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EXECUTIVE SUMMARY 
Professional Services Continuing Contracts 

Roofing Consulting Services 

EXHIBIT! 

Alleguez Architecture, Inc. - ACAI Associates, Inc. - Lakdas/Y ohalem Engineering, Inc.- Wood 
Environment & Infrastructure Solutions, Inc. (f.k.a. Amec Foster Wheeler Environment & Infrastructure, 

Inc.)- Terra con Consultants, Inc. 
RFQ 17-112C 

PROJECT OVERVIEW--
Type of Contract: Professional Services Continuing Contracts 
Consultant(s): See list of five (5) firms below 
Authorization to Proceed Date: TBD for Projects as Assigned 
Budget: See Contract terms below 

GENERAL OVERVIEW: 
Board approval to advertise RFQ 17-112C was received at the October 18, 2016 Board meeting (Agenda item J-
10). The intent of this RFQ is to procure Design Professional Services for Continuing Contracts for Roofing 
Consulting Services for projects, as assigned, with fees to be paid to the consultant for all projects pursuant to the 
agreement up to a maximum of $3,000,000 over the life of the initial three (3) year contract. The agreement may 
be extended by two (2) additional, one (1) year periods with a limit of one million dollars ($1,000,000) in fees per 
year extension. 

On November 29, 2016, a total of eight (8) proposals were received. The Qualification Selection Evaluation 
Committee ("QSEC") meeting was held on December 14, 2016. The Recommendation/Tabulation to award 
Roofing Services to the five (5) highest ranked firms was posted on December 15, 2016. Negotiations were 
concluded during the Summer of 2017. These contracts were initially intended to be submitted to the Board for 
approval in August 2017. At that time, a decision was made to delay request for approval and reformat the 
agreements to better align the specific language of the agreements to the services offered and defined in the 
Consultant's submittals. That work has been completed. The need for these services still exist and will continue 
to be present in the future. Verification of this need has been received from Physical Plant Operations, 
Environmental Health and Safety, as well as the Office of Facilities and Construction. Consequently, in addition 
to the services required for SMART Program Projects, there is an ongoing requirement from BCPS operations for 
the same services. As such, Board approval is requested to approve QSEC recommendations and to award 
Continuing Contracts Roofing Consulting Services Agreements to the following five (5) successful Consultant(s): 

First Ranked Proposer: Alleguez Architecture, Inc. 

Second Ranked Proposer: ACAI Associates, Inc. 

Third Ranked Proposer: Lakdas/Yohalem Engineering, Inc. 

Fourth Ranked Proposer: Wood Environment & Infrastructure Solutions, Inc. (f.k.a. Amec Foster Wheeler 
Environment & Infrastructure, Inc.) 

Fifth Ranked Proposer: Terracon Consultants, Inc. 

Upon approval by the Board, Staff will initiate Roofing Services for projects, as assigned, up to a maximum of 
$3,000,000 in fees per consultant over the life of the initial contract. It is essential to note that the award of this 
contract is not a guarantee of work to be assigned to any one consultant, neither is it a guarantee of a quantity of 
work, as work is ultimately assigned according to the needs of the District. 

These Agreements have been reviewed and approved as to form and legal content by the Office of the General 
Counsel. 

~he School Board of Broward County, Florida F&C Executjve Summary Form 8129/d 



The School Board of Broward County, Florida 
Procurement & Warehousing Services 

EXHIBIT2 

-·"'ITB/RFP/ RFQ No.: ~17~·1-"12~C'------------- Tentath·e- Board Meeting Date•: July 24, 2018 

Description: DESIGN PROFESSIONAL SERVICES CO}.'TINUJNG Notified: --~3~70!!..._ ____ _ Downloaded: .19__ 

CONTRACTS FOR ROOF!l'G CONSULTING SERVICES ITB/RFP/RFQRec'd: __ 8_ No. Bids: -~0!..__ 

For: OFFICE OF FACILITIES AND CONSTRUCTION ITB/ RFP/RFQOpa~lng: NOVEMBER29. 2016 

Fund: ADEFPISMART Advertised Date: OCTOBER 25. 2016 

AwardAmoum: N/A -=~----

POSTING OF ITB I RFP/ RFO R£COMMENDATJONITABULATION: ITB I RFPI RFQ Recommendations and Tabulations will be posted 'in 
the Procurement&. Warehousing Services and www.Dcmandstar.wm on DECEMBER JS. 2016@ 9;09 pm and \\ill remain posted for 72 hours. 
Any person who is adversely affected by the d«ision or intended decision shall file a notice cfp:otest,. in \\Tiling, \\ithin 72 hours after the posting or 
the notice of decision or Intended decision. The formal wrinen protest shall be flied within ten (I 0} days after the date the notice or prote51 is filed. 
Failure to file a notice of protest or failurc to file a foqnal \\TiUen protest shall constitute a v.'aivcr of proceedings under this chapter. Se.::tion 
120.S7(3Xb), Florida Statutes. states that '1lle formal written protest shall state with particularity the facts and law upon which the prote5t is based." 
Saturdays, Sundays, Stille holidays and days during which the District is closM shall be excluded in the computation of the 72·hour time period 
provided. Filings shall be at the office of the Dirttror of Procurement & Warehousing Services,. 7720 West Oakland Park Boulevard, Suite 323, 
Sunrise, Florida 33351. Any person who files an action proresting an intended decision shall post with the School Board,. at the time of filing the formal 
written protest, a bond. payable to The School Board ofBroward County, Florida, (SBBC), in an amount equal to one percent (1%) of the estimated 
value or the contract. Failure to post the bond required by SBBC Policy 3320, Part VIII, Purchasing Policies, Section N, within the time allowed for 
filing a bond shall constitute a waiverofthe right to protest. 

(•) The Cone of Silence, as stated in the lTB I RFPI RFQ, is in effect until this ITS I RFP/ RFQ is approved by SBBC. The Board 
meeting date stated above is tentative. Confirm with the Purchasing Agent of record for the actual date the Cone ofSilence has 
concluded. 

RECOMMENDATION TABULATION 

~TAFF SHALL NEGOTIATE CO}'>.'TRACTS WITH FIVE (5) OF THE HlGHEST·RAh'KED FIRMS FOR CONTINUING PROFESSIONAL 
SERVICES AT COMPENSATION WHICH STAFF DETERMil\'ES IS FAIR, COMPETITIVE. AND REASONABLE. SHOULD STAFF-BE 
UNABLE TO NEGOTIATE SATISFACTORY CONTRACTS WITH ANY OF THE FIVE (5) HIOHEST·RANKED FIRMS, l\'EGOTIATIONS WJTII 
TIIAT FIRM OR FIRMS WILL BE FORMALLY TERMINATED. 

STAFF SHALL TIIEN UNDERTAKE NEGOTIATIONS WITH THE NEXT HIGHEST·RANKED FIR.VJ OR FIR.'-IS. AGAIN, SHOULD STAFF BE 
UNABLE TO NEGOTIATE A SATISFACTORY CONTRACT WITH THE ONE OR MORE OF SUCH FUUviS, STAFF WILL FORMALLY 
TERMINATE NEGOTIATIONS AND THEN UNDERTAKE NEGOTIATIO:>:S WID! TilE l\'EXT HIGHEST RANKED FIRM OR FiRMS. TIUS 
PROCESS SHALL CONTINUE UNTIL SUCH TitviE AS A SATISFACTORY CONTRACT IS NEGOTIATED WITH THE REMAINING HIGHEST 
RANKED FIRM(S). 

ALLEGUEZ ARCHITECTURE, INC. -FIRST RANKED 
ACAI ASSOCIATES, INC.- SECOND RANKED 
LAKDASIYOHALEM ENGJ}.TEERING, INC.- THIRD RANKED 
AMEC FOSTER WHEELER, INC. -FOURTH RANKED 
TERRACON CONSULTANTS, INC.- FIFTH RANKED 
GALE ASSOCIATES, INC.-SIXTH RANKED 
ECS FLORIDA, LLC -SEVENTH RANKED 
INTERTEK·PSI. INC.- EIGHTH RANKED 

UPON SUCCESSFUL NEGOTIATION WITH EACH OF FIRM, A SEPARATE CONTRACT SHOULD BE SUBMIITED TO TiiE SCHOOL 
BOARD OF BROWARD COUNTY, FLORIDA FOR APPROVAL AND AWARD TO EACH APPLICABLE FIRM AT THE TIME 11IEY ARE 
NEGOTIATED. 

By: 

It !!;...; 
----'}J-~_:_f; ___ ===::-.=;,----------- Date: 

(Purchasing Agent) 

1M SChool SoMI of8to\\'afd COUlll)', florida. pcubibits any policy or prooroure v.bich =ults in discrimination on th.: basis ofa&t", to!or, disability, cenderexpu:ssion, 
naliorlal origin, mari!al Slatus. nee, rtliJ!;iG!I, sex orw:ual orimlmion. Individual$ who v.Ub tofU~ a discrimination compbint, may call th~ Exmnivo Director, Benefits & EEO 

C0111pliance at75-t-121·21SO orTd.:ty~ MWiiM {ITY) at754-321·215S. 

lndivfduak with disabilitioz rcqtKS!ing; aeeommodatlons under !be Amer!eans \\ilh Disabilities Aet (ADA) may call !be Equal Educational Opponunitie$ 
(EEO) at754-l21·21SO or Tel&ype Mi!CIIine (11Y) at 754.321·2158. 

REVISED: 3/100016 



AGREEMENT FOR OPEN END SERVICES 

BETWEEN 
THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

AND 
CONSULTANT 

FOR 
ROOFING CONSULTING SERVICES 

EXHIBIT3 

1/lb. 4 .. + 
THIS AGREEMENT, made this,_:l4"h day o{J~n the year 2018, by and between THE SCHOOL 

BOARD OF BROWARD COUNTY, FLORIDA (hereinafter caJled the "Owner" "SBBC" and/or 

"Board''), and: 

Allegucz Architecture, Inc. 

Hereinafter, "Consultant," for various projects. It is agreed that this Agreement is an "Open End" 

Agreement in that the Owner will from time to time during the term of this Agreement require services 

from the Consultant on various different projects with estimated construction costs that do not exceed the 

limit set forth in Section 287.055(2)(g), Florida Statutes as amended from time to time. Rather than enter 

into separate agreements each time that is required, the Owner and Consultant shall enter into this 

Agreement. The terms and conditions of this Agreement shall govern each of the individual projects that 

the Consultant is hired to provide services for. Attached as Attachment 1 to this Agreement is a general 

"Scope of Work for Consulting Services," which has been negotiated and agreed upon by all parties. The 

Owner will assign increments of Work to the Consultant via an Authorization to Proceed ("ATP"), 

Attachment 4, which will be completed for each project or service to which the Consultant is assigned. 

Each ATP, which includes forms for the Professional Services required, Project Schedule and Professional 

Fee, shafl be completed by the Owner and Consultant evidencing the services, fees, time, etc. for that 

particular project and confirming that the terms and conditions of this Agreement apply. Each project 

assigned to the Consultant will be identified by the Owner's assigned project numbers. For each project, 

some or all of these Services will be part of the Scope of Work for that particular project. In addition, 

other services may be required. 

The School Board ofBroward County, Florida 
Open Ended Roofing Consulting Services Agreement 
Version 4/23/2018 
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The term of this Open~End Agreement commences on the date of this Agreement as set forth above; no 

new projects may be made part of this Open-End Agreement more than Three (3) years from the date of 

this Agreement. The total dollar amount for all fees to be paid to the Consultant for all projects pursuant 

to this Agreement may not exceed Three Million ($3,000,000) Dollars over the life of the initial contract. 

The Agreement may be extended by Two (2) additional, one-year periods with a limit of One Million 

($1,000,000) Dollars per year extension. The Owner and Consultant agree as follows: 

The School Board ofBrow;rrd County, Floridn 
Open Ended Roofing Consulting Services Agreement 
Version 4/23/2018 

Page 2 of26 
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ARTICLES 
ARTICLE6 
ARTICLE? 
ARTICLES 
ARTICLE9 
ARTICLE 10 

DEFINITIONS 
CONSULTANT SERVICES AND RESPONSIBILITIES 
SUB-CONSULTANTS 
THE OWNER'S RESPONSIBILITIES 
BASIS OF COMPENSATION 
PAYMENTS TO THE CONSULTANT 
INDEMNIFICATION CLAUSE 
INSURANCE 
GENERAL PROVISIONS 

INCORPORATION OF DOCUMENTS INTO AGREEMENT 
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Professional Services Required- page 1 of 3 (one per project) 
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ARTICLE 1 DEFINITIONS 

1.1 The Office ofFacilities & Construction ("Office" or"OFC"): The Owner's organizational 
entity which acts as liaison between the Consultant and Owner and provides day to day 
management and other professional services on the Owner's behalf. Various members of the 
Office of Facilities and Construction, acting as representatives of the Owner, will meet with 
the Consultant at periodic intervals throughout the preparation of the Contract Documents to 
assess the progress of the Work in accordance with approved schedules. Office personnel 
will also examine documents submitted by the Consultant, including invoices, and will 
promptly render decisions and/or recommendations pertaining thereto to avoid unreasonable 
delay in the progress of the Consultant's work. The Project Manager shall be principally 
responsible for direct communication to the Consultant and the Contractor. 

1.2 The Chief Facilities & Construction Officer, Office of Facilities & Construction: An 
employee of The School Board of Broward County, Florida, who has the authority and 
responsibility for oversight and management of all projects for the Owner. Referred to 
hereinafter as the Chief Facilities & Construction Officer or Chief Facilities Officer. 

1.3 Authorization to Proceed (ATP): A document in the form of Attachment 4 to this 
Agreement, accompanied by a fully-executed Purchase Order, issued by the Owner to the 
Consultant, authorizing the performance of specific professional services and 
commencement of a Phase as defined in Article 2.1 through Article 2.8, and stating the time 
for completion and the amount of fee authorized for such services. 

1.4 Basic Services: Those services defined in Attachment l. 

1.5 Other Basic Services: Those services defined in Attachment L 

1.6 Supplemental Services: Those services defined in Attachment 1. 

1.7 Consultant: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, of properly registered and licensed professionals who has entered 
into a contract with the Owner to provide professional Roofing Consulting services 
pursuant to the tenns of this Agreement. 

1.8 Project Scope; The activities necessary to respond to the Owner's requirements for the 
various projects, refer to Attachment l. 

1.9 Project Budget: The sum, established by the Owner, as available for the entire Project, 
including but not limited to the construction budget (Fixed Limit of Construction Cost 
("FLCC")), land costs, costs of furniture, fixtures and equipment (FF&E), financing costs, 
compensation for all professional services, costs of Owner-furnished goods and services, 
contingency allowances and other similar established or estimated costs. 

1.10 Project Schedule: The Owner's requirements for the progress of activities associated with 
the Project identified by milestones and required completion dates for Consultant services 
defined by this Agreement 

1.11 The Contract Documents: The Contract Documents as used herein refer to the Agreement 
Form, Exhibits, Attachments, Educational Specifications, including any and all 
modifications thereto, issued before and after execution of the Contract and all Exhibits 

Tbe School Board ofBroward County, Florida 
Open Ended Roofing Consulting Sen•ices Agreement 
Version 412312018 
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attached thereto used by the Owner to establish a construction contract with the Contractor. 
These Contract Docwnents, and their requirements for the Consultant are incorporated by 
reference into this Agreement. Refer to Article I 0 for the provisions of the RFQ 
incorporated into the Agreement. 

1.12 Contractor: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, who has entered into a contract with the Owner for construction of 
schools, administrative and support buildings, or various other types of facilities and 
incidents thereto. 

1.13 Program Manager: CBRE Heery, Inc. The entity retained by the School Board ofBroward 
County, Florida, to oversee the execution and delivery of the projects, and act as the 
Owner's Representative. 

1.14 Project Manager: An employee ofthe District or Program Manager to manage the Project 
as a direct representative of the Owner. 

1.15 The Project: The construction, alteration or repair, and all services and incidents thereto, 
comprising a facility as contemplated and budgeted by the Owner. 

1.16 Sub~Consultant: A person or organization of properly registered and licensed 
professionals who have entered an agreement with the Consultant to provide 
professional Roofing Consulting services for the Project. 

1.17 Superintendent of Schools: The duly appointed executive officer of the Owner authorized 
to act by and through the Owner, referred to hereinafter as the Superintendent. 

1.18 Fixed Limit of Construction Cost (FLCC): The total dollar value of all costs to construct 
each project. 

1.19 Building Code Inspector (BCI): A licensed employee or designee of The School Board of 
Broward County, Florida, who provides plan review and construction inspection for code 
compliance, and report non-compliant work to the Project Manager and Project Consultant. 

1.20 Value Engineering: Value Engineering (VE) is the creative, organized process of analysis 
of a project as to cost and/or performance with a focus on analysis of the proposed facility 
(and its systems, assemblies or components) and the elimination or modification of those 
features which add cost without contributing to that facility's required function or design 
value. 

1.21 Constructability: Constructability is the creative, organized process of reviewing a 
projects drawings, specifications and other project documentation with a goal of eliminating 
design, detailing, and specification problems which might render the construction contract 
documents unbuildable or requiring extensive Addenda or Change Orders to make them 
buildable. 

1.22 The Project Team: The Owner, Program Manager, and the Consultant who work jointly 
during the design, construction and warranty phases. 

The School Board ofBroward County, Florida 
Open Ended Rooting Consulting Services Agreement 
Ver~ion 4/23/2018 
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1.23 Substantial Completion: The term Substantial Completion as used herein, shall mean that 
point at which all work associated with the Project, or contractually-defined phase or portion 
of the Project, has received a fully executed Certificate of Occupancy (OEF 1108 Form) or 
Certificate of Completion, whichever is applicable. 

1.24 Chief Building Official, Inspections and Code Compliance (CBO): The officer or other 
designated authority charged with the administration and enforcement of all applicable 
codes, or a duly authorized representative. 

1.25 Design Criteria: Owner design requirements for all architectural and engineering 
disciplines. 

1.26 Negotiated Unit Prices: unit prices for professional services to be utilized during various 
phases of each project under this Agreement. The Consultant's proposal shall serve as the 
basis for Negotiated Unit Prices. Refer to Articles 5 and 6 for terms of compensation and 
payment. 

ARTICLE 2 CONSULTANT SERVICES AND RESPONSIBIIJTIES 

2.1 Consulting Services: The Consulting Services are those set forth in the Professional 
Services Required form attached as Attachment l hereto and incorporated by reference. It 
should be noted that the Consulting Services may be some or all of those services listed on 
Attachment "1" to this Agreement, or other services designated by Owner. 

2.2 Standard of Care and Representations: 

2.2.1 Standard of Care: The Owner's engagement of the Consultant is based upon the 
Consultant's representations to the Owner that: (A) it is an organization of experienced 
professionals, authorized and licensed to do business in Florida; (B) the person responsible 
for performance pursuant to this Agreement is currently a registered Professional Architect 
or Engineer in the State of Florida; (C) it is qualified, willing and able to perform services 
for the Project; and that (D) it has the past experience and ability to provide services which 
will meet the Owner's objectives and requirements. 

2.2.2 As to all services provided pursuant to this Agreement, the Consultant shall furnish services 
by experienced personnel and under the supervision of qualified and experienced 
Consultants, and shall exercise a degree of care and diligence in the performance of these 
services in accordance with the customary professional standards currently practiced by 
firms in Florida and in compliance with any and all applicable codes, laws, ordinances, etc. 

2.2.3 Any defective or deficient work furnished by the Consultant shall be promptly corrected by 
the Consultant at no cost to Owner, without limitations to other remedies or rights of Owner. 
Owner's approval, acceptance or use of or payment for all or any part of Consultant's 
services hereunder or of the Project itself shall in no way alter the Consultant's obligations 
or Owner's rights hereunder. The Consultant shall utilize the same personnel over the course 
of the Work and shall, if requested by the Owner, replace personnel whom the Owner has 
found to be incompetent or to whom the Owner otherwise reasonably objects. 

2.2.4 AU services provided by the Consultant shall: (A) be in accordance with all applicable 

The School Board of Broward County, Florida 
Open Ended Roofing Consulting Services Agreement 
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codes, including but not limited to, Florida State Board of Education Regulations, Chapter 
6A-2.0IO (Educational Facilities), the Florida Department of Education's State 
Requirements for Educational Facilities)("SREF"), the Florida Building Code ("FBC"), the 
Florida Fire Protection Code, the Americans With Disabilities Act (ADA), in effect at the 
time of execution of this Agreement, and its referenced codes and standards; Crime 
Prevention Through Environmental Design (CPTED) (Broward Sheriffs Office), and all 
guidelines or regulations of the Owner (provided same are not less stringent than applicable 
codes); (B) be provided for the benefit of the Owner and not for the benefit of any other 
party; and (C) include all Consultant services normally required for a project of this type as 
listed in the Scope of Work (Attachment I to this Agreement). 

2.2.5 Approval of Documents: Owner's approval of or comments on any of the documents 
submitted to Owner by Consultant shall not be deemed the approval of or by another 
governmental authority having jurisdiction over the project and Consultant acknowledges 
that the aforesaid authorities may require modifications of any of the documents submitted 
by Consultant. Subject to Article 2, such modifications shall be made at no cost to Owner. 

ARTICLE 3 SU!!-CQNS!!LTANTS 

3.1 Sub-Consultants' Relations: 

3.1.1 All services provided by a Sub-Consultant shall be pursuant to appropriate agreements 
between the Consultant and the Sub-Consultants which shall contain provisions that 
preserve and protect the rights of the Owner and the Consultant under this Agreement. All 
such Agreements shall provide that the Consultant may assign or transfer to Owner any and 
all claims or causes of action which the Consultant has or may have against Sub- Consultant 
as a result of or relating to any acts of omission or commission of that Sub- Consultant. 

3.1.2 Nothing contained in this Agreement shall create any contractual relationship between the 
Owner and the Sub-Consultants. However, the Consultant is at all times liable for any and 
all negligent acts of omission or commission of its Sub-Consultants relating to or regarding 
this Agreement or the Project which is the subject of this Agreement. Owner may, at any 
time, after agreeing to provide Consultant with a Release or Covenant Not to Sue as to a 
claim or cause of action, require the Consultant to assign or transfer to Owner any such 
claims or causes of action which Consultant has or may have against one or more of its Sub
Consultants regarding or relating to this Project. Upon such request, the Consultant shall 
execute a written assignment or transfer in a form to be provided by the Owner. In the event 
the Owner requires the Consultant to assign or transfer said claims or causes of action, then 
the Owner agrees to indemnify and hold the Consultant harmless from any claim or cause 
of action brought by a Sub-Consultant against the Consultant directly related to the claim 
or cause of action brought by the Owner against a Sub- Consultant as a result of such 
assignment. 

3.2 Proposed Sub-Consultants: 

3.2.1 The Consultant proposes to utilize the Sub-Consultants identified in Attachment 5 (List of 
Project Team Members) 

3.2.2 The Consultant shall not change any Sub-Consultant without prior approval by the 
Owner. 

The School Board ofBroward County, Florida 
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3.2.3 The Consultant shall, not later than ten (I 0) days after the date of this Agreement, submit a 
list of contact information for Sub-Consultants which includes contact names, finn 
addresses, telephone and fax numbers and email addresses. Any future changes to Sub
Consultants must also be submitted no later than ten ( l 0) days after the date the change was 
made. 

ARTICLE 4- THE OWNRR'S RESPONSIBiyTIES 

4.1 

4.2 

4.3 

Information, Documents and Services: The Owner shaH consult with the Consultant and 
provide such information regarding requirements for the Project as are reasonably necessary 
for Consultant to perform its services. 

Owner Furnished Items: When documents, services, or other materials furnished by the 
Owner for the Consultant's use are deemed by the Consultant as inappropriate, inaccurate, 
or otherwise unreasonable, the Consultant shall notify the Owner of its opinion immediately 
upon discovery of same. Owner will notify Consultant upon delivery of any inaccurate data 
provided to the Consultant. Failure of the Consultant to notify the Owner shall result in the 
Consultant being responsible for any costs, expenses, or damages incurred by the Owner 
and forfeiture of claims for damages, delays or other compensation related to the use of 
those Owner furnished materials. 

Project Management: 
The Director of Preconstruction: The Director ofPreconstruction or designee shall act 
on behalf of the Owner in all matters pertaining to this Agreement and shall approve all 
Authorizations to Proceed to the Consultant and all invoices for payment to the Consultant. 

ARTICLR 5 BASIS OF COMPENSATION 

5.1 Professional Basic Service Fees ("Fee"): 

5.1.1 The Owner agrees to pay the Consultant, and the Consultant agrees to accept for services 
rendered pursuant to this Agreement, based upon a Cost Plus with a Guaranteed Maximum 
based on a Multiple of Direct Personnel Expenses as set forth in Attaclunent II based on 
the fee schedule as set forth in Attachment 4 attached hereto and incorporated by reference. 
If Owner and Consultant crumot mutually agree to a Cost Plus with a Guaranteed Maximum 
based on Direct Personnel Expense, the Owner may secure services from an independent 
source or from the Owner's resources. 

5.2 Supplemental Fee: 

5.2.1 The Fee listed above is based on the scope of services for a project of this scope, size and 
complexity. 

5.2.2 If the Owner authorizes an increase or decrease in the scope, size or complexity of the 
Project, the Fee will be adjusted as mutually agreed upon, in writing, by Owner and 
Consultant. 

5.2.3 The Consultant may be authorized to perform Supplemental Services. The fee for such 
services will be based upon a Cost Plus with a Guaranteed Maximum based on a Multiple 
of Direct Persmmel Expenses. Where a mutually agreeable Cost Plus with a Guaranteed 
Maximum based on Direct Personnel Expense cannot be arrived at, the Owner may secure 
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services from an independent source or from the Owner's resources. The Consultant shall 
provide any information and/or copies of project documentation necessary to facilitate the 
provision of said supplemental services by others. 

5.3 Multiple of Direct Salary Expense: 

5.3.1 Where this Agreement or Attachments 4 hereto indicates a fee computed on the basis of a 
Multiple of Direct Salary Expense, such fee shall be based on a negotiated multiple of the 
Direct Personnel Expense as set forth in Attachment 11. 

5.3.2 Should overtime work be necessary for work compensated by this fee method, the 
Consultant's authorization and compensation for such work shall be approved by the Chief 
Facilities & Construction Officer or his designee, in writing, and stated in Attachment 4 or 
other documents executed by Owner and Consultant. 

5.4 Direct Personnel Expense: Direct Personnel Expense is defined as the salary rate, as 
determined from salaries reported to the Director of Internal Revenue, of the personnel 
engaged directly on the Project, and the portion oft he cost 9ftheir mandatory and customary 
contributions and benefits related thereto, such as employment taxes and other statutory 
employee benefits, insurance, sick leave, holidays, vacations, pensions and similar 
contributions and benefits. 

5.5 Reimbursable Fees: 

5.5.1 Reimbursables are those items pre-approved, in writing, and authorized by the Owner in 
addition to the Supplemental Services and consist of actual expenditures made by the 
Consultant and the Consultant's employees and Sub-Consultants in the interest of the work. 

5.5.2 Authorized travel outside the areas of Dade, Broward and Palm Beach Counties, lodging 
and meals in connection with the Project (subject to the limitations imposed by Chapter 
112.061, Florida Statutes); long distance communications (except for long distance charges 
for caJls placed to others living outside the Consultant's local calling area), and fees paid 
for securing approval of authorities having jurisdiction over the work, reproductions, 
postage and handling of Drawings, Specifications and other documents, and, if authorized 
in advance by the Owner, expense of overtime work requiring higher than regular rates. 

5.5.3 The Owner will reimburse the Consultant for authorized Reimbursables as verified by 
appropriate bills, invoices or statements. 

5.5.4 Authorized Reimbursables shall not include charges for oftjce rent or overhead expenses of 
any kind, including but not limited to, local telephone and utility charges, office and drafting 
suppHes, depreciation of equipment, professional dues, subscriptions, etc., reproduction of 
drawings and specifications, mailing, stenographic, clerical, or other employees time or 
travel and subsistence not directly related to the Project. For all Reimbursables, the 
Consultant will apply the multiplier of one and five-hundredths (1.05) times the amount 
expended by the Consultant. Authorized reproductions in excess of sets required at each 
phase of the work will be a reimbursable. 

ARTICLE 6 PAYMENTS TO THE CONSUIJANT 
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6.1 Payment for Basic Services and Supplemental Services: 

6.1.1 Payments for Basic and Supplemental Services may be requested monthly (on the Owner's 
standard invoice format) in proportion to services performed during each portion of the 
work or other basis as set forth in the Schedules attached hereto and conforming to the 
attached Consultant's proposal for Attachment I -"Scope of Work". Owner in its sole 
discretion shall determine if the payment requested is in accordance with the proportion of 
the work performed. 

6.1.2 No payments shall be due to Consultant unless and until all materials, forms and documents 
required by Owner have been provided by Consultant and its Sub-Consultant to Owner or 
others who are to receive same. The Owner retains the right to withhold payment from the 
Consultant for non-performance of the Consultant during any phase or portion of the 
Project. 

6.1.3 The Consultant shall submit invoices in the Owner's required invoice format (Attachment 
2) as provided. 

6.1.4 All submitted invoices shall have copies of referenced Scope of Work and the Authorization 
to Proceed (A TP) attached. 

6.1.5 Payments are due and payable thirty (30) days from receipt of the Consultant's invoice, 
provided it is in accord with the requirements of this Agreement. 

6.1.6 The Consultant shall submit a monthly S/MIWBE Monthly Subcontractor Utilization 
Report with the monthly request for payment, on forms provided by the Owner. 

6.2 Payment for Reimbursables: 

6.2.1 Payment for Reimbursables may be requested monthly (on the Owner's standard invoice 
format, Attachment 2) based on actual costs. 

6.2.2 Payments are due and payable within thirty (30) days from receipt of the Consultant's invoice. 

6.3 Project Suspension: 

6.3.1 If the Project is suspended for the convenience of the Owner for more than three (3) months 
or terminated in whole or in part during any Phase, the Consultant shall be paid for services 
authorized by an Authorization to Proceed which were performed prior to such suspension 
or termination, together with the cost of Reimbursable Services and expenses then due. 

ARTICLE 7- INDEMNlFICATIONCitAUSE 

7.1 Indemnification: 

7.1.1 To the fullest extent permitted by law, the Project Consultant shall indemnifY, and hold 
harmless the owner, its members, officers, employees and agents (hereinafter collectively 
"Related Parties") from liabilities, damages, losses, and costs, including, but not limited 
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to, reasonable attorney's fees, to the extent caused by the negligence, recklessness, or 
intentionally wrongful conduct ofthe design professional and other persons employed or 
utilized by the design professional in the performance of this contract. 

7.1.2 In any and all claims against the Owner by any employee of the Consultant, or anyone for 
whose acts the Consultant may be liable, the obligations for Consultant to indemnify Owner 
under this contract shall not be limited in any way by any Hmitation on the amoWlt or type 
of damages, compensation, or benefits payable by or for the Consultant under workman's 
compensation acts, disability acts, or other employee benefit acts. 

7.1.3 In the event that any claims are brought or actions filed against the Owner with respect to 
the indemnity contained herein, the Consultant agrees to defend against any such claims or 
actions regardless of whether such claims or actions are rightfully or wrongfully brought or 
filed. The Consultant agrees that the Owner may select the attorneys to appear and defend 
such claims or actions on behalf of the Owner. The Consultant further agrees to pay, at the 
sole expense of the Consultant, the attorney's fees and costs incurred by those attorneys 
selected by the Owner to appear and defend such claims or actions on behalf of the Owner. 
However, if the claims or actions are covered by insurance and such coverage is 
acknowledged by the insurance company in writing to the Owner, then, in that case, the 
insurance company shall choose COWlsel, direct the defense and be the judge of the 
acceptability of any compromise or settlement of any such claims or actions against the 
Owner which are within the insurance policy limits and are paid by the insurance company 
solely. Otherwise, if the claims or actions are not covered by insurance, then, at its sole 
option the Owner shall have the sole authority for the direction of the defense, and shaH be 
the sole judge of the acceptability of any compromise or settlement of any claims or actions 
asserted against the Owner. 

ARTICLE 8 INSURANCE 

8.1 General Insurance Requirements: 

8.1.1 The Consultant shall not start work under this Agreement Wltil the Consultant has obtained 
all insurance required hereunder and such insurance has been approved by the Owner. 

8.1.2 All insurance policies shall be issued by companies authorized to do business under the laws 
of the State of Florida. All insurance companies providing policies required under this 
Agreement shall have an "A" rating, or better, and a financial rating of no less than VI in 
the current A.M. Best Manual OR hold a Moody's 1nvestors Service Financial Strength of 
"Aa3" or better. 

8.1.3 All insurance policies required Wlder this Agreement shall be endorsed to be primary of all 
other valid and collectable coverages maintained by the Owner. The Owner shall be named 
as an additional insured under the General Liability policy, including Products Liability, 
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8.1A 

8.1.5 

8.2 

8.2.1 

8.2.2 

8.2.2.1 

8.2.2.2 

shall include the Owner's Project number and full Project title (including applicable facility 
name) on the Certificate. 

The Consultant shall furnish certificates of insurance to the Owner for review and approval 
at the time of execution of this Agreement and shall maintain same at all times during the 
term of this Agreement. 

The Certificates oflnsurance shall be in the form as approved by Insurance Standards Office 
(ISO), unless approved by Owner and shall clearly indicate that the Consultant has obtained 
insurance of the type, amount and classification required by these provisions, in excess of 
any pending claims at the time of contract award to the Consultant. No material change or 
cancellation of the insurance shall be effective without a 30~day prior written notice to and 
approval by the Owner. All Certificates shall list the Owner's project number and full 
project title (including applicable facility name). 

Insurance Required: 

Automobile Liability Insurance: The Consultant shall maintain Automobile Liability 
Insurance covering all owned, non~owned and hired vehicles used in connection with this 
Agreement in amounts not Jess than $1,000,000 per occurrence for bodily injury and 
property damage combined single limit and shall not be less than the standard ISO Business 
Auto Policy CA 00 01. 

Professional Liability (Errors and Omissions): The Consultant shall procure Professional 
Liability Insurance in the manner described herein. The deductible shall not be more than 
Fifty Thousand ($50,000) Dollars for each policy and must be indicated on the certificate 
of insurance. The limits of the Professional Liability Insurance Policy shall be as follows: 

Not used. 

Projects require a practice policy with a per claim/annual aggregate in accordance with the 
specifications delineated below relative to the cumulative construction value of all projects: 

.1 One Million ($1 ,000,000) Dollars on a per claim/One Million ($1 ,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is less than Five Million ($5,000,000) Dollars . 

. 2 One Million ($1,000,000) Dollars on a per claimffhree Million ($3,000,000) 
Dollars annual aggregate basis for Consultants whose cumulative construction 
value for all Board contracts is between Five Million One ($5,000,001) Dollars to 
Ten Million ($10,000,000) Dollars . 

.3 One Million ($1,000,000) Dollars on a per cfaim/Five Million ($5,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is greater than Ten Million One ($10,000,001) Dollars. 

The Consultant shall be required to maintain the practice policy in accordance with the above 
specifications for a period commencing with execution of this contract and terminating three 
years after final completion of said projects. Should additional projects or change orders be 
added that increase the cumulative construction value to another tier shown above, the 
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Consultant wiH be required to sl1ow proof of coverage at the higher limit I aggregate. In 
addition, the Consultant shall provide information regarding the total claims against said 
practice policy on an annual basis for the term of the contract upon and terminating three 
years after final completion of the project (Claims/Loss history should be forwarded to the 
Risk Management Department), as The School Board of Broward County, Florida, deems 
appropriate. 

The Professional Liability insurance must provide for all sums which the Consultant shall be 
legally obligated to pay as dan1ages for claims arising out of or relating to the negligent 
services performed by the Consultant or any person employed or acting on the Consultant's 
behalf (including, but not limited to, Sub~Consultants) in connection with this Agreement. 
Ifthe Owner, at hs sole discretion, agrees that such coverage is not commercially reasonably 
available, the Owner may, at its discretion, authorize the Consultant to alter the coverage by 
substituting a lower aggregate or changing any other terms and conditions of the coverage 
(including but not limited to deductible amounts) based upon the scope of the project. 

8.2.3 Worker's Compensation Insurance: The Consultant shall maintain Worker's 
Compensation Insurance in compliance with Chapter 440 of the Florida Statutes. The firm 
shall maintain Workers' Compensation Insurance for all of its employees connected with 
the provided services as described in this Agreement in accordance with Florida Statutory 
limits and Employers Liability Insurance with a limit of not less than Five Hundred 
Thousand ($500,000) Dollars per occurrence. 

8.2.4 General Liability Insurance: The Consultant shaH maintain General Liability Insurance, 
including Contractual Liability to cover the "Hold Harmless Agreement" set forth herein, 
with bodily injury limits of not less than One Million ($1,000,000) Dollars per occurrence 
combined single limit for bodily injury and property damage and not less than the Two 
Million ($2,000,000) General Aggregate such coverage shall apply separately to each 
project. The School Board ofBroward County, Florida, its members, officers, employees, 
and agents shall be named as an additional insured under the General Liability policy. 

ARTICLE 9 GENERAL PROVISIONS 

9.1 Performance: 

9.1.1 Performance and Delegation: The services to be performed hereunder shall be performed 
by the Consultant's and SUb-Consultant's own staff, unless otherwise approved by the 
Owner. Said approval shall not be construed as constituting an agreement between the 
Owner and said other person or firm. 

9.1.2 Task Orders: The Owner wilt assign increments of Work to the Consultant via an 
Authorization to Proceed ("ATP") (Attachment 4) which will be completed for each project 
or service to which the Consultant is assigned. Each ATP, which includes forms for the 
Professional Services required, Project Schedule and Professional Fee, shall be completed 
by the Owner and Consultant evidencing the services, fees, time, etc. for that particular 
project and confirming that the terms and conditions of this Agreement apply. Each project 
assigned to the Consultant will be identified by the Owner's assigned project numbers. 

9.1.3 Time for Performance: The Consultant agrees to start all work hereunder upon receipt of 
an Authorization to Proceed issued by the Chief Facilities and Construction Officer or his 
designee and to complete all work within the time stipulated in the Authorization to Proceed 
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(Attachment 4 to this Agreement ("A TP")). The Consultant acknowledges that failure to 
perform timely may cause the Owner to sustain loss and damages and will be responsible 
for same. The Consultant agrees that Owner is entitled to recover no less than One Hundred 
Dollars ($1 00) per consecutive calendar day of unexcused delay caused by the Consultant's 
failure to comply with the times set forth in the fully executed ATP. Owner shall have the 
right to deduct such amounts from payments due and owing to the Consultant. 

9.1.4 Time Extensions: A reasonable extension of time for completion of various aspects may 
be granted by the Owner should there be a delay on the part of the Owner in fulfilling its 
obligations pursuant to this Agreement. Such extension shall not be the basis or cause for 
any claims or causes of action by the Consultant for additional or extra compensation. Under 
no circumstances shall the Consultant be entitled to additional compensation or payment as 
a result of or relating to delays on the Project. Time is of the essence with regard to the 
performance of this contract. 

9.1.5 Excess Funds: Any party receiving funds paid by the School Board of Broward County, 
Florida under this Agreement agrees to promptly notifY the School Board of Broward 
County, Florida of any funds erroneously received from the School Board of Broward 
County, Florida of upon the discovery of such erroneous payment or overpayment. Interest 
shall be calculated using the interest rate for judgments under Section 55.03, Florida 
Statutes, as amended, applicable at the time the erroneous payment or overpayment was 
made by the School Board of Broward County, Florida. The erroneous payment and/or 
overpayment will be promptly transmitted and returned to the School Board of Broward 
County, Florida with the maximum applicable interest permitted by Florida law. 

9.2 Termination of Agreement: 

9.2.1 Right to Terminate: The Owner has the right to tenninate this Agreement for its own 
convenience on seven (7) days written notice. Upon termination of this Agreement, the 
Consultant shall be paid in accordance with the terms of this agreement. To receive 
payment, all charts, sketches, studies, drawings, and other documents or other materials 
related to work authorized under this Agreement, whether finished or not, must be turned 
over to the Owner. 

9.2.2 The Consultant may only terminate this Agreement for a material breach of the Agreement 
by Owner, and only after Consultant has given the Owner ten (10) days written notice and 
opportunity to cure such breach. In the event of any dispute regarding or relating to 
performance pursuant to this Agreement, or payment hereunder, the Consultant is obligated 
to continue performance in accordance with the terms of this Agreement, unless instructed 
by the Owner to suspend or delay performance. 

9.2.3 Owner may terminate this Agreement for cause, which shall include, but not be limited to, 
failure of Consultant to comply with any of its material obligations under this Agreement; 
a decrease in the projected, available Capital Outlay funds which renders continuation of 
the design or construction ofthe Project impossible or 'impractical; or conditions which arise 
that constitute Force Majeure under Article 9.2.6 of this Agreement. In such event, 
Consultant shall not be entitled to any additional payments and may be liable to Owner for 
any damages or losses incurred or suffered as a result of Consultant's failure to properly 
perform pursuant to the terms of this Agreement. In the event it is later detennined that the 
Owner was not justified in terminating this Agreement for cause, then it shall be deemed to 
be a termination for convenience pursuant to Article 9.2.1 above, and the Consultant's 
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sole compensation shall be compensation in accordance with that paragraph. Whether or not 
this Agreement is so terminated, the Consultant shall be liable to Owner for any damage or 
loss resulting from such failure or violation by Consultant. The rights and remedies of 
Owner provided by this paragraph are cumulative with and in addition to any other rights 
and remedies provided by law or this Agreement. 

9.2.4 Annulment: The Consultant warrants that no one has been employed or retained other than 
an employee working solely for the Consultant, to solicit or secure this Agreement; and that 
the Consultant has not paid, nor agreed to pay, any company or other person any fee, 
commission, gift or other consideration contingent upon the making of this Agreement. For 
breach or violation of this warranty, the Owner has the right to annul this Agreement without 
liability. 

9.2.5 Fixed Fees Exceeding $50,000: For all Fixed Fees or other "lump-sum" fees for 
professional service Agreements over Fifty Thousand ($50,000) Dollars the Consultant 
shall execute a truth-in-negotiations certificate as in accordance with 287.055 and all 
required language set forth therein. Requirements of Florida Statute 287.055 (2004), as 
amended, are incorporated herein by reference. 

9.2.6 Force Majeure: The Owner's or Consultant's failure to perform any term or condition of 
this Agreement as a result of conditions beyond its control such as, but not limited to, war, 
strikes, fires, floods, acts of God, governmental restrictions, power failures, or damage or 
destruction of any network facilities or servers, shall not be deemed a breach of this 
Agreement. 

9.2.7 Termination of Scrutinized Companies or False Certification: SBBC reserves the right 
to terminate this Agreement in accordance with Section 287.135(5), Florida Statues, if the 
other party is placed on the List of Scrutinized Companies that Boycott Israel or is engaged 
in a boycott of Israel; is on the List of Scrutinized Companies with Activities in Sudan; is 
on the List of Scrutinized Companies with Activities in the Iran Petrolewn Energy Sector; 
or has engaged in business operations in Cuba or Syria. SBBC also reserves the right to 
tenninate this Agreement pursuant to Section 287.135(5), Florida Statues, if the other party 
is found to have submitted a false certification. 

9.3 Consultant's Accounting Records and Right to Audit Provisions: Consultant's records 
which shall include, but not be limited to, accounting records, payroll time sheets, audited 
and unaudited financial statements to substantiate overhead rates, written policies and 
procedures, Sub-Consultant files (including proposals of successful and WlSuccessful Sub
Consultant), original estimates, estimating worksheets, computer records, disks and 
software, videos, photography, correspondence, change order files (including 
documentation covering negotiated settlements), and any other supporting evidence 
necessary to substantiate charges related to this Agreement (all of the foregoing hereinafter 
referred to as "records") shall be open to inspection and subject to audit and/or reproduction, 
during normal working hours, by Owner's agent or its authorized representative to the extent 
necessary to adequately permit evaluation and verification of any invoices, payments or 
claims submitted by the contractor or any of his payees pursuant to the execution of this 
Agreement. Such records subject to examination shall also include, but not be limited to, 
those records necessary to evaluate and verify direct and indirect costs (including overhead 
allocations), fees, reimbursable services, etc. as they may apply to costs, matters or items 
associated with this Agreement. 

9.3.1 For the purpose of such audits, inspections, examinations and evaluations, the Owner's 
agent or authorized representative shall have access to said records from the effective date 
of this Agreement, for the duration of the work, and until five (5) years after the date of final 
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payment by Owner to Consultant pursuant to this Agreement. All costs which the consultant 
is unable to provide support or documentation to substantiate that it was incurred as 
represented by the original estimated breakdown of costs or found to be not in compliance 
with the provisions of this contract, shall be reimbursed to the Owner. 

9.3.2 Owner's agent or its authorized representative shall have access to the Consultant's 
facilities, shall have access to all necessary records, and shall be provided adequate and 
appropriate work space, in order to conduct audits in compliance with this article. Owner's 
agent or its authorized representative shall give auditees reasonable advance notice of 
intended audits. 

9.3.3 Consultant shall require all Sub-Consultants to comply with the provisions of this article by 
insertion of the requirements hereof in any written contract agreement. Failure to obtain 
such written contracts which include such provisions shall be reason to exclude some or all 
of the related costs from amounts payable to the Consultant pursuant to this Agreement. 

9.3.4 If an aUdit inspection or examination in accordance with this article discloses overcharges 
(of any nature) by the Consultant to the Owner in excess of$25,000, the actual cost of the 
Owner's audit shall be paid by the Consultant. 

9.3.5 Public Records: The following provisions are required by Section 119.0701, Florida Statues, 
and may not be amended. Consultant shall keep and maintain public records required by 
SBBC to perform the services required under this Agreement. Upon request from SBBC's 
custodian of public records, Consultant shall provide SBBC with a copy of any requested 
public records or to allow the requested public records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in Chapter 119, Florida 
Statues, or as otherwise provided by law. Consultant shall ensure that public records that are 
exempt or confidential and exempt from public records disclosure requirements are not 
disclosed except as authorized by law for the duration of the Agreement's term and following 
completion of the Agreement if Consultant does not transfer the public records to SBBC. 
Upon completion of the Agreement, Consultant shall transfer, at no cost, to SBBC all public 
records in possession of Consultant or keep and maintain public records required by SBBC 
to perform the services required under the Agreement. If Consultant transfer all public 
records to SBBC upon completion oftheAgreement, Consultant shall destroy any duplicate 
public records that are exempt or confidential and exempt from public records disclosure 
requirements. If Consultant keeps and maintains public records upon completion of the 
Agreement, Consultant shall meet all applicable requirements for retaining public records. 
All records stored electronically must be provided to SBBC, upon request from SBBC's 
custodian of public records, in a format that is compatible with SBBC's information 
technology systems. 

IF A PARTY TO THIS AGREEMENT HAS QUESTIONS 
REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO ITS DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THE AGREEMENT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS AT ... 
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Custodian of Public Records 
Requel Bell 
600 SE 3'd Avenue 
Fort Lauderdale, FL 33312 
754-321-1925 
Requel.bell@browardscbools.com 

9.4 Ownership of documents: 

9.4.1 The documents developed under this Agreement shall become and be the sole property of 
the Owner whether the Project for which they were developed is executed or not. The 
Consultant may maintain copies thereof for its records and for its future professional 
endeavors, although the Owner shall bear no liability or any responsibility whatsoever for 
such use of said documents by the Consultant. 

9.4.2 In the event of the Consultant's termination under other provisions of this Agreement, the 
Owner shall receive all original documents prepared to the date of termination and shall 
have the right to use those documents and any reproductions in any way necessary to 
complete the Project. 

9.4.3 In the event Owner requests any such documents or materials referred to in this Article and 
Consultant fails to provide same as requested by Owner, then Consultant acknowledges that 
Owner will be irreparably harmed and subject to an injunction to provide same. 

9.4.4 The Owner will not modify or distribute the documents, including electronic media 
versions, to third parties except for those purposes listed above without the expressed 
permission and consent of the Consultant. The Owner will delete any title blocks or other 
marks identifying the originating Consultant from any materials so distributed. The Owner 
will indemnify the Consultant against any claims that result from the modification of data 
and disks by the Owner. 

9.5 Electronic Media: Where this Agreement or referenced provisions in the Contract require 
the Consultant to provide information or documents in either electronic or magnetic media, 
the preparation and format of that media shall conform to the Owner's "Electronic Media 
Submittal Requirements" which are incorporated as Attachment 3 to this Agreement for Open 
End Services. 

9.6 Attachments and References: 

9.6.1 The following named attachments are made an integral part of this Agreement: 

.I 

.2 

3 
.4 

Attachment 1: 
Attachment 2: 

Attachment 3: 
Attachment 4: 

The School Board ofBroward County, Florida 

Scope of Work 
Consultant's Invoice Form, Consultant's Reimbursable Form 
(individual project invoices required) 
Electronic Media Submittal Requirements 
Authorization to Proceed (ATP) Form 

Professional Services Required 
Project Schedule 
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.5 Attachment 5: 

.6 Attachment 6: 

.7 Attachment 7: 

.8 Attachment 8: 

.9 Attachment 9: 

.10 Attachment 10: 

Professional Fee 
List of Project Team Members 
Document 00455- Background Screening 
IRS Form WM9 
Truth in Negotiations Certificate 
ACH Payment Agreement Fonn 
Conflict of Interest Form 

Online Documents: The following documents shall be downloaded by the Consultant and are 
considered as Attachments to this Contract: 

Design Standards 

http://www. broward.k 12.tl us/facilities_ construction/DSS/DS _ Docs/DesignStandards.htm 

• Design Criteria 
• Design and Material Standards M Division 1 thru Division 17 
• Document Submittal Checklist for Plan Review 

http://www.broward.k12.fl.us/constructioncontracts/DOdocs.html 

• Specifications- Division 0 

State Requirements for Educational Facilities (SREF) latest edition 

http://www.fldoe.org/edfacil/sref.asp 

• F.LS.I-L layering system for AutoCAD: Note: the laying system is not posted on line. It will 
need to be requested thru: 

Facility Planning and Real Estate 
600 SE3rd Avenue 
Fort Lauderdale, FL 33312 
754-321-1932 

9.7 Extent of Agreement: 

9.7.1 This Agreement represents the entire and integrated agreement between the Owner and the 
Consultant and supersedes all prior negotiations, representations or agreements, written or 
oral. 

9.7.2 This Agreement may not be amended, changed, modified, or otherwise altered after the 
execution hereof, except by resolution of Owner and an Agreement executed by Owner and 
Consultant. 

9.7.3 This Agreement is for the benefit of the parties to the Agreement and are not for the benefit 
of any other party, nor shall it create a contractual relationship with any other party. 

9.7.4 This Agreement shall be governed by the laws of the State of Florida. The parties are 
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9.8 

9.9 

9.10 

9.10.1 

9.10.2 

9.11 

9.11.1 

9.11.2 

encouraged to participate in mediation of any dispute before engaging in litigation. 

Strict Performance: The failure of either party to insist upon or enforce strict performance 
by the other party of any of the provisions of this Agreement or to exercise any rights 
under this Agreement shall not be construed as a waiver or relinquishment to any extent of 
its rights to assert or rely upon any such provision or rights in that or any other instance. 

Prompt and Satisfactory Correction: The Owner, at its sole discretion, may direct the 
Consultant, at no additional cost to the Owner, to promptly and satisfactorily correct any 
services found to be defective or not in compliance with the requirements of this Agreement 
or the requirements of any governmental authority, law, regulation or ordinance. 

Successors and Assigns: 

The performance of this Agreement shall not be delegated or assigned by the Consultant 
without the written consent of the Owner. 

The Consultant and the Owner each binds one another, their partners, successors, legal 
representatives and assigns to the other party of this Agreement and to the partners, 
successors, legal representatives and assigns of such party in respect to all covenants of this 
Agreement. 

Certification Regarding Debarment, Suspension, Ineligibility or Voluntary Exclusion: 

Lower Tier Covered Transactions: Executive Order 12549 provides that, to the extent 
permitted by law, Executive departments and agencies shall participate in a government-wide 
system for non-procurement debarment and suspension. A person who is debarred or 
suspended shall be excluded from Federal financial and non-financial assistance and benefits 
under Federal programs and activities. Except as provided in f3 85.200, Debarment or 
Suspension, 13 85.201, Treatment of Title IV HEA participation, and 885.215, Exception 
provision, debarment or suspension of a participant in a program by one agency shall have 
government-wide effect. A lower tier covered transaction is, in part, any transaction between 
a participant [SBBC] and a person other than a procurement contract for goods or services, 
regardless of type, under a primary covered transaction; and any procurement contract for 
goods or services between a participant and a person, regardless of type, expected to equal or 
exceed the Federal procurement small purchase threshold fixed at 10 U.S.C. 2304(g) and 41 
U.S.C. 253(g) (currently $100,000) under a primary covered transaction. A participant may 
rely upon the certification of a prospective participant in a lower tier covered transaction that 
it and its principals are not debarred, suspended, proposed for debarment under 48 CFR part 
9, subpart 9.4, ineligible, or voluntarily excluded from the covered transaction, unless it 
knows that the certification is erroneous. Each participant shall require participants in lower 
tier covered transactions to include the following certification for it and its principals in any 
proposal submitted in connection with such lower tier covered transactions. 

Certification and Disclosure 

.I The lower tier participant (Consultant) certifies, by entering this Agreement, that 
neither it nor its principals is presently debarred, suspended, proposed for 
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9.12 

9.12.1 

9.12.2 

9.12.3 

9.13 

9.14 

9.15 

debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or agency . 

. 2 Where the lower tier participant (Consultant) is unable to certify to any of the 
statements in this certification, such participant shall provide an explanation to 
the Owner • 

.3 The Consultant warrants that he or she has not employed or retained any 
company or person, other than a bona fide employee working solely for the 
Consultant to solicit or secure this Agreement and that he or she has not paid or 
agreed to pay any person, company, corporation, individual, or firm, other than 
a bona fide employee working solely for the Consultant any fee, commission, 
percentage, gift, or other consideration contingent upon or resulting from the 
award or making of this agreement. For the breach or violation of this provision, 
the Owner shall have the right to terminate the Agreement without liability and, 
at its discretion, to deduct from the fees due and owing to the Consultant, or 
otherwise recover, the full amount of such fee, commission, percentage, gift, or 
consideration. (Ch. 287.055, F.S.) 

Non-Discrimination, EEO, and ADAAA 

Non-Discrimination- The School Board of Broward County, Florida prohibits any policy 
or procedure which results in discrimination on the basis of age, color, disability, gender, 
national origin, marital status, race, religion or sexual orientation. 

Equal Employment Opportunity (EEO)- The School Board ofBroward County, Florida, 
prohibits any policy or procedure which results in discrimination on the basis of age, color, 
disability, gender identity, gender expression, national origin, marital status, race, religion, 
sex or sexual orientation. Individuals who wish to file a discrimination and/or harassment 
complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-2150 or 
Teletype Machine (TTY) 754-321-2158. 

Americans with Disabilities Act Amendments Act of2008 -Individuals with disabilities 
requesting accommodations under the Americans with Disabilities Act Amendments Act of 
2008, (ADAAA) may call Equal Educational Opportunities (EEO) at 754-321-2150 or 
Teletype Machine (TTY) 754-321-2158. 

Captions The captions, section numbers, article numbers, title and headings appearing in 
this Agreement are inserted only as a matter of convenience and in no way define, limit, 
construe or describe the scope or intent of such articles or sections of this Agreement, nor in 
any way effect this Agreement and shall not be construed to create a conflict with the 
provisions of this Agreement. 

Authority Provision: Each person signing this Agreement on behalf of either party 
individually warrants that he or she has full legal power to execute this Agreement on behalf 
of the party for whom he or she is signing, and to bind and obligate such party with respect 
to all. 

Notice Provision When any of the parties desire to give notice to the other, such notice must 
be in writing, sent by US Mail, postage prepaid, addressed to the party for whom it is intended 
at the place last specified; the place for giving notice shall remain such until it is changed by 
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written notice in compliance with the provisions of the paragraph. For the present, the parties 
designate the following as the respective places for giving notice. 

ToSBBC: 

With a Copy to: 

With a Copy to: 

With a Copy to: 

Superintendent of Schools 
The School Board ofBroward County, Florida 
600 Southeast Third A venue 
Fort Lauderdale, Florida 33301 

Office of the Chief Facilities Officer 
600 SE 3 A venue 
F art Lauderdale, FL 3330 I 
Attn: Leo Bobadilla 
Chief Facilities Officer 

Office of Procurement & Warehousing Services 
7720 W Oakland Park Boulevard, Suite 323 
Sunrise, FL 33351 
Attn: Mary Coker 
Director of Procurement & Warehousing Services 

Office of Facilities and Construction 
2301 NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Shelley N. Meloni 
Director, Pre-Construction Office of Facilities and Constmction 

To Consultant: 

And 

CBRE Heery, Inc., Owners Representative 
2301 NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Robert Corbin 
Program DirectorNice Presi.dent 

Alleguez Architecture, Inc. 
7294 S.W 48th Street Miami, Fl33155 
Attn: Ana Alleguez, President 

9.16 Excess Funds. Any party receiving funds paid by The School Board of Broward County, 
Florida (SBBC) under this Agreement agrees to promptly notify SBBC of any funds 
erroneously received from SBBC upon the discovery of such erroneous payment or 
overpayment. Any such excess funds shall be refunded to SBBC with interest calculated 
from the date of the erroneous payment or overpayment. Interest shall be calculated using 
the interest rate for judgments under Section 55.03, Florida Statutes, applicable at the time 
the erroneous payment or overpayment was made by SBBC. 

9.17 Background Screening. Project Consultant agrees to comply with all requirements of 
Sections 1012.32 and 1012.465, Florida Statutes, and that Project Consultant, its agents, 
subconsultants and all of its personnel who (I) are to be permitted access to school grounds 
when students are present, (2) will have direct contact with students, or(3) have access or 
control of school funds will successfully complete the background screening required by the 
referenced statutes and meet the standards established by the statutes. This background 
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screening will be conducted by SBBC in advance of Project Consultant or its personnel 
providing any services under the conditions described in the previous sentence, Consultant 
will bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain 
the fingerprints provided with respect to Consultant and its personnel, The Parties agree that 
the failure of Consultant to perform any of the duties described in this section shall constitute 
a material breach ofthis Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. 
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Consultant agrees to indemnity and hold harmless SBBC, its officers and employees from any 
liability in the fonn of physical or mental injury, death or property damage resulting from 
Consultant's failure to comply with the requirement of this Section or Section 1012.32 and 
Section 1012.465, Florida Statutes in addition to any other indemnification obligations that may 
be imposed upon Project Consultant pUrsuant to Article 7 of this Agreement and the laws of 
Florida. 

ARTICLE 10 INCORPORATION OF RFQ INTO AGREEMENT 

10.1 In addition to those Attachments and References identified and made part of this 
Agreement in Article 9.6.1, the provisions ofRFQ No. 17-112C- Roofing Consulting 
Services (the "RFQ") are hereby incorporated into this Agreement. In t11e event of conflict 
between the provisions contained in this Agreement and the RFQ, the more stringent 
provision shall prevail. If this Agreement is silent on an issue that is contained with the 
RFQ, the provisions ofthe RFQ shall be followed. 
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IN WITNESS WHEREOF, The School Board of Broward County, Florida, bas caused this 
Agreement to be executed by the Wldersigned and the seal of the School Board to be set hereto; and the 
said Project Consultant has caused this Agreement to be executed by the undersigned and the seal of the 
Project Consultant set hereto on this day and year first above written . 

. THE SCHOOL BOARD OF BBOWARD COUNTY, FLORIDA 

.. (SEAL) 

Approved as to Form and Legal Content: 
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FOR PROJECT CONSULTAl\'T 

The School Board ofBroward County, Florida 
Open Ended Roofing Consulting Services Agreement 
Version 3/2612018 

Alleguez Architecture. Inc. 
Legal Name of Corporation 

Witn s, ( L.idi'"'- ~,._.,._ ) 

( P02000009367 ) 
Project Consultant's Registration Number 
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STATE OF FLORIDA 
COUNTY OF BROWARD 

ACKNOWLRDGF,MENT 

BEFORE .ME this 7th day of -"M:::a,.,v ____ ~ _.o20;.;1"8~--'' appeared Ana Alleguez . and, 

------------------- personally known to me to be the persons described in 

and who executed the foregoing contract and acknowledge that he executed the same as his free act and deed 

for the purposes therein expressed. 

WITNESS my hand and official seal in the County and State last official this __ 7'!t,!!hc_~day of 

-"'M"'aL!._7 ______ ,, 201§._ 

Notary Public State of Florida 
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Attachment 1 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 NW 26th St., Bldg 8 

Fort Lauderdale, Florida 33311 (754) 321-1500 

Scope of Work 

1.1 General Requirements 

1.1.1 The Scope of Work of this agreement shall be limited to professional services as it 
relates to roofing and re-design of existing roofs for re-roofing and other miscellaneous 
incidental work for existing facilities of the School Board of Broward County (SBBC). 
The Owner may assign increments of work related to a specific project or other 
professional services as necessary to meet the needs of the Owner . 

1.1.2 .The _services listed below are not all encompassing and shall not limit those activities 
~,:. ', Or seiviCes, which may be requested by the Owner. 

2.1 Basic Services 

Analyze roof warranty to determine if complete replacement iswarranted. 
• Analyze roof survey report provided by Owner to determine appropriate design 

solution. 
• Conduct site investigation and provide appropriate recommendations. 
• Provide design services for roof replacement. 

Provide technical specifications for design and for re-roofing. 
• Review and update specifications, material standards, and design criteria for SBBC. 

Provide Construction Administration as it relates to scope of work. 
• Plan review applicable to roofing projects. 

2.1.1 The Project Consultant agrees to: (A) Provide complete professional architectural, 
engineering and/or other professional services set forth in the Scope of Work and all 
necessary personnel, equipment and materials to perform services; (B) Complete those 
design services in accordance -with the respective ATP's for specific projects and related 
schedules. Owner schedules shall not be extended by consultant without prior notice 
and written approval of the Owner. Provide other additional basic services as provided 
for within respective ATP's issued under the Agreement for Continuing Contract with 
Roofing Consultant. 

2.1.1 The Project Consultant's services shall conform to Owner's requirements, including but 
not limited to, Owner's Design and Materials Standards, Design Criteria, Project 
Submittal Checklist, and comply with the latest codes including SREF; as well as, 
statues and requirements having jurisdiction over the project. Owner's Guidelines and 
Procedures Manual and Forms for capital projects, provided, however, that in the event 
of conflict the provisions of this agreement shall govern. 

2.1.2 The Project Consultant shall keep Owner informed of any proposed changes in 
requirements or in construction materials, systems or equipment as drawings and 
specifications are developed. Proposed changes must be reviewed in writing by 
Owner prior to incorporation into the design or construction documents. 
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2.1.3 

3.1 

3.1.1 

3.1.2 

3.1.3 

3.1.4 

3.1.5 

3.1.6 

3.1.7 

3.1.8 

The Project Consultant shall cooperate with Owner by participating in, reviewing and 
commenting on Constructability and Value Engineering studies performed by 
Owner. In the event Owner accepts recommendations from Value Engineering and 
Constructability studies, the Project Consultant shall implement same, including 
providing revised drawings and specifications or other documents, as a part of Basic 
Services. 

Basic Services - Consultant Responsibilities 

The Project Consultant shall confer with representatives of the Owner to verifY and 
confirm the Program (as appropriate to the type of project and scope). 

The Project Consultant shall prior to commencing design activities, visit and inspect 
the site to determine if existing conditions conform to those portrayed on information 
as may have been provided by the Owner: 

(A) Take photographs and make written documentation, sketches, notes or reports to 
confirm and record the condition of the existing site and building elements and 
systems. 

(B) Site investigations and inspections and access to concealed areas should be non
destructive except where destructive investigations, tests or means of access are 
authorized in advance by the Owner. 

In the event that the Project Consultant believes that the project scope, schedule or 
budget is not achievable, the Project Consultant shall immediately upon discovery 
notify the Owner in writing as to the reasons one or all of them are unreasonable or 
not achievable. 

The consultant shall review with Owner alternative approaches to design and 
construction of the project; site use and improvements; selections of materials, 
building systems and equipment; potential construction methods and 
methods of project delivery; and, if requested, shall make a recommendation among 
such alternatives. 

The Project Consultant shall prepare a schedule of services for approval by Owner. 
Such schedule shall show activities including but not limited to Project Consultant 
efforts and Owner reviews and approvals required to complete services. As a 
condition of payment, Project Consultant will submit with each invoice a copy of the 
approved schedule showing progress (indicated by percentage complete). 

The Statement of Probable Construction Cost: The Consultant shall submit to Owner 
for review and approval an estimate of probable construction cost for the project. 

Design and construction document submittals shall be issued in accordance with the 
SBBC Design Services Document Submittal Checklist found at: 
http:/ fwww.broward.kl2.fl.usjfacilities_construction/Design_StandardsfSub 
mittalDocuments.asp 

The Project Consultant shall prepare a schedule of services in compliance with Project 
Schedule and for approval by Owner. Such schedule shall show activities including 
but not limited to Project Consultant efforts and Owner reviews and approvals required 
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to complete services. As a condition of payment, Project Consultant will submit with 
each invoice a copy of the approved schedule showing progress (indicated by percentage 
complete). 

3.1.9 The Statement of Probable Construction Cost: The Consultant shall submit to Owner 
for review and approval of probable construction cost for the project. 

3.1.10 

3.1.11 

3.1.12 

3.1.13 

3.1.14 

3.1.15 

4.1 

4.1.1 

Consultant shall provide a letter indicating, after coordination with the Facilities and 
Construction Management Department's Environmental Section, the extent of any 
known or suspected asbestos containing materials or other potentially hazardous 
materials which might require mitigation by the Owner prior to or during construction 
of the Project. Establish and confirm responsibility for removing the asbestos or other 
hazardous materials in the design documents and coordinate with schedules, 
Statement of Probable Construction Cost and other documentation. 

Provide product and material samples for Owner review and approval. 

Project Consultant shall submit three {3) sets of all required documents at each 
applicable Design Phase for approval by the Owner (unless otherwise indicated). 

The Project Consultant shall at minimum make a 50% Construction Documents 
submittal, for approval by the Owner, which shall include but not be limited to three 
(3) sets of the following: 

(A) "Project Transmittal Form" as required by the Facilities and Construction 
Management Departmenfs Design Section. 

(B) Provide updated Florida Energy Efficiency Code for Building Construction (FEEC) 
compliance forms. Submit three (3) copies signed and sealed by a State of Florida 
registered design professional with 50% Contract Documents submittal per 
applicable sections of Design Services Project Submittal Checklist. 

(C) Roofing Specification sections shall be organized to follow the latest Construction 
Specification Institute's (CSI) MasterFormat. 

Consultant shall provide a letter indicating, after coordination with the Facilities and 
Construction Management Department's Environmental Section, the extent of any 
known or suspected asbestos containing materials or other potentially hazardous 
materials, which might require mitigation by Owner prior to or during construction of 
the Project. Establish and confirm responsibility for removing the asbestos or other 
hazardous materials in the design development documents and coordinate with 
schedules, Statement of Probable Construction Cost and other documentation. 

The Project Consultant shall make all changes to the documents as required by the 
Owner's review of the documents and resolve all questions of constructability, code 
compliance, compliance with Owner standards, or other issues raised by the Owner 
during its review of the documents. 

Construction Documents Phase III 100% -Permit Review: 

Upon completion of the 100% Construction Documents, the Project Consultant shall 
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4.1.2 

5.1 

5.1.1 

5.1.2 

5.1.3 

5.1.4 

5.1.5 

6.1 

6.1.1 

6.1.2 

6.1.3 

6.1.4 

submit to the Owner five (SJ copies of Signed and Sealed Drawings, Specifications, 
reports, programs, final Statement of Probable Consttuction Cost and other such 
documents as reasonably required by Owner. The 100% construction documents shall 
conform to SREF and FWRIDA BUILDING CODE requirements, and all mandatory 
requirements cited by designated plan reviewer from previous reviews. 

All documents for this phase shall be provided in both hard copy and in electronic 
media. Electronic submittals shall be per SBBC "Electronic Media Submittal 
Requirements" The Owner will approve Phase III documents for submission to the 
SBBC Building Department for permit review and approval. 

General Requirements 

Record Set: The permitted set of documents is the official record set and shall be the 
bid documents. 

Signed and Sealed/Statements of Compliance: Only complete documents, properly 
signed and sealed by Project consultant and respective Sub-consultants, will be 
accepted for review; in addition1 these documents shall contain a statement of 
compliance by the architect or engineer of record that "to the best of my knowledge 
these drawings and the project manual are complete, and comply with the State 
Requirements for Educational Facilities". 

The Owner's review and approval of the drawings, specifications, calculations and other 
construction documents shall not relieve the Project Consultant of any responsibility 
for their accuracy, adequacy and completeness. 

When requested by the Owner, signed and sealed engineering calculations shall be 
submitted separately from drawings and the project manual. 

Changes to the contract documents may be made by addenda or resubmittal of 
documents graphically indicating the changes. Addenda shall be signed and sealed by 
the design professionals and submitted to the owner in duplicate as they occur during 
the bidding process. Documents submitted shall bear the appropriate signatures and 
seals. 

Responsibilities During Bidding and Award of Contract 

The Owner will have the drawings and specifications printed for bidding purposes, 
either through its open agreements with printing firms or as a reimbursable service 
through the Project Consultant. 

The Project Consultant when required shall render interpretations and clarifications 
of the drawings and specifications in a written format, supplemented by appropriate 
graphics, acceptable to the Owner. 

The Project Consultant shall attend a pre-bid conference as requested by the Owner. 

The Project Consultant shall prepare addenda, if required, for the Owner to issue to 
all prospective bidders. No addenda shall be issued without the Owner's approval and 
if dimensional changes or extensive graphic changes are required the drawing sheets 
shall be revised and issued as addendum drawings as directed by Owner. 
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6.1.5 

6.1.6 

6.1.7 

6.1.8 

7.1 

7.1.1 

7.1.2 

7.1.3 

7.1.4 

7.1.5 

7.1.6 

The Project Consultant shall be present at the bid opening, as required by Owner. 

The Project Consultant shall participate with Owner in evaluating the bids and 
investigating the qualifications of bidders and shall provide a written 
recommendation for bid award." 

If the lowest responsive Base Bid received exceeds the Fixed Limit of Construction Cost 
the Owner will either: (A) approve the increase in Project cost and award a contract or, 
(B) reject all bids and rebid the Project within a reasonable time with no change in the 
Project, (C) direct the Project Consultant to revise the Project scope or quality, or both, 
as approved by the Owner, and rebid the Project, or (D) suspend or abandon the 
Project. 

The Project Consultant shall if required, without additional compensation, modify the 
Construction Documents as necessary to bring the Probable Construction Cost within 
the Fixed Limit of Construction Cost. 

Construction Administration (if Applicable): 

The Construction Phase will begin with the award of the Construction Contract and 
will end when the Contractor's final Payment Certificate is approved by the Owner. 
During this period, as requested the Project Consultant shall provide administration of 
the Construction Contract as set forth in the construction contract documents. 

The Project Consultant and the Project Consultant's respective Sub- Consultants shall 
attend all key construction events as necessary to ascertain the progress of the Project 
and to determine in general if the Work is proceeding in accordance with the Contract 
Documents and report any defects or deficiencies in the work. A minimum of at least 
one site visit per week will be required by the Project Consultant. The Sub-Consultant 
will be required to visit the site at least once a week when their respective portion of 
the work is in progress. 

Consultant shall not have control over or charge of and shall not be responsible for 
construction means, methods, techniques, sequences or procedures, or for safety 
precautions and programs in connection with the Work. 

The Project Consultant shall at all times have access to the Work where ever it is in 
preparation or progress. The Project Consultant and the Sub- Consultants shall 
review and advise the Owner as to whether the Contractoris making timely, accurate, 
and complete notations on the "Project Record Documents" and maintaining various 
other administrative records as required by the Contract Documents. In addition, the 
Owner may at its discretion require the Project Consultant and all Sub-Consultants to 
regularly submit additional written materials or forms to the Owner relating to or 
regarding the Project or its progress. 

The Project Consultant shall assist Owner in verifying and determining the 
percentage of completion work represented by Contractor's Applications for Payment 
and shall certify Certificates for Payment. 

The Project Consultant shall have authority to recommend rejection of Work, which 
does not conform to the Contract Documents. The Project Consultant shall not have 
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7.1.7 

7.1.8 

7.1.9 

8.1 

8.1.1 

9.1 

9.1.1 

authority to stop the Work without approval of the Owner. 

The Project Consultant shall promptly review, and take other appropriate action 
upon Contractor's submittals such as shop drawings, product data and samples, 
but only for conformance with the design concept of the Contract Documents. Such 
action shall be taken within thirty (30) days of receipt by Project Consultant unless 
Owner and Project Consultant othetwise mutually agree. Project Consultant's review 
shall not constitute review or approval of safety precautions or of construction 
means, methods, techniques, sequences or procedures. Project Consultant shall 
maintain a log of all submittals made and shall compare the submittals with 
Contractor's progress schedule. 
The Project Consultant shall coordinate with the Owner concerning the Owner's 
required review of Change Orders for Code Compliance. All fmal decisions with respect 
to substitutions, change orders, and other contract modifications shall be at the sole 
determination of the Owner. 

The Project Consultant shall within sixty (60) days of final acceptance provide the 
Owner with prints and electronic media copies of the original drawings, which the 
Project Consultant has revised to conditions based on information furnished by the 
Contractor as Project Record Documents. These prints and electronic media copies 
shall become the property of the Owner. Submittal of these documents to the Owner 
is a condition of final payment to the Project Consultant. 

Warranty Administration 

For one year following substantial completion of the construction project, the Project 
Consultant shall assist the Owner, without additional compensation, in securing 
correction of defects, and shall in the sixth and eleventh months make inspections of 
the project with the Owner and report observed discrepancies to Owner and 
Contractor. 

Supplemental Services 

The services listed below are normally considered to be beyond the scope of Basic 
Services as defined in this Attachment, and if authorized in advance by having 
received a fully approved and executed ATP and Purchase order, will be compensated 
for as provided under Articles 5.2 and 6.1: 

(A) Providing special analyses of the Owner's needs, and special detailed 
programming requirements for a project. 

(B) Providing financial feasibility, or other special studies. 

(C) Providing planning surveys, site evaluations, or comparative studies of 
prospective sites. 

(D) Providing services relative to future facilities, systems and equipment which are 
not intended to be constructed as during the construction phase. 

(E) Providing services to make measured drawings of the existing site or facilities. 

(F) Providing the services of a cost estimating firm beyond the services required 
during Phases I-III to verify cost of the work as designed. The choice of the firm, 
qualifications of the firm and the terms of employment of the firm shall be 
approved in writing in advance by the Owner. 

(G) Providing interior design services required for or in connection with the selection 
of furniture or furnishings, except equipment included in the Construction 
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Contract and identified in the educational specifications. 

(H) Providing investigations and making detailed appraisals and valuations of 
existing facilities, and surveys or inventories required in connection with 
construction performed by the Owner. 

(I) Providing the services of one or more full-time Construction Inspector during 
construction; including the services of a Special Threshold Inspector. 

(J) Providing extended assistance beyond that provided under Basic Services for the 
initial start-up, testing, adjusting and balancing of any equipment or system; 
extended training of Owner' personnel in operation and maintenance of 
equipment and systems, and consultation during such training; and preparation 
of operating and maintenance manuals, other than those provide by the 
Contractor, subcontractor, or equipment manufacturer. 

(K) Providing consultation concerning replacement of any Work damaged o built 
inconsistent with the Contract Drawings, providing the cause is found by the 
Owner to be other than by fault of the Project Consultant. 

(L) Providing consultation concerning replacement of any Work, damaged by fire or 
other cause during construction, and furnishing services as may be required in 
connection with the replacement of such Work. 

(M) Preparing revisions of Schematic Design, Design Development, and Construction 
Document Phase Documents previously approved in writing by Owner, when so 
directed in writing by Owner, provided, however, that no compensation for 
Supplemental Services shall be paid for revisions which may be required when 
due to errors or omissions by the Consultant or when due to the fact that the 
lowest Bona Fide construction bid exceeds the "ftxed limit of construction cost". 

(N) Providing services made necessary by the default of the Contractor, or any major 
unanticipated defects or deficiencies in the Work of the Contractor or any 
subcontractor not attributable in any way to an Error andfor Omission of the 
Project Consultant. 

(OJ Preparing change orders and related documents provided the changes are 
significant changes (whether increases or decreases) in the scope of the project 
and are requested by the Owner and not for any changes due to any other reason 
such as error or omission of the Project Consultant. 

(P) Providing revisions in drawings, specifications or other documents required by 
the enactment or revision of codes, laws or regulations subsequent to the 
preparation of such documents. 

(Q) Preparing to serve or serving as an expert witness in connection with any public 
hearing, arbitration proceeding or legal proceeding. 

(R) Providing services after certification to the Owner of that Final Certificate for 
payment, and said payments has been made to the Contractor except those 
services that are a result of errors, omissions, or conflicts in documents prepared 
by the Project Consultant or are warranty related services. 

(S) Review of extensive claims by the Contractor or others relating to the Project. 
However, there shall be no additional charges to Owner from Project Consultant 
in the event the claims are not extensive or in the event the claims are determined 
by the Owner to be based upon the failure of the Project Consultant or Sub
Consultant to properly perform its services or to comply with the provisions of 
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this Agreement. 

The School Board of Broward County, Florida 
Scope of Work 
March 8, 2018 
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PSA Attachment 2 

Design Professionals Invoice Format 

The School Board of Broward County, Florida requires submittal of the Design Professional's invoice on the District's 
standard invoice forms attached to a transmittal form or letter on the Design Professional's company letterhead. Include 
the information and attachments described below: 

1. Letterhead Containing Firm Information 
A. Firm Name 
B. Address 
C. Telephone and FAX Numbers 

D. Consultant's Invoice Reference Number 

2. Address Transmittal/Letter to; 

Office of Facilities and Construction 

The School Board of Broward County, Florida 
2301 NW 26th Street 
Fort lauderdale, Fl33311 
Attention: Name of Project Manager 

3. Ensure that Transmittal/Letter references the following information: 
A. Date of submittal. 
B. The Invoice Number for ATP Number (example: Invoice No. 01 for ATP No. 01}. 
C. The School Board of Broward County's Purchase Order No.: (Which will be provided by the Facilities Project 

Manager at the beginning of the project} 
D. Name of Facility {and Facility Number). 
E. Name of Project 
F. School Board Project Number 

4. Ensure attachment of the following documents to the Transmittal/letter: 
A. Design Professional's Invoice Form 
B. Design Professional's Reimbursable Invoice Form 
C. Copy of signature page (page 3 of 3) of the Design Professional's Authorization to Proceed. 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

Consultant's Invoice Format 

Page 1 of 3 



The School Board of Sroward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort lauderdale, Fl33311(754) 321~1500 

Design Professional 

(Name) 
Project No: 
Project Title: 
Design Professional's 

Remit to address: 

Facility Name: 

Date: 

Invoice No: 

SBBC PO No. 
ATP No. 

Invoice From: 

Project Manager 

INVOICE TOTALS: 

Basic Setvices $ $ $ 

Reimbursable $ $ $ $ 
Total: $ $ $ $ 

BASIC FEE TOTALS: 

From to dates $ $ % 

$ $ % 

$ $ % 

$ $ % 

$ $ % 

Other Services $ $ % 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: (Signature) Project Manager Date: 

{Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

$ 

$ 

$ 

$ 

$ 

$ 

% $ 

% $ 

% $ 

% $ 

% $ 

Recommended By: 
Name: Title: Date: 
{Signature) 

PSA Attachment 2 

Approved By: 
Name: Title: Date: 

(Signature) 

% 

% 

% 

% 

% 

Consultant's Invoke Format 
Page 2 of3 



The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort Lauderdale, FL 33311 (754) 321w1500 

PSA Attachment 2 

Project No: 

Design Professional's Reimbursable Invoice 

Facility Name: Invoice No: 
Project Title: 
Design Professional's: 
Remit to address: 

Item No. Date 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: Project Manager Date: 

(Signature) (Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

SBBC PO No. 

ATP No. 
Invoice From: 

Project Manager: 

Reimbursable Item 

Invoice Total 

Recommended By: 
Name: Title: Date: 

(Signature) 

Amount 

$ 

Approved By: Name: Title: 
Date: 

(Signature) 

Consultant's Invoice Format 
Page 3 of 3 
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PSA Attachment 3 

Electronic Media Requirements 

All Work product for all projects, requires hard copies, electronic copies (PDF) and electronic original 
copies. The electronic media requirements are as listed below. 

ElECTRONIC MEDIA 

1.0 General Information 

1.1 The School Board of Broward County, Florida contracts with one or more Internet bid advertising and 
distribution services. The Design Professional shall post the complete bid package to these services 
upon written notification by the Owner. The posted documents shall be read only documents and the 
fife format shall be PDF. 

2.0 Software Requirements 

2.1 Word Processing 
2.1.1 Provide word processing files in Microsoft Word for Windows compatible file formats 

including all information necessary for remote printing, 

2.2 Spreadsheets 
2.2.1 Provide spreadsheet files in Microsoft Excel for windows compatible file formats including all 

information necessary for remote printing. 

2.3 Computer aided Design and Drafting 
2.3.1 Provide all CADD files as the latest version of AutoCAD, Window's version. 

3.0 CAD Standards 

3.1 Standard plotted drawing size: 24 inch x 36 inch or 30 inch x 42 inch sheets. 
3.1.1 All sheets within a set shall be the same size unless pre~approved otherwise. (for example 

survey sheets) 

3.2 Design Professional shall provide to the Owner the standard file naming Protocol they will be utilizing. 

3.3 CAD File Layering 
3.3.1 Conform to the most up to date guidelines defined by the American Institute of Architects 

(AlA) standard document, "CAD Layer Guidelines." 

3.3.2 Provide the required layering for the Florida Inventory of Schoolhouses (F.I.S.H.) documents 

3.3.1.1 The F.I.S.H. layering scheme is not available on~line. It can be requested through: 

Electronic Media Requirements 
Revised 8/18/17 

Page 1 of3 



PSA Attachment 3 

Facility Planning and Real Estate 
600 SE 3rd Avenue, Fort lauderdale, Fl33312 754-321-1932 

3.3.3 Provide a separate Jist of all layers which do not conform to the standard AlA CAD Layer 
Guidelines or the FISH layering scheme. 

3.4 No custom hatch patterns shall be utilized. 

3.5 All symbols and blocks to have descriptive names 

4.0 Electronic Media Delivery Requirements 

4.1 Transmittals shall include the following 
4.1.1 The Project Number, Project Title and date 
4.1.2 The Facility Name 
4.1.3 The submittal type 
4.1.4 The format and version of the software. 
4.1.5 An attached listing of file names with the latest document publish dates 

4.2 All electronic media shall contain an attached label which shall identify 4.1.1, 4.1.2, and 4.1.3. 

4.3 Document dean-up 
4.3.1 Before a CADD file is placed on the delivery electronic digital media, the following procedures 

shalf be performed: 

4.3.1.1 Purge aff fifes and remove all extraneous graphics outside the border area. 

4.3.1.2 Make sure aff reference files are attached without device path 

4.3.1.3 All required project files both graphic and nongraphic, shalf include color tables, pen 
tables, font libraries, block libraries, user command files, plot files, etc. All project 
related blocks must be provided to the Owner as a part of the electronic digital 
deliverables. 

4.3.1.4 Make sure that all support files such as those listed above are in the same directory 
and that references to those files do not include device Path. 

4.4 The following Plot File Development and Project Documentation Information shall be submitted as an 
enclosure or attachment to the transmittal Jetter provided with each electronic digital media submittal. 

4.4.1 Documentation of the plot files for each drawing which will be needed to be able to allow 
identical plotting by the Owner at a later date. This documentation shall include the plotter 
configuration (e.g., name and model of plotter), pen settings, drawing orientation, drawing 

Electronic Media Requirements 
Revised 8/18/17 
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PSA Attachment 3 

size, and any other special instructions. 

4.4.2 Instructions concerning how to generate plotted, drawings from the provided plot 
files. 

4.5 Provide all symbols and blocks used in the project in a separate files. 
4.6 list of all database/spreadsheet files associated with each drawing, as well as a description and 

documentation of the database format. 

5.0 Ownership: Refer to Agreement for specific Owner and Design Professional's rights. 

6.0 Documents for the Construction Contractor: 

6.1 The Owner and the Design Professional shall make various electronic information available to the 
Contractor during the Construction phase of the Project. 

7.0 Where electronic media submittals affinal site surveys are required: Provide electronic copies of any existing 
site survey data already on electronic media. 

8.0 At the Contractors option, the Design Professional will provide the Contractor one set of AutoCAD (.dwg) 
electronic file format contract drawings, to be used for as built drawings at the Contractor's option. Note 
that the Architect's name and information to be removed. 

Electronic Media Requirements 
Revised 8/18/17 

Page 3 of 3 



This page intentionally left blank 



Project No.: 
Location No.: 
Project Title: 

Facility Name: 

Project Consultant: 

PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26" Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed 

P.###### Date: 2017 
#### 
Name ofProject SBBCP.O. No.: 

Line No.: 

NAME OS SCHOOL Project Manager: 

NAME OF VENDOR NE Dir. Capital Planning& Programming 

754 321-1500 

Under the provisions of your contract for professional services, you are hereby authorized to proceed with the 
following services for the project referenced above. 

Oschematic Design 
0Bidding 
OOther Services: 

0Design Development 
Oconstruction Contract Administration 
Attached: 

"""'Tiifs-Aulli~ri:ia(id"ri.-·to Proceed is subject to the following attachments: 

Attachments: 0Professional Services Required 
0Project Schedule 
0Professional Fees 
0Previous A TP's 

0Construction Documents 
0Warranty 

TI1e scope of the required services is specified on the Professional Services Required with a Fixed Limit of 
Construction Cost (FLCC) for this project as indicated below: 

Original FLCC Current Cost Estimate Revised FLCC by ATP 
$########## $########## $########## 

Tite services under this Authorization To Proceed (ATP) will be provided under the Professional Services 
Agreement (PSA) dated 2017 between The School Board ofBroward County, and NAME OF VENDOR 
ARCHITECT are in accordance with the Proposal for Architectural I Engineering Services from NAME OF 
ARCIDITECT dated 2017 (Revised 2017 and 2017)- See Attachment I. 

The Basic Services that will be provided by the Project Consultant under this ATP are defined in Articles 2.1 
through 2.8 of the PSA, 

The Supplemental Services that will be provided by the Project CollSultant under this ATP are defined in Article 2.9 
ofthePSA. 

Upon completion of a phase listed on Page 3 of this ATP, the Project Consultant shall not proceed with the next 
phase until the completion of all documents, required presentations and reports required for the phase being 
completed, and receipt of a written authorization for the next phase from the Owner, or the Office ofFaeilities & 
Construction, or the Program Manager. 

The School Board ofBroward County, Florida 
Professional Service Agreement 
(07·25·!21'M) 

Page I of3 
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Project No. & 
Location No.: 

Facility Name: 
Project Consultant: 

PSA Attachment 4 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26" Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

P.######## 
##### 

NAME OF SCHOOL 

Project Schedule 

Project Title: GOB NAME OF PROJECT 

NAME OF ARCHITECTURAL VENDOR 

The required project schedule milestones for this project are presented below. (Mandatory) 

754 321-1500 

Date Required Or Estimated Time Period 
ACTIVITY 

Phase I- Scope Validation 14 Calendar Day 
Phase f- Schematic Design Submittal (30% CDs) -30 Calendar Days 

Phase I M Plan Review- 7 Calendar Days 

Phase II- Design Development Submittal (60% COs)- 30 Calendar Days 
Phase II M Plan Review- 14 Calendar Days 
Phase III M 90% COs Submittal- 30 Calendar Days 
Phase HI- 90% CDs Review-21 Calendar Days 

Phase Ill M I 00% CDs Submittal- 30 Calendar Days 

Phase III- tOO% COs Review- 21 Calendar Days 
Phase lli- 100% CDs Bldg Dept Review -21 Calendar Days 

Plan Revision IRe-Submittal to Bldg Dept- 14 Calendar Days 
Bldg Dept Follow-up Review- 14 Calendar Days 

Plan Approval- 0 Calendar Days (See Note 2) 

Procurement & Award- 90 Calendar Days 
Construction Through Close-out (Contract Administration)- 365 Calendar Days 
Begins With Approval ofGMP (See PSA Article 2.6.1) 

Warranty- 365 Calendar Days 
Notes: 

Start Finish 

Day I Day 14 
Day 15 Day 44 
Day45 
Day 52 
Day82 
Day96 

Day 126 

Day 147 

Day 177 
Day 198 

Day 219 

Day 233 
Day 246 
Day 247 
Day337 

Day 702 

Day 51 
DayS! 
Day95 

Day 125 
Day 146 

Day 176 

Day 197 

Day2I8 
Day 232 

Day246 

Day 246 

Day 336 
Day701 

Day 1066 

I. Day 1 ""One (I) calendar day after fully exeCuted Authorization To Proceed is issued to the Consultant or a 
mutually agreed upon start date with SBBC Owner's Representative. Excludes all federal observed 
holidays. 

2. Completion of 100% Construction Documents is when Building Department issues Letter oflntentto 
Permit. 

3. The milestones presented herein are in accordance with the schedule in the Proposal for Architectural I 
Engineering Services from NAME OF VENDOR ARCHITECT?ENGINEER dated 2017 
(Revised 2017 and 2017) and the milestones shall be inoorporated into the Project 
Design Schedule prepared by the Project Consultant as required by Article2.2.5.8 of the PSA, 

The School Board ofBroward County, Florida 
Professional Scrvke Agreement 
(07*25·12 MA) 

Page2 of3 



Project No. & 
Location No.: 

PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26th Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 
Professional Fees 

P.###### Project Title: GOB SCOPE NAME 
##### 

(754)321-1500 

Paid Fee Balance 

p I II b ayment or t tese serv1ces s ta d . d . h I e rna e m accor ance WJt t lC PfOVJSIOJJS 0 ftl P £ . IS " ro essmna A ervJces '\e:reement 

Approved By Consultant Certified By SBBC 

Name: Name: Shelley N. Meloni 

Title: Title: Director, Pre-Construction 

Signature: 1. -1 °"" 1- Signature: I .ID•"I 
Recommended By SBBC Approval by SBBC 

Name: Name: 

Title: Project Manager I Program Director Title: 

Signature: I_ I -ID"" 1- Signature: ] -I Date 1. 
Titis document is part of the Professional Services Agreement between The School Board ofBroward County, 
Florida (Owner) and the Project Consultant and is incorporated by reference into the tenns and conditions of that 
agreement. 

The School Board ofBroward Cou11ty, Florida 
Professional Service Agreement 
{07-25-12MA) 
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Design and Professional Consulting Staff 

Prime Firm: ALLEGUEZ ARCHITECTURE, INC. 

Time Florida professional 
Name Title Role Commitment license 

Ana Alleguez, RA President P rind pa l~in-Cha rge as required AR0014190 

Orlando Melian, RA Sr. Project Mgr. Sr. Project. Mgr. as required AR0094945 

Subconsultant: A I R/ C Associates, Incorporated 

Time Florida professional 
Name Title Role Commitment license 

James Riplev, RA Bldg. Env. Specialist as required AR0012758 

Subconsultant: S & F Engineers, Inc. 

Time Florida professional 
Name Title Role Commitment license 

Sivananthan Sritharan, PE President Principal-in-Charge as required 51133/2024 

Donata Williams PE Principal Sr. Project Mgr. as required 67337 I 7018699 

Subconsultant: SGM Engineering, Inc. 

Time Florida professional 
Name Title Role Commitment license 

Bobby Shahnami, PE Mechanical Eng. Project Manager as required 78419 

Manuel Hernandez E Electrical Ene:. Sr. Electrical PM as required 74989 

Attachment 5 

Email Address 

ana@alleguezarchitect r e.com 

orlando@alleguezarchi e cture.com 

Email Address 

jimrarc-arc.com 

Email Address 

sri@sfengineers.c m 

s.com donata@sfengine r 

Email Address 

bobby@sgmengineerin . oom 

manuel@sgmengineeri g. com 
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The School Board of Broward County, Florida Attachment 6 
Procurement & Warehousing Services Department 

7720 W. Oakland Park Blvd., Suite 323 
Sunrise, Florida 33351 (754) 321-0505 

Document 00455: Background Screening of Contractual 
Personnel 

Project No: 
Location No: 
Project Title: 
Facility Name: 

Will Vary 
Will Vary 
Roofing Consulting Services; Open-End Agreement 
Will Vary 

SWORN STATEMENT PURSUANT TO SECTION 1012.465, FLORIDA STATUTES, 
BACKGROUND SCREENING OF CONTRACTUAL PERSONNEL 

Contractor agrees to comply with all requirements of Sections 1012.32 and 1012.465, Florida 
Statutes, and that Contractor and all of its personnel who (1) are to be permitted access to 
school grounds when students are present, (2) will have direct contact with students, or (3) 
have access or control of school funds will successfully complete the background screening 
required by the referenced statutes and meet the standards established by the statutes. This 
background screening will be conducted by SBBC in advance of Contractor or its personnel 
providing any services under the conditions described in the previous sentence. Contractor will 
bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain the 
fingerprints provided with respect to Contractor and its personnel. The Parties agree that the 
failure of Contractor to perform any of the duties described in this section shall constitute a 
material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. Contractor agrees to indemnify 
and hold harmless SBBC, its officers and employees from any liability in the form of physical 
or mental injury, death or property damage resulting in Contractors failure to comply with the 
requirements of this section or Sections 1012.32 and 1012.465, Florida Statutes. 

Bidder agrees to indemnify and hold harmless Owner, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Bidder's failure to comply with the requirement of this Section or Section 1012.32 and Section 
1012.465, Florida Statutes in addition to any other indemnification obligations that may be 
imposed upon Bidder pursuant to SBBC Indemnification requirements as revised and the laws 
of Florida. 

(To be signed in the presence of a notary public or other officer authorized to 
administer oaths.) 

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18,2016 

Document 00455 
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STATE OF FLORIDA 
-----------------

COUNTY OF MIAMI-DADE 

Before me, the undersigned authority, personally appeared 

AnaAlle ez 
who, being by me first duly 

sworn, made the following statement: 

1. Contractor Name: Alleguez Architecture, Inc. 

Address: 7294 SW 48th Street, Miami, FL 33155 

2. My relationship to the Contractor 
named in (1) above is: President 

-7,(L-i'i,:'it-':;e':i!O:ati;T.o:'n0:,:;:hi-;:.p::-,;:;u:;c:;:h-;a:::,-:,::col;::e-:p::co::p::n::·e::to=c:-, p::car::::tn::e::,,-:p::,::e,:oi:;d::en::t:-, "'::·::ce::
president, etc.) 

3. Federal Employer Identification 
Number (FEIN} (or if entity has no 
FEIN, the social security number of 
the person signing this swam 
statement) 04-3639417 

TO BE COMPLETED AT THE TIME OF SUBMISSION OF POST-AWARD DOCUMENTS 
INDICATED IN DOCUMENT 00200. COMPLIANCE WITH SECTION 1012.465, FLORIDA 
STATUTES IS REQUIRED PRIOR TO ISSUANCE OF DOCUMENT 00550, NOTICE TO 
PROCEED. 
IRJ The above-named Contractor presently complies fully with the requirements set forth in 

Section 1012.465, Florida Statutes to the extent that all contractual personnel to be 
employed under the terms of this bid HAVE met Level 2 Screening requirements set forth 
in Section 1012.32, Florida Statutes. 

DATE: May 7, 2018 

NAME (Printed} ~An""'a"-"Al'"lsegu""'ez"'--------TITLE: President 

Notarization State of: FLORIDA 

County" of: MIAMI-DADE 
Sworn to and subscribed before me, the undersigned authority, by 

who is personally known to me or did 
produce: 
an identification and who did take an oa 

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Ana Alleguez 



School Board of Broward County- Contractors & Vendors 

Those who need to request entry badges to the Broward School Board Facilities 
need to go to htto://www.broward.kl2.fl.us/police(secclear.htrnl and follow the 
instructions for Fieldprint registration and scheduling process. 

Before processing your documentation you need to have a signed contract or 
Purchase Order and a Vendor number; to obtain a Vendor number please call 
(754) 321-2374. 

All vendors and contractors must provide the necessary information as soon as 
possible to Fieldprint. These documents can be found by selecting "Click Here for 
Forms and Other Necessary Information" hyperlink. 

If you have any questions, please call Security Clearance Department at 754-
321-2374. 

The School Board of Browa.rd County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
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PSA Attachment 7 

See attached Department of Treasury Internal 
Revenue Service Form W-9. 



F~ W-9 
{Rev. December 2014) 
Department of the Treasrny 
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification 

Give Form to the 
requester. Do not 
send to the IRS. 

li 

"' • ~e-----------------------------------------------------------------------TCcc--cc--c-c---c--c---
3 Check appropriate box for federal tax classiHcation; check only one of the following seven boxes: 4 Exemptions (codes apply only to 

F 0 0 m D D certaln er<titres, not individuals; see 0 lrtdividuallsole proprietor or C CorpOtation tQJ S Corporation Partnership TrusVestate instructions on P<~ge 3): 
single-member LLC 

D Exempt payee code ~~ any) ___ _ 
Umited liability company, Enter the tax classification (C=C corporation, S=S COf'POralion, P=partnership) ~--:-:;::::::-;: -

Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for E><empUon from FATCA reporting 
the tax classification of the single-member owner. code {if any) 

' -

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN on page 3. 

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter. 

, I certify that: 

1. The number shown on this form is my correct taxpayer identification number (or J am waiting for a number to be issued to me); and 

2. I am not subject to backup withholding because; {a} I am exempt from backup withholding, Qr {b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report an interest or dividends, or (c} the IRS has notified me that I am 
no longer subject to backup withholding~ and 

3. I am a U.S. citizen or other U.S. person (defined below); and 

4. The FATCA code(s) entered on this form (If any) indicating that I am exempt from FATCA reporting is correct 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellatlon of debt, contributions to an individual retlrement arrangement (IRA), and 
general!y, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TlN. See the 
instructions on page 3. 

General Instructions 
Section references are to the Internal Revenue Code unless otherwise noted. 

Future developments, Information about developments affecting Form W-9 {such 
as legislation enacted after we releass it) is at www.irs.gov/IW9. 

Purpose of Form 
An individual orentity{Form W-9 requester) who is required to file an information 
return with the IRS must obtain your correct taxpayer identirfcation number (TlN) 
which may be your social security number (SSN), individual taxpayer identification 
number (IT IN). adoption taxpayer identification number (A TIN), or employer 
identificaUon number (EIN), to report on an information return the amount paid to 
you, or other amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following: 
• Form 1099·1NT (interest earned or paid) 
• Form 1099·DIV (dividends, including those from stocks or mutual funds) 
• Fonn 1099-MISC (various types of incoma, prt::es, awards, or gross proceeds) 

• Form 1 099·8 (stock or mutual fund sales and certain other transactions by 
brokers) 

• Form 1 099·$ (proceeds from real estate transactions) 
• Form 1 099-K (merchant card and third party network transactions) 

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T 
(tuition) 

• Fonn1099-C (canceled debt) 
• Form 1099-A{acquisition or abandonment of secured property) 

Use Form W-9 only if you area U.S. person ~ncludTng a resident allen), to 
provide your COflll'Ct TIN. 

If you do not tli'tum Form W-9 to the roquli'stli'r with a TIN, you might 00 subject 
to backup withholding. Se<J What is backup withho/ding?on page 2. 

By signing the filled-out fonn, you: 

1. Certify that the TIN you are giving l5 correct (or you are waiting for a number 
to be issued). 

2. Certify that you are not subject to backup withholding, or 
3. Claim exemption from backup withholding if you are a U.S. exempt payee. 11 

appllceble, you are aloo certifying that as a U.S. person, your allocable share of 
any partnership income from a U.S. trade or business is not subject to the 
withholding lax: on foreign p<lrtners' share of eHectively connected income. and 

4. Certify that FATCA code(s) entered on this fonn (If any) indicating that you are 
exempt from the FATCA reporting, is correct. See What is FATCAreporling? on 
page 2 for further information. 

Cet. No. 10231X Fonn W-9 (Rev. 12-2014) 



Form W-9 (Rev. 12-2014) 

Note. If you are a U.S. person and a requester gives you a form other than Form 
w.g to request your TIN, you must use the requester's form if it is substantially 
similar to this Form w.g. 

Definition of a U.S. person, For federal tax purposes, you are considere-d a U.S. 
person If you are: 

o An Individual who iS a U.S. citizen or U.S. resident alien; 

o A partnership, corporation. company, or association created or organized in the 
United States or under the laws of the Untted States; 

• An estate (other than a foreign estate); or 

o A domestic trust (as defined in Regulations section 301.7701-7). 

Special rules for partnerships. Partnerships that conduct a trade or business in 
the United States are generally required to pay a withholding tax under section 
1446 on any foreign partners' share of effectivelyconnecled taxable income from 
such business. Further, in certain cases where a Form W-9 has not been received, 
the rules under section 1446 require a partnership to presume that a partner Is a 
foreign person, and pay the section 1446 withholding tax. Therefore. if you are a 
U.S. person that is a partner in a partnership conducting a trade or business In the 
United States, provk.!e Form W-9 to the partnership to estabr.sh your U.S. status 
and avoid section 1446 withholding on your share of partnership income. 

In the cases below, the following person must give Form w~g to the partnership 
for purposes of establishing its U.S. status and avoiding withholding on its 
allocable share of net income from the partnership conducting a trnde or business 
in the United States: 

• In the case of a disregarded entity with a U.S. owner, the U.S. owner of the 
disregarded entity and not the entity; 

o In the case of a grantortrost with a U.S. grantor or other U.S. owner, generally, 
the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and 

• In the case ot a U.S. trust (other than a grantor trust), tho U.S. trust {other than a 
grantor trust) and not the beneficiaries of the trust. 

Foreign person. If you are a foreign person or the U.S. branch of a forelgn bank 
that has elected to~ treated as a U.S. person, do not use Fonn w-g. Instead, use 
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax 
on Nonresident Aliens and Foreign Entities). 

Nonresident allen who becomes a resident alien. Generally, only a nonresident 
af•en ind'•v"•dual may use the terms of a tax treaty to reduce or eliminate U.S. tax on 
certaln types of income. However, most tax treaties contain a provision known as 
a •saving clause." E:<ceptions specified in the saving clause may permit an 
exemption from lax to continue for certain types of Income even after the payee 
has otherwise become a U.S. resident alien for tax purposes. 

If you are a U.S. resident alien who is relying on an exception contained in the 
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types 
of income, you must attach a statement to Form W-9 that specifies the following 
five rtems: 

1. The treaty country. Generally, this must be the same treaty under which yoll 
claimed exemption from tax as a nonresident allen. 

2. The treaty article addressing the income. 

3. The article number (or location) in the ta:x treaty that contains the saving 
clause and ils exceptions. 

4. The type and amount of income that qualifies for the exemption from tax. 
5. Sufficient facts to justify the exemption from tax under the terms of the treaty 

article. 

Exampfe. Miele 20 of the U.S.-China Income tax treaty allows an exemption 
from tax lor scholarship Income received by a Chinese student temporariry present 
in the United States. Under U.S. law, this student will become a resident alien for 
tax purposes if his or her stay in the United States exceeds 5 calendar years. 
Howe~er, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April30, 
1984) allows the provisions of Article 20 to con~nue to apply even after the 
Chinese student becomes a resident alien of the United States. A Chinese student 
who qualifies for this exception (under paragraph 2 of the first protoco~ and Is 
relying on this exception to claim an examption from tax on his or her scholarship 
or fellowship income would attach to Form W-9 a statement that includes the 
information described above to support that exemption. 

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233. 

Backup Withholding 
What is backup withholding? Persons making certain payments to you must 
under certain conditions withhold and pay to the IRS 28% of such payments. This 
is called •backup withholding." Payments that may be subject to backup 
withholding Include interest, tax-exempt interest, dividends, broker and barter 
exchange transactions, rents, roya!ties, nonamployee pay, payments made In 
settlement of payment card and third party network transactions, and certain 
payments from fishing boat operators. Real estate transactions are not subject to 
backup w"rthholding. 

Yoll will not be subject to backup withholding on payments you receive if you 
give the requester your correct TIN, make the proper certifications, and report all 
your taxable interest and dividends on your tax return. 

Payments you receive win be sllb]ect to backup withholding If: 

1. You do not furnish your TIN to the requester, 

2. You do not certify your TIN when required (see the Part II instructions on page 
3 for details), 
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3. The IRS tells the requester that you furnished an incorrect TIN, 

4. The IRS tells you that you are subject to backup withholding because you did 
not report all your interest and dividends on your tax return (for reportable Interest 
and dividends only), or 

5. You do not certify to the requester that you are not subject to backup 
withholding under 4 above (for reportable Interest and dividend accounts opened 
after 1g83 only). 

Certain payees and payments are exempt ftom backup wrthholdlng. See Exempt 
payee code on page 3 and the separate Jnstruct"•ons for the Requester of Form 
w.g for more information. 

Also see Special roles for partnerships above. 

What is FATCA reporting? 
The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign 
financial institutiol"l to report all United States account holders that are specified 
United States persons. Certain payees are exempt from FATCA reporting. See 
Exemption from FATCA reporting code on page 3 and the Instructions for the 
Requester of Form W-g for more information. 

Updating Your Information 
You must provide -updated information to any person to whom you claimed to be 
an exempt payee if you are no longer an exempt payee and anticipate receiving 
reportable paymel"lts in the future from this person. Fer example, you may need to 
provide updated lnfonnation if you are a C corporation that elects to be an S 
corporation, or if you no longer are tax exempt. In addition, you must furnish a new 
Form W-9 if the name or TIN changes for the account: for example, if the grantor 
of a grantor trust dies. 

Penalties 
Failure to fllmlsh TIN. If you fail to furnish your correct TIN to a requester, you are 
subject to a penalty of $50 for each such failure unless your failure is due to 
reasonable cause and not to willful neglect. 

Civil penalty for false inlorma\Jon with respect to withholding. If you make a 
false statement with no reasonable basis that resu~s in no backup withholding, 
you are subject to a $500 penalty. 

Criminal penalty for falsifying Information. Willfully falsifying certifications or 
affirmations may subject you to criminal penalties including fines and/or 
imprisonment. 

Misuse ol TINs. If the requester discloses or uses TINs in viola1"10n of federal law, 
the requester may be subject to civil and criminal penalties. 

Specific Instructions 
Line 1 
You must enter one of the following on this line; do not leave this line blank. The 
name should match the name on your tax return. 

If this Form W-91s for a joint account, list first, and then cirde, the name of the 
person or entity whose number you entered in Part I of Form W-9. 

a. Individual. Generally, enter the name shown on your tal( return. Jf you have 
changed your last name withotrt infOrming the Social Security Administration (SSA) 
of the name change, enleryour first name, the last name as shown on your social 
security card, and your new last name. 

Note. ITIN applicant: Enter your individual name as it was entered on your Form 
W-7 application, line Ia. This should also be the same as the name you entered on 
the Form 1040/1040N1040EZ you filed with your application. 

b. Sole proprietor or single-member LLC. Enter your Individual name as 
shown on your 1040/1040N1040EZ on line 1. You may enter your business, trade, 
or "doing bllslness as" (DBA} name on line 2. 

c. Partnership, LLC that Is not a single-member LLC, C Corporation, or S 
Corporation. Enter the entity's name as shown on the en1"1ty'stax return on line 1 
and any business, trade, or DBA name on line 2. 

d. Other entities. Enter your name as shown on required U.S. federal tax 
documents on line 1. This name should match the name shown on the charter or 
other legal document creating the enttty. You may enter any business, trade, or 
DBA name on line 2. 

e. Disregarded e.ntity. Fer U.S. federal ta:x purposes, an entity that is 
disregarded as an entity separate from its owner Is treated as a "disregarded 
entity.• See Regulations section 301.7701-2(c)(2)Ui~. Enter the owner's name on 
rme 1. The name of the entity entered on line 1 should never be a disregarded 
entity, The name on line 1 should~ the name shown on the income tax return on 
which the income should be reported. For example, if a foreign LLC that is treated 
as a disregarded entity for U.S. federal tax purposes has a single owner that is a 
U.S. person, the U.S. owner's name Is required to be provided on line 1. If the 
direct owner of the entity is also a disregarded entity, enter the first owner that Is 
not disregarded for federal tax purposes. Enter the disregarded entity's name on 
line 2, 'Business name/disregarded entity nama." !fthe owner of the disregarded 
enttty is a foreign person, the owner must complete an appropriate Form W-8 
instead of a FormW-9, This Is the case even ·,nheforeign person has a U.S. TIN. 
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Line2 
It you have a business name, trade name, DBA name, or disregarded entity name, 
you may enter it on line2. 

Llne3 
Check the appropriate box In line 3 for the U.S. federal tax classification of the 
person whose name is entered on Tine 1. Check only one bO><; in line 3, 

Limited Liability Company (LLC).Ifthe name on line 1 is an LLC treated as a 
partnership for U.S. federal lax purposes, check the ·umlted Liability Company" 
box and enter "P" in the space provided. lithe UC has filed Form ll832 or2553to 
be taxed as a corporation, check the "Limited liability Company" box and in the 
space provided enter "C" for C corporation or "S" for S corporation. II it is a 
single-member LLC that is a disregarded entity, do not check the "limited Liability 
Company" box; instead check the first box in rone 3 "lnd'ovidual/sole proprietor or 
single-member LLC." 

Line 4, Exemptions 
It you are exempt from backup withholding and/or FATCA reporting,enter in the 
appropriate space in line 4 any code(s) that may apply to you. 

Exempt payee code. 

• Generally, individuals (including sole proprietors) are not exempt from backup 
withholding. 

• Except as provided below, corporations are exempt from backuP withholding 
for certain payments, including interest and dividends. 

• Corporations are not exempt from backup withholding tor payments made In 
settlement of payment card or third party network transac-tions. 

• Corporations are not exempt from backup withholding with respec-t to attorneys' 
fees or gross proceeds paid to attorneys, and corporations that provide medical or 
health care services are not exempt with respect to payments reportable on Form 
1099-MISC. 

The following codes identify payees that are e~empt from backup withholding. 
Enter the appropriate code In the space in line 4. 

1-An organization exempt from tax under section 501(a), any IRA, or a 
custodial account under section 403(b)(7) if the account satisfies the requirements 
of secfoon 401 (!)(2) 

2-The United States or any ot ~s agencies or instrumentalities 

3-A slate, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalilles 

4-A foreign govemment or any of its political subdivisions, agencies, or 
instrumentalities 

5-A corporation 

6-A dealer in securities or commodities required to register in the United 
States, the District of Columbia, or a U.S. commonwealth or possession 

7-A futures commission merchant registered with the Commodity Futures 
Trading Commission 

8-A real estate Investment trust 

9-An entity registered at all times during the tax year under the Investment 
Company Act o/1940 

10-Acommon trust lund operated by a bank under section 584(a) 

11-A financial institution 

12-A middleman known in the investment community as a nominee or 
custodian 

13-A trust exempt from tax under section 664 or described in section 4947 

The following chart shows types of payments that may be e~empt from backup 
withholding. The chart applies to the e~empt payees listed above, 1 through 13. 

IF the payment is for ••• 

Interest and dividend payments 

Broker transactions 

Barter exchange transacUons and 
patronage dividends 

Payments over$600 requked to be 
reported and direct sales over $5,000

1 

Payments made in settlement of 
payment card or third party network 
transactions 

THEN the payment Is exempt for ••• 

All exempt payees except 
for7 

Exempt payees 1 through 4 and 6 
through 11 and ali c corporations. S 
corporations must not enter an exempt 
payee code because they are exempt 
only for sales of noncovered secur~ies 
acquired prior to 2012. 

Exempt payees 1 through 4 

Generally, exempt payees 
1 through 5

2 

Exempt payees 1 through 4 

1 See Form 1099-M!SC, Moscellaneous Income, and •Is instructions. 
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"However, the following payments made to a corporation and reportable on Form 
1099-MISC are not exempt from backup withholding; medical and health care 
payments, attomeys' fees, gross proceeds paid to an attorney reportable under 
sectfon IJ045(1), and payments for services paid by a federal executive agency. 

Exemption from FATCA reporting code. The following codes iden~fy payees 
that are exempt from reporting under FATCA. These codes apply to persons 
submitting this form for accounts maintained outside of !he Un;ted Stales by 
certain foreign financial institutions. Therelom, if you am only submitting this form 
tor an account you hold in the United States, you may leave this field blank. 
Consult with the person reques~ng this form if you are uncertain it the financial 
institution is subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with "Not APPlicable" (or any 
similar Indication) written or printed on the line for a FATCAexemption code. 

A-An organ'uo:af1on exempt from tax under section 501(a) or any individual 
retirement plan as defined in section 7701(a){37) 

B-The United States or any of its agencies or instrumentalities 

C-A stale, the District of Columbia, a U.S. commonwealth or possession, or 
any of their pofotical subdivisions or instrumentalities 

D-A corporation the stock of which is regularly traded on one or more 
established securities markets, as described In Regulations sectfon 
1.1472-1(c)(1)(i) 

E-A corporafoon thai is a member of the same expanded affiliated group as a 
corporation described in Regulations section 1.1472-1 (c)(1)(~ 

F-A dealer in securities, commodities, or derivative financial Instruments 
Qncluding notional principal contracts, futures, forwards, and options) that Is 
registered as such under the laws of the United States or any state 

G -A real estate investment trust 

H-Aregulated investment company as defined in section 851 or an entity 
registered at all times during the tax year under the Investment Company Act of 
1g4o 

!-A common trust fund as defined in section 584(a) 

J-A bank as defined in section 581 

K-Abroker 

L-A trust exempt from tax under section 664 or described in sec-tion 4947(a)(1) 

M-A tax exempt trust under a sectfon 403(b) plan or section 457(g) plan 

Note. You may wish to consult with the financial institution reques~ng this form to 
determine whether tho FATCA code and/or exempt payee code should be 
completed. 

LineS 
Enter your address (number, street, and apartment or suite numbel). This is where 
the requester of !his Form W-9 will mail your infonnation returns. 

Linea 
Enter your city, state, and ZIP code. 

Part I. Taxpayer Identification Number (TIN) 
Enter your TIN in the appropriate box. If you are a resident alien and you do not 
have and are not eligible to get an SSN, yourTlN is your IRS individual taxpayer 
identification numt>er (ITIN). Enter it in the social security number box. If you do not 
have an mN, see How to get a TlN below. 

If you are a sole proprietor and you have an EIN, you may enter either your SSN 
or EIN. However, the IRS prefers that you use your SSN. 

ll you are a single-member LLC that is disregarded as an ent1y separate from its 
owner {seeUmited Uability Company (ll.C) on this page), enter the owner's SSN 
(or EIN, iftheowner has one). Do not enter the disregarded entity's EIN.lfthe LLC 
is classified as a corporation or partnership, enter the entity's EIN. 

Note. See the chart on page 4 for turtherclarification of name and TIN 
combinations. 

How to get a TIN. II you do not have a TlN, apply for one immediately. To apply 
for an SSN, get Form SS-5, Application lor a Social Security Card, from your local 
SSAoffice or get this form online at www.ssa.g<lV. You may also get this form by 
calling 1-ll00-772-1213. Use Form W-7, App"ca~on for IRS Individual Taxpayer 
Identification Number, to apply for an ITIN, or Fonn SS-4, Application for Employer 
Identification Numlx!r, to apply for an EIN. You can apply for an EIN online by 
accessing the IRS website at www.irs.gov/businesses and clicking on Employer 
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and 
SS-4 from the IRS by visitingiRS.gov or by calling 1-800-TAX-FORM 
(1-ll00-82g-3676). 

If you are asked to complete Form W-9 but do not have a TlN, apply for a TIN 
and write •Applied For" in the space for the TlN, sign and dale the form, and give it 
to the requester. Foi interest and dividend payments, and certain payments made 
with respect to readily tradable Instruments, generally you will have 60 days to get 
a TlN and give it to the requester before you are subject to backup withholding on 
payments. The 60-d'ay rule does not apply to other types of payments. You will be 
subject to backup withholding on all such payments until you provideyourTlN to 
the requester. 

Note. Entering "Applied For" means that you have already applied for a TIN or !hat 
you intend to apply for one soon. 

Caution: A disregarded U.S. entity that has a foreign owner must use the 
appropliate Form W-11. 
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Part II. Certification 
To establish to the withholding agent that you are a U.S. person, or resident alien, 
sign Form W-9. You may be requested to sign by the withholding agent even if 
items 1, 4, or 5 below indicate otherwise. 

For a joint account, onty the person whose TIN is shown in Part I should sign 
{when rnquired}. In the case of a disregarded enUty, the person identified on line 1 
must sign. Exempt payees, see Exempt payee code earlier. 

Signature reql.lirements. Complete the certification as indicated in items 1 
through 5 below. 

1. Interest, dividend, and barter exchange accounts opened before 1g84 
and broker accounts considered active during 1g83. You must give your 
correct TIN, bl11: you do not have to sign tho:~ cerf•f1caf1on. 

2.1nterest, dividend, broker, and barter exchange accounts opened after 
1983 and broker aceounts considered Inactive during 1983. You must sign the 
certification or backup withholding will apply, If you are subject to backup 
withholding and ycu are merely providing your correct TIN to the requester, you 
must cross out item 2 in the certification before s'1gning the form. 

3. Real estate transactions. You must sign the certification. You may cross out 
item 2 of the certification. 

4, Other payments. You must give your correct TIN, but you do not have to sign 
the certifica~O<l unless you have been notified that you have previously given an 
incorrect TIN. "Other payments• include payments made in the course of the 
requester's !fade or busio(!Ss for rents, royalties, goods (other than bills for 
merchandise), medical and health care services (including payments to 
corporations), payments to a nonemployee for services, payments made in 
settlement of payment card and third party network transactions, payments to 
certain fishing boat cro:~w members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations). 

5. Mortgage interest paid by you, acquisition or abandonment of secured 
property, cancellation ol debt, qualified tuition program payments (under 
section 529), IRA, CoverdeU ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must giv\l your corroc:t TIN, but you 
do not have to sign the certification. 

What Name and Number To Give the Requester 
For this type of account: 

1.1ndividual 
2. Two or more individuals ijoint 

account) 

3. Custodian account of a minor 
(Uniform Gift to Minors Act) 

4. a. The usual revocable savings 
trust (grantor is also trustee) 
b. So·called trust account that is 
not a legal or valid trust under 
state law 

5. Sole proprietorship or disregarded 
en~ty owned by an individual 

6. Grantor trost filing under Optional 
Form 1099 Filing Method 1 (see 
Regulations section 1.671·4(b)(2)(i) 
<Nl 

For this type of account: 

7. Disregarded enUty not owned by an 
lndMdual 

8. A valid trust, estate, or pension trust 

g_ Corporation or LLC electing 
corporato:~ status on Form 8832 or 
Form2553 

10. Association, club, religious, 
charitable, educational, or other tax
exempt organization 

11, Partnership or multi-member LLC 
12, A broker or registe.-ed nominee 

13. Account with the Department of 
Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments 

14. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Regulations section 1.671·4(b)(2)(1l 
(8)) 

Give name and SSN of: 

The individual 
The actual owner of the account or, 
if combined funds, the first 
individual on the account' 

The minor' 

The grantor-trust61l' 

The actual owner' 

The owner' 

The grantor" 

Give name and EIN of: 

The owner 

legal entity' 

The corporation 

The organization 

The partnership 

The broker or nominee 

The public entity 

The trust 

1 
Ust nrst >l11d Circle tile n;lmfl ol100 person whose numt>er you furnish. If only coo person on a 
)Qint acc:otml hils ~n SSN, that person·~ number mu$"1 be furnished. 

'Circle tile minor'$ name and fumish the minor's SSN. 
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•vou must ohow your Individual name and you mny oloo enter your business or DBA. name oo 
100 "Bt1Siness name'dlsregarded entity" nama line. You mayvse e~her your SSN cr EIN Qf you 
hove one), but the IRS encourages y<>u to use your SSN. 

•list first and circle the 113m<! ofiOO II'USI, e.tate, or pet>s>on trust. (Oo net furnish the TIN of the 
personal representa~ve or trustee unless the legal oottly Itself is not designated in !he acCOI.Int 
~tlej Also see S{>fJCia/<VIos forparlnershlps en page 2, 

'Note. Grantor also must prolilde e Form W-9 to trusloo of tM;t. 

Note. If no name iS eircled when more than one name is listed, the number will be 
considered to 00 that of the first name listed. 

Secure Your Tax Records from Identity Theft 
ldenlitytheft occurs when someone uses your p.!rsonallnformaUon such as your 
name, SSN, or other identifying information, without your p.!rmisslon, to eommit 
fraud or other crimes. An ldenUty thief may use your SSN to get a job or may tile a 
tax return using your SSN to receive a refund. 

To reduce your risk; 

• Protect yourSSN, 

• Ensure your employer is protecting your SSN, and 

• Be careful when choosing a tax pre parer. 

lf your tax records are affected by identity theft and you receive a notice from 
the IRS, respond right away to the name and phone number printed on the IRS 
nof1ce or letter. 

II your tax records are not currently affected by Identity theft but you think you 
are at Msk due to a lost or stolen purse or wallet, questionable credit card aotivity 
or eredit report, contact the IRS Identity Theft Hotline at 1-800-908-44go or submit 
Form 14039. 

For more information, see Publication 4535, Identity Theft Prevention and Victim 
AssistanC(I. 

Victims of identity theft who are experiencing economic harm or a system 
problem, or are seeking help in resolving Ia>; problems that have not b'*'n resolved 
through normal channels, may be eligible forT axpayer Advocate SeNice (TAS) 
assistance. You can reach TAS by calling theTAS toll-free case intake line at 
1·877-777-4778 orTIYfTDD 1-800·829-4059. 

Protect yourself from suspicious emails or phlshing schemes. Phishlng Is the 
creation and usa of email and websites designed to mimic legitimate business 
em ails and websites. The most common act is sending an email to a user falsely 
claiming to be an estabnshed legi~mate entwMse in an attempt to scam the user 
into surrendering private information that will 00 used for identity theft. 

The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does 
not request personal detailed Information through email or ask taxpayers for the 
PIN numbers, passwords, or similar secret access information lor their credit card, 
bank, or otherfmancial accounts. 

If you receive ao unsolicited email claiming to be from the IRS, forward this 
message to phishing@irs.gov. You may also report misuse of the IRS name, logo, 
or other IRS property to the Treasury Inspector General for Tax Administration 
{TIGTA) at 1·800-366-4484. You can forward suspicious emails to the Federal 
Trade Commission at:spam@uce.gov or contact them at wwwJfc,govfidlheft or 
1-877 ·IDTHEFr (1 -877 ·438·4338). 

Visit lRS.gov to learn mora about identity theft and how to reduce your risk. 

Privacy Act Notice 
Section 610g oftM Internal Revenue Code requires you to provide your correct 
TIN to persons Qncludlng federal agencies) who are required to file information 
returns with the IRS to report interest, dividends, or certain other income paid to 
you; mortgage interest you paid; the acquisition or abandonment of seeured 
property; the cancellation of debt; or contributions you made to an IRA, Archer 
MSA, or HSA. The person collecting this form uses the information on the form to 
file information returns with the IRS, reporting the above Information. Routine uses 
of this information include giving it to the Department of Justice for civil and 
criminal litigation a11d to eities. states, the District of Columbia, and U.S. 
commonwealths and possessions lor use in administering their laws. The 
information also may be disclosed to other countries urder a treaty, to federal and 
state agencies to erlforce civil and criminal laws, or to federal law enforcement and 
intelligence agenele:s to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers must generally 
withhold a percentage of taxable interest, dividend, and certain other payments to 
a payee who does not give a TIN to the payer. Certain penalties may also apply for 
provid"1ng false or fraudulent inlonnation. 
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ALLEGUEZ ARCHITECTURE, INC. 
ARCHITECTURE INTERIOR D SJ N PlANNIN 

PROJECT NAME: Roofing Consulting Services; Open-End Agreement 

AMOUNT OF CONTRACT: Not to exceed $3,000,000. 

CERTIFICATE OF TRUTH IN NEGOTIATION 

This is to certify that to the best of my knowledge and belief, all wage rates and other factual unit 

costs supporting the compensation negotiated for the referenced contract are accurate, complete, 
and current at the time of contracting as defined in Florida Statutes CH287.055 (S) (a) and 
represented to The School Board of Broward County, Florida or their representative(s) in support of: 

PROJECT NAME (5) Roofing Consulting Services; Open-End Agreement 

Are accurate, complete and current as of 7th day of May, 2018 

FIRM: Al!eguez Architecture, Inc. PRESIDENT: 

~ / 
By: ~ 
~ 

Reference: Florida Statutes 287.055 

AA26000S51 • lB 2~000>56 
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PSA Attachment 9 

The School Board of Broward County, Florida 
ACH Payment Agreement Form (ACH CREDITS) 

VENDOR NAME:! AllEGUEZ ARCHITECTURE, INC. 

Authorization Agreement 

I (we) hereby authorize The School Board of Broward Countv to initiate automatic deposits (credits) to my account at the 
financial institution named below. Additionally, l authorize The School Board of Broward County to make the necessary 
debit entries/adjustments in the event that a credit entry is made in error. 

Further, I agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect 
or incomplete information supplied by me or by my financial institution or due I~> an error on the part of my financial institution 
in depositing funds to my account. 

This agreement will remain in effect until The School Board of Broward County receives written notification of cancellation 
frorn me or· m)' financiiall institution and that the origination of ACH transactions to my (our) account must comply with the 

Name of Bank or Financial Institution: -"SU,_N,_T,_,R_,U,.,SccT_,B:oAceN,K ___________ _ 

Branch/ State: Coral Gables I Florida 

Routing No: 063102152 

Account No: 0802001045290 
Checking 

IX] 
Savings 
0 

VENDOR AREA: 
Remittance Confinnatlon: ana@alleguezarchitecture.com AND Fax Email 
(please select one) lidice@alleguezarchitecture.com 0 IX] 

Federal Identification No. TAX 10# SS# 
Vendor 04-3639417 IX] 0 

Update Purchase Order Fax & Email Address 

Centralized Fax Number Oepl _____ _ 

Centralized Email Dept. ------

Centralized Phone No. Dept. ------

Signature 

Authorized Signature ~ 0.-0'----:-
(Prlmary) and Business title: President ~/ 

Authorized Signature 
(Joint) and Business title: ____________________ _ 

Please attach a VOIDED check to verify bank details and routing number. 

This form must be returned to: SBBC- Purchasing- Data Strategy Group 
n20 W. Oakland Park Blvd, Sunrise FL 33351 call: 754-321-0516 or fax# 754-321·0533 

For Use by DATA STRATEGY GROUP 

Date: 5/7/2018 

Date: _____ _ 

Vendor Account# __________ _ Date Entered ______ Initials: ___ _ 

The School Board of Broward County 
ACH Payment Agreement Form 
Revised 12/1/15 Page 1 of 1 
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The School Board of Broward County, Florida PSA Attachment 10 

RFQ # and NAME 17-112C Continuing Contracts Professional Services Agreement 

DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR 
CONTRACTUAL RELATIONSHIP 

In accordance with the RFQ, each Proposer must disclose, in its RFQ, the names of any employees who are employed by 
Proposer who are also an employee of SBBC. Persons identified below may have obligations and restrictions applicable to 
them under Chapter 112, Florida Statutes. 

Name of Proposers Employee 

Check one of the following and sign: 

SBBC Title or Position of Proposers 
Employee 

SBBC DepartmenU School of 
Proposers Employee 

00 I hereby affirm that there are no known persons employed by Proposer who are also an employee of SBBC. 

D I hereby affirm that all known persons who are employed by Proposer, who are also an employee of SBBC, have been 
identified above. 

ANA ALLEGUEZ 
Name of Official 

The School Board of Broward County 
Revised 12/1/15 

ALLEGUEZ ARCHITECTURE INC. 
Company Name 

7494 SW 48TH STREET 
Business Address 

MIAMI, FL 33155 
City, State, Zip Code 
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AllEGUEZ ARCHITECTURE, INC. 
ARCHITECTURE INTERIOR DESIGN 

Ms. Shari Francis, Purchasing Agent 
Broward County Public Schools 
Procurement & Warehousing Services 

PLANNING 

7720 W. Oakland Park Blvd., Sunrise, Florida 33351 

RE: RFQ# 17-112C Roofing Consulting Services- Proposal 

Dear Ms. Francis: 

Attachment 11 

August 10, 2017 

This Jetter will serve to provide information requested as part of our proposal that includes our team's 
hourly rates and commitment to Minority/Women Business Enterprise (M/WBE) requirements. 

Alfeguez Architecture, Inc. is an SBBC Certified Hispanic American M/WBE firm and as such is eligible for 
100% M/WBE participation. 

In addition, we have made the following M/WBE commitments for this RFQ: 

S & F Eng·1neers, Inc. - Subcontinent*Asian American MBE for 5% 
SGM Engineering, Inc. - Subcontinent*Asian American MBE for 20% 

Attached find: 

1. Staff Rate Breakdown 
2. M/WBE Certifications 

I look forward to working with the School Board of Broward County. 

Sincerely, 

7l945W4llthStre<t.Miami,Fiorlda 33155 - Tei::I05.461.4001 Faxo>05.4&1.GOOZ • Ana§AIIuue•Arc~llectuu.com AA2501)(155l • IB 26(1(1(1~ 
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Name 

Staff Cla.~ificatlon 

ROOFING !BUILDil"\G ENVELOPE 

.I 

Th~ Scl>oo\ Board of Broward County, Florida 
June 28,2017 

Office of Facilities Construction 
2301 NW 26th St., Bldg 6 

I I 

Raw Hourly 
Rate($) 

Roofing Consulting Rates (RFQ 17-ll2C) 

Attachment t 1 

(754) 321-1500 

Multiplier Total 

' Page 1 of2 
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Office of Facllltles Construction 
2301 NW 26th St., Bldg 6 

' ' 

Attac!uneot 11 

{754) 321-1500 

adjustments will be appl'(Jved by the Office of Facilities & C(lnstruction's Direetor {Pre·C(lnstrucUon) with C(lpy to the Purchasing 
{Constructinn). 

The School Board ofBroward County, Florida 
June28,2D17 ' Rooflng Consulting Rates (RFQ 17-112C) Page 2 af2 
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SUPrLU:R lJIV!illSrn' & OUTRL\CH PRCX:RAM 
AI>WI-'ll\Jl'iOF 

PIIIX'l;R!!W'N"f r. Wf>Rt>i(lli.'ill<GOfl<VIcrS 

S & F Ellg!neers, Inc.. 

""'""'""'""l"'-"-""''""'"'"'""''--~Mnl""""'So""'bm.....} .. "'""""''"'"""" "'""'""""'&""' .~.., .... «~eow.tr .. • 

SUPPLIER DIVERSITY & OUTREACH PROGRAM 

·~~ 
~j,WAlllnfOUSINCS!liMCFS 

SGM £ngtneerln& Inc. 

Attachment 11 

7 
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AGREEMENT FOR OPEN END SERVICES 

BETWEEN 
THE SCHOOL BOARD OFBROWARD COUNTY, FLORIDA 

AND 
CONSULTANT 

FOR 
ROOFING CONSULTING SERVICES 

7H, av,,6[-
THIS AGREEMENT, made this~1~day o-RktJl¥-in the year 2018, by and between THE SCHOOL 

BOARD OF BROWARD COUNTY, FLORIDA (hereinafter called the "Owner" "SBBC" and/or 

"Board"), and: 

Acai Associates, Inc. 

Hereinafter, "Consultant," for various projects. It is agreed that this Agreement is an "Open End" 

Agreement in that the Owner will from time to time during the term of this Agreement require services 

from the Consultant on various different projects with estimated construction costs that do not exceed the 

limit set forth in Section 287.055(2)(g), Florida Statutes as amended from time to time. Rather than enter 

into separate agreements each time that is required, the Owner and Consultant shall enter into this 

Agreement. The terms and conditions of this Agreement shall govern each of the individual projects that 

the Consultant is hired to provide services for. Attached as Attachment 1 to this Agreement is a general 

"Scope of Work for Consulting Services," which has been negotiated and agreed upon by all parties. The 

Owner will assign increments of Work to the Consultant via an Authorization to Proceed ("ATP"), 

Attachment 4, which will be completed for each project or service to which the Consultant is assigned. 

Each ATP, which includes forms for the Professional Services required, Project Schedule and Professional 

Fee, shall be completed by the Owner and Consultant evidencing the services, fees, time, etc. for that 

particular project and confirming that the tern1s and conditions of this Agreement apply. Each project 

assigned to the Consultant will be identified by the Owner's assigned project numbers. For each project, 

some or all of these Services will be part of the Scope of Work for that pm1icular project. In addition, 

other services may be required. 

The School Bmu·d ofRrmn1rd County, Flo•·ida 
Open Ended Roofing Consulting Services Agreement 
V crsion ..J/23/2018 

Page 1 of 26 



The term of this Open~ End Agreement commences on the date of this Agreement as set forth above; no 

new projects may be made part of this Open-End Agreement more than Three (3) years from the date of 

this Agreement. The total dollar amount for all fees to be paid to the Consultant for all projects pursuant 

to this Agreement may not exceed Three Million ($3,000,000) Dollars over the Hfe ofthe initial contract. 

The Agreement may be extended by Two (2) additional, one~year periods with a limit of One Million 

($1 ,000,000) Dollars per year extension. The Owner and Consultant agree as follows: 

The School Board of Broward County, Florida 
Open Ended Roofing Consulting Services Agreement 
Version 4/23/2018 

Page 2 of26 
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ARTICLE I DEFINJTIONS 

1.1 The Office of Facilities & Construction ("Office" or"OFC"): The Owner's organizational 
entity which acts as liaison between the Consultant and Owner and provides day to day 
management and other professional services on the Owner's behalf. Various members of the 
Office of Facilities and Construction, acting as representatives of the Owner, will meet with 
the Consultant at periodic intervals throughout the preparation of the Contract Documents to 
assess the progress of the Work in accordance with approved schedules. Office personnel 
will also examine documents submitted by the Consultant, including invoices, and will 
promptly render decisions and/or recommendations pertaining thereto to avoid unreasonable 
delay in the progress of the Consultant's work. The Project Manager shall be principally 
responsible for direct communication to the Consultant and the Contractor. 

1.2 The Chief Facilities & Construction Officer, Office of Facilities & Construction: An 
employee of The School Board of Broward County, Florida, who has the authority and 
responsibility for oversight and management of all projects for the Owner. Referred to 
hereinafter as the Chief Facilities & Construction Officer or Chief Facilities Officer. 

1.3 Authorization to Proceed (ATP): A document in the form of Attachment 4 to this 
Agreement, accompanied by a fullyMexecuted Purchase Order, issued by the Owner to the 
Consultant, authorizing the performance of specific professional services and 
commencement of a Phase as defined in Article 2,1 through Article 2.8, and stating the time 
for completion and the amount of fee authorized for such services. 

1.4 Basic Services: Those services defined in Attachment 1. 

1.5 Other Basic Services: Those services defined in Attachment 1. 

1.6 Supplemental Services: Those services defined in Attachment I. 

1.7 Consultant: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, of properly registered and licensed professionals who has entered 
into a contract with the Owner to provide professional Roofing Consulting services 
pursuant to the terms of this Agreement. 

1.8 Project Scope: The activities necessary to respond to the Owner's requirements for the 
various projects, refer to Attachment 1. 

1.9 Project Budget: The sum, established by the Owner, as available for the entire Project, 
including but not limited to the construction budget (Fixed Limit of Constmction Cost 
("FLCC")), land costs, costs of furniture, fixtures and equipment (FF&E), financing costs, 
compensation for all professional services, costs of Owner~ furnished goods and services, 
contingency allowances and other similar established or estimated costs. 

1.10 Project Schedule: The Owner's requirements for the progress of activities associated with 
the Project identified by milestones and required completion dates for Consultant services 
defined by this Agreement. 

1.11 The Contract Documents: The Contract Documents as used herein refer to the Agreement 
Form, Exhibits, Attachments, Educational Specifications, including any and all 
modifications thereto, issued before and after execution of the Contract and all Exhibits 

The School Board of Broward County, Florida 
Open Ended Roofing Consulting Services Agreement 
Version 4/23/2018 
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attached thereto used by the Owner to establish a construction contract with the Contractor. 
These Contract Documents, and their requirements for the Consultant are incorporated by 
reference into this Agreement. Refer to Article 10 for the provisions of the RFQ 
incorporated into the Agreement. 

1.12 Contractor: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, who has entered into a contract with the Owner for construction of 
schools, administrative and support buildings, or various other types of facilities and 
incidents thereto. 

1.13 Program Manager: CBRE Heery, Inc. The entity retained by the School BoardofBroward 
County, Florida, to oversee the execution and delivery of the projects, and act as the 
Owner's Representative. 

1.14 Project Manager: An employee of the District or Program Manager to manage the Project 
as a direct representative of the Owner, 

1.15 The Project: The construction, alteration or repair, and all services and incidents thereto, 
comprising a facility as contemplated and budgeted by the Owner. 

1.16 Sub-Consultant: A person or organization of properly registered and licensed 
professionals who have entered an agreement with the Consultant to provide 
professional Roofing Consulting services for the Project. 

1.17 Superintendent of Schools: The duly appointed executive officer of the Owner authorized 
to act by and through the Owner, referred to hereinafter as the Superintendent. 

1.18 Fixed Limit of Construction Cost (FLCC): The total dollar value of all costs to construct 
each project. 

1.19 Building Code Inspector (BCI): A licensed employee or designee of The School Board of 
Broward County, Florida, who provides plan review and construction inspection for code 
compliance, and report non-compliant work to the Project Manager and Project Consultant. 

1.20 Value Engineering: Value Engineering (VE) is the creative, organized process of analysis 
of a project as to cost and/or performance with a focus on analysis of the proposed facility 
(and its systems, assemblies or components) and the elimination or modification of those 
features which add cost without contributing to that facility's required function or design 
value. 

1.21 Constructability: Constructability is the creative, organized process of reviewing a 
project's drawings, specifications and other project documentation with a goal of eliminating 
design, detailing, and specification problems which might render the construction contract 
documents unbuildable or requiring extensive Addenda or Change Orders to make them 
buildable. 

1.22 The Project Team: The Owner, Program Manager, and the Consultant who work jointly 
during the design, construction and warranty phases. 

The School Board ofBroward County, Florida 
Open Ended Roofing Consulting Services Agreement 
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1.23 Substantial Completion: The term Substantial Completion as used herein, shall mean that 
point at which all work associated with the Project, or <:ontractually-defined phase or portion 
of the Project, has received a fully executed Certificate of Occupancy (OEF 11 OB Form) or 
Certificate of Completion, whichever is applicable. 

1.24 Chief Building Official, Inspections and Code Compliance (CBO): The officer or other 
designated authority charged with the administration and enforcement of all applicable 
codes, or a duly authorized representative. 

1.25 Design Criteria: Owner design requirements for all architectural and engineering 
disciplines. 

1.26 Negotiated Unit Prices: unit prices for professional services to be utilized during various 
phases of each project under this Agreement. The Consultant's proposal shall serve as the 
basis for Negotiated Unit Prices. Refer to Articles 5 and 6 for terms of compensation and 
payment. 

ARTICJ,E 2 CONSUIJANT SERVJCES AND RESPONSIBUJTIES 

2.1 Consulting Services: The Consulting Services are those set forth in the Professional 
Services Required form attached as Attachment I hereto and incorporated by reference. It 
should be noted that the Consulting Services may be some or all of those services listed on 
Attachment "1" to this Agreement, or other services designated by Owner. 

2.2 Standard of Care and Representations: 

2.2.1 Standard of Care: The Owner's engagement of the Consultant is based upon the 
Consultant's representations to the Owner that: (A) it is an organization of experienced 
professionals, authorized and licensed to do business in Florida; (B) the person responsible 
for performance pursuant to this Agreement is currently a registered Professional Architect 
or Engineer in the State of Florida; (C) it is qualified, willing and able to perform services 
for the Project; and that (D) it has the past experience and ability to provide services which 
will meet the Owner's objectives and requirements, 

2.2.2 As to all services provided pursuant to this Agreement, the Consultant shall furnish services 
by experienced personnel and under the supervision of qualified and experienced 
Consultants, and shall exercise a degree of care and diligence in the performance of these 
services in accordance with the customary professional standards currently practiced by 
firms in Florida and in compliance with any and all applicable codes, laws, ordinances, etc. 

2.2.3 Any defective or deficient work furnished by the Consultant shall be promptly corrected by 
the Consultant at no cost to Owner, without limitations to other remedies or rights of Owner. 
Owner's approval, acceptance or use of or payment for all or any part of Consultant's 
services hereunder or of the Project itself shall in no way alter the Consultant's obligations 
or Owner's rights hereunder. The Consultant shall utilize the same personnel over the course 
of the Work and shall, if requested by the Owner, replace personnel whom the Owner has 
found to be incompetent or to whom the Owner otherwise reasonably objects. 

2.2.4 All services provided by the Consultant shall: (A) be in accordance with all applicable 

The School Board ofBroward County, Florida 
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codes, including but not limited to, Florida State Board of Education Regulations, Chapter 
6A~2.010 (Educational Facilities), the Florida Department of Education's State 
Requirements for Educational Facilities)("SREF"), the Florida Building Code ("FBC"), the 
Florida Fire Protection Code, the Americans With Disabilities Act (ADA), in effect at the 
time of execution of this Agreement, and its referenced codes and standards; Crime 
Prevention Through Environmental Design (CPTED) (Broward Sheriff's Office), and all 
guidelines or regulations of the Owner (provided same are not less stringent than applicable 
codes); (B) be provided for the benefit of the Owner and not for the benefit of any other 
party; and (C) include all Consultant services normally required for a project of this type as 
listed in the Scope of Work (Attachment 1 to this Agreement). 

2.2.5 Approval of Documents: Owner's approval of or comments on any of the documents 
submitted to Owner by Consultant shall not be deemed the approval of or by another 
governmental authority having jurisdiction over the project and Consultant acknowledges 
that the aforesaid authorities may require modifications of any of the documents submitted 
by Consultant. Subject to Article 2, such modifications shall be made at no cost to Owner. 

ARTICLE 3-SUB~CONSULTANTS 

3.1 Sub-Consultants' Relations: 

3.1.1 All services provided by a Sub-Consultant shaH be pursuant to appropriate agreements 
between the Consultant and the Sub~Consultants which shall contain provisions that 
preserve and protect the rights of the Owner and the Consultant under this Agreement. All 
such Agreements shall provide that the Consultant may assign or transfer to Owner any and 
all claims or causes of action which the Consultant has or may have against Sub- Consultant 
as a result of or relating to any acts of omission or commission of that Sub- Consultant. 

3.1.2 Nothing contained in this Agreement shaH create any contractual relationship between the 
Owner and the Sub-Consultants. However, the Consultant is at all times liable for any and 
all negligent acts of omission or commission of its Sub~Consultants relating to or regarding 
this Agreement or the Project which is the subject of this Agreement. Owner may, at any 
time, after agreeing to provide Consultant with a Release or Covenant Not to Sue as to a 
claim or cause of action, require the Consultant to assign or transfer to Owner any such 
claims or causes of action which Consultant has or may have against one or more ofits Sub
Consultants regarding or relating to this Project. Upon such request, the Consultant shall 
execute a written assignment or transfer in a form to be provided by the Owner. In the event 
the Owner requires the Consultant to assign or transfer said claims or causes of action, then 
the Owner agrees to indemnify and hold the Consultant harmless from any claim or cause 
of action brought by a Sub~Consultant against the Consultant directly related to the claim 
or cause of action brought by the Owner against a Sub~ Consultant as a result of such 
assignment. 

3.2 Proposed Sub~Consultants: 

3.2.1 The Consultant proposes to utilize the Sub~Consultants identified in Attachment 5 (List of 
Project Team Members) 

3.2.2 The Consultant shall not change any Sub-Consultant without prior approval by the 
Owner. 

The School Board ofBroward County, Florida 
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3.2.3 The Consultant shall, not later than ten (1 0) days after the date of this Agreement, submit a 
list of contact information for Sub~Consultants which includes contact names, firm 
addresses, telephone and fax numbers and email addresses. Any future changes to Sub~ 
Consultants must also be submitted no later than ten (10) days after the date the change was 
made. 

ARTIC! ,E 4 -THE OWNER'S RESPONSIBILITIES 

4.1 

4.2 

4.3 

Information, Documents and Services: The Owner shall consult with the Consultant and 
provide such information regarding requirements for the Project as are reasonably necessary 
for Consultant to perfonn its services. 

Owner Furnished Items: When documents, services, or other materials furnished by the 
Owner for the Consultant's use are deemed by the Consultant as inappropriate, inaccurate, 
or otherwise unreasonable, the Consultant shall notify the Owner of its opinion immediately 
upon discovery of same. Owner will notify Consultant upon delivery of any inaccurate data 
provided to the Consultant. Failure of the Consultant to notify the Owner shall result in the 
Consultant being responsible for any costs, expenses, or damages incurred by the Owner 
and forfeiture of claims for damages, delays or other compensation related to the use of 
those Owner furnished materials. 

Project Management: 
The Director ofPreconstruction: The Director ofPreconstruction or designee shall act 
on behalf of the Owner in all matters pertaining to this Agreement and shall approve all 
Authorizations to Proceed to the Consultant and all invoices for payment to the Consultant. 

ARIIC! Jl 5- BASIS OF COMPF,NSATION 

5.1 Professional Basic Service Fees ("Fee"): 

5.1.1 The Owner agrees to pay the Consultant, and the Consultant agrees to accept for services 
rendered pursuant to this Agreement, based upon a Cost Plus with a Guaranteed Maximum 
based on a Multiple of Direct Personnel Expenses as set forth in Attachment 11 based on 
the fee schedule as set forth in Attachment 4 attached hereto and incorporated by reference. 
If Owner and Consultant cannot mutually agree to a Cost Plus with a Guaranteed Maximum 
based on Direct Personnel Expense, the Owner may secure services from an independent 
source or from the Owner's resources. 

5.2 Supplemental Fee: 

5.2.1 The Fee listed above is based on the scope of services for a project of this scope, size and 
complexity. 

5.2.2 If the Owner authorizes an increase or decrease in the scope, size or complexity of the 
Project, the Fee will be adjusted as mutually agreed upon, in writing, by Owner and 
Consultant. 

5.2.3 The Consultant may be authorized to perform Supplemental Services. The fee for such 
services will be based upon a Cost Plus with a Guaranteed Maximum based on a Multiple 
of Direct Personnel Expenses. Where a mutually agreeable Cost Plus with a Guaranteed 
Maximum based on Direct Personnel Expense cannot be arrived at, the Owner may secure 
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services from an independent source or from the Owner's resources. The Consultant shall 
provide any information and/or copies of project documentation necessary to facilitate the 
provision of said supplemental services by others. 

5.3 Multiple of Direct Salary Expense: 

5.3.1 Where this Agreement or Attachments 4 hereto indicates a fee computed on the basis of a 
Multiple of Direct Salary Expense, such fee shall be based on a negotiated multiple of the 
Direct Personnel Expense as set forth in Attachment _t l. 

5.3.2 Should overtime work be necessary for work compensated by this fee method, the 
Consultant's authorization and compensation for such work shall be approved by the Chief 
Facilities & Construction Officer or his designee, in writing, and stated in Attachment 4 or 
other documents executed by Owner and Consultant. 

5.4 Direct Personnel Expense: Direct Personnel Expense is defined as the salary rate, as 
determined from salaries reported to the Director of Internal Revenue, of the personnel 
engaged directly on the Project, and the portion of the cost oftheir mandatory and customary 
contributions and benefits related thereto, such as employment taxes and other statutory 
employee benefits, insurance, sick leave, holidays, vacations, pensions and similar 
contributions and benefits. 

5.5 Reimbursable Fees: 

5.5.1 Reimbursables are those items pre-approved, in writing, and authorized by the Owner in 
addition to the Supplemental Services and consist of actual expenditures made by the 
Consultant and the Consultant's employees and Sub-Consultants in the interest of the work. 

5.5.2 Authorized travel outside the areas of Dade, Broward and Palm Beach Counties, lodging 
and meals in connection with the Project (subject to the limitations imposed by Chapter 
112.061, Florida Statutes); long distance communications (except for long distance charges 
for calls placed to others living outside the Consultant's local calling area), and fees paid 
for securing approval of authorities having jurisdiction over the work, reproductions, 
postage and handling of Drawings, Specifications and other documents, and, if authorized 
in advance by the Owner, expense of overtime work requiring higher than regular rates. 

5.5.3 The Owner will reimburse the Consultant for authorized Reimbursables as verified by 
appropriate bills, invoices or statements. 

5.5.4 Authorized Reimbursables shall not include charges for office rent or overhead expenses of 
any kind, including but not limited to, local telephone and utility charges, office and drafting 
supplies, depreciation of equipment, professional dues, subscriptions, etc., reproduction of 
drawings and specifications, mailing, stenographlc, clerical, or other employees time or 
travel and subsistence not directly related to the Project. For all Reimbursables, the 
Consultant will apply the multiplier of one and five-hundredths (LOS) times the amount 
expended by the Consultant. Authorized reproductions in excess of sets required at each 
phase of the work will be a reimbursable. 

ARTICLE 6 PAYMENTS TO THE CONSULTANT 

The School Board ofBroward County, Florida 
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6.1 Payment for Basic Services and Supplemental Services: 

6.1.1 Payments for Basic and Supplemental Services may be requested monthly (on the Owner's 
standard invoice format) in proportion to services performed during each portion of the 
work or other basis as set forth in the Schedules attached hereto and conforming to the 
attached Consultant's proposal for Attachment I -"Scope of Work". Owner in its sole 
discretion shall determine if the payment requested is in accordance with the proportion of 
the work performed. 

6.1.2 No payments shall be due to Consultant unless and until all materials, forms and documents 
required by Owner have been provided by Consultant and its SubRConsultant to Owner or 
others who are to receive same. The Owner retains the right to withllold payment from the 
Consultant for non-performance ·of the Consultant during any phase or portion of the 
Project. 

6.1.3 The Consultant shall submit invoices in the Owner's required invoice format (Attachment 
2) as provided. 

6.1.4 All submitted invoices shall have copies of referenced Scope ofWork and the Authorization 
to Proceed (A TP) attached. 

6.1.5 Payments are due and payable thirty (30) days from receipt of the Consultant's invoice, 
provided it is in accord with the requirements of this Agreement. 

6.1.6 The Consultant shall submit a monthly S/M/WBE Monthly Subcontractor Utilization 
Report with the monthly request for payment, on forms provided by the Owner. 

6.2 Payment for Reimbursablcs: 

6.2.1 Payment for Reimbursables may be requested monthly (on the Owner's standard invoice 
format, Attaclunent 2) based on actual costs. 

6.2.2 Payments are due and payable within thirty (30) days from receipt oft he Consultant's invoice. 

6.3 Project Suspension: 

6.3.1 If the Project is suspended for the convenience of the Owner for more than three (3) months 
or terminated in whole or in part during any Phase, the Consultant shall be paid for services 
authorized by an Authorization to Proceed which were performed prior to such suspension 
or termination, together with the cost of Reimbursable Services and expenses then due. 

ARTICLE 7- INDEMNIFICATION CLAUSE 

7.1 Indemnification: 

7.1.1 To the fullest extent permitted by law, the Project Consultant shall indemnify, and hold 
ham1less the owner, its members, officers, employees and agents Q1ereinafter collectively 
"Related Parties") from liabilities, damages, losses, and costs, including, but not limited 
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to, reasonable attomey1s fees, to the extent caused by the negligence, recklessness, or 
intentionally wrongful conduct of the design professional and other persons employed or 
utilized by the design professional in the performance of this contract. 

7.1.2 rn any and all claims against the Owner by any employee of the Consultant, or anyone for 
whose acts the Consultant may be liable, the obligations for Consultant to indemnify Owner 
under this contract shall not be limited in any way by any limitation on the amount or type 
of damages, compensation, or benefits payable by or for the Consultant under workman's 
compensation acts, disability acts, or other employee benefit acts. 

7 .1.3 In the event that any claims are brought or actions filed against the Owner with respect to 
the indemnity contained herein, the Consultant agrees to defend against any such claims or 
actions regardless of whether such claims or actions are rightfully or wrongfully brought or 
filed. The Consultant agrees that the Owner may select the attorneys to appear and defend 
such claims or actions on behalf of the Owner. The Consultant further agrees to pay, at the 
sole expense of the Consultant, the attorney's fees and costs incurred by those attorneys 
selected by the Owner to appear and defend such claims or actions on behalf of the 0\vner, 
However, if the claims or actions are covered by insurance and such coverage is 
acknowledged by the insurance company in writing to the Owner, then, in that case, the 
insurance company shall choose counsel, direct the defense and be the judge of the 
acceptability of any compromise or settlement of any such claims or actions against the 
Owner which are within the insurance policy limits and are paid by the insurance company 
solely. Otherwise, if the claims or actions are not covered by insurance, then, at its sole 
option the Owner shall have the sole authority for the direction of the defense, and shall be 
the sole judge of the acceptability of any compromise or settlement of any claims or actions 
asserted against the Owner. 

ARTICLE 8 INSURANCE 

8.1 General Insurance Requirements: 

8.1.1 The Consultant shall not start work under this Agreement until the Consultant has obtained 
all insurance required hereunder and such insurance has been approved by the Owner. 

8.1.2 All insurance policies shall be issued by companies authorized to do business under the laws 
of the State of Florida. All insurance companies p-roviding policies required under this 
Agreement shall have an "A" rating, or better, and a financial rating of no less than VI in 
the current A.M. Best Manual OR hold a Moody's Investors Service Financial Strength of 
"Aa3" or better. 

8.1.3 All insurance policies required under this Agreement shall be endorsed to be primary of all 
other valid and collectable coverages maintained by the Owner. The Owner shall be named 
as an additional insured under the General Liability policy, including Products Liability, 
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8.1.4 

8.1.5 

8.2 

8.2.1 

8.2.2 

8.2.2.1 

8.2.2.2 

shall include the Owner's Project number and full Project title (including applicable facility 
name) on the Certificate. 

The Consultant shall furnish certificates of insurance to the Owner for review and approval 
at the time of execution of this Agreement and shall maintain same at all times during the 
term of this Agreement. 

The Certificates of Insurance shall be in the form as approved by Insurance Standards Office 
(ISO), unless approved by Owner and shall clearly indicate that the Consultant has obtained 
insurance of the type, amount and classification required by these provisions, in excess of 
any pending claims at the time of contract award to the Consultant No material change or 
cancellation of the insurance shall be effective without a 30~day prior written notice to and 
approval by the Owner. All Certificates shall list the Owner's project number and full 
project title (including applicable facility name). 

Insurance Required: 

Automobile Liability Insurance: The Consultant shall maintain Automobile Liability 
Insurance covering all owned, non-owned and hired vehicles used in connection with this 
Agreement in amounts not less than $1,000,000 per occurrence for bodily injmy and 
property damage combined single limit and shall not be Jess than the standard ISO Business 
Auto Policy CA 00 01. 

Professional Liability (Errors and Omissions): The Consultant shall procure Professional 
Liability Insurance in the manner described herein. The deductible shall not be more than 
Fifty TI1ousand ($50,000) Dollars for each policy and must be indicated on the certificate 
of insurance. The limits of the Professional Liability Insurance Policy shall be as follows: 

Not used. 

Projects require a practice policy with a per claim/a1111ual aggregate in accordance with the 
specifications delineated below relative to the cumulative construction value of all projects: 

.1 One Million ($1,000,000) Dollars on a per claim/One MiHion ($1,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is less than Five Million ($5,000,000) Dollars . 

. 2 One Million ($1,000,000) Dollars on a per claimffhree Million ($3,000,000) 
Dollars annual aggregate basis for Consultants whose cumulative construction 
value for all Board contracts is between Five Million One ($5,000,001) Dollars to 
Ten Million ($10,000,000) Dollars . 

. 3 One Million ($1,000,000) Dollars on a per claim/Five Million ($5,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is greater than Ten Million One ($10,000,00 1) Dollars. 

The Consultant shall be required to maintain the practice policy in accordance with the above 
specifications for a period commencing with execution of this contract and terminating three 
years after final completion of said projects. Should additional projects or change orders be 
added that increase the cumulative construction value to another tier shown above, the 
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Consultant will be required to show proof of coverage at the higher limit I aggregate. In 
addition, the Consultant shall provide information regarding the total claims against said 
practice policy on an annual basis for the term of the contract upon and terminating three 
years after final completion of the project (Claims/Loss history should be forwarded to the 
Risk Management Department), as The School Board ofBroward County, Florida, deems 
appropriate. 

The Professional Liability insurance must provide for all sums which the Consultant shall be 
legally obligated to pay as damages for claims arising out of or relating to the negligent 
services performed by the Consultant or any person employed or acting on the Consultant's 
behalf (including, but not limited to, Sub~Consultants) in connection with this Agreement. 
If the Owner, at its sole discretion, agrees that such coverage is not commercially reasonably 
available, the Owner may, at its discretion, authorize the Consultant to alter the coverage by 
substituting a lower aggregate or changing any other tenus and conditions of the coverage 
(including but not limited to deductible amounts) based upon the scope of the project. 

8.2.3 Worker's Compensation Insurance: The Consultant shall maintain Worker's 
Compensation Insurance in compliance with Chapter 440 of the Florida Statutes. The firm 
shall maintain Workers' Compensation Insurance for all of its employees connected with 
the provided services as described in this Agreement in accordance with Florida Statutory 
limits and Employers Liability Insurance with a limit of not less than Five Hundred 
Thousand ($500,000) Dollars per occwTence. 

8.2.4 General Liability Insurance: The Consultant shall maintain General Liability Insurance, 
including Contractual Liability to cover the "Hold Harmless Agreement" set forth herein, 
with bodily injury limits of not less than One Million ($1,000,000) Dollars per occurrence 
combined single limit for bodily hijury and property damage and not less than the Two 
Million ($2,000,000) General Aggregate such coverage shall apply separately to each 
project. The School Board of Broward County, Florida, its members, officers, employees, 
and agents shall be named as an additional insured under the General Liability policy. 

ARTICI,E 9 GENERAL PROVISIONS 

9.1 Performance: 

9.1.1 Performance and Delegation: The services to be performed hereunder shall be performed 
by the Consultant's and Sub~Consultant's own staff, unless othe1wise approved by the 
Owner. Said approval shall not be construed as constituting an agreement between the 
Owner and said other person or firm. 

9.1.2 Task Orders: The Owner will assign increments of Work to the Consultant via an 
Authorization to Proceed ("ATP") (Attachment 4) which will be completed for each project 
or service to which the Consultant is assigned. Each ATP, which includes forms for the 
Professional Services required, Project Schedule and Professional Fee, shall be completed 
by the Owner and Consultant evidencing the services, fees, time, etc. for that particular 
project and confirming that the terms and conditions of this Agreement apply. Each project 
assigned to the Consultant will be identified by the Owner's assigned project numbers. 

9.1.3 Time for Performance: The Consultant agrees to start all work hereunder upon receipt of 
an Authorization to Proceed issued by the Chief Facilities and Construction Officer or his 
designee and to complete all work within the time stipulated in the Authorization to Proceed 
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(Attachment 4 to this Agreement ("ATP")). The Co-nsultant acknowledges that failure to 
perform timely may cause the Owner to sustain loss and damages and will be responsible 
for same. The Consultant agrees that Owner is entitled to recover no less than One Hundred 
Dollars ($100) per consecutive calendar day of unexcused delay caused by the Consultant's 
failure to comply with the times set forth in the fully executed ATP. Owner shall have the 
right to deduct such amounts from payments due and owing to the Consultant. 

9.1.4 Time Extensions: A reasonable extension of time for completion of various aspects may 
be granted by the Owner should there be a delay on the part of the Owner in fulfilling its 
obligations pursuant to this Agreement. Such extension shall not be the basis or cause for 
any claims or causes of action by the Consultant for additional or extra compensation. Under 
no circumstances shall the Consultant be entitled to additional compensation or payment as 
a result of or relating to delays on the Project. Time is of the essence with regard to the 
performance of this contract. 

9.1.5 Excess Funds: Any party receiving funds paid by the School Board ofBroward County, 
Florida under this Agreement agrees to promptly notify the School Board of Broward 
County, Florida of any funds erroneously received from the School Board of Broward 
County, Florida of upon the discovery of such erroneous payment or overpayment. Interest 
shall be calculated using the interest rate for judgments under Section 55.03, Florida 
Statutes, as amended, applicable at the time the erroneous payment or overpayment was 
made by the School Board of Broward County, Florida. The erroneous payment and/or 
overpayment will be promptly transmitted and returned to the School Board of Broward 
County, Florida with the maximum applicable interest permitted by Florida law. 

9.2 Termination of Agreement: 

9.2.1 Right to Terminate: The Owner has the right to terminate this Agreement for its own 
convenience on seven (7) days written notice. Upon termination of this Agreement, the 
Consultant shall be paid in accordance with the terms of this agreement. To receive 
payment, all charts, sketches, studies, drawings, and other documents or other materials 
related to work authorized under this Agreement, whether finished or not, must be turned 
over to the Owner. 

9.2.2 The Consultant may only terminate this Agreement for a material breach of the Agreement 
by Owner, and only after Consultant has given the Owner ten (1 0) days written notice and 
opportunity to cure such breach. In the event of any dispute regarding or relating to 
performance pursuant to this Agreement, or payment hereunder, the Consultant is obligated 
to continue performance in accordance with the terms of this Agreement, unless instructed 
by the Owner to suspend or delay performance. 

9.2.3 Owner may terminate this Agreement for cause, which shall include, but not be limited to, 
failure of Consultant to comply with any of its material obligations under this Agreement; 
a decrease in the projected, available Capital Outlay funds which renders continuation of 
the design or construction of the Project impossible or impractical; or conditions which arise 
that constitute Force Majeure under Article 9.2.6 of this Agreement. In such event, 
Consultant shall not be entitled to any additional payments and may be liable to Owner for 
any damages or losses incurred or suffered as a result of Consultant's failure to properly 
perform pursuant to the terms of this Agreement. In the event it is later determined that the 
Owner was not justified in terminating this Agreement for cause, then it shall be deemed to 
be a termination for convenience pursuant to Article 9.2.1 above, and the Consultant's' 
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sole compensation shall be compensation in accordance with that paragraph. Whether or not 
this Agreement is so terminated, the Consultant shall be liable to Owner for any damage or 
loss resulting from such failure or violation by Consultant. The rights and remedies of 
Owner provided by this paragraph are cumulative with and in addition to any other rights 
and remedies provided by law or this Agreement. 

9.2.4 Annulment: The Consultant warrants that no one has been employed or retained other than 
an employee working solely for the Consultant, to solicit or secure this Agreement; and that 
the Consultant has not paid, nor agreed to pay, any company or other person any fee, 
commission, gift or other consideration contingent upon the making of this Agreement. For 
breach or violation of this warranty, the Owner has the right to annul this Agreement without 
liability. 

9.2.5 Fixed Fees Exceeding $50,000: For all Fixed Fees or other "lump-sum" fees for 
professional service Agreements over Fifty Thousand ($50,000) Dollars the Consultant 
shall execute a truth-in-negotiations certificate as in accordance with 287.055 and all 
required language set forth therein. Requirements of Florida Statute 287.055 (2004), as 
amended, are incorporated herein by reference. 

9.2.6 Force Majeure: The Owner's or Consultant's failure to perform any term or condition of 
this Agreement as a result of conditions beyond its control such as, but not limited to, war, 
strikes, fires, floods, acts of God, governmental restrictions, power failures, or damage or 
destruction of any network facilities or servers, shall not be deemed a breach of this 
Agreement. 

9.2.7 Termination of Scrutinized Companies or False Certification: SBBC reserves the right 
to terminate this Agreement in accordance with Section 287.135(5), Florida Statues, ifthe 
other party is placed on the List of Scrutinized Companies that Boycott Israel or is engaged 
in a boycott of Israel; is on the List of Scrutinized Companies with Activities in Sudan; is 
on the List of Scrutinized Companies with Activities in the Iran Petroleum Energy Sector; 
or has engaged in business operations in Cuba or Syria. SBBC also reserves the right to 
terminate this Agreement pursuant to Section 287.135(5), Florida Statues, if the other party 
is found to have submitted a false certification. 

9.3 Consultant's Accounting Records and Right to Audit Provisions: Consultant's records 
which shall include, but not be Hmited to, accounting records, payroll time sheets, audited 
and unaudited financial statements to substantiate overhead rates, written policies and 
procedures, Sub-Consultant files (including proposals of successful and unsuccessful Sub
Consultant), original estimates, estimating worksheets, computer records, disks and 
software, videos, photography, correspondence, change order files (including 
documentation covering negotiated settlements), and any other supporting evidence 
necessary to substantiate charges related to this Agreement (all of the foregoing hereinafter 
referred to as "records") shall be open to inspection and subject to audit and/or reproduction, 
during normal working hours, by Owner's agent or its authorized representative to the extent 
necessary to adequately permit evaluation and verification of any invoices, payments or 
claims submitted by the contractor or any of his payees pursuant to the execution of this 
Agreement. Such records subject to examination shall also include, but not be limited to, 
those records necessary to evaluate and verify direct and indirect costs (including overhead 
allocations), fees, reimbursable services, etc. as they may apply to costs, matters or items 
associated with this Agreement. 

9.3.1 For the purpose of such audits, inspections, examinations and evaluations, the Owner's 
agent or authorized representative shaH have access to said records from the effective date 
of this Agreement, for the duration of the work, and until five (5) years after the date of final 
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payment by Owner to Consultant pursuant to this Agreement. All costs which the consultant 
is unable to provide support or documentation to substantiate that it was incurred as 
represented by the original estimated breakdown of costs or found to be not in compliance 
with the provisions of this contract, shall be reimbursed to the Owner. 

9.3.2 Owner's agent or its authorized representative shall have access to the Consultant's 
facilities, shall have access to all necessary records, and shall be provided adequate and 
appropriate work space, in order to conduct audits in compliance with this article. Owner's 
agent or its authorized representative shall give auditees reasonable advance notice of 
intended audits. 

9.3.3 Consultant shall require all Sub-Consultants to comply with the provisions of this article by 
insertion of the requirements hereof in any written contract agreement. Failure to obtain 
such written contracts which include such provisions shall be reason to exclude some or all 
of the related costs from amounts payable to the Consultant pursuant to this Agreement 

9.3.4 If an audit inspection or examination in accordance with this article discloses overcharges 
(of any nature) by the Consultant to the Owner in excess of$25,000, the actual cost of the 
Owner's audit shall be paid by the Consultant 

9.3.5 Public Records: The following provisions are required by Section t 19.0701, Florida Statues, 
and may not be amended. Consultant shall keep and maintain public records required by 
SBBC to perform the services required under this Agreement. Upon request from SBBC's 
custodian of public records, Consultant shall provide SBBC with a copy of any requested 
public records or to allow the requested public records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in Chapter 119, Florida 
Statues, or as otherwise provided by law. Consultant shaH ensure that publlc records that are 
exempt or confidential and exempt from public records disclosure requirements are not 
disclosed except as authorized by Jaw for the duration of the Agreement's term and following 
completion of the Agreement if Consultant does not transfer the public records to SBBC. 
Upon completion of the Agreement, Consultant shall transfer, at no cost, to SBBC all public 
records in possession of Consultant or keep and maintain public records required by SBBC 
to perform the services required under the Agreement. If Consultant transfer all public 
records to SBBC upon completion of the Agreement, Consultant shall destroy any duplicate 
public records that are exempt or confidential and exempt from public records disclosure 
requirements. If Consultant keeps and maintains public records upon completion of the 
Agreement, Consultant shall meet all applicable requirements for retaining public records. 
All records stored electronically must be provided to SBBC, upon request from SBBC's 
custodian of public records, in a format that is compatible with SBBC's information 
technology systems. 

IF A PARTY TO THIS AGREEMENT HAS QUESTIONS 
REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO ITS DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THE AGREEMENT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS AT ... 
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Custodian of Public Records 
Requel Bell 
600 SE 3'• Avenue 
Fort Lauderdale, FL 33312 
754-321-1925 
Requel.bell@browardschools.com 

9.4 Ownership of documents: 

9.4.1 The documents developed under this Agreement shall become and be the sole property of 
the Owner whether the Project for which they were developed is executed or not. The 
Consultant may maintain copies thereof for its records and for its future professional 
endeavors, although the Owner shall bear no liability or any responsibility whatsoever for 
such use of said documents by the Consultant. 

9.4.2 In the event of the Consultant's termination under other provisions of this Agreement, the 
Owner shall receive all original documents prepared to the date of termination and shall 
have the right to use those documents and any reproductions in any way necessary to 
complete the Project. 

9.4.3 In the event Owner requests any such documents or materials referred to in this Article and 
Consultant fails to provide same as requested by Owner, then Consultant aclmowledges that 
Owner will be irreparably hanned and subject to an injunction to provide same. 

9.4.4 The Owner will not modify or distribute the documents, including electronic media 
versions, to third parties except for those purposes listed above without the expressed 
permission and consent of the Consultant. The Owner will delete any title blocks or other 
marks identifying the originating Consultant from any materials so distributed. The Owner 
wilt indemnify the Consultant against any claims that result from the modification of data 
and disks by the Owner. 

9.5 Electronic Media: Where this Agreement or referenced provisions in the Contract require 
the Consultant to provide information or documents in either electronic or magnetic media, 
the preparation and format of that media shall conform to the Owner's "Electronic Media 
Submittal Requirements" which are incorporated as Attachment 3 to this Agreement for Open 
End Services. 

9.6 Attachments and References: 

9.6.1 The following named attachments are made an integral part of this Agreement: 

.1 Attachment 1: 

.2 Attachment 2: 

.3 Attachment 3: 

.4 Attachment 4: 

The School Board of Broward County, Florida 

Scope of Work 
Consultant's Invoice Form, Consultant's Reimbursable Form 
(individual project invoices required) 
Electronic Media Submittal Requirements 
Authorization to Proceed (ATP) Form 

Professional Services Required 
Project Schedule 
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.5 Attachment 5: 

.6 Attachment 6: 

.7 Attachment 7: 

.8 Attachment 8: 

.9 Attachment 9: 

.10 Attachment 10: 

Professional Fee 
List of Project Team Members 
Document 00455 -Background Screening 
IRS Form W~9 
Truth in Negotiations Certificate 
ACH Payment Agreement Form 
Conflict of fnterest Form 

Online Documents: The following documents shall be downloaded by the Consultant and are 
considered as Attachments to this Contract: 

Design Standards 

http://www. broward.k 12.fl.us/faci lities _ construction!DSS/DS _ Docs!DesignStandards.htm 

• Design Criteria 
• Design and Material Standards -Division 1 thru Division 17 
• Document Submittal Checklist for Plan Review 

http://www.broward.k12.fl.us/constructioncontracts/DOdocs.html 

• Specifications- Division 0 

State Requirements for Educational Facilities (SREF) latest edition 

http://www.fldoe.org/edfaciUsref.asp 

• F.I.S.H.layering system for AutoCAD: Note: the laying system is not posted on line. It will 
need to be requested thru: 

Facility Planning and Real Estate 
600 SE 3rd A venue 
Fort Lauderdale, FL 33312 
754-321-1932 

9.7 Extent of Agreement: 

9.7.1 This Agreement represents the entire and integrated agreement between the Owner and the 
Consultant and supersedes all prior negotiations, representations or agreements, written or 
oral. 

9.7.2 This Agreement may not be amended, changed, modified, or otherwise altered after the 
execution hereof, except by resolution of Owner and an Agreement executed by Owner and 
Consultant. 

9.7.3 This Agreement is for the benefit of the parties to the Agreement and are not for the benefit 
of any other party, nor shall it create a contractual relationship with any other party. 

9.7.4 This Agreement shall be governed by the laws of the State of Florida. The parties are 
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9.8 

9.9 

9.10 

9.10.1 

9.10.2 

9.11 

9.11.1 

9.11.2 

encouraged to participate in mediation of any dispute before engaging in litigation. 

Strict Performance: The failure of either party to insist upon or enforce strict performance 
by the other party of any of the provisions of this Agreement or to exercise any rights 
Wlder this Agreement shall not be constmed as a waiver or relinquishment to any extent of 
its rights to assert or rely upon any such provision or rights in that or any other instance. 

Prompt and Satisfactory Correction: The Owner, at its sole discretion, may direct the 
Consultant, at no additional cost to the Owner, to promptly and satisfactorily correct any 
services found to be defective or not in compliance with the requirements of this Agreement 
or the requirements of any governmental authority, law, regulation or ordinance. 

Successors and Assigns: 

The performance of this Agreement shall not be delegated or assigned by the Consultant 
without the written consent of the Owner. 

The Consultant and the Owner each binds one another, their partners, successors, legal 
representatives and assigns to the other party of this Agreement and to the partners, 
successors, legal representatives and assigns of such party in respect to all covenants of this 
Agreement. 

Certification Regarding Debarment, Suspension, Ineligibility or Voluntary Exclusion: 

Lower Tier Covered Transactions: Executive Order 12549 provides that, to the extent 
permitted by law, Executive departments and agencies shall participate in a government-wide 
system for non-procurement debarment and suspension. A person who is debarred or 
suspended shall be excluded from Federal financial and non-financial assistance and benefits 
under Federal programs and activities. Except as provided in J3 85.200, Debarment or 
Suspension, J3 85.201, Treatment of Title IV HEA participation, and 385.215, Exception 
provision, debarment m· suspension of a participant in a program by one agency shall have 
government-wide effect. A lower tier covered transaction is, in part, any transaction between 
a participant [SBBC] and a person other than a procurement contract for goods or services, 
regardless of type, under a primary covered transaction; and any procurement contract for 
goods or services between a participant and a person, regardless of type, expected to equal or 
exceed the Federal procurement small purchase threshold fixed at 10 U.S.C. 2304(g) and 41 
U.S.C. 253(g) (currently $100,000) under a primary covered transaction. A participant may 
rely upon the certification of a prospective participant in a lower tier covered transaction that 
it and its principals are not debarred, suspended, proposed for debarment under 48 CFR part 
9, subpart 9.4, ineligible, or voluntarily excluded from the covered transaction, unless it 
knows that the certification is erroneous. Each participant shall require participants in lower 
tier covered transactions to include the following certification for it and its principals in any 
proposal submitted in connection with such lower tier covered transactions. 

Certification and Disclosure 

.1 The lower tier participant (Consultant) certifies, by entering this Agreement, that 
neither it nor its principals is presently debarred, suspended, proposed for 
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9.12 

9.12.1 

9.12.2 

9.12.3 

9.13 

9.14 

9.15 

debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or agency . 

. 2 Where the lower tier participant (Consultant) is unable to certify to any of the 
statements in this certification, such participant shall provide an explanation to 
the Owner . 

. 3 The Consultant warrants that he or she has not employed or retained any 
company or person, other than a bona fide employee working solely for the 
Consultant to solicit or secure this Agreement and that he or she has not paid or 
agreed to pay any person, company, corporation, individual, or firm, other than 
a bona fide employee working solely for the Consultant any fee, commission, 
percentage, gift, or other consideration contingent upon or resulting from the 
award or making of this agreement. For the breach or violation of this provision, 
the Owner shall have the right to terminate the Agreement without liability and, 
at its discretion, to deduct from the fees due and owing to the Consultant, or 
otherwise recover, the full amount of such fee, commission, percentage, gift, or 
consideration. (Ch. 287.055, F.S.) 

Non-Discrimination, EEO, and ADAAA 

Non-Discrimination- The School Board ofBroward County, Florida prohibits any policy 
or procedure which results in discrimination on the basis of age, color, disability, gender, 
national origin, marital status, race, religion or sexual orientation. 

Equal Employment Opportunity (EEO)- The School Board ofBroward County, Florida, 
prohibits any policy or procedure which results in discrimination on the basis of age, color, 
disability, gender identity, gender expression, national origin, marital status, race, religion, 
sex or sexual orientation. Individuals who wish to file a discrimination and/or harassment 
complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-2150 or 
Teletype Machine (TTY) 754-321-2158. 

Americans with Disabilities Act Amendments Act of 2008 -Individuals with disabilities 
requesting accommodations under the Americans with Disabilities Act Amendments Act of 
2008, (ADAAA) may call Equal Educational Opportunities (EEO) at 754-321-2150 or 
Teletype Machine (TTY) 754-321-2158. 

Captions The captions, section numbers, article numbers, title and headings appearing in 
this Agreement are inserted only as a matter of convenience and in no way define, limit, 
construe or describe the scope or intent of such articles or sections of this Agreement, nor in 
any way effect this Agreement and shall not be construed to create a conflict with the 
provisions of this Agreement. 

Authority Provision: Each person signing this Agreement on behalf of either party 
individually warrants that he or she has full legal power to execute this Agreement on behalf 
of the party for whom he or she is signing, and to bind and obligate such party with respect 
to all. 

Notice Provision When any of the parties desire to give notice to the other, such notice must 
be in writing, sent by US Mail, postage prepaid, addressed to the party for whom it is intended 
at the place last specified; the place for giving notice shall remain such until it is changed by 
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wdttennotice in compliance with the provisions of the paragraph. For the present, the parties 
designate the following as the respective places for giving notice. 

ToSBBC: 

With a Copy to: 

With a Copy to: 

With a Copy to: 

To Consultant: 

Superintendent of Schools 
The School Board of Broward County, Florida 
600 Southeast Third A venue 
Fort Lauderdale, Florida 33301 

Office of the Chief Facilities Officer 
600 SE 3 A venue 
F'ort Lauderdale, FL 3330 I 
Attn: Leo Bobadi!Ja 
Chief Facilities Officer 

Office of Procurement & Warehousing Services 
7720 W Oakland Park Boulevard, Suite 323 
Sunrise, FL 33351 
Attn: Mary Coker 
Director of Procurement & Warehousing Services 

Office of Facilities and Construction 
2301 NW 26th St 
Fort Lauderdale, F'L 33311 
Attn: Shelley N. Meloni 
Director, Pre-Construction Office of Facilities and Construction 

And 

CBRE Heery, Inc., Owners Representative 
230 I NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Robert Corbin 
Program DirectorNice President 

Acai Associates, Inc. 
2937 W. Cypress Creek Road, Suite 200 Fort Lauderdale, FL 33309 
Attn: Adolfo J Cotilla Jr., President 

9.16 Excess Funds. Any party receiving funds paid by The School Board of Broward County, 
Florida (SBBC) under this Agreement agrees to promptly notify SBBC of any funds 
erroneously received from SBBC upon the discovery of such erroneous payment or 
overpayment. Any such excess funds shall be refunded to SBBC with interest calculated 
from the date of the erroneous payment or overpayment. Interest shall be calculated using 
the interest rate for judgments under Section 55.03, Florida Statutes, applicable at the time 
the erroneous payment or overpayment was made by SBBC. 

9.17 Background Screening. Project Consultant agrees to comply with all requirements of 
Sections 1012.32 and 1012.465, Florida Statutes, and that Project Consultant, its agents, 
subconsultants and all of its personnel who (I) are to be permitted access to school grounds 
when students are present, (2) will have direct contact with students, or(3) have access or 
control of school funds will successfully complete the background screening required by the 
referenced statutes and meet the standards established by the statutes. This background 
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screening will be conducted by SBBC in advance of Project Consultant or its personnel 
providing any services under the conditions described in the previous sentence. Consultant 
will bear the cost of acquiring the background screening required by Section I 012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain 
the fingerprints provided with respect to Consultant and its personnel. The Parties agree that 
the failure of Consultant to perform any of the duties described in this section shall constitute 
a material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. 
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Consultant agrees to indemnifY and hold hannless SBBC, its officers and employees from any 
liability in the fonn of physical or mental injwy, death or property damage resulting from 
Consultant's failure to comply with the requirement of this Section or Section 1012.32 and 
Section I 012.465, Florida Statutes in addition to any other indemnification obligations that may 
be imposed upon Project Consultant pursuant to Article 7 of this Agreement and the laws of 
Florida 

ARTICLE 10 INCORPORATION OF RFQ INTO AGREEMENT 

10.1 In addition to those Attachments and References identified and made part of this 
Agreement in Article 9.6.1, the provisions of RFQ No. 17-112C- Roofing Consq_lting 
Services (the "RFQ") are hereby incorporated into this Agreement except for Attachment C. 
In the event of conflict between the provisions contained in this Agreement and the RFQ, the 
more stringent provision shaH prevaiL If this Agreement is silent on an issue that is 
contained with the RFQ, the provisions of the RFQ shall be followed. 
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IN WITNESS WHEREOF, The School Board of Broward County, Florida, has caused this 
Agreement to be executed by the undersigned and the seal of the School Board to be set hereto; and the 
said Project Consultant has caused this Agreement to be executed by the undersigned and the seal of the 
Project Consultant set hereto on this day and year frrst above written. 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

(SEAL) . 

Approved as to Form and Legal Content: 
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FOR PROJECT CONSULT ANT 

(ATTEST) 

' 
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Acai Associates. fnc. 
Legal Name of Corporation 

cAAcool?eE l 
Project Consultant's Registration Number 
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STATE OF FLORIDA 
COUNTY OF BROWARD 

ACKNOWI.EDGEMENT 

BEFORE ME this tot:!- day ofJM~k'(q_ ___ , 'ZD IS , appeared ------~a'!!Ofhd 

,,Mlll&Zi2?!?8>""""-"r...JLL, _LU<!-"'2r1ricCUJ"'-'.-,~~""'Ie-"'-'·----personally known to me to be the persons described in 

and who executed the foregoing contract and acknowledge that he executed the same as his free act and deed 

for the purposes therein expressed. 

WITNESS my hand and official seal in the County and State last official this J 0 fi:.. day of 

~ry P~bli ~ lorida 

My Co ission Expires: ~7. 0'6. '20J "'? 

Notary's Conunission No. 

The School Board ofBroward County, Florida 
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Notary Public State ol Florida 
William R Scott 
My Comml5sion FF 897145 
Expires 07/08f2019 
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Attachment 1 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 NW 26th St., Bldg 8 

Fort Lauderdale, Florida 33311 (754) 321-1500 

Scope of Work 

1.1 General Requirements 

1.1.1 The Scope of Work of this agreement shall be limited to professional services as it 
relates to roofmg and re-design of existing roofs for re-roofing and other miscellaneous 
incidental work for existing facilities of the School Board of Broward County (SBBC). 
The Owner may assign increments of work related to a specific project or other 
professional services as necessary to meet the needs of the Owner. 

1.1.2 The services listed below are not all encompassing and shall not limit those activities 
or services, which may be requested by the Owner. 

2.1 Basic Services 

Analyze roof warranty to determine if complete replacement is warranted. 
Analyze roof survey report provided by Owner to determine appropriate design 
solution. 
Conduct site investigation and provide appropriate recommendations. 

• Provide design services for roof replacement. 
• Provide technical specifications for design and for re-roofing. 
• Review and update specifications, material standards, and design criteria for SBBC. 
• Provide Construction Administration as it relates to scope of work. 

Plan review applicable to roofing projects. 

2.1.1 The Project Consultant agrees to: (A) Provide complete professional architectural, 
engineering and/or other professional services set forth in the Scope of Work and all 
necessary personnel, equipment and materials to perform services; (B) Complete those 
design services in accordance with the respective ATP's for specific projects and related 
schedules. Owner schedules shall not be extended by consultant without prior notice 
and written approval of the Owner. Provide other additional basic serVices as provided 
for within respective ATP's issued under the Agreement for Continuing Contract with 
Roofmg Consultant. 

2.1.1 The Project Consultant's services shall conform to Owner's requirements, including but 
not limited to, Owner's Design and Materials Standards, Design Criteria, Project 
Submittal Checklist, and comply with the latest codes including SREF; as well as, 
statues and requirements having jurisdiction over the project. Owner's Guidelines and 
Procedures Manual and Forms for capital projects, provided, however, that in the event 
of conflict the provisions of this agreement shall govern. 

2. 1.2 The Project Consultant shall keep Owner informed of any proposed changes in 
requirements or in construction materials, systems or equipment as drawings and 
specifications are developed. Proposed changes must be reviewed in writing by 
Owner prior to incorporation into the design or construction documents. 
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2.1.3 

3.1 

3.1.1 

3.1.2 

3.1.3 

3.1.4 

3.1.5 

3.1.6 

3.1.7 

3.1.8 

The Project Consultant shall cooperate with Owner by participating in, reviewing and 
commenting on Constructability and Value Engineering studies performed by 
Owner. In the event Owner accepts recommendations from Value Engineering and 
Constructability studies, the Project Consultant shall implement same, including 
providing revised drawings and specifications or other documents, as a part of Basic 
Services. 

Basic Services - Consultant Responsibilities 

The Project Consultant shall confer with representatives of the Owner to verify and 
confirm the Program (as appropriate to the type of project and scope). 

The Project Consultant shall prior to commencing design activities, visit and inspect 
the site to determine if existing conditions conform to those portrayed on information 
as may have been provided by the Owner: 

(A) Take photographs and make written documentation, sketches, notes or reports to 
confirm and record the condition of the existing site and building elements and 
systems. 

(B) Site investigations and inspections and access to concealed areas should be non
destructive except where destructive investigations, tests or means of access are 
authorized in advance by the Owner. 

In the event that the Project Consultant believes that the project scope, schedule or 
budget is not achievable, the Project Consultant shall immediately upon discovery 
notify the Owner in writing as to the reasons one or all of them are unreasonable or 
not achievable. 

The consultant shall review with Owner altemative approaches to design and 
construction of the project; site use and improvements; selections of materials, 
building systems and equipment; potential construction methods and 
methods of project delivery; and, if requested, shall make a recommendation among 
such alternatives. 

The Project Consultant shall prepare a schedule of services for approval by Owner. 
Such schedule shall show activities including but not limited to Project Consultant 
efforts and Owner reviews and approvals required to complete services. As a 
condition of payment, Project Consultant will submit with each invoice a copy of the 
approved schedule showing progress (indicated by percentage complete). 

The Statement of Probable Construction Cost: The .Consultant shall submit to Owner 
for review and approval an estimate of probable construction cost for the project. 

Design and construction document submittals shall be issued in accordance with the 
SBBC Design Services Document Submittal Checklist found at: 
http:/ fwww.broward.kl2.fl.usjfacilities_construction/Design_Standards/Sub 
mittalDocuments.asp 

The Project Consultant shall prepare a schedule of services in compliance with Project 
Schedule and for approval by Owner. Such schedule shall show activities including 
but not limited to Project Consultant efforts and Owner reviews and approvals required 
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3.1.9 

3.1.10 

3.1.11 

3.1.12 

3.1.13 

3.1.14 

3.1.15 

4.1 

4.1.1 

to complete services. As a condition of payment, Project Consultant will submit with 
each invoice a copy of the approved schedule showing progress (indicated by percentage 
complete). 

The Statement of Probable Construction Cost: The Consultant shall submit to Owner 
for review and approval of probable construction cost for the project. 

Consultant shall provide a letter indicating, after coordination with the Facilities and 
Construction Management Department's Environmental Section, the extent of any 
known or suspected asbestos containing materials or other potentially hazardous 
materials which might require mitigation by the Owner prior to or during construction 
of the Project. Establish and confirm responsibility for removing the asbestos or other 
hazardous materials in the design documents and coordinate with schedules, 
Statement of Probable Construction Cost and other documentation. 

Provide product and material samples for Owner review and approval. 

Project Consultant shall submit three (3) sets of all required documents at each 
applicable Design Phase for approval by the Owner (unless otherwise indicated). 

The Project Consultant shall at minimum make a 50% Construction Documents 
submittal, for approval by the Owner, which shall include but not be limited to three 
{3) sets of the following: 

(A) "Project Transmittal Form" as required by the Facilities and Construction 
Management Department's Design Section. 

(B) Provide updated Florida Energy Efficiency Code for Building Construction (FEEC) 
compliance forms. Submit three (3) copies signed and sealed by a State of Florida 
registered design professional with 50% Contract Documents submittal per 
applicable sections of Design Services Project Submittal Checklist. 

(C) Roofing Specification sections shall be organized to follow the latest Construction 
Specification Institute's (CSI) MasterFormat. 

Consultant shall provide a letter indicating, after coordination with the Facilities and 
Construction Management Department's Environmental Section, the extent of any 
known or suspected asbestos containing materials or other potentially hazardous 
materials, which might require mitigation by Owner prior to or during construction of 
the Project. Establish and confirm responsibility for removing the asbestos or other 
hazardous materials in the design development documents and coordinate with 
schedules, Statement of Probable Construction Cost and other documentation. 

The Project Consultant shall make all changes to the documents as required by the 
Owner's review of the documents and resolve all questions of constructability, code 
compliance, compliance with Owner standards, or other issues raised by the Owner 
during its review of the documents. 

Construction Documents Phase Ill 100% ~ Permit Review: 

Upon completion of the 100% Construction Documents, the Project Consultant shall 
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4.1.2 

5.1 

5.1.1 

5.1.2 

5.1.3 

5.1.4 

5.1.5 

6.1 

6.1.1 

6.1.2 

6.1.3 

6.1.4 

submit to the Owner five (5) copies of Signed and Sealed Drawings, Specifications, 
reports, programs, final Statement of Probable Construction Cost and other such 
documents as reasonably required by Owner. The 100% construction documents shall 
conform to SREF and FLORIDA BUILDING CODE requirements, and all mandatory 
requirements cited by designated plan reviewer from previous reviews. 

All documents for this phase shall be provided in both hard copy and in electronic 
media. Electronic submittals shall be per SBBC "Electronic Media Submittal 
Requirements" The Owner will approve Phase III documents for submission to the 
SBBC Building Department for permit review and approval. 

General Requirements 

Record Set: The permitted set of documents is the official record set and shall be the 
bid documents. 

Signed and Sealed/Statements of Compliance: Only complete documents, properly 
signed and sealed by Project consultant and respective Sub-consultants, will be 
accepted for review; in addition, these documents shall contain a statement of 
compliance by the architect or engineer of record that "to the best of my knowledge 
these drawings and the project manual are complete, and comply with the State 
Requirements for Educational Facilities". 

The Owner's review and approval of the drawings, specifications, calculations and other 
construction documents shall not relieve the Project Consultant of any responsibility 
for their accuracy, adequacy and completeness. 

When requested by the Owner, signed and sealed engineering calculations shall be 
submitted separately from drawings and the project manual. 

Changes to the contract documents may be made by addenda or resubmittal of 
documents graphically indicating the changes. Addenda shall be signed and sealed by 
the design professionals and submitted to the owner in duplicate as they occur during 
.the bidding process. Documents submitted shall bear the appropriate signatures and 
seals. 

Responsibilities During Bidding and Award of Contract 

The Owner will have the drawings and specifications printed for bidding purposes, 
either through its open agreements with printing firms or as a reimbursable service 
through the Project Consultant. 

The Project Consultant when required shall render interpretations and clarifications 
of the drawings and specifications in a written format, supplemented by appropriate 
graphics, acceptable to the Owner. 

The Project Consultant shall attend a pre-bid conference as requested by the Owner. 

The Project Consultant shall prepare addenda, if required, for the Owner to issue to 
all prospective bidders. No addenda shall be issued without the Owner's approval and 
if dimensional changes or extensive graphic changes are required the drawing sheets 
shall be revised and issued as addendum drawings as directed by Owner. 

The School Board of Broward County, Florida 
Scope of Work 

Attachment 1 
Page4 of8 

March 8, 2018 



6.1.5 

6.1.6 

6.1.7 

6.1.8 

7.1 

7.1.1 

7.1.2 

7.1.3 

7.1.4 

7.1.5 

7.1.6 

The Project Consultant shall be present at the bid opening, as required by Owner. 

The Project Consultant shall participate with Owner 
investigating the qualifications of bidders and 
recommendation for bid award." 

in evaluating the bids and 
shall provide a written 

If the lowest responsive Base Bid received exceeds the Fixed Limit of Construction Cost 
the Owner will either: (A) approve the increase in Project cost and award a contract or, 
(B) reject all bids and rebid the Project within a reasonable time with no change in the 
Project, (C) direct the Project Consultant to revise the Project scope or quality, or both, 
as approved by the Owner, and rebid the Project, or (D) suspend or abandon the 
Project. 

The Project Consultant shall if required, without additional compensation, modify the 
Construction Documents as necessary to bring the Probable Construction Cost within 
the Fixed Limit of Construction Cost. 

Construction Administration (if Applicable): 

The Construction Phase will begin with the award of the Construction Contract and 
will end when the Contractor's final Payment Certificate is approved by the Owner. 
During this period, as requested the Project Consultant shall provide administration of 
the Construction Contract as set forth in the construction contract documents. 

The Project Consultant and the Project Consultant's respective Sub- Consultants shall 
attend all key construction events as necessruy to ascertain the progress of the Project 
and to determine in general if the Work is proceeding in accordance with the Contract 
Documents and report any defects or deficiencies in the work. A minimum of at least 
one site visit per week will be required by the Project Consultant. The Sub-Consultant 
will be required to visit the site at least once a week when their respective portion of 
the work is in progress. 

Consultant shall not have control over or charge of and shall not be responsible for 
construction means, methods, techniques, sequences or procedures, or for safety 
precautions and programs in connection with the Work. 

The Project Consultant shall at all times have access to the Work where ever it is in 
preparation or progress. The Project Consultant and the Sub- Consultants shall 
review and advise the Owner as to whether the Contractoris making timely, accurate, 
and complete notations on the "Project Record Documents" and maintaining various 
other administrative records as required by the Contract Documents. In addition, the 
Owner may at its discretion require the Project Consultant and all Sub-Consultants to 
regularly submit additional written materials or forms to the Owner relating to or 
regarding the Project or its progress. 

The Project Consultant shall assist Owner in verifying and determining the 
percentage of completion work represented by Contractor's Applications for Payment 
and shall certify Certificates for Payment. 

The Project Consultant shall have authority to recommend rejection of Work, which 
does not conform to the Contract Documents. The Project Consultant shall not have 
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7.1.7 

7.1.8 

7.1.9 

8.1 

8.1.1 

9.1 

9.1.1 

authority to stop the Work without approval of the Owner. 

The Project Consultant shall promptly review, and take other appropriate action 
upon Contractor's submittals such as shop drawings, product data and samples, 
but only for conformance with the design concept of the Contract Documents. Such 
action shall be taken within thirty (30) days of receipt by Project Consultant unless 
Owner and Project Consultant otherwise mutually agree. Project Consultant's review 
shall not constitute review or approval of safety precautions or of construction 
means, methods, techniques, sequences or procedures. Project Consultant shall 
maintain a log of all submittals made and shall compare the submittals with 
Contractor's progress schedule. 
The Project Consultant shall coordinate with the Owner concerning the Owner's 
required review of Change Orders for Code Compliance. All final decisions with respect 
to substitutions, change orders, and other contract modifications shall be at the sole 
determination of the Owner. 

The Project Consultant shall within sixty (60) days of final acceptance provide the 
Owner with prints and electronic media copies of the original drawings, which the 
Project Consultant has revised to conditions based on information furnished by the 
Contractor as Project Record Documents. These prints and electronic media copies 
shall become the property of the Owner. Submittal of these documents to the Owner 
is a condition of final payment to the Project Consultant. 

Warranty Administration 

For one year following substantial completion of the construction project, the Project 
Consultant shall assist the Owner, without additional compensation, in securing 
correction of defects, and shall in the sixth and eleventh months make inspections of 
the project with the Owner and report observed discrepancies to Owner and 
Contractor. 

Supplemental Services 

The services listed below are normally considered to be beyond the scope of Basic 
Services as defined in this Attachment, and if authorized in advance by having 
received a fully approved and executed ATP and Purchase order, will be compensated 
for as provided under Articles 5.2 and 6.1: 

(A) Providing special analyses of the Owner's needs, and special detailed 
programming requirements for a project. 

(B) Providing financial feasibility, or other special studies. 

(C) Providing planning surveys, site evaluations, or comparative studies of 
prospective sites. 

(D) Providing services relative to future facilities, systems and equipment which are 
not intended to be constructed as during the construction phase. 

(E) Providing services to make measured drawings of the existing site or facilities. 

(F) Providing the services of a cost estimating firm beyond the services required 
during Phases I-III to verify cost of the work as designed. The choice of the firm, 
qualifications of the finn and the terms of employment of the firm shall be 
approved in writing in advance by the Owner. 

(G) Providing interior design services required for or in connection with the selection 
of furniture or furnishings, except equipment included in the Construction 
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Contract and identified in the educational specifications. 

(H) Providing investigations and making detailed appraisals and valuations of 
existing facilities, and surveys or inventories required in connection with 
construction performed by the Owner. 

(I) Providing the services of one or more full-time Construction Inspector during 
construction; including the services of a Special Threshold Inspector. 

(J) Providing extended assistance beyond that provided under Basic Services for the 
initial start-up, testing, adjusting and balancing of any equipment or system; 
extended training of Owner' personnel in operation and maintenance of 
equipment and systems, and consultation during such training; and preparation 
of operating and maintenance manuals, other than those provide by the 
Contractor, subcontractor, or equipment manufacturer. 

(K) Providing consultation concerning replacement of any Work damaged o built 
inconsistent with the Contract Drawings, providing the cause is found by the 
Owner to be other than by fault of the Project Consultant. 

(L) Providing consultation concerning replacement of any Work, damaged by fire or 
other cause during construction, and furnishing services as may be required in 
connection with the replacement of such Work. 

(M) Preparing revisions of Schematic Design, Design Development, and Construction 
Document Phase Documents previously approved in writing by Owner, when so 
directed in writing by Owner, provided, however, that no compensation for 
Supplemental Services shall be paid for revisions which may be required when 
due to errors or omissions by the Consultant or when due to the fact that the 
lowest Bona Fide construction bid exceeds the "fixed limit of construction cost". 

(N) Providing services made necessary by the default of the Contractor, or any major 
unanticipated defects or deficiencies in the Work of the Contractor or any 
subcontractor not attributable in any way to an Error and/ or Omission of the 
Project Consultant. 

(0) Preparing change orders and related documents provided the changes are 
significant changes (whether increases or decreases) in the scope of the project 
and are requested by the Owner and not for any changes due to any other reason 
such as error or omission of the Project Consultant. 

(P) Providing revisions in drawings, specifications or other documents required by 
the enactment or revision of codes, laws or regulations subsequent to the 
preparation of such documents. 

(Q) Preparing to serve or serving as an expert witness in connection with any public 
hearing, arbitration proceeding or legal proceeding. 

(R) Providing services after certification to the Owner of that Final Certificate for 
payment, and said payments has been made to the Contractor except those 
services that are a result of errors, omissions, or conflicts in documents prepared 
by the Project Consultant or are warranty related services. 

(S) Review of extensive claims by the Contractor or others relating to the Project. 
However, there shall be no additional charges to Owner from Project Consultant 
in the event the claims are not extensive or in the event the claims are determined 
by the Owner to be based upon the failure of the Project Consultant or Sub
Consultant to properly perform its services or to comply with the provisions of 
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this Agreement. 
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PSA Attachment 2 

Design Professionals Invoice Format 

The School Board of Broward County, Florida requires submittal of the Design Professional's invoice on the District's 
standard invoice forms attached to a transmittal form or letter on the Design Professional's company letterhead. Include 
the information and attachments described below: 

1. letterhead Containing Firm Information 
A. Firm Name 

B. Address 
C. Telephone and FAX Numbers 
D. Consultant's Invoice Reference Number 

2. Address Transmittal/letter to: 

Office of Facilities and Construction 
The School Board of Broward County, Florida 
2301 NW 26th Street 
Fort Lauderdale, FL 33311 
Attention: Name of Project Manager 

3. Ensure that Transmittal/letter references the following information: 
A. Date of submittal. 
B. The Invoice Numberfor ATP Number (example: Invoice No. 01 for ATP No. 01). 
C. The School Board of Broward County's Purchase Order No.: (Which will be provided by the Facilities Project 

Manager at the beginning of the project.} 
D. Name of Facility (and Facility Number). 
E. Name of Project 
F. School Board Project Number 

4. Ensure attachment of the following documents to the Transmittal/letter: 
A. Design Professional's Invoice Form 
B. Design Professional's Reimbursable Invoice Form 
C. Copy of signature page {page 3 of 3) of the Design Professional's Authorization to Proceed. 
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The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort lauderdale, Fl33311(754)321~1500 

Design Professional 

(Name) 
Project No: 
Project Title: 

Design Professional's 

Remit to address: 

Facility Name: 

Date: 

Invoice No: 

SBBC PO No. 
ATP No. 

Invoice From: 

Project Manager 

INVOICE TOTALS: 

Basic Services $ $ 
Reimbursable $ $ $ 

Total: $ $ $ 

BASIC FEE TOTALS: 

From to dates $ 

$ 

$ 

$ 

$ 

Other Services $ 

Submitted By: Name: 
Title: Date: (Signature) 

$ 

$ 

$ 

$ 

$ 

$ 

Certified By: Name: Title: 
Project Manager Date: 
(Signature) 

The School Board of Broward County, Florida 
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% $ 

% $ 

% $ 

% $ 

% $ 

% $ 

% 

% 

% 

% 

% 

% 

t .. ;" 

Recommended By: 
Name: Title: Date: 
(Signature) 

$ 
$ 

$ 

$ 

$ 

$ 

$ 

$ 

PSA Attachment 2 

Approved By: 
Name: Title: Date: 

(Signature) 

% 

% 

% 

% 

% 

% 
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The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort Lauderdale, FL 33311 (754) 321-1500 

PSA Attachment 2 

Project No: 

Design Professional's Reimbursable Invoice 

Facility Name: Invoice No: 

Project Title: 
Design Professional's: 

Remit to address: 

Item No. Date 

Total Balance: 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: Project Manager Date: 

(Signature) {Signature) 

The School Board of Broward County, Florida 
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SBBC PO No. 
ATP No. 

Invoice From: 

Project Manager: 

Reimbursable Item 

Invoice Total 

Recommended By: 
Name: Title: Date: 

(Signature) 

Amount 

$ 

Approved By: Name: Title: 
Date: 

(Signature) 
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PSA Attachment 3 

Electronic Media Requirements 

All Work product for all projects, requires hard copies, electronic copies (PDF) and electronic original 
copies. The electronic media requirements are as listed below. 

ELECTRONIC MEDIA 

1.0 Generallnformation 

1.1 The School Board of Broward County, Florida contracts with one or more Internet bid advertising and 
distribution services. The Design Professional shall post the complete bid package to these services 
upon written notification by the Owner. The posted documents shall be read only documents and the 
file format shall be PDF. 

2.0 Software Requirements 

2.1 Word Processing 
2.1.1 Provide word processing files in Microsoft Word for Windows compatible file formats 

including all information necessary for remote printing. 

2.2 Spreadsheets 
2L1 Provide spreadsheet files in Microsoft Excel for windows compatible file formats including all 

information necessary for remote printing. 

2.3 Computer aided Design and Drafting 
2.3.1 Provide all CADD files as the latest version of AutoCAD, Window's version. 

3.0 CAD Standards 

3.1 Standard plotted drawing size: 24 inch x 36 inch or 30 inch x 42 inch sheets. 
3.1.1 All sheets within a set shall be the same size unless pre-approved otherwise. {for example 

survey sheets} 

3.2 Design Professional shall provide to the Owner the standard file naming Protocol they will be utilizing. 

3.3 CAD File layering 
3.3.1 Conform to the most up to date guidelines defined by the American Institute of Architects 

(AlA) standard document, "CAD Layer Guidelines." 

3.3.2 Provide the required layering for the Florida Inventory of Schoolhouses (F.I.S.H.) documents 

3.3.1.1 The F.I.S.H.Iayering scheme is not available on-line. It can be requested through: 

Electronic Media Requirements 
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PSA Attachment 3 

Facility Planning and Real Estate 
600 SE 3rd Avenue, Fort Lauderdale, Fl33312 754-321-1932 

3.3.3 Provide a separate list of all layers which do not conform to the standard AlA CAD layer 
Guidelines or the FISH layering scheme. 

3.4 No custom hatch patterns shall be utilized. 

3.5 All symbols and blocks to have descriptive names 

4.0 Electronic Media Delivery Requirements 

4.1 Transmittals shall include the following 
4.1.1 The Project Number, Project Title and date 
4.1.2 The Facility Name 
4.1.3 The submittal type 
4.1.4 The format and version of the software. 
4.1.5 An attached Listing of file names with the latest document publish dates 

4.2 All electronic media shall contain an attached label which shall identify 4.1.1, 4.1.2, and 4.1.3. 

4.3 Document clean-up 
4.3.1 Before a CADD file is placed on the delivery electronic digital media, the following procedures 

shall be performed: 

4.3.1.1 Purge all files and remove all extraneous graphics outside the border area. 

4.3.1.2 Make sure all reference files are attached without device path 

4.3.1.3 All required project files both graphic and nongraphic, shall include color tables, pen 
tables, font libraries, block libraries, user command files, plot files, etc. All project 
related blocks must be provided to the Owner as a part of the electronic digital 
deliverables. 

4.3.1.4 Make sure that all support files such as those listed above are in the same directory 
and that references to those files do not include device Path. 

4.4 The following Plot File Development and Project Documentation Information shall be submitted as an 
enclosure or attachment to the transmittal letter provided with each electronic digital media submittal. 

4.4.1 Documentation of the plot files for each drawing which will be needed to be able to allow 
identical plotting by the Owner at a later date. This documentation shall include the plotter 
configuration (e.g., name and model of plotter), pen settings, drawing orientation, drawing 

Electronic Media Requirements 
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PSA Attachment 3 

size, and any other special instructions. 

4.4.2 Instructions concerning how to generate plotted, drawings from the provided plot 
files. 

4.5 Provide all symbols and blocks used in the project in a separate files. 
4.6 list of all database/spreadsheet files associated with each drawing, as well as a description and 

documentation of the database format. 

5.0 Ownership: Refer to Agreement for specific Owner and Design Professional's rights. 

6.0 Documents for the Construction Contractor: 

6.1 The Owner and the Design Professional shall make various electronic information available to the 
Contractor during the Construction phase of the Project. 

7.0 Where electronic media submittals affinal site surveys are required: Provide electronic copies of any existing 
site survey data already on electronic media. 

8.0 At the Contractors option, the Design Professional will provide the Contractor one set of AutoCAD (.dwg) 
electronic file format contract drawings, to be used for as built drawings at the Contractor's option. Note 
that the Architect's name and information to be removed. 

Electronic Media Requirements 
Revised 8/18/17 
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Project No.: 
Location No.: 
Project Title: 

Facility Name: 

Project Consultant: 

PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 261" Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed 

P.###### Date: 2017 
#### 
Name of Project SBBC P .0. No.: 

Line No.: 
NAME OS SCHOOL Project Manager:: 

NAME OF VENDOR AlE Dir. Capital Planning & Programming 

754) 321-1500 

Under the provisions of your contract for professional services, you are hereby authorized to proceed with the 
following services for the project referenced above. 

Oschematic Design 
0Bidding 
00ther Services: 

0Design Development 
0Construction Contract Administration 
Attached: 

This Authorization to Proceed is subject to the following attachments: 

Attachments: 0Professional Services Required 
0Project Schedule 
0Professional Fees 
0Previous ATP's 

0Construction Documents 
0Warranty 

The scope of the required services is specified on the Professional Services Required with a Fixed Limit of 
Construction Cost (FLCC) for this project as indicated below: 

Ori inal FLCC Current Cost Estimate Revised FLCC bv ATP 

$########## $########## $########## 

The services under this Authorization To Proceed (ATP) will be provided under the Professional Services 
Agreement (PSA) dated 2017 between The School Board ofBroward County, and NAME OF VENDOR 
ARCHI1ECT are in accordance with the Proposal for Architectural I Engineering Services from NAME OF 
ARCHllTECT dated 2017 (Revised 2017 and 2017)- See Attachment 1. 

The Basic Services that will be provided by the Project Consultant under this ATP are defined in Articles 2.1 
through 2.8 of the PSA. 

The Supplemental Services that will be provided by the Project Consultant under this ATP are defined in Article 2.9 
of the PSA. 

Upon completion of a phase listed on Page 3 of this A TP, the Project Consultant shall not proceed with the next 
phase until the completion of all documents, required presentations and reports required for the phase being 
completed, and receipt of a written authorization for the next phase from the Owner, or the Office of Facilities & 
Construction, or the Program Manager. 

The School Board ofBroward County. Florida 
Professional Service Agreement 
(07-25-12 MA) 
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Project No. & 
Location No.: 

Facility Name: 
Project Consultant 

PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26" Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

P;######## 
##### 

NAME OF SCHOOL 

Project Schedule 

Project Title: GOB_ NAME OF PROJECT 

NAME OF ARCHlTECTURAL VENDOR 

The required project schedule milestones for this project are presented below. (Mandatory) 

754 321~1500 

Date Required Or Estimated Time Period 
ACTIVITY Start Finish 

Phase I- Soope Validation 14 Calendar Day 

Phase I- Schematic Design Submittal (30% COs)- 30 Calendar Days 

Phase I -Plan Review- 7 Calendar Days 

Phase II- Design Development Submittal (60% CDs)- 30 Calendar Days 

Phase ll- Plan Review- 14 Calendar Days 

Phase Ill ~ 90% COs Submittal- 30 Calendar Days 

Phase Ill~ 90% COs Review- 21 Calendar Days 

Phase UI ~ I 00% COs Submittal- 30 Calendar Days 

Phase III~ 100% COs Review-21 Calendar Days 

Phase Ill~ l 00% CDs Bldg Dept Review- 21 Calendar Days 

Plan Revision IRe-Submittal to Bldg Dept- 14 Calendar Days 

Bldg Dept Follow~up Review- 14 Calendar Days 

Plan Approval- 0 Calendar Days (See Note 2) 

Procurement & Award- 90 Calendar Days 

Construction Through Close-out (Contract Administration)- 365 Calendar Days 

Begins With Approval ofGMP (See PSA Article 2.6.1) 

Warranty- 365 Calendar Days 

Notes: 

Day I Day 14 

Day 15 Day44 

Day45 Day 51 

Day 52 Day81 

Day82 Day95 

Day 96 Day 125 

Day 126 Day 146 

Day 147 Day 176 

Day 177 Day 197 

Day 198 Day 218 

Day 219 Day 232 

Day 233 Day 246 

Day 246 Day 246 

Day 247 Day 336 

Day 337 Day 701 

Day 702 Day 1066 

I. Day I =One (I) calendar day after fully executed Authorization To Proceed is issued to the Consultant or a 
mutually agreed upon start date with SBBC Owner's Representative. Excludes all federal observed 
holidays. 

2. Completion of I 00% Construction Documents is when Building Department issues Letter of Intent to 
Permit. 

3. The milestones presented herein are in accordance with the schedule in the Proposal for Architectural/ 
Engineering Services from NAME OF VENDOR ARCHI1ECTIENGINEER dated 2017 
(Revised 2017 and 20 17) and the milestones shall be incorporated into the Project 
Design Schedule prepared by the Project Consultant as required by Article 2.2.5.8 of the PSA. 

TI1c School Board ofBro\\'<lrd County, Florida 
Professional Service Agreement 
(07-25-12 MA) 
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PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26t11 Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

Project No. & 
Location No.: 

Facility Name: 

P.###### 
##### 

Professional Fees 
Project Title: GOB SCOPE NAME 

Fee Previously Paid 

I II b Payment or these serv1ces s m e rna e m accor ance w1 t e proVJSJOllS 0 d . d 'th h ' ro ess10na fth p fi IS 
Approved By Consultant Certified By SBBC 

Name: Name: Shelley N. Meloni 

Title: Title: Director, Pre-Construction 

Signature: I I Date: 1. Signature: 1. 
Recommended By SBBC Approval by SBBC 

Name: Name: 

Title: Project Manager I Program Director Title: 

Signature: 1. I I Dolo: 1. Signature: 1. 

754) 321-1500 

A erv1ces l'u!reement 

! Date I 

-I o,,, I 

This document is part of the Professional Services Agreement between The School Board ofBroward County, 
Florida (Owner) and the Project Consultant and is incorporated by reference into the tenns and conditions of that 
agreement. 

The School Board ofBroward County. Florida 
Professional Service Agr~cmcnt 
(07-2S-12MA) 
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Attachment 5 

Design and Professional Consulting Staff 

Prime Firm: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 
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The School Board of Broward County, Florida Attachment 6 
Procurement & Warehousing Services Department 

7720 W. Oakland Park Blvd., Suite 323 
Sunrise, Florida 33351 (754) 321-0505 

Document 00455: Background Screening of Contractual 
Personnel 

Project No: 
Location No: 
Project Title: 
Facili Name: 

SWORN STATEMENT PURSUANT TO SECTION 1012.465, FLORlDA STATUTES, 
BACKGROUND SCREENING OF CONTRACTUAL PERSONNEL 

Contractor agrees to comply with all requirements of Sections 1012.32 and 1012.465, Florida 
Statutes, and that Contractor and all of its personnel who (1) are to be permitted access to 
school grounds when students are present, (2) will have direct contact with students, or (3) 
have access or control of school funds will successfully complete the background screening 
required by the referenced statutes and meet the standards established by the statutes. This 
background screening will be conducted by SBBC in advance of Contractor or its personnel 
providing any services under the conditions described in the previous sentence. Contractor will 
bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain the 
fingerprints provided with respect to Contractor and its personnel. The Parties agree that the 
failure of Contractor to perform any of the duties described in this section shall constitute a 
material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. Contractor agrees to indemnify 
and hold harmless SBBC, its officers and employees from any liability in the form of physical 
or mental injury, death or property damage resulting in Contractors failure to comply with the 
requirements of this section or Sections 1012.32 and 1012.465, Florida Statutes. 

Bidder agrees to indemnify and hold harmless Owner, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Bidder's failure to comply with the requirement of this Section or Section 1012.32 and Section 
1012.465, Florida Statutes in addition to any other indemnification obligations that may be 
imposed upon Bidder pursuant to SBBC Indemnification requirements as revised and the laws 
of Florida. 

(To be signed in the presence of a notary public or other officer authorized to 
administer oaths.) 

The School Board ofBroward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
Page ! of3 



STATE OF 
COUNTY OF-----------

Before me, the undersigned authority, personally appeared 

who, being by me first duly 
sworn, made the following statement: 

1. Contractor Name: 

Address: 

2. My relationship to the Contractor 
named in ( 1) above is: 

(List relationship such as sole proprietor, partner, president, vice 
president, etc.) 

3. Federal Employer Identification 
Number (FEIN) (or if entity has no 
FEIN, the social security number of 
the person signing this sworn 
statement) 

TO BE COMPLETED AT THE TIME OF SUBMISSION OF POST-AWARD DOCUMENTS 
INDICATED IN DOCUMENT 00200- COMPLIANCE WITH SECTION 1012.465, FLORIDA 
STATUTES IS REQUIRED PRIOR TO ISSUANCE OF DOCUMENT 00550, NOTICE TO 
PROCEED-
0 The above-named Contractor presently complies fully with the requirements set forth in 

Section 1012.465, Florida Statutes to the extent that all contractual personnel to be 
employed under the terms of this bid HAVE met Leve12 Screening requirements set forth 
in Section 1012.32, Florida Statutes. 

BY: DATE: 

NAME IPrlntod) -----------TITLE: 

Notarization State of: 

Countyot ----------"L 
Sworn to and subscribed before me, the undersigned authority, by 

who is personally known to me or did 
produce: 
an identification and who did take an oath. 

Notary Public:---------------------------------

Commission Expires on: ------------------

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Afim Seal 

Document 00455 
Page2of3 



School Board of Broward County- Contractors & Vendors 

Those who need to request entry badges to the Broward School Board Facilities 
need to go to http://\V\vw.broward.k12.fl.us/police/secclear.html and follow the 
instructions for Field print registration and scheduling process. 

Before processing your documentation you need to have a signed contract or 
Purchase Order and a Vendor number; to obtain a Vendor number please call 
(754) 321-2374. 

All vendors and contractors must provide the necessary information as soon as 
possible to Fieldprint. These documents can be found by selecting "Click Here for 
Forms and Other Necessary Information" hyperlink. 

If you have any questions, please call Security Clearance Department at 754-
321-2374. 

The School Board ofBroward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
Page 3 ofJ 
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PSA Attachment 7 

See attached Department of Treasury Internal 
Revenue Service Form W-9. 



"~ W-9 
(Rev. December2014) 
Department of the Treasury 
Internal Revenue Ser;ice 

Request for Taxpayer 
Identification Number and Certification 

Give Form to the 
requester. Do not 
send to the IRS. 

I i 

ci 

~f--------------------------------,------,-----------------------------------------------,c:c--c:---,--c----,--,-c--
3 Check appropriate box for federal tax classification; ~::heckonty one of the following seven boxes: 4 Exemp~ons (codes apply only to 

D D D D D certain entities, not individuals; see 
lndividuaVsote proprietor or C Corporation S Corporation Partnership Trust/estate instructions on page 3}: 

ol.l :g single-member LLC Exempt payee code Qf any) _____ __ ,g; ,g 0 Umited liability company. Enter the tax classification (c .. c corporation, s .. s corporation, ?"'partnership) .,.-:-:;:::::c;: . 
5 2 Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for Exemption from FATCA reporting 

t: ti ff~'~"~·~·~~'~'~"~'~"~'~~"~'~'~'~'~'"~'~'~';,":'~'·~m~o~m;,"'~'O'~=:::•~·~· ----------------------------------p;oq;;;;-.;;;;;;;;;;~'~'~'~'~'~''~'~'~"~~~~;;;;~;;;;§C ~~ .,. 
~ 

]}fs""'"'""'"'""'"',-----------------------------------------------------j ~ i' 

~==~~----------~---------

i i 

Note. If the account Is In more than one name, see the instructions for line i and the chart on page 4 for 
guidelines on whose number to enter. 

1. The number shown on this form is my correct taxpayer identifica!!on number (or I am waiting for a number to be Issued to me); and 

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below); and 

4. The FATCA code(s) entered on this form Qf any} Indicating that I am exempt from FATCA reporting is correct. 

Certification instructions. You must cross out Item 2 above If you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, !tem 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than Interest and dividends, you are not required to sign the certification, but you must pro11ide your correct TIN. See the 
Instructions on page 3. 

Sign Signature of 
Here u.s. person.. Date .. 

General Instructions 
Se<;tion references are to the Internal Re11enue Code unless otheowise noted. 

Future developments. Information about developments affecting Form W-9 {such 
as legislatlon enacted after we release it) Is at www.irs.gov/fw9. 

Purpose of Form 
An Individual or entity (Form W-9 requester) who is required to tile an information 
return with the IRS must obtain your correct taxpayer Identification number (TIN) 
which may be your social security number (SSN), individual taxpayer identification 
number {ITIN), adoption taxpayer idenUfication number (A TIN), or employer 
identification number {EIN), to report on an information return the amount paid to 
you, or other amount reportable on an information rnlurn. Examples of information 
returns include, but am not limited to, the following; 

• Form 1099-INT ~nlerest earned or paid) 

• Form 1099-0IV (dividends, including those from stocks or mutual funds) 

• Form 1099-MISC (various types of income, pri~es, awards, or gross proceeds) 

• Form 1099-B (stock or mutual fund sales and certain other transactions by 
brokers) 

• Form 1099-5 (prOC(ffidS from real estate transactions) 

• Form 1099-K (merchant card and third party network transactions) 

• Form 1098 (homG mortgage interGst), 1098-E (student loan interest), 1098-T 
(tuition) 

• Form 1099-C (canceled debt) 

• Form 1099-A (acquisition or abandonment of secured property) 

Use Form W-9 -only if you are a U.S. person Qncluding a resident alien), to 
provide your correct TIN. 

If you do not return Fonn w-g to the requester with a TIN, yov might De subject 
to backup withholding. See What is backup withholding? on page 2. 

By signing the tilled-out form, you; 

1. Certify that the T1N you are giving is oorrect (or you are waiting for a number 
to be Issued), 

2. Certify that you are not subject to tmckup withholding, or 

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If 
applicable, you are also certifying that as a U.S. person, your allocable share of 
any partnership incomG from a U.S. trade or business Is not subject to the 
withholding tax on foreign partners' share of elfectlvely connected Income, and 

4. Certify that FATCAcode{s) entered on this form Qf any) indicating that you are 
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on 
page 2 for further information. 

Cal No. 10231X Form W-9 {Rev. 12-2014) 



Form w.g (Rev. 12-2014) 

Note. If you are a U.S. person and a requester gives you a form other than Form 
W-9to requestyour11N, you must use the requester's form if It Is substan~ally 
similar to this Form W-9. 

De!lnitfon of a U.S. person. For federal tax purposes, you are considered a U.S. 
person if you we; 

• An individual who Is a U.S. o::iti>:en or U.S. resident alien; 

• A partnership, corporation, company, or association created or organized In the 
Un~ed States or under the laws of the United States; 

• An estate [other than a foreign estate): or 

• A domestic trust (as defined In R!ll:Julations section 30t.7701-7), 

Special rules for partnerships. Partnerships that conduct a trade or business in 
the United States are generally required to pay a withholding tax under section 
1446 on any foreign partners' share of effectively connected taxable incom<> from 
such business. Further, In certain. cases where a Form W-g has not been received, 
the rules under section 1446 require a partnership to presume that a partner is a 
foreign person, and pay the section 1446 withholding tax. Therefore, if you are a 
U.S. person that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your U.S, status 
and avoid section 1446 w~hholding on your share of partnership Income. 

In the cases below, the following person must give Form W-9 to the partnership 
for purposes of establishing its U.S. status and avoiding withholding on ~s 
allocable share of net income from the partnership conducting a trade or business 
In the United States: 

• In the case of a disregarded entity with a U.S. owner, the U.S. owner of the 
disregarded entity and not the entity; 

• In thO> case ot a grantor trust with a U.S. grantor or other U.S. owner. generally, 
the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and 

• In the case of a U.S, trust (oiher than a grantor trust), the U.S. trust (other than a 
grantor trust) and not the beneficiaries of the trust. 

Foreign person. If you are a foreign person or the U.S. branch of a foreign bank 
that has elected to be treated as a U.S. person, do not use Form W-9.1nstead, use 
the appropriate Form W-8 or Form 8233 {see Publication 515, Wrthholding of Tax 
on Nonresident Aliens and Foreign Enti~es). 

Nonresident allen who beommes a resident alien. Generally, only a nonresident 
alien individual may use the terms of a tax treaty to reduce or eliminate U.S. tax on 
certain types of income. However, most tax treaties contain a provision known as 
a "saving clause." Exceptions specified in the saving olause may permit an 
exemption from tax to continue for certain types of Income even alter the payee 
has otherv.rise become a U.S. resident alien for tax purposes. 

If you are a U.S. resident alien who is relying on an exception contained in the 
saving clause of a tax: treaty to claim an ex:emptlon from U.S. tax on certain types 
of income, you must attach a statement to Form W-g that specifies the following 
fove items: 

1. The ITeaty country. Generally, this must be the same treaty under which you 
claimed exemption from tax as a nonresident alien. 

2, The treaty article addressing the income. 

3. The article number(or location} in the tax treaty that contains the saving 
clause and its exceptions. 

4. The type and amount of income that qualifies for the e~emption from tax. 
S. Sufficient facts to justify the exemption from tax under the terms of the treaty 

article. 

Example. Article 20 of the U.S.-China income lax treaty allows an exemption 
from tax for scholarship income receWed by a Chinese student temp-orarily present 
in the United States. Under U.S.Iaw, this student will become a resident alien for 
tax purposes if his or h~r stay in the Un~cd States exceeds 5 calendar years. 
However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April 30, 
1984) allows the provisions of Article 20 to con!Tnue to apply even atterUle 
Chinese student becomes a resident alien of the United States. A Chinese student 
who qualifies for this exception (under paragraph 2 of the first protoco~ and is 
relying on this exception to claim an exemption from tax on his or her scholarship 
or fellowship income would attach to Form W-9 a statement that includes the 
information described above to support that exemption, 

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-6 or Form 6233. 

Backup Withholding 
What is backup withholding? Persons making certain payments to you must 
under certain conditions withhold and pay to the IRS 28% of such payments. This 
Is called "backup withholding." Payments that may be subject to backup 
withholding include lnlerest, tax-exempt interest, dividends, broker and barter 
exchange transactions, rents, royalties, nonemployee pay, payments made in 
settlement of payment card and third party network transactions. and certain 
payments from fishing boat operators. Real estate transactions are not subject to 
backup withholding. 

You will not be subject to backup withholding on payments you receive if you 
give the requester your correct 11N, make the proper certifications, and report all 
your taxable interest and dividends on your tax return. 

Payments you receive will be Sllbject to backllp withholding if: 

1. You do not furnish your TIN to the requester, 

2. You do not certify your TIN when required (see the Part II instructions on page 
3 for details), 

Page2 

3. The IRS tells the requester that you furnished an incorrect TIN, 

4. The IRS tells -you that you are subjectto backup withholding because you did 
not report all your interest and dWldends on your lax return (for reportable interest 
and dWidends only), or 

s. You do not certify to the requester that you are not subject to backup 
withholding under 4 above (for reportable Interest and dividend accounts opened 
after 1 ga3 only). 

Certain payees and payments are exempt from backup withholding. see Exempt 
payee code on page 3 and the separate Instructions for the Requester of Form 
W-9 for more Information. 

Also see Special roles for partnerships above. 

What is FATCA reporting? 
The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign 
financial institution to report all United States account holders that are specified 
United States persons. Certain payees are exempt from FATCA reporting, See 
ExempUon from FATCA reporting code on page 3 and the Instructions for the 
Requester of Fonn W-9 for more information. 

Updating Your Information 
You must provide updated Information to any person to whom you claimed to be 
an exempt payee if you are no longer an exempt payee and anticipate receiving 
reportable payments in the future from this person. For example, you may need to 
provide updated information if you are a C corporation that elects to be an S 
corporation, or if you no longer are tax exempt. In addrtion. you must furnish a new 
Form W-9 if the name or TIN changes for the account; forexampl<>, if the grantor 
of a grantor trust dies. 

Penalties 
Failure to furnish TIN. If you fail to furnish your correct TIN to a requester, you are 
subject to a penalty of $50 for each such failure unless your failure is due to 
reasonable cause and not to willful neglect. 

Civil penalty for false Information with respect to withholding. If you maka a 
false statement wJih no reasonable basis that results in no backup withholding, 
you are subject to a$500 penalty. 

Criminal penalty for falsifying information. Willfully falsifying certifications or 
affirmations may subject you to criminal penalties Including fines and/or 
imprisonment. 

Misuse of TINs. If the requester discloses or uses 11Ns In violation of federal law, 
the requester maybe subject to civil and criminal penalties. 

Specific Instructions 
Line 1 
You must enter one of the following on this line: do not leave this line blank. The 
name should match the name on your tax return. 

If this Form W-9 is for a joint account, list first, and then circle, the name of the 
person or entity whose ':'umber you entered in Part I of Form W-9. 

a. Individual, Generally, enter the name shown on your tax return, If you have 
changed your last name without informing the Social Security Administration (SSA) 
of the name change. enter your first name, the last name as shown on your social 
secur~y card, and your new last name. 

Note. lTIN applicant Enter your individual name as~ was entered on your Form 
W-7 applicaUon, llne 1a. This should also be the same as the name you entered on 
the Form 1040/1040N1040EZ you filed with your application, 

b. Sole proprietor or single-member LLC. Enter your individual name as 
shown on your 1040!1040N1040EZ on line 1. You may enter your business, trade, 
or "doing business as" (DBA) name on line 2. 

o. Partnership, LLC that is not a single-member LLC, C Corporation, or S 
Corporation. Enter the entity's name as shown on the entity's tax return on line 1 
and any business, trade, or DBA name on line 2. 

d. Other entities. Enter your name as shown on required U.S. federal tax 
documents on line 1. This name should match the name shown on the charter or 
other legal document creating the entity. You may enter any business, trade, or 
DBA name on line 2. 

e. Disregarded entity. For U.S. federal tax purposes. an entity that is 
disregarded as an entity separate from its owner is treated as a "disregarded 
entity.~ See RegLJiations section 301.7701-2(~}(2)~iQ. Enter the owner's name on 
line 1. The name af the entity entered on line 1 should never be a disregarded 
entity. The name en line 1 should be the name shown on the Income tax return on 
which the income should be reported. For example, if a foreign LLC that is treated 
as a disregarded entity for U.S. federal tax purposes has a single owner that is a 
U.S. person, the U.S. owner's name is required to be provided on line 1. lithe 
direct owner of the entity is also a disregarded entity, enter the first owner that is 
not disregarded for federal tax purposes. Enter the disregarded entity's name on 
line 2, "Business name/disregarded entity name.~ If the owner of the disregarded 
entity is a foreign person, the owner must complete an appropriate Form W-8 
instead of a Fonn W-9. This is the case even lfthe foreign person has a U.S. 11N. 
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Line2 
Jtyou have a business name, trade name, DBA name, Of disregarded entity name, 
you may enter it on line 2. 

Line3 
Check the appropriate box in line 3 for the U.S. federal tax classification of the 
person whose name is entered on line 1. Check only one box In line 3. 

Llmited Llability Company (LLC). II the name on line 1 is an LLC treated as a 
partnership for U.S. federal tax purposes, check the "Umited Liability Company" 
box and enter •p• in the space provided. If the LLC has filed Form 8832 or2553 to 
be taxed as a corporation, check the "Umited Liability Company· box and in the 
space provided enter "C"Ior C corporation or "S" for S corporatkln. II it is a 
single-member LLC that is a disregarded entity, do not check the "Umited Ua.bllity 
Company" box; instead check the first box in line 3 "Individual/sole propMetor or 
single-member LLC." 

Line 4, Exemptions 
11 you are e~empt from backup withholding and/or FATCA reporting, enter in the 
appropriate space in line 4 any code(s) that may apply to you. 

Exempt pay-ee code. 
o Generally, individuals Uncluding sole proprietors) are not e~empt from backup 
withholding. 

o Except as provided below, corporations are exempt from backup withholding 
for certain payments, including interest and dividends. 

• Corporations are not e~empt from backup withholding for payments made in 
settlement of payment card or third party network transactions. 

o Corporations are not e~emptfrom backup withholding with respect to attorneys' 
fees or gross proceeds paid to allorneys, and corporations that provide medical or 
health care services are not e~empt w~h respect to payments reportable on Form 
1099-MJSC. 

The following codes identify payees that are e~empt from backup withholding. 
Enter the appropriate code in tho space In line 4. 

1-An organlz.atlon exempt from tax under section 501(a), any IRA, or a 
custodial account under section 403(b)(7) if the account satisfies the requirements 
ol section 401 (1){2) 

2-The Un~ed States or any of its agencies or instrumentalities 

3-A state, the District of Columbia, a U.S, commonwealth or possession, or 
any of their political subdivisions or instrumentalities 

4-A foreign government or any of its political subdivisions, agencies, or 
instrumentalities 

S-A corporation 

6-A dealer in securities or commodities required to register in the United 
States, the District of Columbia, or a U.S. commonwealth or possession 

7-A futures commission merchant mgistered with the Commodity Futures 
Trading Commission 

8-A real estate investment trust 

9-An entity registered at all times during tho tax year under the Investment 
Company Act of 1940 

10-A common trust fund operated by a bank under section 584(a) 

11-A financial institution 

12-A middleman known in the Investment community as a nominee or 
custodian 

13-A trust exempt from tax under section 664 or described in section 4947 

The following chart shows types of payments that may be e~empt from backup 
withholding. The chart applies to the e~empt payees listed above, 1 through 13. 

IF the payment is for ••• 

Interest and dividend payments 

Broker transactions 

Barter exchange transactions and 
patronage dividends 

Payments over$600 required to be 
reported and direct sales over $5,000

1 

Payments made in selllement of 
payment card or third party network 
transactions 

THEN the payment Is e~ompt for ••• 

AH e~empt payees ex(;(!pt 
for7 

Exempt payees 1 through 4 and 6 
through 11 and all C corporations. S 
corporations must not enter an e~empt 
payee codG bGcause they are e~empt 
only for sales of noncovered securities 
acquired prior to 2012. 

Exempt payees !through 4 

Exempt payees 1 through 4 

1 See Form 1099-MISC, MisCellaneous Income, and 1ts 1nstruct1ons. 

Page3 

'However, the following payments made to a corporation and reportable on Form 
109g-MISC are not exempt from backup withholding: medical and health care 
payments, attorneys' fees, gross proceeds paid to an allorney reportable under 
section 6045(1), and payments for services paid by a federal e~ecutive agency. 

Exemption from FATCA reporting code. The following codes identify payees 
that are exempt from reporting under FATCA. These codes apply to persons 
submitting this form for accounts maintained outside of the United States by 
certain foreign financial instiMklns. Therefore, if you are only submitting this form 
for an account you hold in the United Slates, you may leave this field blank. 
Consult with the person requesting this fonn if you are uncertain if the financial 
institution is subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with "Not Applicable" (or any 
similar Indication) written or printed on the line for a FATCA exemption code. 

A-An organization e~empt from tax under section 501(a) or any Individual 
retirement plan as defined in section 7701(a)(37} 

B-The United States or any of its agencies or instrumental~ies 

C-A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities 

D-Acorporation the stock: of which is regularly traded on one or more 
established securi~es markets, as described in Regulations section 
1.1472·1(c)(1)(i) 

E-Acorporation that is a member of the same expanded affiliated group as a 
corporation described In Regulations section 1.1472-1(c)(1)(i) 

F-A dealer in securities, commodities, or derivative financial instruments 
(including notional principal contracts, futures, forwards, and options) that is 
registered as such under the laws of the United States or any state 

G-A real estate investment trust 

H-A regulated investment company as defined In section 851 or an entity 
registered at all times during the tax year under the Investment Company Act of 
1940 

1-Acommon trust fund as defined in section 584(a) 

J-A bank as defined in section 581 

K-Abroker 

L-A trust exempt from tax under section 664 or described in section 4947(a)(1) 

M-A tax exempt trust under a section 403(b) plan or section 457(g) plan 

Note. You may wish to consult with the financial institution requesting this form to 
determine whether the FATCA code and/or e~empt payee code should be 
completed. 

LineS 
Enter your address (number, street, and apartment or suite number). This is where 
the requester of this Form W-9 will mall your infonnation returns. 

Line 6 
Enter your city, state, and ZIP code. 

Part I. Taxpayer Identification Number (TIN} 
Enter your TIN iro the appropriate bo~.llyou are a resident alien and you do not 
have and are not "ligible to get an SSN, your11N is your IRS Individual taxpayer 
identification number(ITIN). Enter it in the social security number box. If you do not 
have an ITIN, see How to get anN below. 

lfyou are a sole proprietor and you have an EIN, you may enter either your SSN 
or EIN. However, the IRS prefers that you use your SSN. 

II you ere a single-member LLC that is disregarded as an entity separate from its 
owner (see Umited Liability Company(U.C) on this page), enter the owner's SSN 
(or EIN, if the ow11er has one). Do not enter the disregarded enMy's EIN.Itthe LLC 
is classified as a corporation or partnership, enter the entity's EIN. 

Note. See the chart on page 4 for further clarification of name and 11N 
combinations. 

How to get a TIN. If you do not have a TIN, apply for one Immediately. To apply 
for an SSN, get Form SS-5, Application lor a Social Security Card, from your local 
SSA office or get this form online at www.ssa.gov. You may also get this fonn by 
calling 1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer 
Identification Number, to apply for an ITIN, or Form SS-4, Application lor Employer 
Identification Number, to apply lor an EIN. You can apply lor an EIN online by 
accessing the IRS website at www.irs.gov/businesses and clicking on Employer 
Identification Number (EIN) under Starting a ausiness. You can get Fonns W-7 and 
SS-4 from the IRS by visiting IRS.gov or by calling 1-800-TAX-FORM 
(1-800-829-3576). 

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN 
and wrlte "Applied For" in the space for the TIN, sign and date the form, and give it 
to the requester. For interest and dividend payments, and certain payments made 
with respect to readily tradable instruments, generally you will have 80 days to get 
a TIN and give it to the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. You will be 
subject to backup withholding on all such payments until you provideyour11N to 
the requester. 

Note. Entering "Applied For" means that you have already applied lor a TIN or that 
you intend to apply for one soon. 

Caution: A disregarded U.S. entity !hal has a foreign owner must use the 
appropriate Form W-8. 
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Part II. Certification 
To establish to the withholding agent that you are a U.S. person, or resident allen, 
sign Form W-9. You may be requested to sign by the withholding agent even if 
items 1, 4, or 5 below indicate otherwise. 

For a joint account, only the person whose TIN is shown In Part I should sign 
(when required}. In the case of a disregarded entity, the person identified on line 1 
must sign. Exempt payees, see Exempt payee code earlier. 

Signature requirements. Complete the certification as indicated in items 1 
through 5 below. 

1. Interest, dividend, and barter exchange accounts opened before 1984 
and broker accounts considered active during 1983. You must g<ve your 
correct TIN, but you do not have to sign the certification. 

2. Interest, dividend, broker, and barter exchange accounts opened attar 
1983 and broker accounts considered Inactive during 1983. You must sign the 
certification or backup wlthholding will apply. If you are subje<:tto backup 
withholding and you are merely providing your <;orrectTIN to the requester, you 
must cross out item 2 in the certification before signing the form. 

3. Real estate transactions. You must sign the certification. You may cross out 
item 2 of the certification. 

4. Other payments. Yoll must give your correct TIN, but you do not have to sign 
the certification unless you have been notified that you have previously given an 
incorrect TIN. "Other payments" include payments made in the course of the 
requester's trade or business lor rents, royalties, goOOs (other than bills for 
merchandise), medical and health care services (Including payments to 
corporations), payments to a nonemployee for services, payments made in 
settlement of payment card and third party network transactions, payments to 
certain fishing boat crew members and fishennen, and gross proceeds paid to 
attorneys Qncluding payments to corporations). 

5. Mortgago interest paid by you, acquisition or abandonment of secured 
property, cancellation of debt, qualified tuition program payments (under 
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must g<ve your correct TIN, but you 
do not have to sign the <;ertification. 

What Name and Number To Give the Requester 
For this type of account 

1.1ndividual 
2. Two or more individuals ijoint 

account) 

3. Custodian account of a minor 
(Uniform Gift to Minors Act) 

4. a. The usual revocable savings 
trust (grantor is also trustee) 
b. so-called trust account that is 
not a legal or valid trust under 
state Taw 

5. Sole proprietorship or disregarded 
entity owned by an individual 

Give name and SSN of: 

The individual 
The actual owner of the account or, 
it <;ombined funds, the first 
individual on the account' 

The minor" 

The grantor-trustee' 

The actual owner' 

The owner' 

6. Grantor trust filing under Optional Tha grantor• 
Form 1 o9g Filing Method 1 (see 
Regulations section 1.671-4(b)(2){i} 
(A)) 

For this type of account Give name and EIN of: 

7. Dlsregardt!d entity not ownt!d by an The owner 
individual 

8. A valid trust, estate, or pension trust le{lal entity' 

9. Corporation or llC electing The corporation 
corporate status on Form 8832 or 
Form2553 

10. Association, club, religious, The organization 
charitable, edu<.:ational, or other ta>;-
exempt organization 

11. Partnership or multi-member llC The partnership 
12. A broker or registered nominee The broker or nominee 

13. Account with the Department of 
Agriculture In the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments 

14. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Re{lulations sec!lon 1.671 -4(b)(2)(~ 
(B)) 

The public entity 

The trust 

'Ust fir:;! and c.rcle !he ru>ma of the pets011 whose numbS< you furnish. II orlly one person on a 
joint account has an SSN, th.at person's numb<lr must be furnished. 

'Circle !he rnino~s rome and furnish the mlr>Of's SSN. 
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'You must show yo"' lndhlidual nama and )'OIJ may also enter your buslness or DBA nama on 
lho ·eusiMSs namaldisregnrd&d entity" name 11,..,, You may use either your SSN or EIN ~~you 
have one), but the IRS oocourages you to use your SSN. 

'Ust firsl and circle the narM of the trust, estate, or pooslon trust. {Do not furnish the TlN of the 
pe<so11al represer>tatlve or t>uste<> unless t~e !ogal entity ~soU 0; not daoignated in the o<;<:ount 
~Ue.) Also see Spec!altules for partn,.hlpson page 2. 

"Note. Grantor also must provide a Fonn W-S to t>ustee of trust. 
Note. If no name is circled when more than one name is listed, the number will ba 
considered to be that of the first name listed. 

Secure Your Tax Records from Identity Theft 
Identity theft occurs when someone uses your personal information such as your 
name, SSN, or other identifying information, without your permission, to commit 
fraud or other crimes. An Identity thief may use your SSN to get a job or may file a 
tax return using your SSN to receive a refund. 

To reduce your risk: 

• Protect your SSN, 

• Ensure your employer is protecting your SSN, and 

• Be careful when choosing a tax preparer. 

If your tax records are affected by identity theft and you receive a notice from 
the IRS, respond right away to the name and phone number printed on the IRS 
notice or letter. 

If your tax records are not currently affected by iden~tytheft but you think you 
are at risk due to a lost or stolen purse or wallet, questionable credtt card activity 
or credit report, contact the IRS Identity Theft Hotline at 1-800-908·4490 or submit 
Form 14039. 

For more information, see Publication 4535, Identity Theft Prevention and Viclim 
Assistance. 

Vic~ms of identity theft who are experiencing economic harm or a system 
problem, or are seeking help in resolving tax problems that have not been resolved 
through normal channels, may be eligible for Taxpayer Advocate SeNice (fAS) 
assistan<.:e, You <::an reach TAS by <;ailing theTAS toll-free case intake line at 
1-877 ·777-4778 or TTYfTDD 1·600-82.9-4059. 

Protect yourself from suspicious em ails or phishing schemes. Phishing is the 
creation and use of email and websites designed to mimic legitimate business 
emails and websites. The most common act is sending an amaH to a user falsely 
claiming to ba an established legitimate enterprise In an attempt to scam the user 
into surrendering private information that will be used for identity theft. 

The IRS does not initiate <;Ontacts with taxpayers via emails. Also, the IRS does 
not request personal detailed information through emaJI or ask taxpayers for tho 
PIN numbers, passwords, or similar secret access information for their credit card, 
bank, or other financial accounts. 

If you rece<ve an unsolicited email claiming to be from the IRS, forward this 
message tophishing@irs.gov. You may also report misuse of the IRS name,logo, 
or other IRS property to tha Treasury Inspector General for Tax Administration 
(TIGTA) at 1-600-366-4484. You can forward suspicious em ails to the Fedora! 
Trade Commission at: spam@uce.gov or contact them at www.ftc.gov/ldlheft or 
1-877 ·IDTHEFT (1 -877 -438-4338). 

Visit IRS.gov to learn more about iden~ty theft and how to reduce your risk. 

Privacy Act Notice 
Section 6109 of the Internal Revenue Code requires you to provide your correct 
TIN to persons {including federal agencies) who are required to file information 
returns with the IRS to report interest, dividends, or certain other income paid to 
you; mortgage interest you paid; the acquisition or abandonment of secured 
property; the cancellation of debt; or contributions you made to an IRA, Archer 
MSA, or HSA. The person collecting this form uses the Information en the form to 
file infonnation returns with the IRS, reporting the above information. Routine uses 
of this information Include giving it to the Department of Justice for civil and 
criminal litigation and to cities, states, the District of Columbia, and U.S. 
commonwealths and possessions for use in administering their laws, The 
information also may be disclosed to other countries under a treaty, to federal and 
state agencies to enforce civil and criminal laws, or to federal law enforcement and 
intelligence agencies lo combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers must generally 
withhold a percentage of taxable interest, dividend, and certain other payments to 
a payee who does not give a TIN to the payer. Certain penalties may also apply for 
providing false or fraudulent Information, 
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The School Board of Broward County, Florida 

Professional Services Agreement 

ATTACHMENT 8 

Truth in Negotiations Certification 

The format for the truth-in-negotiations certification is presented below. 
The consultant must complete this attachment prior to contract processing: 

PROJECT NAME: Roofing Consulting Services 

AMOUNT OF CONTRACT:TBD 

CERTIFICATE OF TRUTH IN NEGOTIATION 

This is to certify that to the best of my knowledge and belief, all wage rates and other 
factual unit costs supporting the compensation negotiated for the referenced contract 
are accurate, complete, and current at the time of contracting as defined In Florida 
Statutes CH287.055 (5) (a) and represented to The School Board of Broward County, 
Florida or their representative(s) in support of: 

PROJECT NAME (S); Roofing Consulting Services 

Are accurate, complete and current as of 

13, June 2018 

FIRM: ACAI Associates, Inc 

PR IDENT:Ad C 'I~ 

Reference: Aorida Statutes 287.055 
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PSA Attachment 9 

The. School Board of Broward County, Florida 
ACH Payment Agreement Form (ACH CREDITS) 

VENDOR NAME: b~~~~~~~~d 

Authorization Agreement 

I (we) hereby authorize The School Board of Broward County to initiate automatic deposits (credits) to my account at the 
financial institution named below. Additionally, I authorize The School Board of Broward County to make the necessary 
debit entries/adjustments in the event that a credit entry is made in error. 

Further, I agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect 
or incomplete information supplied by me or by my financial institution or due to an error on the part of my financial institution 
in depositing funds to my account. 

This agreement will remain in effect until The School Board of Broward County receives written notification of cancellation 
from me or 1 ! institution and that the origination of ACH transactions to my (our) account must comply with the 

Name of Bank or Financial institution:--------------------

Branch/ State: 

Routing No: 

Remittance Confirmation: 
(please select one) 

Federal Identification No. 
Vendor 

Checking 

Fa< 
0 

TAXID# 
0 

Update Purchase Order Fax & Email Address 

Email 
0 

SS# 
0 

Centralized Fax Number 

Centralized Email 

Centralized Phone No. 

_________________ Dept ____ _ 

--------'--------------Dept------

----------------Dept. ____ _ 

Signature 

Authorized Signature 
(Primary) and Business title: -------------------- Date: ______ _ 

Authorized Signature 
{Joint) and Business title: _____________________ Date: ______ _ 

Please attach a VOIDED check to verify bank details and routing number. 

This form must be returned to: SBBC- Purchasing- Data Strategy Group 
7720 W. Oakland Park Blvd, Sunrise FL 33351 call: 754-321-0516 or fax# 754·321·0533 

For Use by DATA STRATEGY GROUP 

Vendor Account# __________ _ Date Entered _______ Initials: ___ _ 

The School Board of Broward County 
ACH Payment Agreement Form 

Revised 12/1/15 Page 1 of 1 
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The School Board of Broward County, Florida PSA Attachment 10 

RFQ#and NAME. ________ _ 

DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR 
CONTRACTUAL RELATIONSHIP 

In accordance with the RFQ, each Proposer must disclose, in its RFQ, the names of any employees who are employed by 
Proposer who are also an employee of SBBC. Persons identified below may have obligations and restrictions applicable to 
them under Chapter 112, Florida Statutes. 

Name of Proposers Employee 

Check one of the following and sign: 

SBBC Title or Position of Proposers 
Employee 

SBBC DepartmenU School of 
Proposer's Employee 

D l hereby affirm that there are no known persons employed by Proposer who are also an employee of SBBC. 

D I hereby affirm that all known persons who are employed by Proposer, who are also an employee of SBBC, have been 
identified above. 

Signature 

Name of Official 

The School Board of Broward County 
Revised 12/1/15 

Company Name 

Business Address 

City, Stale, Zip Code 
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I 
Attachment 11 

a s s o c i a 1 e s , i n c. 2937 W. Cypress Creek Rd. I Suite 200 I Fort lauderdale, Fl33309 

August 7, 2017 Via e-mall:shari.francis@browardschools.com 

Ms. Shari Francis, Purchasing Agent Ill 
Procurement and Warehousing Services 
THE SCHOOL BOARD OF BROWARD COUNlY 
7720 W. Oakland Park Blvd. 
Sunrise, Florida 33351 

Re: RFQ 17-112C (Roofing)-Continuing Contracts 
Design Professional Services for Roof Consulting 

Dear Shari: 

ACAI ASSOCIATES, INC. (ACAI) is pleased to provide you with the following proposal for Design 
Professional Services for Roof Consulting. 

As prime consultant and a SBBC-certified Hispanic American Minority Business Enterprise 
(MBE), ACAI is eligible for 100% Minority/ Women Business Enterprise (MIWBE) participation. 
In addition, we have made the following MBE commitments for this RFQ for services as may be 
required by the work included under this Contract with the following: JALRW Engineering 
Group, a Hispanic American MBE, for MEP Engineering services (20%) and S&F Engineers, a 
Sub·Continent Asian American MBE, for Structural Engineering services (5%). In addition, 
Terracon Consultants. Inc. be providing Testing Services. 

We look forward to the opportunity to work with you on projects under this Continuing Services 
Contract. 

,RA 

AJC!na 

Encl: Staff Rate Breakdowns 
MIWBE Certificates 

Ado 
President 

r • 

5:\Sales\Sales Foldm\SA1439 SBBC Roofing ConsulUng SVCs\Negoliations\ Fee Prpsl Nova Rev HS Negotiations 8,7.17 
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~ f>iCtl'''<'~<>d 1915 

fliil ~o~Sf.Yo{A!!R 
Number/Name 

Company Name 
Submitted 

Office of Facilities Construction 
2301 NW 26th St., Bldg 6 

Fort Lauderdale, Florida 33311 

Staff Rate Breakdown For 

Staff Classification Raw Hourly 
Rate($) 

Attachment 11 

(754) 321~1500 

Multiplier Total 

: These rates will be 5et for the fir5t three (3) years. Rate adjustments may be con5idered for additional year extensions (if applicable). 
l~<•t< aoj.,tmont»dll be approved by the Office of Facilities & Construction's Director (Pre·Construction) with copy to the Purchasing 

(Construction). 
: Reimbursable expenses should be direct costs 

The School Board of Bmward County, Florida 
June 28, 2017 Roofing Consulting Rates (RFQ l7·112C) 

3 
Page 1 ofl 
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~BROWA'R'B 
Vllfl County PubUc Schools 

Number/Name 
Name 

Office of Facilities Construction 
2301 NW 26th St., Bldg 6 

Fort lauderdale, Florida 33311 

Staff Rate Breakdown 

Staff Classification for MEP Subconsultant Raw Hourly 
Rate($) 

Multiplier 

may be considered for additional year 

Attachment 11 

(754) 321-1500 

Total 

& Construction's Director (l're-Construction) with copy to the Purchasing 

The School Board ofBroward County, Florida 
June28, 2017 

. with no ' 

Roofing Consulting Rates (RFQ 17-112CI 
5 

Page I of l 
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~ f""thtl>Od 1915 

'"'~BROWARD 
V WJiWI' County Pubffc Schools 

Name 
Submitted 

Office of Facilities Construction 
2301 NW 26th St., Bldg 6 

Fort lauderdale, Florida 33311 

Staff Rate Breakdown For 

Staff Classifications for Stuctural Subconsultant 
Finn 

Raw Hourly 
Rate($) 

Attachment 11 

(754) 321-1500 

Multiplier Total 

adjustments will be approved by the Office of Facilities & Construction's Director (Pre-Construction) with copy to the Purchasing 

The Schoo! Board ofBmward Coun1y, Florida 
June28, 2017 Roofing Consulting Rates (RFQ 17-112C) 

7 
Page 1 of 1 
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*sROWARD 
Vf61 County Pubffc Schools 

Name 

Office of Facilities Construction 
2301 NW 26th St., Bldg 6 

Fort Lauderdale, Florida 33311 

Staff Rate Breakdown For 

Staff Classification for Testing Subconsultant Finn Raw Hourly 
Rate($) 

Multiplier 

1: These rates will be set for the first three (3) years. Rate adjustments may i I year 

Attachment11 

{754) 321~1500 

Total 

adjustments will be approved by the Office of Facilities & Construction's Director (Pre-Construction) witl1 copy to the Purchasing 

The School Board of Broward County, Florida 
June28, 2017 

direct costs with no 

Roofing Consulting Rates (RFQ 17·112C) 
9 

Pagclofl 
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SUI'I'U€R DlVERSlT'I &. OUTREACH PROGRAM 
A DIVISI0:-.1 OF 

I'RCX.UI<J:Mrl'<T (< WARlillOUSINGSF.RVICf.!i 

ACAI Associates, Inc. 

ho• m<'l u.., t«jYI"""""I> f<>t=Uibl.,_, "''•1>\l,.t.:<d ~y ti><So.<J'I'll« 01"'-.,.,'T &. 
o._,,,....<t. r«w""' .,r tho s,."""'n".ro ~r """"""'<::"""tr"" • 

'""" 

SUI'f'LIICR DIVERSITY,>:,; OUTUL'\CII Pll0GUAM 
A DIVISIO.'o1 OF 

l't<<:X.:Utti;:M~l'<T & WARJ:II(.RJStl'<G N\R~1Cl.ll 

s & F Engineers, lno. 

1 ... ,.,.. '"" "'~"'..,.,..,'" '"'"""m'"~'""' ...,•hl•~ h~· •h<-S..1'j'l..., ""'"""'r"' 
<.""''""'h ""'"~''"n' (>fti,..S.h<o4 ...,.,J d ""'""•"" {,"'""''P·'"' 

.... -............. ·--
~~·-··-------------

SUPI'UER DIVERSITY & OUTREACH PROGRAM 
AOMSIONOP 

PROCIJREMENT & WAREUOUSili/GSER\IJCES 

Johnson, Avedano, Lopez, Rodriguez and WaJewaki 
Engineering Group, Inc. db a JALRW Engineering Group, Inc. 

hamotU..~~t~IDr«rt.mntion..,.blo.h<dbytl><Suppli<rDi•.,.."r& 
0111m><11 I'Y<Ignlm nl tho 5<too:d ll<wd olllro,..!'ll County .. ~ .... 

Attachment 11 
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AGREE:MENT FOR OPEN END SERVICES 

BETWEEN 
THE SCHOOL BOARD OF BROWARD COUNTY,FLORIDA 

AND 
CONSULTANT 

FOR 
ROOFING CONSULTING SERVICES 

THIS AGREEMENT, made this, 1} day of~he yeac 2018, by and beMeen THE SCHOOL 

BOARD OF BROWARD COUNTY, FLORIDA (hereinafter called the "Owner" "SBBe' and/or 

"Board"), and: 

LakdasNohalcm Engineering, Inc. 

Hereinafter, "Consultant,'' for various projects. It is agreed that this Agreement is an "Open End" 

Agreement in that the Owner will from time to time during the tenn of this Agreement require services 

from the Consultant on various different projects with estimated construction costs that do not exceed the 

limit set forth in Section 287.055(2)(g), Florida Statutes as amended from time to time. Ruther than enter 

into separate agreements each time that is required, the Owner and Consultant shall enter into this 

Agreement. The tenns and conditions of this Agreement shall govem each of the individual projects that 

the Consultant is hired to provide services for. Attached as Attachment 1 to this Agreement is a general 

"Scope of Work for Consulting Services," which has been negotiated and agreed upon by all parties. The 

Owner will ussign increments of Work to the Consultant via an Authorization to Proceed ("ATP"), 

Attachment 4, which will be completed for each project or service to which the Consultant is assigned. 

Each ATP, which includes forms for the Professional Services required, Project Schedule and Professionu! 

Fee, shall be completed by the Owner and Consultant evidencing the services, fees, time, etc. for that 

particular project and confirming that the terms and conditions of this Agreement apply. Each project 

assigned to the Consultant will be identified by the Owner's assigned project numbers. For each project, 

some or all of these Services will be part of the Scope of Work for that particular project. In addition, 

other services may be required. 
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The term of this OpenwEnd Agreement commences on the date of this Agreement as set forth above; no 

new projects may be made part of this Open-End Agreement more than Three (3) years from the date of 

this Agreement. The total dollar amount for all fees to be paid to the Consultant for all projects pursuant 

to this Agreement may not exceed Three Million ($3,000,000) Dollars over the life of the initial contract. 

The Agreement may be extended by Two (2) additional, one-year periods with a limit of One Million 

($1,000,000) Dollars per year extension. The Owner and Consultant agree as follows: 
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ARTICLE 1 DEFINITIONS 

1.1 The Office of Facilities & Construction ("Office" or"OFC"); The Owner's organizational 
entity which acts as liaison between the Consultant and Owner and provides day to day 
management and other professional services on the Owner's behalf. Various members of the 
Office of Facilities and Construction, acting as representatives of the Owner, will meet with 
the Consultant at periodic intervals throughout the preparation of the Contract Documents to 
assess the progress of the Work in accordance with approved schedules. Office personnel 
will also examine documents submitted by the Consultant, including invoices, and will 
promptly render decisions and/or recommendations pertaining thereto to avoid unreasonable 
delay in the progress of the Consultant's work. The Project Manager shall be principally 
responsible for direct communication to the Consultant and the Contractor. 

1.2 The Chief Facilities & Construction Officer, Office of Facilities & Construction: An 
employee of The School Board of Broward County, Florida, who has the authority and 
responsibility for oversight and management of all projects for the Owner. Referred to 
hereinafter as the Chief Facilities & Construction Officer or Chief Facilities Officer. 

1.3 Authori7..ation to Proceed (ATP): A document in the form of Attachment 4 to this 
Agreement, accompanied by a fully-executed Purchase Order, issued by the Owner to the 
Consultant, authorizing the performance of specific professional services and 
commencement of a Phase as defined in Article 2.1 through Article 2.8, and stating the time 
for completion and the amount of fee authorized for such services. 

1.4 Basic Services: Those services defined in Attachment I. 

1.5 Other Basic Services: Those services defined in Attachment l. 

1.6 Supplemental Services: Those services defined in Attachment I. 

1.7 Consultant: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, of properly registered and licensed professionals who has entered 
into a contract with the Owner to provide professional Roofing Consulting services 
pursuant to the terms of this Agreement. 

1.8 Project Scope: The activities necessary to respond to the Owner's requirements for the 
various projects, refer to Attachment 1. 

1.9 Project Budget: The sum, established by the Owner, as available for the entire Project, 
including but not limited to the construction budget (Fixed Limit of Construction Cost 
("FLCC")), land costs, costs of furniture, fixtures and equipment (FF&E), financing costs, 
compensation for all professional services, costs of Owner-furnished goods and services, 
contingency allowances and other similar established or estimated costs. 

1.10 Project Schedule: The Owner's requirements for the progress of activities associated with 
the Project identified by milestones and required completion dates for Consultant services 
defined by this Agreement. 

1.11 The Contract Documents; The Contract Documents as used herein refer to the Agreement 
Form, Exhibits, Attachments, Educational Specifications, including any and all 
modifications thereto, issued before and after execution of the Contract and all Exhibits 

The School Board ofBroward County, Florida 
Open Ended Roofing Consulting Services Agreement 
Version 4/23/2018 

Page4 of26 



attached thereto used by the Owner to establish a construction contract with the Contractor. 
These Contract Documents, and their requirements for the Consultant are incorporated by 
reference into this Agreement. Refer to Article 10 for the provisions of the RFQ 
incorporated into the Agreement. 

1.12 Contractor: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, who has entered into a contract with the Owner for construction of 
schools, administrative and support buildings, or various other types of facilities and 
incidents thereto. 

1.13 Program Manager: CBREHeery, Inc. The entity retained by the School Board ofBroward 
County, Florida. to oversee the execution and delivery of the projects, and act as the 
Owner's Representative. 

1.14 Project Manager: An employee of the District or Program Manager to manage the Project 
as a direct representative of the Owner. 

1.15 The Project: The construction, alteration or repair, and all services and incidents thereto, 
comprising a facility as contemplated and budgeted by the Owner. 

1.16 Sub~Consultant: A person or organization of properly registered and licensed 
professionals who have entered an agreement with the Consultant to provide 
professional Roofing Consulting services for the Project. 

1.17 Superintendent of Schools: The duly appointed executive officer of the Owner authorized 
to act by and through the Owner, referred to hereinafter as the Superintendent. 

1.18 Fixed Limit of Construction Cost (FLCC): The total dollar value of all costs to construct 
each project. 

1.19 Building Code Inspector (BCI): A licensed employee or designee of The School Board of 
Broward County, Florida, who provides plan review and construction inspection for code 
compliance, and report non~compliant work to the Project Manager and Project Consultant. 

1.20 Value Engineering: Value Engineering (VE) is the creative, organized process of analysis 
of a project as to cost and/or performance with a focus on analysis of the proposed facility 
(and its systems, assemblies or components) and the elimination or modification of those 
features which add cost without contributing to that facility's required function or design 
value. 

1.21 Constructability: Constructability is the creative, organized process of reviewing a 
project's drawings, specifications and other project documentation with a goal of eliminating 
design, detailing, and specification problems which might render the construction contract 
docwnents unbuildable or requiring extensive Addenda or Change Orders to make them 
buildable. 

1.22 The Project Team: The Owner, Program Manager, and the Consultant who work jointly 
during the design, construction and warranty phases. 
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1.23 Substantial Completion: The term Substantial Completion as used herein, shall mean that 
point at wllich all work associated with the Project, or contractually-defined phase or portion 
of the Project, has received a fully executed Certificate of Occupancy (OEF I lOB Form) or 
Certificate of Completion, whichever is applicable. 

1.24 Chief Building Official, Inspections and Code Compliance (CBO): The officer or other 
designated authority charged with the administration and enforcement of all applicable 
codes, or a duly authorized representative. 

1.25 Design Criteria: Owner design requirements for all architectural and engineering 
disciplines. 

1.26 Negotiated Unit Prices: unit prices for professional services to be utilized during various 
phases of each project under this Agreement. The Consultant's proposal shall serve as the 
basis for Negotiated Unit Prices. Refer to Articles 5 and 6 for terms of compensation and 
payment. 

ARTICLE 2 CONSULTANT SERVICES AND RESPONSIBIIJTIES 

2.1 Consulting Services: The Consulting Services are those set forth in the Professional 
Services Required form attached as Attachment 1 hereto and incorporated by reference. It 
should be noted that the Consulting Services may be some or all of those services listed on 
Attachment "1" to this Agreement, or other services designated by Owner. 

2.2 Standard of Care and Representations: 

2.2.1 Standard of Care: The Owner's engagement of the Consultant is based upon the 
Consultant's representations to the Owner that: (A) it is an organization of experienced 
professionals, authorized and licensed to do business in Florida; (B) the person responsible 
for performance pursuant to this Agreement is currently a registered Professional Architect 
or Engineer in the State of Florida; (C) it is qualified, willing and able to perform services 
for the Project; and that (D) it has the past experience and ability to provide services which 
will meet the Owner's objectives and requirements. 

2.2.2 As to all services provided pursuant to this Agreement, the Consultant shall furnish services 
by experienced personnel and under the supervision of qualified and experienced 
Consultants, and shall exercise a degree of care and diligence in the performance of these 
services in accordance with the customary professional standards currently practiced by 
firms in Florida and in compliance with any and all applicable codes, laws, ordinances, etc. 

2.2.3 Any defective or deficient work furnished by the Consultant shall be promptly corrected by 
the Consultant at no cost to Owner, without limitations to other remedies or rights of Owner. 
Owner's approval, acceptance or use of or payment for all or any part of Consultant's 
services hereunder or of the Project itself shall in no way alter the Consultant's obligations 
or Owner's rights hereunder. The Consultant shall utilize the same personnel over the course 
of the Work and shall, if requested by the Owner, replace personnel whom the Owner has 
found to be incompetent or to whom the Owner otherwise reasonably objects. 

2.2.4 All services provided by the Consultant shall: (A) be in accordance with all applicable 
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codes, including but not limited to, Florida State Board of Education Regulations, Chapter 
6A-2.010 (Educational Facilities), the Florida Department of Education's State 
Requirements for Educational Facitities)("SREF"), the Florida Building Code ("FBC"), the 
Florida Fire Protection Code, the Americans With Disabilities Act (ADA), in effect at the 
time of execution of this Agreement. and its referenced codes and standards; Crime 
Prevention Through Environmental Design (CPTED) (Broward Sheriffs Office), and all 
guidelines or regulations of the Owner (provided same are not less stringent than applicable 
codes); (B) be provided for the benefit of the Owner and not for the benefit of any other 
party; and (C) include all Consultant services normally required for a project of this type as 
listed in the Scope of Work (Attachment I to this Agreement). 

2.2.5 Approval of Documents: Owner's approval of or comments on any of the documents 
submitted to Owner by Consultant shall not be deemed the approval of or by another 
governmental authority having jurisdiction over the project and Consultant acknowledges 
that the aforesaid authorities may require modifications of any of the documents submitted 
by Consultant. Subject to Article 2, such modifications shall be made at no cost to Owner. 

ARTICLE 3 SUJ!..CONSULTANTS 

3.1 Sub-Consultants' Relations: 

3.1.1 AU services provided by a Sub-Consultant shall be pursuant to appropriate agreements 
between the Consultant and the Sub-Consultants which shall contain provisions that 
preserve and protect the rights of the Owner and the Consultant under this Agreement. All 
such Agreements shaJl provide that the Consultant may assign or transfer to Owner any and 
all claims or causes of action which the Consultant has or may have against Sub- Consultant 
as a result of or relating to any acts of omission or commission of that Sub- Consultant. 

3.1.2 Nothing contained in this Agreement shall create any contractual relationship between the 
Owner and the Sub-Consultants. However, the Consultant is at all times liable for any and 
all negligent acts of omission or commission of its Sub-Consultants relating to or regarding 
this Agreement or the Project which is the subject of this Agreement. Owner may, at any 
time, after agreeing to provide Consultant with a Release or Covenant Not to Sue as to a 
claim or cause of action, require the Consultant to assign or transfer to Owner any such 
claims or causes of action which Consultant has or may have against one or more of its Sub
Consultants regarding or relating to this Project. Upon such request, the Consultant shall 
execute a written assignment or transfer in a form to be provided by the Owner. In the event 
the Owner requires the Consultant to assign or transfer said claims or causes of action, then 
the Owner agrees to indemnify and hold the Consultant harmless from any claim or cause 
of action brought by a Sub-Consultant against the Consultant directly related to the claim 
or cause of action brought by the Owner against a Sub- Consultant as a result of such 
assignment. 

3.2 Proposed Sub-Consultants: 

3.2.1 The Consultant proposes to utilize the Sub-Consultants identified in Attachment 5 (List of 
Project Team Members) 

3.2.2 The Consultant shall not change any Sub-Consultant without prior approval by the 
Owner. 
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3.2.3 The Consultant shall, not later than ten (10) days after the date of this Agreement, submit a 
list of contact infonnation for Sub~Consultants which includes contact names, firm 
addresses, telephone and fax numbers and email addresses. Any future changes to Sub
Consultants must also be submitted no later than ten (10) days after the date the change was 
made. 

ARTICLE 4 THE OWNER'S RESPONSIBILITIES 

4.1 

4.2 

4.3 

Information, Documents and Services: The Owner shall consult with the Consultant and 
provide such information regarding requirements for the Project as are reasonably necessary 
for Consultant to perfonn its services. 

Owner Furnished Items: When documents, services, or other materials furnished by the 
Owner for the Consultant's use are deemed by the Consultant as inappropriate, inaccurate, 
or otherwise unreasonable, the Consultant shall notify the Owner of its opinion immediately 
upon discovery of same. Owner will notify Consultant upon delivery of any inaccurate data 
provided to the Consultant. Failure of the Consultant to notify the Owner shall result in the 
Consultant being responsible for any costs, expenses, or damages incurred by the Owner 
and forfeiture of claims for damages, delays or other compensation related to the use of 
those Owner furnished materials. 

Project Management: 
The Director ofPreconstruction: The Director ofPreconstruction or designee shall act 
on behalf of the Owner in all matters pertaining to this Agreement and shall approve all 
Authorizations to Proceed to the Consultant and all invoices for payment to the Consultant. 

ARTICLE 5 BASIS OF COMPENSATION 

5.1 Professional Basic Service Fees ("Fcc"): 

5.1.1 The Owner agrees to pay the Consultant, and the Consultant agrees to accept for services 
rendered pursuant to this Agreement, based upon a Cost Plus with a Guaranteed Maximum 
based on a Multiple of Direct Personnel Expenses as set forth in Attachment 11 based on 
the fee schedule as set forth in Attachment 4 attached hereto and incorporated by reference. 
If Owner and Consultant cannot mutually agree to a Cost Plus with a Guaranteed Maximum 
based on Direct Personnel Expense, the Owner may secure services from an independent 
source or from the Owner's resources. 

5.2 Supplemental Fee: 

5.2.1 The Fee listed above is based on the scope of services for a project of this scope, size and 
complexity. 

5.2.2 If the Owner authorizes an increase or decrease in the scope, size or complexity of the 
Project, the Fee will be adjusted as mutually agreed upon, in writing, by Owner and 
Consultant. 

5.2.3 The Consultant may be authorized to perform Supplemental Services. The fee for such 
services will be based upon a Cost Plus with a Guaranteed Maximum based on a Multiple 
of Direct Personnel Expenses. Where a mutually agreeable Cost Plus with a Guaranteed 
Maximum based on Direct Personnel Expense cannot be arrived at, the Owner may secure 
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services from an independent source or from the Owner1s resources. The Consultant shall 
provide any information and/or copies of project documentation necessary to facilitate the 
provision of said supplemental services by others. 

5.3 Multiple of Direct Salary Expense: 

5.3.1 Where this Agreement or Attachments 4 hereto indicates a fee computed on the basis of a 
Multiple of Direct Salary Expense, such fee shall be based on a negotiated multiple of the 
Direct Personnel Expense as set forth in Attachment II. 

5.3.2 Should overtime work be necessary for work compensated by this fee method, the 
Consultant's authorization and compensation for such work shall be approved by the Chief 
Facilities & Construction Officer or his designee, in writing, and stated in Attachment 4 or 
other documents executed by Owner and Consultant. 

5.4 Direct Personnel Expense: Direct Personnel Expense is defined as the salary rate, as 
determined from salaries reported to the Director of Internal Revenue, of the personnel 
engaged directly on the Project, and the portion of the cost of their mandatory and customary 
contributions and benefits related thereto, such as employment taxes and other statutory 
employee benefits, insurance, sick leave, holidays, vacations, pensions and similar 
contributions and benefits. 

5.5 Reimbursable Fees: 

5.5.1 Reimbursables are those items pre-approved, in writing, and authorized by the Owner in 
addition to the Supplemental Services and consist of actual expenditures made by the 
Consultant and the Consultant's employees and Sub-Consultants in the interestofthe work. 

5.5.2 Authorized travel outside the areas of Dade, Broward and Palm Beach Counties, lodging 
and meals in connection with the Project (subject tQ the limitations imposed by Chapter 
112.061, Florida Statutes); long distance communications (except for long distance charges 
for calls placed to others living outside the Consultant's local calling area), and fees paid 
for securing approval of authorities having jurisdiction over the work, reproductions, 
postage and handling of Drawings, Specifications and other documents, and, if authorized 
in advance by the Owner, expense of overtime work requiring higher than regular rates. 

5.5.3 The Owner will reimburse the Consultant for authorized Reimbursables as verified by 
appropriate bills, invoices or statements. 

5.5.4 Authorized Reimbursables shall not include charges for office rent or overhead expenses of 
any kind, including but not limited to, local telephone and utility charges, office and drafting 
supplies, depreciation of equipment, professional dues, subscriptions, etc., reproduction of 
drawings and specifications, mailing, stenographic, clerical, or other employees time or 
travel and subsistence not directly related to the Project. For all Reimbursables, the 
Consultant will apply the multiplier of one and five-hundredths (1.05) times the amount 
expended by the Consultant. Authorized reproductions in excess of sets required at each 
phase of the work will be a reimbursable. 

ARTICLE 6 PAYMENTS TO THE CONSUIJANT 
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6.1 Payment for Basic Sentiees and Supplemental Services: 

6.1.1 Payments for Basic and Supplemental Services may be requested monthly (on the Owner's 
standard invoice format) in proportion to services performed during each portion of the 
work or other basis as set forth in the Schedules attached hereto and conforming to the 
attached Consultant's proposal for Attachment 1 -"Scope of Work". Owner in its sole 
discretion shall determine if the payment requested is in accordance with the proportion of 
the work performed. 

6.1.2 No payments shall be due to Consultant unless and until all materials, forms and documents 
required by Owner have been provided by Consultant and its Sub-Consultant to Owner or 
others who are to receive same. The Owner retains the right to withhold payment from the 
Consultant for non-performance of the Consultant during any phase or portion of the 
Project. 

6.1.3 The Consultant shall submit invoices in the Owner's required invoice format (Attachment 
2) as provided. 

6.1.4 All submitted invoices shall have copies of referenced Scope ofWorkand the Authorization 
to Proceed (ATP) attached. 

6.1.5 Payments are due and payable thirty (30) days from receipt of the Consultant's invoice, 
provided it is in accord with the requirements of this Agreement. 

6.1.6 The Consultant shall submit a monthly S/MIWBE Monthly Subcontractor Utilization 
Report with the monthly request for payment, on forms provided by the Owner, 

6.2 Payment for Reirnbursablcs: 

6.2.1 Payment for Reimbursables may be requested monthly (on the Owner's standard invoice 
format, Attachment 2) based on actual costs. 

6.2.2 Payments are due and payable within thirty (30) days from receipt of the Consultant's invoice. 

6.3 Project Suspension: 

6.3.1 If the Project is suspended for the convenience of the Owner for more than three (3) months 
or terminated in whole or in part during any Phase, the Consultant shall be paid for services 
authorized by an Authorization to Proceed which were performed prior to such suspension 
or termination, together with the cost of Reimbursable Services and expenses then due. 

ARTICI,E 7- JNDEMNIFICATJONCLAUSE 

7.1 Indemnification: 

7.1.1 To the fullest extent permitted by Jaw, the Project Consultant shall indemnify, and hold 
harmless the owner, its members, officers, employees and agents (hereinafter collectively 
"Related Parties") from liabilities, damages, losses, and costs, including, but not limited 

The School Board ofBroward County, Florida 
Open Ended Roofing Consulting Servicc5 Agreement 
Version 4/2312018 

Page 10 of 26 



to, reasonable attorney's fees, to the extent caused by the negligence, recklessness, or 
intentionally wrongful conduct of the design professional and other persons employed or 
utilized by the design professional in the performance of this contract. 

7.1.2 Jn any and aU claims against the Owner by any employee of the Consultant, or anyone for 
whose acts the Consultant may be liable, the obligations for Consultant to indemnify Owner 
under this contract shall not be limited in any way by any limitation on the amount or type 
of damages, compensation, or benefits payable by or for the Consultant under workman's 
compensation acts, disability acts, or other employee benefit acts. 

7.1.3 In the event that any claims are brought or actions filed against the Owner with respect to 
the indemnity contained herein, the Consultant agrees to defend against any such claims or 
actions regardless of whether such claims or actions are rightfully or wrongfully brought or 
filed. The Consultant agrees that the Owner may select the attorneys to appear and defend 
such claims or actions on behalf of the Owner. The Consultant further agrees to pay, at the 
sole expense of the Consultant, the attorney's fees and costs incurred by those attorneys 
selected by the Ownef to appear and defend such claims or actions on behalf of the Owner. 
However, if the claims or actions are covered by insurance and such coverage is 
acknowledged by the insurance company in writing to the Owner, then, in that case, the 
insurance company shall choose counsel, direct the defense and be the judge of the 
acceptability of any compromise or settlement of any such claims or actions against the 
Owner which are within the insurance policy limits and are paid by the insurance company 
solely. Otherwise, if the claims or actions are not covered by insurance, then, at its sole 
option the Owner shall have the sole authority for the direction of the defense, and shall be 
the sole judge of the acceptability of any compromise or settlement of any claims or actions 
asserted against the Owner. 

ARTICLE 8 INSURANCE 

8.1 General Insurance Requirements: 

8.1.1 The Consultant shall not start work under this Agreement until the Consultant has obtained 
all insurance required hereunder and such insurance has been approved by the Owner. 

8.1.2 All insurance policies shall be issued by companies authorized to do business under the laws 
of the State of Florida. All insurance companies providing policies required under this 
Agreement shall have an "A" rating, or better, and a financial rating of no less than VI in 
the current A.M. Best Manual OR hold a Moody's Investors Service Financial Strength of 
"Aa3" or better. 

8.1.3 All insurance policies required under this Agreement shall be endorsed to be primary of all 
other valid and collectable coverages maintained by the Owner. The Owner shall be named 
as an additional insured under the General Liability policy, including Products Liability, 
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8.1.4 

8.1.5 

8.2 

8.2.1 

8.2.2 

8.2.2.1 

8.2.2.2 

shall include the Owner's Project number and full Project title (including applicable facility 
name) on the Certificate. 

The Consultant shall furnish certificates of insurance to the Owner for review and approval 
at the time of execution of this Agreement and shall maintain same at all times during the 
term of this Agreement. 

The Certificates oflnsurance shall be in the form as approved by Insurance Standards Office 
(ISO), unless approved by Owner and shall clearly indicate that the Consultant has obtained 
insurance of the type, amount and classification required by these provisions, in excess of 
any pending claims at the time of contract award to the Consultant. No material change or 
cancellation of the insurance shaH be effective without a 30-day prior written notice to and 
approval by the Owner. All Certificates shall list the Owner's project number and full 
project title (including applicable facility name). 

Insurance Required: 

Automobile Liability Insurance: The Consultant shall maintain Automobile Liability 
Insurance covering all owned, non-owned and hired vehicles used in connection with this 
Agreement in amounts not less than $1,000,000 per occurrence for bodily injury and 
property damage combined single limit and shall not be less than the standard ISO Business 
Auto Policy CA 00 01. 

Professional Liability (Errors and Omissions): The Consultant shall procure Professional 
Liability Insurance in the manner described herein. The deductible shall not be more than 
Fifty Thousand ($50,000) Dollars for each policy and must be indicated on the certificate 
of insurance. The limits of the Professional Liability Insurance Policy shall be as follows: 

Not used. 

Projects require a practice policy with a per claim/am1Ual aggregate in accordance with the 
specifications del.ineated below relative to the cumulative construction value of all projects: 

.I One Million ($1,000,000) Dollars on a per claim/One Million ($1,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is less than Five Million ($5,000,000) Dollars . 

. 2 One Million ($1,000,000) Dollars on a per claimffhree Million ($3,000,000) 
Dollars annual aggregate basis for Consultants whose cumulative construction 
value for all Board contracts is between Five Million One ($5,000,001) Dollars to 
Ten Million ($1 0,000,000) Dollars. 

3 One MiHion ($1 ,000,000) Dollars on a per claim/Five Million ($5,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is greater than Ten Million One ($10,000,001) Dollars. 

The Consultant shall be required to maintain the practice policy in accordance with the above 
specifications for a period commencing with execution of tills contract and terminating three 
years after final completion of said projects. Should additional projects or change orders be 
added that increase the cumulative construction value to another tier shown above, the 
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Consultant will be required to show proof of coverage at the higher limit I aggregate. In 
addition, the Consultant shall provide information regarding the total claims against said 
practice policy on an annual basis for the term of the contract upon and terminating three 
years after final completion of the project (Claims/Loss history should be forwarded to the 
Risk Management Department), as The School Board of Broward County, Florida, deems 
appropriate. 

The Professional Liability insurance must provide for all sums which the Consultant shall be 
legally obligated to pay as damages for claims arising out of or relating to the negligent 
services performed by the Consultant or any person employed or acting on the Consultant's 
behalf (including, but not limited to, Sub-Consultants) in connection with this Agreement. 
If the Owner, at its sole discretion, agrees that such coverage is not commercially reasonably 
avallable, the Owner may, at its discretion, authorize the Consultant to alter the coverage by 
substituting a lower aggregate or changing any other tenns and conditions of the coverage 
(including but not limited to deductible amounts) based upon the scope of the project. 

8.2.3 Worker's Compensation Insurance: The Consultant shall maintain Worker's 
Compensation Insurance in compliance with Chapter 440 of the Florida Statutes. The firm 
shall maintain Workers' Compensation Insurance for all of its employees connected with 
the provided services as described in this Agreement in accordance with Florida Statutory 
limits and Employers Liability Insurance with a limit of not less than Five Hundred 
Thousand ($500,000) Dollars per occurrence. 

8.2.4 General Liability Insurance: The Consultant shall maintain General Liability Insurance, 
including Contractual Liability to cover the "Hold Harmless Agreement" set forth herein, 
with bodily injury limits of not less than One Million ($1,000,000) Dollars per occurrence 
combined single limit for bodily injury and property damage and not less than the Two 
Million ($2,000,000) General Aggregate such coverage shall apply separately to each 
project. The School Board ofBroward County, Florida, its members, officers, employees, 
and agents shall be named as an additional insured under the General Liability policy. 

ARTICLE 9 GENERAL fROVISIONS 

9.1 Performance: 

9.1.1 Performance and Delegation: The services to be performed hereunder shall be performed 
by the Consultant's and SubMConsultant's own staff, unless otherwise approved by the 
Owner. Said approval shall not be construed as constituting an agreement between the 
Owner and said other person or firm. 

9.1.2 Task Orders: The Owner will assign increments of Work to the Consultant via an 
Authorization to Proceed ("ATP") (Attachment4) which will be completed for each project 
or service to which the Consultant is assigned. Each ATP, which includes forms for the 
ProfesslonaJ Services required, Project Schedule and Professional Fee, shall be completed 
by the Owner and Consultant evidencing the services, fees, time, etc. for that particular 
project and confirming that the terms and conditions of this Agreement apply. Each project 
assigned to the Consultant will be identified by the Owner's assigned project numbers. 

9.1.3 Time for Performance: The Consultant agrees to start all work hereunder upon receipt of 
an Authorization to Proceed issued by the Chief Facilities and Construction Officer or his 
designee and to complete all work within the time stipulated in the Authorization to Proceed 
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(Attaclunent 4 to this Agreement ("ATP")). The Consultant acknowledges that failure to 
perform timely may cause the Owner to sustain loss and damages and will be responsible 
for same. The Consultant agrees that Owner is entitled to recover no less than One Hundred 
Dollars ($100) per consecutive calendar day of unexcused delay caused by the Consultant's 
failure to comply with the times set forth in the fully executedATP. Owner shall have the 
right to deduct such amounts from payments due and owing to the Consultant. 

9.1.4 Time Extensions: A reasonable extension of time for completion of various aspects may 
be granted by the Owner should there be a delay on the part of the Owner in fulfilling its 
obligations pursuant to this Agreement. Such extension shall not be the basis or cause for 
any claims or causes of action by the Consultant for additional or extra compensation. Under 
no circumstances shall the Consultant be entitled to additional compensation or payment as 
a result of or relating to delays on the Project. Time is of the essence with regard to the 
performance of this contract. 

9.1.5 Excess Funds: Any party receiving funds paid by the School Board ofBroward County, 
Florida under this Agreement agrees to promptly notify the School Board of Broward 
County, Florida of any funds erroneously received from the School Board of Broward 
County, Florida of upon the discovery of such erroneous payment or overpayment. Interest 
shall be calculated using the interest rate for judgments under Section 55.03, Florida 
Statutes, as amended, applicable at the time the erroneous payment or overpayment was 
made by the School Board of Broward County, Florida. The erroneous payment and/or 
overpayment will be promptly transmitted and returned to the School Board of Broward 
County, Florida with the maximum applicable interest permitted by Florida law. 

9.2 Termination of Agreement: 

9.2.1 Right to Terminate: The Owner has the right to terminate this Agreement for its own 
convenience on seven (7) days written notice. Upon termination of this Agreement, the 
Consultant shall be paid in accordance with the terms of this agreement. To receive 
payment, all charts, sketches, studies, drawings, and other documents or other materials 
related to work authorized under this Agreement, whether finished or not, must be turned 
over to the Owner. 

9.2.2 The Consultant may only terminate this Agreement for a material breach of the Agreement 
by Owner, and only after Consultant has given the Owner ten (10) days written notice and 
opportunity to cure such breach. In the event of any dispute regarding or relating to 
performance pursuant to this Agreement, or payment hereunder, the Consultant is obligated 
to continue performance in accordance with the terms of tills Agreement, unless instructed 
by the Owner to suspend or delay performance. 

9.2.3 Owner may terminate tills Agreement for cause, which shall include, but not be limited to, 
failure of Consultant to comply with any of its material obligations under this Agreement; 
a decrease in the projected, available Capital Outlay funds which renders continuation of 
the design or construction of the Project impossible or impractical; or conditions which arise 
that constitute Force Majeure under Atticle 9.2.6 of this Agreement. In such event, 
Consultant shall not be entitled to any additional payments and may be liable to Owner for 
any damages or losses incurred or suffered as a result of Consultant's failure to properly 
perform pursuant to the terms of this Agreement. In the event it is later determined that the 
Owner was not justified in terminating this Agreement for cause, then it shall be deemed to 
be a termination for convenience pursuant to Article 9.2.1 above, and the Consultant's 
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sole compensation shall be compensation in accordance with that paragraph. Whether or not 
this Agreement is so terminated, the Consultant shall be liable to Owner for any damage or 
loss resulting from such failure or violation by Consultant. The rights and remedies of 
Owner provided by this paragraph are cumulative with and in addition to any other rights 
and remedies provided by law or this Agreement. 

9.2.4 Annulment: The Consultant warrants that no one has been employed or retained other than 
an employee working solely for the Consultant, to solicit or secure this Agreement; and that 
the Consultant has not paid, nor agreed to pay, any company or other person any fee, 
commission, gift or other consideration contingent upon the making of this Agreement. For 
breach or violation of this warranty, the Owner has the right to annul this Agreement without 
liability. 

9.2.5 Fixed Fees Exceeding $50,000: For all Fixed Fees or other "lump~sum" fees for 
professional service Agreements over Fifty Thousand ($50,000) Dollars the Consultant 
shall execute a truth-in~negotiations certificate as in accordance with 287.055 and all 
required language set forth therein. Requirements of Florida Statute 287.055 (2004), as 
amended, are incorporated herein by reference. 

9.2.6 Force Majeure: The Owner's or Consultant's failure to perform any term or condition of 
this Agreement as a result of conditions beyond its control such as, but not limited to, war, 
strikes, fires, floods, acts of God, governmental restrictions, power failures, or damage or 
destruction of any network facilities or servers, sl1all not be deemed a breach of this 
Agreement. 

9.2.7 Termination of Scrutinized Companies or False Certification: SBBC reserves the right 
to terminate this Agreement in accordance with Section 287.135(5), Florida Statues, if the 
other party is placed on the List of Scrutinized Companies that Boycott Israel or is engaged 
in a boycott of Israel; is on the List of Scrutinized Companies with Activities in Sudan; is 
on the List of Scrutinized Companies with Activities in the Iran Petroleum Energy Sector; 
or has engaged in business operations in Cuba or Syria. SBBC also reserves the right to 
terminate this Agreement pursuant to Section 287.13 5(5), Florida Statues, if the other party 
is found to have submitted a false certification. 

9.3 Consultant's Accounting Records and Right to Audit Provisions: Consultant's records 
which shall include, but not be limited to, accounting recOrds, payroll time sheets, audited 
and unaudited financial statements to substantiate overhead rates, written policies and 
procedures, Sub-Consultant files (including proposals of successful and unsuccessful Sub
Consultant), original estimates, estimating worksheets, computer records, disks and 
software, videos, photography, correspondence, change order files (including 
documentation covering negotiated settlements), and any other supporting evidence 
necessary to substantiate charges related to this Agreement (all of the foregoing hereinafter 
referred to as "records") shall be open to inspection and subject to audit and/or reproduction, 
during normal working hours, by Owner's agent or its authorized representative to the extent 
necessary to adequately permit evaluation and verification of any invoices, payments or 
claims submitted by the contractor or any of his payees pursuant to the execution of this 
Agreement. Such records subject to examination shall also include, but not be limited to, 
those records necessary to evaluate and verifY direct and indirect costs (including overhead 
allocations), fees, reimbursable services, etc. as they may apply to costs, matters or items 
associated with this Agreement. 

9.3.1 For the purpose of such audits, inspections, examinations and evaluations, the Owner's 
agent or authorized representative shall have access to said records from the effective date 
of this Agreement, for the duration of the work, and until five (5) years after the date of final 
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payment by Owner to Consultant pursuant to this Agreement. All costs which the consultant 
is unable to provide support or docwnentation to substantiate that it was incurred as 
represented by the original estimated breakdown of costs or found to be not in compliance 
with the provisions of this contract, shall be reimbursed to the Owner. 

9.3.2 Owner's agent or its authorized representative shall have access to the Consultant's 
facilities, shall have access to all necessary records, and shall be provided adequate and 
appropriate work space, in order to conduct audits in compliance with this article. Owner's 
agent or its authorized representative shall give auditees reasonable advance notice of 
intended audits. 

9.3.3 Consultant shall require all Sub~Consultants to comply with the provisions of this article by 
insertion of the requirements hereof in any written contract agreement. Failure to obtain 
such written contracts which include such provisions shall be reason to exclude some or all 
of the related costs from amounts payable to the Consultant pursuant to this Agreement. 

9.3.4 If an audit inspection or examination in accordance with this article discloses overcharges 
(of any nature) by the Consultant to the Owner in excess of$25,000, the actual cost of the 
Owner's audit shall be paid by the Consultant. 

9.3.5 Public Records: The following provisions are required by Section 119.0701, Florida Statues, 
and may not be amended. Consultant shall keep and maintain public records required by 
SBBC to perform the services required under this Agreement. Upon request from SBBC's 
custodian of public records, Consultant shaH provide SBBC with a copy of any requested 
public records or to allow the requested public records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in Chapter 119, Florida 
Statues, or as otherwise provided by law. Consultant shall ensure that public records that are 
exempt or confidential and exempt from public records disclosure requirements are not 
disclosed except as authorized by law for the duration of the Agreement's term and following 
completion of the Agreement if Consultant does not transfer the public records to SBBC. 
Upon completion of the Agreement, Consultant shall transfer, at no cost, to SBBC all public 
records in possession of Consultant or keep and maintain public records required by SBBC 
to perform the services required under the Agreement. If Consultant transfer all public 
records to SBBC upon completion of the Agreement, Consultant shall destroy any duplicate 
public records that are exempt or confidential and exempt from public records disclosure 
requirements. If Consultant keeps and maintains public records upon completion of the 
Agreement, Consultant shall meet all applicable requirements for retaining public records. 
All records stored electronically must be provided to SBBC, upon request from SBBC's 
custodian of public records, in a format that is compatible with SBBC's information 
technology systems. 

IF A PARTY TO THIS AGREEMENT HAS QUESTIONS 
REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO ITS DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THE AGREEMENT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS AT ... 
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Custodian of Public Records 
Requel Bell 
600 SE 3'" Avenue 
Fort Lauderdale, FL 33312 
754-321-1925 
Requel.bell@browardschools.com 

9.4 Ownership of documents: 

9.4.1 The docwnents developed under this Agreement shall become and be the sole property of 
the Owner whether the Project for which they were developed is executed or not. The 
Consultant may maintain copies thereof for its records and for its future professional 
endeavors, although the Owner shall bear no liability or any responsibility whatsoever for 
such use of said documents by the Consultant. 

9.4.2 In the event of the Consultant's termination under other provisions of this Agreement, the 
.Owner shall receive all original documents prepared to the date of termination and shall 
have the right to use those documents and any reproductions in any way necessary to 
complete the Project. 

9.4.3 In the event Owner requests any such documents or materials referred to in this Article and 
Consultant fails to provide same as requested by Owner, then Consultant acknowledges that 
Owner will be irreparably harmed and subject to an injunction to provide same. 

9.4.4 The Owner will not modify or distribute the documents, including electronic media 
versions, to third parties except for those purposes listed above without the expressed 
permission and consent of the Consultant. The Owner will delete any title blocks or other 
marks identifying the originating Consultant from any materials so distributed. The Owner 
will indemnify the Consultant against any claims that result from the modification of data 
and disks by the Owner. 

9.5 Electronic Media: Where this Agreement or referenced provisions in the Contract require 
the Consultant to provide information or documents in either electronic or magnetic media, 
the preparation and format of that media shall conform to the Owner's "Electronic Media 
Submittal Requirements'' which are incorporated as Attachment 3 to this Agreement for Open 
End Services. 

9.6 Attachments and References: 

9.6.1 The following named attachments are made an integral part of this Agreement: 

.I Attachment I: 

.2 Attachment 2: 

.3 Attachment 3: 

.4 Attachment 4: 

The School Board of Broward County, Florida 

Scope of Work 
Consultant's Invoice Form, Consultant's Reimbursable Form 
(individual project invoices required) 
Electronic Media Submittal Requirements 
Authorization to Proceed (A TP) Form 

Professional Services Required 
Project Schedule 
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.5 Attachment 5: 

.6 Attachment 6: 

.7 Attachment 7: 

.8 Attachment 8: 

.9 Attachment 9: 

.10 Attachment 10: 

Professional Fee 
List of Project Team Members 
Document 00455- Background Screening 
IRS Form W-9 
Truth in Negotiations Certificate 
ACH Payment Agreement Form 
Conflict of Interest Fonn 

Online Documents: The following documents shall be downloaded by the Consultant and are 
considered as Attachments to this Contract: 

Design Standards 

http://www.broward.k 12. fl. us/facilities_ construction/DSS/DS _ Docs/DesignStandards.htm 

• Design Criteria 
• Design and Material Standards - Division 1 thru Division 17 
• Document Submittal Checklist for Plan Review 

http://www.broward.kl2.fl.us/constructioncontracts/DOdocs.html 

• Specifications- Division 0 

State Requirements for Educational Facilities (SREF) latest edition 

http://www.fldoe.org/edfacil/sref.asp 

• F.I.S.H.layering system for AutoCAD: Note: the laying system is not posted on line. It will 
need to be requested thru: 

Facility Planning and Real Estate 
600SE3rdAvenue 
Fort Lauderdale, FL 33312 
754-321-1932 

9.7 Extent of Agreement: 

9.7.1 This Agreement represents the entire and integrated agreement between the Owner and the 
Consultant and supersedes all prior negotiations, representations or agreements, written or 
oral. 

9.7.2 This Agreement may not be amended, changed, modified, or otherwise altered after the 
execution hereof, except by resolution of Owner and an Agreement executed by Owner and 
Consultant. 

9.7.3 This Agreement is for the benefit of the parties to the Agreement and are not for the benefit 
of any other party, nor shall it create a contractual relationship with any other party. 

9.7.4 This Agreement shall be governed by the laws of the State of Florida. The parties are 
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9.8 

9.9 

9.10 

9.10.1 

9.10.2 

9.11 

9.11.1 

9.11.2 

encouraged to participate in mediation of any dispute before engaging in litigation. 

Strict Performance: The failure of either party to insist upon or enforce strict performance 
by the other party of any of the provisions of this Agreement or to exercise any rights 
under this Agreement shall not be construed as a waiver or relinquishment to any extent of 
its rights to assert or rely upon any such provision or rights in that or any other instance. 

Prompt and Satisfactory Correction: The Owner, at its sole discretion, may direct the 
Consultant, at no additional cost to-the Owner, to promptly and satisfactorily correct any 
services found to be defective or not in compliance with the requirements of this Agreement 
or the requirements of any governmental authority, law, regulation or ordinance. 

Successors and Assigns: 

The performance of this Agreement shall not be delegated or assigned by the Consultant 
without the written consent of the Owner. 

The Consultant and the Owner each binds one another, their partners, successors, legal 
representatives and assigns to the other party of this Agreement and to the partners, 
successors, legal representatives and assigns of such party in respect to all covenants of this 
Agreement. 

Certification Regarding Debarment, Suspension, Ineligibility or Voluntary Exclusion: 

Lower Tier Covered Transactions: Executive Order 12549 provides that, to the extent 
pennitted by law, Executive departments and agencies shall participate in a government-wide 
system for non-procurement debarment and suspension. A person who is debarred or 
suspended shall be excluded from Federal financial and non-financial assistance and benefits 
under Federal programs and activities. Except as provided in B 85.200, Debarment or 
Suspension, B 85.201, Treatment of Title IV HEA participation, and 385.215, Exception 
provision, debarment or suspension of a participant in a program by one agency shall have 
government-wide effect. A lower tier covered transaction is, in part, any transaction between 
a participant [SBBC] and a person other than a procurement contract for goods or services, 
regardless of type, under a primary covered transaction; and any procurement contract for 
goods or services between a participant and a person, regardless of type, expected to equal or 
exceed the Federal procurement small purchase threshold fixed at tO U.S. C. 2304(g) and 41 
U.S.C. 253(g) (currently $100,000) under a primary covered transaction. A participant may 
rely upon the certification of a prospective participant in a lower tier covered transaction that 
it and its principals are not debarred, suspended, prop-osed for debarment w1der 48 CFR part 
9, subpart 9.4, ineligible, or voluntarily excluded from the covered transaction, unless it 
knows that the certification is erroneous. Each participant shall require participants in lower 
tier covered transactions to include the following certification for it and its principals in any 
proposal submitted in connection with such lower tier covered transactions. 

Certification and Disclosure 

.1 The lower tier participant (Consultant) certifies, by entering this Agreement, that 
neither it nor its principals is presently debarred, suspended, proposed for 

The School Board ofBroward County, Florida Page19of26 
Open Ended Roofing Consulting Services Agreement 
Version 4/23/2018 



9.12 

9.12.1 

9.12.2 

9.12.3 

debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or agency . 

. 2 Where the lower tier participant (Consultant) is unable to certify to any of the 
statements in this certification, such participant shall provide an explanation to 
the Owner . 

. 3 The Consultant warrants that he or she has not employed or retained any 
company or person, other than a bona fide employee working solely for the 
Consultant to solicit or secure this Agreement and that he or she has not paid or 
agreed to pay any person, company, corporation, individual, or firm, other than 
a bona fide employee working solely for the Consultant any fee, commission, 
percentage, gift, or other consideration contingent upon or resulting from the 
award or making of this agreement. For the breach or violation of this provision, 
the Owner shall have the right to terminate the Agreement without liability and, 
at its discretion, to deduct from the fees due and owing to the Consultant, or 
otherwise recover, the full amount of such fee, commission, percentage, gift, or 
consideration. (Ch. 287.055, F.S.) 

Non-Discrimination, EEO, and ADAAA 

Non-Discrimination- The School Board ofBroward County, Florida prohibits any policy 
or procedure which results in discrimination on the basis of age, color, disability, gender, 
national origin, marital status, race, religion or sexual orientation. 

Equal Employment Opportunity (EEO)- The School Board ofBroward County, Florida, 
prohibits any policy or procedure which results in discrimination on the basis of age, color, 
disability, gender identity, gender expression, national origin; marital status, race, religion, 
sex or sexual orientation. Individuals who wish to file a discrimination and/or harassment 
complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-2150 or 
Teletype Machine (TTY) 754-321-2158. 

Americans with Disabilities Act Amendments Act of 2008 -Individuals with disabilities 
requesting accommodations under the Americans with Disabilities Act Amendments Act of 
2008, (ADAAA) may call Equal Educational Opportunities (EEO) at 754-321-2150 or 
Teletype Machine (TTY) 754-321-2158. 

9.13 Captions The captions, section numbers, article numbers, title and headings appearing in 
this Agreement are inserted only as a matter of convenience and in no way define, limit, 
construe or describe the scope or intent of such articles or sections ofthis Agreement, nor in 
any way effect this Agreement and shall not be construed to create a conflict with the 
provisions of this Agreement. 

9.14 Authority Provision: Each person signing this Agreement on behalf of either party 
individually warrants that he or she has full legal power to execute this Agreement on behalf 
of the party for whom he or she is signing, and to bind and obligate such party with respect 
to all. 

9.15 Notice Provision When any of the parties desire to give notice to the other,such notice must 
be in writing, sent by US Mail, postage prepaid, addressed to the party for whom it is intended 
at the place last specified; the place for giving notice shall remain such until it is changed by 

The School Board ofBroward Counly, 'Florida 
Open Ended Roofing Consulting Services Agreement 
Version 4123/2018 

Page 20 of 26 



written notice in compliance with the provisions of the paragraph. For the present, the parties 
designate the following as the respective places for givingnotice. 

ToSBBC: 

With a Copy to: 

With a Copy to: 

With a Copy to: 

Superintendent of Schools 
The School Board ofBroward County, Florida 
600 Southeast Third A venue 
Fort Lauderdale, Florida 33301 

Office of the ChiefFacilities Officer 
600 SE 3 A venue 
Fort Lauderdale, FL 33301 
Attn: Leo Bobadilla 
Chief Facilities Officer 

Office of Procurement & Warehousing Services 
7720 W Oakland Park Boulevard, Suite 323 
Sunrise, FL 33351 
Attn: Mary Coker 
Director of Procurement & Warehousing Services 

Office of Facilities and Construction 
230 I NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Shelley N. Meloni 
Director, Pre-Construction Office of Facilities and Construction 

To Consultant: 

And 

CBRE Heery, Inc., Owners Representative 
230 l NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Robert Corbin 
Program DirectorNice President 

Lakdas!Y ohalem Engineering, Inc. 
2211 NE 54 Street. Fort Lauderdale, Fi33308 
Attn: Lakdas Nanayakkara, President 

9.16 Excess Funds. Any party receiving funds paid by The School Board of Broward County, 
Florida (SBBC) under this Agreement agrees to promptly notify SBBC of any funds 
erroneously received from SBBC upon the discovery of such erroneous payment or 
overpayment. Any such excess funds shall be refunded to SBBC with interest calculated 
from the date of the erroneous payment or overpayment. Interest shall be calculated using 
the interest rate for judgments under Section 55.03, Florida Statutes, applicable at the time 
the erroneous payment or overpayment was made by SBBC. 

9.17 Background Screening. Project Consultant agrees to comply with all requirements of 
Sections 1012.32 and 1012.465, Florida Statutes, and that Project Consultant, its agents, 
subconsultants and all of its personnel who (I) are to be permitted access to school grounds 
when students are present, (2) will have direct contact with students, or(3) have access or 
control of school funds will successfully complete the background screening required by the 
referenced statutes and meet the standards established by the statutes. This background 

The School Board ofBroward County, Florida 
Open Ended Roofing Consulting Services Agreement 
Vcr:sion4/2312018 

Page 21 of 26 



screening will be conducted by SBBC in advance of Project Consultant or its personnel 
providing any services under the conditions described in the previous sentence. Consultant 
will bear the cost of acquiring the background screening required by Section l 0 I 2.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain 
the fingerprints provided with respect to Consultant and its personneL The Parties agree that 
the failure of Consultant to perform any of the duties described in this section shall constitute 
a material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement 
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Consultant agrees to indemnify and hold harmless SBBC, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Consultant's failure to comply with the requirement of this Section or Section 1012.32 and 
Section 1012.465, Florida Statutes in addition to any other indemnification obligations that may 
be imposed upon Project Consultant pursuant to Article 7 of this Agreement and the laws of 
Florida. 

ARTICLE 10 INCORPORATION OF RFO INTO AGREEMENT 

10.1 In addition to those Attachments and References identified and made part of this 
Agreement in Article 9.6.1, the provisions of RFQ No. 17-112C - Roofing Consulting 
Services (the "RFQ") are hereby incorporated into this Agreement. Tn the event of conflict 
between the provisions contained in this Agreement and the RFQ, the more stringent 
provision shall prevail. If this Agreement is silent on an issue that is contained with the 
RFQ, the provisions of the RFQ shall be followed. 
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-,, 

> 

IN WITNESS WHEREOF, The School Board of Broward County, Florida, has caused this 
Agreement to be executed by the undersigned and the seal of the School Board to be set hereto; and the 
said Project Consultant has caused this Agreement to be executed by the undersigned and the seal of the 
ProJ~ct Consultant set hereto on this day and year first above written. 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
\ 

(SEAL) 
> 

Approved as to Fonn and Legal Content: 
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Nora Rupert, Chair 
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FOR PROJECT CONSULTANT 

.. 

··.:·:·(corporate Seal) 

· .. 
(ATTEST) 

dent 

The School Board ofBroward County, Florida 
Open Ended Roofing Consulting Services Agreement 
Version 3/2612018 

Witness, ( Luis Beltran Rossi 

( 37590 ) 
Project Consultant's Registration Number 
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ACKNOWI,EDGEMENT 

STATE OF FLORIDA 
COUNTY OF BROW ARD 

BEFORE ME this 3rd day of May 2018 , appearelakdas Nanayakkara,fna. 

-------------'/'-------personally known to me to be the persons described in 

and who executed the foregoing contract and acknowledge that he executed the same as his free act and deed 

for the purposes therein expressed. 

rc'( 
WITNESS my hand and official seal in the County and State last official this 2 day of 

1'-/i,;;;h/ ,201& .. 
I 

Notary Public State of Florida 

.. Y~'·fif;;.. .. -LUAN NGUYEN , / f.r 
. {.~~. ::~ MY COMMISSION# FF963808/::;x;.--~tl ~-
~ ·• •• <:, ...... • EXPIRES February 23, 2020 · / 
:_!•····•\o~"".c·~.~ ~""iti.'N"'-'"':;.,.., .... _,,,,.,. 1 

My Commission Expires: Ll-"IN "Ci-v'16!Y 

f'Fc7&?soy 
Notary's Commission No. 
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Attachment 1 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 NW 26th St., Bldg 8 

Fort Lauderdale, Florida 33311 (754) 321-1500 

Scop_e of Work 

1.1 General Requirements 

1.1.1 The Scope of Work of this agreement shall be limited to professional services as it 
relates to roofing and re-design of existing roofs for re-roofing and other miscellaneous 
incidental work for existing facilities of the School Board of Broward County (SBBC). 
The Owner may assign increments of work related to a specific project or other 
professional services as necessary to meet the needs of the Owner. 

1.1.2 The services listed below are not all encompassing and shall not limit those activities 
or services, which may be requested by the Owner. 

2.1 Basic Services 

• Analyze roof warranty to determine if complete replacement iswarranted. 
• Analyze roof survey report provided by Owner to detennine appropriate design 

solution. 
• Conduct site investigation and provide appropriate recommendations. 
• Provide design services for roof replacement. 

Provide technical specifications for design and/or re-roofing. 
• Review and update specifications, material standards, and design criteria for SBBC. 
• Provide Construction Administration as it relates to scope of work. 

Plan review applicable to roofing projects. 

2.1.1 The Project Consultant agrees to: {A) Provide complete professional architectural, 
engineering and/or other professional services set forth in the Scope of Work and all 
necessary personnel, equipment and materials to perform services; (B) Complete those 
design services in accordance with the respective ATP's for specific projects and related 
schedules. Owner schedules shall not be extended by consultant without prior notice 
and written approval of the Owner. Provide other additional basic services as provided 
for within respective ATP's issued under the Agreement for Continuing Contract with 
Roofing Consultant. 

2.1.1 The Project Consultant's services shall conform to Owner's requirements, including but 
not limited to, Owner's Design and Materials Standards, Design Criteria, Project 
Submittal Checklist, and comply with the latest codes including SREF; as well as, 
statues and requirements having jurisdiction over the project. Owner's Guidelines and 
Procedures Manual and Forms for capital projects, provided, however, that in the event 
of conflict the provisions of this agreement shall govern. 

2.1.2 The Project Consultant shall keep Owner informed of any proposed changes in 
requirements or in construction materials, systems or equipment as drawings and 
specifications are developed. Proposed changes must be reviewed in writing by 
Owner prior to incorporation into the design or construction documents. 
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2.1.3 The Project Consultant shall cooperate with Owner by participating in, reviewing and 
commenting on Constructability and Value Engineering studies performed by 
Owner. In the event Owner accepts recommendations from Value Engineering and 
Constructability studies, the Project Consultant shall implement same, including 
providing revised drawings and specifications or other documents, as a part of Basic 
Services. 

3.1 Basic Services- Consultant Responsibilities 

3.1.1 The Project Consultant shall confer with representatives of the Owner to verify and 
confirm the Program (as appropriate to the type of project and scope). 

3.1.2 The Project Consultant shall prior to commencing design activities, visit and inspect 
the site to determine if existing conditions conform to those portrayed on information 
as may have been provided by the Owner: 

3.1.3 

3.1.4 

3.1.5 

3.1.6 

3.1.7 

3.1.8 

(A) Take photographs and make written documentation, sketches, notes or reports to 
confirm and record the condition of the existing site and building elements and 
systems. 

(B) Site investigations and inspections and access to concealed areas should be non
destructive except where destructive investigations, tests or means of access are 
authorized in advance by the Owner. 

In the event that the Project Consultant believes that the project scope, schedule or 
budget is not achievable, the Project Consultant shall immediately upon discovery 
notify the Owner in writing as to the reasons one or all of them are unreasonable or 
not achievable. 

The consultant shall review with Owner altemative approaches to design and 
construction of the project; site use and improvements; selections of materials, 
building systems and equipment; potential construction methods and 
methods of project delivery; and, if requested, shall make a recommendation among 
such alternatives. 

The Project Consultant shall prepare a schedule of services for approval by Owner. 
Such schedule shall show activities including but not limited to Project Consultant 
efforts and Owner reviews and approvals required to complete services. As a 
condition of payment, Project Consultant will submit with each invoice a copy of the 
approved schedule showing progress (indicated by percentage complete). 

The Statement of Probable Construction Cost: The Consultant shall submit to Owner 
for review and approval an estimate of probable construction cost for the project. 

Design and construction document submittals shall be issued in accordance with the 
SBBC Design Services Document Submittal Checklist found at: 
http:/ Jwww.broward.kl2.fl.usjfacilities_construction/Design_StandardsjSub 
mitta!Documents.asp 

The Project Consultant shall prepare a schedule of services in compliance with Project 
Schedule and for approval by Owner. Such schedule shall show activities including 
but not limited to Project Consultant efforts and Owner reviews and approvals required 

The School Board-of Broward County, FJOil.da 
Scope of Work 

AttaChment 1 
Page2 of8 

March 8, 2018 



3.1.9 

3.1.10 

3.1.11 

3.1.12 

3.1.13 

3.1.14 

3.1.15 

4.1 

4.1.1 

to complete services. As a condition of payment, Project Consultant will submit with 
each invoice a copy of the approved schedule shm.v:ing progress (indicated by percentage 
complete). 

The Statement of Probable Construction Cost: The Consultant shall submit to Owner 
for review and approval of probable construction cost for the project. 

Consultant shall provide a letter indicating, after coordination with the Facilities and 
Construction Management Department's Environmental Section, the extent of any 
known or suspected asbestos containing materials or other potentially hazardous 
materials which might require mitigation by the Owner prior to or during construction 
of the Project. Establish and confirm responsibility for removing the asbestos or other 
hazardous materials in the design documents and coordinate with schedules, 
Statement of Probable Construction Cost and other documentation. 

Provide product and material samples for Owner review and approval. 

Project Consultant shall submit three (3) sets of all required documents at each 
applicable Design Phase for approval by the Owner (unless otherwise indicated). 

The Project Consultant shall at rrummum make a 50% Construction Documents 
submittal, for approval by the Owner, which shall include but not be limited to three 
(3) sets of the following: 

(A) "Project Transmittal Form" as required by the Facilities and Construction 
Management Department's Design Section. 

(B) Provide updated Florida Energy Efficiency Code for Building Construction (FEECJ 
compliance forms. Submit three (3) copies signed and sealed by a State of Florida 
registered design professional with 50% Contract Documents submittal per 
applicable sections of Design Services Project Submittal Checklist. 

(C) Roofing Specification sections shall be organized to follow the latest Construction 
Specification Institute's (CS~ MasterFormat. 

Consultant shall provide a letter indicating, after coordination with the Facilities and 
Construction Management Department's Environmental Section, the extent of any 
known or suspected asbestos containing materials or other potentially hazardous 
materials, which might require mitigation by Owner prior to or during construction of 
the Project. Establish and confirm responsibility for removing the asbestos or other 
hazardous materials in the design development documents and coordinate with 
schedules, Statement of Probable Construction Cost and other documentation. 

The Project Consultant shall make all changes to the documents as required by the 
Owner's review of the documents and resolve all questions of constructability, code 
compliance, compliance with Owner standards, or other issues raised by the Owner 
during its review of the documents. 

Construction Documents Phase III 100% ~ Permit Review: 

Upon completion of the 100% Construction Documents, the Project Consultant shall 
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4.1.2 

5.1 

5.1.1 

5.1.2 

5.1.3 

5.1.4 

5.1.5 

6.1 

6.1.1 

6.1.2 

6.1.3 

6.1.4 

submit to the Owner five (5) copies of Signed and Sealed Drawings, Specifications, 
reports, programs, final Statement of Probable Construction Cost and other such 
documents as reasonably required by Owner. The 100% construction documents shall 
conform to SREF and FWRIDA BUILDING CODE requirements, and all mandatory 
requirements cited by designated plan reviewer from previous reviews. 

All documents for this phase shall be provided in both hard copy and in electronic 
media. Electronic submittals shall be per SBBC "Electronic Media Submittal 
Requirements" The Owner will approve Phase III documents for submission to the 
SBBC Building Department for permit review and approval. 

General Requirements 

Record Set: The permitted set of documents is the official record set and shall be the 
bid documents. 

Signed and Sealed/Statements of Compliance: Only complete documents, properly 
signed and sealed by Project consultant and respective Sub~consultants, will be 
accepted for review; in addition, these documents shall contain a statement of 
compliance by the architect or engineer of record that "to the best of my knowledge 
these drawings and the project manual are complete, and comply with the State 
Requirements for Educational Facilities". 

The Owner's review and approval of the drawings, specifications, calculations and other 
construction documents shall not relieve the Project Consultant of any responsibility 
for their accuracy, adequacy and completeness. 

When requested by the Owner, signed and sealed engineering calculations shall be 
submitted separately from drawings and the project manual. 

Changes to the contract documents may be made by addenda or resubmittal of 
documents graphically indicating the changes. Addenda shall be signed and sealed by 
the design professionals and submitted to the owner in duplicate as they occur during 
the bidding process. Documents submitted shall bear the appropriate signatures and 
seals. 

Responsibilities During Bidding and Award of Contract 

The Owner will have the drawings and specifications printed for bidding purposes, 
either through its open agreements with printing firms or as a reimbursable service 
through the Project Consultant. 

The Project Consultant when required shall render interpretations and clarifications 
of the drawings and specifications in a written format, supplemented by appropriate 
graphics, acceptable to the Owner. 

The Project Consultant shall attend a pre-bid conference as requested by the Owner. 

The Project Consultant shall prepare addenda, if required, for the Owner to issue to 
all prospective bidders. No addenda shall be issued without the Owner's approval and 
if dimensional changes or extensive graphic changes are required the drawing sheets 
shall be revised and issued as addendum drawings as directed by Owner. 
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6.1.5 

6.1.6 

6.1.7 

6.1.8 

7.1 

7.1.1 

7.1.2 

7.1.3 

7.1.4 

7.1.5 

7.1.6 

The Project Consultant shall be present at the bid opening, as required by Owner. 

The Project Consultant shall participate with Owner in evaluating the bids and 
investigating the qualificatiOns of bidders and shall provide a written 
recommendation for bid award." 

If the lowest responsive Base Bid received exceeds the Fixed Limit of Construction Cost 
the Owner v.rill either: (A) approve the increase in Project cost and award a contract or, 
(B) reject all bids and rebid the Project within a reasonable time with no change in the 
Project, (C) direct the Project Consultant to revise the Project scope or quality, or both, 
as approved by the' Owner, and rebid the Project, or (D) suspend or abandon the 
Project. 

The Project Consultant shall if required, without additional compensation, modify the 
Construction Documents as necessary to bring the Probable Construction Cost within 
the Fixed Limit of Construction Cost. 

Construction Administration (if Applicable): 

The Construction Phase will begin with the award of the Construction Contract and 
will end when the Contractor's final Payment Certificate is approved by the Owner. 
During this period, as requested the Project Consultant shall provide administration of 
the Constntction Contract as set forth in the construction contract documents. 

The Project Consultant and the Project Consultant's respective Sub- Consultants shall 
attend all key construction events as necessary to ascertain the progress of the Project 
and to determine in general if the Work is proceeding in accordance with the Contract 
Documents and report any defects or deficiencies in the work. A minimum of at least 
one site visit per week will be required by the Project Consultant. The Sub-Consultant 
will be required to visit the site at least once a week when their respective portion of 
the work is in progress. 

Consultant shall not have control over or charge of and shall not be responsible for 
construction means, methods, techniques, sequences or procedures, or for safety 
precautions and programs in connection with the Work. 

The Project Consultant shall at all times have access to the Work where ever it is in 
preparation or progress. The Project Consultant and the Sub- Consultants shall 
review and advise the Owner as to whether the Contractoris making timely, accurate, 
and complete notations on the "Project Record Documents" and maintaining various 
other administrative records as required by the Contract Documents. In addition, the 
Owner may at its discretion require the Project Consultant and all Sub-Consultants to 
regularly submit additional written materials or forms to the Owner relating to or 
regarding the Project or its progress. 

The Project Consultant shall assist Owner in veri:(ying and determining the 
percentage of completion work represented by Contractor's Applications for Payment 
and shall certifY" Certificates for Payment. 

The Project Consultant shall have authority to recommend rejection of Work, which 
does not conform to the Contract Documents. The Project Consultant shall not have 
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7.1.7 

7.1.8 

7.1.9 

8.1 

8.1.1 

9.1 

9.1.1 

authority to stop the Work without approval of the Owner. 

The Project Consultant shall promptly review, and take other appropriate action 
upon Contractor's submittals such as shop drawings, product data and samples, 
but only for conformance with the design concept of the Contract Documents. Such 
action shall be taken within thirty (30) days of receipt by Project Consultant unless 
Owner and Project Consultant otherwise mutually agree. Project Consultant's review 
shall not constitute review or approval of safety precautions or of construction 
means, methods, techniques, sequences or procedures. Project Consultant shall 
maintain a log of all submittals made and shall compare the submittals with 
Contractor's progress schedule. 
The Project Consultant shall coordinate with the Owner concerning the Owner's 
required review of Change Orders for Code Compliance. All final decisions with respect 
to substitutions, change orders, and other contract modifications shall be at the sole 
determination of the Owner. 

The Project Consultant shall within sixty (60) days of final acceptance provide the 
Owner with prints and electronic media copies of the original drawings, which the 
Project Consultant has revised to conditions based on information furnished by the 
Contractor as Project Record Documents. These prints and electronic media copies 
shall become the property of the Owner. Submittal of these documents to the Owner 
is a condition of final payment to the Project Consultant. 

Warranty Administration 

For one year following substantial completion of the construction project, the Project 
Consultant shall assist the Owner, without additional compensation, in securing 
correction of defects, and shall in the sixth and eleventh months make inspections of 
the project with the Owner and report observed discrepancies to Owner and 
Contractor. 

Supplemental Services 

The services listed below are normally considered to be beyond the scope of Basic 
Services as defined in this Attachment, and if authorized in advance by having 
received a fully approved and executed ATP and Purchase order, will be compensated 
for as provided under Articles 5.2 and 6.1: 

(A) Providing special analyses of the Owner's needs, and special detailed 
programming requirements for a project. 

(B) Providing financial feasibility, or other special studies. 

(C) Providing planning surveys, site evaluations, or comparative studies of 
prospective sites. 

(D) Providing services relative to future facilities, systems and equipment which are 
not intended to be constructed as during the construction phase. 

(E) Providing services to make measured drawings of the existing site or facilities. 

(F) Providing the services of a cost estimating firm beyond the services required 
during Phases I-III to verify cost of the work as designed. The choice of the firm, 
qualifications of the firm and the terms of employment of the firm shall be 
approved in writing in advance by the Owner. 

(G) Providing interior design services required for or in connection with the selection 
of furniture or fumishings, except equipment included in the Construction 
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Contract and identified in the educational specifications. 

(H) Providing investigations and making detailed appraisals and valuations of 
existing facilities, and sunreys or inventories required in connection with 
construction performed by the Owner. 

{I) Providing the services of one or more full-time Construction Inspector during 
construction; including the services of a Special Threshold Inspector. 

(J) Providing extended assistance beyond that provided under Basic Services for the 
initial start-up, testing, adjusting and balancing of any equipment or system; 
extended training of Owner' personnel in operation and maintenance of 
equipment and systems, and consultation during such training; and preparation 
of operating and maintenance manuals, other than those provide by the 
Contractor, subcontractor, or equipment manufacturer. 

(K) Providing consultation concerning replacement of any Work damaged o built 
inconsistent with the Contract Drawings, providing the cause is found by the 
Owner to be other than by fault of the Project Consultant. 

(L) Providing consultation concerning replacement of any Work, damaged by fire or 
other cause during construction, and furnishing senrices as may be required in 
connection with the replacement of such Work. 

(M) Preparing revisions of Schematic Design, Design Development, and Construction 
Document Phase Documents previously approved in writing by Owner, when so 
directed in writing by Owner, provided, however, that no compensation for 
Supplemental Services shall be paid for revisions which may be required when 
due to errors or omissions by the Consultant or when due to the fact that the 
lowest Bona Fide construction bid exceeds the "fixed limit of construction cost". 

(N) Providing services made necessary by the default of the Contractor, or any major 
unanticipated defects or deficiencies in the Work of the Contractor or any 
subcontractor not attributable in any way to an Error andfor Omission of the 
Project Consultant. 

(0) Preparing change orders and related documents provided the changes are 
significant changes (whether increases or decreases) in the scope of the project 
and are requested by the Owner and not for any changes due to any other reason 
such as error or omission of the Project Consultant. 

(P) Providing revisions in drawings, specifications or other documents required by 
the enactment or revision of codes, laws or regulations subsequent to the 
preparation of such documents. 

(Q) Preparing to senre or serving as an expert witness in connection with any public 
hearing, arbitration proceeding or legal proceeding. 

(R) Providing services after certification to the Owner of that Final Certificate for 
payment, and said payments has been made to the Contractor except those 
services that are a result of errors, omissions. or conflicts in documents prepared 
by the Project Consultant or are warranty related services. 

(S) Review of extensive claims by the Contractor or others relating to the Project. 
However, there shall be no additional charges to Owner from Project Consultant 
in the event the claims are not extensive or in the event the claims are determined 
by the Owner to be based upon the failure of the Project Consultant or Sub
Consultant to properly perform its services or to comply with the provisions of 
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PSA Attachment 2 

Design Professionals Invoice Format 

The School Board of Broward County, Florida requires submittal of the Design Professional's invoice on the District's 
standard invoice forms attached to a transmittal form or letter on the Design Professional's company letterhead. Include 
the information and attachments described below: 

1. Letterhead Containing Firm Information 
A. Firm Name 
B. Address 
C. Telephone and FAX Numbers 
D. Consultant's Invoice Reference Number 

2. Address Transmittal/Letter to: 

Office of Facilities and Construction 
The School Board of Broward County, Florida 
2301 NW 26th Street 
Fort Lauderdale, Fl33311 
Attention: Name of Project Manager 

3. Ensure that Transmittal/letter references the following information: 
A. Date of submittal. 
B. The Invoice Number for ATP Number (example: Invoice No. 01 for ATP No. 01). 
C. The School Board of Broward County's Purchase Order No.: (Which will be provided by the Facilities Project 

Manager at the beginning of the project.) 
D. Name of Facility (and Facility Number). 
E. Name of Project 
F. School Board Project Number 

4. Ensure attachment of the following documents to the Transmittal/letter: 
A. Design Professional's Invoice Form 
B. Design Professional's Reimbursable Invoice Form 
C. Copy of signature page (page 3 of 3) of the Design Professional's Authorization to Proceed. 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 
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Design Professional 
(Name) 
Project No: 
Project Title: 
Design Professional's 

Remit to address: 

The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort lauderdale, Fl33311(754) 321-1500 

Date: 

Facility Name: Invoice No: 
SBBC PO No. 

ATP No. 
Invoice From: 

Project Manager 

INVOICE TOTALS: 

PSA Attachment 2 

v·_s~·mlll·a·iy:-(. ,_. ··'--' · <-·.>-_--Cu;:·~~-~t F~e~::: -- <.'::::_·''P_re,lf_i-O_Udr~r Biu_~d: :·-:,<-'- :;>fhi~ 'i_n&Oif~X · . -- -.,-. • -J::,~:<)i:~lah~_e'::·-i ·• >._. -:·,+ .• :::"j 
Basic services " " > $ $ 
Reimbursable $ $ $ 
Total: $ $ $ 

BASIC FEE TOTALS: 

're·Jidusry··Bilfe'i:(Y-':: .. ~ · '"·' -_," __ ,,_.," ----<;·-,,r --.·--- :. ·!_c_e 

From to dates $ $ % $ % 

$ $ % $ % 

$ $ % $ % 

$ $ % $ % 

$ $ % $ % 

Other Services I $ $ % $ % 

Total Previously Billed: 

Total Balance: 

Submitted By: Name: Certified By: Name: Title: Recommended By: 
Title: Date: (Signature) Project Manager Date: 

(Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

Name: Title: Date: 
(Signature) 

$ 
$ 
$ 

$ 
-
$ 
-
$ 
-
$ 
-
$ 
-
$ 

I 

I 

I 

I 

I 

I 

Approved By: 
Name: Title: Date: 

(Signature) 

% 

% 

% 

% 

% 

% 
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PSA Attachment 2 
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The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort lauderdale, Fl33311 {754) 321-1500 

Project No: 

Design Professional's Reimbursable Invoice 

Facility Name: Invoice No: 
Project Title: 
Design Professional's: 
Remit to address: 

Item No. Date 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: Project Manager Date: 

{Signature) (Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

SBBC PO No. 
ATP No. 

Invoice From: 

Project Manager: 

Reimbursable Item 

Invoice Total 

Recommended By: 
Name: Title: Date: 

(Signature) 

Amount 

-·. . . . 

$ 

Approved By: Name: Title: 
Date: 

{Signature) 

Consultant's Invoice Format 
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PSA Attachment 3 

Electronic Media Requirements 

All Work product for all projects, requires hard copies, electronic copies (PDF) and electronic original 
copies. The electronic media requirements are as listed below. 

ELECTRONIC MEDIA 

1.0 Generallnformation 

1.1 The School Board of Broward County, Florida contracts with one or more Internet bid advertising and 
distribution services. The Design Professional shall post the complete bid package to these services 
upon written notification by the Owner. The posted documents shall be read only documents and the 
file format shall be PDF. 

2.0 Software Requirements 

2.1 Word Processing 
2.1.1 Provide word processing files in Microsoft Word for Windows compatible file formats 

including all information necessary for remote printing. 

2.2 Spreadsheets 
2.2.1 Provide spreadsheet files in Microsoft Excel for windows compatible file formats including all 

information necessary for remote printing. 

2.3 Computer aided Design and Drafting 
2.3.1 Provide all CADD files as the latest version of AutoCAD, Window's version. 

3.0 CAD Standards 

3.1 Standard plotted drawing size: 24 inch x 36 inch or 30 inch x 42 inch sheets. 
3.1.1 All sheets within a set shall be the same size unless pre~approved otherwise. {for example 

survey sheets) 

3.2 Design Professional shalf provide to the Owner the standard file naming Protocol they witt be utilizing. 

3.3 CAD File Layering 
3.3.1 Conform to the most up to date guidelines defined by the American Institute of Architects 

{AlA) standard document, "CAD Layer Guidelines." 

3.3.2 Provide the required Layering for the Florida Inventory of Schoolhouses {F.J.S.H.) documents 

3.3.1.1 The F.J.S.H. layering scheme is not available on-line. It can be requested through: 

Electronic Media Requirements 
Revised 8/18/17 
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PSA Attachment 3 

Facility Planning and Real Estate 
600 SE 3'd Avenue, Fort Lauderdale~ FL 33312 754-321-1932 

3.3.3 Provide a separate list of all layers which do not conform to the standard AlA CAD layer 
Guidelines or the FISH layering scheme. 

3.4 No custom hatch patterns shall be utilized. 

3.5 All symbols and blocks to have descriptive names 

4.0 Electronic Media Delivery Requirements 

4,1 Transmittals shall include the following 
4.1.1 The Project Number, Project Title and date 
4.1.2 The Facility Name 
4.1.3 The submittal type 
4.1.4 The format and version of the software. 
4.1.5 An attached listing of file names with the latest document publish dates 

4.2 All electronic media shall contain an attached label which shall identify 4.1.1, 4.1.2, and 4.1.3. 

4.3 Document dean-up 
4.3.1 Before a CADD file is placed on the delivery electronic digital media, the following procedures 

shall be performed; 

4.3.1.1 Purge all files and remove all extraneous graphics outside the border area. 

4.3.1.2 Make sure all reference files are attached without device path 

4.3.1.3 All required project files both graphic and nongraphic, shall include color tables, pen 
tables, font libraries, block libraries, user command files, plot files, etc. All project 
related blocks must be provided to the Owner as a part of the electronic digital 
deliverables. 

4.3.1.4 Make sure that all support files such as those listed above are in the same directory 
and that references to those files do not include device Path. 

4.4 The following Plot File Development and Project Documentation Information shall be submitted as an 
enclosure or attachment to the transmittal letter provided with each electronic digital media submittaL 

4.4.1 Documentation of the plot files for each drawing which will be needed to be able to allow 
identical plotting by the Owner at a later date. This documentation shall include the plotter 
configuration (e.g., name and model of plotter), pen settings, drawing orientation, drawing 

Electronic Media Requirements 
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PSA Attachment 3 

size, and any other special instructions. 

4.4.2 Instructions concerning how to generate plotted, drawings from the provided plot 
files. 

4.5 Provide all symbols and blocks used in the project in a separate files. 
4.6 list of all database/spreadsheet files associated with each drawing, as well as a description and 

documentation of the database format. 

5.0 Ownership: Refer to Agreement for specific Owner and Design Professional's rights. 

6.0 Documents for the Construction Contractor: 

6.1 The Owner and the Design Professional shall make various electronic information available to the 
Contractor during the Construction phase of the Project. 

7.0 Where electronic media submittals affinal site surveys are required: Provide electronic copies of any existing 
site survey data already on electronic media. 

8.0 At the Contractors option, the Design Professional will provide the Contractor one set of AutoCAD (.dwg) 
electronic file format contract drawings, to be used for as built drawings at the Contractor's option. Note 
that the Architect's name and information to be removed. 

Electronic Media Requirements 
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Project No.: P.###### 
Location No.: #### 

PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26" Stl'eet 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed 

Date: 2017 

Project Title: Name of Project SBBC P .0. No.: 

Line No.: 

Facility Name: NAME OS SCHOOL Project Manager: 

Project Consultant: NAME OF VENDOR AlE Dir. Capital Planning & Pr<lgramming 

754)321~1500 

Under the provisions of your contract for professional services, you are hereby authorized to proceed with the 
following services for the project referenced above. 

0Schematic Design 
0Bidding 
OOther Services: 

0Design Development 
Oconstruction Contract Administration 
Attached: 

This Authorization to Proceed is subject to the following attachments: 

Attachments: 0Professional Services Required 
0Project Schedule 
0Professional Fees 
0Previous ATP's 

0Construction Documents 
0Warranty 

The scope of the required services is specified on the Professional Services Required with a Fixed Limit of 
ConstructiOit Cost (FLCC) for this project as indicated below: 

11 Original FLCC Current dFLCCbyAlP 
I $########## 

The services under this Authorization To Proceed (ATP) will be provided under the Professional Services 
Agreement (PSA) dated 2017 between Tite School Board ofBroward County, and NAME OF VENDOR 
ARCHITECT are in acoordance with the Proposal for Architectural I Engineering Services from NAME OF 
ARCHIITECT dated 2017 (Revised 2017 and 2017)- See Attachment I. 

The Basic Services that will be provided by the Project Consultant under this ATP are defined in Articles 2.1 
through 2.8 of the PSA. 

The Supplemental Services that will be provided by the Project Consultant under this A TP are defined in Article 2.9 
ofthePSA. 

Upon completion of a phase listed on Page 3 of this A TP, the Project Consultant shall not proceed with the next 
phase until the completion of all documents, required presentations and reports required for the phase being 
completed, and receipt of a written authorization for the 11ext phase from the Owner, or the Office of Facilities & 
Construction, or the Program Manager. 

The School Board ofBroward County, Florida 
Professional Service Agreement 
(07-25-l2MA) 
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Project No. & 
Location No.: 

Facility Name: 
Project Consultant: 

PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26" Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

P.######## 
##### 

NAME OF SCHOOL 

Project Schedule 

Project Title: GOB NAME OF PROJECT 

NAME OF ARCHITECTURAL VENDOR 

The required project schedule milestones for this project are presented below. (Mandatory) 

'754)321~1500 

Date Required Or Estimated Time Period 
ACTIVITY Start \ Finish 
Phase I- Scope Validation- 14 Calendar Day 

Phase I- Schematic Design Submittal (30% CDs)- 30 Calendar Days 

Phase I- Plan Review- 7 Calendar Days 

Phase II- Design Development Submittal (60% CDs)- 30 Calendar Days 

Phase II- Plan Review-14 Calendar Days 

Phase III- 90% COs Submittal- 30 Calendar Days 

Phase III- 90% COs Review- 21 Calendar Days 

Phase lli- 100% CDs Submittal- 30 Calendar Days 

Phase III- 100% COs Review-21 Calendar Days 

Phase 1II- 100% CDs Bldg Dept Review- 21 Calendar Days 

Plan Revision IRe-Submittal to Bldg Dept- 14 Calendar Days 

Bldg Dept Follow-up Review- 14 Calendar Days 

Plan Approval- 0 Calendar Days (See Note 2) 

Procurement & Award- 90 Calendar Days 

Construction Through Close-out (Contract Administration)- 365 Calendar Days 

Begins With Approval ofGMP (See PSA Article 2.6.1) 

Warranty- 365 Calendar Days 

Notes: 

Day 1 

Day 15 

Day45 

Day 52 

Day82 

Day96 

Day 126 

Day 147 

Day 177 

Day 198 

Day 219 

Day 233 

Day 246 

Day 247 

Day 337 

Day 702 

Day 14 

Day44 

Day 51 

Day81 

Day95 

Day 125 

Day 146 

Day 176 

Day 197 

Day 218 

Day 232 

Day 246 

Day246 

Day 336 

Day 701 

Day 1066 

I. Day 1 = One (I) calendar day after fully executed Authorization To Proceed is issued to the Consultant or a 
mutuatly agreed upon start date with SBBC Owner's Representative. Excludes all federal observed 
holidays. 

2. Completion of 100% Construction Documents is when Building Department issues Letter of Intent to 
Permit. 

3. The milestones presented herein are in accordance with the schedule in the Proposal for Architectural I 
Engineering Services from NAME OF VENDOR ARCHITECT?ENGINEER dated 2017 
(Revised , 2017 and ,2017) and the milestones shall be incorporated into the Project 
Design Schedule prepared by the Project Consultant as required by Article 2.2.5.8 of the PSA. 

The School Board ofBroward County, Florida 
Professional Servke Agreement 
(07-25-12 MA) 
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PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26" Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued} 
Professional Fees 

(754)321·1500 

Project No. & 
Location No.: 

P.###### Project Title: GOB SCOPE NAME 
##### 

Name: 

Title: 

Name: 

Purpose 

Total: 

This document is part of the Professional Services Agreement between The School Board ofBroward County, 
Florida (Owner) and the Project Consultant and is incorporated by reference into the temts and conditions of that 
agreement. 

The School Board ofBroward County, Florida 
Professional Service Agreement 
(07-25·12MA) 

Page3 of3 





Attachment 5 

Design and Professional Consulting Staff 

Prime Firm: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Lakdas Nanayakkara, P .E President Design/Quality Control 30% Fl PE 37590 Lye@lyengineerlng.com 

Luan Nguyen, E.I.T Project Engineer Desian/Coordination 40% Lye@lyengineering.com 

Luis Beltran Rossi Project Engineer Design/Coordination 40% Lye@lyengineering.com 

Rov Bodman, E.I.T Assistant Engineer Desian/Site Evaluation 30% EIT 110016587 Lye@lyenglneering.com 

Bandula Nanayakkara Site Enaineer Site Engineer 45% BN3095-116008307 Lye@lyengineering.com 

Pravin Nanavakkara Proiect Manaqer Project Manager 40% Lye@lyengineering.com 

Subconsultant: Tierra South Florida Inc. 

Time Florida professional 
Name Title Role Commitment license Email Address 

Raj Krishnasamy, P.E. President Princioal Enaineer 30% FL PE 53567 Raj@Tierrasf.com 

KumarVedula, P.E. Principal Engineer rlnclpal Geotechnical Engineer 40% FL PE 54873 umar@Tierrasf.com 

Francois Thomas. P.E. Principal Engineer Principal Geotechnical Engineer 40% FL PE 56381 FThomas @Tlerrasf.com 

Subconsultant: Jorge A. Gutierrez Architect LLC 

Time Florida professional 
Name Title Role Commitment license Email Address 

Jorge Gutierrez Princioal Project Manager 75% AR14575 orge@jagaia.com 

Lewis Cooper Sr. Architect QNQC 75% AR6726 Lewis@jagaia.com 

Metello Magistri Project Architect Project Architect 100% Mmagistri@jagaia.com 

Karen Martin Staff Architect Staff Architect 100% marin@jagaia.com 

Subconsultant: 

Time Florida professional 
Name Title Role Commilment license Email Address 





... ~QF~ 

ill 
The School Board of Broward County, Florida Attachment 6 

Procurement & Warehousing Services Department 
7720 W. Oakland Park Blvd., Suite 323 

-.._.<U:Ik~ ... / Sunrise, Florida 33351 (754) 321-0505 

Document 00455: Background Screening of Contractual 
Personnel 

Project No: RFQ 17-112C 
·Location No: Various Locations 
Project Title: Smart Program Renovations 
Facili,!l Name: Various 

SWORN STATEMENT PURSUANT TO SECTION 1012.465, FLORIDA STATUTES, 
BACKGROUND SCREENING OF CONTRACTUAL PERSONNEL 

Contractor agrees to comply with all requirements of Sections 1012.32 and 1012.465, Florida 
Statutes, and that Contractor and all of its personnel who (1) are to be permitted access to 
school grounds when students are present, (2) will have direct contact with students, or (3) 
have access or control of school funds will successfully complete the background screening 
required by the referenced statutes and meet the standards established by the statutes. This 
background screening will be conducted by SBBC in advance of Contractor or its personnel 
providing any services under the conditions described in the previous sentence. Contractor will 
bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain the 
fingerprints provided with respect to Contractor and its personnel. The Parties agree that the 
failure of Contractor to perform any of the duties described in this section shall constitute a 
material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. Contractor agrees to indemnify 
and hold harmless SBBC, its officers and employees from any liability in the form of physical 
or mental injury, death or property damage resulting in Contractors failure to comply with the 
requirements of this section or Sections 1012.32 and 1012.465, Florida Statutes. 

Bidder agrees to indemnify and hold harmless Owner, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Bidder's failure to comply with the requirement of this Section or Section 1012.32 and Section 
1012.465, Florida Statutes in addition to any other indemnification obligations that may be 
imposed upon Bidder pursuant to SBBC Indemnification requirements as revised and the laws 
of Florida. 

(To be signed in the presence of a notary public or other officer authorized to 
administer oaths.) 

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
Page I of3 



STATE OF Florida 
~~~----------

COUNTY OF Broward 
Before me~ the-u-n""'d;-e-r-s•;-.gn,--e""'d;-a ... u ... t"h-o-n"'"·t;-y-,-p-e_r_s_onally appeared 

Lakdas Nanayakkara, P.E. 
who, being by me first duly 

sworn, made the following statement: 

1. Contractor Name: 

Address: 

2. My relationship to the Contractor 
named in {I) above is: 

Lakdas/Yohalem Engineering, Inc. 

2211 NE 54th Street, Florida 33308 

President 
{List relationship such as sole proprietor, partner, president, vice 
president, etc.) 

3. Federal Employer Identification 
Number (FEIN) (or if entity has no 
FEIN, the social security number of 
the person signing this sworn 
statement) 65-0014248 

TO BE COMPLETED AT THE TIME OF SUBMISSION OF POST-AWARD DOCUMENTS 
INDICATED IN DOCUMENT 00200. COMPLIANCE WITH SECTION 1012.465, FLORIDA 
STATUTES IS REQUIRED PRIOR TO ISSUANCE OF DOCUMENT 00550, NOTICE TO 
PROCEED. 
D The above-named Contractor presently complies fully with the requirements set forth in 

Section 1012.465, Florida Statutes to the extent that all contractual personnel to be 
employed unde the terms of this bid HAVE met Level 2 Screening requirements set forth 
in Section 1012 32, I ~~~ida Statutes. 

BY: / ---t '"""'\ DATE: 05-03-2018 

NAME IPrint••';Ldas N~;:{yakkara, P.E. TITLE: _P_r_e_si_d_e_nt _______ _ 

Notarization State of: Florida 
County of: Broward 1 

Sworn to and subscribed before me, the undersigned authority, by 
La hfa; N:J oe-~v?<(CfCGrt:?, 

I who is personally known to me or did _,. 
!<m:nvn produce: per 9erJ1o~ 

an identification and who did take ~z ' " -
Notary Public: ~•' Af'ito ~ LvNI 1./~"' Seal c_;;r-

Commission Expires on: F..¢'/h d 8- J .t().Q..o r 

The School Board ofBroward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 



School Board of Broward County- Contractors & Vendors 

Those who need to request entry badges to the Broward School Board Facilities 
need to go to http:/IWW\v.broward.k12.fl.us/police/secclear.html and follow the 
instructions for Fieldprint registration and scheduling process. 

Before processing your documentation you need to have a signed contract or 
Purchase Order and a Vendor number; to obtain a Vendor number please call 
(754) 321-2374. 

All vendors and contractors must provide the necessary information as soon as 
possible to Field print. These documents can be found by selecting "Click Here for 
Forms and Other Necessary Information" hyperlink. 

If you have any questions, please call Security Clearance Department at 754-
321-2374. 

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
Page 3 of3 





PSA Attachment 7 

See attached Department of Treasury Internal 
Revenue Service Form W-9. 



Fo~ W•9 
{Rev. December2014) 
Department of the Treasury 
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification 

Give Form to the 
requester. Do not 
send to the IRS. 

"' • ·" 
~~---------------------------------------------------------------,~o--c--c-c---c-~--
0. 3 Check appropriate box. for federal tax classifica~on; check only one of the following seven boxes; 4 Exemptions {codes apply onty to 

D · D ~ · 0 . 0 certain entities, not indiViduals: see 
lndMdua!/sote proprietor or C Co!poratlor~ t.O.I S Corporation Partnersh•p TrvsVestate instructions 011 page 3): 
single-member LLC Exempt payee code ~~ any) 0 Umlted JOOllity company. Enter the tax classification (C~C corporation, S=S corporation, p,partnershlp).. ----

Note. For a single-member LLC that is disregarded, do not che<:k LLC; check the appropriate box irt the Hne above for Exemption from FATCA reporting 
the tax classification of the slngta-member owner. code (if any) 

~"'"""""""""'"'_<XII_UroUSJ 

FL 33308 

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter, 

1. The number shown on this form is my correct taxpayer identification number {or I am waiting for a number to be issued to me); and 

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or {b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below}; and 

4. The FATCA code{s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment pf secured property, cancellation of debt, contributions to an individual retirement arrangement ORA), and 
generally, payments other than interest ang'l dividend", you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 3. 

Sign I Signature of 
Here I u.s. person._ '· 
General Instructions 
Section references are to the Internal Revenue Code unless otheiWise noted. 

Future developments. Information about developments affecting Form W-9 (such 
as legislation enacted after we release it) is at www.lrs.govlfw9. 

Purpose of Form 
An individual or entity (Form W·9 requester) who Is required to file an information 
return with the IRS must obtain your correct taxpayer Identification number (TIN) 
which may be your social security number (SSN), Individual taxpayer Identification 
number {111N), adoption taxpayer identification number {AnN), or employer 
identification number (EIN), to report on an information return the amount paid to 
you, or other amount reportable on an Information return. Examples of Information 
returns include, but are not limited to, the following: 

o Form 1099-INT Onterest earned or paid) 

o Form 1099-DJV (dividends, including those from stocks or mutual funds) 

• Form 1099·MISC {various types of Income, pri~es. awards, or gross proceeds) 

o Form 1 099-B {stock or mutual fund sales and certain other transactions by 
brokers) 

o Form 1 099-S (proceeds from real estate transactions) 

• Form 1 099-K (merchant card and third party n!ltwOrk. transactions) 

Date._ 05-03-2018 

• Form 1 098 (home mortgage interest), 1098-E (student loan Interest), 1 096-T 
{lllllion) 

• Form 1099-G (canceled debt) 

• Form 1 osg-A (ac:quisitior1 or abandonment of secured property) 

Use Form W-9 only if you are a U.S. person Oncludlng a resident alien), to 
provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might be subject 
to backvp withholding. See What Is backup withholding? on page 2. 

By signing the filled-out form, you: 

1. Certify that the TIN you are giving Is correct (or you are waiting for a number 
to be issued), 

2. Certify that you are not subject to backup withholding, or 

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If 
applicable, you are also certifying that as a U.S. person, your allocable share of 
any partnership income from a U.S. trade or business is not subject to the 
withholding Ia~< on foreign partners' share of effectively connected Income, and 

4. Certify that FATCA code(s) entered on this form Qf any) Indicating that you are 
exempt from the- FATCA reporting, is correct. See What Is FATCAreportlng? on 
p;:~ge 2 for furthe-r Information. 

Cat. No. 10231X Form W-9 (Rev. 12-2014) 



Form W-9 (Rev. 12-2014) 

Note. If you are a U.S. person and a requester gives you a form other than Form 
W-9 to request your TIN, you must use the requester's form If it Is substantially 
similar to this Form W-9. 

Definition of a U.S. person. For federal tax. purposes, you are considered a U.S. 
pereon if you are: 

• An individual who is a u.s. citi~en or U.S. resident alien; 

• A partnerehlp, corporation, company, or association created or organized in the 
United States or under the laws of the United Stales; 

• An estate (other than a foreign estate); or 

• A domestic trust (as defined in Regulations section301.7701-7). 

Special rules for partnerships. Partnerships that conduct a trade or business in 
the United States are generally required to pay a withholding tax under section 
1446 on any foreign partners' share of effectively connected taxable income from 
such business. Further, In certain cases where a Form W-9 has not been received, 
the rules under section 1446 require a partnership to presume that a partner is a 
fOreign person, and pay the section 1446 withholding tax. Therefore,lfyou are a 
U.S. person that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnerehip to establish your U.S. status 
and avoid section 1446 withholding on your share of partnerehip Income. 

In the cases below, the following pereon must give Form W-9 to the partnership 
for purposes of establishing its U.S. status and avoiding withholding on its 
allocable share of net income from the partnership conducting a trade or business 
in the United States: 

• In the case of a disregarded entity with a U.S. owner, the U.S. owner of the 
disregarded entity and not the en~ty; 

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally, 
the U.S. grantor or other U.S. owner of the grantor trust and not the-trust; and 

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust {other than a 
grantor trust) and not the beneficiaries of the trust. 

Foreign person.lf you are a foreign person or the U.S. branch of a foreign bank 
that has !!I acted to be treated as a U.S. P!!rson, do not use Form W-9. Instead, use 
the appropriate Form W-8 or Form 8233 (see Publica~ on 515, Withholding of Tax 
on Nonresident Aliens and Foreign Entities). 

Nonresident alien who becomes a resident alien. Generally. only a nonresident 
allen Individual may use the terms of a tax treaty to reduce or eliminate U.S. tax. on 
certain types of income. However, most tax treaties contain a provision known as 
a "saving clause." Exceptions specified in the saving clause may permit an 
exemption from tax to continue for certain types of income even after the payee 
has otherw"1se become a U.S. resident alien for tax purposes. 

II you are a U.S. resident alien who is relying on an exception contained In the 
saving clause of a tax treaty to claim an exemption from U.S. tax. on certain types 
of income, you must attach a statement to Form W-9 that specifies the following 
five items: 

1. The treaty country. Generally, this must be the same treaty under which you 
claimed exemption from tax as a nonresident alien. 

2. The treaty article addressing the income. 

3. The article number {or location) in thE> tax treaty that contains the saving 
clause and its exceptions. 

4. The type and amount of income that qualifies for the exemption from tax. 

5. Sufficient facts to justify the exemption from tax under thet!!rms of the treaty 
article. 

Exampfe. Article 20 of the U.S.-China income tax treaty allows an exemption 
from tax for scholarship Income received by a Chinese student temporarily present 
in the United States. Under U.S. law, this student will become a resident alien for 
tax. purposes if his or her stay in tht~ United States exceeds 5 calendar years. 
However. paragraph 2 of the fire! Protocol to the U.S.-China treaty (dated April30, 
1984) allows thtl provisions of Article 20 to continue to apply even after the 
Chinese student becomes a resident alien of the United States.A Chinese student 
who qualifies for this ru;ception {under paragraph 2 of the first protoco~ and is 
relying on this exception to claim an exemption from tax on his or her scholarehip 
or fellowship income would attach to Form W-9 a stat.,ment that includes the 
information described above to support that exemption. 

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233. 

Backup Withholding 
What is backup withholding? Pereons making certain payments to you must 
under certain condi~ons withhold and pay to the IRS 28% of such payments. This 
Is called "backup withholding." Payments that may be subject to backup 
withholding include Interest, tax-exempt interest, dividends, broker and barter 
exchange transactions, rents, royalties, nonemployee pay, payments made in 
settlement of payment oard and third party network transactions, and certain 
payments from fishing boat opera!or!l. Real estate transactions are not subject to 
backup withholding. 

You will not be subject to backup withholding on payments you receive if you 
give the requester your correctllN, make the proper certifications, and report all 
your taxable interest and dividends on your tax return. 

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester, 

2. You do not certify your TIN when required (see the Part II instructions on page 
3 for details), 

Page2 

3. The IRS tells the requester that you furnished an incorrect TIN, 

4. The IRS tells you that you are subject to backup withholding because you did 
not report all your interest and dividends on your tax return (for reportable Interest 
and dividends only), or 

5. You do not certify to the requester that you are not subject to backup 
withholding under4 above (for reportable interest and dividend accounts opened 
after 1983 only). 

Certain paye!!s and payments are exemptfrom backup withholding. See Exempt 
payee code on page 3 and the separate Instructions for the Request!!r of Form 
W-9 for more informa~on. 

Also see SpedaJ rui!!S for partnerships above. 

What is FATCA reporting? 
The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign 
financial institution to report all United Slates account holders that are specified 
Un~ed States persons. Certain payees are exempt from FATCA reporting. See 
Exemption from FA TCA reporling cede on page 3 and the Instructions for the 
Requester of Form W-9 for more information. 

Updating Your Information 
You must provide updated information to any person to whom you claimed to be 
an exempt payee if you are no longer an exempt payee and anticipate receiving 
reportable payments in the future from this person. For example, you may need to 
provide updated information if you are a C corporation that elects to be an S 
corporation, or if you no longer are tax exempt. In addition, you must furnish a new 
Form W-9 if the name or TIN changes for the account; for example, if the grantor 
of a grantor trust dies. 

Penalties 
Failure to fum ish TIN. If you fail to furnish your correct TIN to a requester, you are 
subject to a penally of $50 for each such failure unless your failure is due to 
reasonable cause and not to willtul neglect. 

Civil penally for false information with respeot to withholding. If you make a 
false statement with no reasonable basis that results in no backup withholding, 
you are subject to a $500 penalty. 

Criminal penalty tor falsifying information. Willfully falsifying certifications or 
affirmations may subject you to criminal penaftles Including fines and/or 
imprisonment. 

Misuse of TINs. If the requester discloses or uses TINs in violation of federal law, 
the requester may be subject to civil and criminal Pllnalties. 

Specific Instructions 
Line 1 
You must enter one of the following on this line; do not leave this line blank. The 
name should match tho name on your tax return. 

!I this Form W-9 is for a joint account, list first, and then circle, the name of the 
person or entity whose number you entered in Part I of Form W-9. 

a. Individual. Generally, enter the name shown on your tax return. If you have 
changed your last name without informing the Social Seculity Administration (SSA) 
of the name change, enter your first name, the last name as shown on your social 
security card, and your new last name. 

Nota.ITIN applicant: Enter your individual name as it was entered on your Form 
W-7 application, line 1a. This should also be the same as the name you entered on 
the Form 1040/1040N1040EZ you filed with your application. 

b. Sole proprietor or single-member LLC. Enter your individual name as 
shown on your 1040/1040AI1040EZ on line 1. You may enter your business, trade, 
or "doing business as• (DBA) name on line 2. 

c. Partnership. LLC that ls not a single-member LLC, C Corporation, or S 
Corporation. Enter the entity's name as shown on the entity's tax return on line 1 
and any business, trade, or DBA name on line 2. 

d. Other entities. Enter your name as shown on required U.S. federal tax 
documents on line 1. This name should match the name shown on \h!! charter or 
other legal document creaUng the entity. You may enter any business, trade, or 
DBA name on line 2. 

e. Disregarded entity. For U.S. federal tax. purposes, an entity that is 
disregarded as an entity separate from its owner Is treated as a "disregarded 
entity." See Regulations section 301.7701-2(c}(2)~10. Enter the owne~s name on 
line 1. The name of the entity enter!!d on line 1 should never be a disregarded 
entity. The name on line 1 should be the name shown on the Income tax retum on 
which the Income should be reported. For example, if a foreign LLC that Is treated 
as a disregarded entity for U.S. federal tax purposes has a single owner that Is a 
U.S. person, the U.S. owner's name is required to be provided on line 1. If the 
direct own!!r of the entity is also a disregarded entity, enter the first owner that is 
not dismgarded for federal tax purposes. Enter the disregarded entity's name on 
line 2, "Business name/disregarded entity name." If the owner of the disregarded 
entity is a foreign person, the owner must complete an appropriate Form W-8 
instead of a Form W-9. This is the case even if the foreign person has a U.S. llN. 



Form W·9 {Rev. 12-2014) 

Line2 
If you have a business name, trade name, DBA name, or disregarded entity name, 
you may enter it on line 2. 

Line3 
Check the appropriate box in line 3 !or the U.S. federal tax classification of the 
person whose name is entered on line 1. Check only one box in line 3. 

limited Liability Company (LLC). Jfthe name on line 1 is an LLC treated as a 
partnership for U.S. federal tax purposes, check the "Limited Liability Company" 
box and enter "P" in the space provided. If the LLC has filed Form 8832 or 2553 to 
be taxed as a corporation, check the "Llm;ted Liability Company" box and in the 
space provided enter "C" for C corporation or ·s· for S corporation. If it is a 
single-member LLC that is a dlsregarded entity, do not check the "Limited Liability 
COmpany" box; instead check the first box in line 3 "lndivlduaVsole proprietor or 
single-member LLC." 

Line 4, Exemptions 
If you are exempt trom backup withholding and/or FATCA reporting, enter in the 
appropriate space in line 4 any code(s) that may apply to you. 

Exempt payee code. 

• Generally, individuals {including sole proprietors} are not exempt from backup 
withholding. 

• Except as provided below, corporations are exempt from backup withholding 
for certain payments, including interest and dividends. 

• Corporations are not exempt from backup withholding for payments made in 
settlement of payment card or third party network transactions. 

• Corporations are not exempt from backup withholding with respect to attorneys' 
fees or gross proceeds paid to attorneys, and corpora~ons that provide medical or 
health care services are not exempt with respect to payments reportable on Form 
1099-MISC, 

The following codes identify payees that are exempt from backup withholding. 
Enter the appropriate code in the space in line 4. 

1-An organlzation exempt from tax under section S01(a), any IRA, or a 
custodial account under section 403(b){7) if the account satisfies the requirements 
of section 401(!}(2) 

2-The United States or any of its agencies or instrumentalities 

3-A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities 

4-A foreign government or any of its political subdivisions, agencies, or 
instrumentalities 

S-A corporation 

6-A dealer In secur;ties or commodities required to register In the United 
States, the District of Columbia, or a U.S. commonwealth or possession 

7-A futures commission merchant registered with the Commodity Futures 
Trading Commission 

8-A real estate investment trust 

9-An entity registered at all times during the tax year under the Investment 
Company Act of 1940 

10-A common trust fund operated by a bank under section 584(a} 

11-A financial institution 

12-A middleman known In the investment community as a nominee or 
custodian 

13-A trust exempt from tax under sootion 654 or described in section 4947 

The following chart shows types ot payments that may be exempt from backup 
withholding. The chart applies to the exempt payees listed above, 1 through 13. 

.. . ··-·-· IF the paynu•m '"our ••• THEN the payment is exempt for ••• 

lntere:stand dividend payments 

Broker transactions 

Barter exchange transactions and 
patronage dividends 

Payments over $600 required to be 
reported and direct sales over $5,0001 

Payments made in settlement of 
payment card or third party network 
transacllons 

All exempt payees except 
lor7 

Exempt payees 1 through 4 and 6 
through 11 and all C corporations. S 
corporations must not enter an exempt 
payee code because they are exempt 
only for saleS of noncovered secur~ies 
aequired prior to 2012. 

Exempt payees 1 through 4 

~~~r~~~~-;:empt payees 

Exempt payees 1 through 4 

1 
See Form 1099-MISC, Miscellaneous Income, and its instructions. 
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'However, the following payments made to a corporation and reportable on Form 
1099-MISC are not exempt from backup withholding: medical and health care 
payments, attor-neys' fees, gross proceeds paid to an attorney reportable under 
section 604-5(!), and payments for services paid by a federal executive agency. 

Exemption from FATCA reporting code. Tho following codes Identify payees 
that are exempt from reporting under FATCA. These codes apply to persons 
submitting this form for accounts maintained outside of the Un~ed States by 
certain foreign finandal institutions. Therefore. if you are only submitting this form 
for an account you hold in the United Slates, you may leave th'rs field blank. 
Consu~ with the person requesting this form if you are uncertain if the financial 
insmution is subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with "Not Applicable" {or any 
similar Indication} written or printed on tha line for a FATCA exemption code. 

A-An organi~ation exempt from tax under section 501 {a) or any individual 
retirement plan as defined In section 7701(a)(37) 

8-The United States or any of its agencies or instrumentalities 

C-Asta!e, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities 

D-Aoorporation the stock of which is regularly traded on one or more 
!*ltablished securities markets, as described in Regulations section 
1.1472-1(c)(1)(i} 

E-A corporation that Is a member of the same expanded affiliated group as a 
corporation described in Regulations section 1.1472-1(o}{1)(i) 

F-Adealer in securities, commodtties, or derivative financial instruments 
Qncluding notional principal contracts, futures, !OfWards, and options) thai is 
registered as such under the laws of the United States or any stste 

G-A real estate investment trust 

H-A regulated ·rnvestment company as defined In section 851 or an entity 
registered at all times during the tax year under the Investment Company Act of 
1940 

t~A common trust fund as defined In section S84(a) 

J-A bank as delined in section 58t 

K~Abroker 

L-A trust exempt from tax under section 664 or described in section 4947(a)(1) 

M-A tax exempt !rust under a section 403(b) plan or section 457(g) ptan 

Note. You may wlsh to consult with the financial institution requesting this form to 
determ'tne whether the FATCA code and/or exempt payee code should be 
completed. 

LineS 
Enter your address (number, streat, and apartment or suite nom be<). This is where 
the requester olthis Form W·9 will mail your information returns. 

Line 6 
Enter your city, state, and ZIP code. 

Part I. Taxpayer Identification Number {TIN) 
Enter your TIN in the appropriate box. If you are a resident alien and you do not 
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer 
identification number {lTIN), Enter it in the social soour~y number box. If you do not 
have an ITIN, see How to get a TIN below. 

If you are a sole proprietor and you have an EIN, you may enter either your SSN 
or EIN. However, the IRS prefers that you use your SSN. 

If you are a single-member LLC that is disregarded as an entity separate from rts 
owner (see Limited Liability Company(LLC) on this page), enter the owner's SSN 
(or EIN, if the owner has one). Do not enter the disregarded entity's EtN.If the LLC 
Is classifred as a corporation or partnership, enter the enMy's EIN. 

Note. See the chart on page 4 for further clarification of name and TIN 
combinations. 

How to get a TIN. II you do not have a TIN, apply for one immediately. To apply 
for an SSN, get Form SS-5, Application for a Social Security Card, from your local 
SSA olfice or get this form online at www.ssa.gov. You may also gel this form by 
calling 1-800·772-1213. Use Form W-7, Application for IRS Individual Taxpayer 
ldentilication Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an ErN ontina by 
accessing the IRS webs~e at www.lrs.gov/busines.ses and clicking on Employer 
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and 
SS-4 from the IRS by visiting IRS.gov or by calling 1-.800-TAX-FORM 
{1-800·82g·3676). 

lfyou are asked to complete Form W-9 but do not have a TIN, apply for a TIN 
and write "Appliecl For" in the space for the 11N, sign and date the form, and give it 
to the requester. For Interest and dividend payments, and certain payments made 
with respect to readily tradable Instruments, generally you will have 60 days to get 
a TIN and give it to the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. You will be 
subjectto backup withholding on all such payments until you provide your TIN to 
the requester. 

Note. Entering "Applied For'' means that you have already applied for a TIN or that 
you intend to appl)l for one soon. 

Caution: A disregarded U.S. entity that has a foreign owner must use the 
sppropriate Form W-8. 



Form W-9 (Rev.12·2.014) 

Part II. Certification 
To establish to the withholding agent that you are a U.S. person, or resident allen, 
sign Form W-9. You may be requested to sign by the withholding agent even if 
items 1, 4, or 5 below indicate otherwise. 

For a joint account, only the person whose TIN is shown In Part I should sign 
(when required}. In the case of a disregarded entity, the person identified on line 1 
must sign. Exempt payees, see Exempt payee code earlier. 

Signature requirements. Complete the certification as indicated in items 1 
through 5 below. 

1. Interest, dividend, and barter exchange accounts opened before 1984 
and broker accounts considered active during 1983. You must g<ve your 
correct TIN, but you do not have to sign the certification. 

2. Interest, dividend, broker, and barter exchange accounts opened attar 
1983 and broker accounts considered Inactive during 1983. You must sign the 
certification or backup wlthholding will apply. If you are subje<:tto backup 
withholding and you are merely providing your <;orrectTIN to the requester, you 
must cross out item 2 in the certification before signing the form. 

3. Real estate transactions. You must sign the certification. You may cross out 
item 2 of the certification. 

4. Other payments. Yoll must give your correct TIN, but you do not have to sign 
the certification unless you have been notified that you have previously given an 
incorrect TIN. "Other payments" include payments made in the course of the 
requester's trade or business lor rents, royalties, goOOs (other than bills for 
merchandise), medical and health care services (Including payments to 
corporations), payments to a nonemployee for services, payments made in 
settlement of payment card and third party network transactions, payments to 
certain fishing boat crew members and fishennen, and gross proceeds paid to 
attorneys Qncluding payments to corporations). 

5. Mortgago interest paid by you, acquisition or abandonment of secured 
property, cancellation of debt, qualified tuition program payments (under 
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must g<ve your correct TIN, but you 
do not have to sign the <;ertification. 

What Name and Number To Give the Requester 
For this type of account 

1.1ndividual 
2. Two or more individuals ijoint 

account) 

3. Custodian account of a minor 
(Uniform Gift to Minors Act) 

4. a. The usual revocable savings 
trust (grantor is also trustee) 
b. so-called trust account that is 
not a legal or valid trust under 
state Taw 

5. Sole proprietorship or disregarded 
entity owned by an individual 

Give name and SSN of: 

The individual 
The actual owner of the account or, 
it <;ombined funds, the first 
individual on the account' 

The minor" 

The grantor-trustee' 

The actual owner' 

The owner' 

6. Grantor trust filing under Optional Tha grantor• 
Form 1 o9g Filing Method 1 (see 
Regulations section 1.671-4(b)(2){i} 
(A)) 

For this type of account Give name and EIN of: 

7. Dlsregardt!d entity not ownt!d by an The owner 
individual 

8. A valid trust, estate, or pension trust le{lal entity' 

9. Corporation or llC electing The corporation 
corporate status on Form 8832 or 
Form2553 

10. Association, club, religious, The organization 
charitable, edu<.:ational, or other ta>;-
exempt organization 

11. Partnership or multi-member llC The partnership 
12. A broker or registered nominee The broker or nominee 

13. Account with the Department of 
Agriculture In the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments 

14. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Re{lulations sec!lon 1.671 -4(b)(2)(~ 
(B)) 

The public entity 

The trust 

'Ust fir:;! and c.rcle !he ru>ma of the pets011 whose numbS< you furnish. II orlly one person on a 
joint account has an SSN, th.at person's numb<lr must be furnished. 

'Circle !he rnino~s rome and furnish the mlr>Of's SSN. 

Page4 

'You must show yo"' lndhlidual nama and )'OIJ may also enter your buslness or DBA nama on 
lho ·eusiMSs namaldisregnrd&d entity" name 11,..,, You may use either your SSN or EIN ~~you 
have one), but the IRS oocourages you to use your SSN. 

'Ust firsl and circle the narM of the trust, estate, or pooslon trust. {Do not furnish the TlN of the 
pe<so11al represer>tatlve or t>uste<> unless t~e !ogal entity ~soU 0; not daoignated in the o<;<:ount 
~Ue.) Also see Spec!altules for partn,.hlpson page 2. 

"Note. Grantor also must provide a Fonn W-S to t>ustee of trust. 
Note. If no name is circled when more than one name is listed, the number will ba 
considered to be that of the first name listed. 

Secure Your Tax Records from Identity Theft 
Identity theft occurs when someone uses your personal information such as your 
name, SSN, or other identifying information, without your permission, to commit 
fraud or other crimes. An Identity thief may use your SSN to get a job or may file a 
tax return using your SSN to receive a refund. 

To reduce your risk: 

• Protect your SSN, 

• Ensure your employer is protecting your SSN, and 

• Be careful when choosing a tax preparer. 

If your tax records are affected by identity theft and you receive a notice from 
the IRS, respond right away to the name and phone number printed on the IRS 
notice or letter. 

If your tax records are not currently affected by iden~tytheft but you think you 
are at risk due to a lost or stolen purse or wallet, questionable credtt card activity 
or credit report, contact the IRS Identity Theft Hotline at 1-800-908·4490 or submit 
Form 14039. 

For more information, see Publication 4535, Identity Theft Prevention and Viclim 
Assistance. 

Vic~ms of identity theft who are experiencing economic harm or a system 
problem, or are seeking help in resolving tax problems that have not been resolved 
through normal channels, may be eligible for Taxpayer Advocate SeNice (fAS) 
assistan<.:e, You <::an reach TAS by <;ailing theTAS toll-free case intake line at 
1-877 ·777-4778 or TTYfTDD 1·600-82.9-4059. 

Protect yourself from suspicious em ails or phishing schemes. Phishing is the 
creation and use of email and websites designed to mimic legitimate business 
emails and websites. The most common act is sending an amaH to a user falsely 
claiming to ba an established legitimate enterprise In an attempt to scam the user 
into surrendering private information that will be used for identity theft. 

The IRS does not initiate <;Ontacts with taxpayers via emails. Also, the IRS does 
not request personal detailed information through emaJI or ask taxpayers for tho 
PIN numbers, passwords, or similar secret access information for their credit card, 
bank, or other financial accounts. 

If you rece<ve an unsolicited email claiming to be from the IRS, forward this 
message tophishing@irs.gov. You may also report misuse of the IRS name,logo, 
or other IRS property to tha Treasury Inspector General for Tax Administration 
(TIGTA) at 1-600-366-4484. You can forward suspicious em ails to the Fedora! 
Trade Commission at: spam@uce.gov or contact them at www.ftc.gov/ldlheft or 
1-877 ·IDTHEFT (1 -877 -438-4338). 

Visit IRS.gov to learn more about iden~ty theft and how to reduce your risk. 

Privacy Act Notice 
Section 6109 of the Internal Revenue Code requires you to provide your correct 
TIN to persons {including federal agencies) who are required to file information 
returns with the IRS to report interest, dividends, or certain other income paid to 
you; mortgage interest you paid; the acquisition or abandonment of secured 
property; the cancellation of debt; or contributions you made to an IRA, Archer 
MSA, or HSA. The person collecting this form uses the Information en the form to 
file infonnation returns with the IRS, reporting the above information. Routine uses 
of this information Include giving it to the Department of Justice for civil and 
criminal litigation and to cities, states, the District of Columbia, and U.S. 
commonwealths and possessions for use in administering their laws, The 
information also may be disclosed to other countries under a treaty, to federal and 
state agencies to enforce civil and criminal laws, or to federal law enforcement and 
intelligence agencies lo combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers must generally 
withhold a percentage of taxable interest, dividend, and certain other payments to 
a payee who does not give a TIN to the payer. Certain penalties may also apply for 
providing false or fraudulent Information, 
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LAKDAS/YOHALEM ENGINEERING, INC. 
Consulting Engineers EB 0005458 

"Zone of Excellence In Engineering® 

The School Board of Broward County, Florida 

Professional Services Agreement 

AlTACHMENT 8 

Truth in Negotiations Certification 

Lakdas Nanayakkara, P.E. 
C Eng., M.l. Str.Eng {London) 

The format for the truth-in-negotiations certification is presented below. 
The consultant must complete this attachment prior to contract processing: 

(Firm's Letterhead) 

PROJECT NAME: Smart Program Renovations (RFQ 17-112C) 

AMOUNT OF CONTRACT: TBD 

CERTIFICATE OF TRUTH IN NEGOTIATION 

This is to certify that to the best of my knowledge and belief, all wage rates and other 
factual unit costs supporting the compensation negotiated for the referenced contract 
are accurate, complete, and current at the time of contracting as defined in Florida 
Statutes CH287.055 (5) (a) and represented to The School Board of Broward County, 
Florida or their representative(s) in support of: 

PROJECT NAME (S)Smart Program Renovations (RFQ 17-112C) 

Are accurate1 complete and current as of 
03 05 2018 

(Day), (Month) (Year) 
Lakdas/Yohalem Enginnering, Inc. 

FIRM: (Name exactly as listed on contract) 

PRESIDENT: !j.aKaas NanayaKKara, 1-'.t::. 

By: ~/M 

Reference: Florida Statutes 287.055 





PSA Attachment 9 

The School Board of Broward County, Florida 
ACH Payment Agreement Form (ACH CREDITS) 

VENDOR NAME: bakdasNohalem Engineering, Inc. 

Authorization Agreement 

I (we) hereby authorize The School Board of Broward County to initiate automatic deposits (credits) to my account at the 
financial institution named below. Additionally, I authorize The School Board of Broward County to make the necessary 
debit entriesfadjustments in the event that a credit entry is made in error. 

Further, I agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect 
or incomplete information supplied by me or by my financial institution or due to an error on the part of my financial institution 
in depositing funds to my account. 

This agreement will remain in effect until The School Board of Broward County receives written notification of cancellation 
from me or my financial institution and that the origination of ACH transactions to my {our) account must comply with the 
provl 

Name of Bank or Financial Institution: ~W~el!lls"-!.F_,a~rbg[',o._ ___________ _ 

Branch/ State: North Fort Lauderdale/Florida 

Routing No: 063107513 

Remittance Confirmation: 
(please select one) 

Federal Identification No. 
Vendor 

Lye@lyengineering.com 

65-0014248 

Checking 

Fax 
D 

TAX ID# 
li(] 

Update Purchase Order Fax & Email Address 

Savings 

Email 
11(] 

SS# 
D 

Centralized Fax Number 954-771-0519 Dept _____ _ 

Centralized Email Lye@lyengineering.com Dept. _____ _ 

Centralized Phone No. 954-771-0630 Dept. ____ _ 

Lakdas 

Authorized Signature 
{Joint) and Business title: ____________________ _ 

Please attach a VOIDED check to verify bank details and routing number. 

Thls form must be returned to: SBBC- Purchasing- Data Strategy Group 
7720 W. Oakland Park Blvd, Sunrlse FL 33351 call: 754-321-0516 or fax# 754-321-0533 

For Usa by DATA STRATEGY GROUP 

Date: 05-03-2018 

Date: _____ _ 

Vendor Account# Date Entered Initials: ___ _ 

The School Board of Broward County 
ACH Payment Agreement Form 
Revised 12/1/15 Page 1 of 1 





The School Board of Broward County, Florida PSA Attachment 10 

RFQ #and NAME RFQ 17-112C Continuing Contracts Professional Services- Roofing Consultant Services 

In accordance with the RFQ, each Proposer must disclose, in its RFQ, the names of any employees who are employed by 
Proposer who are also an employee of SBBC. Persons identified below may have obligations and restrictions applicable to 
them under Chapter 112, Florida Statutes. 

Name of Proposer's Employee 

Check one of the following and sign: 

SBBC Title or Position of Proposer's 
Employee 

SBBC DepartmenV School of 
Proposer's Employee 

IX] I hereby affirm that there are no known persons employed by Proposer who are also an employee of SBBC. 

0 I hereby affirm that all known persons who are employed by Proposer, who are also an employee of SBBC, have been 

iden~ 
~ Lakdas/Yohalem Engineering, Inc. 

Signa gm/ Company Name 

Lakdas Nanayakkara, P.E. 2211 NE 54th Street 

Name of Official Business Address 

Fort Lauderdale, FL 33308 

The School Board of Broward County 
Revised 12/1/15 

City, State, Zip Code 
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LAKDAS I YOHALEM ENGINEERING, INC. 
Attachment 11 

Lakdas tlanayak~ara, P.E 

July 14,2017 

Ms. Shari Francis 
Purchasing Agent Ill 

Consulting Engineers EB 0005458 
"Zone of Excellence in Eng!ne-erin~:{' {(!) 

Procurement & Warehousing Services 
7720 W. Oakland Park Blvd 
Sunrise, FL 33351 

C Eng., M1 S!r.Eng (london) 

Re: RFQ 17-112C-Continuing Contracts for Roofmg Consulting Services 

Dear Ms. Francis, 

We would like to thank you for selecting Lakdas/Yohalem Engineering, Inc. (LYE) to provide 
roofing consulting services. 

LYE, Inc. is a Sub-Continent Asian American Minority Business Enterprise certified by the 
SBBC as such LYE. fuc. is eligible for 100% participation as a Minority/ Women Business 
Enterprise (MWBE). 

Jorge A Gutierrez Architects, LLC is SBBC certified as a Hispanic American Minority 
Enterprise. They will serve as the LYE, Inc. •s subconsultant for architecture services with a 10% 
commitment. 

Hammond & Associates, Inc. is SBBC certified as an African American Minority Business 
Enterprise and will serve as the LYE, Inc.'s subconsultant for mechanical and electrical 
engineering services with a 10% commitment. 

We herewith enclose the following: 
• Staff Rate breakdown for both prime and sub consultants 
• The MBE certificate is for Lakdas/Y ohalem Engineering, Inc., Jorge A Gutierrez 

Architect. LLC and Hanunond & Associates, Inc. 

LYE, Inc. has been in practice for 47 years in Fort Lauderdale and has performed many school 
projects. We will assure you, that we will perform our structural engineering services in good 
standard of practice within an established budget for the SBBC. 

Sincerely, 

~~'E.#37590 

• 2211 N.E. 54\h Street, Ft. Lauderdale, Fl 33308- (954) 771~0630- Fax (954} 771~0519 
• 560 Village Blvd. Suite 340 West Palm Beach, FL 33409 

Lye@lyengineering.com 

1 
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·'s Company Name 
Submitted 

Staff Classification 

l:Tbeserateswl!lbe 
:!1 

:!• 

The School Boani ofBrowwd County, Florida, 
June28,2017 

Office of Facilities Construction 
2301 NW 26th St., Bldg 6 

Fort Lauderdale. Flori' 

Raw Hourly 
Rate($) 

Roofing C011sult:in.g Rates (RFQ l7-112C) 

~~-~~~ ~ -~-- -----~--~-~---------

Al!achment t 1 

Multiplier Total 

·!!! 
, .• u 

3 Page 1 of2 
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~ &io<i:1i\<:'<li~l~ 
ff'C'>BROWARD 'fitiiJI county Public Schools 

RFQ Number/N: 
Provoser's C. -mpanyName 

Submitted 

Staff Classification 

Mechanical and Electrical Engineering 
Subeonsultant Firm: 

Attachment 1 1 

Office of Facilities COnstruction 
2301 NW 26th St., Bldg 6 

;[, 

Multiplier Total 

& Cunstructlon's DJrcctor (Prc-Cunstruction) with copy to the Purebasiug 
allowances) should be direct cosb with no mBrk-up.Note3! LYE, Inc.'s rate 

b•' 

(754) 321-1500 

The Sch<><>l Board of Brnward County, Florida 
June28, 2017 Roofing Conwltlng Rates. (RFQ 17-112C) 5 Page2of2 

'~~~-------
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AGREE:MENT FOR OPEN END SERVICES 

BETWEEN 
THE SCHOOL BOARD OF BROWARD COUNTY,FLORIDA 

AND 
CONSULTANT 

FOR 
ROOFING CONSULTING SERVICES 

THIS AGREEMENT, made this, 1} day of~he yeac 2018, by and beMeen THE SCHOOL 

BOARD OF BROWARD COUNTY, FLORIDA (hereinafter called the "Owner" "SBBe' and/or 

"Board"), and: 

LakdasNohalcm Engineering, Inc. 

Hereinafter, "Consultant,'' for various projects. It is agreed that this Agreement is an "Open End" 

Agreement in that the Owner will from time to time during the tenn of this Agreement require services 

from the Consultant on various different projects with estimated construction costs that do not exceed the 

limit set forth in Section 287.055(2)(g), Florida Statutes as amended from time to time. Ruther than enter 

into separate agreements each time that is required, the Owner and Consultant shall enter into this 

Agreement. The tenns and conditions of this Agreement shall govem each of the individual projects that 

the Consultant is hired to provide services for. Attached as Attachment 1 to this Agreement is a general 

"Scope of Work for Consulting Services," which has been negotiated and agreed upon by all parties. The 

Owner will ussign increments of Work to the Consultant via an Authorization to Proceed ("ATP"), 

Attachment 4, which will be completed for each project or service to which the Consultant is assigned. 

Each ATP, which includes forms for the Professional Services required, Project Schedule and Professionu! 

Fee, shall be completed by the Owner and Consultant evidencing the services, fees, time, etc. for that 

particular project and confirming that the terms and conditions of this Agreement apply. Each project 

assigned to the Consultant will be identified by the Owner's assigned project numbers. For each project, 

some or all of these Services will be part of the Scope of Work for that particular project. In addition, 

other services may be required. 

The Sehoul Board ofUrowarU County, Floritla 
Open Ended RoofinJ! Consohin,g Scn•iccs Agreement 
Version .t/23120 18 

Page 1 of26 



The term of this OpenwEnd Agreement commences on the date of this Agreement as set forth above; no 

new projects may be made part of this Open-End Agreement more than Three (3) years from the date of 

this Agreement. The total dollar amount for all fees to be paid to the Consultant for all projects pursuant 

to this Agreement may not exceed Three Million ($3,000,000) Dollars over the life of the initial contract. 

The Agreement may be extended by Two (2) additional, one-year periods with a limit of One Million 

($1,000,000) Dollars per year extension. The Owner and Consultant agree as follows: 

The School Board ofBroward County, Florida 
Open Ended Roofing Consulting Sen•ices Agreement 
Version 412312018 

Page 2 of26 
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ARTICLE 1 DEFINITIONS 

1.1 The Office of Facilities & Construction ("Office" or"OFC"); The Owner's organizational 
entity which acts as liaison between the Consultant and Owner and provides day to day 
management and other professional services on the Owner's behalf. Various members of the 
Office of Facilities and Construction, acting as representatives of the Owner, will meet with 
the Consultant at periodic intervals throughout the preparation of the Contract Documents to 
assess the progress of the Work in accordance with approved schedules. Office personnel 
will also examine documents submitted by the Consultant, including invoices, and will 
promptly render decisions and/or recommendations pertaining thereto to avoid unreasonable 
delay in the progress of the Consultant's work. The Project Manager shall be principally 
responsible for direct communication to the Consultant and the Contractor. 

1.2 The Chief Facilities & Construction Officer, Office of Facilities & Construction: An 
employee of The School Board of Broward County, Florida, who has the authority and 
responsibility for oversight and management of all projects for the Owner. Referred to 
hereinafter as the Chief Facilities & Construction Officer or Chief Facilities Officer. 

1.3 Authori7..ation to Proceed (ATP): A document in the form of Attachment 4 to this 
Agreement, accompanied by a fully-executed Purchase Order, issued by the Owner to the 
Consultant, authorizing the performance of specific professional services and 
commencement of a Phase as defined in Article 2.1 through Article 2.8, and stating the time 
for completion and the amount of fee authorized for such services. 

1.4 Basic Services: Those services defined in Attachment I. 

1.5 Other Basic Services: Those services defined in Attachment l. 

1.6 Supplemental Services: Those services defined in Attachment I. 

1.7 Consultant: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, of properly registered and licensed professionals who has entered 
into a contract with the Owner to provide professional Roofing Consulting services 
pursuant to the terms of this Agreement. 

1.8 Project Scope: The activities necessary to respond to the Owner's requirements for the 
various projects, refer to Attachment 1. 

1.9 Project Budget: The sum, established by the Owner, as available for the entire Project, 
including but not limited to the construction budget (Fixed Limit of Construction Cost 
("FLCC")), land costs, costs of furniture, fixtures and equipment (FF&E), financing costs, 
compensation for all professional services, costs of Owner-furnished goods and services, 
contingency allowances and other similar established or estimated costs. 

1.10 Project Schedule: The Owner's requirements for the progress of activities associated with 
the Project identified by milestones and required completion dates for Consultant services 
defined by this Agreement. 

1.11 The Contract Documents; The Contract Documents as used herein refer to the Agreement 
Form, Exhibits, Attachments, Educational Specifications, including any and all 
modifications thereto, issued before and after execution of the Contract and all Exhibits 
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attached thereto used by the Owner to establish a construction contract with the Contractor. 
These Contract Documents, and their requirements for the Consultant are incorporated by 
reference into this Agreement. Refer to Article 10 for the provisions of the RFQ 
incorporated into the Agreement. 

1.12 Contractor: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, who has entered into a contract with the Owner for construction of 
schools, administrative and support buildings, or various other types of facilities and 
incidents thereto. 

1.13 Program Manager: CBREHeery, Inc. The entity retained by the School Board ofBroward 
County, Florida. to oversee the execution and delivery of the projects, and act as the 
Owner's Representative. 

1.14 Project Manager: An employee of the District or Program Manager to manage the Project 
as a direct representative of the Owner. 

1.15 The Project: The construction, alteration or repair, and all services and incidents thereto, 
comprising a facility as contemplated and budgeted by the Owner. 

1.16 Sub~Consultant: A person or organization of properly registered and licensed 
professionals who have entered an agreement with the Consultant to provide 
professional Roofing Consulting services for the Project. 

1.17 Superintendent of Schools: The duly appointed executive officer of the Owner authorized 
to act by and through the Owner, referred to hereinafter as the Superintendent. 

1.18 Fixed Limit of Construction Cost (FLCC): The total dollar value of all costs to construct 
each project. 

1.19 Building Code Inspector (BCI): A licensed employee or designee of The School Board of 
Broward County, Florida, who provides plan review and construction inspection for code 
compliance, and report non~compliant work to the Project Manager and Project Consultant. 

1.20 Value Engineering: Value Engineering (VE) is the creative, organized process of analysis 
of a project as to cost and/or performance with a focus on analysis of the proposed facility 
(and its systems, assemblies or components) and the elimination or modification of those 
features which add cost without contributing to that facility's required function or design 
value. 

1.21 Constructability: Constructability is the creative, organized process of reviewing a 
project's drawings, specifications and other project documentation with a goal of eliminating 
design, detailing, and specification problems which might render the construction contract 
docwnents unbuildable or requiring extensive Addenda or Change Orders to make them 
buildable. 

1.22 The Project Team: The Owner, Program Manager, and the Consultant who work jointly 
during the design, construction and warranty phases. 

The School .Board ofBroward County, Florida 
Open Ended Roofing Consulting Services Agreement 
Version 4/23/2018 

Page 5 of26 



1.23 Substantial Completion: The term Substantial Completion as used herein, shall mean that 
point at wllich all work associated with the Project, or contractually-defined phase or portion 
of the Project, has received a fully executed Certificate of Occupancy (OEF I lOB Form) or 
Certificate of Completion, whichever is applicable. 

1.24 Chief Building Official, Inspections and Code Compliance (CBO): The officer or other 
designated authority charged with the administration and enforcement of all applicable 
codes, or a duly authorized representative. 

1.25 Design Criteria: Owner design requirements for all architectural and engineering 
disciplines. 

1.26 Negotiated Unit Prices: unit prices for professional services to be utilized during various 
phases of each project under this Agreement. The Consultant's proposal shall serve as the 
basis for Negotiated Unit Prices. Refer to Articles 5 and 6 for terms of compensation and 
payment. 

ARTICLE 2 CONSULTANT SERVICES AND RESPONSIBIIJTIES 

2.1 Consulting Services: The Consulting Services are those set forth in the Professional 
Services Required form attached as Attachment 1 hereto and incorporated by reference. It 
should be noted that the Consulting Services may be some or all of those services listed on 
Attachment "1" to this Agreement, or other services designated by Owner. 

2.2 Standard of Care and Representations: 

2.2.1 Standard of Care: The Owner's engagement of the Consultant is based upon the 
Consultant's representations to the Owner that: (A) it is an organization of experienced 
professionals, authorized and licensed to do business in Florida; (B) the person responsible 
for performance pursuant to this Agreement is currently a registered Professional Architect 
or Engineer in the State of Florida; (C) it is qualified, willing and able to perform services 
for the Project; and that (D) it has the past experience and ability to provide services which 
will meet the Owner's objectives and requirements. 

2.2.2 As to all services provided pursuant to this Agreement, the Consultant shall furnish services 
by experienced personnel and under the supervision of qualified and experienced 
Consultants, and shall exercise a degree of care and diligence in the performance of these 
services in accordance with the customary professional standards currently practiced by 
firms in Florida and in compliance with any and all applicable codes, laws, ordinances, etc. 

2.2.3 Any defective or deficient work furnished by the Consultant shall be promptly corrected by 
the Consultant at no cost to Owner, without limitations to other remedies or rights of Owner. 
Owner's approval, acceptance or use of or payment for all or any part of Consultant's 
services hereunder or of the Project itself shall in no way alter the Consultant's obligations 
or Owner's rights hereunder. The Consultant shall utilize the same personnel over the course 
of the Work and shall, if requested by the Owner, replace personnel whom the Owner has 
found to be incompetent or to whom the Owner otherwise reasonably objects. 

2.2.4 All services provided by the Consultant shall: (A) be in accordance with all applicable 
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codes, including but not limited to, Florida State Board of Education Regulations, Chapter 
6A-2.010 (Educational Facilities), the Florida Department of Education's State 
Requirements for Educational Facitities)("SREF"), the Florida Building Code ("FBC"), the 
Florida Fire Protection Code, the Americans With Disabilities Act (ADA), in effect at the 
time of execution of this Agreement. and its referenced codes and standards; Crime 
Prevention Through Environmental Design (CPTED) (Broward Sheriffs Office), and all 
guidelines or regulations of the Owner (provided same are not less stringent than applicable 
codes); (B) be provided for the benefit of the Owner and not for the benefit of any other 
party; and (C) include all Consultant services normally required for a project of this type as 
listed in the Scope of Work (Attachment I to this Agreement). 

2.2.5 Approval of Documents: Owner's approval of or comments on any of the documents 
submitted to Owner by Consultant shall not be deemed the approval of or by another 
governmental authority having jurisdiction over the project and Consultant acknowledges 
that the aforesaid authorities may require modifications of any of the documents submitted 
by Consultant. Subject to Article 2, such modifications shall be made at no cost to Owner. 

ARTICLE 3 SUJ!..CONSULTANTS 

3.1 Sub-Consultants' Relations: 

3.1.1 AU services provided by a Sub-Consultant shall be pursuant to appropriate agreements 
between the Consultant and the Sub-Consultants which shall contain provisions that 
preserve and protect the rights of the Owner and the Consultant under this Agreement. All 
such Agreements shaJl provide that the Consultant may assign or transfer to Owner any and 
all claims or causes of action which the Consultant has or may have against Sub- Consultant 
as a result of or relating to any acts of omission or commission of that Sub- Consultant. 

3.1.2 Nothing contained in this Agreement shall create any contractual relationship between the 
Owner and the Sub-Consultants. However, the Consultant is at all times liable for any and 
all negligent acts of omission or commission of its Sub-Consultants relating to or regarding 
this Agreement or the Project which is the subject of this Agreement. Owner may, at any 
time, after agreeing to provide Consultant with a Release or Covenant Not to Sue as to a 
claim or cause of action, require the Consultant to assign or transfer to Owner any such 
claims or causes of action which Consultant has or may have against one or more of its Sub
Consultants regarding or relating to this Project. Upon such request, the Consultant shall 
execute a written assignment or transfer in a form to be provided by the Owner. In the event 
the Owner requires the Consultant to assign or transfer said claims or causes of action, then 
the Owner agrees to indemnify and hold the Consultant harmless from any claim or cause 
of action brought by a Sub-Consultant against the Consultant directly related to the claim 
or cause of action brought by the Owner against a Sub- Consultant as a result of such 
assignment. 

3.2 Proposed Sub-Consultants: 

3.2.1 The Consultant proposes to utilize the Sub-Consultants identified in Attachment 5 (List of 
Project Team Members) 

3.2.2 The Consultant shall not change any Sub-Consultant without prior approval by the 
Owner. 
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3.2.3 The Consultant shall, not later than ten (10) days after the date of this Agreement, submit a 
list of contact infonnation for Sub~Consultants which includes contact names, firm 
addresses, telephone and fax numbers and email addresses. Any future changes to Sub
Consultants must also be submitted no later than ten (10) days after the date the change was 
made. 

ARTICLE 4 THE OWNER'S RESPONSIBILITIES 

4.1 

4.2 

4.3 

Information, Documents and Services: The Owner shall consult with the Consultant and 
provide such information regarding requirements for the Project as are reasonably necessary 
for Consultant to perfonn its services. 

Owner Furnished Items: When documents, services, or other materials furnished by the 
Owner for the Consultant's use are deemed by the Consultant as inappropriate, inaccurate, 
or otherwise unreasonable, the Consultant shall notify the Owner of its opinion immediately 
upon discovery of same. Owner will notify Consultant upon delivery of any inaccurate data 
provided to the Consultant. Failure of the Consultant to notify the Owner shall result in the 
Consultant being responsible for any costs, expenses, or damages incurred by the Owner 
and forfeiture of claims for damages, delays or other compensation related to the use of 
those Owner furnished materials. 

Project Management: 
The Director ofPreconstruction: The Director ofPreconstruction or designee shall act 
on behalf of the Owner in all matters pertaining to this Agreement and shall approve all 
Authorizations to Proceed to the Consultant and all invoices for payment to the Consultant. 

ARTICLE 5 BASIS OF COMPENSATION 

5.1 Professional Basic Service Fees ("Fcc"): 

5.1.1 The Owner agrees to pay the Consultant, and the Consultant agrees to accept for services 
rendered pursuant to this Agreement, based upon a Cost Plus with a Guaranteed Maximum 
based on a Multiple of Direct Personnel Expenses as set forth in Attachment 11 based on 
the fee schedule as set forth in Attachment 4 attached hereto and incorporated by reference. 
If Owner and Consultant cannot mutually agree to a Cost Plus with a Guaranteed Maximum 
based on Direct Personnel Expense, the Owner may secure services from an independent 
source or from the Owner's resources. 

5.2 Supplemental Fee: 

5.2.1 The Fee listed above is based on the scope of services for a project of this scope, size and 
complexity. 

5.2.2 If the Owner authorizes an increase or decrease in the scope, size or complexity of the 
Project, the Fee will be adjusted as mutually agreed upon, in writing, by Owner and 
Consultant. 

5.2.3 The Consultant may be authorized to perform Supplemental Services. The fee for such 
services will be based upon a Cost Plus with a Guaranteed Maximum based on a Multiple 
of Direct Personnel Expenses. Where a mutually agreeable Cost Plus with a Guaranteed 
Maximum based on Direct Personnel Expense cannot be arrived at, the Owner may secure 
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services from an independent source or from the Owner1s resources. The Consultant shall 
provide any information and/or copies of project documentation necessary to facilitate the 
provision of said supplemental services by others. 

5.3 Multiple of Direct Salary Expense: 

5.3.1 Where this Agreement or Attachments 4 hereto indicates a fee computed on the basis of a 
Multiple of Direct Salary Expense, such fee shall be based on a negotiated multiple of the 
Direct Personnel Expense as set forth in Attachment II. 

5.3.2 Should overtime work be necessary for work compensated by this fee method, the 
Consultant's authorization and compensation for such work shall be approved by the Chief 
Facilities & Construction Officer or his designee, in writing, and stated in Attachment 4 or 
other documents executed by Owner and Consultant. 

5.4 Direct Personnel Expense: Direct Personnel Expense is defined as the salary rate, as 
determined from salaries reported to the Director of Internal Revenue, of the personnel 
engaged directly on the Project, and the portion of the cost of their mandatory and customary 
contributions and benefits related thereto, such as employment taxes and other statutory 
employee benefits, insurance, sick leave, holidays, vacations, pensions and similar 
contributions and benefits. 

5.5 Reimbursable Fees: 

5.5.1 Reimbursables are those items pre-approved, in writing, and authorized by the Owner in 
addition to the Supplemental Services and consist of actual expenditures made by the 
Consultant and the Consultant's employees and Sub-Consultants in the interestofthe work. 

5.5.2 Authorized travel outside the areas of Dade, Broward and Palm Beach Counties, lodging 
and meals in connection with the Project (subject tQ the limitations imposed by Chapter 
112.061, Florida Statutes); long distance communications (except for long distance charges 
for calls placed to others living outside the Consultant's local calling area), and fees paid 
for securing approval of authorities having jurisdiction over the work, reproductions, 
postage and handling of Drawings, Specifications and other documents, and, if authorized 
in advance by the Owner, expense of overtime work requiring higher than regular rates. 

5.5.3 The Owner will reimburse the Consultant for authorized Reimbursables as verified by 
appropriate bills, invoices or statements. 

5.5.4 Authorized Reimbursables shall not include charges for office rent or overhead expenses of 
any kind, including but not limited to, local telephone and utility charges, office and drafting 
supplies, depreciation of equipment, professional dues, subscriptions, etc., reproduction of 
drawings and specifications, mailing, stenographic, clerical, or other employees time or 
travel and subsistence not directly related to the Project. For all Reimbursables, the 
Consultant will apply the multiplier of one and five-hundredths (1.05) times the amount 
expended by the Consultant. Authorized reproductions in excess of sets required at each 
phase of the work will be a reimbursable. 

ARTICLE 6 PAYMENTS TO THE CONSUIJANT 
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6.1 Payment for Basic Sentiees and Supplemental Services: 

6.1.1 Payments for Basic and Supplemental Services may be requested monthly (on the Owner's 
standard invoice format) in proportion to services performed during each portion of the 
work or other basis as set forth in the Schedules attached hereto and conforming to the 
attached Consultant's proposal for Attachment 1 -"Scope of Work". Owner in its sole 
discretion shall determine if the payment requested is in accordance with the proportion of 
the work performed. 

6.1.2 No payments shall be due to Consultant unless and until all materials, forms and documents 
required by Owner have been provided by Consultant and its Sub-Consultant to Owner or 
others who are to receive same. The Owner retains the right to withhold payment from the 
Consultant for non-performance of the Consultant during any phase or portion of the 
Project. 

6.1.3 The Consultant shall submit invoices in the Owner's required invoice format (Attachment 
2) as provided. 

6.1.4 All submitted invoices shall have copies of referenced Scope ofWorkand the Authorization 
to Proceed (ATP) attached. 

6.1.5 Payments are due and payable thirty (30) days from receipt of the Consultant's invoice, 
provided it is in accord with the requirements of this Agreement. 

6.1.6 The Consultant shall submit a monthly S/MIWBE Monthly Subcontractor Utilization 
Report with the monthly request for payment, on forms provided by the Owner, 

6.2 Payment for Reirnbursablcs: 

6.2.1 Payment for Reimbursables may be requested monthly (on the Owner's standard invoice 
format, Attachment 2) based on actual costs. 

6.2.2 Payments are due and payable within thirty (30) days from receipt of the Consultant's invoice. 

6.3 Project Suspension: 

6.3.1 If the Project is suspended for the convenience of the Owner for more than three (3) months 
or terminated in whole or in part during any Phase, the Consultant shall be paid for services 
authorized by an Authorization to Proceed which were performed prior to such suspension 
or termination, together with the cost of Reimbursable Services and expenses then due. 

ARTICI,E 7- JNDEMNIFICATJONCLAUSE 

7.1 Indemnification: 

7.1.1 To the fullest extent permitted by Jaw, the Project Consultant shall indemnify, and hold 
harmless the owner, its members, officers, employees and agents (hereinafter collectively 
"Related Parties") from liabilities, damages, losses, and costs, including, but not limited 
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to, reasonable attorney's fees, to the extent caused by the negligence, recklessness, or 
intentionally wrongful conduct of the design professional and other persons employed or 
utilized by the design professional in the performance of this contract. 

7.1.2 Jn any and aU claims against the Owner by any employee of the Consultant, or anyone for 
whose acts the Consultant may be liable, the obligations for Consultant to indemnify Owner 
under this contract shall not be limited in any way by any limitation on the amount or type 
of damages, compensation, or benefits payable by or for the Consultant under workman's 
compensation acts, disability acts, or other employee benefit acts. 

7.1.3 In the event that any claims are brought or actions filed against the Owner with respect to 
the indemnity contained herein, the Consultant agrees to defend against any such claims or 
actions regardless of whether such claims or actions are rightfully or wrongfully brought or 
filed. The Consultant agrees that the Owner may select the attorneys to appear and defend 
such claims or actions on behalf of the Owner. The Consultant further agrees to pay, at the 
sole expense of the Consultant, the attorney's fees and costs incurred by those attorneys 
selected by the Ownef to appear and defend such claims or actions on behalf of the Owner. 
However, if the claims or actions are covered by insurance and such coverage is 
acknowledged by the insurance company in writing to the Owner, then, in that case, the 
insurance company shall choose counsel, direct the defense and be the judge of the 
acceptability of any compromise or settlement of any such claims or actions against the 
Owner which are within the insurance policy limits and are paid by the insurance company 
solely. Otherwise, if the claims or actions are not covered by insurance, then, at its sole 
option the Owner shall have the sole authority for the direction of the defense, and shall be 
the sole judge of the acceptability of any compromise or settlement of any claims or actions 
asserted against the Owner. 

ARTICLE 8 INSURANCE 

8.1 General Insurance Requirements: 

8.1.1 The Consultant shall not start work under this Agreement until the Consultant has obtained 
all insurance required hereunder and such insurance has been approved by the Owner. 

8.1.2 All insurance policies shall be issued by companies authorized to do business under the laws 
of the State of Florida. All insurance companies providing policies required under this 
Agreement shall have an "A" rating, or better, and a financial rating of no less than VI in 
the current A.M. Best Manual OR hold a Moody's Investors Service Financial Strength of 
"Aa3" or better. 

8.1.3 All insurance policies required under this Agreement shall be endorsed to be primary of all 
other valid and collectable coverages maintained by the Owner. The Owner shall be named 
as an additional insured under the General Liability policy, including Products Liability, 
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8.1.4 

8.1.5 

8.2 

8.2.1 

8.2.2 

8.2.2.1 

8.2.2.2 

shall include the Owner's Project number and full Project title (including applicable facility 
name) on the Certificate. 

The Consultant shall furnish certificates of insurance to the Owner for review and approval 
at the time of execution of this Agreement and shall maintain same at all times during the 
term of this Agreement. 

The Certificates oflnsurance shall be in the form as approved by Insurance Standards Office 
(ISO), unless approved by Owner and shall clearly indicate that the Consultant has obtained 
insurance of the type, amount and classification required by these provisions, in excess of 
any pending claims at the time of contract award to the Consultant. No material change or 
cancellation of the insurance shaH be effective without a 30-day prior written notice to and 
approval by the Owner. All Certificates shall list the Owner's project number and full 
project title (including applicable facility name). 

Insurance Required: 

Automobile Liability Insurance: The Consultant shall maintain Automobile Liability 
Insurance covering all owned, non-owned and hired vehicles used in connection with this 
Agreement in amounts not less than $1,000,000 per occurrence for bodily injury and 
property damage combined single limit and shall not be less than the standard ISO Business 
Auto Policy CA 00 01. 

Professional Liability (Errors and Omissions): The Consultant shall procure Professional 
Liability Insurance in the manner described herein. The deductible shall not be more than 
Fifty Thousand ($50,000) Dollars for each policy and must be indicated on the certificate 
of insurance. The limits of the Professional Liability Insurance Policy shall be as follows: 

Not used. 

Projects require a practice policy with a per claim/am1Ual aggregate in accordance with the 
specifications del.ineated below relative to the cumulative construction value of all projects: 

.I One Million ($1,000,000) Dollars on a per claim/One Million ($1,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is less than Five Million ($5,000,000) Dollars . 

. 2 One Million ($1,000,000) Dollars on a per claimffhree Million ($3,000,000) 
Dollars annual aggregate basis for Consultants whose cumulative construction 
value for all Board contracts is between Five Million One ($5,000,001) Dollars to 
Ten Million ($1 0,000,000) Dollars. 

3 One MiHion ($1 ,000,000) Dollars on a per claim/Five Million ($5,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is greater than Ten Million One ($10,000,001) Dollars. 

The Consultant shall be required to maintain the practice policy in accordance with the above 
specifications for a period commencing with execution of tills contract and terminating three 
years after final completion of said projects. Should additional projects or change orders be 
added that increase the cumulative construction value to another tier shown above, the 
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Consultant will be required to show proof of coverage at the higher limit I aggregate. In 
addition, the Consultant shall provide information regarding the total claims against said 
practice policy on an annual basis for the term of the contract upon and terminating three 
years after final completion of the project (Claims/Loss history should be forwarded to the 
Risk Management Department), as The School Board of Broward County, Florida, deems 
appropriate. 

The Professional Liability insurance must provide for all sums which the Consultant shall be 
legally obligated to pay as damages for claims arising out of or relating to the negligent 
services performed by the Consultant or any person employed or acting on the Consultant's 
behalf (including, but not limited to, Sub-Consultants) in connection with this Agreement. 
If the Owner, at its sole discretion, agrees that such coverage is not commercially reasonably 
avallable, the Owner may, at its discretion, authorize the Consultant to alter the coverage by 
substituting a lower aggregate or changing any other tenns and conditions of the coverage 
(including but not limited to deductible amounts) based upon the scope of the project. 

8.2.3 Worker's Compensation Insurance: The Consultant shall maintain Worker's 
Compensation Insurance in compliance with Chapter 440 of the Florida Statutes. The firm 
shall maintain Workers' Compensation Insurance for all of its employees connected with 
the provided services as described in this Agreement in accordance with Florida Statutory 
limits and Employers Liability Insurance with a limit of not less than Five Hundred 
Thousand ($500,000) Dollars per occurrence. 

8.2.4 General Liability Insurance: The Consultant shall maintain General Liability Insurance, 
including Contractual Liability to cover the "Hold Harmless Agreement" set forth herein, 
with bodily injury limits of not less than One Million ($1,000,000) Dollars per occurrence 
combined single limit for bodily injury and property damage and not less than the Two 
Million ($2,000,000) General Aggregate such coverage shall apply separately to each 
project. The School Board ofBroward County, Florida, its members, officers, employees, 
and agents shall be named as an additional insured under the General Liability policy. 

ARTICLE 9 GENERAL fROVISIONS 

9.1 Performance: 

9.1.1 Performance and Delegation: The services to be performed hereunder shall be performed 
by the Consultant's and SubMConsultant's own staff, unless otherwise approved by the 
Owner. Said approval shall not be construed as constituting an agreement between the 
Owner and said other person or firm. 

9.1.2 Task Orders: The Owner will assign increments of Work to the Consultant via an 
Authorization to Proceed ("ATP") (Attachment4) which will be completed for each project 
or service to which the Consultant is assigned. Each ATP, which includes forms for the 
ProfesslonaJ Services required, Project Schedule and Professional Fee, shall be completed 
by the Owner and Consultant evidencing the services, fees, time, etc. for that particular 
project and confirming that the terms and conditions of this Agreement apply. Each project 
assigned to the Consultant will be identified by the Owner's assigned project numbers. 

9.1.3 Time for Performance: The Consultant agrees to start all work hereunder upon receipt of 
an Authorization to Proceed issued by the Chief Facilities and Construction Officer or his 
designee and to complete all work within the time stipulated in the Authorization to Proceed 
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(Attaclunent 4 to this Agreement ("ATP")). The Consultant acknowledges that failure to 
perform timely may cause the Owner to sustain loss and damages and will be responsible 
for same. The Consultant agrees that Owner is entitled to recover no less than One Hundred 
Dollars ($100) per consecutive calendar day of unexcused delay caused by the Consultant's 
failure to comply with the times set forth in the fully executedATP. Owner shall have the 
right to deduct such amounts from payments due and owing to the Consultant. 

9.1.4 Time Extensions: A reasonable extension of time for completion of various aspects may 
be granted by the Owner should there be a delay on the part of the Owner in fulfilling its 
obligations pursuant to this Agreement. Such extension shall not be the basis or cause for 
any claims or causes of action by the Consultant for additional or extra compensation. Under 
no circumstances shall the Consultant be entitled to additional compensation or payment as 
a result of or relating to delays on the Project. Time is of the essence with regard to the 
performance of this contract. 

9.1.5 Excess Funds: Any party receiving funds paid by the School Board ofBroward County, 
Florida under this Agreement agrees to promptly notify the School Board of Broward 
County, Florida of any funds erroneously received from the School Board of Broward 
County, Florida of upon the discovery of such erroneous payment or overpayment. Interest 
shall be calculated using the interest rate for judgments under Section 55.03, Florida 
Statutes, as amended, applicable at the time the erroneous payment or overpayment was 
made by the School Board of Broward County, Florida. The erroneous payment and/or 
overpayment will be promptly transmitted and returned to the School Board of Broward 
County, Florida with the maximum applicable interest permitted by Florida law. 

9.2 Termination of Agreement: 

9.2.1 Right to Terminate: The Owner has the right to terminate this Agreement for its own 
convenience on seven (7) days written notice. Upon termination of this Agreement, the 
Consultant shall be paid in accordance with the terms of this agreement. To receive 
payment, all charts, sketches, studies, drawings, and other documents or other materials 
related to work authorized under this Agreement, whether finished or not, must be turned 
over to the Owner. 

9.2.2 The Consultant may only terminate this Agreement for a material breach of the Agreement 
by Owner, and only after Consultant has given the Owner ten (10) days written notice and 
opportunity to cure such breach. In the event of any dispute regarding or relating to 
performance pursuant to this Agreement, or payment hereunder, the Consultant is obligated 
to continue performance in accordance with the terms of tills Agreement, unless instructed 
by the Owner to suspend or delay performance. 

9.2.3 Owner may terminate tills Agreement for cause, which shall include, but not be limited to, 
failure of Consultant to comply with any of its material obligations under this Agreement; 
a decrease in the projected, available Capital Outlay funds which renders continuation of 
the design or construction of the Project impossible or impractical; or conditions which arise 
that constitute Force Majeure under Atticle 9.2.6 of this Agreement. In such event, 
Consultant shall not be entitled to any additional payments and may be liable to Owner for 
any damages or losses incurred or suffered as a result of Consultant's failure to properly 
perform pursuant to the terms of this Agreement. In the event it is later determined that the 
Owner was not justified in terminating this Agreement for cause, then it shall be deemed to 
be a termination for convenience pursuant to Article 9.2.1 above, and the Consultant's 

The School Board ofBroward County, Florida 
Open Ended Roofing Consulting Services Agreement 
Version 4/23/2018 

Page 14of 26 



sole compensation shall be compensation in accordance with that paragraph. Whether or not 
this Agreement is so terminated, the Consultant shall be liable to Owner for any damage or 
loss resulting from such failure or violation by Consultant. The rights and remedies of 
Owner provided by this paragraph are cumulative with and in addition to any other rights 
and remedies provided by law or this Agreement. 

9.2.4 Annulment: The Consultant warrants that no one has been employed or retained other than 
an employee working solely for the Consultant, to solicit or secure this Agreement; and that 
the Consultant has not paid, nor agreed to pay, any company or other person any fee, 
commission, gift or other consideration contingent upon the making of this Agreement. For 
breach or violation of this warranty, the Owner has the right to annul this Agreement without 
liability. 

9.2.5 Fixed Fees Exceeding $50,000: For all Fixed Fees or other "lump~sum" fees for 
professional service Agreements over Fifty Thousand ($50,000) Dollars the Consultant 
shall execute a truth-in~negotiations certificate as in accordance with 287.055 and all 
required language set forth therein. Requirements of Florida Statute 287.055 (2004), as 
amended, are incorporated herein by reference. 

9.2.6 Force Majeure: The Owner's or Consultant's failure to perform any term or condition of 
this Agreement as a result of conditions beyond its control such as, but not limited to, war, 
strikes, fires, floods, acts of God, governmental restrictions, power failures, or damage or 
destruction of any network facilities or servers, sl1all not be deemed a breach of this 
Agreement. 

9.2.7 Termination of Scrutinized Companies or False Certification: SBBC reserves the right 
to terminate this Agreement in accordance with Section 287.135(5), Florida Statues, if the 
other party is placed on the List of Scrutinized Companies that Boycott Israel or is engaged 
in a boycott of Israel; is on the List of Scrutinized Companies with Activities in Sudan; is 
on the List of Scrutinized Companies with Activities in the Iran Petroleum Energy Sector; 
or has engaged in business operations in Cuba or Syria. SBBC also reserves the right to 
terminate this Agreement pursuant to Section 287.13 5(5), Florida Statues, if the other party 
is found to have submitted a false certification. 

9.3 Consultant's Accounting Records and Right to Audit Provisions: Consultant's records 
which shall include, but not be limited to, accounting recOrds, payroll time sheets, audited 
and unaudited financial statements to substantiate overhead rates, written policies and 
procedures, Sub-Consultant files (including proposals of successful and unsuccessful Sub
Consultant), original estimates, estimating worksheets, computer records, disks and 
software, videos, photography, correspondence, change order files (including 
documentation covering negotiated settlements), and any other supporting evidence 
necessary to substantiate charges related to this Agreement (all of the foregoing hereinafter 
referred to as "records") shall be open to inspection and subject to audit and/or reproduction, 
during normal working hours, by Owner's agent or its authorized representative to the extent 
necessary to adequately permit evaluation and verification of any invoices, payments or 
claims submitted by the contractor or any of his payees pursuant to the execution of this 
Agreement. Such records subject to examination shall also include, but not be limited to, 
those records necessary to evaluate and verifY direct and indirect costs (including overhead 
allocations), fees, reimbursable services, etc. as they may apply to costs, matters or items 
associated with this Agreement. 

9.3.1 For the purpose of such audits, inspections, examinations and evaluations, the Owner's 
agent or authorized representative shall have access to said records from the effective date 
of this Agreement, for the duration of the work, and until five (5) years after the date of final 
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payment by Owner to Consultant pursuant to this Agreement. All costs which the consultant 
is unable to provide support or docwnentation to substantiate that it was incurred as 
represented by the original estimated breakdown of costs or found to be not in compliance 
with the provisions of this contract, shall be reimbursed to the Owner. 

9.3.2 Owner's agent or its authorized representative shall have access to the Consultant's 
facilities, shall have access to all necessary records, and shall be provided adequate and 
appropriate work space, in order to conduct audits in compliance with this article. Owner's 
agent or its authorized representative shall give auditees reasonable advance notice of 
intended audits. 

9.3.3 Consultant shall require all Sub~Consultants to comply with the provisions of this article by 
insertion of the requirements hereof in any written contract agreement. Failure to obtain 
such written contracts which include such provisions shall be reason to exclude some or all 
of the related costs from amounts payable to the Consultant pursuant to this Agreement. 

9.3.4 If an audit inspection or examination in accordance with this article discloses overcharges 
(of any nature) by the Consultant to the Owner in excess of$25,000, the actual cost of the 
Owner's audit shall be paid by the Consultant. 

9.3.5 Public Records: The following provisions are required by Section 119.0701, Florida Statues, 
and may not be amended. Consultant shall keep and maintain public records required by 
SBBC to perform the services required under this Agreement. Upon request from SBBC's 
custodian of public records, Consultant shaH provide SBBC with a copy of any requested 
public records or to allow the requested public records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in Chapter 119, Florida 
Statues, or as otherwise provided by law. Consultant shall ensure that public records that are 
exempt or confidential and exempt from public records disclosure requirements are not 
disclosed except as authorized by law for the duration of the Agreement's term and following 
completion of the Agreement if Consultant does not transfer the public records to SBBC. 
Upon completion of the Agreement, Consultant shall transfer, at no cost, to SBBC all public 
records in possession of Consultant or keep and maintain public records required by SBBC 
to perform the services required under the Agreement. If Consultant transfer all public 
records to SBBC upon completion of the Agreement, Consultant shall destroy any duplicate 
public records that are exempt or confidential and exempt from public records disclosure 
requirements. If Consultant keeps and maintains public records upon completion of the 
Agreement, Consultant shall meet all applicable requirements for retaining public records. 
All records stored electronically must be provided to SBBC, upon request from SBBC's 
custodian of public records, in a format that is compatible with SBBC's information 
technology systems. 

IF A PARTY TO THIS AGREEMENT HAS QUESTIONS 
REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO ITS DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THE AGREEMENT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS AT ... 
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Custodian of Public Records 
Requel Bell 
600 SE 3'" Avenue 
Fort Lauderdale, FL 33312 
754-321-1925 
Requel.bell@browardschools.com 

9.4 Ownership of documents: 

9.4.1 The docwnents developed under this Agreement shall become and be the sole property of 
the Owner whether the Project for which they were developed is executed or not. The 
Consultant may maintain copies thereof for its records and for its future professional 
endeavors, although the Owner shall bear no liability or any responsibility whatsoever for 
such use of said documents by the Consultant. 

9.4.2 In the event of the Consultant's termination under other provisions of this Agreement, the 
.Owner shall receive all original documents prepared to the date of termination and shall 
have the right to use those documents and any reproductions in any way necessary to 
complete the Project. 

9.4.3 In the event Owner requests any such documents or materials referred to in this Article and 
Consultant fails to provide same as requested by Owner, then Consultant acknowledges that 
Owner will be irreparably harmed and subject to an injunction to provide same. 

9.4.4 The Owner will not modify or distribute the documents, including electronic media 
versions, to third parties except for those purposes listed above without the expressed 
permission and consent of the Consultant. The Owner will delete any title blocks or other 
marks identifying the originating Consultant from any materials so distributed. The Owner 
will indemnify the Consultant against any claims that result from the modification of data 
and disks by the Owner. 

9.5 Electronic Media: Where this Agreement or referenced provisions in the Contract require 
the Consultant to provide information or documents in either electronic or magnetic media, 
the preparation and format of that media shall conform to the Owner's "Electronic Media 
Submittal Requirements'' which are incorporated as Attachment 3 to this Agreement for Open 
End Services. 

9.6 Attachments and References: 

9.6.1 The following named attachments are made an integral part of this Agreement: 

.I Attachment I: 

.2 Attachment 2: 

.3 Attachment 3: 

.4 Attachment 4: 

The School Board of Broward County, Florida 

Scope of Work 
Consultant's Invoice Form, Consultant's Reimbursable Form 
(individual project invoices required) 
Electronic Media Submittal Requirements 
Authorization to Proceed (A TP) Form 

Professional Services Required 
Project Schedule 
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.5 Attachment 5: 

.6 Attachment 6: 

.7 Attachment 7: 

.8 Attachment 8: 

.9 Attachment 9: 

.10 Attachment 10: 

Professional Fee 
List of Project Team Members 
Document 00455- Background Screening 
IRS Form W-9 
Truth in Negotiations Certificate 
ACH Payment Agreement Form 
Conflict of Interest Fonn 

Online Documents: The following documents shall be downloaded by the Consultant and are 
considered as Attachments to this Contract: 

Design Standards 

http://www.broward.k 12. fl. us/facilities_ construction/DSS/DS _ Docs/DesignStandards.htm 

• Design Criteria 
• Design and Material Standards - Division 1 thru Division 17 
• Document Submittal Checklist for Plan Review 

http://www.broward.kl2.fl.us/constructioncontracts/DOdocs.html 

• Specifications- Division 0 

State Requirements for Educational Facilities (SREF) latest edition 

http://www.fldoe.org/edfacil/sref.asp 

• F.I.S.H.layering system for AutoCAD: Note: the laying system is not posted on line. It will 
need to be requested thru: 

Facility Planning and Real Estate 
600SE3rdAvenue 
Fort Lauderdale, FL 33312 
754-321-1932 

9.7 Extent of Agreement: 

9.7.1 This Agreement represents the entire and integrated agreement between the Owner and the 
Consultant and supersedes all prior negotiations, representations or agreements, written or 
oral. 

9.7.2 This Agreement may not be amended, changed, modified, or otherwise altered after the 
execution hereof, except by resolution of Owner and an Agreement executed by Owner and 
Consultant. 

9.7.3 This Agreement is for the benefit of the parties to the Agreement and are not for the benefit 
of any other party, nor shall it create a contractual relationship with any other party. 

9.7.4 This Agreement shall be governed by the laws of the State of Florida. The parties are 
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9.8 

9.9 

9.10 

9.10.1 

9.10.2 

9.11 

9.11.1 

9.11.2 

encouraged to participate in mediation of any dispute before engaging in litigation. 

Strict Performance: The failure of either party to insist upon or enforce strict performance 
by the other party of any of the provisions of this Agreement or to exercise any rights 
under this Agreement shall not be construed as a waiver or relinquishment to any extent of 
its rights to assert or rely upon any such provision or rights in that or any other instance. 

Prompt and Satisfactory Correction: The Owner, at its sole discretion, may direct the 
Consultant, at no additional cost to-the Owner, to promptly and satisfactorily correct any 
services found to be defective or not in compliance with the requirements of this Agreement 
or the requirements of any governmental authority, law, regulation or ordinance. 

Successors and Assigns: 

The performance of this Agreement shall not be delegated or assigned by the Consultant 
without the written consent of the Owner. 

The Consultant and the Owner each binds one another, their partners, successors, legal 
representatives and assigns to the other party of this Agreement and to the partners, 
successors, legal representatives and assigns of such party in respect to all covenants of this 
Agreement. 

Certification Regarding Debarment, Suspension, Ineligibility or Voluntary Exclusion: 

Lower Tier Covered Transactions: Executive Order 12549 provides that, to the extent 
pennitted by law, Executive departments and agencies shall participate in a government-wide 
system for non-procurement debarment and suspension. A person who is debarred or 
suspended shall be excluded from Federal financial and non-financial assistance and benefits 
under Federal programs and activities. Except as provided in B 85.200, Debarment or 
Suspension, B 85.201, Treatment of Title IV HEA participation, and 385.215, Exception 
provision, debarment or suspension of a participant in a program by one agency shall have 
government-wide effect. A lower tier covered transaction is, in part, any transaction between 
a participant [SBBC] and a person other than a procurement contract for goods or services, 
regardless of type, under a primary covered transaction; and any procurement contract for 
goods or services between a participant and a person, regardless of type, expected to equal or 
exceed the Federal procurement small purchase threshold fixed at tO U.S. C. 2304(g) and 41 
U.S.C. 253(g) (currently $100,000) under a primary covered transaction. A participant may 
rely upon the certification of a prospective participant in a lower tier covered transaction that 
it and its principals are not debarred, suspended, prop-osed for debarment w1der 48 CFR part 
9, subpart 9.4, ineligible, or voluntarily excluded from the covered transaction, unless it 
knows that the certification is erroneous. Each participant shall require participants in lower 
tier covered transactions to include the following certification for it and its principals in any 
proposal submitted in connection with such lower tier covered transactions. 

Certification and Disclosure 

.1 The lower tier participant (Consultant) certifies, by entering this Agreement, that 
neither it nor its principals is presently debarred, suspended, proposed for 
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9.12 

9.12.1 

9.12.2 

9.12.3 

debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or agency . 

. 2 Where the lower tier participant (Consultant) is unable to certify to any of the 
statements in this certification, such participant shall provide an explanation to 
the Owner . 

. 3 The Consultant warrants that he or she has not employed or retained any 
company or person, other than a bona fide employee working solely for the 
Consultant to solicit or secure this Agreement and that he or she has not paid or 
agreed to pay any person, company, corporation, individual, or firm, other than 
a bona fide employee working solely for the Consultant any fee, commission, 
percentage, gift, or other consideration contingent upon or resulting from the 
award or making of this agreement. For the breach or violation of this provision, 
the Owner shall have the right to terminate the Agreement without liability and, 
at its discretion, to deduct from the fees due and owing to the Consultant, or 
otherwise recover, the full amount of such fee, commission, percentage, gift, or 
consideration. (Ch. 287.055, F.S.) 

Non-Discrimination, EEO, and ADAAA 

Non-Discrimination- The School Board ofBroward County, Florida prohibits any policy 
or procedure which results in discrimination on the basis of age, color, disability, gender, 
national origin, marital status, race, religion or sexual orientation. 

Equal Employment Opportunity (EEO)- The School Board ofBroward County, Florida, 
prohibits any policy or procedure which results in discrimination on the basis of age, color, 
disability, gender identity, gender expression, national origin; marital status, race, religion, 
sex or sexual orientation. Individuals who wish to file a discrimination and/or harassment 
complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-2150 or 
Teletype Machine (TTY) 754-321-2158. 

Americans with Disabilities Act Amendments Act of 2008 -Individuals with disabilities 
requesting accommodations under the Americans with Disabilities Act Amendments Act of 
2008, (ADAAA) may call Equal Educational Opportunities (EEO) at 754-321-2150 or 
Teletype Machine (TTY) 754-321-2158. 

9.13 Captions The captions, section numbers, article numbers, title and headings appearing in 
this Agreement are inserted only as a matter of convenience and in no way define, limit, 
construe or describe the scope or intent of such articles or sections ofthis Agreement, nor in 
any way effect this Agreement and shall not be construed to create a conflict with the 
provisions of this Agreement. 

9.14 Authority Provision: Each person signing this Agreement on behalf of either party 
individually warrants that he or she has full legal power to execute this Agreement on behalf 
of the party for whom he or she is signing, and to bind and obligate such party with respect 
to all. 

9.15 Notice Provision When any of the parties desire to give notice to the other,such notice must 
be in writing, sent by US Mail, postage prepaid, addressed to the party for whom it is intended 
at the place last specified; the place for giving notice shall remain such until it is changed by 
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written notice in compliance with the provisions of the paragraph. For the present, the parties 
designate the following as the respective places for givingnotice. 

ToSBBC: 

With a Copy to: 

With a Copy to: 

With a Copy to: 

Superintendent of Schools 
The School Board ofBroward County, Florida 
600 Southeast Third A venue 
Fort Lauderdale, Florida 33301 

Office of the ChiefFacilities Officer 
600 SE 3 A venue 
Fort Lauderdale, FL 33301 
Attn: Leo Bobadilla 
Chief Facilities Officer 

Office of Procurement & Warehousing Services 
7720 W Oakland Park Boulevard, Suite 323 
Sunrise, FL 33351 
Attn: Mary Coker 
Director of Procurement & Warehousing Services 

Office of Facilities and Construction 
230 I NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Shelley N. Meloni 
Director, Pre-Construction Office of Facilities and Construction 

To Consultant: 

And 

CBRE Heery, Inc., Owners Representative 
230 l NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Robert Corbin 
Program DirectorNice President 

Lakdas!Y ohalem Engineering, Inc. 
2211 NE 54 Street. Fort Lauderdale, Fi33308 
Attn: Lakdas Nanayakkara, President 

9.16 Excess Funds. Any party receiving funds paid by The School Board of Broward County, 
Florida (SBBC) under this Agreement agrees to promptly notify SBBC of any funds 
erroneously received from SBBC upon the discovery of such erroneous payment or 
overpayment. Any such excess funds shall be refunded to SBBC with interest calculated 
from the date of the erroneous payment or overpayment. Interest shall be calculated using 
the interest rate for judgments under Section 55.03, Florida Statutes, applicable at the time 
the erroneous payment or overpayment was made by SBBC. 

9.17 Background Screening. Project Consultant agrees to comply with all requirements of 
Sections 1012.32 and 1012.465, Florida Statutes, and that Project Consultant, its agents, 
subconsultants and all of its personnel who (I) are to be permitted access to school grounds 
when students are present, (2) will have direct contact with students, or(3) have access or 
control of school funds will successfully complete the background screening required by the 
referenced statutes and meet the standards established by the statutes. This background 
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screening will be conducted by SBBC in advance of Project Consultant or its personnel 
providing any services under the conditions described in the previous sentence. Consultant 
will bear the cost of acquiring the background screening required by Section l 0 I 2.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain 
the fingerprints provided with respect to Consultant and its personneL The Parties agree that 
the failure of Consultant to perform any of the duties described in this section shall constitute 
a material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement 
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Consultant agrees to indemnify and hold harmless SBBC, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Consultant's failure to comply with the requirement of this Section or Section 1012.32 and 
Section 1012.465, Florida Statutes in addition to any other indemnification obligations that may 
be imposed upon Project Consultant pursuant to Article 7 of this Agreement and the laws of 
Florida. 

ARTICLE 10 INCORPORATION OF RFO INTO AGREEMENT 

10.1 In addition to those Attachments and References identified and made part of this 
Agreement in Article 9.6.1, the provisions of RFQ No. 17-112C - Roofing Consulting 
Services (the "RFQ") are hereby incorporated into this Agreement. Tn the event of conflict 
between the provisions contained in this Agreement and the RFQ, the more stringent 
provision shall prevail. If this Agreement is silent on an issue that is contained with the 
RFQ, the provisions of the RFQ shall be followed. 
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-,, 

> 

IN WITNESS WHEREOF, The School Board of Broward County, Florida, has caused this 
Agreement to be executed by the undersigned and the seal of the School Board to be set hereto; and the 
said Project Consultant has caused this Agreement to be executed by the undersigned and the seal of the 
ProJ~ct Consultant set hereto on this day and year first above written. 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
\ 

(SEAL) 
> 

Approved as to Fonn and Legal Content: 
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Nora Rupert, Chair 
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FOR PROJECT CONSULTANT 

.. 

··.:·:·(corporate Seal) 

· .. 
(ATTEST) 

dent 

The School Board ofBroward County, Florida 
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Witness, ( Luis Beltran Rossi 

( 37590 ) 
Project Consultant's Registration Number 
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ACKNOWI,EDGEMENT 

STATE OF FLORIDA 
COUNTY OF BROW ARD 

BEFORE ME this 3rd day of May 2018 , appearelakdas Nanayakkara,fna. 

-------------'/'-------personally known to me to be the persons described in 

and who executed the foregoing contract and acknowledge that he executed the same as his free act and deed 

for the purposes therein expressed. 

rc'( 
WITNESS my hand and official seal in the County and State last official this 2 day of 

1'-/i,;;;h/ ,201& .. 
I 

Notary Public State of Florida 

.. Y~'·fif;;.. .. -LUAN NGUYEN , / f.r 
. {.~~. ::~ MY COMMISSION# FF963808/::;x;.--~tl ~-
~ ·• •• <:, ...... • EXPIRES February 23, 2020 · / 
:_!•····•\o~"".c·~.~ ~""iti.'N"'-'"':;.,.., .... _,,,,.,. 1 

My Commission Expires: Ll-"IN "Ci-v'16!Y 

f'Fc7&?soy 
Notary's Commission No. 
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Attachment 1 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 NW 26th St., Bldg 8 

Fort Lauderdale, Florida 33311 (754) 321-1500 

Scop_e of Work 

1.1 General Requirements 

1.1.1 The Scope of Work of this agreement shall be limited to professional services as it 
relates to roofing and re-design of existing roofs for re-roofing and other miscellaneous 
incidental work for existing facilities of the School Board of Broward County (SBBC). 
The Owner may assign increments of work related to a specific project or other 
professional services as necessary to meet the needs of the Owner. 

1.1.2 The services listed below are not all encompassing and shall not limit those activities 
or services, which may be requested by the Owner. 

2.1 Basic Services 

• Analyze roof warranty to determine if complete replacement iswarranted. 
• Analyze roof survey report provided by Owner to detennine appropriate design 

solution. 
• Conduct site investigation and provide appropriate recommendations. 
• Provide design services for roof replacement. 

Provide technical specifications for design and/or re-roofing. 
• Review and update specifications, material standards, and design criteria for SBBC. 
• Provide Construction Administration as it relates to scope of work. 

Plan review applicable to roofing projects. 

2.1.1 The Project Consultant agrees to: {A) Provide complete professional architectural, 
engineering and/or other professional services set forth in the Scope of Work and all 
necessary personnel, equipment and materials to perform services; (B) Complete those 
design services in accordance with the respective ATP's for specific projects and related 
schedules. Owner schedules shall not be extended by consultant without prior notice 
and written approval of the Owner. Provide other additional basic services as provided 
for within respective ATP's issued under the Agreement for Continuing Contract with 
Roofing Consultant. 

2.1.1 The Project Consultant's services shall conform to Owner's requirements, including but 
not limited to, Owner's Design and Materials Standards, Design Criteria, Project 
Submittal Checklist, and comply with the latest codes including SREF; as well as, 
statues and requirements having jurisdiction over the project. Owner's Guidelines and 
Procedures Manual and Forms for capital projects, provided, however, that in the event 
of conflict the provisions of this agreement shall govern. 

2.1.2 The Project Consultant shall keep Owner informed of any proposed changes in 
requirements or in construction materials, systems or equipment as drawings and 
specifications are developed. Proposed changes must be reviewed in writing by 
Owner prior to incorporation into the design or construction documents. 
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2.1.3 The Project Consultant shall cooperate with Owner by participating in, reviewing and 
commenting on Constructability and Value Engineering studies performed by 
Owner. In the event Owner accepts recommendations from Value Engineering and 
Constructability studies, the Project Consultant shall implement same, including 
providing revised drawings and specifications or other documents, as a part of Basic 
Services. 

3.1 Basic Services- Consultant Responsibilities 

3.1.1 The Project Consultant shall confer with representatives of the Owner to verify and 
confirm the Program (as appropriate to the type of project and scope). 

3.1.2 The Project Consultant shall prior to commencing design activities, visit and inspect 
the site to determine if existing conditions conform to those portrayed on information 
as may have been provided by the Owner: 

3.1.3 

3.1.4 

3.1.5 

3.1.6 

3.1.7 

3.1.8 

(A) Take photographs and make written documentation, sketches, notes or reports to 
confirm and record the condition of the existing site and building elements and 
systems. 

(B) Site investigations and inspections and access to concealed areas should be non
destructive except where destructive investigations, tests or means of access are 
authorized in advance by the Owner. 

In the event that the Project Consultant believes that the project scope, schedule or 
budget is not achievable, the Project Consultant shall immediately upon discovery 
notify the Owner in writing as to the reasons one or all of them are unreasonable or 
not achievable. 

The consultant shall review with Owner altemative approaches to design and 
construction of the project; site use and improvements; selections of materials, 
building systems and equipment; potential construction methods and 
methods of project delivery; and, if requested, shall make a recommendation among 
such alternatives. 

The Project Consultant shall prepare a schedule of services for approval by Owner. 
Such schedule shall show activities including but not limited to Project Consultant 
efforts and Owner reviews and approvals required to complete services. As a 
condition of payment, Project Consultant will submit with each invoice a copy of the 
approved schedule showing progress (indicated by percentage complete). 

The Statement of Probable Construction Cost: The Consultant shall submit to Owner 
for review and approval an estimate of probable construction cost for the project. 

Design and construction document submittals shall be issued in accordance with the 
SBBC Design Services Document Submittal Checklist found at: 
http:/ Jwww.broward.kl2.fl.usjfacilities_construction/Design_StandardsjSub 
mitta!Documents.asp 

The Project Consultant shall prepare a schedule of services in compliance with Project 
Schedule and for approval by Owner. Such schedule shall show activities including 
but not limited to Project Consultant efforts and Owner reviews and approvals required 
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3.1.9 

3.1.10 

3.1.11 

3.1.12 

3.1.13 

3.1.14 

3.1.15 

4.1 

4.1.1 

to complete services. As a condition of payment, Project Consultant will submit with 
each invoice a copy of the approved schedule shm.v:ing progress (indicated by percentage 
complete). 

The Statement of Probable Construction Cost: The Consultant shall submit to Owner 
for review and approval of probable construction cost for the project. 

Consultant shall provide a letter indicating, after coordination with the Facilities and 
Construction Management Department's Environmental Section, the extent of any 
known or suspected asbestos containing materials or other potentially hazardous 
materials which might require mitigation by the Owner prior to or during construction 
of the Project. Establish and confirm responsibility for removing the asbestos or other 
hazardous materials in the design documents and coordinate with schedules, 
Statement of Probable Construction Cost and other documentation. 

Provide product and material samples for Owner review and approval. 

Project Consultant shall submit three (3) sets of all required documents at each 
applicable Design Phase for approval by the Owner (unless otherwise indicated). 

The Project Consultant shall at rrummum make a 50% Construction Documents 
submittal, for approval by the Owner, which shall include but not be limited to three 
(3) sets of the following: 

(A) "Project Transmittal Form" as required by the Facilities and Construction 
Management Department's Design Section. 

(B) Provide updated Florida Energy Efficiency Code for Building Construction (FEECJ 
compliance forms. Submit three (3) copies signed and sealed by a State of Florida 
registered design professional with 50% Contract Documents submittal per 
applicable sections of Design Services Project Submittal Checklist. 

(C) Roofing Specification sections shall be organized to follow the latest Construction 
Specification Institute's (CS~ MasterFormat. 

Consultant shall provide a letter indicating, after coordination with the Facilities and 
Construction Management Department's Environmental Section, the extent of any 
known or suspected asbestos containing materials or other potentially hazardous 
materials, which might require mitigation by Owner prior to or during construction of 
the Project. Establish and confirm responsibility for removing the asbestos or other 
hazardous materials in the design development documents and coordinate with 
schedules, Statement of Probable Construction Cost and other documentation. 

The Project Consultant shall make all changes to the documents as required by the 
Owner's review of the documents and resolve all questions of constructability, code 
compliance, compliance with Owner standards, or other issues raised by the Owner 
during its review of the documents. 

Construction Documents Phase III 100% ~ Permit Review: 

Upon completion of the 100% Construction Documents, the Project Consultant shall 

The School Board of Broward County, Florida 
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4.1.2 

5.1 

5.1.1 

5.1.2 

5.1.3 

5.1.4 

5.1.5 

6.1 

6.1.1 

6.1.2 

6.1.3 

6.1.4 

submit to the Owner five (5) copies of Signed and Sealed Drawings, Specifications, 
reports, programs, final Statement of Probable Construction Cost and other such 
documents as reasonably required by Owner. The 100% construction documents shall 
conform to SREF and FWRIDA BUILDING CODE requirements, and all mandatory 
requirements cited by designated plan reviewer from previous reviews. 

All documents for this phase shall be provided in both hard copy and in electronic 
media. Electronic submittals shall be per SBBC "Electronic Media Submittal 
Requirements" The Owner will approve Phase III documents for submission to the 
SBBC Building Department for permit review and approval. 

General Requirements 

Record Set: The permitted set of documents is the official record set and shall be the 
bid documents. 

Signed and Sealed/Statements of Compliance: Only complete documents, properly 
signed and sealed by Project consultant and respective Sub~consultants, will be 
accepted for review; in addition, these documents shall contain a statement of 
compliance by the architect or engineer of record that "to the best of my knowledge 
these drawings and the project manual are complete, and comply with the State 
Requirements for Educational Facilities". 

The Owner's review and approval of the drawings, specifications, calculations and other 
construction documents shall not relieve the Project Consultant of any responsibility 
for their accuracy, adequacy and completeness. 

When requested by the Owner, signed and sealed engineering calculations shall be 
submitted separately from drawings and the project manual. 

Changes to the contract documents may be made by addenda or resubmittal of 
documents graphically indicating the changes. Addenda shall be signed and sealed by 
the design professionals and submitted to the owner in duplicate as they occur during 
the bidding process. Documents submitted shall bear the appropriate signatures and 
seals. 

Responsibilities During Bidding and Award of Contract 

The Owner will have the drawings and specifications printed for bidding purposes, 
either through its open agreements with printing firms or as a reimbursable service 
through the Project Consultant. 

The Project Consultant when required shall render interpretations and clarifications 
of the drawings and specifications in a written format, supplemented by appropriate 
graphics, acceptable to the Owner. 

The Project Consultant shall attend a pre-bid conference as requested by the Owner. 

The Project Consultant shall prepare addenda, if required, for the Owner to issue to 
all prospective bidders. No addenda shall be issued without the Owner's approval and 
if dimensional changes or extensive graphic changes are required the drawing sheets 
shall be revised and issued as addendum drawings as directed by Owner. 
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6.1.5 

6.1.6 

6.1.7 

6.1.8 

7.1 

7.1.1 

7.1.2 

7.1.3 

7.1.4 

7.1.5 

7.1.6 

The Project Consultant shall be present at the bid opening, as required by Owner. 

The Project Consultant shall participate with Owner in evaluating the bids and 
investigating the qualificatiOns of bidders and shall provide a written 
recommendation for bid award." 

If the lowest responsive Base Bid received exceeds the Fixed Limit of Construction Cost 
the Owner v.rill either: (A) approve the increase in Project cost and award a contract or, 
(B) reject all bids and rebid the Project within a reasonable time with no change in the 
Project, (C) direct the Project Consultant to revise the Project scope or quality, or both, 
as approved by the' Owner, and rebid the Project, or (D) suspend or abandon the 
Project. 

The Project Consultant shall if required, without additional compensation, modify the 
Construction Documents as necessary to bring the Probable Construction Cost within 
the Fixed Limit of Construction Cost. 

Construction Administration (if Applicable): 

The Construction Phase will begin with the award of the Construction Contract and 
will end when the Contractor's final Payment Certificate is approved by the Owner. 
During this period, as requested the Project Consultant shall provide administration of 
the Constntction Contract as set forth in the construction contract documents. 

The Project Consultant and the Project Consultant's respective Sub- Consultants shall 
attend all key construction events as necessary to ascertain the progress of the Project 
and to determine in general if the Work is proceeding in accordance with the Contract 
Documents and report any defects or deficiencies in the work. A minimum of at least 
one site visit per week will be required by the Project Consultant. The Sub-Consultant 
will be required to visit the site at least once a week when their respective portion of 
the work is in progress. 

Consultant shall not have control over or charge of and shall not be responsible for 
construction means, methods, techniques, sequences or procedures, or for safety 
precautions and programs in connection with the Work. 

The Project Consultant shall at all times have access to the Work where ever it is in 
preparation or progress. The Project Consultant and the Sub- Consultants shall 
review and advise the Owner as to whether the Contractoris making timely, accurate, 
and complete notations on the "Project Record Documents" and maintaining various 
other administrative records as required by the Contract Documents. In addition, the 
Owner may at its discretion require the Project Consultant and all Sub-Consultants to 
regularly submit additional written materials or forms to the Owner relating to or 
regarding the Project or its progress. 

The Project Consultant shall assist Owner in veri:(ying and determining the 
percentage of completion work represented by Contractor's Applications for Payment 
and shall certifY" Certificates for Payment. 

The Project Consultant shall have authority to recommend rejection of Work, which 
does not conform to the Contract Documents. The Project Consultant shall not have 
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7.1.7 

7.1.8 

7.1.9 

8.1 

8.1.1 

9.1 

9.1.1 

authority to stop the Work without approval of the Owner. 

The Project Consultant shall promptly review, and take other appropriate action 
upon Contractor's submittals such as shop drawings, product data and samples, 
but only for conformance with the design concept of the Contract Documents. Such 
action shall be taken within thirty (30) days of receipt by Project Consultant unless 
Owner and Project Consultant otherwise mutually agree. Project Consultant's review 
shall not constitute review or approval of safety precautions or of construction 
means, methods, techniques, sequences or procedures. Project Consultant shall 
maintain a log of all submittals made and shall compare the submittals with 
Contractor's progress schedule. 
The Project Consultant shall coordinate with the Owner concerning the Owner's 
required review of Change Orders for Code Compliance. All final decisions with respect 
to substitutions, change orders, and other contract modifications shall be at the sole 
determination of the Owner. 

The Project Consultant shall within sixty (60) days of final acceptance provide the 
Owner with prints and electronic media copies of the original drawings, which the 
Project Consultant has revised to conditions based on information furnished by the 
Contractor as Project Record Documents. These prints and electronic media copies 
shall become the property of the Owner. Submittal of these documents to the Owner 
is a condition of final payment to the Project Consultant. 

Warranty Administration 

For one year following substantial completion of the construction project, the Project 
Consultant shall assist the Owner, without additional compensation, in securing 
correction of defects, and shall in the sixth and eleventh months make inspections of 
the project with the Owner and report observed discrepancies to Owner and 
Contractor. 

Supplemental Services 

The services listed below are normally considered to be beyond the scope of Basic 
Services as defined in this Attachment, and if authorized in advance by having 
received a fully approved and executed ATP and Purchase order, will be compensated 
for as provided under Articles 5.2 and 6.1: 

(A) Providing special analyses of the Owner's needs, and special detailed 
programming requirements for a project. 

(B) Providing financial feasibility, or other special studies. 

(C) Providing planning surveys, site evaluations, or comparative studies of 
prospective sites. 

(D) Providing services relative to future facilities, systems and equipment which are 
not intended to be constructed as during the construction phase. 

(E) Providing services to make measured drawings of the existing site or facilities. 

(F) Providing the services of a cost estimating firm beyond the services required 
during Phases I-III to verify cost of the work as designed. The choice of the firm, 
qualifications of the firm and the terms of employment of the firm shall be 
approved in writing in advance by the Owner. 

(G) Providing interior design services required for or in connection with the selection 
of furniture or fumishings, except equipment included in the Construction 
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Contract and identified in the educational specifications. 

(H) Providing investigations and making detailed appraisals and valuations of 
existing facilities, and sunreys or inventories required in connection with 
construction performed by the Owner. 

{I) Providing the services of one or more full-time Construction Inspector during 
construction; including the services of a Special Threshold Inspector. 

(J) Providing extended assistance beyond that provided under Basic Services for the 
initial start-up, testing, adjusting and balancing of any equipment or system; 
extended training of Owner' personnel in operation and maintenance of 
equipment and systems, and consultation during such training; and preparation 
of operating and maintenance manuals, other than those provide by the 
Contractor, subcontractor, or equipment manufacturer. 

(K) Providing consultation concerning replacement of any Work damaged o built 
inconsistent with the Contract Drawings, providing the cause is found by the 
Owner to be other than by fault of the Project Consultant. 

(L) Providing consultation concerning replacement of any Work, damaged by fire or 
other cause during construction, and furnishing senrices as may be required in 
connection with the replacement of such Work. 

(M) Preparing revisions of Schematic Design, Design Development, and Construction 
Document Phase Documents previously approved in writing by Owner, when so 
directed in writing by Owner, provided, however, that no compensation for 
Supplemental Services shall be paid for revisions which may be required when 
due to errors or omissions by the Consultant or when due to the fact that the 
lowest Bona Fide construction bid exceeds the "fixed limit of construction cost". 

(N) Providing services made necessary by the default of the Contractor, or any major 
unanticipated defects or deficiencies in the Work of the Contractor or any 
subcontractor not attributable in any way to an Error andfor Omission of the 
Project Consultant. 

(0) Preparing change orders and related documents provided the changes are 
significant changes (whether increases or decreases) in the scope of the project 
and are requested by the Owner and not for any changes due to any other reason 
such as error or omission of the Project Consultant. 

(P) Providing revisions in drawings, specifications or other documents required by 
the enactment or revision of codes, laws or regulations subsequent to the 
preparation of such documents. 

(Q) Preparing to senre or serving as an expert witness in connection with any public 
hearing, arbitration proceeding or legal proceeding. 

(R) Providing services after certification to the Owner of that Final Certificate for 
payment, and said payments has been made to the Contractor except those 
services that are a result of errors, omissions. or conflicts in documents prepared 
by the Project Consultant or are warranty related services. 

(S) Review of extensive claims by the Contractor or others relating to the Project. 
However, there shall be no additional charges to Owner from Project Consultant 
in the event the claims are not extensive or in the event the claims are determined 
by the Owner to be based upon the failure of the Project Consultant or Sub
Consultant to properly perform its services or to comply with the provisions of 
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PSA Attachment 2 

Design Professionals Invoice Format 

The School Board of Broward County, Florida requires submittal of the Design Professional's invoice on the District's 
standard invoice forms attached to a transmittal form or letter on the Design Professional's company letterhead. Include 
the information and attachments described below: 

1. Letterhead Containing Firm Information 
A. Firm Name 
B. Address 
C. Telephone and FAX Numbers 
D. Consultant's Invoice Reference Number 

2. Address Transmittal/Letter to: 

Office of Facilities and Construction 
The School Board of Broward County, Florida 
2301 NW 26th Street 
Fort Lauderdale, Fl33311 
Attention: Name of Project Manager 

3. Ensure that Transmittal/letter references the following information: 
A. Date of submittal. 
B. The Invoice Number for ATP Number (example: Invoice No. 01 for ATP No. 01). 
C. The School Board of Broward County's Purchase Order No.: (Which will be provided by the Facilities Project 

Manager at the beginning of the project.) 
D. Name of Facility (and Facility Number). 
E. Name of Project 
F. School Board Project Number 

4. Ensure attachment of the following documents to the Transmittal/letter: 
A. Design Professional's Invoice Form 
B. Design Professional's Reimbursable Invoice Form 
C. Copy of signature page (page 3 of 3) of the Design Professional's Authorization to Proceed. 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 
Consultant's Invoice Format 
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Design Professional 
(Name) 
Project No: 
Project Title: 
Design Professional's 

Remit to address: 

The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort lauderdale, Fl33311(754) 321-1500 

Date: 

Facility Name: Invoice No: 
SBBC PO No. 

ATP No. 
Invoice From: 

Project Manager 

INVOICE TOTALS: 

PSA Attachment 2 

v·_s~·mlll·a·iy:-(. ,_. ··'--' · <-·.>-_--Cu;:·~~-~t F~e~::: -- <.'::::_·''P_re,lf_i-O_Udr~r Biu_~d: :·-:,<-'- :;>fhi~ 'i_n&Oif~X · . -- -.,-. • -J::,~:<)i:~lah~_e'::·-i ·• >._. -:·,+ .• :::"j 
Basic services " " > $ $ 
Reimbursable $ $ $ 
Total: $ $ $ 

BASIC FEE TOTALS: 

're·Jidusry··Bilfe'i:(Y-':: .. ~ · '"·' -_," __ ,,_.," ----<;·-,,r --.·--- :. ·!_c_e 

From to dates $ $ % $ % 

$ $ % $ % 

$ $ % $ % 

$ $ % $ % 

$ $ % $ % 

Other Services I $ $ % $ % 

Total Previously Billed: 

Total Balance: 

Submitted By: Name: Certified By: Name: Title: Recommended By: 
Title: Date: (Signature) Project Manager Date: 

(Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

Name: Title: Date: 
(Signature) 

$ 
$ 
$ 

$ 
-
$ 
-
$ 
-
$ 
-
$ 
-
$ 

I 

I 

I 

I 

I 

I 

Approved By: 
Name: Title: Date: 

(Signature) 

% 

% 

% 

% 

% 

% 

Consultant's Invoice Format 
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The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort lauderdale, Fl33311 {754) 321-1500 

Project No: 

Design Professional's Reimbursable Invoice 

Facility Name: Invoice No: 
Project Title: 
Design Professional's: 
Remit to address: 

Item No. Date 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: Project Manager Date: 

{Signature) (Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

SBBC PO No. 
ATP No. 

Invoice From: 

Project Manager: 

Reimbursable Item 

Invoice Total 

Recommended By: 
Name: Title: Date: 

(Signature) 

Amount 

-·. . . . 

$ 

Approved By: Name: Title: 
Date: 

{Signature) 

Consultant's Invoice Format 
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PSA Attachment 3 

Electronic Media Requirements 

All Work product for all projects, requires hard copies, electronic copies (PDF) and electronic original 
copies. The electronic media requirements are as listed below. 

ELECTRONIC MEDIA 

1.0 Generallnformation 

1.1 The School Board of Broward County, Florida contracts with one or more Internet bid advertising and 
distribution services. The Design Professional shall post the complete bid package to these services 
upon written notification by the Owner. The posted documents shall be read only documents and the 
file format shall be PDF. 

2.0 Software Requirements 

2.1 Word Processing 
2.1.1 Provide word processing files in Microsoft Word for Windows compatible file formats 

including all information necessary for remote printing. 

2.2 Spreadsheets 
2.2.1 Provide spreadsheet files in Microsoft Excel for windows compatible file formats including all 

information necessary for remote printing. 

2.3 Computer aided Design and Drafting 
2.3.1 Provide all CADD files as the latest version of AutoCAD, Window's version. 

3.0 CAD Standards 

3.1 Standard plotted drawing size: 24 inch x 36 inch or 30 inch x 42 inch sheets. 
3.1.1 All sheets within a set shall be the same size unless pre~approved otherwise. {for example 

survey sheets) 

3.2 Design Professional shalf provide to the Owner the standard file naming Protocol they witt be utilizing. 

3.3 CAD File Layering 
3.3.1 Conform to the most up to date guidelines defined by the American Institute of Architects 

{AlA) standard document, "CAD Layer Guidelines." 

3.3.2 Provide the required Layering for the Florida Inventory of Schoolhouses {F.J.S.H.) documents 

3.3.1.1 The F.J.S.H. layering scheme is not available on-line. It can be requested through: 

Electronic Media Requirements 
Revised 8/18/17 
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PSA Attachment 3 

Facility Planning and Real Estate 
600 SE 3'd Avenue, Fort Lauderdale~ FL 33312 754-321-1932 

3.3.3 Provide a separate list of all layers which do not conform to the standard AlA CAD layer 
Guidelines or the FISH layering scheme. 

3.4 No custom hatch patterns shall be utilized. 

3.5 All symbols and blocks to have descriptive names 

4.0 Electronic Media Delivery Requirements 

4,1 Transmittals shall include the following 
4.1.1 The Project Number, Project Title and date 
4.1.2 The Facility Name 
4.1.3 The submittal type 
4.1.4 The format and version of the software. 
4.1.5 An attached listing of file names with the latest document publish dates 

4.2 All electronic media shall contain an attached label which shall identify 4.1.1, 4.1.2, and 4.1.3. 

4.3 Document dean-up 
4.3.1 Before a CADD file is placed on the delivery electronic digital media, the following procedures 

shall be performed; 

4.3.1.1 Purge all files and remove all extraneous graphics outside the border area. 

4.3.1.2 Make sure all reference files are attached without device path 

4.3.1.3 All required project files both graphic and nongraphic, shall include color tables, pen 
tables, font libraries, block libraries, user command files, plot files, etc. All project 
related blocks must be provided to the Owner as a part of the electronic digital 
deliverables. 

4.3.1.4 Make sure that all support files such as those listed above are in the same directory 
and that references to those files do not include device Path. 

4.4 The following Plot File Development and Project Documentation Information shall be submitted as an 
enclosure or attachment to the transmittal letter provided with each electronic digital media submittaL 

4.4.1 Documentation of the plot files for each drawing which will be needed to be able to allow 
identical plotting by the Owner at a later date. This documentation shall include the plotter 
configuration (e.g., name and model of plotter), pen settings, drawing orientation, drawing 

Electronic Media Requirements 
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PSA Attachment 3 

size, and any other special instructions. 

4.4.2 Instructions concerning how to generate plotted, drawings from the provided plot 
files. 

4.5 Provide all symbols and blocks used in the project in a separate files. 
4.6 list of all database/spreadsheet files associated with each drawing, as well as a description and 

documentation of the database format. 

5.0 Ownership: Refer to Agreement for specific Owner and Design Professional's rights. 

6.0 Documents for the Construction Contractor: 

6.1 The Owner and the Design Professional shall make various electronic information available to the 
Contractor during the Construction phase of the Project. 

7.0 Where electronic media submittals affinal site surveys are required: Provide electronic copies of any existing 
site survey data already on electronic media. 

8.0 At the Contractors option, the Design Professional will provide the Contractor one set of AutoCAD (.dwg) 
electronic file format contract drawings, to be used for as built drawings at the Contractor's option. Note 
that the Architect's name and information to be removed. 

Electronic Media Requirements 
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Project No.: P.###### 
Location No.: #### 

PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26" Stl'eet 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed 

Date: 2017 

Project Title: Name of Project SBBC P .0. No.: 

Line No.: 

Facility Name: NAME OS SCHOOL Project Manager: 

Project Consultant: NAME OF VENDOR AlE Dir. Capital Planning & Pr<lgramming 

754)321~1500 

Under the provisions of your contract for professional services, you are hereby authorized to proceed with the 
following services for the project referenced above. 

0Schematic Design 
0Bidding 
OOther Services: 

0Design Development 
Oconstruction Contract Administration 
Attached: 

This Authorization to Proceed is subject to the following attachments: 

Attachments: 0Professional Services Required 
0Project Schedule 
0Professional Fees 
0Previous ATP's 

0Construction Documents 
0Warranty 

The scope of the required services is specified on the Professional Services Required with a Fixed Limit of 
ConstructiOit Cost (FLCC) for this project as indicated below: 

11 Original FLCC Current dFLCCbyAlP 
I $########## 

The services under this Authorization To Proceed (ATP) will be provided under the Professional Services 
Agreement (PSA) dated 2017 between Tite School Board ofBroward County, and NAME OF VENDOR 
ARCHITECT are in acoordance with the Proposal for Architectural I Engineering Services from NAME OF 
ARCHIITECT dated 2017 (Revised 2017 and 2017)- See Attachment I. 

The Basic Services that will be provided by the Project Consultant under this ATP are defined in Articles 2.1 
through 2.8 of the PSA. 

The Supplemental Services that will be provided by the Project Consultant under this A TP are defined in Article 2.9 
ofthePSA. 

Upon completion of a phase listed on Page 3 of this A TP, the Project Consultant shall not proceed with the next 
phase until the completion of all documents, required presentations and reports required for the phase being 
completed, and receipt of a written authorization for the 11ext phase from the Owner, or the Office of Facilities & 
Construction, or the Program Manager. 

The School Board ofBroward County, Florida 
Professional Service Agreement 
(07-25-l2MA) 
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Project No. & 
Location No.: 

Facility Name: 
Project Consultant: 

PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26" Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

P.######## 
##### 

NAME OF SCHOOL 

Project Schedule 

Project Title: GOB NAME OF PROJECT 

NAME OF ARCHITECTURAL VENDOR 

The required project schedule milestones for this project are presented below. (Mandatory) 

'754)321~1500 

Date Required Or Estimated Time Period 
ACTIVITY Start \ Finish 
Phase I- Scope Validation- 14 Calendar Day 

Phase I- Schematic Design Submittal (30% CDs)- 30 Calendar Days 

Phase I- Plan Review- 7 Calendar Days 

Phase II- Design Development Submittal (60% CDs)- 30 Calendar Days 

Phase II- Plan Review-14 Calendar Days 

Phase III- 90% COs Submittal- 30 Calendar Days 

Phase III- 90% COs Review- 21 Calendar Days 

Phase lli- 100% CDs Submittal- 30 Calendar Days 

Phase III- 100% COs Review-21 Calendar Days 

Phase 1II- 100% CDs Bldg Dept Review- 21 Calendar Days 

Plan Revision IRe-Submittal to Bldg Dept- 14 Calendar Days 

Bldg Dept Follow-up Review- 14 Calendar Days 

Plan Approval- 0 Calendar Days (See Note 2) 

Procurement & Award- 90 Calendar Days 

Construction Through Close-out (Contract Administration)- 365 Calendar Days 

Begins With Approval ofGMP (See PSA Article 2.6.1) 

Warranty- 365 Calendar Days 

Notes: 

Day 1 

Day 15 

Day45 

Day 52 

Day82 

Day96 

Day 126 

Day 147 

Day 177 

Day 198 

Day 219 

Day 233 

Day 246 

Day 247 

Day 337 

Day 702 

Day 14 

Day44 

Day 51 

Day81 

Day95 

Day 125 

Day 146 

Day 176 

Day 197 

Day 218 

Day 232 

Day 246 

Day246 

Day 336 

Day 701 

Day 1066 

I. Day 1 = One (I) calendar day after fully executed Authorization To Proceed is issued to the Consultant or a 
mutuatly agreed upon start date with SBBC Owner's Representative. Excludes all federal observed 
holidays. 

2. Completion of 100% Construction Documents is when Building Department issues Letter of Intent to 
Permit. 

3. The milestones presented herein are in accordance with the schedule in the Proposal for Architectural I 
Engineering Services from NAME OF VENDOR ARCHITECT?ENGINEER dated 2017 
(Revised , 2017 and ,2017) and the milestones shall be incorporated into the Project 
Design Schedule prepared by the Project Consultant as required by Article 2.2.5.8 of the PSA. 

The School Board ofBroward County, Florida 
Professional Servke Agreement 
(07-25-12 MA) 
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PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26" Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued} 
Professional Fees 

(754)321·1500 

Project No. & 
Location No.: 

P.###### Project Title: GOB SCOPE NAME 
##### 

Name: 

Title: 

Name: 

Purpose 

Total: 

This document is part of the Professional Services Agreement between The School Board ofBroward County, 
Florida (Owner) and the Project Consultant and is incorporated by reference into the temts and conditions of that 
agreement. 

The School Board ofBroward County, Florida 
Professional Service Agreement 
(07-25·12MA) 
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Attachment 5 

Design and Professional Consulting Staff 

Prime Firm: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Lakdas Nanayakkara, P .E President Design/Quality Control 30% Fl PE 37590 Lye@lyengineerlng.com 

Luan Nguyen, E.I.T Project Engineer Desian/Coordination 40% Lye@lyengineering.com 

Luis Beltran Rossi Project Engineer Design/Coordination 40% Lye@lyengineering.com 

Rov Bodman, E.I.T Assistant Engineer Desian/Site Evaluation 30% EIT 110016587 Lye@lyenglneering.com 

Bandula Nanayakkara Site Enaineer Site Engineer 45% BN3095-116008307 Lye@lyengineering.com 

Pravin Nanavakkara Proiect Manaqer Project Manager 40% Lye@lyengineering.com 

Subconsultant: Tierra South Florida Inc. 

Time Florida professional 
Name Title Role Commitment license Email Address 

Raj Krishnasamy, P.E. President Princioal Enaineer 30% FL PE 53567 Raj@Tierrasf.com 

KumarVedula, P.E. Principal Engineer rlnclpal Geotechnical Engineer 40% FL PE 54873 umar@Tierrasf.com 

Francois Thomas. P.E. Principal Engineer Principal Geotechnical Engineer 40% FL PE 56381 FThomas @Tlerrasf.com 

Subconsultant: Jorge A. Gutierrez Architect LLC 

Time Florida professional 
Name Title Role Commitment license Email Address 

Jorge Gutierrez Princioal Project Manager 75% AR14575 orge@jagaia.com 

Lewis Cooper Sr. Architect QNQC 75% AR6726 Lewis@jagaia.com 

Metello Magistri Project Architect Project Architect 100% Mmagistri@jagaia.com 

Karen Martin Staff Architect Staff Architect 100% marin@jagaia.com 

Subconsultant: 

Time Florida professional 
Name Title Role Commilment license Email Address 





... ~QF~ 

ill 
The School Board of Broward County, Florida Attachment 6 

Procurement & Warehousing Services Department 
7720 W. Oakland Park Blvd., Suite 323 

-.._.<U:Ik~ ... / Sunrise, Florida 33351 (754) 321-0505 

Document 00455: Background Screening of Contractual 
Personnel 

Project No: RFQ 17-112C 
·Location No: Various Locations 
Project Title: Smart Program Renovations 
Facili,!l Name: Various 

SWORN STATEMENT PURSUANT TO SECTION 1012.465, FLORIDA STATUTES, 
BACKGROUND SCREENING OF CONTRACTUAL PERSONNEL 

Contractor agrees to comply with all requirements of Sections 1012.32 and 1012.465, Florida 
Statutes, and that Contractor and all of its personnel who (1) are to be permitted access to 
school grounds when students are present, (2) will have direct contact with students, or (3) 
have access or control of school funds will successfully complete the background screening 
required by the referenced statutes and meet the standards established by the statutes. This 
background screening will be conducted by SBBC in advance of Contractor or its personnel 
providing any services under the conditions described in the previous sentence. Contractor will 
bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain the 
fingerprints provided with respect to Contractor and its personnel. The Parties agree that the 
failure of Contractor to perform any of the duties described in this section shall constitute a 
material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. Contractor agrees to indemnify 
and hold harmless SBBC, its officers and employees from any liability in the form of physical 
or mental injury, death or property damage resulting in Contractors failure to comply with the 
requirements of this section or Sections 1012.32 and 1012.465, Florida Statutes. 

Bidder agrees to indemnify and hold harmless Owner, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Bidder's failure to comply with the requirement of this Section or Section 1012.32 and Section 
1012.465, Florida Statutes in addition to any other indemnification obligations that may be 
imposed upon Bidder pursuant to SBBC Indemnification requirements as revised and the laws 
of Florida. 

(To be signed in the presence of a notary public or other officer authorized to 
administer oaths.) 

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
Page I of3 



STATE OF Florida 
~~~----------

COUNTY OF Broward 
Before me~ the-u-n""'d;-e-r-s•;-.gn,--e""'d;-a ... u ... t"h-o-n"'"·t;-y-,-p-e_r_s_onally appeared 

Lakdas Nanayakkara, P.E. 
who, being by me first duly 

sworn, made the following statement: 

1. Contractor Name: 

Address: 

2. My relationship to the Contractor 
named in {I) above is: 

Lakdas/Yohalem Engineering, Inc. 

2211 NE 54th Street, Florida 33308 

President 
{List relationship such as sole proprietor, partner, president, vice 
president, etc.) 

3. Federal Employer Identification 
Number (FEIN) (or if entity has no 
FEIN, the social security number of 
the person signing this sworn 
statement) 65-0014248 

TO BE COMPLETED AT THE TIME OF SUBMISSION OF POST-AWARD DOCUMENTS 
INDICATED IN DOCUMENT 00200. COMPLIANCE WITH SECTION 1012.465, FLORIDA 
STATUTES IS REQUIRED PRIOR TO ISSUANCE OF DOCUMENT 00550, NOTICE TO 
PROCEED. 
D The above-named Contractor presently complies fully with the requirements set forth in 

Section 1012.465, Florida Statutes to the extent that all contractual personnel to be 
employed unde the terms of this bid HAVE met Level 2 Screening requirements set forth 
in Section 1012 32, I ~~~ida Statutes. 

BY: / ---t '"""'\ DATE: 05-03-2018 

NAME IPrint••';Ldas N~;:{yakkara, P.E. TITLE: _P_r_e_si_d_e_nt _______ _ 

Notarization State of: Florida 
County of: Broward 1 

Sworn to and subscribed before me, the undersigned authority, by 
La hfa; N:J oe-~v?<(CfCGrt:?, 

I who is personally known to me or did _,. 
!<m:nvn produce: per 9erJ1o~ 

an identification and who did take ~z ' " -
Notary Public: ~•' Af'ito ~ LvNI 1./~"' Seal c_;;r-

Commission Expires on: F..¢'/h d 8- J .t().Q..o r 

The School Board ofBroward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 



School Board of Broward County- Contractors & Vendors 

Those who need to request entry badges to the Broward School Board Facilities 
need to go to http:/IWW\v.broward.k12.fl.us/police/secclear.html and follow the 
instructions for Fieldprint registration and scheduling process. 

Before processing your documentation you need to have a signed contract or 
Purchase Order and a Vendor number; to obtain a Vendor number please call 
(754) 321-2374. 

All vendors and contractors must provide the necessary information as soon as 
possible to Field print. These documents can be found by selecting "Click Here for 
Forms and Other Necessary Information" hyperlink. 

If you have any questions, please call Security Clearance Department at 754-
321-2374. 

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
Page 3 of3 





PSA Attachment 7 

See attached Department of Treasury Internal 
Revenue Service Form W-9. 



Fo~ W•9 
{Rev. December2014) 
Department of the Treasury 
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification 

Give Form to the 
requester. Do not 
send to the IRS. 

"' • ·" 
~~---------------------------------------------------------------,~o--c--c-c---c-~--
0. 3 Check appropriate box. for federal tax classifica~on; check only one of the following seven boxes; 4 Exemptions {codes apply onty to 

D · D ~ · 0 . 0 certain entities, not indiViduals: see 
lndMdua!/sote proprietor or C Co!poratlor~ t.O.I S Corporation Partnersh•p TrvsVestate instructions 011 page 3): 
single-member LLC Exempt payee code ~~ any) 0 Umlted JOOllity company. Enter the tax classification (C~C corporation, S=S corporation, p,partnershlp).. ----

Note. For a single-member LLC that is disregarded, do not che<:k LLC; check the appropriate box irt the Hne above for Exemption from FATCA reporting 
the tax classification of the slngta-member owner. code (if any) 

~"'"""""""""'"'_<XII_UroUSJ 

FL 33308 

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter, 

1. The number shown on this form is my correct taxpayer identification number {or I am waiting for a number to be issued to me); and 

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or {b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below}; and 

4. The FATCA code{s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment pf secured property, cancellation of debt, contributions to an individual retirement arrangement ORA), and 
generally, payments other than interest ang'l dividend", you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 3. 

Sign I Signature of 
Here I u.s. person._ '· 
General Instructions 
Section references are to the Internal Revenue Code unless otheiWise noted. 

Future developments. Information about developments affecting Form W-9 (such 
as legislation enacted after we release it) is at www.lrs.govlfw9. 

Purpose of Form 
An individual or entity (Form W·9 requester) who Is required to file an information 
return with the IRS must obtain your correct taxpayer Identification number (TIN) 
which may be your social security number (SSN), Individual taxpayer Identification 
number {111N), adoption taxpayer identification number {AnN), or employer 
identification number (EIN), to report on an information return the amount paid to 
you, or other amount reportable on an Information return. Examples of Information 
returns include, but are not limited to, the following: 

o Form 1099-INT Onterest earned or paid) 

o Form 1099-DJV (dividends, including those from stocks or mutual funds) 

• Form 1099·MISC {various types of Income, pri~es. awards, or gross proceeds) 

o Form 1 099-B {stock or mutual fund sales and certain other transactions by 
brokers) 

o Form 1 099-S (proceeds from real estate transactions) 

• Form 1 099-K (merchant card and third party n!ltwOrk. transactions) 

Date._ 05-03-2018 

• Form 1 098 (home mortgage interest), 1098-E (student loan Interest), 1 096-T 
{lllllion) 

• Form 1099-G (canceled debt) 

• Form 1 osg-A (ac:quisitior1 or abandonment of secured property) 

Use Form W-9 only if you are a U.S. person Oncludlng a resident alien), to 
provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might be subject 
to backvp withholding. See What Is backup withholding? on page 2. 

By signing the filled-out form, you: 

1. Certify that the TIN you are giving Is correct (or you are waiting for a number 
to be issued), 

2. Certify that you are not subject to backup withholding, or 

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If 
applicable, you are also certifying that as a U.S. person, your allocable share of 
any partnership income from a U.S. trade or business is not subject to the 
withholding Ia~< on foreign partners' share of effectively connected Income, and 

4. Certify that FATCA code(s) entered on this form Qf any) Indicating that you are 
exempt from the- FATCA reporting, is correct. See What Is FATCAreportlng? on 
p;:~ge 2 for furthe-r Information. 

Cat. No. 10231X Form W-9 (Rev. 12-2014) 



Form W-9 (Rev. 12-2014) 

Note. If you are a U.S. person and a requester gives you a form other than Form 
W-9 to request your TIN, you must use the requester's form If it Is substantially 
similar to this Form W-9. 

Definition of a U.S. person. For federal tax. purposes, you are considered a U.S. 
pereon if you are: 

• An individual who is a u.s. citi~en or U.S. resident alien; 

• A partnerehlp, corporation, company, or association created or organized in the 
United States or under the laws of the United Stales; 

• An estate (other than a foreign estate); or 

• A domestic trust (as defined in Regulations section301.7701-7). 

Special rules for partnerships. Partnerships that conduct a trade or business in 
the United States are generally required to pay a withholding tax under section 
1446 on any foreign partners' share of effectively connected taxable income from 
such business. Further, In certain cases where a Form W-9 has not been received, 
the rules under section 1446 require a partnership to presume that a partner is a 
fOreign person, and pay the section 1446 withholding tax. Therefore,lfyou are a 
U.S. person that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnerehip to establish your U.S. status 
and avoid section 1446 withholding on your share of partnerehip Income. 

In the cases below, the following pereon must give Form W-9 to the partnership 
for purposes of establishing its U.S. status and avoiding withholding on its 
allocable share of net income from the partnership conducting a trade or business 
in the United States: 

• In the case of a disregarded entity with a U.S. owner, the U.S. owner of the 
disregarded entity and not the en~ty; 

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally, 
the U.S. grantor or other U.S. owner of the grantor trust and not the-trust; and 

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust {other than a 
grantor trust) and not the beneficiaries of the trust. 

Foreign person.lf you are a foreign person or the U.S. branch of a foreign bank 
that has !!I acted to be treated as a U.S. P!!rson, do not use Form W-9. Instead, use 
the appropriate Form W-8 or Form 8233 (see Publica~ on 515, Withholding of Tax 
on Nonresident Aliens and Foreign Entities). 

Nonresident alien who becomes a resident alien. Generally. only a nonresident 
allen Individual may use the terms of a tax treaty to reduce or eliminate U.S. tax. on 
certain types of income. However, most tax treaties contain a provision known as 
a "saving clause." Exceptions specified in the saving clause may permit an 
exemption from tax to continue for certain types of income even after the payee 
has otherw"1se become a U.S. resident alien for tax purposes. 

II you are a U.S. resident alien who is relying on an exception contained In the 
saving clause of a tax treaty to claim an exemption from U.S. tax. on certain types 
of income, you must attach a statement to Form W-9 that specifies the following 
five items: 

1. The treaty country. Generally, this must be the same treaty under which you 
claimed exemption from tax as a nonresident alien. 

2. The treaty article addressing the income. 

3. The article number {or location) in thE> tax treaty that contains the saving 
clause and its exceptions. 

4. The type and amount of income that qualifies for the exemption from tax. 

5. Sufficient facts to justify the exemption from tax under thet!!rms of the treaty 
article. 

Exampfe. Article 20 of the U.S.-China income tax treaty allows an exemption 
from tax for scholarship Income received by a Chinese student temporarily present 
in the United States. Under U.S. law, this student will become a resident alien for 
tax. purposes if his or her stay in tht~ United States exceeds 5 calendar years. 
However. paragraph 2 of the fire! Protocol to the U.S.-China treaty (dated April30, 
1984) allows thtl provisions of Article 20 to continue to apply even after the 
Chinese student becomes a resident alien of the United States.A Chinese student 
who qualifies for this ru;ception {under paragraph 2 of the first protoco~ and is 
relying on this exception to claim an exemption from tax on his or her scholarehip 
or fellowship income would attach to Form W-9 a stat.,ment that includes the 
information described above to support that exemption. 

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233. 

Backup Withholding 
What is backup withholding? Pereons making certain payments to you must 
under certain condi~ons withhold and pay to the IRS 28% of such payments. This 
Is called "backup withholding." Payments that may be subject to backup 
withholding include Interest, tax-exempt interest, dividends, broker and barter 
exchange transactions, rents, royalties, nonemployee pay, payments made in 
settlement of payment oard and third party network transactions, and certain 
payments from fishing boat opera!or!l. Real estate transactions are not subject to 
backup withholding. 

You will not be subject to backup withholding on payments you receive if you 
give the requester your correctllN, make the proper certifications, and report all 
your taxable interest and dividends on your tax return. 

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester, 

2. You do not certify your TIN when required (see the Part II instructions on page 
3 for details), 

Page2 

3. The IRS tells the requester that you furnished an incorrect TIN, 

4. The IRS tells you that you are subject to backup withholding because you did 
not report all your interest and dividends on your tax return (for reportable Interest 
and dividends only), or 

5. You do not certify to the requester that you are not subject to backup 
withholding under4 above (for reportable interest and dividend accounts opened 
after 1983 only). 

Certain paye!!s and payments are exemptfrom backup withholding. See Exempt 
payee code on page 3 and the separate Instructions for the Request!!r of Form 
W-9 for more informa~on. 

Also see SpedaJ rui!!S for partnerships above. 

What is FATCA reporting? 
The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign 
financial institution to report all United Slates account holders that are specified 
Un~ed States persons. Certain payees are exempt from FATCA reporting. See 
Exemption from FA TCA reporling cede on page 3 and the Instructions for the 
Requester of Form W-9 for more information. 

Updating Your Information 
You must provide updated information to any person to whom you claimed to be 
an exempt payee if you are no longer an exempt payee and anticipate receiving 
reportable payments in the future from this person. For example, you may need to 
provide updated information if you are a C corporation that elects to be an S 
corporation, or if you no longer are tax exempt. In addition, you must furnish a new 
Form W-9 if the name or TIN changes for the account; for example, if the grantor 
of a grantor trust dies. 

Penalties 
Failure to fum ish TIN. If you fail to furnish your correct TIN to a requester, you are 
subject to a penally of $50 for each such failure unless your failure is due to 
reasonable cause and not to willtul neglect. 

Civil penally for false information with respeot to withholding. If you make a 
false statement with no reasonable basis that results in no backup withholding, 
you are subject to a $500 penalty. 

Criminal penalty tor falsifying information. Willfully falsifying certifications or 
affirmations may subject you to criminal penaftles Including fines and/or 
imprisonment. 

Misuse of TINs. If the requester discloses or uses TINs in violation of federal law, 
the requester may be subject to civil and criminal Pllnalties. 

Specific Instructions 
Line 1 
You must enter one of the following on this line; do not leave this line blank. The 
name should match tho name on your tax return. 

!I this Form W-9 is for a joint account, list first, and then circle, the name of the 
person or entity whose number you entered in Part I of Form W-9. 

a. Individual. Generally, enter the name shown on your tax return. If you have 
changed your last name without informing the Social Seculity Administration (SSA) 
of the name change, enter your first name, the last name as shown on your social 
security card, and your new last name. 

Nota.ITIN applicant: Enter your individual name as it was entered on your Form 
W-7 application, line 1a. This should also be the same as the name you entered on 
the Form 1040/1040N1040EZ you filed with your application. 

b. Sole proprietor or single-member LLC. Enter your individual name as 
shown on your 1040/1040AI1040EZ on line 1. You may enter your business, trade, 
or "doing business as• (DBA) name on line 2. 

c. Partnership. LLC that ls not a single-member LLC, C Corporation, or S 
Corporation. Enter the entity's name as shown on the entity's tax return on line 1 
and any business, trade, or DBA name on line 2. 

d. Other entities. Enter your name as shown on required U.S. federal tax 
documents on line 1. This name should match the name shown on \h!! charter or 
other legal document creaUng the entity. You may enter any business, trade, or 
DBA name on line 2. 

e. Disregarded entity. For U.S. federal tax. purposes, an entity that is 
disregarded as an entity separate from its owner Is treated as a "disregarded 
entity." See Regulations section 301.7701-2(c}(2)~10. Enter the owne~s name on 
line 1. The name of the entity enter!!d on line 1 should never be a disregarded 
entity. The name on line 1 should be the name shown on the Income tax retum on 
which the Income should be reported. For example, if a foreign LLC that Is treated 
as a disregarded entity for U.S. federal tax purposes has a single owner that Is a 
U.S. person, the U.S. owner's name is required to be provided on line 1. If the 
direct own!!r of the entity is also a disregarded entity, enter the first owner that is 
not dismgarded for federal tax purposes. Enter the disregarded entity's name on 
line 2, "Business name/disregarded entity name." If the owner of the disregarded 
entity is a foreign person, the owner must complete an appropriate Form W-8 
instead of a Form W-9. This is the case even if the foreign person has a U.S. llN. 



Form W·9 {Rev. 12-2014) 

Line2 
If you have a business name, trade name, DBA name, or disregarded entity name, 
you may enter it on line 2. 

Line3 
Check the appropriate box in line 3 !or the U.S. federal tax classification of the 
person whose name is entered on line 1. Check only one box in line 3. 

limited Liability Company (LLC). Jfthe name on line 1 is an LLC treated as a 
partnership for U.S. federal tax purposes, check the "Limited Liability Company" 
box and enter "P" in the space provided. If the LLC has filed Form 8832 or 2553 to 
be taxed as a corporation, check the "Llm;ted Liability Company" box and in the 
space provided enter "C" for C corporation or ·s· for S corporation. If it is a 
single-member LLC that is a dlsregarded entity, do not check the "Limited Liability 
COmpany" box; instead check the first box in line 3 "lndivlduaVsole proprietor or 
single-member LLC." 

Line 4, Exemptions 
If you are exempt trom backup withholding and/or FATCA reporting, enter in the 
appropriate space in line 4 any code(s) that may apply to you. 

Exempt payee code. 

• Generally, individuals {including sole proprietors} are not exempt from backup 
withholding. 

• Except as provided below, corporations are exempt from backup withholding 
for certain payments, including interest and dividends. 

• Corporations are not exempt from backup withholding for payments made in 
settlement of payment card or third party network transactions. 

• Corporations are not exempt from backup withholding with respect to attorneys' 
fees or gross proceeds paid to attorneys, and corpora~ons that provide medical or 
health care services are not exempt with respect to payments reportable on Form 
1099-MISC, 

The following codes identify payees that are exempt from backup withholding. 
Enter the appropriate code in the space in line 4. 

1-An organlzation exempt from tax under section S01(a), any IRA, or a 
custodial account under section 403(b){7) if the account satisfies the requirements 
of section 401(!}(2) 

2-The United States or any of its agencies or instrumentalities 

3-A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities 

4-A foreign government or any of its political subdivisions, agencies, or 
instrumentalities 

S-A corporation 

6-A dealer In secur;ties or commodities required to register In the United 
States, the District of Columbia, or a U.S. commonwealth or possession 

7-A futures commission merchant registered with the Commodity Futures 
Trading Commission 

8-A real estate investment trust 

9-An entity registered at all times during the tax year under the Investment 
Company Act of 1940 

10-A common trust fund operated by a bank under section 584(a} 

11-A financial institution 

12-A middleman known In the investment community as a nominee or 
custodian 

13-A trust exempt from tax under sootion 654 or described in section 4947 

The following chart shows types ot payments that may be exempt from backup 
withholding. The chart applies to the exempt payees listed above, 1 through 13. 

.. . ··-·-· IF the paynu•m '"our ••• THEN the payment is exempt for ••• 

lntere:stand dividend payments 

Broker transactions 

Barter exchange transactions and 
patronage dividends 

Payments over $600 required to be 
reported and direct sales over $5,0001 

Payments made in settlement of 
payment card or third party network 
transacllons 

All exempt payees except 
lor7 

Exempt payees 1 through 4 and 6 
through 11 and all C corporations. S 
corporations must not enter an exempt 
payee code because they are exempt 
only for saleS of noncovered secur~ies 
aequired prior to 2012. 

Exempt payees 1 through 4 

~~~r~~~~-;:empt payees 

Exempt payees 1 through 4 

1 
See Form 1099-MISC, Miscellaneous Income, and its instructions. 

Page3 

'However, the following payments made to a corporation and reportable on Form 
1099-MISC are not exempt from backup withholding: medical and health care 
payments, attor-neys' fees, gross proceeds paid to an attorney reportable under 
section 604-5(!), and payments for services paid by a federal executive agency. 

Exemption from FATCA reporting code. Tho following codes Identify payees 
that are exempt from reporting under FATCA. These codes apply to persons 
submitting this form for accounts maintained outside of the Un~ed States by 
certain foreign finandal institutions. Therefore. if you are only submitting this form 
for an account you hold in the United Slates, you may leave th'rs field blank. 
Consu~ with the person requesting this form if you are uncertain if the financial 
insmution is subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with "Not Applicable" {or any 
similar Indication} written or printed on tha line for a FATCA exemption code. 

A-An organi~ation exempt from tax under section 501 {a) or any individual 
retirement plan as defined In section 7701(a)(37) 

8-The United States or any of its agencies or instrumentalities 

C-Asta!e, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities 

D-Aoorporation the stock of which is regularly traded on one or more 
!*ltablished securities markets, as described in Regulations section 
1.1472-1(c)(1)(i} 

E-A corporation that Is a member of the same expanded affiliated group as a 
corporation described in Regulations section 1.1472-1(o}{1)(i) 

F-Adealer in securities, commodtties, or derivative financial instruments 
Qncluding notional principal contracts, futures, !OfWards, and options) thai is 
registered as such under the laws of the United States or any stste 

G-A real estate investment trust 

H-A regulated ·rnvestment company as defined In section 851 or an entity 
registered at all times during the tax year under the Investment Company Act of 
1940 

t~A common trust fund as defined In section S84(a) 

J-A bank as delined in section 58t 

K~Abroker 

L-A trust exempt from tax under section 664 or described in section 4947(a)(1) 

M-A tax exempt !rust under a section 403(b) plan or section 457(g) ptan 

Note. You may wlsh to consult with the financial institution requesting this form to 
determ'tne whether the FATCA code and/or exempt payee code should be 
completed. 

LineS 
Enter your address (number, streat, and apartment or suite nom be<). This is where 
the requester olthis Form W·9 will mail your information returns. 

Line 6 
Enter your city, state, and ZIP code. 

Part I. Taxpayer Identification Number {TIN) 
Enter your TIN in the appropriate box. If you are a resident alien and you do not 
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer 
identification number {lTIN), Enter it in the social soour~y number box. If you do not 
have an ITIN, see How to get a TIN below. 

If you are a sole proprietor and you have an EIN, you may enter either your SSN 
or EIN. However, the IRS prefers that you use your SSN. 

If you are a single-member LLC that is disregarded as an entity separate from rts 
owner (see Limited Liability Company(LLC) on this page), enter the owner's SSN 
(or EIN, if the owner has one). Do not enter the disregarded entity's EtN.If the LLC 
Is classifred as a corporation or partnership, enter the enMy's EIN. 

Note. See the chart on page 4 for further clarification of name and TIN 
combinations. 

How to get a TIN. II you do not have a TIN, apply for one immediately. To apply 
for an SSN, get Form SS-5, Application for a Social Security Card, from your local 
SSA olfice or get this form online at www.ssa.gov. You may also gel this form by 
calling 1-800·772-1213. Use Form W-7, Application for IRS Individual Taxpayer 
ldentilication Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an ErN ontina by 
accessing the IRS webs~e at www.lrs.gov/busines.ses and clicking on Employer 
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and 
SS-4 from the IRS by visiting IRS.gov or by calling 1-.800-TAX-FORM 
{1-800·82g·3676). 

lfyou are asked to complete Form W-9 but do not have a TIN, apply for a TIN 
and write "Appliecl For" in the space for the 11N, sign and date the form, and give it 
to the requester. For Interest and dividend payments, and certain payments made 
with respect to readily tradable Instruments, generally you will have 60 days to get 
a TIN and give it to the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. You will be 
subjectto backup withholding on all such payments until you provide your TIN to 
the requester. 

Note. Entering "Applied For'' means that you have already applied for a TIN or that 
you intend to appl)l for one soon. 

Caution: A disregarded U.S. entity that has a foreign owner must use the 
sppropriate Form W-8. 



Form W-9 (Rev.12·2.014) 

Part II. Certification 
To establish to the withholding agent that you are a U.S. person, or resident allen, 
sign Form W-9. You may be requested to sign by the withholding agent even if 
items 1, 4, or 5 below indicate otherwise. 

For a joint account, only the person whose TIN is shown In Part I should sign 
(when required}. In the case of a disregarded entity, the person identified on line 1 
must sign. Exempt payees, see Exempt payee code earlier. 

Signature requirements. Complete the certification as indicated in items 1 
through 5 below. 

1. Interest, dividend, and barter exchange accounts opened before 1984 
and broker accounts considered active during 1983. You must g<ve your 
correct TIN, but you do not have to sign the certification. 

2. Interest, dividend, broker, and barter exchange accounts opened attar 
1983 and broker accounts considered Inactive during 1983. You must sign the 
certification or backup wlthholding will apply. If you are subje<:tto backup 
withholding and you are merely providing your <;orrectTIN to the requester, you 
must cross out item 2 in the certification before signing the form. 

3. Real estate transactions. You must sign the certification. You may cross out 
item 2 of the certification. 

4. Other payments. Yoll must give your correct TIN, but you do not have to sign 
the certification unless you have been notified that you have previously given an 
incorrect TIN. "Other payments" include payments made in the course of the 
requester's trade or business lor rents, royalties, goOOs (other than bills for 
merchandise), medical and health care services (Including payments to 
corporations), payments to a nonemployee for services, payments made in 
settlement of payment card and third party network transactions, payments to 
certain fishing boat crew members and fishennen, and gross proceeds paid to 
attorneys Qncluding payments to corporations). 

5. Mortgago interest paid by you, acquisition or abandonment of secured 
property, cancellation of debt, qualified tuition program payments (under 
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must g<ve your correct TIN, but you 
do not have to sign the <;ertification. 

What Name and Number To Give the Requester 
For this type of account 

1.1ndividual 
2. Two or more individuals ijoint 

account) 

3. Custodian account of a minor 
(Uniform Gift to Minors Act) 

4. a. The usual revocable savings 
trust (grantor is also trustee) 
b. so-called trust account that is 
not a legal or valid trust under 
state Taw 

5. Sole proprietorship or disregarded 
entity owned by an individual 

Give name and SSN of: 

The individual 
The actual owner of the account or, 
it <;ombined funds, the first 
individual on the account' 

The minor" 

The grantor-trustee' 

The actual owner' 

The owner' 

6. Grantor trust filing under Optional Tha grantor• 
Form 1 o9g Filing Method 1 (see 
Regulations section 1.671-4(b)(2){i} 
(A)) 

For this type of account Give name and EIN of: 

7. Dlsregardt!d entity not ownt!d by an The owner 
individual 

8. A valid trust, estate, or pension trust le{lal entity' 

9. Corporation or llC electing The corporation 
corporate status on Form 8832 or 
Form2553 

10. Association, club, religious, The organization 
charitable, edu<.:ational, or other ta>;-
exempt organization 

11. Partnership or multi-member llC The partnership 
12. A broker or registered nominee The broker or nominee 

13. Account with the Department of 
Agriculture In the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments 

14. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Re{lulations sec!lon 1.671 -4(b)(2)(~ 
(B)) 

The public entity 

The trust 

'Ust fir:;! and c.rcle !he ru>ma of the pets011 whose numbS< you furnish. II orlly one person on a 
joint account has an SSN, th.at person's numb<lr must be furnished. 

'Circle !he rnino~s rome and furnish the mlr>Of's SSN. 

Page4 

'You must show yo"' lndhlidual nama and )'OIJ may also enter your buslness or DBA nama on 
lho ·eusiMSs namaldisregnrd&d entity" name 11,..,, You may use either your SSN or EIN ~~you 
have one), but the IRS oocourages you to use your SSN. 

'Ust firsl and circle the narM of the trust, estate, or pooslon trust. {Do not furnish the TlN of the 
pe<so11al represer>tatlve or t>uste<> unless t~e !ogal entity ~soU 0; not daoignated in the o<;<:ount 
~Ue.) Also see Spec!altules for partn,.hlpson page 2. 

"Note. Grantor also must provide a Fonn W-S to t>ustee of trust. 
Note. If no name is circled when more than one name is listed, the number will ba 
considered to be that of the first name listed. 

Secure Your Tax Records from Identity Theft 
Identity theft occurs when someone uses your personal information such as your 
name, SSN, or other identifying information, without your permission, to commit 
fraud or other crimes. An Identity thief may use your SSN to get a job or may file a 
tax return using your SSN to receive a refund. 

To reduce your risk: 

• Protect your SSN, 

• Ensure your employer is protecting your SSN, and 

• Be careful when choosing a tax preparer. 

If your tax records are affected by identity theft and you receive a notice from 
the IRS, respond right away to the name and phone number printed on the IRS 
notice or letter. 

If your tax records are not currently affected by iden~tytheft but you think you 
are at risk due to a lost or stolen purse or wallet, questionable credtt card activity 
or credit report, contact the IRS Identity Theft Hotline at 1-800-908·4490 or submit 
Form 14039. 

For more information, see Publication 4535, Identity Theft Prevention and Viclim 
Assistance. 

Vic~ms of identity theft who are experiencing economic harm or a system 
problem, or are seeking help in resolving tax problems that have not been resolved 
through normal channels, may be eligible for Taxpayer Advocate SeNice (fAS) 
assistan<.:e, You <::an reach TAS by <;ailing theTAS toll-free case intake line at 
1-877 ·777-4778 or TTYfTDD 1·600-82.9-4059. 

Protect yourself from suspicious em ails or phishing schemes. Phishing is the 
creation and use of email and websites designed to mimic legitimate business 
emails and websites. The most common act is sending an amaH to a user falsely 
claiming to ba an established legitimate enterprise In an attempt to scam the user 
into surrendering private information that will be used for identity theft. 

The IRS does not initiate <;Ontacts with taxpayers via emails. Also, the IRS does 
not request personal detailed information through emaJI or ask taxpayers for tho 
PIN numbers, passwords, or similar secret access information for their credit card, 
bank, or other financial accounts. 

If you rece<ve an unsolicited email claiming to be from the IRS, forward this 
message tophishing@irs.gov. You may also report misuse of the IRS name,logo, 
or other IRS property to tha Treasury Inspector General for Tax Administration 
(TIGTA) at 1-600-366-4484. You can forward suspicious em ails to the Fedora! 
Trade Commission at: spam@uce.gov or contact them at www.ftc.gov/ldlheft or 
1-877 ·IDTHEFT (1 -877 -438-4338). 

Visit IRS.gov to learn more about iden~ty theft and how to reduce your risk. 

Privacy Act Notice 
Section 6109 of the Internal Revenue Code requires you to provide your correct 
TIN to persons {including federal agencies) who are required to file information 
returns with the IRS to report interest, dividends, or certain other income paid to 
you; mortgage interest you paid; the acquisition or abandonment of secured 
property; the cancellation of debt; or contributions you made to an IRA, Archer 
MSA, or HSA. The person collecting this form uses the Information en the form to 
file infonnation returns with the IRS, reporting the above information. Routine uses 
of this information Include giving it to the Department of Justice for civil and 
criminal litigation and to cities, states, the District of Columbia, and U.S. 
commonwealths and possessions for use in administering their laws, The 
information also may be disclosed to other countries under a treaty, to federal and 
state agencies to enforce civil and criminal laws, or to federal law enforcement and 
intelligence agencies lo combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers must generally 
withhold a percentage of taxable interest, dividend, and certain other payments to 
a payee who does not give a TIN to the payer. Certain penalties may also apply for 
providing false or fraudulent Information, 
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LAKDAS/YOHALEM ENGINEERING, INC. 
Consulting Engineers EB 0005458 

"Zone of Excellence In Engineering® 

The School Board of Broward County, Florida 

Professional Services Agreement 

AlTACHMENT 8 

Truth in Negotiations Certification 

Lakdas Nanayakkara, P.E. 
C Eng., M.l. Str.Eng {London) 

The format for the truth-in-negotiations certification is presented below. 
The consultant must complete this attachment prior to contract processing: 

(Firm's Letterhead) 

PROJECT NAME: Smart Program Renovations (RFQ 17-112C) 

AMOUNT OF CONTRACT: TBD 

CERTIFICATE OF TRUTH IN NEGOTIATION 

This is to certify that to the best of my knowledge and belief, all wage rates and other 
factual unit costs supporting the compensation negotiated for the referenced contract 
are accurate, complete, and current at the time of contracting as defined in Florida 
Statutes CH287.055 (5) (a) and represented to The School Board of Broward County, 
Florida or their representative(s) in support of: 

PROJECT NAME (S)Smart Program Renovations (RFQ 17-112C) 

Are accurate1 complete and current as of 
03 05 2018 

(Day), (Month) (Year) 
Lakdas/Yohalem Enginnering, Inc. 

FIRM: (Name exactly as listed on contract) 

PRESIDENT: !j.aKaas NanayaKKara, 1-'.t::. 

By: ~/M 

Reference: Florida Statutes 287.055 





PSA Attachment 9 

The School Board of Broward County, Florida 
ACH Payment Agreement Form (ACH CREDITS) 

VENDOR NAME: bakdasNohalem Engineering, Inc. 

Authorization Agreement 

I (we) hereby authorize The School Board of Broward County to initiate automatic deposits (credits) to my account at the 
financial institution named below. Additionally, I authorize The School Board of Broward County to make the necessary 
debit entriesfadjustments in the event that a credit entry is made in error. 

Further, I agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect 
or incomplete information supplied by me or by my financial institution or due to an error on the part of my financial institution 
in depositing funds to my account. 

This agreement will remain in effect until The School Board of Broward County receives written notification of cancellation 
from me or my financial institution and that the origination of ACH transactions to my {our) account must comply with the 
provl 

Name of Bank or Financial Institution: ~W~el!lls"-!.F_,a~rbg[',o._ ___________ _ 

Branch/ State: North Fort Lauderdale/Florida 

Routing No: 063107513 

Remittance Confirmation: 
(please select one) 

Federal Identification No. 
Vendor 

Lye@lyengineering.com 

65-0014248 

Checking 

Fax 
D 

TAX ID# 
li(] 

Update Purchase Order Fax & Email Address 

Savings 

Email 
11(] 

SS# 
D 

Centralized Fax Number 954-771-0519 Dept _____ _ 

Centralized Email Lye@lyengineering.com Dept. _____ _ 

Centralized Phone No. 954-771-0630 Dept. ____ _ 

Lakdas 

Authorized Signature 
{Joint) and Business title: ____________________ _ 

Please attach a VOIDED check to verify bank details and routing number. 

Thls form must be returned to: SBBC- Purchasing- Data Strategy Group 
7720 W. Oakland Park Blvd, Sunrlse FL 33351 call: 754-321-0516 or fax# 754-321-0533 

For Usa by DATA STRATEGY GROUP 

Date: 05-03-2018 

Date: _____ _ 

Vendor Account# Date Entered Initials: ___ _ 

The School Board of Broward County 
ACH Payment Agreement Form 
Revised 12/1/15 Page 1 of 1 





The School Board of Broward County, Florida PSA Attachment 10 

RFQ #and NAME RFQ 17-112C Continuing Contracts Professional Services- Roofing Consultant Services 

In accordance with the RFQ, each Proposer must disclose, in its RFQ, the names of any employees who are employed by 
Proposer who are also an employee of SBBC. Persons identified below may have obligations and restrictions applicable to 
them under Chapter 112, Florida Statutes. 

Name of Proposer's Employee 

Check one of the following and sign: 

SBBC Title or Position of Proposer's 
Employee 

SBBC DepartmenV School of 
Proposer's Employee 

IX] I hereby affirm that there are no known persons employed by Proposer who are also an employee of SBBC. 

0 I hereby affirm that all known persons who are employed by Proposer, who are also an employee of SBBC, have been 

iden~ 
~ Lakdas/Yohalem Engineering, Inc. 

Signa gm/ Company Name 

Lakdas Nanayakkara, P.E. 2211 NE 54th Street 

Name of Official Business Address 

Fort Lauderdale, FL 33308 

The School Board of Broward County 
Revised 12/1/15 

City, State, Zip Code 
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LAKDAS I YOHALEM ENGINEERING, INC. 
Attachment 11 

Lakdas tlanayak~ara, P.E 

July 14,2017 

Ms. Shari Francis 
Purchasing Agent Ill 

Consulting Engineers EB 0005458 
"Zone of Excellence in Eng!ne-erin~:{' {(!) 

Procurement & Warehousing Services 
7720 W. Oakland Park Blvd 
Sunrise, FL 33351 

C Eng., M1 S!r.Eng (london) 

Re: RFQ 17-112C-Continuing Contracts for Roofmg Consulting Services 

Dear Ms. Francis, 

We would like to thank you for selecting Lakdas/Yohalem Engineering, Inc. (LYE) to provide 
roofing consulting services. 

LYE, Inc. is a Sub-Continent Asian American Minority Business Enterprise certified by the 
SBBC as such LYE. fuc. is eligible for 100% participation as a Minority/ Women Business 
Enterprise (MWBE). 

Jorge A Gutierrez Architects, LLC is SBBC certified as a Hispanic American Minority 
Enterprise. They will serve as the LYE, Inc. •s subconsultant for architecture services with a 10% 
commitment. 

Hammond & Associates, Inc. is SBBC certified as an African American Minority Business 
Enterprise and will serve as the LYE, Inc.'s subconsultant for mechanical and electrical 
engineering services with a 10% commitment. 

We herewith enclose the following: 
• Staff Rate breakdown for both prime and sub consultants 
• The MBE certificate is for Lakdas/Y ohalem Engineering, Inc., Jorge A Gutierrez 

Architect. LLC and Hanunond & Associates, Inc. 

LYE, Inc. has been in practice for 47 years in Fort Lauderdale and has performed many school 
projects. We will assure you, that we will perform our structural engineering services in good 
standard of practice within an established budget for the SBBC. 

Sincerely, 

~~'E.#37590 

• 2211 N.E. 54\h Street, Ft. Lauderdale, Fl 33308- (954) 771~0630- Fax (954} 771~0519 
• 560 Village Blvd. Suite 340 West Palm Beach, FL 33409 

Lye@lyengineering.com 

1 
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·'s Company Name 
Submitted 

Staff Classification 

l:Tbeserateswl!lbe 
:!1 

:!• 

The School Boani ofBrowwd County, Florida, 
June28,2017 

Office of Facilities Construction 
2301 NW 26th St., Bldg 6 

Fort Lauderdale. Flori' 

Raw Hourly 
Rate($) 

Roofing C011sult:in.g Rates (RFQ l7-112C) 

~~-~~~ ~ -~-- -----~--~-~---------

Al!achment t 1 

Multiplier Total 

·!!! 
, .• u 

3 Page 1 of2 
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~ &io<i:1i\<:'<li~l~ 
ff'C'>BROWARD 'fitiiJI county Public Schools 

RFQ Number/N: 
Provoser's C. -mpanyName 

Submitted 

Staff Classification 

Mechanical and Electrical Engineering 
Subeonsultant Firm: 

Attachment 1 1 

Office of Facilities COnstruction 
2301 NW 26th St., Bldg 6 

;[, 

Multiplier Total 

& Cunstructlon's DJrcctor (Prc-Cunstruction) with copy to the Purebasiug 
allowances) should be direct cosb with no mBrk-up.Note3! LYE, Inc.'s rate 

b•' 

(754) 321-1500 

The Sch<><>l Board of Brnward County, Florida 
June28, 2017 Roofing Conwltlng Rates. (RFQ 17-112C) 5 Page2of2 

'~~~-------
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AGREEMENT FOR OPEN END SERVICES 

BETWEEN 
THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

AND 
CONSULTANT 

FOR 
ROOFING CONSULTING SERVICES 

'111'- Mf'.vbf-
THIS AGREEMENT, made this, 'J4!i'"day of~ the year 2018, by and between THE SCHOOL 

BOARD OF BROWARD COUNTY, FLORIDA (hereinafter called the "Owner" "SBBC" and/or 

"Board"), and: WOOD ENVIRONMENT & INFRASTRUCTURE SOLUTIONS, 
INC. (F.K.A. AMEC FOSTER WHEELER ENVIRONMENT & 
INFRASTRUCTURE, INC.) 

Hereinafter, "Consultant," for various projects. It is agreed that this Agreement is an "Open End" 

Agreement in that the Owner wil[ from time to time during the term of this Agreement require services 

from the Consultant on various different projects with estimated construction costs that do not exceed the 

limit set forth in Section 287.055(2)(g), Florida Statutes as amended from time to time. Rather than enter 

into separate agreements each time that is required, the Owner and Consultant shall enter into this 

Agreement. The terms and conditions of this Agreement shall govern each of the individual projects that 

the Consultant is hired to provide services for. Attached as Attachment 1 to this Agreement is a general 

"Scope of Work for Consulting Services," which has been negotiated and agreed upon by all parties. The 

Owner will assign increments of Work to the Consultant via an Authorization to Proceed ("ATP"), 

Attachment 4, which will be completed for each project or service to which the Consultant is assigned. 

Each ATP, which includes forms for the Professional Services required, Project Schedule and Professional 

Fee, shall be completed by the Owner and Consultant evidencing the services, fees, time, etc. for that 

particular project and confirming that the terms and conditions of this Agreement apply. Each project 

assigned to the Consultant will be identified by the Owner's assigned project numbers. For each project, 

some or all of these Services will be part of the Scope of Work for that particular project. In addition, 

other services may be required. 

The School Bo:u·d ofBroward Counly, Florida 
Open Ended Roofing Consuhing Scr\'iccs Ag1·cemcnt 
Version -1123/1018 

Page 1 of26 



The term of this Open-End Agreement commences on the date of this Agreement as set forth above; no 

new projects may be made part of this Open-End Agreement more than Three (3) years from the date of 

this Agreement. The total dollar amount for all fees to be paid to the Consultant for all projects pursuant 

to this Agreement may not exceed Three Million ($3,000,000) Dollars over the life of the initial contract. 

The Agreement may be extended by Two (2) additional, one-year periods with a limit of One Million 

($1,000,000) Dollars per year extension. The Owner and Consultant agree as follows: 

The School Board ofBro\\'!lrd County, Florida 
Open Ended Roofing Consulting Services Agreement 
Vcfliion 4123/2018 

Page 2 of26 
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ARTICLE 1 DEFINITIONS 

1.1 The Office ofFacilities & Construction ("Office" or "OFC"): The Owner's organizational 
entity which acts as liaison between the Consultant and Owner and provides day to day 
management and other professional services on the Owner's behalf. Various members of the 
Office of Facilities and Construction, acting as representatives of the Owner, will meet with 
the Consultant at periodic intervals throughout the preparation of the Contract Documents to 
assess the progress of the Work in accordance with approved schedules. Office personnel 
will also examine documents submitted by the Consultant, including invoices, and will 
promptly render decisions and/or recommendations pertaining thereto to avoid unreasonable 
delay in the progress of the Consultant's work. The Project Manager shall be principally 
responsible for direct communication to the Consultant and the Contractor. 

1.2 The Chief Facilities & Construction Ofncer, Office of Facilities & Construction: All 
employee of The School Board of Broward County, Florida, who has the authority and 
responsibility for oversight and management of all projects for the Owner. Referred to 
hereinafter as the Chief Facilities & Construction Officer or Chief Facilities Officer. 

1.3 Authorization to Proceed (ATP): A document in the form of Attachment 4 to this 
Agreement, accompanied by a fully-executed Purchase Order, issued by the Owner to the 
Consultant, authorizing the performance of specific professional services and 
commencement of a Phase as defined in Article 2.1 through Article 2.8, and stating the time 
for completion and the amount of fee authorized for such services. 

1.4 Basic Services: Those services defined in Attachment l. 

1.5 Other Basic Services: Those services defined in Attachment 1. 

1.6 Supplemental Services: Those services defined in Attaclunent 1. 

1.7 Consultant: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, of properly registered and licensed professionals who has entered 
into a contract with the Owner to provide professional Roofing Consulting services 
pursuant to the tenns of this Agreement. 

1.8 Project Scope: The activities necessary to respond to the Owner's requirements for the 
various projects, refer to Attachment 1. 

1.9 Project Budget: The sum, established by the Owner, as available for the entire Project, 
including but not limited to the construction budget (Fixed Limit of Construction Cost 
("FLCC")), land costs, costs of furniture, frxtures and equipment (FF&E), financing costs, 
compensation for all professional services, costs of Owner-furnished goods and services, 
contingency allowances and other similar established or estimated costs. 

1.10 Project Schedule: The Owner's requirements for the progress of activities associated with 
the Project identified by milestones and required completion dates for Consultant services 
defined by this Agreement. 

1.11 The Contract Documents: The Contract Documents as used herein refer to the Agreement 
Form, Exhibits, Attachments, Educational Specifications, including any and all 
modifications thereto, issued before and after execution of the Contract and all Exhibits 

The School Board ofBroward County, Florida 
Open Ended Roofing Consulting Services Agreement 
Version 4/23/2018 
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attached thereto used by the Owner to establish a construction contract with the Contractor. 
These Contract Documents, and their requirements for the Consultant are incorporated by 
reference into this Agreement. Refer to Article I 0 for the provisions of the RFQ 
incorporated into the Agreement. 

1.12 Contractor: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, who has entered into a contract with the Owner for construction of 
schools, administrative and support buildings, or various other types of facilities and 
incidents thereto. 

1.13 Program Manager: CBRE Heery, Inc. The entity retained by the School Board ofBroward 
County, Florida, to oversee the execution and delivery of the projects, and act as the 
Owner's Representative. 

1.14 Project Manager: An employee of the District or Program Manager to manage the Project 
as a direct representative of the Owner. 

1.15 The Project: The construction, alteration or repair, and all services and incidents thereto, 
comprising a facility as contemplated and budgeted by the Owner. 

1.16 Sub~Consultant: A person or organization of properly registered and llcensed 
professionals who have entered an agreement with the Consultant to provide 
professional Roofing Consulting services for the Project. 

1.17 Superintendent of Schools: The duly appointed executive officer of the Owner authorized 
to act by and through the Owner, referred to hereinafter as the Superintendent. 

1.18 Fixed Limit of Construction Cost (FLCC): The totaJ dollar value of all costs to construct 
each project. 

1.19 Building Code Inspector (BCI)~ A licensed employee or designee of The School Board of 
Broward County, Florida, who provides plan review and construction inspection for code 
compliance, and report non~compliant work to the Project Manager and Project Consultant. 

1.20 Value Engineering: Value Engineering (VE) is the creative, organized process of analysis 
of a project as to cost and/or performance with a focus on analysis of the proposed facility 
(and its systems, assemblies or components) and the elimination or modification of those 
features which add cost without contributing to that facility's required function or design 
value. 

1.21 Constructability: Constructability is the creative, organized process of reviewing a 
project's drawings, specifications and other project documentation with a goal of eliminating 
design, detailing, and specification problems which might render the construction contract 
documents unbuildable or requiring extensive Addenda or Change Orders to make them 
buildable. 

1.22 The Project Team: The Owner, Program Manager, and the Consultant who work jointly 
during the design, construction and warranty phases. 
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1.23 Substantial Completion: The term Substantial Completion as used herein, shall mean that 
point at which all work associated with the Project, or contractually-defined phase or portion 
of the Project, has received a fully executed Certificate of Occupancy (OEF !lOB Form) or 
Certificate of Completion, whichever is applicable. 

1.24 Chief Building Official, Inspections and Code Compliance (CBO): The officer or other 
designated authority charged with the administration and enforcement of all applicable 
codes, or a duly authorized representative. 

1.25 Design Criteria: Owner design requirements for all architectural and engineering 
disciplines. 

1.26 Negotiated Unit Prices: unit prices for professional services to be utilized during various 
phases of each project under this Agreement. The Consultant's proposal shall serve as the 
basis for Negotiated Unit Prices. Refer to Articles 5 and 6 for terms of compensation and 
payment. 

ARTICLE 2 CONSULTANT SERVICES AND RESPONSIBJUTJES 

2.1 Consulting Services: 1l1e Consulting Services are those set forth in the Professional 
Services Required form attached as Attachment I hereto and incorporated by reference. It 
should be noted that the Consulting Services may be some or all of those services listed on 
Attachment "1" to this Agreement, or other services designated by Owner. 

2.2 Standard of Care and Representations: 

2.2.1 Standard of Care: The Owner's engagement of the Consultant is based upon the 
Consultant's representations to the Owner that: (A) it is an organization of experienced 
professionals, authorized and licensed to do business in Florida; (B) the person responsible 
for performance pursuant to this Agreement is currently a registered Professional Architect 
or Engineer in the State of Florida; (C) it is qualified, willing and able to perform services 
for the Project; and that (D) it has the past experience and ability to provide services which 
will meet the Owner's objectives and requirements. 

2.2.2 As to all services provided pursuant to this Agreement, the Consultant shall furnish services 
by experienced personnel and under the supervision of qualified and experienced 
Consultants, and shall exercise a degree of care and diligence in the performance of these 
services in accordance with the customary professional standards currently practiced by 
firms in Florida and in compliance with any and all applicable codes, laws, ordinances, etc. 

2.2.3 Any defective or deficient work furnished by the Consultant shall be promptly corrected by 
the Consultant at no cost to Owner, without limitations to other remedies or rights of Owner. 
Owner's approval, acceptance or use of or payment for all or any part of Consultant's 
services hereunder or of the Project itself shall in no way alter the Consultant's obligations 
or Owner's rights hereunder. The Consultant shall utilize the same personnel over the course 
of the Work and shall, if requested by the Owner, replace personnel whom the Owner has 
found to be incompetent or to whom the Owner otherwise reasonably objects. 

2.2.4 All services provided by the Consultant shall: (A) be in accordance with all applicable 
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codes, including but not limited to, Florida State Board of Education Regulations, Chapter 
6A-2.010 (Educational Facilities), the Florida Department of Education's State 
Requirements for Educational Facilities)("SREF"), the Florida Building Code ("FBC"), the 
Florida Fire Protection Code, the Americans With Disabilities Act (ADA), in effect at the 
time of execution of this Agreement, and its referenced codes and standards; Crime 
Prevention Through Environmental Design (CPTED) (Broward Sheriff's Office), and all 
guidelines or regulations of the Owner (provided same are not less stringent than applicable 
codes); (B) be provided for the benefit of the Owner and not for the benefit of any other 
party; and (C) include all Consultant services nonnally required for a project of this type as 
listed in the Scope of Work (Attachment 1 to this Agreement). 

2.2.5 Approval of Documents: Owner's approval of or comments on any of the documents 
submitted to Owner by Consultant shall not be deemed the approval of or by another 
governmental authority having jurisdiction over the project and Consultant acknowledges 
that the aforesaid authorities may require modifications of any of the documents submitted 
by Consultant. Subject to Article 2, such modifications shall be made at no cost to Owner. 

ARTJCI,E 3- SUB-CONSULTANTS 

3.1 Sub-Consultants' Relations: 

3.1.1 All services provided by a Sub-Consultant shall be pursuant to appropriate agreements 
between the Consultant and the Sub-Consultants which shall contain provisions that 
preserve and protect the rights of the Owner and the Consultant under this Agreement. All 
such Agreements shall provide that the Consultant may assign or transfer to Owner any and 
all claims or causes of action which the Consultant has or may have against Sub- Consultant 
as a result of or relating to any acts of omission or commission of that Sub- Consultant. 

3.1.2 Nothing contained in this Agreement shall create any contractual relationship between the 
Owner and the Sub-Consultants. However, the Consultant is at all times liable for any and 
all negligent acts of omission or commission of its Sub-Consultants relating to or regarding 
this Agreement or the Project which is the subject of this Agreement. Owner may, at any 
time, after agreeing to provide Consultant with a Release or Covenant Not to Sue as to a 
claim or cause of action, require the Consultant to assign or transfer to Owner any such 
claims or causes of action which Consultant has or may have against one or more of its Stlb
Consultants regarding or relating to this Project. Upon such request, the Consultant shall 
execute a written assignment or transfer in a form to be provided by the Owner. In the event 
the Owner requires the Consultant to assign or transfer said claims or causes of action, thell 
the Owner agrees to indemnify and hold the Consultant harmless from any claim or cause 
of action brought by a Sub-Consultant against the Consultant directly related to the claim 
or cause of action brought by the Owner against a Sub- Consultant as a result of such 
assignment. 

3.2 Proposed Sub-Consultants: 

3.2.1 The Consultant proposes to utilize the Sub-Consultants identified in Attachment 5 (List of 
Project Team Members) 

3.2.2 The Consultant shall not change any Sub-Consultant without prior approval by the 
Owner. 
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3.2.3 The Consultant shaH, not later than ten (10) days after the date of this Agreement, submit a 
list of contact information for SubMConsultants which includes contact names, firm 
addresses, telephone and fax numbers and email addresses. Any future changes to SubM 
Consultants must also be submitted no later than ten ( 1 0) days after the date the change was 
made. 

ARTICLE 4 THE OWNER'S RESPONSIBILITIES 

4.1 

4.2 

4.3 

Infonnation, Documents and Services: The Owner shall consult with the Consultant and 
provide such information regarding requirements for the Project as are reasonably necessary 
for Consultant to perform its services. 

Owner Furnished Items: When documents, services, or other materials furnished by the 
Owner for the Consultant's use are deemed by the Consultant as inappropriate, inaccurate, 
or otherwise unreasonable, the Consultant shall notify the Owner of its opinion immediately 
upon discovery of same. Owner will notifY Consultant upon delivery of any inaccurate data 
provided to the Consultant. Failure ofthe Consultant to notify the Owner shall result in the 
Consultant being responsible for any costs, expenses, or damages incurred by the Owner 
and forfeiture of claims for damages, delays or other compensation related to the use of 
those Owner furnished materials. 

Project Management: 
The Director ofPreconstruction: The Director ofPreconstruction or designee shall act 
on behalf of the Owner in all matters pertaining to this Agreement and shall approve all 
Authorizations to Proceed to the Consultant and all invoices for payment to the Consultant. 

A,RTTCLE 5 BASTS OF COMPENSATION 

5.1 Professional Basic Service Fees ("Fee"): 

S.l.l The Owner agrees to pay the Consultant, and the Consultant agrees to accept for services 
rendered pursuant to this Agreement, based upon a Cost Plus with a Guaranteed Maximum 
based on a Multiple of Direct Personnel Expenses as set forth in Attachment II based on 
the fee schedule as set forth in Attachment 4 attached hereto and incorporated by reference. 
If Owner and Consultant cannot mutually agree to a Cost Plus with a Guaranteed Maximum 
based on Direct Personnel Expense, the Owner may secure services from an independent 
source or from the Owner's resources. 

5.2 Supplemental Fee: 

5.2.1 The Fee listed above is based on the scope of services for a project of this scope, size and 
complexity. 

5.2.2 If the Owner authorizes an increase or decrease in the scope, size or complexity of the 
Project, the Fee will be adjusted as mutually agreed upon, in writing, by Owner and 
Consultant. 

5.2.3 The Consultant may be authorized to perform Supplemental Services. The fee for such 
services will be based upon a Cost Plus with a Guaranteed Maximum based on a Multiple 
of Direct Personnel Expenses. Where a mutually agreeable Cost Plus with a Guaranteed 
Maximum based on Direct Personnel Expense cannot be arrived at, the Owner may secure 
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services from an independent source or from the Owner's resources. The Consultant sha11 
provide any information and/or copies of project documentation necessary to facilitate the 
provision of said supplemental services by others. 

5.3 Multiple of Direct Salary Expense: 

5.3.1 Where this Agreement or Attachments 4 hereto indicates a fee computed on the basis of a 
Multiple of Direct Salary Expense, such fee shall be based on a negotiated multiple of the 
Direct Personnel Expense as set forth in Attachment 11. 

5.3.2 Should overtime work be necessary for work compensated by this fee method, the 
Consultant's authorization and compensation for such work shall be approved by the Chief 
Facilities & Construction Officer or his designee, in writing, and stated in Attachment 4 or 
other documents executed by Owner and Consultant. 

5.4 Direct Personnel Expense: Direct Personnel Expense is defined as the salary rate, as 
determined from salaries reported to the Director of Internal Revenue, of the personnel 
engaged directly on the Project, and the portion of the cost oftheir mandatory and customary 
contributions and benefits related thereto, such as employment taxes and other statutory 
employee benefits, insurance, sick leave, holidays, vacations, pensions and similar 
contributions and benefits. 

5.5 Reimbursable Fees: 

5.5.1 Reimbursables are those items pre-approved, in writing, and authorized by the Owner in 
addition to the Supplemental Services and consist of actual expenditures made by the 
Consultant and the Consultant's employees and Sub-Consultants in the interest of the work. 

5.5.2 Authorized travel outside the areas of Dade, Broward and Palm Beach Counties, lodging 
and meals in connection with the Project (subject to the limitations imposed by Chapter 
112.061, Florida Statutes); long distance communications (except for long distance charges 
for calls placed to others living outside the Consultant's local calling area), and fees paid 
for securing approval of authorities having jurisdiction over the work, reproductions, 
postage and handling of Drawings, Specifications and other documents, and, if authorized 
in advance by the Owner, expense of overtime Work requiring higher than regular rates. 

5.5.3 The Owner will reimburse the Consultant for authorized Reimbursables as verified by 
appropriate bills, invoices or statements. 

5.5.4 Authorized Reimbursables shall not include charges for office rent or overhead expenses of 
any kind, including but not limited to, local telephone and utility charges, office and drafting 
supplies, depreciation of equipment, professional dues, subscriptions, etc., reproduction of 
drawings and specifications, mailing, stenographic, clerical, or other employees time or 
travel and subsistence not directly related to the Project. For all Reimbursables, the 
Consultant will apply the multiplier of one and five-hundredths (LOS) times the amount 
expended by the Consultant. Authorized reproductions in excess of sets required at each 
phase of the work will be a reimbursable. 

ARTICLE§ PAYMENTS TO THE CQNSUI,TANT 
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6.1 Payment for Basic Services and Supplemental Services: 

6.1.1 Payments for Basic and Supplemental Services may be requested monthly (on the Owner's 
standard invoice format) in proportion to services performed during each portion of the 
work or other basis as set forth in the Schedules attached hereto and conforming to the 
attached Consultant's proposal for Attachment 1 - "Scope of Work". Owner in its sole 
discretion shall determine if the payment requested is in accordance with the proportion of 
the work performed. 

6.1.2 No payments shall be due to Consultant unless and until all materials, forms and documents 
required by Owner have been provided by Consultant and its Sub~Consultant to Owner or 
others who are to receive same. The Owner retains the right to withhold payment from the 
Consultant for non~performance of the Consultant during any phase or portion of the 
Project. 

6.1.3 The Consultant shall submit invoices in the Owner's required invoice format (Attachment 
2) as provided. 

6.1.4 All submitted invoices sl1allhave copies of referenced Scope ofWorkand the Authorization 
to Proceed (ATP) attached. 

6.1.5 Payments are due and payable thirty (30) days from receipt of the Consultant's invoice, 
provided it is in accord with the requirements of this Agreement. 

6.1.6 The Consultant shall submit a monthly S/M/WBE Monthly Subcontractor Utilization 
Report with the monthly request for payment, on forms provided by the Owner. 

6.2 Payment for Reimbursablcs: 

6.2.1 Payment for Reimbursables may be requested monthly (on the Owner's standard invoice 
format, Attachment 2) based on actual costs. 

6.2.2 Payments are due and payable within thirty (30) days fmm receipt ofthe Consultant's invoice. 

6.3 Project Suspension: 

6.3.1 If the Project is suspended for the convenience of the Owner for more than three (3) months 
or terminated in whole or in part during any Phase, the Consultant shall be paid for services 
authorized by an Authorization to Proceed which were performed prior to such suspension 
or termination, together with the cost of Reimbursable Services and expenses then due. 

ARTICLE 7- INDEMNIFICATION CLAUSE 

7.1 Indemnification: 

7.1.1 To the fullest extent permitted by law, the Project Consultant shall indemnify, and hold 
harmless the owner, its members, officers, employees and agents (hereinafter collectively 
"Related Parties") from liabilities, damages, losses, and costs, including, but not limited 
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to, reasonable attorney's fees, to the extent caused by the negligence, recklessness, or 
intentionally wrongful conduct of the design professional and other persons employed or 
utilized by the design professional in the performance of this contract. 

7.1.2 In any and all claims against the Owner by any employee of the Consultant, or anyone for 
whose acts the Consultant may be liable, the obligations for Consultant to indemnifY Owner 
under this contract shall not be limited in any way by any limitation on the amount or type 
of damages, compensation, or benefits payable by or for the Consultant under workman's 
compensation acts, disability acts, or other employee benefit acts. 

7.1.3 In the event that any claims are brought or actions filed against the Owner with respect to 
the indemnity contained herein, the Consultant agrees to defend against any such claims or 
actions regardless of whether such claims or actions are rightfully or wrongfully brought or 
filed. The Consultant agrees that the Owner may select the attorneys to appear and defend 
such claims or actions on behalf of the Owner. The Consultant further agrees to pay, at the 
sole expense of the Consultant, the attorney's fees and costs incurred by those attorneys 
selected by the Owner to appear and defend such claims or actions on behalf of the Owner. 
However, if the claims or actions are covered by insurance and such coverage is 
acknowledged by the insurance company in writing to the Owner, then, in that case, the 
insurance company shall choose counsel, direct the defense and be the judge of the 
acceptability of any compromise or settlement of any such claims or actions against the 
Owner which are within the insurance policy limits and are paid by the insurance company 
solely. Otherwise, if the claims or actions are not covered by insurance, then, at its sole 
option the Owner shall have the sole authority for the direction of the defense, and shall be 
the sole judge of the acceptability of any compromise or settlement of any claims or actions 
asserted against the Owner. 

ABTICLE 8 INSURANCE 

8.1 General Insurance Requirements: 

8.1.1 The Consultant shall not start work under this Agreement until the Consultant has obtained 
all insurance required hereunder and such insurance has been approved by the Owner. 

8.1.2 All insurance policies shall be issued by companies authorized to do business under the laws 
of the State of Florida. All insurance companies providing policies required under this 
Agreement shall have an "A" rating, or better, and a financial rating of no less than VI in 
the current A.M. Best Manual OR hold a Moody's Investors Service Financial Strength of 
"Aa3" or better. 

8.1.3 All insurance policies required under this Agreement shall be endorsed to be primary of all 
other valid and collectable coverages maintained by the Owner. The Owner shall be named 
as an additional insured under the General Liability policy, including Products Liability, 
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8.1.4 

8.1.5 

8.2 

8.2.1 

8.2.2 

8.2.2.1 

8.2.2.2 

shall include the Owner's Project number and full Project title (including applicable facility 
name) on the Certificate. 

The Consultant shall furnish certificates of insurance to the Owner for review and approval 
at the time of execution of this Agreement and shall maintain same at all times during the 
term of this Agreement. 

The Certificates oflnsurance shall be in the form as approved by Insurance Standards Office 
(ISO), unless approved by Owner and shall clearly indicate that the Consultant has obtained 
insurance of the type, amount and classification required by these provisions, in excess of 
any pending claims at the time of contract award to the Consultant. No material change or 
cancellation of the insurance shall be effective without a 30~day prior written notice to and 
approval by the Owner. All Certificates shall list the Owner's project number and full 
project title (including applicable facility name). 

Insurance Required: 

Automobile Liability Insurance: The Consultant shall maintain Automobile Liability 
Insurance covering all owned, non~owned and hired vehicles used in connection with this 
Agreement in amounts not less than $1,000,000 per occurrence for bodily injury and 
property damage combined single limit and shall not be less than the standard ISO Business 
Auto Policy CA 00 01. 

Professional Liability (Errors and Omissions): The Consultant shall procure Professional 
Liability Insurance in the manner described herein. The deductible shall not be more than 
Fifty Thousand ($50,000) Dollars for each policy and must be indicated on the certificate 
of insurance. The limits of the Professional Liability Insurance Policy shall be as follows: 

Not used. 

Projects require a practice policy with a per claim/annual aggregate in accordance with the 
specifications delineated below relative to the cumulative construction value of all projects: 

.1 One Miilion ($1 ,000,000) Dollars on a per claim/One Million ($1,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is less than Five Million ($5,000,000) Dollars . 

.2 One Million ($1,000,000) Dollars on a per claimffhree Million ($3,000,000) 
Dollars annual aggregate basis for Consultants whose cumulative construction 
value for all Board contracts is between Five Million One ($5,000,001) Dollars to 
Ten Million ($10,000,000) Dollars . 

.3 One Million ($1,000,000) Dollars on a per claim/Five Million ($5,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is greater than Ten Million One ($1 0,000,001) Dollars. 

The Consultant shall be required to maintain the practice policy in accordance with the above 
specifications for a period commencing with execution of this contract and terminating three 
years after final completion of said projects. Should additional projects or change orders be 
added that increase the cumulative construction value to another tier shown above, the 
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Consultant will be required to show proof of coverage at the higher Hmit I aggregate. In 
addition, the Consultant shall provide information regarding the total claims against said 
practice policy on an annual basis for the term of the contract upon and terminating three 
years after final completion of the project (Claims/Loss history should be forwarded to the 
Risk Management Department), as The School Board of Broward County, Florida, deems 
appropriate. 

The Professional Liability insurance must provide for all sums which the Consultant shall be 
legally obligated to pay as damages for claims arising out of or relating to the negligent 
services performed by the Consultant or any person employed or acting on the Consultant's 
behalf (including, but not limited to, Sub~Consultants) in connection with this Agreement. 
If the Owner, at its sole discretion, agrees that such coverage is not commercially reasonably 
available, the Owner may, at its discretion, authorize the Consultant to alter the coverage by 
substituting a lower aggregate or changing any other terms and conditions of the coverage 
(including but not limited to deductible amounts) based upon the scope ofthe project. 

8.2.3 Worker's Compensation Insurance: The Consultant shall maintain Worker's 
Compensation Insurance in compliance with Chapter 440 of the Florida Statutes. The firm 
shall maintain Workers' Compensation Insurance for all ofits employees connected with 
the provided services as described in this Agreement in accordance with Florida Statutory 
limits and Employers Liability Insurance with a limit of not less than Five Hundred 
Thousand ($500,000) Dollars per occurrence. 

8.2.4 General Liability Insurance: The Consultant shall maintain General Liability Insurance, 
including Contractual Liability to cover the "Hold Harmless Agreement" set forth herein, 
with bodily injury limits of not less than One Million ($1 ,000,000) Dollars per occurrence 
combined single limit for bodily injury and property damage and not less than the Two 
Million ($2,000,000) General Aggregate such coverage shall apply separately to each 
project. The School Board ofBroward County, Florida, its members, officers, employees, 
and agents shaH be named as an additional insured under the General Liability policy. 

ARTICLE 9 GENERAl, PROVISIONS 

9.1 Performance: 

9.1.1 Performance and Delegation: The services to be performed hereunder shall be performed 
by the Consultant's and Sub~Consultant's own staff. unless otherwise approved by the 
Owner. Said approval shall not be construed as constituting an agreement between the 
Owner and said other person or firm. 

9.1.2 Task Orders: The Owner wHI assign increments of Work to the Consultant via an 
Authorization to Proceed ('ATP") (Attachment 4) which will be completed for each project 
or service to which the Consultant is assigned. Each ATP, which includes forms for the 
Professional Services required, Project Schedule and Professional Fee, shall be completed 
by the Owner and Consultant evidencing the services, fees, time, etc. for that particular 
project and confirming that the tenns and conditions of this Agreement apply. Each project 
assigned to the Consultant will be identified by the Owner's assigned project numbers. 

9.1.3 Time for Performance: The Consultant agrees to start all work hereunder upon receipt of 
an Authorization to Proceed issued by the Chief Facilities and Construction Officer or his 
designee and to complete aU work within the time stipulated in the Authorization to Proceed 
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(Attachment 4 to this Agreement ("ATP")). The Consultant acknowledges that failure to 
perfonn timely may cause the Owner to sustain loss and damages and will be responsible 
for same. The Consultant agrees that Owner is entitled to recover no less than One Hundred 
Dollars($ I 00) per consecutive calendar day of unexcused delay caused by the Consultant's 
failure to comply with the times set forth in the fully executed A TP. Owner shall have the 
right to deduct such amounts from payments due and owing to the Consultant. 

9.1.4 Time Extensions: A reasonable extension of time for completion of various aspects may 
be granted by the Owner should there be a delay on the part of the Owner in fulfilling its 
obligations pursuant to this Agreement. Such extension shall not be the basis or cause for 
any claims or causes of action by the Consultant for additional or extra compensation. Under 
no circumstances shall the Consultant be entitled to additional compensation or payment as 
a result of or relating to delays on the Project. Time is of the essence with regard to the 
perfonnance of this contract. 

9.1.5 Excess Funds: Any party receiving funds paid by the School Board of Broward County, 
Florida under this Agreement agrees to promptly notify the School Board of Broward 
County, Florida of any funds erroneously received from the School Board of Broward 
County, Florida of upon the discovery of such erroneous payment or overpayment. Interest 
shall be calculated using the interest rate for judgments under Section 55.03, Florida 
Statutes, as amended, applicable at the time the erroneous payment or overpayment was 
made by the School Board of Broward County, Florida. The erroneous payment and/or 
overpayment will be promptly transmitted and returned to the School Board of Broward 
County, Florida with the maximum applicable interest permitted by Florida law. 

9.2 Termination of Agreement: 

9.2.1 Right to Terminate: The Owner has the right to tenninate this Agreement for its own 
convenience on seven (7) days written notice. Upon termination of this Agreement, the 
Consultant shall be paid in accordance with the terms of this agreement. To receive 
payment, all charts, sketches, studies, drawings, and other documents or other materials 
related to work authorized under this Agreement, whether finished or not, must be turned 
over to the Owner. 

9.2.2 The Consultant may only terminate this Agreement for a material breach of the Agreement 
by Owner, and only after Consultant has given the Owner ten (tO) days written notice and 
opportunity to cure such breach. In the event of any dispute regarding or relating to 
performance pursuant to this Agreement, or payment hereunder, the Consultant is obligated 
to continue performance in accordance with the terms of this Agreement, unless instructed 
by the Owner to suspend or delay performance. 

9.2.3 Owner may terminate this Agreement for cause, which shall include, but not be Hmited to, 
failure of Consultant to comply with any of its material obligations under this Agreement; 
a decrease in the projected, available Capital Outlay funds which renders continuation of 
the design or construction of the Project impossible or impractical; or conditions which arise 
that constitute Force Majeure under Article 9.2.6 of this Agreement. In such event, 
Consultant shall not be entitled to any additional payments and may be liable to Owner for 
any damages or losses incurred or suffered as a result of Consultant's failure to properly 
perform pursuant to the terms of this Agreement. In the event it is later determined that the 
Owner was not justified in terminating tl1is Agreement for cause, then it shall be deemed to 
be a tennination for convenience pursuant to Article 9.2. I above, and the Consultant's 
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sole compensation shall be compensation in accordance with that paragraph. Whether or not 
this Agreement is so tenninated, the Consultant shall be liable to Owner for any damage or 
loss resulting from such failure or violation by Consultant. The rights and remedies of 
Owner provided by this paragraph are cumulative with and in addition to any other rights 
and remedies provided by law or this Agreement. 

9.2.4 Annulment: The Consultant warrants that no one has been employed or retained other than 
an employee working solely for the Consultant, to solicit or secure this Agreement; and that 
the Consultant has not paid, nor agreed to pay, any company or other person any fee, 
commission, gift or other consideration contingent upon the making of this Agreement. For 
breach or violation of this warranty, the Owner has the right to annul this Agreement without 
liability. 

9.2.5 Fixed Fees Exceeding $50,000: For all Fixed Fees or other "lump~sum" fees for 
professional service Agreements over Fifty Thousand ($50,000) Dollars the Consultant 
shall execute a truth-in~negotiations certificate as in accordance with 287.055 and all 
required language set forth therein. Requirements of Florida Statute 287.055 (2004), as 
amended, are incorporated herein by reference. 

9.2.6 Force Majeure: The Owner's or Consultant's failure to perform any term or condition of 
this Agreement as a result of conditions beyond its control such as, but not limited to, war, 
strikes, fires, floods, acts of God, governmental restrictions, power failures, or damage or 
destruction of any network facilities or servers, shall not be deemed a breach of this 
Agreement. 

9.2.7 Termination of Scrutinized Companies or False Certification: SBBC reserves the right 
to terminate tills Agreement in accordance with Section 287.135(5), Florida Statues, if the 
other party is placed on the List of Scrutinized Companies that Boycott Israel or is engaged 
.in a boycott ofTsrael; is on the List of Scrutinized Companies with Activities in Sudan; is 
on the List of Scrutinized Companies with Activities in the Iran Petroleum Energy Sector; 
or has engaged in business operations in Cuba or Syria. SBBC also reserves the right to 
terminate this Agreement pursuant to Section 287. 135(5), Florida Statues, if the other party 
is found to have submitted a false certification. 

9.3 Consultant's Accounting Records and Right to Audit Provisions: Consultant's records 
which shall include, but not be limited to, accounting records, payroll time sheets, audited 
and unaudited financial statements to substantiate overhead rates, written policies and 
procedures, Sub-Consultant files (including proposals of successful and unsuccessful Sub
Consultant), original estimates, estimating worksheets, computer records, disks and 
software, videos, photography, correspondence, change order files (including 
documentation covering negotiated settlements), and any other supporting evidence 
necessary to substantiate charges related to this Agreement (all of the foregoing hereinafter 
referred to as "records") shall be open to inspection and subject to audit and/or reproduction, 
during normal working hours, by Owner's agent or its authorized representative to the extent 
necessary to adequately pem1it evaluation and verification of any invoices, payments or 
claims submitted by the contractor or any of his payees pursuant to the execution of this 
Agreement Such records subject to examination shall also include, but not be limited to, 
those records necessary to evaluate and verify direct and indirect costs (including overhead 
allocations), fees, reimbursable services, etc. as they may apply to costs, matters or items 
associated with this Agreement. 

9.3.1 For the purpose of such audits, inspections, examinations and evaluations, the Owner's 
agent or authorized representative shall have access to said records from the effective date 
of this Agreement, for the duration of the work, and until five (5) years after the date of final 
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payment by Owner to Consultant pursuant to this Agreement. All costs which the consultant 
is unable to provide support or documentation to substantiate that it was incurred as 
represented by the original estimated breakdown of costs or found to be not in compliance 
with the provisions of this contract, shall be reimbursed to the Owner. 

9.3.2 Owner's agent or its authorized representative shall have access to the Consultant's 
facilities, shaH have access to all necessary records, and shall be provided adequate and 
appropriate work space, in order to conduct audits in compliance with this article. Owner's 
agent or its authorized representative shall give auditees reasonable advance notice of 
intended audits. 

9.3.3 Consultant shall require all SubRConsultants to comply with the provisions of this article by 
insertion of the requirements hereof in any written contract agreement. Failure to obtain 
such written contracts which include such provisions shaH be reason to exclude some or aJI 
of the related costs from amounts payable to the Consultant pursuant to this Agreement. 

9.3.4 If an audit inspection or examination in accordance with this article discloses overcharges 
(of any nature) by the Consultant to the Owner in excess of $25,000, the actual cost of the 
Owner's audit shall be paid by t11e Consultant. 

9.3.5 Public Records: The foJlowing provisions are required by Section 119.070 I, Florida Statues, 
and may not be amended. Consultant shall keep and maintain public records required by 
SBBC to perfonn the services required under this Agreement. Upon request from SBBC's 
custodian of public records, Consultant shall provide SBBC with a copy of any requested 
public records or to allow the requested public records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in Chapter 119, Florida 
Statues, or as otherwise provided by law. Consultant shall ensure that pubHc records that are 
exempt or confidential and exempt from public records disclosure requirements are not 
disclosed except as authorized by law for the duration of the Agreement's term and following 
completion of the Agreement if Consultant does not transfer the public records to SBBC. 
Upon completion of the Agreement, Consultant shall transfer, at no cost, to SBBC all public 
records in possession of Consultant or keep and maintain public records required by SBBC 
to perform the services required under the Agreement. If Consultant transfer all public 
records to SBBC up:m completion of the Agreement, Consultant shall destroy any duplicate 
public records that are exempt or confidential and exempt from public records disclosure 
requirements. If Consultant keeps and maintains public records upon completion of the 
Agreement, Consultant shall meet all applicable requirements for retaining public records. 
All records stored electronically must be provided to SBBC, upon request from SBBC's 
custodian of public records, in a format that is compatible with SBBC's information 
technology systems. 

IF A PARTY TO THIS AGREEMENT HAS QUESTIONS 
REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO ITS DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THE AGREEMENT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS AT ... 
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Custodian of Public Records 
Requel Bell 
600 SE 3'• A venue 
Fort Lauderdale, FL 33312 
754-321-1925 
Requel.bell@browardschools.com 

9.4 Ownership of documents: 

9.4.1 The documents developed under this Agreement shall become and be the sole property of 
the Owner whether the Project for which they were developed is executed or not. TI1e 
Consultant may maintain copies thereof for its records and for its future professional 
endeavors, although the Owner shall bear no liabil1ty or any responsibility whatsoever for 
such use of said documents by the Consultant. 

9.4.2 In the event of the Consultant's termination under other provisions of this Agreement, the 
Owner shall receive all original documents prepared to the date of termination and shall 
have the right to use those documents and any reproductions in any way necessary to 
complete the Project. 

9.4.3 In the event Owner requests any such documents or materials referred to in this Article and 
Consultant fails to provide same as requested by Owner, then Consultant acknowledges that 
Owner will be irreparably hanned and subject to an injwwtion to provide same. 

9.4.4 The Owner will not modify or distribute the documents, including electronic media 
versions, to third parties except for those purposes listed above without the expressed 
permission and consent of the Consultant. The Owner will delete any title blocks or other 
marks identifying the originating Consultant from any materials so distributed. The Owner 
will indemnify the Consultant against any claims that result from the modification of data 
and disks by the Owner. 

9.5 Electronic Media: Where this Agreement or referenced provisions in the Contract require 
the Consultant to provide information or docwnents in either electronic or magnetic media, 
the preparation and format of that media shall conform to the Owner's ''Electronic Media 
Submittal Reqillrements" which are incorporated as Attachment 3 to this Agreement for Open 
End Services. 

9.6 Attachments and References: 

9.6.1 The following named attachments are made an integral part ofthis Agreement: 

.I 

.2 

.3 

.4 

Attachment 1: 
Attachment 2: 

Attachment 3: 
Attachment 4: 

The School Board ofBroward County, Florida 

Scope of Work 
Consultant's Invoke Form, Consultant's Reimbursable Form 
(individual project invoices required) 
Electronic Media Submittal Requirements 
Authorization to Proceed (ATP) Fonn 

Professional Services Required 
Project Schedule 
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.5 Attachment 5: 

.6 Attachment 6: 

.7 Attachment 7: 

.8 Attachment 8: 

.9 Attachment 9: 

.10 Attachment 10: 

Professional Fee 
List of Project Team Members 
Document 00455- Background Screening 
IRS Form W-9 
Truth in Negotiations Certificate 
ACH Payment Agreement Form 
Conflict of Interest Form 

Online Documents: The following documents shall be downloaded by the Consultant and are 
considered as Attachments to this Contract: 

Design Standards 

http:/lwww .broward.k 12.fl.us/£'lci I i ties_ construction!DSS/DS _ Docs/DesignStandards.htm 

• Design Criteria 
• Design and Material Standards - Division I thru Division 17 
• Document Submittal Checklist for Plan Review 

http://www.broward.kl2.fl.us/constructioncontracts/DOdocs.html 

• Specifications -Division 0 

State Requirements for Educational Facilities (SREF) latest edition 

http://www.fldoe.org/edfacil/sref.asp 

• F.l.S.H. layering system for AutoCAD: Note: the laying system is not posted on line. It wHI 
need to be requested thru: 

Facility Planning and Real Estate 
600 SE 3rdAvenue 
Fort Lauderdale, FL 33312 
754-321-1932 

9.7 Extent of Agreement: 

9.7.1 This Agreement represents the entire and integrated agreement between the Owner and the 
Consultant and supersedes all prior negotiations, representations or agreements, written or 
oral. 

9.7.2 This Agreement may not be amended, changed, modified, or otherwise altered after the 
execution hereof, except by resolution of Owner and an Agreement executed by Owner and 
Consultant. 

9.7.3 This Agreement is for the benefit of the parties to the Agreement and are not for the benefit 
of any other party, nor shall it create a contractual relationship with any other party. 

9.7.4 This Agreement shall be governed by the laws of the State of Florida. The parties are 
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9.8 

9.9 

9.10 

9.10.1 

9.10.2 

9.11 

9.11.1 

9.11.2 

encouraged to participate in mediation of any dispute before engaging in litigation. 

Strict Performance: The failure of either party to insist upon or enforce strict perfonnance 
by the other party of any of the provisions of this Agreement or to exercise any rights 
under this Agreement shall not be construed as a waiver or relinquishment to any extent of 
its rights to assert or rely upon any such provision or rights in that or any other instance. 

Prompt and Satisfactory Correction: The Owner, at its sole discretion, may direct the 
Consultant, at no additional cost to the Owner, to promptly and satisfactorily correct any 
services found to be defective or not in compliance with the requirements of this Agreement 
or the requirements of any governmental authority,law, regulation or ordinance. 

Successors and Assigns: 

The performance of this Agreement shall not be delegated or assigned by the Consultant 
without the written consent of the Owner. 

The Consultant and the Owner each binds one another, their partners, successors, legal 
representatives and assigns to the other party of th1s Agreement and to the partners, 
successors, legal representatives and assigns of such party in respect to all covenants of this 
Agreement. 

Certification Regarding Debarment, Suspension, Ineligibility or Voluntary Exclusion: 

Lower Tier Covered Transactions: Executive Order 12549 provides that, to the extent 
permitted by law, Executive departments and agencies shall participate in a government~wide 
system for non-procurement debarment and suspension. A person who is debarred or 
suspended shall be excluded from Federal financial and non-financial assistance and benefits 
under Federal programs and activities. Except as provided in B 85,200, Debarment or 
Suspension, f3 85.201, Treatment of Title IV HEA participation, and 1385.215, Exception 
provision, debarment or suspension of a participant in a program by one agency shall have 
government-wide effect. A lower tier covered transaction is, in part, any transaction between 
a participant [SBBC] and a person other than a procutement contract for goods or services, 
regardless of type, under a primary covered transaction; and any procurement contract for 
goods or services between a participant and a person, regardless of type, expected to equal or 
exceed the Federal procurement small purchase threshold fixed at 10 U.S. C. 2304(g) and 41 
U.S.C. 253(g) (currently $100,000) under a primary covered transaction. A participant may 
rely upon the certification of a prospective participant in a lower tier covered transaction that 
it and its principals are not debarred, suspended, proposed for debarment under 48 CFR part 
9, subpart 9.4, ineligible, or voluntarily excluded from the covered transaction, unless it 
knows that the certification is erroneous. Each participant shall require participants in lower 
tier covered transactions to include the following certification for it and its principals in any 
proposal submitted in connection with such lower tier covered transactions. 

Certification and Disclosure 

.I The lower tier participant (Consultant) certifies, by entering this Agreement, that 
neither it nor its principals is presently debarred, suspended, proposed for 
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9.12 

9.12.1 

9.12.2 

9.12.3 

9.13 

9.14 

9.15 

debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or agency . 

.2 Where the lower tier participant (Consultant) is unable to certify to any of the 
statements in this certification, such participant shall provide an explanation to 
the Owner . 

. 3 The Consultant warrants that he or she has not employed or retained any 
company or person, other than a bona fide employee working solely for the 
Consultant to solicit or secure this Agreement and that he or she has not paid or 
agreed to pay any person, company, corporation, individual, or firm, other than 
a bona fide employee working solely for the Consultant any fee, commission, 
percentage, gift, or other consideration contingent upon or resulting from the 
award or making of this agreement. For the breach or violation of this provision, 
the Owner shall have the right to terminate the Agreement without liability and, 
at its discretion, to deduct from the fees due and owing to the Consultant, or 
otherwise recover, the full amount of such fee, commission, percentage, gift, or 
consideration. (Ch. 287.055, F.S.) 

Non-Discrimination, EEO, and ADAAA 

Non-Discrimination- The School Board ofBroward County, Florida prohibits any policy 
or procedure which results in discrimination on the basis of age, color, disability, gender, 
national origin, marital status, race, religion or sexual orientation. 

Equal Employment Opportunity (EEO)- The School Board ofBroward County, Florida, 
prohibits any policy or procedure which results in discrimination on the basis of age, color, 
disability, gender identity, gender expression, national origin, marital status, race, religion, 
sex or sexual orientation. Individuals who wish to file a discrimination and/or harassment 
complaint may can the Executive Director, Benefits & EEO Compliance at 754-321-2150 or 
Teletype Machine (TTY) 754-321-2158. 

Americans with Disabilities Act Amendments Act of2008- Individuals with disabilities 
requesting accommodations under the Americans with Disabilities Act Amendments Act of 
2008, (ADAAA) may call Equal Educational Opportunities (EEO) at 754-321-2150 or 
Teletype Machine (TTY) 754-321-2158. 

Captions The captions, section numbers, article numbers, title and headings appearing in 
this Agreement are inserted only as a matter of convenience and in no way define, limit, 
construe or describe the scope or intent of such articles or sections of this Agreement, nor in 
any way effect this Agreement and shall not be construed to create a conflict with the 
provisions of this Agreement. 

Authority Provision: Each person signing this Agreement on behalf of either party 
individually warrants that he or she has full legal power to execute this Agreement on behalf 
of the party for whom he or she is signing, and to bind and obligate such party with respect 
to all. 

Notice Provision When any of the parties desire to give notice to the other, such notice must 
be in writing, sent by US Mail, postage prepaid, addressed to the party for whom it is intended 
at the place last specified; the place for giving notice shall remain such until it is changed by 
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9.16 

9.17 

written notice in compliance with the provisions of the paragraph. For the present, the parties 
designate the following as the respective places for giving notice. 

ToSBBC: 

With a Copy to: 

With a Copy to: 

With a Copy to: 

Superintendent of Schools 
The School Board ofBroward County, Florida 
600 Southeast Third A venue 
Fort Lauderdale, Florida 33301 

Office of the Chief Facilities Officer 
600 SE 3 A venue 
Fort Lauderdale, FL 33301 
Attn: Leo Bobadilla 
Chief Facilities Officer 

Office of Procurement & Warehousing Services 
7720 W Oakland Park Boulevard, Suite 323 
Sunrise, FL 33351 
Attn: Mary Coker 
Director of Procurement & Warehousing Services 

Office of Facilities and Construction 
2301 NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Shelley N. Meloni 
Director, Pre-Construction Office of facilities and Construction 

And 

CBRE Heery, Inc., Owners Representative 
2301 NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Robert Corbin 
Program DirectorNice President 
WOOD ENVIRONMENT & INFRASTRUCTURE SOLUTIONS, INC. (F.K.A. 

To Consultant: AMEC FOSTER WHEELER ENVIRONMENT & INFRASTRUCTURE, INC) 
5845 N. W I 58th Street, Miami Lakes, FL 33014 
Attn: AnnE Massey, President 

Excess Funds. Any party receiving funds pa1d by The School Board of Broward County, 
Florida (SBBC) under this Agreement agrees to promptly notify SBBC of any funds 
erroneously received from SBBC upon the discovery of such erroneous payment or 
overpayment. Any such excess funds shall be refunded to SBBC with interest calculated 
from the date of the erroneous payment or overpayment. Interest shall be calculated using 
the interest rate for judgments under Section 55.03, Florida Statutes, applicable at the time 
the erroneous payment or oyerpayment was made by SBBC. 

Background Screening. Project Consultant agrees to comply with all requirements of 
Sections 1012.32 and 1012.465, Florida Statutes, and that Project Consultant, its agents, 
subconsultants and all ofits personnel who (I) are to be permitted access to school grounds 
when students are present, (2) will have direct contact with students, or(3) have access or 
control of school funds will successfuily complete the background screening required by the 
referenced statutes and meet the standards established by the statutes. This background 
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screening will be conducted by SBBC in advance of Project Consultant or its personnel 
providing any services under the conditions described in the previous sentence. Consultant 
will bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain 
the fingerprints provided with respect to Consultant and its personnel. The Parties agree that 
the failure of Consultant to perform any of the duties described in this section shall constitute 
a material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. 
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Consultant agrees to indemni.ty and hold harmless SBBC, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Consultant's failure to comply with the requirement of this Section or Section 1012.32 and 
Section 1012.465, Florida Statutes in addition to any other indemnification obligations that may 
be imposed upon Project Consultant pursuant to Article 7 of thls Agreement and the laws of 
Florida. 

ARTICLE 10 INCORPORATION OF RFQ INTO AGREEMENT 

10.1 In addition to those Attachments and References identified and made part of this 
Agreement in Article 9.6.1, the provisions of RFQ No. 17-112C - Roofing Consulting 
Services (the "RFQ") are hereby incorporated into this Agreement. In the event of conflict 
between the provisions contained in this Agreement and the RFQ, the more stringent 
provision shall prevail. If this Agreement is silent on an issue that is contained with the 
RFQ, the provisions of the RFQ shall be followed. 
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IN WITNESS WHEREOF, The School Board of Broward County, Florida, has caused this 
Agreement to be executed by the undersigned and the seal of the School Board to be set hereto; and the 
said Project Consultant has caused this Agreement to be executed by the undersigned and the seal of the 
Project Consultant set hereto on this day and year first above written. 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

(SEAL) 
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FOR PROJECT CONSULTANT 

The School Board ofBroward County, Florida 
Open Ended Roofing Consulting Services Agreement 
Version 3116/2018 

WOOD ENVIRONMENT & INFRASTRUCTURE 
SOLUTIONS, INC. (F.K.A. AMEC FOSTER WHEELER 

ENVIRONMENT & INFRASTRUCTURE, INc.) 

c F00000004389 l 
Project Consultant's Registration Number 
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ACKNOWLEDGEMENT 

STATE OF FLORIDA 
COUNTY OF BROWARD 

BEFORE ME this~ day of May lOf if' , appeared _____ .....!!an""-d 

_,\...:=;y'-±-,_,_(-e_"=---'C.=·'---~'-[ Y''--"O"U:"'+'-'-'+c.;,,_Ji=-,_(:-"._personally known to me to be the persons described in 

and who executed the foregoing contract and acknowledge that he executed the same as his free act and deed 

for the purposes therein expressed. 

WITNESS my hand and official seal m the County and State last official this 

~ ;201~-
Notary Public State ofHeAtl:a-- Te:nnc..uc.<L 

My Commission Expires: 6c....f:cber "' ,(). 0 1'7 
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Attachment 1 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 NW 26th St., Bldg 8 

Fort Lauderdale, Florida 33311 (754) 321-1500 

Scope of Work 

1.1 General Requirements 

1.1.1 The Scope of Work of this agreement shall be limited to professional services as it 
relates to rooflng and re-design of existing roofs for re-roofing and other miscellaneous 
incidental work for existing facilities of the School Board of Broward County (SBBC). 
The Owner may assign increments of work related to a specific project or other 
professional services as necessary to meet the needs of the Owner. 

1.1.2 The services listed below are not all encompassing and shall not limit those activities 
or services, which may be requested by the Owner. 

2.1 Basic Services 

• Analyze roof warranty to determine if complete replacement is warranted. 
• Analyze roof survey report provided by Owner to detennine appropriate design 

solution. 
• Conduct site investigation and provide appropriate recommendations. 

Provide design services for roof replacement. 
Provide technical specifications for design andjor re-roofing. 

• Review and update specifications, material standards, and design criteria for SBBC. 
• Provide Construction Administration as it relates to scope of work. 
• Plan review applicable to roofing projects. 

2.1.1 The Project Consultant agrees to: (A) Provide complete professional architectural, 
engineering andjor other professional services set forth in the Scope of Work and all 
necessary personnel, equipment and materials to perform services; (BJ Complete those 
design services in accordance with the respective ATP's for specific projects and related 
schedules. Owner schedules shall not be extended by consultant without prior notice 
and written approval of the Owner. Provide other additional basic services as provided 
for within respective ATP's issued under the Agreement for Continuing Contract with 
Roofing Consultant. 

2.1.1 The Project Consultant's services shall conform to Owner's requirements, including but 
not limited to, Owner's Design and Materials Standards, Design Criteria, Project 
Submittal Checklist, and comply with the latest codes including SREF; as well as, 
statues and requirements having jurisdiction over the project. Owner's Guidelines and 
Procedures Manual and Forms for capital projects, provided, however, that in the event 
of conflict the provisions of this agreement shall govern. 

2.1.2 The Project Consultant shall keep Owner informed of any proposed changes in 
requirements or in construction materials, systems or equipment as drawings and 
specifications are developed. Proposed changes must be reviewed in writing by 
Owner prior to incorporation into the design or construction documents. 
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2.1.3 

3.1 

3.!.1 

3.1.2 

3.1.3 

3.1.4 

3.1.5 

3.1.6 

3.1.7 

3.1.8 

The Project Consultant shall cooperate with Owner by participating in, reviewing and 
commenting on Constructability and Value Engineering studies performed by 
Owner. In the event Owner accepts recommendations from Value Engineering and 
Constructability studies, the Project Consultant shall implement same, including 
providing revised drawings and specifications or other documents, as a part of Basic 
Services. 

Basic Services - Consultant Responsibilities 

The Project Consultant shall confer with representatives of the Owner to verifY and 
confirm the Program (as appropriate to the type of project and scope). 

The Project Consultant shall prior to commencing design activities, visit and inspect 
the site to determine if existing conditions conform to those portrayed on information 
as may have been provided by the Owner: 

(A) Take photographs and make written documentation, sketches, notes or reports to 
confirm and record the condition of the existing site and building elements and 
systems. 

(B) Site investigations and inspections and access to concealed areas should be non
destructive except where destructive investigations, tests or means of access are 
authorized in advance by the Owner. 

In the event that the Project Consultant believes that the project scope, schedule or 
budget is not achievable, the Project Consultant shall immediately upon discovery 
notify the Owner in writing as to the reasons one or all of them are unreasonable or 
not achievable. 

The consultant shall review with Owner alternative approaches to design and 
construction of the project; site use and improvements; selections of materials, 
building systems and equipment; potential construction methods and 
methods of project delivery; and, if requested, shall make a recommendation among 
such alternatives. 

The Project Consultant shall prepare a schedule of services for approval by Owner. 
Such schedule shall show activities including but not limited to Project Consultant 
efforts and Owner reviews and approvals required to complete services. As a 
condition of payment, Project Consultant will submit with each invoice a copy of the 
approved schedule showing progress (indicated by percentage complete). 

The Statement of Probable Construction Cost: The Consultant shall submit to Owner 
for review and approval an estimate of probable construction cost for the project. 

Design and construction document submittals shall be issued in accordance with the 
SBBC Design Services Document Submittal Checklist found at: 
http:/ fwww.broward.k12.fl.usjfacilities_constructionfDesign_StandardsfSub 
mittalDocuments.asp 

The Project Consultant shall prepare a schedule of services in compliance with Project 
Schedule and for approval by Owner. Such schedule shall show activities including 
but not limited to Project Consultant efforts and Owner reviews and approvals required 
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to complete services. As a condition of payment, Project Consultant will submit with 
each invoice a copy of the approved schedule showing progress (indicated by percentage 
complete). 

3.1.9 The Statement of Probable Construction Cost: The Consultant shall submit to Owner 
for review and approval of probable construction cost for the project. 

3.1.10 

3.1.1! 

3.1.12 

3.1.13 

3.1.14 

3.1.15 

4.1 

4.1.1 

Consultant shall provide a letter indicating, after coordination with the Facilities and 
Construction Management Department's Environmental Section, the extent of any 
known or suspected asbestos containing materials or other potentially hazardous 
materials which might require mitigation by the Owner prior to or during construction 
of the Project. Establish and confirm responsibility for removing the asbestos or other 
hazardous materials in the design documents and coordinate with schedules, 
Statement of Probable Construction Cost and other documentation. 

Provide product and material samples for Owner review and approval. 

Project Consultant shall submit three (3) sets of all required documents at each 
applicable Design Phase for approval by the Owner (unless otherwise indicated). 

The Project Consultant shall at minimum make a 50% Construction Documents 
submittal, for approval by the Owner, which shall include but not be limited to three 
(3) sets of the following: 

(A) "Project Transmittal Form" as required by the Facilities and Construction 
Management Department's Design Section. 

(B) Provide updated Florida Energy Efficiency Code for Building Construction (FEEC} 
compliance forms. Submit three (3) copies signed and sealed by a State of Florida 
registered design professional with SO% Contract Documents submittal per 
applicable sections of Design Services Project Submittal Checklist. 

(C) Roofmg Specification sections shall be organized to follow the latest Construction 
Specification Institute's (CSI) MasterFormat. 

Consultant shall provide a letter indicating, after coordination with the Facilities and 
Construction Management Department's Environmental Section, the extent of any 
known or suspected asbestos containing materials or other potentially hazardous 
materials, which might require mitigation by Owner prior to or during construction of 
the Project. Establish and confirm responsibility for removing the asbestos or other 
hazardous materials in the design development documents and coordinate with 
schedules, Statement of Probable Construction Cost and other documentation. 

The Project Consultant shall make all changes to the documents as required by the 
Owner's review of the documents and resolve all questions of constructability, code 
compliance, compliance with Owner standards, or other issues raised by the Owner 
during its review of the documents. 

Construction Documents Phase Ill 100% - Permit Review: 

Upon completion of the 100% Construction Documents, the Project Consultant shall 
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4.1.2 

5.1 

5.1.1 

5.1.2 

5.1.3 

5.1.4 

5.1.5 

6.1 

6.1.1 

6.1.2 

6.1.3 

6.1.4 

submit to the Owner five (5) copies of Signed and Sealed Drawings, Specifications, 
reports, programs, final Statement of Probable Construction Cost and other such 
documents as reasonably required by Owner. The 100% construction documents shall 
conform to SREF and FLORIDA BUILDING CODE requirements, and all mandatory 
requirements cited by designated plan reviewer from previous reviews. 

All documents for this phase shall be provided in both hard copy and in electronic 
media. Electronic submittals shall be per SBBC "Electronic Media Submittal 
Requirements" The Owner will approve Phase III documents for submission to the 
SBBC Building Department for permit review and approval. 

General Requirements 

Record Set: The permitted set of documents is the official record set and shall be the 
bid documents. 

Signed and Sealed/Statements of Compliance: Only complete documents, properly 
signed and sealed by Project consultant and respective Sub-consultants, will be 
accepted for review; in addition, these documents shall contain a statement of 
compliance by the architect or engineer of record that "to the best of my knowledge 
these drawings and the project manual are complete, and comply with the State 
Requirements for Educational Facilities". 

The Owner's review and approval of the drawings, specifications, calculations and other 
construction documents shall not relieve the Project Consultant of any responsibilit;y 
for their accuracy, adequacy and completeness. 

When requested by the Owner, signed and sealed engineering calculations shall be 
submitted separately from drawings and the project manual. 

Changes to the contract documents may be made by addenda or resubmittal of 
documents graphically indicating the changes. Addenda shall be signed and sealed by 
the design professionals and submitted to the owner in duplicate as they occur during 
the bidding process. Documents submitted shall bear the appropriate signatures and 
seals. 

Responsibilities During Bidding and Award of Contract 

The Owner will have the drawings and specifications printed for bidding purposes, 
either through its open agreements with printing firms or as a reimbursable service 
through the Project Consultant. 

The Project Consultant when required shall render interpretations and clarifications 
of the drawings and specifications in a written format, supplemented by appropriate 
graphics, acceptable to the Owner. ' 

The Project Consultant shall attend a pre-bid conference as requested by the Owner. 

The Project Consultant shall prepare addenda, if required, for the Owner to issue to 
all prospective bidders. No addenda shall be issued without the Owner's approval and 
if dimensional changes or extensive graphic changes are required the drawing sheets 
shall be revised and issued as addendum drawings as directed by Owner. 

The School Board of Broward County, Florida 
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6.1.5 

6.1.6 

6.1.7 

6.1.8 

7.1 

7.1.1 

7.1.2 

7.1.3 

7.1.4 

7.1.5 

7.1.6 

The Project Consultant shall be present at the bid opening, as required by Owner. 

The Project Consultant shall participate with Owner 
investigating the qualifications of bidders and 
recommendation for bid award." 

in evaluating the bids and 
shall provide a written 

If the lowest responsive Base Bid received exceeds the Fixed Limit of Construction Cost 
the Owner will either: {A) approve the increase in Project cost and award a contract or, 
(B) reject all bids and rebid the Project within a reasonable time with no change in the 
Project, (C) direct the Project Consultant to revise the Project scope or quality, or both, 
as approved by the Owner, and rebid the Project, or (D) suspend or abandon the 
Project. 

The Project Consultant shall if required, without additional compensation, modifY the 
Construction Documents as necessary to bring the Probable Construction Cost within 
the Fixed Limit of Construction Cost. 

Construction Administration (if Applicable): 

The Construction Phase will begin with the award of the Construction Contract and 
will end when the Contractor's final Payment Certificate is approved by the Owner. 
During this period, as requested the Project Consultant shall provide administration of 
the Construction Contract as set forth in the construction contract docllments. 

The Project Consultant and the Project Consultant's respective Sub- Consultants shall 
attend all key construction events as necessary to ascertain the progress of the Project 
and to determine in general if the Work is proceeding in accordance with the Contract 
Documents and report any defects or deficiencies in the work. A minimum of at least 
one site visit per week will be required by the Project Consultant. The Sub-Consultant 
will be required to visit the site at least once a week when their respective portion of 
the work is in progress. 

Consultant shall not have control over or charge of and shall not be responsible for 
construction means, methods, techniques, sequences or procedures, or for safety 
precautions and programs in connection with the Work. 

The Project Consultant shall at all times have access to the Work where ever it is in 
preparation or progress. The Project Consultant and the Sub- Consultants shall 
review and advise the Owner as to whether the Contractor is making timely, accurate, 
and complete notations on the "Project Record Documents" and maintaining various 
other administrative records as required by the Contract Documents. In addition, the 
Owner may at its discretion require the Project Consultant and all Sub-Consultants to 
regularly submit additional written materials or forms to the Owner relating to or 
regarding the Project or its progress. 

The Project Consultant shall assist Owner in verifying and determining the 
percentage of completion work represented by Contractor's Applications for Payment 
and shall certify Certificates for Payment. 

The Project Consultant shall have authority to recommend rejection of Work, which 
does not conform to the Contract Documents. The Project Consultant shall not have 

The School Board ofBroward County, Florida 
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7.1.7 

7.1.8 

7.1.9 

8.1 

8.1.1 

9.1 

9.1.1 

authority to stop the Work without approval of the Owner. 

The Project Consultant shall promptly review, and take other appropriate action 
upon Contractor's submittals such as shop drawings, product data and samples, 
but only for conformance with the design concept of the Contract Documents. Such 
action shall be taken within thirty (30) days of receipt by Project Consultant unless 
Owner and Project Consultant otherwise mutually agree. Project Consultant's review 
shall not constitute review or approval of safety precautions or of construction 
means, methods, techniques, sequences or procedures. Project Consultant shall 
maintain a log of all submittals made and shall compare the submittals with 
Contractor's progress schedule. 
The Project Consultant shall coordinate with the Owner concerning the Owner's 
required review of Change Orders for Code Compliance. All final decisions with respect 
to substitutions, change orders, and other contract modifications shall be at the sole 
determination of the Owner. 

The Project Consultant shall within sixty (60) days of final acceptance provide the 
Owner with prints and electronic media copies of the original drawings, which the 
Project Consultant has revised to conditions based on information furnished by the 
Contractor as Project Record Documents. These prints and electronic media copies 
shall become the property of the Owner. Submittal of these documents to the Owner 
is a condition of final payment to the Project Consultant. 

Warranty Administration 

For one year following substantial completion of the constru.ction project, the Project 
Consultant shall assist the Owner, without additional compensation, in securing 
correction of defects, and shall in the sixth and eleventh months make inspections of 
the project with the Owner and report observed discrepancies to Owner and 
Contractor. 

Supplemental Services 

The services listed below are normally considered to be beyond the scope of Basic 
Services as defined in this Attachment, and if authorized in advance by having 
received a fully approved and executed ATP and Purchase order, will be compensated 
for as provided under Articles 5.2 and 6.1: 

(A) Providing special analyses of the Owner's needs, and special detailed 
programming requirements for a project. 

(B) Providing financial feasibility, or other special studies. 

(C) Providing planning surveys, site evaluations, or comparative studies of 
prospective sites. 

(D) Providing services relative to future facilities, systems and equipment which are 
not intended to be constructed as during the construction phase. 

(E) Providing services to make measured drawings of the existing site or facilities. 

(F) Providing the services of a cost estimating firm beyond the services required 
during Phases I-III to verify cost of the work as designed. The choice of the firm, 
qualifications of the firm and the terms of employment of the firm shall be 
approved in writing in advance by the Owner. 

(G) Providing interior design services required for or in connection with the selection 
of furniture or furnishings, except equipment included in the Construction 

The School Board of Broward County, Florida 
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Contract and identified in the educational specifications. 

(H) Providing investigations and making detailed appraisals and valuations of 
existing facilities, and surveys or inventories required in connection with 
construction performed by the Owner. 

{I) Providing the services of one or more full-time Construction Inspector during 
construction; including the services of a Special Threshold Inspector. 

(J) Providing extended assistance beyond that provided under Basic Services for the 
initial start-up, testing, adjusting and balancing of any equipment or system; 
extended training of Owner' personnel in operation and maintenance of 
equipment and systems, and consultation during such training; and preparation 
of operating and maintenance manuals, other than those provide by the 
Contractor, subcontractor, or equipment manufacturer. 

{K) Providing consultation concerning replacement of any Work damaged o built 
inconsistent with the Contract Drawings, providing the cause is found by the 
Owner to be other than by fault of the Project Consultant. 

{L) Providing consultation concerning replacement of any Work, damaged by fire or 
other cause during construction, and furnishing services as may be required in 
connection with the replacement of such Work. 

{M) Preparing revisions of Schematic Design, Design Development, and Construction 
Document Phase Documents previously approved in writing by Owner, when so 
directed in writing by Owner, provided, however, that no compensation for 
Supplemental Services shall be paid for revisions which may be required when 
due to errors or omissions by the Consultant or when due to the fact that the 
lowest Bona Fide construction bid exceeds the "fixed limit of construction cost". 

(N) Providing services made necessary by the default of the Contractor, or any major 
unanticipated defects or deficiencies in the Work of the Contractor or any 
subcontractor not attributable in any way to an Error and/ or Omission of the 
Project Consultant. 

{0) Preparing change orders and related documents provided the changes are 
significant changes (whether increases or decreases) in the scope of the project 
and are requested by the Owner and not for any changes due to any other reason 
such as error or omission of the Project Consultant. 

(P) Providing revisions in drawings, specifications or other documents required by 
the enactment or revision of codes, laws or regulations subsequent to the 
preparation of such documents. 

(Q) Preparing to serve or serving as an expert witness in connection with any public 
hearing, arbitration proceeding or legal proceeding. 

(R) Providing services after certification to the Owner of that Final Certificate for 
payment, and said payments has been made to the Contractor except those 
services that are a result of errors, omissions, or conflicts in documents prepared 
by the Project Consultant or are warranty related services. 

(S) Review of extensive claims by the Contractor or others relating to the Project. 
However, there shall be no additional charges to Owner from Project Consultant 
in the event the claims are not extensive or in the event the claims are determined 
by the Owner to be based upon the failure of the Project Consultant or SUb
Consultant to properly perform its services or to comply with the provisions of 
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this Agreement. 
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PSA Attachment 2 

Design Professionals Invoice Format 

The School Board of Broward County, Florida requires submittal of the Design Professional's invoice on the District's 
standard invoice forms attached to a transmittal form or letter on the Design Professional's company letterhead. Include 
the information and attachments described below: 

1. letterhead Containing Firm Information 
A. Firm Name 
B. Address 
C. Telephone and FAX Numbers 
D. Consultant's Invoice Reference Number 

2. Address Transmittal/Letter to: 

Office of Facilities and Construction 
The School Board of Broward County, Florida 
2301 NW 26th Street 
Fort lauderdale, Fl33311 
Attention: Name of Project Manager 

3. Ensure that Transmittal/letter references the following information: 
A. Date of submittal. 
B. The Invoice Number for ATP Number {example: Invoice No. 01 for ATP No. 01). 
C. The School Board of Broward County's Purchase Order No.: (Which will be provided by the Facilities Project 

Manager at the beginning of the project.) 
D. Name of Facility (and Facility Number). 
E. Name of Project 
F. School Board Project Number 

4. Ensure attachment of the following documents to the Transmittal/Letter: 
A. Design Professional's Invoice Form 

B. Design Professional's Reimbursable Invoice Form 
C. Copy of signature page {page 3 of 3) of the Design Professional's Authorization to Proceed. 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 
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Design Professional 
(Name) 
Project No: 
Project Title: 
Design Professional's 
Remit to address: 

Basic Services 

Reimbursable 

Total: 

The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort lauderdale, FL 33311(754) 321-1500 

Date: 

Facility Name: Invoice No: 
SBBC PO No. 

ATP No. 
Invoice From: 

Project Manager 

INVOICE TOTALS: 

$ $ $ $ 
$ $ $ $ 
$ $ $ $ 

BASIC FEE TOTALS: 

PSA Attachment 2 

tPenod:,:_-_,_: ::-:::< ~Si<J~'_Fe-e· ·:>:: 
'' '' ' ' ' 

__ ,--:/.· .. >>:[-';P:rE!~·iO\i.Si_\1 Bi!le:d.: .,·:;. ~-,;; ;:~;rhi'S':Jh:VOic~. :";· aa·Jari·2e·::::":·.::~·,\: ··: . . "'' ·i.: '1 
From to dates $ $ % 

$ $ % 

$ $ % 

$ $ % 

$ $ % 

Other Services $ $ % 

Total Previously Billed: $ 
Total Amount This Invoice: 

~ Total Balance: I"T'>' 

Submitted By: Name: 
Title: Date: (Signature) 

Certified By: Name: Title: 
Project Manager Date; 
(Signature) 

The School Soard of 8roward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

$ % 

$ % 

$ % 

$ % 

$ % 

$ % 

~ 
$ 

Recommended By: 
Name: Title: Date: 
(Signature) 

$ % 

$ % 

$ % 

$ % 

$ % 

$ % 

?. 

~~ ~ 
Approved By: 

Name: Title: Date: 
(Signature) 

Consultant's Invoice Format 
Page 2 of3 



The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort Lauderdale, FL 33311 {754) 321-1500 

PSA Attachment 2 

Project No: 

Design Professional's Reimbursable Invoice 

Facility Name: Invoice No: 
Project Title: 
Design Professional's: 
Remit to address: 

Item No. Date 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: Project Manager Date: 

(Si nature) (Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

SBBC PO No. 

ATP No. 

Invoice From: 

Project Manager: 

Reimbursable Item 

Invoice Total 

Recommended By: 
Name: Title: Date: 

{Signature) 

Amount 

$ 

Approved By: Name: Title: 
Date: 

(Signature) 

Consultant's !nvolce Format 
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PSA Attachment 3 

Electronic Media Requirements 

All Work product for all projects, requires hard copies, electronic copies (PDF) and electronic original 
copies. The electronic media requirements are as listed below. 

ELECTRONIC MEDIA 

1.0 Generallnformation 

1.1 The School Board of Broward County, Florida contracts with one or more Internet bid advertising and 
distribution services. The Design Professional shall post the complete bid package to these services 
upon written notification by the Owner. The posted documents shall be read only documents and the 
file format shall be PDF. 

2.0 Software Requirements 

2.1 Word Processing 
2.1.1 Provide word processing files in Microsoft Word for Windows compatible file formats 

including all information necessary for remote printing. 

2.2 Spreadsheets 
2.2.1 Provide spreadsheet files in Microsoft Excel for windows compatible file formats including all 

information necessary for remote printing. 

2.3 Computer aided Design and Drafting 
2.3.1 Provide all CADD files as the latest version of AutoCAD, Window's version. 

3.0 CAD Standards 

3.1 Standard plotted drawing size: 24 inch x 36 inch or 30 inch x 42 inch sheets. 
3.1.1 All sheets within a set shall be the same size unless pre-approved otherwise. {for example 

survey sheets) 

3.2 Design Professional shall provide to the Owner the standard file naming Protocol they will be utilizing. 

3.3 CAD File Layering 
3.3.1 Conform to the most up to date guidelines defined by the American Institute of Architects 

(AlA) standard document, "CAD Layer Guidelines." 

3.3.2 Provide the required Layering for the Florida Inventory of Schoolhouses (F.I.S.H.) documents 

3.3.1.1 The F.I.S.H.Iayering scheme is not available on-line. It can be requested through: 

Electronic Media Requirements 
Revised 8/18/17 
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PSA Attachment 3 

Facility Planning and Real Estate 
600 SE 3rd Avenue, Fort Lauderdale, FL 33312 754-321-1932 

3.3.3 Provide a separate list of all layers which do not conform to the standard AlA CAD Layer 
Guidelines or the FISH layering scheme. 

3.4 No custom hatch patterns shall be utilized. 

3.5 All symbols and blocks to have descriptive names 

4.0 Electronic Media Delivery Requirements 

4.1 Transmittals shall include the following 
4.1.1 The Project Number, Project Title and date 
4.1.2 The Facility Name 
4.1.3 The submittal type 
4.1.4 The format and version of the software. 
4.1.5 An attached llsting offile names with the latest document publish dates 

4.2 All electronic media shall contain an attached label which shall identify 4.1.1, 4.1.2, and 4.1.3. 

4.3 Document clean·UP 
4.3.1 Before a CADD file is placed on the delivery electronic digital media, the following procedures 

shall be performed: 

4.3.1.1 Purge all files and remove all extraneous graphics outside the border area. 

4.3.1.2 Make sure all reference files are attached without device path 

4.3.1.3 All required project files both graphic and nongraphic, shall include color tables, pen 
tables, font libraries, block libraries, user command files, plot files, etc. All project 
related blocks must be provided to the Owner as a part of the electronic digital 
deliverables. 

4.3.1.4 Make sure that all support files such as those listed above are in the same directory 
and that references to those files do not include device Path. 

4.4 The following Plot File Development and Project Documentation Information shall be submitted as an 
enclosure or attachment to the transmittal letter provided with each electronic digital media submittal. 

4.4.1 Documentation of the plot files for each drawing which will be needed to be able to allow 
identical plotting by the Owner at a later date. This documentation shall include the plotter 
configuration {e.g., name and model of plotter), pen settings, drawing orientation, drawing 

Electronic Media Requirements 
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PSA Attachment 3 

size, and any other special instructions. 

4.4.2 Instructions concerning how to generate plotted, drawings from the provided plot 
files. 

4.5 Provide all symbols and blocks used in the project in a separate files. 
4.6 list of all database/spreadsheet fifes associated with each drawing, as well as a description and 

documentation of the database format. 

5.0 Ownership: Refer to Agreement for specific Owner and Design Professional's rights. 

6.0 Documents for the Construction Contractor: 

6.1 The Owner and the Design Professional shall make various electronic information available to the 
Contractor during the Construction phase of the Project. 

7.0 Where electronic media submittals affinal site surveys are required: Provide electronic copies of any existing 
site survey data already on electronic media. 

8.0 At the Contractors option, the Design Professional wilt provide the Contractor one set of AutoCAD (.dwg) 
electronic file format contract drawings, to be used for as built drawings at the Contractor's option. Note 
that the Architect's name and information to be removed. 

Electronic Media Requirements 
Revised 8/18/17 
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Project No.: 
Location No.: 
Project Title: 

Facility Name: 

Project Consultant: 

PSA Attachment 4 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26'" Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed 

P. Date: 2017 

Name of Project SBBC P.O. No.: 

Line No.: 

NAME OS SCHOOL Project Manager: 

NAME Of. VENDOR AlE Dir. Capital Planning & Programming 

(754 321 1500 

Under the provisions of your contract for professional services, you are hereby authorized to proceed with the 
following services for the project referenced above. 

0Schematic Design 
0Bidding 
OOther Services: 

0Design Development 
0Construction Contract Administration 
Attached: 

This Authorization to Proceed is subject to the following attaclunents: 

Attachments: 0Professional Services Re uired 
0Project Schedule 
0Professional fees 
0Previous ATP s 

0Construction Documents 
0Warranty 

Tile scope of the re uired services is specified on the Professional Services Re uired with a Fixed Limit of 
Construction Cost (FLCC) for this project as indicated below: 

Original FLCC Current Cost Estimate Revised FLCC by ATP 

$ $ $ 

The services under this Authorization To Proceed (A1P) will be provided under the Professional Services 
Agreement (PSA) dated 2017 between The School Board ofBroward County, and NAME OF VENDOR 
ARCHITECT are in accordance with the Proposal for Architectural I Engineering Services from NAME OF 
ARCHUTECT dated 2017(Revised ,2017and 2017) See Attachment I. 

The Basic Services that will be provided by the Project Consultant under this ATP are defined in Articles 2.1 
through 2.8 of the PSA. 

The Supplemental Services that will be provided by the Project Consultant under this ATP are defined in Article 2.9 
of the PSA. 

Upon completion of a phase listed on Page 3 of this ATP, the Project Consultant shall not proceed with the next 
phase until the completion of all documents, re uired presentations and reports re uired for the phase being 
completed, and receipt of a written authorization for the next phase from the Owner, or the Office of Facilities & 
Construction, or the Program Manager. 

The School Board ofBroward County, Florida 
Professional Service Agreement 
(07 25 12 MA) 

Pagel of3 



Project No, & 
Location No.: 

Facility Name: 
Project Consultant: 

P. 

PSA Attachment 4 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 N.W. 261h Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

Project Schedule 

Project Title: GOB NAME OF PROJECT 

NAME OF SCHOOL 
NAME OF ARCHllECTURAL VENDOR 

There uired project schedule milestones for this project are presented below. (Mandatory) 

754 321 1500 

Date Re uired Or Estimated Time Period 
ACTIVIT 

Phase I Scope Validation 14 Calendar Day 

Phase I Schematic Design Submittal (30 COs) 30 Calendar Days 

Phase I Plan Review 7 Calendar Days 

Phase II Design Development Submittal (60 COs) 30 Calendar Days 
Phase II Plan Review 14 Calendar Days 
Phase III 90 CDs Submittal 30 Calendar Days 
Phase li1 90 CDsReview 21 Calendar Days 

Phase III 100 COs Submittal 30 Calendar Days 
Phase lU 100 CDsRcview 21 Calendar Days 
Phase HI 100 CDs Bldg Dept Review 21 Calendar Days 

Plan Revision J Re Submittal to Bldg Dept 14 Calendar Days 
Bldg Dept Follow up Review 14 Calendar Days 

Plan Approval 0 Calendar Days (See Note 2) 

Procurement & Award 90 Calendar Days 

Construction Through Close out (Contract Administration) 365 Calendar Days 

Begins With Approval of GMP (See PSA Article 2.6.1) 

Warranty 365 Calendar Days 

Notes: 

Start Finish 

Day I Day 14 

Day 15 Day44 
Day45 Day 51 
Day 52 Day81 

Day82 Day95 
Day96 Day 125 
Day 126 Day 146 
Day 147 Day 176 
Day 177 Day 197 
Day 198 Day 218 
Day 219 Day 232 
Day233 Day246 
Day 246 Day246 
Day 247 Day 336 
Day 337 Day 701 

Day702 Day 1066 

I. Day 1 One (1) calendar day after fully executed Authorization To Proceed is issued to the Consultant or a 
mutually agreed upon start date with SBBC Owner s Representative. Excludes all federal observed 
holidays. 

2. Completion of 100 Construction Documents is when Building Department issues Letter of Intent to 
Permit. 

3. The milestones presented herein are in accordance with the schedule in the Proposal for Architectural/ 
Engineering Services from NAME OF VENDOR ARCHITECT ENGINEER dated 2017 
(Revised , 2017 and ,20 17) and the milestones shall be incorporated into the Project 
Design Schedule prepared by the Project Consultant as re uired by Article 2.2.5.8 of the PSA. 

The Schoo! Board ofBroward County, Florida 
Professional Service Agreement 
{07 25 12 MA) 
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PSA Attachment 4 
The School Board ofBroward Co-unty, Florida 

Office of Facilities & Construction 
2301 N.W. 261h Street 

Fort Lauderdale, Florida 33311 

754 321 1500 

Consultant's Authorization To Proceed (Continued) 

Project No. & 
Location No.: 

Facility Name: 

I I Cfo;gn 

P. 

B;d PhMe fGMP) 

VI 

Purpose 

oOF 

$ 
$ 
$ 

Professional Fees 
Project Title: GOB SCOPE NAME 

100.0 

100.0 

Foo 

$0.00 

o.o JO >.o 

$ .00 $ 100.0 $0.00 o.o $0.00 0.0 

$0.00 $ 100.0 $0.00 0.0 $0.00 0.0 

~~~~~---+-~:~o~0oJ ... 0o~--~~~~l.·~0o0o~~~:}+---~~~J:.0o~0o~~~ 

$0.00 

i&~~--~~o·~~>~ooJ~ .. o+-~s~o>.~oo __ ~o.o~---~so>~ .. oo+-~0>~ .. ·0 

~-~----------'''"~""'-~----~~----
10

>ollll( ___ so .. o_o 

Payment for these services shall be made in accordance with the provisions of the Professional Services Agreement. 
Approved By Consultant Certified By SBBC 

Name: Name: ShelleyN.Meloni 

Title: Title: Director, Pre Construction 

Signature: j .. .[Dote: J_ Signature: I. .[Dote J 
Recommended By SBBC Approval by SBBC 

Name: Name: 

Title: Project Manager /Program Director Title: 

Signature: ! I .j Dote: J Signature: J. .j Dote J 
This document is part oftl1e Professional Services Agreement between The School Board ofBroward County, 
Florida (Owner) and the Project Consultant and is incorporated by reference into the tenus and conditions of that 
agreement. 

The School Board ofBmward County, Florida 
Professional Service Agreement 
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Prime Firm: 

Name 

Santiago Jimenez 

Ricardo Fraxedas 

Phillip C. Robarge 

Cesar A. Rullier 

F. David Shiver 

Mark A. Leon 

Subconsultant: 

Name 

Nestor Fernandez 

Ramon Y. Molina 

Luis A. Ponce 

Subconsultant: 

Subconsultant: 

Name 

Design and Professional Consulting Staff 

Title 

Project Architect 

Office Manager 

Project Manager 

Project Manager 

Sen}or Associate 

Associate Engineer 

Title 

~enig~9onstruction 
ana er 

Senior Project 

onstructio_n Manag 

Title 
I 

Title 
i I 

Engineer 

Role 

Project Manager/ 
Senior Architect 

Principal-in-Charge 

QAIQC 

Architequre/Buildi_ng 

Structural Engineering 

Structural Engineering 

Role 

Construction .Manageme 

Construction ~anagemen 

rRoofTesting Services 

Role 

Services 

Time 
Commitment 

75% 

55% 

60% 

80% 

75% 

RR% 

Time 
Commitment 

75% 

70% 

80% 

75% 

85% 

Florida professional 
license 

Architect & LEED 
Prof Accrediation 

Engineer 

~~~gi~t.~~ed Roof 

N/A 

Engineer 

Engineer 

Florida professional 
license 

N/A 

N/A 
Engineer & Certified 

Engineer 

Attachment 5 

Email Address 

santiago.jimenez@w 

ricardo.fraxedas@w o dplc.com 

phll.robarge@wood c. com 

cesar.rullier@woodp c .com 

david.shiver@wood I c. com 

mark.!eon@woodplc c om 

Email Address 

nestor.femandez@w odplc.com 

ramon.mollna@wocx p I c. com 

luis.ponce@woodplc c 

Email Address 

IIi 

Email Address 

om 
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The School Board of Broward County, Florida Attachment 6 
Procurement & Warehousing Services Department 

7720 W. Oakland Park Blvd., Suite 323 
Sunrise, Florida 33351 (754} 321-0505 

Document 00455: Background Screening of Contractual 
Personnel 

Project No: Various 

Location No: Various 
Project Title: SMART Program Renovations {Contract No. CC~Roofing ~ 17~004) 
Facility Name: Various Locations 

SWORN STATEMENT PURSUANT TO SECTION 1012.465, FLORIDA STATUTES, 
BACKGROUND SCREENING OF CONTRACTUAL PERSONNEL 

Contractor agrees to comply with all requirements of Sections 1012.32 and 1012.465, Florida 
Statutes, and that Contractor and all of its personnel who {1) are to be permitted access to 
school grounds when students are present, (2) will have direct contact with students, or (3) 
have access or control of school funds will successfully complete the background screening 
required by the referenced statutes and meet the standards established by the statutes. This 
background screening will be conducted by SBBC in advance of Contractor or its personnel 
providing any services under the conditions described in the previous sentence. Contractor will 
bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain the 
fingerprints provided with respect to Contractor and its. personnel. The Parties agree that the 
failure of Contractor to perform any of the duties described in this section shall constitute a 
material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. Contractor agrees to indemnify" 
and hold harmless SBBC, its officers and employees from any liability in the form of physical 
or mental injU:ry, death or property damage resulting in Contractors failure to c·omply with the 
requirements of this section or Sections 1012.32 and 1012.465, Florida Statutes. 

Bidder agrees to indemnify and hold harmless Owner, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Bidder's failure to comply with the requirement of this Section or Section 1012.32 and Section 
1012.465, Florida Statutes in addition to any other indemnification obligations that may be 
imposed upon Bidder pursuant to SBBC Indemnification requirements as revised and the laws 
of Florida. 

(To be signed in the presence of a notary public or other officer authorized to 
administer oaths.) 

The School Board ofBroward County, Florida 
Background Screening of Contractual Personnel 
May 18,2016 
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STATE OF ---1-\ .e__~Ou_Y\'-'-":e_~S.;_,S.,E'c""e__"""'--
COUNTYOF '1::b,_\f{CSQD 

Before me, the undersigned authority, personally appeared 

I 
sworn, made the following statement: 

1. Contractor Name: 

Address: 

2. My relationship to the Contractor 
named in {1) above is: 

3. Federal Employer Identification 
Number (FEIN) (or if entity has no 
FEIN, the social security number of 
the person signing this sworn 
statement) 

who, being by me lust duly 

Wood Environment & Infrastructure Solutions, Inc, 

5845 N.W. 158th Street 

Miami Lakes, Florida 33014 

President 

(List relationship such as sole proprietor, partner, president, vice 
president, etc.} 

91-1641772 

TO BE COMPLETED AT THE TIME OF SUBMISSION OF POST-AWARD DOCUMENTS 
INDICATED IN DOCUMENT 00200. COMPLIANCE WITH SECTION 1012.465, FLORIDA 
STATUTES IS REQUIRED PRIOR TO ISSUANCE OF DOCUMENT 00550, NOTICE TO 
PROCEED. 

¥1. The above-named Contractor presently complies fully with the requirements set forth in 
Section 1012.465, Florida Statutes to the extent that all contractual personnel to be 
employed under the terms of this bid HAVE met Level2 Screening requirements set forth 
in Sectio 1012.32, Fl rida Statutes. 

BY: DATE: 6 -\O-W, 

NAME !Printed} .\nru...±h Jl'- TITLE: '1?res\cl.:Q.vl;-\= 

Notarization State of: Te 1'\ h(!.SS e. .t2.-> 

County of: ""'Do.v\dso f\ 
Sworn to and subscribed before me, the undersigned authority, by 

I 

L.'l+le.. C. \ro...._-\t, :r.-, 
who is personally known to me or did 
produce: 
an identification and who did take an oath. 

The School Board ofBroward County, Florida 
Background Screening of Contractual Personnel 
May 18,2016 

' 
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School Board of Broward County- Contractors & Vendors 

Those who need to request entry badges to the Broward School Board Facilities 
need to go to http:l/www.broward.kl2.fl.us/police/secclear.html and follow the 
instructions for Fieldprint registration and scheduling process. 

Before processing your documentation you need to have a signed contract or 
Purchase Order and a Vendor number; to obtain a Vendor number please call 
(754) 321-2374. 

All vendors and contractors must provide the necessary information as soon as 
possible to Fieldprint. These documents can be found by selecting "Click Here for 
Forms and Other Necessary Information" hyperlink. 

If you have any questions, please call Security Clearance Department at 754-
321-2374. 

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 
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PSA Attachment 7 

See attached Department of Treasury Internal 
Revenue Service Form W-9. 



Fo~ W•9 
(Rev. Novembr;r2017) 
Dl!parltnent of tha Treasury 
lntamal Re~enue Sarvtce 

Request for Taxpayer 
Identification Number and Certification 

Glv& Form to the 
requester. Do not 
send to the IRS. 

Instructions and tho !:~test information. 
I II 1 

" 
3 Ch~>ek appropriate box for federal tax clas.slllcallon of thG person whose name I " Cheek only one of the 

tonow!ng seven boxes. 

0 lndlvlduaVsole proprietor or IZJ C Corporation 0 S Corporatk>n 0 Parlnernhip 0 Trusllestata 
slngla-mamb« LLC Exempt payea code (<f any) _ _,S __ 

D Umi!Gd liability company. Enter the tax classlflcaUon (c,c corporation, Se.S corporation, P=Partnarnhlp))o-:o::;:;:::::,. 

~~~~~~~~~~~~~~~~!~~~~~~~,~~~~~~·~-~:·::::J;,8<~o~m~p~U~oo~fro:mFATCAreportlng code fi! an)') E 

" 

gsta 

Note: If the account isln more than one name, sea the lnstruct!ons for line 1. Also see What Name and I Employer!dantlficat!on number 
Number To Give th<J Requester for guidelines on whose number to enter. 

Certification 
Under penalties of perjwy, I certify that 

1. The number shown on this form is my correct taxpayer lden11f1catlon number {or I am wattlng for a number to be Issued to me); and 
2. I am not subject to backup withholding because: {a) I am exempt from backup withholding, or {b) l have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all Interest or dividends, or {c) the IRS has notified me that ram 
no longer subject to backup withholding; and 

3. I am a U.S. cltilen or other U.S. person {defined below); and 

4. The FATCA code(s) entered on this form Qf any) indicating that I am exempt from FATCA reporting is correct. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your lax return. For real estate transactkms, Item 2 does not apply. For mortgage Interest paid, 
acquisiUon or abandonment of secured property, cancellation of debt, contributions to an Individual re~rement arrangement ~F\J\J, and generally, payments 
other than Interest and dividends, you ara not required to sign the certification, but you must provide your correot TIN. See the Instructions for Part 11, later. 

Sign 
Here 

Slgnatureof Lo\ n ·- _ . 
U,S,pernon~ ~ 

General Instructions 
Section references are to the Internal Revenue Code unless otherwise 
noted. 

Future developments. For the latest Information about developments 
related to Form W-g and Its Instructions, such as !eglslatlon enacted 
after they were published, go to v.rwvr.ti"s.gov/FormW9. 

Purpose of Form 
M individual or entity (Form W-9 requester) who Is required to file an 
Information return with the IRS must obtain your correct taxpayer 
Identification number {TIN) which may be your social security number 
(SSN), individual taxpayer Identification number {ITIN), adoption 
taxpayer Identification number (A TIN), or employer Identification number 
{EJN), to report on an Information return the amount paid to you, or other 
amount reportable on an information return. Examples of Information 
returns include, but are not limited to, the following. 
• Form 1099-INT (interest earned or paid) 

Cat. No. 10231X 

Date~ '-l I I (, I 2.,() I 8' 

• Form 10g9-DIV {dividends, Including those from stocks or mutual 
funds) 

• Form 1099-MISC {various types of Income, prizes, awards, or gross 
proceeds) 
• Form 1099-S (stock or mutual fund sales and certain other 
transactions by brokers) 
• Form 1099-S (proceeds from real estate transactions) 
• Form 1099-K (merchant card and third party notwork transactions) 
• Form i098 (home mortgage interest), 1098-E (student loan Interest), 
1098-T {tuition) 
• Form 1099-C (cancels~ debt) 
• Form 1099-A {acquisition or abandonment of secured property) 

Use Form W-9 only If you are a U.S. person Qncludlng a resident 
allen), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What Is backup withholding, 
later. 

Form W-9 (Rev.11-2017} 



Form w.g (Rev. 12-2014) 

Note. lfy<>u are a U.S. person and a requester gives you a form otherthar! Form 
W-9 to request your TIN, you must use the requester's form if it is substar~tially 
similar to this Form W-9. 

Definition of a U.S. person. Fot federal tax purposes, you are considered a U.S. 
person it you are; 

• An individual who Is a U.S. citizen or U.S. resident alien: 

• A partnership, COfj.lotation, company, or association created or organized in the 
United States or under the laws of the United States; 

• An estate {other than a foreign estale): or 

• A domestic trust (as defined In Regula~ons section 301.7701-7). 

Special rules for partnerships. Partnerships that conduct a trade or business in 
the United States am generally requirEd to pay a withholding tax under section 
1446 on any fomign partners' share of EffEctively connected taxable income from 
such businEss. FurthEr, in certain cases wham a Fotm W-9 has not bEen received, 
the rules under section 1446 requirE a partnership to presume that a partner is a 
foreign person, and pay the section 1446 withholding tax. Therefore, Of you are a 
U.S. person that Is a partner in a partnership conducting a trade or business In the 
United States, provide Form W.!il to the partnership to establish your U.S. status 
and avoid section 1446 withholding on your share of partnership income. 

In the cases below, the following person must give Form W-9 to the partnership 
for purposes of establishing its U.S. status and avoiding withholding on ~s 
allocable share of net income from th<> partnership conducting a trade or business 
in the United States: 

• In the case or a disregarded entity with a U.S. owner, the U.S. owner of the 
disregarded <>ntity and not the entity; 

• In the case of agrantortrust w~h a U.S. grantor or other U.S.owner ,generally, 
the U.S. grantor or other U.S. owner of the grantor trust and not the trust: and 

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust (other than a 
grantor trust) and not the beneficiaries of the trust. 

Foreign person.lfyou are a foreign person or the U.S. brar~ch of a foreign bank 
that has elected to be treated as a U.S. person, do not use Form W-9. Instead, usa 
the appropriate Form W-8 or Form 8233 {see Publication 515, Withholding of Tax 
on Nonresident Aliens and Foreign Entities). 

Nonresident alien who becomes a resident allen. Generally, only a nonresident 
anen indWidual may use the tenns of a tax treaty to reduce or eliminate U.S. tax on 
certain types of Income. However, most tax treaties contain a provision known as 
a "saving clause." Exceptions specified in the saving clause may perm~ en 
exemption from tax to continue for certain types of incoml! <>ven atter the payee 
has otherwise become a U.S. resident allen for tax purposes. 

If you are a U.S. resident alien who is relying on an exception contained in the 
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types 
of Income, you must attach a statement to Form W-9 that specifies the following 
five items: 

1. The treaty country. Generally, this must be the same treaty under which you 
claimed exemption from tax as a nonresident alien. 

2. The treaty article addressing the Income. 

3. The article number {or location) in theta>< treaty that contains the saving 
clause and its <>xceptions, 

4. The type and amount of income that qualifies for the exemption from tax. 

5. Sufficient facts to justify the exemption from tax under the terms of the treaty 
article. 

Example. Article 20 of the U.S.-China income tax treaty allows an exemption 
from tax for scholarship Income received by a Chinese student temporarily present 
In the United States. Under U.S. law, this student will become a resident alien tor 
tax purposes if his or her stay in the United States exceeds 5 calendar years. 
However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April30, 
1984) allows the provisions of Article 20 to continue to apply Even after the 
Chinese student becomes a resident alien of the United States. A Chinese student 
who qualifies for this exception (under paragraph 2 of the first protocoQ ar~d is 
relying on this exception to claim an exemption from tax on his or her scholarship 
or fellowship Income would attach to Form W-9 a statement that includes the 
information described above to support that exemption. 

If you are a nonresident allen or a foreign entity, give the requester the 
appropriate completed Form W·8 or Form 8233. 

Backup Withholding 
What is backup withholding? Persons making certain payments to you must 
under certain conditions withhold and pay to the IRS 28% of such payments. This 
ts called "backupwtthholding." Payments that may be subject to backup 
withholding Include Interest, tax-exempt interest, dividends, broker and barter 
exchange transactions, rents, royalties, nonemployee pay, payments made In 
settlEment of payment card ar~d third party network transactions, and certain 
payments from fishing boat operators. Real estate transactions are not subject to 
backup withholding. 

You will not be subject to backup withholding on payments you receive if you 
give the requester your correct TIN, make the proper certifications, and report all 
your taxable interest and dividends on your tax return. 

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester, 

2. You do not certify your TIN when required (see the Part I! instructions on page 
3 for details), 
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3. The IRS tells the requester that you furnished an Incorrect TIN, 

4. The IRS tells you that you are subject to backup withholding because you did 
not report all your interest and dividends on your tax return {for reportable interest 
ar~d dividends only), or 

5. You do not certify to the requester that you are not subject to backup 
withholding under 4 above {for reportable interest and dividend accounts opened 
after 1g83 only). 

CertaJn payees and payments are exempt from backup withholding. See Exempt 
payee code on page 3 and the separate Instructions for the Requester of Form 
w.g for more information. 

Also see Special roles for partnerships above. 

What is FATCA reporting? 
The ForEign Account Tax Compliance Act (FATCA) requrms a participating foreign 
financial institu~on to report all United States account holders that are specified 
United States persons. Certain payees are exempt from FATCA reporting. See 
Exemption from FATCA roporting code on page 3 and the Instructions lor tho 
Requester of Form W-9 for more information. 

Updating Your Information 
You must provide updated infonnation to any person to whom you claimed to bo 
an exempt payee if you are no longer an exempt payee and anticipate receiving 
reportable payments In the future from this person. For example, you may need to 
provide updated information if you are a C corporation that elects to be an S 
corporation, or II you no longer are tax exempt. In addition, you must fum ish a new 
Form W-9 If the name or TIN changes for !he account: for example, if the grantor 
of a grantor trust dies. 

Penalties 
Failure to furnish nN.Ifyou fall to furnish your correct TIN to a requester, you are 
subject to a penalty of $50 for each such faHure unless your failure is due to 
reasonable cause and not to willful neglecl 

Civil penalty for false information with respect to withholding. If you make a 
false statement with no reasonable basis that results In no backup withholding, 
you are subject to a$500 penalty. 

Criminal penalty forfalsifyin9 information. Willfully falsifying certifications or 
affirmations may subject you to criminal penalties including fines anc!!or 
Imprisonment. 

Misuse of TINs,lf the requester discloses orusesnNs in violation of federal law, 
the requester may be subject to civil and criminal penalties. 

Specific Instructions 
line 1 
You must enter one of the following on this line: do not leave this line blank. The 
name should match the name on your tax return, 

lf this Fonn W-9 Is for a joint account ,list first, and then circle, the name of the 
person or entity whose number you entered in Part I of Form w.g_ 

a. Individual. Generally, enter the name shown on your tax return. If you have 
changed your last name without infOrming the Social Security Administration {SSA) 
of the name change, enter your first name, the last name as shown on your social 
security card, and your new last name. 

Note. IT IN applicant: Enter your individual name as it was entered on your Form 
W-7 application, line 1a. This should also be the same as the name you entered on 
the Form 1040!1040Af1040EZ you f<led with your application. 

b. Sole proprietor or single-member LLC. Enter your Individual name as 
shown on your 1040/1040AI1040EZ on line 1. You may enter your business, trade, 
or "doing business as" (DBA) name on line 2. 

c. Partnership, LLC that is not a single-member LLC, C Corporation, or S 
Corporation. Enter the entity's name as shown on the entlty's tax return on line 1 
and any business, trade. or DBA name on line 2. 

d. Other entities. Enter your name as shown on required U.S. federal tax 
documents on Tine 1. This name should match the name shown on the charter or 
other legal document creating the entity. You may enter any business, trade, or 
DBA name on line 2. 

e. Disregarded antity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner Is treated as a "disregarded 
entity." See Regulations section 301.7701-2(c){2){11~. Enter the owner's namE> on 
line 1. The name of the entity entered on line 1 should never be a disregarded 
entity. The name on line 1 should be the name shown on the Income tax rEturn on 
which the Income should be reported. For example, il a foreign LLC that is treated 
as a disregarded entity for U.S. federal tax purposes has a single owner that is a 
U.S. person, the U.S. owner's name is required to be provided on line 1.1f the 
direct owner of the entity Is also a disregarded entity, enter thE! first owner that is 
not disregarded for federal tax purposes. Enter the disregarded entity's name on 
tine 2, "Business namefdisregarded entity name." If the owner of the disregarded 
entity is a foreign person, the owner must complete an appropriate Form W-8 
instead of a Form W-9. This is the case even if the foreign person has a U.S. nN. 
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Line2 
If you have a business name, trade name, DBA name, or disregarded entity name, 
you may enter it on line 2. 

Line3 
Check the appropriate box in line 3 for the U.S. federal tax classification of the 
person whose name is entered on line 1. Chook only one box in line 3. 

limited Liability Company (LLC).If the name on line 1 is an LLC treated as a 
partnership for U.S. federal tax purposes, check the "Limited Liability Company" 
box and enter •p• in the space provided. If the LLC has filed Form 6832 or 2553 to 
be taxed as a co;poratian, check the "Limited Liability Company" box and in the 
space provided enter ·c· for C corporation or "S" for S COTpofation. If it is a 
single-memb<!r LLC that is a disregarded entity, do not check the "Lim~ed Liability 
Company" box: instead chook the first box in line 3 "lrl(frviduallsole proprietor or 
single-memb<!r LLC." 

Line 4, Exemptions 
Jf you are exempt from backup withholding and/or FATCA reporting. enter in the 
appropnate space in line 4 any cade{s) that may apply to you. 

Exempt payee code. 
• Generally, individuals Oncluding sole proprietors) are not exempt from backup 
withholding. 

o Except as provided below, corporations are exempt from backup withholding 
for certaifl payments, including interest and dividends. 

• Corporations are not e>;empt from backup withholding for payments made in 
settlement of payment card or third party network transactions. 

o Corporations are not exempt from backup withholding with respect to attorneys' 
fees or gross proceeds paid to attorneys, and corporations that provide medical or 
health care services are not exempt w~h respect to payments reportable on Farm 
1Qgg.MJSC. 

The following codes identify payees that are exempt from backup withholding. 
Enter the appropriate code in the space in line 4. 

1-An organ~atian exempt from tax under section 501(a), any IRA, or a 
custodial account under section 403(b){7} if the account satisfies the requiremertts 
of section 401{f){2) 

2-The United States or any of Its agencies or instrumentalities 

3-A state, the District of Columbia, a U.S. commonwea~h or possession, or 
any of their political sul>divisians or instrumentalities 

4-A foreign government or any of its political sul>divisions, agencies, or 
instrumentalities 

S-A corporation 

6-Adealer in securities or commodities r<!quired to register in the United 
States, the District of Columbia, or a U.S. commonwealth or possession 

7-A futures cammissiort merchant registered with the Commodity Futures 
Trading Commission 

B-A real estate Investment trust 

9-An entity registered at all times during the tax year under the Investment 
Company Act o11g40 

10-Acommon trust fund operated by a bank under sec~an 584(a) 

11-A financial institution 

12-A middleman known In the Investment community as a nominee or 
custodian 

13-A trust exempt from tax under section 664 or described in section 4g47 

The following chart shows types of payments that may be exempt from backup 
withholding. The chart applies to the exempt payees listed above, 1 through 13. 

IF the payment Is for ••• 

Interest and dividend payments 

Broker transactions 

Barter exchange transactions and 
patronage dividends 

Payments aver $600 required tab a 
reported and diroot sales over $5,000

1 

Payments made in seWement of 
payment card or third party network 
trartsactions 

THEN the payment Is exempt for ••• 

All exempt payees exC(!p\ 
for 7 

Exempt payees 1 through 4 and 6 
through 11 and all C corporations. S 
corporations must nat enter an exempt 
payee code because they are exempt 
only far sales of noncavered securities 
acquired priorto2012. 

Exempt payees 1 through 4 

Generally, exempt payees 
1 through 52 

Exempt payees 1 through 4 

1 
See Form 1099-MISC, Miscellaneous Income, and its instructions. 
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' However, the lollawing payments made to a corporation and reportable an Form 
1ogg.MISC are nat exempt from backup withholding: medical and health care 
payments, attorneys' fees, gross proceeds paid to an attorney reportable under 
section 6045(f), and payments for services paid by a federal executive agency. 

Exemption from FATCA reporting code. The follow'1ng codes identify payees 
that are exempt from reporting under FATCA. These codes apply to persons 
submitting this farm lor accounts maintained outside of the United States by 
certain foreigfl financial institutions. Therefore, if you are only submitting this form 
for an account you hold in the United States, you may leave this field blank. 
Cartsutt with tha person requesting this form if you are uncertain if the financial 
institution is subject to these requirements. A requester may Indicate that a code is 
not required by providing you with a Form W-9 with "Nat Applicable" (or any 
similar indication) -written or printed on the line for a FATCA exemptiofl code. 

A~An organb:atian exempt from tax under section 501(a} or any individual 
re~rement plan as defined in section 7701{a)(37) 

B~ The United States or any of its agencies or instrumentalities 

C-A state, the District of Columbia, a U.S. commortwealth or possession, or 
any of their por1tical subd'•visions or instrumentali~es 

D-Acarpora~on the stock of which is regulariy traded on one or more 
established securities markets, as described in Regulations section 
1. 1472-1(c)(1)0) 

E-A corporation that Is a member of the same expanded affiliated group as a 
corporation described in Regulat1ons section 1.1472-1(c)(1)(i) 

F-A dealer in securities, commodities, or derivative financial instruments 
Qncluding notional principal contracts, lu!ures, forwards, and op~ans) that is 
registered as such under the laws of the United States or any state 

G -A real estate investment trust 

H-A regulated investment company as defined in section 851 or an entity 
registered at all times during the tax year under the Investment Company Act of 
1g4o 

!-A common trust fund as defined in section 584(a} 

J-A bank as defined in sectiart581 

K-Abroker 

L-A trust exempt from tax under section 664 or described in section 4g47{a)(1) 

M-A tax exemp-t trust under a section 403(b} plan or section 457(g) plan 

Note. You may wish to consult with the financial institution requesting this form to 
determine whether the FATCAcode and/or exempt payee code should be 
completed. 

LineS 
Enter your address {number, street, and apartment or suite number}. This is where 
the requester of this Form W-9 will mall your information returns. 

LineS 
Enter your city, state, and ZIP coda. 

Part I. Taxpayer Identification Number [fiN) 
Enter your TIN Jn the appropriate box. II you are a resident alien and you do not 
have and are not eligible to get an SSN, your TIN is your IRS Individual taxpayer 
identification number (iTlN). Enter It in the social security number box.lf you do not 
have an mN, see H.aw to get anN below. 

If you are a sole proprietor and you have an E!N, you may enter e~her your SSN 
or EIN. However, th-e IRS prefers that you useyourSSN. 

If you are a single-member lLC that is disregarded as an entity separate from its 
owner {see Umited Liability Company (LLC) on this page), enter the owner's SSN 
(or EIN, if the owner has one). Oo not enter the disregarded entity's EIN. If the LLC 
is classified as a corporatiafl or partnership, enter the entity's EIN. 

Note. See the chart on page 41or further clarification of name and TIN 
combinations. 

How to get a TIN. If you do nat have a TIN, apply far one immediately. To apply 
for an SSN, get Farm SS-5, Applica~an for a Social Security Card, from your local 
SSA office or get this farm online at www.ssa.gov. You may also get this form by 
calling 1-800-772·1213. Use Form W-7, Approcation for IRS lndMdual Taxpayer 
ldentiffcation Number, to apply lor an mN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN online by 
accessing the IRS website at www.irs.govlbusJnesses and clicking on Employer 
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and 
SS-4/rom the IRS by vis'rtirtg IRS.govor by calling 1-800-TAX-FORM 
(1-800-82g.3676), 

If you are asked to complete Form w.g but dO not have a TIN, apply far a TIN 
and write "Applied For" In the space for the TIN, sign and dale the farm, and give it 
to the requester.For interest and diVIdend payments, and certaifl payments made 
With respect to readily tradable instruments, generally you will have 60 days to get 
a TIN and give it to the requester before you are subject to backup withholding ort 
payments. The 60-day rule does not apply to other types of payments. You will be 
subject to backup withhaldirtg on all such payments until you provide your TIN to 
the requester. 

Nate. Entering "Appried For• means that you have already applied far a TIN or that 
you intend to apply for one soon. 

Caution: A disregl11ded U.S. entity that has a foreign owner must use the 
appropriate Form W-8. 
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Part II. Certification 
To establish to the w<thholding agenttllat you are a U.S. person, or resident allen, 
sign Form W-9. You may be requested to sign by the withholding agent even if 
items 1, 4, or 5 below Indicate otlle!Wise. 

For a joint acoount, only tile person whOS<J TIN is shown in Part! should sign 
(when required}. In the case of a disregarded entity, the person identified on line 1 
must sign. Exempt payees, see Exemptpayeecrx.le earlier. 

Signature requirements. Complete the certification as indicated In Items 1 
through 5 below. 

1.1nlerest, dMdencf, and barter exchange accounts opened before 1g94 
and broker accounts considered active during 1983. You must give your 
correct TIN, bl.!l you do not have to sign the certification. 

2.1nterest, dividend, broker, and barter exchange account.; opened after 
1983 and broker accounts considered Inactive durlng 1983, Yo1.1 must sign the 
certification or backup withholding will apply. If you are subject to backup 
witllholdlng and you are merely providing your corre<:tllN to the requester, you 
must <.:ross ol.!l item 2 in the certification before signing the form. 

3. Real estate transactions. You must sign the certification. You may cross out 
item 2 of the certmcation. 

4. Other payments. You must give your correct TIN, but you do not have to sign 
the certification unless you have be!ln notified that you have previously given an 
incorract TIN. "Other payments" include payments made in the course of the 
requester's trade or business for rents, royalties, goods (otller than bills for 
merchandise), medical and health care services (Including payments to 
corporations), payments to a nonemployee for services, payments made In 
settlement of payment card and third party network transactions, payments to 
certain fishing boat crew members and fishermen, and gross proceeds paid to 
attorneys (Including payments to <.:OI'porations). 

5. Mortgage interest paid by you, acquisition or abandonment of secured 
property, cancellation of debt, qualified tuition program payments (under 
section 529), IRA, Coverde!l ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your<.:Orrect TIN, but you 
do not have to sign the certification. 

What Name and Number To Give the Requester 
For this type of account 

\.Individual 
2. Two or more Individuals Ooint 

account) 

3. Custodian account of a minor 
(Uniform Gift to Minors Act) 

4. a. The usual revocable savings 
trust (grantor is also trustee) 
b. So-called trust account that is 
not a legal or valid trust under 
state law 

5. Sole proprietorship or disregarded 
entity owned by an individual 

Give name and SSN of: 

The Individual 
The actual owner of the account or, 
if combined funds, the first 
incf1viduat on the account' 

The minor' 

The grantor-trustee' 

The actual owner' 

The owner' 

6. Grantor trust filing under Optional The grantor' 
Form 1099 Filing Method 1 (see 
Regulations section 1.671..<l(b)(2)(i) 
(A)) 

For1hls type of account: Give name and EIN of: 

7. Disregarded entity not owned by an The owner 
indfvidual 

8.A valid trust, estate, or p<~nsion trust Legal enijty' 

9. Corporation or LLC electing The corporation 
<.:orporate status on Form 8832 or 
Form 2553 

10. Association, dub, religious, The organization 
charitable, educational, or other tax-
exempt organizaflon 

11. Partnership or multi-member LLC The partnership 
12. A broker or registered nominee The broker or nominee 

13. ACcount with the Department of 
Agriculture In the name of a publi<.: 
entity (such as a state or local 
government, school district, or 
prison} that receives agricultural 
program payments 

14. Grantor trust filing under the Fonn 
1041 Filing Method or the Optional 
Form 1 09g Filing Method 2 (see 
Regulations section 1.671·4(b)(2)(i) 
~II 

The public entity 

The trust 

'Us! ~rnl arid orcle lhll name of the pe<son whose numt>er you furnJsh. II only ooe paroonoo a 
joint ae<:ounl Ms an SSN, that persoo's number must be furnished, 

'Ctrcla the mloo~s name and fumlsh the minor's SSN, 

Page4 

'You must st>ow your lridMdual name and you may also ent"" )'<>..- business or DBA name on 
lhll "B.,.ines> nameldisregard<>d entity" name line. Yoo may use ellher )'<>LJr SSN or EIN ~f yoo 
have one), but IM IRS encourages \'<>l.i to use )'<>Uf SSN. 

'Us! flrnl and drcle tl1e name of tha trust, estate, or pension trust. (Do not furnish the TIN of tha 
personaj l"lJ)(eseotative orttiJStee llllless tl1e legal entrty itself <s oot designated lnlha account 
title.) Also""" Spacial N/es W pllrtrnlrn/llpson page 2. 

'Noto. Grantor also must provide a Fonn W-9 to trustee of trust. 
Note. If no name is circled when more than one name is listed, the number will be 
considered to be that of the first name listed. 

Secure Your Tax Records from Identity Theft 
Identity theft occu-rs when someone uses your personal information such as your 
name, SSN, or other Identifying information, without your permission, to commit 
fraud or other crimes. An Identity thief may use your SSN to get a job or may file a 
tax return using your SSN to receive a refund. 

To reduce your risk: 

o Protect your SSN, 

o Ensure your employer is protecting your SSN, and 

• 8e careful when choosing a tax preparer. 

!I your tax records are affected by identity theft and you receive a notice from 
tile IRS, respond right away to the name and phone number printed on the IRS 
notice or letter. 

If your tax records are not <.:urrenlly affected by identity theft but you think you 
are at risk due to a lost or stolen purse or wallet, questionable credit <.:ard ac~vity 
or credit report, contact the IRS ldenUtyTheft Hotline at 1·800-908-4490 or submit 
Form 14039. 

For more information, see Publication 4535,1dentityTheft Prevention and Victim 
Ass·,stance. 

Victims of identity theft who are experiencing economic harm or a system 
problem, or are seeking help in resolving tax pmblems that have not been resolved 
through normal channels, may be eligible /Or Taxpayer Adi!OCate S6!'111ce (TAS) 
assistance. You <.:an reach TAS by calling theTAS toll-free case intake line at 
1-877-777-4778 orTIYffDD 1-800-829-4059. 

Protect yourself from suspicious em ails or phishing schemes. Phishlng is the 
creation and use of email and webs;tes designed to mimic legitimate business 
em ails and websites. The most common act is sending an email to a user falsely 
claiming to be an e-stablished legitimate enterprise in an attempt to scam the user 
into surrendering private infonnation that will be used for identity theft. 

The IRS docs not initiate contacts with ta>cpayers via em ails. Also, the IRS does 
not request personal deta:~edinformation through email or ask taxpayers for the 
PIN numbers, passwords, or similar secret access information for their credit card, 
bank, or other financial accounts. 

If you rOCeive an unsolicited email claiming to be from the IRS, forward this 
message tophishing@irs.gov. You may also report misuse of the IRS name, logo, 
Of other IRS property to the Treasury Inspector General for Tax Administration 
(TIGTA) at 1-800-366-4484. You can forward suspicious ema~sto tl1e Federal 
Trade Commission at:spam@uce.gov or contact them at www.ftc.gov/idthefl or 
1-877 -IDTHEFT (1-877 --438..<\338). 

Vis~ IRS.gov to team more about identity theft and how to reduce your risk. 

Privacy Act Notice 
Se<.:tion 6109 of the Internal Revenue Code requires you to provide your correct 
TlN to persons Onctuding federal agencies) who are required to file information 
returns with the IRS to report inTerest, dividends, or certain other income paid to 
you; mortgage interest you paid; the acquisition or abandonment of secured 
property; the cancellation of debt; or contributions you made to an IRA, Archer 
MSA, or HSA. The person collecting this form uses the information on the form to 
file information returns w"tth the IRS, reporting the above information. Routine uses 
of this information ioclude giving it to the Department of Justice for civil and 
criminal litigation and to oities, states, the District of Columbia, and U.S. 
commonwealths an-d possessions for use in administering their taws. The 
information also may be disclosed to other countries under a treaty, to federal and 
state agencies to enforce clvit and criminal laws, or to federal law enforcement and 
intelligence agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers must generally 
withhold a percentage of taxable interest, dividend, and certain other payments to 
a payee who does not give a TlN to tile payer. Certain penalties may also apply for 
providing false or fraudulent Information. 
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wood. 
The School Board of Broward County, Florida 

Professional Services Agreement 

ATTACHMENT 8 

Truth in Negotiations Certification 

Project Name: SMART Program Renovations (Contract No.- CC- Roofing -17-004) 

Amount of Contract: Fixed Limit of Construction Cost (FLCC) $TBD 

CERTIFICATE OF TRUTH IN NEGOTIATION 

This is to certify that to the best of my knowledge and belief, all wage rates and other factual unit 
costs supporting the compensation negotiated for the referenced contract are accurate, complete, 
and current at the time of contracting as defined in Florida Statutes CH287.055 (5) (a) and 
represented to The School Board of Broward County, Florida or their representative(s) in support 
of: 

PROJECT NAME (S): SMART PROGRAM RENOVATIONS 
(Contract No.- CC- Roofing -17-004) 

Are accurate, complete and current as of 

May 10, 2018 

FIRM: Wood Environment & Infrastructure Solutions, Inc. 

President-: lytle C. Troutt. Jr 

By:~ 
Reference: Florida Statutes 287.055 

Wood Environment & Infrastructure Solutions, Inc. 
5845 N.W. 1581" Street 
Miami Lakes, Florida 33014 
Tel (305} 826-5588 
Fax {305) 826-1799 www.woodolc.com 

••• 
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PSA Attachment 9 

The School Board of Broward County, Florida 
ACH Payment Agreement Form (ACH CREDITS) 

VENDOR NAME: I Wood Environment & lnfrastrudture Solutions, Inc 

Authorization Agreement 

I {we) hereby authorize The School Board of Broward County to initiate automatic deposits (credits} to my account at the 
financial institution named below. Additionally, I authorize The School Board of Broward Countv to make the necessary 
debit entries/adjustments in the event that a credit entry is made in error. 

Further, I agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect 
or incomplete information supplied by me or by my financial institution or due to an error on the part of my financial institution 
in depositing funds to my account 

This agreement will remain in effect until The School Board of Broward County receives written notification of cancellation 
from me financial institution and that the origination of ACH transactions to my {our) account must comply with the 

Name of Bank or Financial Institution: Bank of America Lockbox Services 

Branch/ State: 540 W. Madison, 4th Floor, Chicago, IL 60661 

Routing No: _1.c_1,_1'-'0"'0"'0"-0-"12=-------------

Account No: 4427306257 
VENDOR AREA: 

Remittance Confirmation: 
(please select one) rlcardo.fraxedas@woodplc.com 

Federal Identification No, 
Vendor 91-1641772 

Checking 
rn 

Fax 
0 

TAX ID# 
[)i! 

Update Purchase Order Fax & Email Address 

Savings 
0 

Email 
D!: 

SS# 
0 

Centralized Fax Number 

Centralized Email 

Centralized Phone No. 

-----------------Dept. ____ _ 
_,a,_r."'a"'e"'e_,@._w=oo"'d,p,l"c,_,.c,o"m.:.._ __________ Dept. _____ _ 

_1c:-7,_,7'-"0"'-3,6000-:oe0oo60,0"----------- Dept. ____ _ 

Authorized Signature 
(Joint) and Business title:. ____________________ _ 

Please attach a VOIDED check to verify bank details and routing number. 

This form must be returned to: SBBC- Purchasing- Data Strategy Group 
7720 W. Oakland Park Blvd, Sunrise FL 33351 call: 754-321·0516 or fax# 754-321·0533 

For Use by DATA STRATEGY GROUP 

Date: "> -1 0 -lg' 

Date: _____ _ 

Vendor Account# __________ Date Entered ______ Initials: ___ _ 

The School Board of Broward County 
ACH Payment Agreement Form 
Revised 12/1/15 Pagelofl 
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The School Board of Broward County, Florida PSA Attachment 10 

RFQ #and NAME 17-112C Roofing Consultant Services 

DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR 
CONTRACTUAL RELATIONSHIP 

In accordance with the RFQ, each Proposer must disclose, in its RFQ, the names of any employees who are employed by 
Proposer who are also an employee of SBBC. Persons identified below may have obligations and restrictions applicable to 
them under Chapter 112, Florida Statutes. 

Name of Proposer's Employee 

Check one of the following and sign: 

SBBC Title or Position of Proposer's 
Employee 

SBBC DepartmenU School of 
Proposer's Employee 

NA 

[Xi I hereby affirm that there are no known persons employed by Proposer who are also an employee of SBBC. 

D I hereby affirm that all known persons who are employed by Proposer, who are also an employee of SBBC, have been 
identified above. 

Lytle C. Troutt, Jr. 

Name of Official 

The School Board of Broward County 
Revised 12/1/15 

Wood Environment & Infrastructure Solutions, Inc. 

Company Name 

5845 N.W. 158th Street 

Business Address 

Miami Lakes, Florida 33014 

City, State, Zip Code 
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Amec Foster Wheeler 

5845 NW 158• Street 
Miami Lakes. Florida 33014 
(305) 826-5588 
web: amecfw.com 

August 2, 2017 

Shari S. Francis, Purchasing Agent Ill 
Procurement and Warehousing Services Department 
7720 West Oakland Park Boulevard, Suite 323 
Sunrise, Florida 33351 

amec 
foster 
wheeler 

RE: RFQ No.17-112C Design Professional Services, Continuing Contractfor Roofing Consulting Services 

Dear Ms. Francis: 

Amec Foster Wheeler Environment & Infrastructure, Inc. (Amec Foster Wheeler) is pleased to submit our 
proposal letter to the School Board of Broward County (SBBC) tor RFQ No. 117«112C, Design Professional 
Services, Continuing Contract for Roofing Consulting Services. The document includes our statement of 
commitment to our Minority/Women Business Enterprise (MIVVBE) subconsultant, SDM Consulting Engineers, 
Inc (SDM). along with Roofing Rate Worksheets and SDM's M!WBE certificate. 

SDM is an SBBC-Certified Hispanic American MBE firm, and as such is eligible for MJWBE participation. Amec 
Foster Wheeler has made a 25% participation commitment to SDM for various services, including mechanical, 
electrical, and plumbing engineering. 

Sincerely, 

Amec Foster Wheeler Environment & Infrastructure, Inc. 

?~£~ 
Ricardo Fraxedas, PE 
Office Manager/Principal Engineer 
(305) 525-0079 (cell) 
ricardo.fraxedas@amecfw.com 

Attachments: 
a. Roofing Rate Worksheet 
b. MIWBE certificate from SDM 

School Board of Broward County 
Design Professionals Services 
Continuing Contract for Roofing Consulting Services 

RFQ No. 1Hl2C 
August 2, 2011 

1 
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Attachmanl11 

Office of Facilities Construction 

1~~~~~~::::-------~2~301NW2~6t~h~S~t.§,~BI~dg~6~~~~~~~~~~~~i~==={~754)321-1500 I Company Name ~ 
Submitted 

Staff Classification 

The School Board ofBroward Councy-, Florida 
June.28,2017 

Raw Hourly 
Rate($) 

Roofing Consulting Rates (RFQ 17-112C) 

Multiplier Total 

' Page l of2 
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The School Board ofBroward County, Florida 
June28,2017 

Office of FaciHtles Construction 
2301 NW 26th St., Bldg 6 

Roofing Consulting Rates (RFQ 17-il2C) 

AUaChmoot 11 

(754) 321-1500 

' l'ngc 2 of2 
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SUPPLIER DIVERSITY & OUTREACH PROGRAM 

A DIVISION OF 

PROCUREMENT & WAREHOUSING SERVICES 

This Certifies 

SDM Consulting Engineers, Inc. 

has met the requirements for certification established by the Supplier Diversity & 
Outreach Program of the School Board of Broward County as a 

Hispanic-American 

School Soard of Sroward County 
Design Professionals Services 
Cont!nurilg Contract for Roofing Consulting Services 

(MBE) 

Attachment 11 

RFQNo.17·112C 
August 2, 2017 

7 
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AGREEMENT FOR OPEN END SERVICES 

BETWEEN 
THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

AND 
CONSULTANT 

FOR 
ROOFING CONSULTING SERVICES 

-n;. Ne'"t-
THrs AGREEMENT, made this,~ day o~n the year 2018, by and between THE SCHOOL 

BOARD OF BROWARD COUNTY, FLORJDA (hereinafter called the "Owner" "SBBC" and/or 

"Board"), and: 

Tcrracon Consultants, Inc. 

Hereinafter, "Consultant," for various projects. It is agreed that this Agreement is an "Open End" 

Agreement in that the Owner will from time to time during the term of this Agreement require services 

from the Consultant on various different projects with estimated construction costs that do not exceed the 

limit set forth in Section287.055(2)(g), Florida Statutes as amended from time to time. Rather than enter 

into separate agreements each time that is required, the Owner and Consultant shall enter into this 

Agreement. The terms and conditions of this Agreement shall govern each of the individual projects that 

the Consultant is hired to provide services for. Attached as Attachment 1 to this Agreement is a general 

"Scope of Work for Consulting Services," which has been negotiated and agreed upon by all parties. The 

Owner will assign increments of Work to the Consultant via an Authorization to Proceed ("ATP"), 

Attachment 4, which will be completed for each project or service to which the Consultant is assigned. 

Each ATP, which includes forms for the Professional Services required, Project Schedule and Professional 

Fee, shall be completed by the Owner and Consultant evidencing the services, fees, time, etc. for that 

particular project and confirming that the terms and conditions of this Agreement apply. Each project 

assigned to the Consultant will be identified by the Owner's assigned project numbers. For each project, 

some or all of these Services will be part of the Scope of Work for that particular project. In addition, 

other services may be required. 

The School Board ofBrowarU County, Florida 
Open Ended Hoofiu:;: Consultiug Sc1·vice.~ Agreement 
Vcnion ..J/23/2018 

Page 1 of 26 



The term of this Open-End Agreement commences on the date of this Agreement as set forth above; no 

new projects may be made part of this Open-End Agreement more than Three (3) years from the date of 

this Agreement. The total dollar amount for all fees to be paid to the Consultant for all projects pursuant 

to this Agreement may not exceed Three Million ($3,000,000) Dollars over the life of the initial contract. 

The Agreement may be extended by Two (2) additional, one-year periods with a limit of One Million 

($1 ,000,000) Dollars per year extension. The Owner and Consultant agree as follows: 

The Sthool Board ofBroward County, Florida 
Open Ended Roofing Consulting Sen•ices Agreenlent 
Version 4123/2018 

Page 2 of 26 
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ARTICLE 1 DEFINITIONS 

1.1 The Office of Facilities & Construction ("Office" or"OFC"): The Owner's organizational 
entity which acts as liaison between the Consultant and Owner and provides day to day 
management and other professional services on the Owner's behalf. Various members of the 
Office of Facilities and Construction, acting as representatives of the Owner, will meet with 
the Consultant at periodic intervals throughout the preparation of the Contract Documents to 
assess the progress of the Work in accordance with approved schedules. Office personnel 
will also examine documents submitted by the Consultant, including invoices, and will 
promptly render decisions and/or recommendations pertaining thereto to avoid unreasonable 
delay in the progress of the Consultant's work. The Project Manager shall be principally 
responsible for direct communication to the Consultant and the Contractor. 

1.2 The Chief Facilities & Construction Officer, Office of Facilities & Construction: An 
employee of The School Board of Broward County, Florida, who has the authority and 
responsibility for oversight and management of all projects for the Owner. Referred to 
hereinafter as the Chief Facilities & Construction Officer or Chief Facilities Officer. 

1.3 Authorization to Proceed (ATP): A document in the fonn of Attachment 4 to this 
Agreement, accompanied by a futly~executed Purchase Order, issued by the Owner to the 
Consultant, authorizing the perfonnance of specific professional services and 
commencement of a Phase as defined in Article 2.1 through Article 2.8, and stating the time 
for completion and the amount of fee authorized for such services, 

1.4 Basic Services: Those services defined in Attachment l, 

1.5 Other Basic Services: Those services defined in Attachment 1. 

1.6 Supplemental Services: Those services defined in Attachment 1. 

1.7 Consultant: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, of properly registered and licensed professionals who has entered 
into a contract with the Owner to provide professional Roofing Consulting services 
pursuant to the tenns of this Agreement. 

1.8 Project Scope: The activities necessary to respond to the Owner's requirements for the 
various projects, refer to Attachment I. 

1.9 Project Budget: The sum, established by the Owner, as available for the entire Project, 
including but not limited to the construction budget (Fixed Limit of Construction Cost 
("FLCC")), land costs, costs of furniture, fixtures and equipment (FF&E), financing costs, 
compensation for aU professional services, costs of Owner-furnished goods and services, 
contingency allowances and other similar established or estimated costs. 

1.10 Project Schedule: The Owner's requirements for the progress of activities associated with 
the Project identified by milestones and required completion dates for Consultant services 
defined by this Agreement. 

1.11 The Contract Documents: The Contract Documents as used herein refer to the Agreement 
Form, Exhibits, Attachments, Educational Specifications, including any and all 
modifications thereto, issued before and after execution of the Contract and all Exhibits 

Tbe School Board of Broward County, Florida 
Open Ended Roofing Consulting Senices Agreement 
Version 4123/2018 
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attached thereto used by the Owner to establish a construction contract with the Contractor. 
These Contract Documents, and their requirements for the Consultant are incorporated by 
reference into this Agreement. Refer to Article 10 for the provisions of the RFQ 
incorporated into the Agreement. 

1.12 Contractor: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, who has entered into a contract with the Owner for construction of 
schools, administrative and support buildings, or various other types of facilities and 
incidents thereto. 

1.13 Program Manager: CBRE Heery, Inc. The entity retained by the School Board ofBroward 
County, Florida, to oversee the execution and delivery of the projects, and act as the 
Owner's Representative. 

1.14 Project Manager: An employee of the District or Program Manager to manage the Project 
as a direct representative of the Owner. 

1.15 The Project: The construction, alteration or repair, and all services and incidents thereto, 
comprising a facility as contemplated and budgeted by the Owner. 

1.16 Sub-Consultant: A person or organization of properly registered and licensed 
professionals who have entered an agreement with the Consultant to provide 
professional Roofing Consulting services for the Project. 

1.17 Superintendent of Schools: The duly appointed executive officer of the Owner authorized 
to act by and through the Owner, referred to hereinafter as the Superintendent. 

1.18 Fixed Limit of Construction Cost (FLCC): The total dollar value of all costs to construct 
each project. 

1.19 Building Code Inspector (BCI): A licensed employee or designee of The School Board of 
Broward County, Florida, who provides plan review and construction inspection for code 
compliance, and report non-compliant work to the Project Manager and Project Consultant. 

1.20 Value Engineering: Value Engineering (VE) is the creative, organized process of analysis 
of a project as to cost and/or performance with a focus on analysis of the proposed facility 
(and its systems, assemblies or components) and the elimination or modification of those 
features which add cost without contributing to that facility's required function or design 
value. 

1.21 Constructability: Constructability is the creative, organized process of reviewing a 
project's drawings, specifications and other project documentation with a goal of eliminating 
design, detailing, and specification problems which might render the construction contract 
documents unbuildable or requiring extensive Addenda or Change Orders to make them 
buildable. 

1.22 The Project Team: The Owner, Program Manager, and the Consultant who work jointly 
during the design, construction and warranty phases. 

The School Board ofBroward County, Florida 
Open Ended Roofing Consulting Services Agreement 
Version 4/2312018 
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1.23 Substantial Completion: The term Substantial Completion as used herein, shall mean that 
point at which all work associated with the Project, or contractuallywdefined phase or portion 
of the Project, has received a fully executed Certificate of Occupancy (OEF II OB Form) or 
Certificate of Completion, whichever is applicable. 

1.24 Chief Building Official, Inspections and Code Compliance (CBO): The officer or other 
designated authority charged with the administration and enforcement of all applicable 
codes, or a duly authorized representative. 

1.25 Design Criteria: Owner design requirements for all architectural and engineering 
disciplines. 

1.26 Negotiated Unit Prices: unit prices for professional services to be utilized during various 
phases of each project under this Agreement. The Consultant's proposal shall serve as the 
basis for Negotiated Unit Prices. Refer to Articles 5 and 6 for terms of compensation and 
payment. 

ARTICLE 2 CONSULTANT SERVICES AND RESPONSIBILITIES 

2.1 Consulting Services: The Consulting Services are those set forth in the Professional 
Services Required form attached as Attachment I hereto and incorporated by reference. It 
should be noted that the Consulting Services may be some or all of those services listed on 
Attachment "1" to this Agreement, or other services designated by Owner. 

2.2 Standard of Care and Representations: 

2.2.1 Standard of Care: The Owner's engagement of the Consultant is based upon the 
Consultant's representations to the Owner that: (A) it is an organization of experienced 
professionals, authorized and licensed to do business in Florida; (B) the person responsible 
for performance pursuant to this Agreement is currently a registered Professional Architect 
or Engineer in the State of Florida; (C) it is qualified, willing and able to perform services 
for the Project; and that (D) it has the past experience and ability to provide services which 
will meet the Owner's objectives and requirements. 

2.2.2 As to all services provided pursuant to this Agreement, the Consultant shall furnish services 
by experienced personnel and under the supervision of qualified and experienced 
Consultants, and shall exercise a degree of care and diligence in the performance of these 
services in accordance with the customary professional standards currently practiced by 
firms in Florida and in compliance with any and all applicable codes, laws, ordinances, etc. 

2.2.3 Any defective or deficient work furnished by the Consultant shall be promptly corrected by 
the Consultant at no cost to Owner, without limitations to other remedies or rights of Owner. 
Owner's approval, acceptance or use of or payment for all or any part of Consultant's 
services hereunder or of the Project itself shaH in no way alter the Consultant's obligations 
or Owner's rights hereunder. The Consultant shall utilize the same personnel over the course 
of the Work and shall, lf requested by the Owner, replace personnel whom the Owner has 
found to be incompetent or to whom the Owner otherv.rise reasonably objects. 

2.2.4 All services provided by the Consultant shall: (A) be in accordance with all applicable 

The School Board ofBroward County, Florida 
Open Ended Roofing Consulting Services Agreemeut 
Version 4/23/2018 
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codes, including but not limited to, Florida State Board of Education Regulations, Chapter 
6A-2.0 10 (Educational Facilities), the Florida Department of Education's State 
Requirements for Educational Facilities)("SREF"), the Florida Building Code ("FBC"), the 
Florida Fire Protection Code, the Americans With Disabilities Act (ADA), in effect at the 
time of execution of this Agreement, and its referenced codes and standards; Crime 
Prevention Through Environmental Design (CPTED) (Broward Sheriff's Office), and all 
guidelines or regulations of the Owner (provided same are not less stringent than applicable 
codes); (B) be provided for the benefit of the Owner and not for the benefit of any other 
party; and (C) include all Consultant services normally required for a project of this type as 
listed in the Scope of Work (Attachment 1 to this Agreement). 

2.2.5 Approval of Documents: Owner's approval of or comments on any of the documents 
submitted to Owner by Consultant shall not be deemed the approval of or by another 
governmental authority having jurisdiction over the project and Consultant acknowledges 
that the aforesaid authorities may require modifications of any of the documents submitted 
by Consultant. Subject to Article 2, such modifications shall be made at no cost to Owner. 

ARTICLE 3 -SUR-CONSULTANTS 

3.1 Sub-Consultants' Relations: 

3.1.1 All services provided by a Sub-Consultant shall be pursuant to appropriate agreements 
between the Consultaot and the Sub-Consultants which shall contain provisions that 
preserve and protect the rights of the Owner and the Consultant under this Agreement. All 
such Agreements shall provide that the Consultant may assign or transfer to Owner any and 
all claims or causes of action which the Consultant has or may have against Sub- Consultant 
as a result of or relating to any acts of omission or commission of that Sub- Consultant. 

3.1.2 Nothing contained in this Agreement shall create any contractual relationship between the 
Owner and the Sub-Consultants. However, the Consultant is at all times liable for any and 
all negligent acts of omission or commission of its Sub-Consultants relating to or regarding 
this Agreement or the Project which is the subject of this Agreement. Owner may, at any 
time, after agreeing to provide Consultant with a Release or Covenant Not to Sue as to a 
claim or cause of action, require the Consultant to assign or transfer to Owner any such 
claims or causes of action which Consultant has or may have against one or more of its Sub
Consultants regarding or relating to this Project. Upon such request, the Consultant shall 
execute a written assig!Unent or transfer in a form to be provided by the Owner. In the event 
the Owner requires the Consultant to assign or transfer said claims or causes of action, then 
the Owner agrees to indemnifY and hold the Consultant harmless from any claim or cause 
of action brought by a Sub-Consultant against the Consultant directly related to the claim 
or cause of action brought by the Owner against a Sub- Consultant as a result of such 
assignment. 

3.2 Proposed Sub-Consultants: 

3.2.1 The Consultant proposes to utilize the Sub-Consultants identified in Attachment 5 (List of 
Project Team Members) 

3.2.2 The Consultant shall not change any Sub-Consultant without prior approval by the 
Owner. 
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3.2.3 The Consultant shall, not later than ten (10) days after the date of this Agreement, submit a 
list of contact information for Sub-Consultants which includes contact names, firm 
addresses, telephone and fax numbers and email addresses. Any future changes to Sub
Consultants must also be submitted no later than ten (10) days after the date the change was 
made. 

ARTICLE 4 mE OWNER'S RESPONSIBJJJTIES 

4.1 Information, Documents and Services: The Owner shall consult with the Consultant and 
provide such information regarding requirements for the Project as are reasonably necessary 
for Consultant to perform its services. 

4.2 Owner Furnished Items: When documents, services, or other materials furnished by the 
Owner for the Consultant's use are deemed by the Consultant as inappropriate, inaccurate, 
or otherwise unreasonable, the Consultant shall notify the Owner of its opinion immediately 
upon discovery of same. Owner will notify Consultant upon delivery of any inaccurate data 
provided to the Consultant. Failure of the Consultant to notify the Owner shall result in the 
Consultant being responsible for any costs, expenses, or damages incurred by the Owner 
and forfeiture of claims for damages, delays or other compensation related to the use of 
those Owner furnished materials. 

4.3 Project Management: 
The Director of Preconstruction: The Director of Preconstruction or designee shaH act 
on behalf of the Owner in all matters pertaining to this Agreement and shall approve all 
Authorizations to Proceed to the Consultant and all invoices for payment to the Consultant. 

ARTJCI,E 5 BASIS OF COMPENSATION 

5.1 Professional Basic Service Fees ("Fee"): 

5.1.1 The Owner agrees to pay the Consultant, and the Consultant agrees to accept for services 
rendered pursuant to this Agreement, based upon a Cost Plus with a Guaranteed Maximum 
based on a Multiple of Direct Personnel Expenses as set forth in Attachment ll based on 
the fee schedule as set forth in Attachment 4 attached hereto and incorporated by reference. 
If Owner and Consultant cannot mutually agree to a Cost Plus with a Guaranteed Maximum 
based on Direct Personnel Expense, the Owner may secure services from an independent 
source or from the Owner's resources. 

5.2 Supplemental Fee: 

5.2.1 The Fee listed above is based on the scope of services for a project of tills scope, size and 
complexity. 

5.2.2 If the Owner authorizes an increase or decrease in the scope, size or complexity of the 
Project, the Fee will be adjusted as mutuatly agreed upon, in writing, by Owner and 
Consultant. 

5.2.3 The Consultant may be authorized to perform Supplemental Services. The fee for such 
services will be based upon a Cost Plus with a Guaranteed Mmdmum based on a Multiple 
of Direct Personnel Expenses. Where a mutually agreeable Cost Plus with a Guaranteed 
Maximum based on Direct Personnel Expense cannot be arrived at, the Owner may secure 
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services from an independent source or from the Owner's resources. The Consultant shall 
provide any information and/or copies of project documentation necessary to facilitate the 
provision of said supplemental services by others. 

5.3 Multiple of Direct Salary Expense: 

5.3.1 Where this Agreement or Attachments 4 hereto indicates a fee computed on the basis of a 
Multiple of Direct Salary Expense, such fee shall be based on a negotiated multiple of the 
Direct Personnel Expense as set forth in Attachment 11. 

5.3.2 Should overtime work be necessary for work compensated by this fee method, the 
Consultant's authorization and compensation for such work shall be approved by the Chief 
Facilities & Construction Officer or his designee, in writing, and stated in Attachment 4 or 
other documents executed by Owner and Consultant. 

5.4 Direct Personnel Expense: Direct Personnel Expense is defined as the salary rate, as 
determined from salaries reported to the Director of lnternal Revenue, of the personnel 
engaged directly on the Project, and the portion of the cost of their mandatory and customary 
contributions and benefits related thereto, such as employment taxes and other statutory 
employee benefits, insurance, sick leave, holidays, vacations, pensions and similar 
contributions and benefits. 

5.5 Reimbursable Fees: 

5.5.1 Reimbursables are those items pre-approved, in writing, and authorized by the Owner in 
addition to the Supplemental Services and consist of actual expenditures made by the 
Consultant and the Consultant's employees and Sub-Consultants in the interest of the work. 

5.5.2 Authorized travel outside the areas of Dade, Broward and Palm Beach Counties, lodging 
and meals in connection with the Project (subject to the limitations imposed by Chapter 
112.061, Florida Statutes); long distance communications (except for long distance charges 
for calls placed to others living outside the Consultant's local calling area), and fees paid 
for securing approval of authorities having jurisdiction over the work, reproductions, 
postage and handling of Drawings, Specifications and other documents, and, if authorized 
in advance by the Owner, expense of overtime work requiring higher than regular rates. 

5.5.3 The Owner will reimburse the Consultant for authorized Reimbursables as verified by 
appropriate bills, invoices or statements. 

5.5.4 Authorized Reimbursables shall not include charges for office rent or overhead expenses of 
any kind, including but not limited to, local telephone and utility charges, office and drafting 
supplies, depreciation of equipment, professional dues, subscriptions, etc., reproduction of 
drawings and specifications, mailing, stenographic, clerical, or other employees time or 
travel and subsistence not directly related to the Project. For all Reimbursables, the 
Consultant will apply the multiplier of one and five-hundredths (1.05) times the amount 
expended by the Consultant. Authorized reproductions in excess of sets required at each 
phase of the work will be a reimbursable. 

ARTTCLE 6 PAYMENTS TO THE CONSULTANT 
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6.1 Payment for Basic Services and Supplemental Services: 

6.1.1 Payments for Basic and Supplemental Services maybe requested monthly (on the Owner's 
standard invoice format) in proportion to services performed during each portion of the 
work or other basis as set forth in the Schedules attached hereto and conforming to the 
attached Consultant's proposal for Attachment l -"Scope of Work". Owner in its sole 
discretion shall determine if the payment requested is in accordance with the proportion of 
the work performed. 

6.1.2 No payments shall be due to Consultant unless and until all materials, forms and documents 
required by Owner have been provided by Consultant and its Sub~Consultant to Owner or 
others who are to receive same. The Owner retains the right to withhold payment from the 
Consultant for non-performance of the Consultant during any phase or portion of the 
Project. 

6.1.3 The Consultant shall submit invoices in the Owner's required invoice format (Attachment 
2) as provided. 

6.1.4 All submitted invoices shall have copies of referenced Scope ofWork and the Authorization 
to Proceed (ATP) attached. 

6.1.5 Payments are due and payable thirty (30) days from receipt of the Consultant's invoice, 
provided it is in accord with the requirements of this Agreement. 

6.1.6 The Consultant shall submit a monthly S/M/WBE Monthly Subcontractor Utilization 
Report with the monthly request for payment, on forms provided by the Owner. 

6.2 Payment for Reimbursables: 

6.2.1 Payment for Reimbursables may be requested monthly (on the Owner's standard invoice 
format, Attachment 2) based on actual costs. 

6.2.2 Payments are due and payable within thirty (30) days from receipt of the Consultant's invoice. 

6.3 Project Suspension: 

6.3.1 If the Project is suspended for the convenience of the Owner for more than three (3) months 
or terminated in whole or in part during any Phase, the Consultant shall be paid for services 
authorized by an Authorization to Proceed which were performed prior to such suspension 
or termination, together with the cost of Reimbursable Services and expenses then due. 

ARTTCT ,E 7- INDEMNIFTCATIDN CLAUSE 

7.1 Indemnification: 

7.1.1 To the fullest extent permitted by law, the Project Consultant shall indemnify, and hold 
harmless the owner, its members, officers, employees and agents (hereinafter collectively 
"Related Parties") from liabilities, damages, losses, and costs, including, but not limited 
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to, reasonable attorney's fees, to the extent caused by the negligence, recklessness, or 
intentionally wrongful conduct of the design professional and other persons employed or 
utilized by the design professional in the performance of this contract 

7.1.2 In any and all claims against the Owner by any employee of the Consultant, or anyone for 
whose acts the Consultant may be liable, the obligations for Consultant to indemnify Owner 
under this contract shall not be limited in any way by any limitation on the amount or type 
of damages, compensation, or benefits payable by or for the Consultant under workman's 
compensation acts, disability acts, or other employee benefit acts. 

7.1.3 In the event that any claims are brought or actions filed against the Owner with respect to 
the indemnity contained herein, the Consultant agrees to defend against any such claims or 
actions regardless of whether such claims or actions are rightfully or wrongfully brought or 
filed. The Consultant agrees that the Owner may select the attorneys to appear and defend 
such claims or actions on behalf of the Owner. The Consultant further agrees to pay, at the 
sole expense of the Consultant, the attorney's fees and costs incurred by those attorneys 
selected by the Owner to appear and defend such claims or actions on behalf of the Owner. 
However, if the claims or actions are covered by insurance and such coverage is 
acknowledged by the insurance company in writing to the· Owner, then, in that case, the 
insurance company shall choose counsel, direct the defense and be the judge of the 
acceptability of any compromise or settlement of any such claims or actions against the 
Owner which are within the insurance policy limits and are paid by the insurance company 
solely. Otherwise, if the claims or actions are not covered by insurance, then, at its sole 
option the Owner shall have the sole authority for the direction of the defense, and shall be 
the sole judge of the acceptability of any compromise or settlement of any claims or actions 
asserted against the Owner. 

ARTICLE 8 INSURANCE 

8.1 General Insurance Requirements: 

8.1.1 The Consultant shall not start work under this Agreement tmtil the Consultant has obtained 
all insurance required herew1der and such insurance has been approved by the Owner. 

8.1.2 All insurance policies shall be issued by companies authorized to do business under the laws 
of the State of Florida. All insurance companies providing policies required under this 
Agreement shall have an "A" rating, or better, and a financial rating of no less than Vr in 
the cmTent A.M. Best Manual OR hold a Moody's Investors Service Financial Strength of 
"Aa3" or better. 

8.1.3 All insurance policies required under this Agreement shall be endorsed to be primary of all 
other valid and collectable coverages maintained by the Owner. The Owner shall be named 
as an additionaJ insured under the General Liability policy, including Products Liability, 
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8.1.4 

8.1.5 

8.2 

8.2.1 

8.2.2 

8.2.2.1 

8.2.2.2 

shall include the Owner's Project number and full Project title (including applicable facility 
name) on the Certificate. 

The Consultant shall furnish Certificates of insurance to the Owner for review and approval 
at the time of execution of this Agreement and shaJI maintain same at all times during the 
term of this Agreement. 

The Certificates oflnsurance shall be in the form as approved by Insurance Standards Office 
(ISO), unless approved by Owner and shall clearly indicate that the Consultant has obtained 
insurance of the type, amount and classification required by these provisions, in excess of 
any pending claims at the time of contract award to the Consultant. No material change or 
cancellation of the insurance shall be effective without a 30-day prior written notice to and 
approval by the Owner. All Certificates shall list the Owner's project number and full 
project title (including applicable facility name). 

Insurance Required: 

Automobile Liability Insurance: The Consultant shall maintain Automobile Liability 
Insurance covering all owned, non-owned and hired vehicles used in connection with this 
Agreement in amounts not less than $1,000,000 per occurrence for bodily injury and 
property damage combined single limit and shall not be less than the standard ISO Business 
Auto Policy CA 00 01. 

Professional Liability (Errors and Omissions): The Consultant shall procure Professional 
Liability Insurance in the manner described herein. The deductible shall not be more than 
Fifty Thousand ($50,000) Dollars for each policy and must be indicated on the certificate 
of insurance. The limits of the Professional Liability Insurance Policy shall be as follows: 

Not used. 

Projects require a practice policy with a per claim/annual aggregate in accordance with the 
specifications delineated below relative to the cumulative construction value of all projects: 

.1 One Million ($1,000,000) Dollars on a per claim/One Million ($1,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is less than Five Million ($5,000,000) Dollars . 

. 2 One Million ($1,000,000) Dollars on a per claimffhree Million ($3,000,000) 
Dollars annual aggregate basis for Consultants whose cumulative construction 
value for all BQard contracts is between Five Million One ($5,000,001) Dollars to 
Ten Million ($10,000,000) Dollars . 

. 3 One Million ($1,000,000) Dollars on a per claim/Five Million ($5,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is greater than Ten Million One ($10,000,001) Dollars. 

The Consultant shall be required to maintain the practice policy in accordance with the above 
specifications for a period commencing with execution of this contract and tenninating three 
years after final completion of said projects. Should additional projects or change orders be 
added that increase the cumulative construction value to another tier shown above, the 
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Consultant will be required to show proof of coverage at the higher limit I aggregate. In 
addition, the Consultant shall provide information regarding the total claims against said 
practice policy on an annual basis for the term of the contract upon and terminating three 
years after final completion of the project (Claims/Loss history should be forwarded to the 
Risk Management Department), as The School Board of Broward County, Florida, deems 
appropriate. 

The Professional Liability insurance must provide for all sums which the Consultant shall be 
legally obligated to pay as damages for claims arising out of or relating to the negligent 
services performed by the Consultant or any person employed or acting on the Consultant's 
behalf (including, but not limited to, Sub~Consultants) in cmmection with this Agreement. 
If the Owner, at its sole discretion, agrees that such coverage is not commercially reasonably 
available, the Owner may, at its discretion, authorize the Consultant to alter the coverage by 
substituting a lower aggregate or changing any other terms and conditions of the coverage 
(including but not limited to deductible amounts) based upon the scope of the project. 

8.2.3 Worker's Compensation Insurance: The Consultant shall maintain Worker's 
Compensation Insurance in compliance with Chapter 440 of the Florida Statutes. The firm 
shall maintain Workers' Compensation Insurance for all of its employees connected with 
the provided services as described in this Agreement in accordance with Florida Statutory 
limits and Employers Liability Insurance with a limit of not less than Five Hundred 
Thousand ($500,000) Dollars per occurrence. 

8.2.4 General Liability Insurance: The Consultant shall maintain General Liability Insurance, 
including Contractual Liability to cover the "Hold Harmless Agreement" set forth herein, 
with bodily injury limits of not less than One Million ($1 ,000,000) Dollars per occurrence 
combined single limit for bodily injury and property damage and not less than the Two 
Million ($2,000,000) General Aggregate such coverage shall apply separately to each 
project. The School Board of Broward County, Florida, its members, officers, employees, 
and agents shall be named as an additional insured under the General Liability policy. 

ARTICLE 9 GENERAL PROVISIONS 

9.1 Performance: 

9.1.1 l)erformance and Delegation: The services to be performed hereunder shall be performed 
by the Consultant's and Sub~Consultant's own staff, unless othetwise approved by the 
Owner. Said approval shall not be construed as constituting an agreement between the 
Owner and said other person or firm. 

9.1.2 Task Orders: The Owner will assign increments of Work to the Consultant via an 
Authorization to Proceed ("ATP") (Attachment4) which will be completed for each project 
or service to which the Consultant is assigned. Each A TP, which includes forms for the 
Professional Services required, Project Schedule and Professional Fee, shall be completed 
by the Owner and Consultant evidencing the services, fees, time, etc. for that particular 
project and confirming that the terms and conditions of this Agreement apply. Each project 
assigned to the Consultant will be identified by the Owner's assigned project numbers. 

9.1.3 Time for Performance: The Consultant agrees to start all work hereunder upon receipt of 
an Authorization to Proceed issued by the Chief Facilities and Construction Officer or his 
designee and to complete all work within the time stipulated in the Authorization to Proceed 
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(Attachment 4 to this Agreement ("ATP")). The Consultant acknowledges that failure to 
perform timely may cause the Owner to sustain loss and damages and will be responsible 
for same. The Consultant agrees that Owner is entitled to recover no less than One Hundred 
Dollars ($1 00) per consecutive calendar day of unexcused delay caused by the Consultant's 
failure to comply with the times set forth in the fully executed A TP. Owner shall have the 
right to deduct such amounts from payments due and owing to the Consultant. 

9.1.4 Time Extensions: A reasonable extension of time for completion of various aspects may 
be granted by the Owner should there be a delay on the part of the Owner in fulfilling its 
obligations pursuant to this Agreement. Such extension shall not be the basis or cause for 
any claims or causes of action by the Consultant for additional or extra compensation. Under 
no circumstances shall the Consultant be entitled to additional compensation or payment as 
a result of or relating to delays on the Project. Time is of the essence with regard to the 
performance of this contract. 

9.1.5 Excess Funds: Any party receiving funds paid by the School Board of Broward County, 
Florida under this Agreement agrees to promptly notify the School Board of Broward 
County, Florida of any funds erroneously received from the School Board of Broward 
County, Florida of upon the discovery of such erroneous payment or overpayment. Interest 
shall be calculated using the interest rate for judgments under Section 55.03, Florida 
Statutes, as amended, applicable at the time the erroneous payment or overpayment was 
made by the School Board of Broward County, Florida. The erroneous payment and/or 
overpayment will be promptly transmitted and returned to the School Board of Broward 
County, Florida with the maximum applicable interest permitted by Florida law. 

9.2 Termination of Agreement: 

9.2.1 Rigllt to Terminate: The Owner has the right to terminate this Agreement for its own 
convenience on seven (7) days written notice. Upon termination of this Agreement, the 
Consultant shall be paid in accordance with the terms of this agreement. To receive 
payment, all charts, sketches, studies, drawings, and other documents or other materials 
related to work authorized under this Agreement, whether finished or not, must be turned 
over to the Owner. 

9.2.2 The Consultant may only terminate this Agreement for a material breach of the Agreement 
by Owner, and only after Consultant has given the Owner ten (10) days written notice and 
opportunity to cure such breach. In the event of any dispute regarding or relating to 
performance pursuant to this Agreement, or payment hereunder, the Consultant is obligated 
to continue performance in accordance with the terms of this Agreement, unless instructed 
by the Owner to suspend or delay performance. 

9.2.3 Owner may terminate this Agreement for cause, which shall include, but not be limited to, 
failure of Consultant to comply with any of its material obligations under this Agreement; 
a decrease in the projected, available Capital Outlay funds which renders continuation of 
the design or construction oft he Project impossible or impractical; or conditions which arise 
that constitute Force Majeure under Article 9.2.6 of this Agreement. In such event, 
Consultant shall not be entitled to any additional payments and may be liable to Owner for 
any damages or losses incurred or suffered as a result of Consultant's failure to properly 
perform pursuant to the terms of this Agreement. In the event it is later determined that the 
Owner was not justified in terminating this Agreement for cause, then it shall be deemed to 
be a tennination for convenience pursuant to Article 9.2.1 above, and the Consultant's 
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sole compensation shall be compensation in accordance with that paragraph. Whether or not 
this Agreement is so terminated, the Consultant shall be liable to Owner for any damage or 
loss resulting from such failure or violation by Consultant. The rights and remedies of 
Owner provided by this paragraph are cumulative with and in addition to any other rights 
and remedies provided by law or this Agreement. 

9.2.4 Annulment: The Consultant warrants that no one has been employed or retained other than 
an employee working solely for the Consultant, to solicit or secure this Agreement; and that 
the Consultant has not paid, nor agreed to pay, any company or other person any fee, 
commission, gift or other consideration contingent upon the making of this Agreement. For 
breach or violation of this warranty, the Owner has the right to annul this Agreement without 
liability. 

9.2.5 Fixed Fees Exceeding $50,000: For all Fixed Fees or other "lump-sum" fees for 
professional service Agreements over Fifty Thousand ($50,000) Dollars the Consultant 
shall execute a truth-in-negotiations certificate as in accordance with 287.055 and all 
required language set forth therein. Requirements of Florida Statute 287.055 (2004), as 
amended, are incorporated herein by reference. 

9.2.6 Force Majeure: The Owner's or Consultant's failure to pe1form any term or condition of 
this Agreement as a result of conditions beyond its control such as, but not limited to, war, 
strikes, fires, floods, acts of God, governmental restrictions, power failures, or damage or 
destruction of any network facilities or servers, shall not be deemed a breach of this 
Agreement. 

9.2.7 Termination of Scrutinized Companies or False Certification: SBBC reserves the right 
to terminate this Agreement in accordance with Section 287.135(5), Florida Statues, if the 
other party is placed on the List of Scrutinized Companies that Boycott Israel or is engaged 
in a boycott of Israel; is on the List of Scrutinized Companies with Activities in Sudan; is 
on the List of Scrutinized Companies with Activities in the Iran Petroleum Energy Sector; 
or has engaged in business operations in Cuba or Syria. SBBC also reserves the right to 
terminate this Agreement pursuant to Section 287.135(5), Florida Statues, if the other party 
is found to have submitted a false certification. 

9.3 Consultant's Accounting Records and Right to Audit Provisions: Consultant's records 
which shall include, but not be limited to, accounting records, payroll time sheets, audited 
and unaudited financial statements to substantiate overhead rates, written policies and 
procedures, Sub-Consultant files (including proposals of successful and unsuccessful Sub
Consultant), original estimates, estimating worksheets, computer records, disks and 
software, videos, photography, correspondence, change order files (including 
documentation covering negotiated settlements), and any other supporting evidence 
necessary to substantiate charges related to this Agreement (all of the foregoing hereinafter 
referred to as "records") shall be open to inspection and subject to audit and/or reproduction, 
during normal working hours, by Owner's agent or its authorized representative to the extent 
necessary to adequately permit evaluation and verification of any invoices, payments or 
claims submitted by the contractor or any of his payees pursuant to the execution of this 
Agreement. Such records subject to examination shall also include, but not be limited to, 
those records necessary to evaluate and verify direct and indirect costs (including overhead 
allocations), fees, reimbursable services, etc. as they may apply to costs, matters or items 
associated with this Agreement. 

9.3.1 For the purpose of such audits, inspections, examinations and evaluations, the Owner's 
agent or authorized representative shall have access to said records from the effective date 
of this Agreement, for the duration of the work, and until five (5) years after the date of final 
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payment by Owner to Consultant pursuant to this Agreement. All costs which the consultant 
is unable to provide support or documentation to substantiate that it was incurred as 
represented by the original estimated breakdown of costs or found to be not in compliance 
with the provisions of this contract, shall be reimbursed to the Owner. 

9.3.2 Owner's agent or its authorized representative shall have access to the Consultant's 
facilities, shall have access to all necessary records, and shall be provided adequate and 
appropriate work space, in order to conduct audits in compliance with this article. Owner's 
agent or its authorized representative shall give auditees reasonable advance notice of 
intended audits. 

9.3.3 Consultant shall require all Sub-Consultants to comply with the provisions of this article by 
insertion of the requirements hereof in any written contract agreement. Failure to obtain 
such written contracts which include such provisions shall be reason to exclude some or all 
of the related costs from amounts payable to the Consultant pursuant to this Agreement. 

9.3.4 If an audit inspection or examination in accordance with this article discloses overcharges 
(of any nature) by the C<msultant to the Owner in excess of $25,000, the actual cost of the 
Owner's audit shall be paid by the Consultant. 

9.3.5 Public Records: The following provisions are required by Section 119.070 I, Florida Statues, 
and may not be amended. Consultant shall keep and maintain public records required by 
SBBC to perform the services required under this Agreement. Upon request from SBBC's 
custodian of public records, Consultant shall provide SBBC with a copy of any requested 
public records or to allow the requested public records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in Chapter I 19, Florida 
Statues, or as oU1erwise provided by law. Consultant shall ensure that public records that are 
exempt or confidential and exempt from public records disclosure requirements are not 
disclosed except as authorized by law for the duration of the Agreement's term and following 
completion of the Agreement if Consultant does not transfer the public records to SBBC. 
Upon completion of the Agreement, Consultant shaH transfer, at no cost, to SBBC all public 
records in possession of Consultant or keep and maintain public records required by SBBC 
to perform the services required under the Agreement. If Consultant transfer all public 
records to SBBC upon completion of the Agreement, Consultant shall destroy any duplicate 
public records that are exempt or confidential and exempt from public records disclosure 
requirements. If Consultant keeps and maintains public records upon completion of the 
Agreement, Consultant shall meet all applicable requirements for retaining public records. 
All records stored electronically must be provided to SBBC, upon request from SBBC's 
custodian of public records, in a format that is compatible with SBBC's information 
technology systems. 

IF A PARTY 
REGARDING 

TO THIS AGREEMENT HAS QUESTIONS 
THE OF CHAPTER APPLICATION 119, 

FLORIDA STATUTES, TO ITS DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THE AGREEMENT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS AT ... 
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Custodian of Public Records 
Requel Bell 
600 SE 3'' Avenue 
Fort Lauderdale, FL 33312 
754-321-1925 
Requel.bell@browardschools.com 

9.4 Ownership of documents: 

9.4.1 The documents developed under this Agreement shall become and be the sole property of 
the Owner whether the Project for which they were developed is executed or not. The 
Consultant may maintain copies thereof for its records and for its future professional 
endeavors, although the Owner shaH bear no liability or any responsibility whatsoever for 
such use of said documents by the Consultant. 

9.4.2 In the event of the Consultant's tennination under other provisions of this Agreement, the 
Owner shall receive all original documents prepared to the date of termination and shall 
have the right to use those documents and any reproductions in any way necessary to 
complete the Project. 

9.4.3 In the event Owner requests any such documents or materials referred to in this Article and 
Consultant fails to provide same as requested by Owner, then Consultant acknowledges that 
Owner will be irreparably harmed and subject to an injunction to provide same. 

9.4.4 The Owner will not modify or distribute the documents, including electronic media 
versions, to third parties except for those purposes listed above without the expressed 
permission and consent of the Consultant. The Owner will delete any title blocks or other 
marks identifying the originating Consultant from any materials so distributed. The Owner 
will indemnify the Consultant against any claims that result from the modification of data 
and disks by the Owner. 

9.5 Electronic Media: Where this Agreement or referenced provisions in the Contract require 
the Consultant to provide information or documents in either electronic or magnetic media, 
the preparation and format of that media shall conform to the Owner's "Electronic Media 
Submittal Requirements" which are incorporated as Attachment3 to this Agreement for Open 
End Services. 

9.6 Attachments and References: 

9.6.1 The following named attachments are made an integral part of this Agreement: 

.1 Attachment I: 

.2 Attachment 2: 

.3 Attachment 3: 

.4 Attachment 4: 

The School Boa1·d ofBroward County, Florida 

Scope of Work 
Consultant's Invoice Form, Consultant's Reimbursable Form 
(individual project invoices required) 
Electronic Media Submittal Requirements 
Authorization to Proceed (ATP) Form 

Professional Services Required 
Project Schedule 
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.5 Attachment 5: 

.6 Attachment 6: 

.7 Attachment 7: 

.8 Attachment 8: 

.9 Attachment 9: 

.10 Attachment 10: 

Professional Fee 
List of Project Team Members 
Document 00455 - Background Screening 
IRS Form W-9 
Truth in Negotiations Certificate 
ACH Payment Agreement Form 
Conflict of Interest Form 

Online Documents: The following documents shall be downloaded by the Consultant and are 
considered as Attachments to this Contract: 

Design Standards 

http://www. broward.k 12. fl. us/facilities_ constructi on/DSS/DS _))ocs/DesignStandards, htm 

• Design Criteria 
• Design and Material Standards -Division I thru Division 17 
• Document Submittal Checklist for Plan Review 

http://www.broward.kl2.fl.us/constructioncontracts/00docs.html 

• Specifications- Division 0 

State Requirements for Educational Facilities (SREF) latest edition 

http://W\vw.fldoe.org/edfacil/sref.asp 

• F.I.S.H. layering system for AutoCAD: Note: the laying system is not posted on line. It will 
need to be requested thru: 

Facility Planning and Real Estate 
600 SE 3rd Avenue 
F011 Lauderdale, FL 33312 
754-321-1932 

9.7 Extent of Agreement: 

9.7.1 This Agreement represents the entire and integrated agreement between the Owner and the 
Consultant and supersedes all prior negotiations, representations or agreements, written or 
oral. 

9.7.2 This Agreement may not be amended, changed, modified, or otherwise altered after the 
execution hereof, except by resolution of Owner and an Agreement executed by Owner and 
Consultant. 

9.7.3 This Agreement is for tbe benefit of the parties to the Agreement and are not for the benefit 
of any other party, nor shall it create a contractual relationship with any other party. 

9.7.4 This Agreement shall be governed by the laws of the State of Florida. The parties are 
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9.8 

9.9 

9.10 

9.10.1 

9.10.2 

9.11 

9.11.1 

9.11.2 

encouraged to participate in mediation of any dispute before engaging in litigation. 

Strict Performance: The failure of either party to insist upon or enforce strict performance 
by the other party of any of the provisions of this Agreement or to exercise any rights 
under this Agreement shall not be construed as a waiver or relinquishment to any extent of 
its rights to assert or rely upon any such provision or rights in that or any other instance. 

Prompt and Satisfactory Correction: The Owner, at its sole discretion, may direct the 
Consultant, at no additional cost to the Owner, to promptly and satisfactorily correct any 
services found to be defective or not in compliance with the requirements ofthis Agreement 
or the requirements of any governmental authority, law, regulation or ordinance. 

Successors and Assigns: 

The performance of this Agreement shall not be delegated or assigned by the Consultant 
without the written consent of the Owner. 

The Consultant and the Owner each binds one another, their partners, successors, legal 
representatives and assigns to the other party of this Agreement and to the partners, 
successors, legal representatives and assigns of such party in respect to all covenants of this 
Agreement. 

Certification Regarding Debarment, Suspension, Ineligibility or Voluntary Exclusion: 

Lower Tier Covered Transactions: Executive Order 12549 provides that, to the extent 
permitted by law, Executive departments and agencies shall participate in a government-wide 
system for non-procurement debarment and suspension. A person who is debarred or 
suspended shall be excluded from Federal financial and non-financial assistance and benefits 
under Federal programs and activities. Except as provided in B 85.200, Debarment or 
Suspension, f3 85.201, Treatment of Title IV HEA participation, and 885.215, Exception 
provision, debarment or suspension of a participant in a program by one agency shall have 
government-wide effect. A lower tier covered transaction is, in patt, any transaction between 
a participant [SBBC] and a person other than a procurement contract for goods or services, 
regardless of type, under a primary covered transaction; and any procurement contract for 
goods or services behveen a participant and a person, regardless of type, expected to equal or 
exceed the Federal procurement small purchase threshold fixed at 10 U.S.C. 2304(g) and 41 
U.S.C. 253(g) (cWTently $100,000) under a primary covered transaction. A participant may 
rely upon the certification of a prospective participant in a lower tier covered transaction that 
it and its principals are not debarred, suspended, proposed for debarment under 48 CFR part 
9, subpart 9.4, ineligible, or voluntarily excluded from the covered transaction, unless it 
knows that the certification is erroneous. Each participant shall require participants in lower 
tier covered transactions to include the following certification for it and its principals in any 
proposal submitted in connection with such lower tier covered transactions. 

Certification and Discl<>sure 

.I The lower tier participant (Consultant) certifies, by entering this Agreement, that 
neither it nor its principals is presently debarred, suspended, proposed for 
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9.12 

9.12.1 

9.12.2 

9.12.3 

9.13 

9.14 

9.15 

debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or agency . 

.2 Where the lower tier participant (Consultant) is unable to certify to any of the 
statements in this certification, such participant shall provide an explanation to 
the Owner . 

. 3 The Consultant warrants that he or she has not employed or retained any 
company or person, other than a bona fide employee working solely for the 
Consultant to solicit or secure this Agreement and that he or she has not paid or 
agreed to pay any person, company, corporation, individual, or firm, other than 
a bona fide employee working solely for the Consultant any fee, commission, 
percentage, gift, or other consideration contingent upon or resulting from the 
award or making of this agreement. For the breach or violation of this provision, 
the Owner shall have the right to terminate the Agreement without liability and, 
at its discretion, to deduct from the fees due and owing to the Consultant, or 
otherwise recover, the full amount of such fee, commission, percentage, gift, or 
consideration. (Ch. 287.055, F.S.) 

Non-Discrimination, EEO, and ADAAA 

Non-Discrimination- The School Board of Broward County, Florida prohibits any policy 
or procedure which results in discrimination on the basis of age, color, disability, gender, 
national origin, marital status, race, religion or sexual orientation. 

Equal Employment Opportunity (EEO)- The School Board ofBroward County, Florida, 
prohibits any policy or procedure which results in discrimination on the basis of age, color, 
disability, gender identity, gender expression, national origin, marital status, race, religion, 
sex or sexual orientation. Individuals who wish to file a discrimination and/or harassment 
complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-2150 or 
Teletype Machine (TTY) 754-321-2158. 

Americans with Disabilities Act Amendments Act of 2008 ~ Individuals with disabilities 
requesting accommodations under the Americans with Disabilities Act Amendments Act of 
2008, (ADAAA) may call Equal Educational Opportunities (EEO) at 754-321~2150 or 
Teletype Machine (TTY) 754-321-2158. 

Captions The captions, section nwnbers, article numbers, title and headings appearing in 
this Agreement are inserted only as a matter of convenience and in no way define, limit, 
construe or describe the scope or intent of such articles or sections of this Agreement, nor in 
any way effect this Agreement and shall not be construed to create a conflict with the 
provisions of this Agreement. 

Authority Provision: Each person signing this Agreement on behalf of either party 
individually warrants that he or she has full legal power to execute this Agreement on behalf 
of the party for whom be or she is signing, and to bind and obligate such party with respect 
to all. 

Notice Provision When any of the parties desire to give notice to the other, such notice must 
be in writing, sent by US Mail, postage prepaid, addressed to the party for whom it is intended 
at the place last specified; the place for giving notice shall remain such until it is changed by 
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written notice in compliance with the provisions of the paragraph. For the present, the parties 
designate the following as the respective places for giving notice. 

ToSBBC: 

With a Copy to: 

With a Copy to: 

With a Copy to: 

To Consultant: 

Superintendent of Schools 
The School Board ofBroward County, Florida 
600 Southeast Third A venue 
Fort Lauderdale, Florida 33301 

Office of the Chief Facilities Officer 
600 SE 3 A venue 
Fort Lauderdale, FL 33301 
Attn: Leo Bobadilla 
Chief Facilities Officer 

Office of Procurement & Warehousing Services 
7720 W Oakland Park Boulevard, Suite 323 
Sunrise, FL 33351 
Attn: Mary Coker 
Director of Procurement & Warehousing Services 

Office of Facilities and Construction 
2301 NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Shelley N. Meloni 
Director, Pre-Construction Office of Facilities and Construction 

And 

CBRE Heery, Inc., Owners Representative 
2301 NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Robert Corbin 
Program DirectorNice President 

Terracon Consultants, Inc. 
5371 N.W 33th Ave, Suite 201 Fort Lauderdale, FL 33309 
Attn: David R Gaboury, President 

9.16 Excess Funds. Any party receiving funds paid by The School Board of Broward County, 
Florida (SBBC) under this Agreement agrees to promptly notify SBBC of any funds 
erroneously received from SBBC upon the discovery of such erroneous payment or 
overpayment. Any such excess funds sh<ill be refunded to SBBC with interest calculated 
from the date of the erroneous payment or overpayment. Interest shall be calculated using 
the interest rate for judgments lU1der Section 55.03, Florida Statutes, applicable at the time 
the erroneous payment or overpayment was made by SBBC. 

9.17 Background Screening. Project Consultant agrees to comply with all requirements of 
Sections 1012.32 and 1012.465, Florida Statutes, and that Project Consultant, its agents, 
subconsultants and all of its personnel who (I) are to be permitted access to school grounds 
when students are present, (2) will have direct contact with students, or(3) have access or 
control of school funds will successfully complete the background screening required by the 
referenced statutes and meet the standards established by the statutes. This background 
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screening will be conducted by SBBC in advance of Project Consultant or its personnel 
providing any services under the conditions described in the previous sentence. Consultant 
will bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain 
the fingerprints provided with respect to Consultant and its personnel. The Parties agree that 
the failure of Consultant to perform any of the duties described in this section shall constitute 
a material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. 
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Consultant agrees to indemnify and hold hannless SBBC, its officers and employees from any 
liability in the fonn of physical or mental injury, death or property damage resulting from 
Consultant's failure to comply with the requirement of this Section or Section 1012.32 and 
Section 1012.465, Florida Statutes in addition to any other indemnification obligations that may 
be imposed upon Project Consultant pursuant to Article 7 of this Agreement and the laws of 
Florida 

ARTICLE 10 INCORPORATION OF RFQ INTO AGREEMENT 

10.1 In addition to those Attachments and References identified and made part of this 
Agreement in Article 9.6.1, the provisions ofRFQ No. 17-112C- Roofing Consulting 
Services (the "RFQ") are hereby incorporated into this Agreement. In the event of conflict 
between the provisions contained in this Agreement and the RFQ, the more stringent 
provision shall prevail. If this Agreement is silent on an issue that is contained with the 
RFQ, the provisions of the RFQ shall be followed. 
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IN WITNESS WHEREOF. The School Board of Broward County, Florida, has caused this 
Agreement to be executed by the undersigned and the seal of the School Board to be set hereto; and the 
said Prqje~tCopsultant has caused this Agreement to be executed by the undersigned and the seal of the 
Project Consilltant_,s~t hereto on this day and year first above written . 

. ' 
THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA . 

' 
···(SEAL) 

Approved as to Form and Legal Content: 

Office 
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FOR PROJECT CONSULTANT 

The School Board of Broward County, Florida 
Open Ended Roofing Consulting Services Agreement 
Version 3/26/2018 

Terracon Consultants, Inc. 
Legal Name of Corporation 

Yost) 

Witness, ( Barbara L. Boerner ) 

<&"g>o ) 
Project Consultant's Registration Number 
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ACKNOWLEDGEMENT 

STATE OF RhR!iM /Liitn_S<JS 
COUNTY OF-&RBWWRDQ<.?l-tn.'i0>-7 

1(9th May 2018 David R. Gaboury 
BEFORE ME this day of _______ , _____ , appeared and 

__________________ personally known to me to be the persons described in 

and who exeCuted the foregoing contract and acknowledge that he executed the same as his free act and deed 

for the purposes therein expressed, 

l'l)>th 
WITNESS my hand and official seal in the County and State last official this _____ ,day of 

May 
________ ,,201_?_ 

Notary Public State of'flmkhr 'IC.uJI15l.tS 

My Commission Expires: 
10-15-18 

Notary's CommissiOn No. 

Tbt.> School Board of Broward County, Florida 
Open Ended Roofing Consulting Services Agreement 
Version 312612018 

CINDY J, COflNELL 

MY~ 
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Attachment 1 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 NW 26th St., Bldg 8 

Fort Lauderdale, Florida 33311 (754) 321-1500 

Scope of Work 

1.1 General Requirements 

1.1.1 The Scope of Work of this agreement shall be limited to professional services as it 
relates to roofing and re-design of existing roofs for re-roofing and other miscellaneous 
incidental work for existing facilities of the School Board of Broward County (SBBC). 
The Owner may assign increments of work related to a specific project or other 
professional services as necessary to meet the needs of the Owner. 

1.1.2 The services listed below are not all encompassing and shall not limit those activities 
or services, which may be requested by the Owner. 

2.1 Basic Services 

• Analyze roof warranty to determine if complete replacement is warranted. 
Analyze roof survey report provided by Owner to determine appropriate design 
solution. 
Conduct site investigation and provide appropriate recommendations. 

• Provide design services for roof replacement. 
Provide technical specifications for design and/ or re-roofing. 
Review and update specifications, material standards, and design criteria for SBBC. 
Provide Constru.ction Administration as it relates to scope of work. 
Plan review applic:able to roofing projects. 

2. 1.1 The Project Consultant agrees to: {A) Provide complete professional architectural, 
engineering and/or other professional services set forth in the Scope of Work and all 
necessary personnel, equipment and materials to perform services; (B) Complete those 
design services in accordance with the respective ATP's for specific projects and related 
schedules. Owner schedules shall not be extended by consultant without prior notice 
and written approval of the Owner. Provide other additional basic services as provided 
for within respective ATP's issued under the Agreement for Continuing Contract with 
Roofmg Consultant. 

2. 1.1 The Project Consultant's services shall conform to Owner's requirements, including but 
not limited to, Owner's Design and Materials Standards, Design Criteria, Project 
Submittal Checklist, and comply with the latest codes including SREF; as well as, 
statues and requirements having jurisdiction over the project. Owner's Guidelines and 
Procedures Manual and Forms for capital projects, provided, however, that in the event 
of conflict the provisions of this agreement shallgovem. 

2.1.2 The Project Consultant shall keep Owner informed of any proposed changes in 
requirements or in construction materials, systems or equipment as drawings and 
specifications are developed. Proposed changes must be reviewed in writing by 
Owner prior to incorporation into the design or construction documents. 
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2.1.3 

3.1 

3.1.1 

3.1.2 

3.1.3 

3.1.4 

3.1.5 

3.1.6 

3.1.7 

3.1.8 

The Project Consultant shall cooperate with Owner by participating in, reviewing and 
commenting on Constructability and Value Engineering studies performed by 
Owner. In the event Owner accepts recommendations from Value Engineering and 
Constructability studies, the Project Consultant shall implement same, including 
providing revised drawings and specifications or other documents, as a part of Basic 
Services. 

Basic Services- Consultant Responsibilities 

The Project Consultant shall confer with representatives of the Owner to verify and 
confirm the Program (as appropriate to the type of project and scope). 

The Project Consultant shall prior to commencing design activities, visit and inspect 
the site to determine if existing conditions conform to those portrayed on information 
as may have been provided by the Owner: 

{A) Take photographs and make written documentation, sketches, notes or reports to 
confirm and record the condition of the existing site and building elements and 
systems. 

{B) Site investigations and inspections and access to concealed areas should be non
destructive except where destructive investigations, tests or means of access are 
authorized in advance by the Owner. 

In the event that the Project Consultant believes that the project scope, schedule or 
budget is not achievable, the Project Consultant shall immediately upon discovery 
notify the Owner in writing as to the reasons one or all of them are unreasonable or 
not achievable. 

The consultant shall review with Owner alternative approaches to design and 
construction of the project; site use and improvements; selections of materials, 
building systems and equipment; potential construction methods and 
methods of project delivery; and, if requested, shall make a recommendation among 
such alternatives. 

The Project Consultant shall prepare a schedule of services for approval by Owner. 
Such schedule shall show activities including but not limited to Project Consultant 
efforts and Owner reviews and approvals required to complete services. As a 
condition of payment, Project Consultant will submit with each invoice a copy of the 
approved schedule showing progress (indicated by percentage complete). 

The Statement of Probable Construction Cost: The Consultant shall submit to Owner 
for review and approval an estimate of probable construction cost for the project. 

Design and construction document submittals shall be issued in accordance with the 
SBBC Design Services Document Submittal Checklist found at: 
http:/ jwww.broward.kl2.fl.usjfacilities_constructionjDesign_StandardsjSub 
mittalDocuments.asp 

The Project Consultant shall prepare a schedule of services in compliance with Project 
Schedule and for approval by Owner. Such schedule shall show activities including 
but not limited to Project Consultant efforts and Owner reviews and approvals required 
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to complete services. As a condition of payment, Project Consultant will submit with 
each invoice a copy of the approved schedule showing progress (indicated by percentage 
complete). 

3.1.9 The Statement of Probable Construction Cost: The Consultant shall submit to Owner 
for review and approval of probable construction cost for the project. 

3.1.10 

3.1.11 

3.1.12 

3.1.13 

3.1.14 

3.1.15 

4.1 

4.1.1 

Consultant shall provide a letter indicating, after coordination with the Facilities and 
Construction Management Department's Environmental Section, the extent of any 
lmown or suspected asbestos containing materials or other potentially hazardous 
materials which might require mitigation by the Owner prior to or during construction 
of the Project. Establish and confirm responsibility for removing the asbestos or other 
hazardous materials in the design documents and coordinate with schedules, 
Statement of Probable Construction Cost and other documentation. 

Provide product and material samples for Owner review and approval. 

Project Consultant shall submit three (3) sets of all required documents at each 
applicable Design Phase for approval by the Owner (unless otherwise indicated). 

The Project Consultant shall at minimum make a 50% Construction Documents 
submittal, for approval by the Owner, which shall include but not be limited to three 
(3) sets of the following: 

(A) "Project Transmittal Form" as required by the Facilities and Construction 
Management Department's Design Section. 

(B) Provide updated Florida Energy Efficiency Code for Building Construction (FEEC) 
compliance forms. Submit three (3) copies signed and sealed by a State of Florida 
registered design professional with 50% Contract Documents submittal per 
applicable sections of Design Services Project Submittal Checklist. 

(C) Roofing Specification sections shall be organized to follow the latest Construction 
Specification Institute's (CSI) MasterFormat. 

Consultant shall provide a letter indicating, after coordination with the Facilities and 
Construction Management Department's Environmental Section, the extent of any 
lmown or suspected asbestos containing materials or other potentially hazardous 
materials, which might require mitigation by Owner prior to or during construction of 
the Project. Establish and confirm responsibility for removing the asbestos or other 
hazardous materials in the design development documents and coordinate with 
schedules, Statement of Probable Construction Cost and other documentation. 

The Project Consultant shall make all changes to the documents as required by the 
Owner's review of the documents and resolve all questions of constructability, code 
compliance, compliance with Owner standards, or other issues raised by the Owner 
during its review of the documents. 

Construction Documents Phase III 100% - Permit Review: 

Upon completion of the 100% Construction Documents, the Project Consultant shall 
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4.1.2 

5.1 

5.1.1 

5.1.2 

5.1.3 

5.1.4 

5.1.5 

6.1 

6.1.1 

6.1.2 

6.1.3 

6.1.4 

submit to the Owner five (5) copies of Signed and Sealed Drawings, Specifications, 
reports, programs, fmal Statement of Probable Construction Cost and other such 
documents as reasonably required by Owner. The 100% construction documents shall 
conform to SREF and FWRIDA BUILDING CODE requirements, and all mandatory 
requirements cited by designated plan reviewer from previous reviews. 

All documents for this phase shall be provided in both hard copy and in electronic 
media. Electronic submittals shall be per SBBC "Electronic Media Submittal 
Requirements" The Owner will approve Phase III documents for submission to the 
SBBC Building Department for permit review and approval. 

General Requirements 

Record Set: The permitted set of documents is the official record set and shall be the 
bid documents. 

Signed and "Sealed/Statements of Compliance: Only complete documents, properly 
signed and sealed by Project consultant and respective Sub-consultants, will be 
accepted for review; in addition, these documents shall contain a statement of 
compliance by the architect or engineer of record that uto the best of my lmowledge 
these drawings and the project manual are complete, and comply with the State 
Requirements for Educational Facilities". 

The Owner's review and approval of the drawings, specifications, calculations and other 
construction documents shall not relieve the Project Consultant of any responsibility 
for their accuracy, adequacy and completeness. 

When requested by the Owner, signed and sealed engineering calculations shall be 
submitted separately from drawings and the project manual. 

Changes to the contract documents may be made by addenda or resubmittal of 
documents graphically indicating the changes. Addenda shall be signed and sealed by 
the design professionals and submitted to the owner in duplicate as they occur during 
the bidding process. Documents submitted shall bear the appropriate signatures and 
seals. 

Responsibilities During Bidding and Award of Contract 

The Owner will have the drawings and specifications printed for bidding purposes, 
either through its open agreements with printing firms or as a reimbursable service 
through tile Project Consultant. 

The Project Consultant when required shall render interpretations and clarifications 
of the drawings and specifications in a written format, supplemented by appropriate 
graphics, acceptable to the Owner. 

The Project Consultant shall attend a pre-bid conference as requested by the Owner. 

The Project Consultant shall prepare addenda, if required, for the Owner to issue to 
all prospective bidders. No addenda shall be issued without the Owner's approval and 
if dimensional changes or extensive graphic changes are required the drawing sheets 
shall be revised and issued as addendum drawings as directed by Owner. 
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6.1.5 

6.1.6 

6.1.7 

6.1.8 

7.1 

7.1.1 

7.1.2 

7.1.3 

7.1.4 

7.1.5 

7.1.6 

The Project Consultant shall be present at the bid opening, as required by Owner. 

The Project Consultant shall participate with Owner in evaluating the bids and 
investigating the qualifications of bidders and shall provide a written 
recommendation for bid award." 

If the lowest responsive Base Bid received exceeds the Fixed Limit of Construction Cost 
the Owner will either: (A) approve the increase in Project cost and award a contract or, 
(B) reject all bids and rebid the Project within a reasonable time with no change in the 
Project, (C) direct the Project Consultant to revise the Project scope or quality, or both, 
as approved by the Owner, and rebid the Project, or (D) suspend or abandon the 
Project. 

The Project Consultant shall if required, without additional compensation, modify the 
Construction Documents as necessary to bring the Probable Construction Cost within 
the Fixed Limit of Construction Cost. 

Construction Administration (if Applicable): 

The Construction Phase will begin with the award of the Construction Contract and 
will end when the Contractor's final Payment Certificate is approved by the Owner. 
During this period, as requested the Project Consultant shall provide administration of 
the Construction Contract as set forth in the construction contract documents. 

The Project Consultant and the Project Consultant's respective Sub- Consultants shall 
attend all key construction events as necessary to ascertain the progress of the Project 
and to determine in general if the Work is proceeding in accordance with the Contract 
Documents and report any defects or deficiencies in the work. A minimum of at least 
one site visit per week will be required by the Project Consultant. The Sub-Consultant 
will be required to visit the site at least once a week when their respective portion of 
the work is in progress. 

Consultant shall not have control over or charge of and shall not be responsible for 
construction means, methods, techniques, sequences or procedures, or for safety 
precautions and programs in connection with the Work. 

The Project Consultant shall at all times have access to the Work where ever it is in 
preparation or progress. The Project Consultant and the Sub- Consultants shall 
review and advise the Owner as to whether the Contractoris making timely, accurate, 
and complete notations on the "Project Record Documents" and maintaining various 
other administrative records as required by the Contract Documents. In addition, the 
Owner may at its discretion require the Project Consultant and all Sub-Consultants to 
regularly submit additional written materials or forms to the Owner relating to or 
regarding the Project or its progress. 

The Project Consultant shall assist Owner in verifying and determining the 
percentage of completion work represented by Contractor's Applications for Payment 
and shall certifY Certificates for Payment. 

The Project Consultant shall have authority to recommend rejection of Work, which 
does not conform to the Contract Documents. The Project Consultant shall not have 
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7.1.7 

7.1.8 

7.1.9 

8.1 

8.1.1 

9.1 

9.1.1 

authority to stop the Work without approval of the Owner. 

The Project Consultant shall promptly review, and take other appropriate action 
upon Contractor's submittals such as shop drawings, product data and samples, 
but only for conformance with the design concept of the Contract Documents. Such 
action shall be taken within thirty (30) days of receipt by Project Consultant unless 
Owner and Project Consultant otherwise mutually agree. Project Consultant's review 
shall not constitute review or approval of safety precautions or of construction 
means, methods, techniques, sequences or procedures. Project Consultant shall 
maintain a log of all submittals made and shall compare the submittals with 
Contractor's progress schedule. 
The Project Consultant shall coordinate with the Owner concerning the Owner's 
required review of Change Orders for Code Compliance. All final decisions with respect 
to substitutions, change orders, and other contract modifications shall be at the sole 
determination of the Owner. 

The Project Consultant shall within sixty (60) days of final acceptance provide the 
Owner with prints and electronic media copies of the original drawings, which the 
Project Consultant has revised to conditions based on information furnished by the 
Contractor as Project Record Documents. These prints and electronic media copies 
shall become the property of the Owner. Submittal of these documents to the Owner 
is a condition of final payment to the Project Consultant. 

Warranty Administration 

For one year following substantial completion of the constru.ction project, the Project 
Consultant shall assist the Owner, without additional compensation, in securing 
correction of defects, and shall in the sixth and eleventh months make inspections of 
the project with the Owner and report observed discrepancies to Owner and 
Contractor. 

Supplemental Services 

The services listed below are normally considered to be beyond the scope of Basic 
Services as defmed in this Attachment, and if authorized in advance by having 
received a fully approved and executed ATP and Purchase order, will be compensated 
for as provided under Articles 5.2 and 6.1: 

(A) Providing special analyses of the Owner's needs, and special detailed 
programming requirements for a project. 

{B) Providing financial feasibility, or other special studies. 

(C) Providing planning surveys, site evaluations, or comparative studies of 
prospective sites. 

(D) Providing services relative to future facilities, systems and equipment which are 
not intended to be constructed as during the construction phase. 

(E) Providing services to make measured drawings of the existing site or facilities. 

(F) Providing the services of a cost estimating firm beyond the services required 
during Phases I-III to verify cost of the work as designed. The choice of the firm, 
qualifications of the firm and the terms of employment of the firm shall be 
approved in writing in advance by the Owner. 

(G) Providing interior design services required for or in connection with the selection 
of furniture or furnishings, except equipment included in the Construction 

The School Board ofBroward County, Florida 
Scope of Work 
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Contract and identified in the educational specifications. 

(H) Providing investigations and making detailed appraisals and valuations of 
existing facilities, and surveys or inventories required in connection with 
construction performed by the Owner. 

(I) Providing the services of one or more full-time Construction Inspector during 
construction; including the services of a Special Threshold Inspector. 

(J) Providing extended assistance beyond that provided under Basic Services for the 
initial start-up, testing, adjusting and balancing of any equipment or system; 
extended training of Owner' personnel in operation and maintenance of 
equipment and systems, and consultation during such training; and preparation 
of operating and maintenance manuals, other than those provide by the 
Contractor, subcontractor, or equipment manufacturer. 

(K) Providing consultation concerning replacement of any Work damaged o built 
inconsistent with the Contract Drawings, providing the cause is found by the 
Owner to be other than by fault of the Project Consultant. 

(L) Providing consultation concerning replacement of any Work, damaged by fire or 
other cause during construction, and furnishing services as may be required in 
connection with the replacement of such Work. 

(M) Preparing revisions of Schematic Design, Design Development, and Construction 
Document Phase Documents previously approved in writing by Owner, when so 
directed in writing by Owner, provided, however, that no compensation for 
Supplemental Services shall be' paid for revisions which may be required when 
due to errors or omissions by the Consultant or when due to the fact that the 
lowest Bona Fide construction bid exceeds the "fixed limit of construction cost". 

(N) Providing services made necessary by the default of the Contractor, or any major 
unanticipated defects or deficiencies in the Work of the Contractor or any 
subcontractor not attributable in any way to an Error and/or Omission of the 
Project Consultant. 

(0) Preparing change orders and related documents provided the changes are 
significant changes (whether increases or decreases) in the scope of the project 
and are requested by the Owner and not for any changes due to any other reason 
such as error or omission of the Project Consultant. 

(P) Providing revisions in drawings, specifications or other documents required by 
the enactment or revision of codes, laws or regulations subsequent to the 
preparation of such documents. 

(Q) Preparing to serve or serving as an expert witness in connection with any public 
hearing, arbitration proceeding or legal proceeding. 

(R) Providing services after certification to the Owner of that Final Certificate for 
payment, and said payments has been made to the Contractor except those 
services that are a result of errors, omissions, or conflicts in documents prepared 
by the Project Consultant or are warranty related services. 

(S) Review of extensive claims by the Contractor or others relating to the Project. 
However, there shall be no additional charges to Owner from Project Consultant 
in the event the claims are not extensive or in the event the claims are determined 
by the Owner to be based upon the failure of the Project Consultant or Sub
Consultant to properly perform its services or to comply with the provisions of 

The School Board of Broward County, Florida 
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this Agreement. 
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PSA Attachment 2 

Design Professionals Invoice Format 

The School Board of Broward County, Florida requires submittal ofthe Design Professional's invoice on the District's 
standard invoice forms attached to a transmittal form or letter on the Design Professional's company letterhead. Include 
the information and attachments described below: 

1. Letterhead Containing Firm Information 
A. Firm Name 
B. Address 
C. Telephone and FAX Numbers 
D. Consultant's Invoice Reference Number 

2. Address Transmittal/letter to: 

Office of Facilities and Construction 
The School Board of Broward County, Florida 
2301 NW 26th Street 
Fort Lauderdale, FL 33311 
Attention: Name of Project Manager 

3. Ensure that Transmittal/Letter references the following information: 
A. Date of submittaL 
B. The Invoice Number for ATP Number (example: Invoice No. 01 for ATP No. 01). 
C. The School Board of Broward County's Purchase Order No.: (Which will be provided by the Facilities Project 

Manager at the beginning ofthe project.) 
D. Name of Facility {and Facility Number). 
E. Name of Project 
F. School Board Project Number 

4. Ensure attachment of the following documents to the Transmittal/Letter: 
A. Design Professional's Invoice Form 
B. Design Professional's Reimbursable Invoice Form 
C. Copy of signature page {page 3 of 3) of the Design Professional's Authorization to Proceed. 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 
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Design Professional 

(Name) 
Project No: 
Project Title: 
Design Professional's 
Remit to address: 

Basic Services 

Reimbursable 

Total: 

The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort Lauderdale, FL 33311{754) 321~1500 

Date: 

Facility Name: Invoice No: 
SBBC PO No. 

ATP No. 

Invoice From: 

Project Manager 

INVOICE TOTALS: 

$ $ $ $ 
$ $ $ $ 

$ $ $ $ 

BASIC FEE TOTALS: 
·~·········· ,' -." >; : .. I I :'•:'(>.:>'' ' ' '' ''' -' ''' --" •'" 

From to dates $ $ % $ % $ 

$ $ % $ % $ 

$ $ % $ % $ 

$ $ % $ % $ 

$ $ % $ % $ 

Other Services $ $ % $ % $ 

PSA Attachment 2 

% 

% 

% 

% 

% 

% 

Total Previously Billed: 

~ 
I" ~ ~ Invoice: 

~ i' 
Total I 

Submitted By: Name: 
Title: Date: (Signature) 

Certified By: Name: Title: 
Project Manager Date: 
(Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

Recommended By: 
Name: Title: Date: 
(Signature) 

$ 

Approved By: 
Name: Title: Date: 

(Signature) 

Consultant's Invoice Format 
Page 2 of3 



The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort lauderdale, Fl33311 (754) 321-1500 

PSA Attachment 2 

Project No: 

Design Professional's Reimbursable Invoice 

Facility Name: Invoice No: 

Project Title: 
Design Professional's: 
Remit to address: 

Item No. Date 

must be 

Submitted By: Name: Certified By: N.ame: Title: 
Title: Date: Project Manager Date: 

(Signature) (Sign<Jture) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

SBBC PO No. 
ATP No. 

Invoice From: 

Project Manager: 

Reimbursable Item 

Invoice Total 

Recommended By: 
Name: Title: Date: 

(Signature) 

Amount 

$ 

Approved By: Name: Title: 
Date: 

{Signature) 

Consultant's Invoice Format 
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PSA Attachment 3 

Electronic Media Requirements 

All Work product for all projects, requires hard copies, electronic copies (PDF) and electronic original 
copies. The electronic media requirements are as listed below. 

ELECTRONIC MEDIA 

1.0 Generallnformation 

1.1 The School Board of Broward County, Florida contracts with one or more Internet bid advertising and 
distribution services. The Design Professional shall post the complete bid package to these services 
upon written notification by the Owner. The posted documents shall be read only documents and the 
fife format shall be PDF. 

2.0 Software Requirements 

2.1 Word Processing 
2.1.1 Provide word processing files in Microsoft Word for Windows compatible file formats 

including all information necessary for remote printing. 

2.2 Spreadsheets 
2.2.1 Provide spreadsheet files in Microsoft Excel for windows compatible file formats including all 

information necessary for remote printing. 

2.3 Computer aided Design and Drafting 
2.3.1 Provide all CADD files as the latest version of AutoCAD, Window's version. 

3.0 CAD Standards 

3.1 Standard plotted drawing size: 24 inch x 36 inch or 30 inch x 42 inch sheets. 
3.1.1 All sheets within a set shall be the same size unless pre-approved otherwise. (for example 

survey sheets) 

3.2 Design Professional shall provide to the Owner the standard file naming Protocol they will be utilizing. 

3.3 CAD File Layering 
3.3.1 Conform to the most up to date guidelines defined by the American Institute of Architects 

(AlA) standard document, "CAD Layer Guidelines." 

3.3,2 Provide the required Layering for the Florida Inventory of Schoolhouses (F.I.S.H.) documents 

3.3.1.1 The F.I.S.H. layering scheme is not available on-line. It can be requested through: 

Electronic Media Requirements 
Revised 8/18/17 
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PSA Attachment 3 

Facility Planning and Real Estate 
600 SE 3m Avenue, Fort lauderdale, FL 33312 754-321-1932 

3.3.3 Provide a separate list of all layers which do not conform to the standard AlA CAD layer 
Guidelines or the FISH layering scheme. 

3.4 No custom hatch patterns shall be utilized. 

3.5 All symbols and blocks to have descriptive names 

4.0 Electronic Media Delivery Requirements 

4.1 Transmittals shall include the following 
4.1.1 The Project Number~ Project Title and date 
4.1.2 The Facility Name 
4.1.3 The submittal type 
4.1.4 The format and version of the software. 
4.1.5 An attached listing of file names with the latest document publish dates 

4.2 All electronic media shall contain an attached label which shall identify 4.1.1, 4.1.2, and 4.1.3. 

4.3 Document clean-up 
4.3.1 Before a CADD file is placed on the delivery electronic digital media, the following procedures 

shall be performed: 

4.3.1.1 Purge all files and remove all extraneous graphics outside the border area. 

4.3.1.2 Make sure all reference files are attached without device path 

4.3.1.3 All required project files both graphic and nongraphic, shall include color tables, pen 
tables, font libraries, block libraries, user command files, plot files, etc. All project 
related blocks must be provided to the Owner as a part of the electronic digital 
deliverables. 

4.3.1.4 Make sure that all support files such as those listed above are in the same directory 
and that references to those files do not include device Path. 

4.4 The following Plot File Development and Project Documentation Information shall be submitted as an 
enclosure or attachment to the transmittal letter provided with each electronic digital media submittal. 

4.4.1 Documentation of the plot files for each draWing which will be needed to be able to allow 
identical plotting by the Owner at a later date. This documentation shall include the plotter 
configuration {e.g., name and model of plotter), pen settings, drawing orientation, drawing 

Electronic Media Requirements 
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PSA Attachment 3 

size, and any other special instructions. 

4.4.2 Instructions concerning how to generate plotted, drawings from the provided plot 
files. 

4.5 Provide all symbols and blocks used in the project in a separate files. 
4.6 list of all database/spreadsheet files associated with each drawing, as well as a description and 

documentation of the database format. 

5.0 Ownership: Refer to Agreement for specific Owner and Design Professional's rights. 

6.0 Documents for the Construction Contractor: 

6.1 The Owner and the Design Professional shall make various electronic information available to the 
Contractor during the Construction phase of the Project. 

7.0 Where electronic media submittals affinal site surveys are required: Provide electronic copies of any existing 
site survey data already on electronic media. 

8.0 At the Contractors option, the Design Professional will provide the Contractor one set of AutoCAD (.dwg) 
electronic file format contract drawings, to be used for as built drawings at the Contractor's option. Note 
that the Architect's name and information to be removed. 

Electronic Media Requirements 
Revised 8/18/17 
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Project No.: 
Location No.: 
Project Title: 

Facility Name: 

Project Consultant: 

PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26" Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed 

P.###### Date: 2017 
#### 
Name ofProject SBBC P.O. No.: 

Line No.: 

NAME OS SCHOOL Project Manager: 

NAME OF VENDOR AlE Dir. Capital Planning & Programming 

754 321~1500 

Under the provisions of your contract for professional services, you are hereby authorized to proceed with the 
following services for the project referenced above. 

0Schematic Design 
0Bidding 
00ther Services: 

0Design Development 
0Construction Contract Administration 
Attached: 

This Authorization to Proceed is subject to the following attachments: 

Attachments: 0Professional Services Required 
0Project Schedule 
0Professional Fees 
0Previous A TP's 

Oconstruction Documents 
0Warranty 

The scope of tl1e rcqltired services is specified on the Professional Services Required with a Fixed Limit of 
Construction Cost (FLCC) for this project as indicated below: 

Original FLCC Current Cost Estimate Revised FLCC by A TP 

$########## $########## $########## 

The services under this Authorization To Proceed (ATP) will be provided under the Professional Services 
Agreement (PSA) dated 2017 between The School Board ofBroward County, and NAME OF VENDOR 
ARCHITECT are in accordance witl1 the Proposal for Architectural I Engineering Services from NAME OF 
ARCHIITECT dated 2017 (Revised 2017 and 2017)- See Attachment 1. 

The Basic Services that will be provided by the Project Consultant under this A TP are defined in Articles 2. I 
through 2.8 of the PSA. 

The Supplemental Services that will be provided by the Project Consultant under this ATP are defined in Article 2.9 
ofthePSA. 

Upon completion of a phase listed on Page 3 of this ATP, the Project Consultant shall not proceed with the next 
phase until the completion of all documents, required presentations and reports required for the phase being 
completed, and receipt of a written authorization for the next phase from the Owner, or the Office ofFacilities & 
Construction, or the Program Manager. 

The School Boord ofBroward County, Florida 
Professional Service Agreement 
(07-25-121\1A) 
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Project No. & 
Location No.: 

Facility Name: 
Project Consultant: 

PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 261h Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

P.######## 
##### 

NAME OF SCHOOL 

Project Schedule 

Project Title: GOB NAME OF PROJECT 

NAME OF ARCHITECTURAL VENDOR 

The required project schedule milestones for this project are presented below. (Mandatory) 

(754 321·1500 

Date Required Or Estimated Time Period 
ACTIVllY Start Finish 
Phase 1- Scope Validation 14 Calendar Day Day 1 Day 14 

Phase I- Schematic Design Submittal (30% COs) -30 Calendar Days Day 15 Day 44 
Phase I - Plan Review -7 Calendar Days 

Phase II- Design Development Submittal (60% CDs)- 30 Calendar Days 

Phase II - Plan Review- 14 Calendar Days 

Phase III- 90% CDs Submittai-30 Calendar Days 

Phase Ill- 90% CDs Review- 21 Calendar Days 

Phase Ill- 100% COs Submittal- 30 Calendar Days 

Phaseni-100%CDsReview-2l Calendar Days 

Phase III- 100% CDs Bldg Dept Review- 21 Calendar Days 

Plan Revision I Re-Submittal to Bldg Dept- 14 Calendar Days 

Bldg Dept Follow-up Review- 14 Calendar Days 

Plan Approval- 0 Calendar Days (See Note 2) 
Procurement & Award- 90 Calendar Days 

Construction Through Close-oul (Contract Administration)- 365 Calendar Days 

Begins With Approval ofGMP (See PSA Article 2.6.1) 

Warranty- 365 Calendar Days 

Notes: 

Day45 Day 51 

Day 52 DayS I 

Day82 Day95 

Day96 Day 125 

Day 126 Day 146 

Day 147 Day 176 

Day 177 Day 197 

Day 198 Day 218 

Day 219 Day 232 

Day 233 Day 246 

Day246 Day246 

Day 247 Day 336 

Day 337 Day 701 

Day 702 Day 1066 

I. Day l "'One (1) calendar day after fully executed Authorization To Proceed is issued to the Consultant or a 
mutually agreed upon start date with SBBC Owner's Representative. Excludes all federal observed 
holidays. 

2. Completion of I 00% Construction Documents is when Building Department issues Letter ofintent to 
Permit. 

3. The milestones presented herein are in accordance with the schedule in the Proposal for Architectural/ 
Engineering Services from NAME OF VENDORARCHITECT?ENGJNEER dated 2017 
(Revised 2017 and ,20 17) and the milestones shall be incorporated into the Project 
Design Schedule prepared by the Project Consultant as required by Article 2.2.5.8 of the PSA. 

The School Board of Brov.'llrd County, Florida 
Professional Service Agreement 
(07·25·12MA) 
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Project No. & 
Location No.: 

Facility Name: 

PSA Attachment 4 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26" Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

P.###### 
##### 

'Professional Fees 
Project Title: GOB SCOPE NAME 

(754 321-1500 

Payment for these services shall be made in accordance with the provisions of the Professional Services Agreement. 
Approved By Consultant Certified By SBBC 

Name: Name: Shelley N. Meloni 

Title: Title: Director, Pre-Construction 

Signature: 1 -I 0
"" 1. Signature: I -I o,,, I 

Recommended By SBBC Approval by SBBC 

Name: Name: 

Title: Project Manager I Program Director Title: 

Signature: I I .I 0
''" I. Signature: l .ID'" I 

This document is part of the Professional Services Agreement between The School Board ofBroward County, 
Florida (Owner) and the Project Consultant and is incorporated by reference into the terms and conditions of that 
agreement. 

The School Board ofBroward County, Florida 
Professional Service Agreement 
(07·25-12MA) 
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Attachment 5 

Design and Professional Consulting Staff 

Prime Firm: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 
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The School Board of Broward County, Florida Attachment 6 
Procurement & Warehousing Services Department 

7720 W. Oakland Park Blvd., Suite 323 
Sunrise, Florida 33351 (754) 321·0505 

Document 00455: Background Screening of Contractual 
Personnel 

Project No: 
Location No: 
Project Title: 
Facili N arne: 

SWORN STATEMENT PURSUANT TO SECTION 1012.465, FLORIDA STATUTES, 
BACKGROUND SCREENING OF CONTRACTUAL PERSONNEL 

Contractor agrees to comply with all requirements of Sections 1012.32 and 1012.465, Florida 
Statutes, and that Contractor and all of its personnel who (1) are to be permitted access to 
school grounds when students are present, (2) will have direct contact with students, or (3) 
have access or control of school funds will successfully complete the background screening 
required by the referenced statutes and meet the standards established by the statutes. This 
background screening will be conducted by SBBC in advance of Contractor or its personnel 
providing any services under the conditions described in the previous sentence. Contractor will 
bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain the 
fingerprints provided with respect to Contractor and its personneL The Parties agree that the 
failure of Contractor to perform any of the duties described in this section shall constitute a 
material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. Contractor agrees to indemnify 
and hold harmless SBBC, its officers and employees from any liability in the form of physical 
or mental injury, death or property damage resulting in Contractor s failure to comply with the 
requirements of this section or Sections 1012.32 and 1012.465, Florida Statutes. 

Bidder agrees to indemnify and hold harmless Owner, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Bidder's failure to comply with the requirement of this Section or Section 1012.32 and Section 
1012.465, Florida Statutes in addition to any other indemnification obligations that may be 
imposed upon Bidder pursuant to SBBC Indemnification requirements as revised and the laws 
of Florida. 

(To be signed in the presence of a notary public or other officer authorized to 
administer oaths.) 

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 
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STATE OF 
COUNTY OF------------

Before me, the undersigned authority, personally appeared 

who, being by me first duly 
sworn, made the following statement: 

1. Contractor Name: 

Address: 

2. My relationship to the Contractor 
named in {1) above is: 

(List relationship such as sole proprietor, partner, president, vice 
president, etc.) 

3. Federal Employer Identification 
Number (FEIN) (or if entity has no 
FEIN, the social security number of 
the person signing this sworn 
statement) 

TO BE COMPLETED AT THE TIME OF SUBMISSION OF POST-AWARD DOCUMENTS 
INDICATED IN DOCUMENT 00200. COMPLIANCE WITH SECTION 1012.465, FLORIDA 
STATUTES IS REQUIRED PRIOR TO ISSUANCE OF DOCUMENT 00550, NOTICE TO 
PROCEED. 
0 The above-named Contractor presently complies fully with the requirements set forth in 

Section 1012.465, Florida Statutes to the extent that all contractual personnel to be 
employed under the terms of this bid HAVE met Level 2 Screening requirements set forth 
in Section 1012.32, Florida Statutes. 

BY: DATE: 

NAME (Prin«d) ------------TITLE: 

Notarization State of: 

County of: ----------L 
Sworn to and subscribed before me, the undersigned authority, by 

who is personally known to me or did 
produce: 
an identification and who did take an oath. 

Notary Public: -----------------

Commission Expires on: ------------------

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Afrm Seal 
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School Board of Broward County- Contractors & Vendors 

Those who need to request entry badges to the Broward School Board Facilities 
need to go to http://www.broward.kl2.fl.us/police/secclear,html and follow the 
instructions for Field print registration and scheduling process. 

Before processing your documentation you need to have a signed contract or 
Purchase Order and a Vendor number; to obtain a Vendor number please call 
(754) 321-2374. 

All vendors and contractors must provide the necessary information as soon as 
possible to Fieldprint. These documents can be found by selecting "Click Here for 
Forms and Other Necessary Information" hyperlink. 

If you have any questions, please call Security Clearance Department at 754-
321-2374. 

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 
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PSA Attachment 7 

See attached Department of Treasury Internal 
Revenue Service Form W-9. 



Give Form to the 
requester. Do not 
send 10 the IRS. 

3 Chock appropriate bolt for federal tllx classl!lcatlon or t!'m _pilr&On whosu nama Ia antared on Hne 1, Chel:k only oruo of tha 
tonow!og sewn boxes. 

0 Jr\dMduaL'solaproprietoror 0 CCorporallon 0 SC01p0rntlon 0 Partnenchlp 0 Trustlestal9 
alngle-member LLC 

l lo~j""'~'"'~'""~"~'"~~~~""~'·~'"~'"'~""~""~"~'~~·~'~·~~""~· ~<c~-c~·~-~-~"'~'·1 ... ~-~~~'~· ""~""~""""~~-,:,~·:::~!~~~~~~~~~~ I I E:t~~mptl<ln from FATGA reportil"ig 

I -·· .... .,.SJ 

Note: If the account Is In more than one name, see the Instructions for Une 1, Also see What Name 8/ld 
Numbor To Give the RequestBr tor guidelines on whose number to enter. 

1. The number shown on this fonnls myCOIT8Ct taxpayer Identification number (or I am waiting for a number to be Issued to me}: and 
2. I am not subject to backup withholding because: {a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

SeNice {IRS) that! am subject to backup withholding as a rewlt of a failure to report all Interest or dividends. or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S, person (defined below); and 
4. The FATCA code(s) entered on this form Qf any) Indicating that I am exempt from FATCA reporting Is correct. 

Certfficatlon lnstrudloM. You must cross out Item 2 above If you havE~ beeo noutled by the IRS that you ere currantly subject to backup withholding bacaus"' 
you have faiiE!d to report aU intera:rt and dividends on yoor tax mtum. For real estate l:rllllsactiol"ls, Item 2 does not apply, For mortgage Interest paid, 
acquisition or abandonment of secured property, cancellation of dsbf, contrlbutkms to I!C1 individual retirement arrangement {IRA}, and generally, payments 
other than Interest and dMdends, you are not required to sign the eartlflcatlon, but you must provkle your correct TIN. See the &ls!Juctions for Part II, later. 

Sign I ~.,.~M~ ~' .. n I j .~ "r I j' 
Here u.s.per.IOII~o-~ ~ oat~~• :)La-G J 8' 
General Instructions • Form 1099-DIV {dlvldllnds,rncrudlng those from stocks or mutual 

funds) 
Section references are to the Internal Revanue Coda unless otherwise 
noted. 

Future developments. For the latest Information about developments 
related to Form W-9 and Its lnstrucllons, such as legislation enacted 
after they ware pubUshsd, go to www.lr3.gov/FormW9. 

Purpose of Form 
An Individual or E~ntlty (Form W-9 requester) who is required to file an 
lnformatiQn return with the IRS must obtain your Cl:l!Teci: taxpayer 
Identification number (TIN) which may be your social security number 
(SSN), Individual taxpayer ldenllflcatlon number (ITIN}, adoption 
taxpayer ki~mtlflcaUon numbw V\TIN}, or employer Identification number 
(ElN}, to report on an Information return the amount paid to you, or other 
amount reportable on an infonnatlon return. Examples of Information 
returns Include, but are not Umlted to, tho: folloWing. 
• Form 1099-INT {Interest earned or paid) 

Ql.t. No. 102S1X 

• Form 109Q..MISC (various types of Income, prt:es, awards, or gross 
proceeds) 
• Form 1099-B (stock or mutual fund sales and certain other 
transactions by brokers) 
• Form 1099-S (proceeds from real estate transactions) 
• Form 1099-K (merchant card and thlrd party network transactions) 
• Form 1 098 (home mortgage Interest), 1 098-E (student loan Interest), 
1 098-T (tuition} 
• Form 1099-c (canceled debt) 
• Form 1099·A (acquisition or abandonment of secured property) 

Usa Form W-9 only If you are a U.S. paroon {including a resident 
alien), to provide your correct TIN. 

ff you do not return Form W-9 to the requester with a TIN, you might 
be subject to bar;;kup withholding. See What Is backup withholding, 
later. 

FormW-9(Aev.1H017f 
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Note. If you are a U.S. person and a requester gives you a form other than Form 
W-9 to request your TIN, you must use the requester's form if It is substantially 
similar to this Form W-9. 

Definition of a U.S. person. For federal tax purposes, you are considered a U.S. 
person if you are: 

• An individual who is a U.S. citizen or U.S. resfdent alien; 

• A partnership, corporation, company, or association created or organized in the 
Ur<ited States or under the laws of the United States; 

• An estate (other than a foreign estate); or 

• A domestic trust (as defined in Regulations sect;on 301.7701-7}. 

Special rules for partnerships. Partnerships that conduct a trade or business in 
ths United States are generally required to pay a withholding tax under section 
1446 on any foreign partners' share of effectfvely connected taxable income from 
such business. Further, lr1 certain cases where a Form w.g has not been received, 
the rules under section 1446 require a partnership to presumt~ that a partner is a 
foreign person, and pay the section 1446 withholding tax. Therefore. if you are a 
U.S. person that is a partner in a partnership conducting a trade or business in the 
United Stales, provide Form W-9tothe partnership to establish your U.S. status 
and avoid section 1446 withholding on your share of partnership Income. 

In the cases below, the following person must give Form W-9 to the partnership 
for purposes of establishing its U.S. status and avoiding withholding on its 
allocable share of net income from the partnership conducting a trade or business 
in the United States: 

• In the case of a disregarded entity with a U.S. owner, the U.S. owner of the 
disregarded entity and not the entity; 

• In the case of a grantor trust wfth a U.S. grantor or other U.S. owner, generally, 
the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and 

• In the case of a U.S. trust (other than a grantor trust), the U.S.trusl (other than a 
grantor trust) and notthe beneficiaries of the trust. 

Foreign person.Jfyou are a foreign person or the U.S. branch of a foreign bank 
that has elected to be treated as a U.S. person, do not use Form W-9. Instead, use 
the appropriate Form W·8 or Form 8233 (see Publication 515, Withholding of Tax 
on Nonresident Aliens and Foreign Entities). 

Nonresident alien who becomes a rosidentallen. Generally, only a nonresident 
alien individual may use the terms of a tax treaty to reduce or eliminate U.S.Iax on 
certain types of Income. However, most tax treaties contain a provision known as 
a 'savlng clause." Exceptions specified in the saving clause may permit an 
exemption from tax to continue for certain types of income even after the payee 
has otherwisa become a U.S. resident alien lor tax purposes. 

If you are a U.S. resident alien who Is relying on an exception contained in the 
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types 
of income, you must attach a statement to Form W-9 that specifies the following 
five items; 

1. The treaty country. Generally, this must be the same treaty under which you 
clalmed exemption from tax as a nonresident alien. 

2. The treaty article addressing the Income. 

3. The article number (or location) in the tax treaty that contains the saving 
clause and its excep~ons. 

4. The type and amount of income that qualifies for the exemption from tax. 
5. sufficient facts to justify the exemption from tax under the terms of the treaty 

article. 

Example. Article 20 of the U.S.-Chlna income tax treaty allows an exemption 
from tax for scholarship income received by a Chinese student temporarily present 
in the United States. Under U.S. taw, this student will become a resident alien for 
tax purposes if his or her stay in the United States exceeds 5 calendar years. 
However, paragraph 2 of the first Protocol to the U.S.-China treaty(dated April 3D, 
1984) allows the provisions of Article 20 to continue to apply even after tho 
Chinese student becomes a resident alien of the Untted States. A Chinese student 
who qualifies for this exception (under paragraph 2 of the first protocoQ and is 
refying on this exception to claim an exemption from tax on his or her scholarship 
or fellowship income would attach to Form W-9 a slatement that Includes the 
information described above to support that exemption. 

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W·8 or Form 8233-

Backup Withholding 
What is backup withholding? Persons making certain payments to you must 
under certain conditions withhold and pay to the IRS 28% of such payments. This 
is called "backup withholding.• Payments that may be subject to backup 
withholding include Interest, tax-exempt Interest, dividends, broker and barter 
exchange transactions, rents, roya~ies, nonemployee pay, payments made in 
settlement of payment card and third party network transactions, and certain 
payments from fishing boat operators. Real estate transactions are not subject to 
backup withholding. 

You will not be subject to backupw~hholdlng on payments you receive if you 
give the requester your correct TIN, make the proper certifications, and report all 
your taxable Interest and dividends on your tax return. 

Payments you receive wlll be subject to backup withholding If: 

1. You do not furnish your TIN to the requester, 

2. You do not certify your TIN when required (s~ the Part H instructions on page 
3 for details), 
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3, The IRS tells the requester that you furnished an incorrect TIN, 

4, The IRS tells you that you are subject to backup withholding because you did 
not report all your interest and dividends on your tax return {for reportable interest 
and dividends only), or 

5. You do not certify to the requester that you are not subject to backup 
withholding under 4 above (for reportable interest and dividend accounts opened 
after 1 983 only). 

Certain payees and payments are exempt from backup withholding. See Exempt 
payee code on page 3 and the separate Instructions for the Requester of Form 
W-9 for more Information. 

Also sea Special rules for partnerships above. 

What is FATCA reporting? 
The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign 
financial Institution to report all United States account holders that are specified 
United States persons. Certair~ pay~s are exempt from FATCAreporting. See 
Exemption from FA TCA reporting code on page 3 and the Instructions for the 
Requester of Form w.g for more information. 

Updating Your Information 
You must provide updated Information to any person to whom you claimed to be 
an exempt payee if you are no longer an exempt payee and anticipate receiving 
reportable payments in the future from this person. For example, you may need to 
provide updated information if you are a C corporation that elects to be an S 
corporation, or if you no longer are tax axempt.ln addition, you must furnish a new 
Form W-9 ifthe name or TIN changes for the account; for example, if the grantor 
of a grantor trust dies. 

Penalties 
Failure to fum ish TlN.IIyou fa'' I to furnish your correct TIN to a requester, you are 
subject to a penally of $50 for each such failure unless your failure is due to 
reasonable cause and not to willful neglect. 

Civil penalty for false information with respect to withholding. If you make a 
false statement with no reasonable basis that results in no backup withholding, 
you are subject to a $500 penalty. 

Criminal penalty for falsifying Information. Willfully falsifying certifications or 
affirmations may subject you to criminal penalties including fines and/or 
imprisonment. 

Misuse of TINs. If the requester discloses or uses TINs in violation of federal law, 
the requester may ba subject to civil and criminal penalties. 

Specific Instructions 
Line 1 
You must enter one of the following on this line: do not leave this line blank. The 
name should match the name on your tax return. 

If this Form w.g is for a joint account, list first, and then circle, tha name o1 thO 
person or entity whose number you entered in Part I of Form W-9. 

a Individual. Generally, enter the name shown on your tax return. If you have 
changed your last nama without informing tha Social Security Adminislration (SSA) 
of the name change, enter your first name, the last name as shown on your social 
security card, and your new last name. 

Note.ITIN applicant: Enter your individual name as Ft was entered on your Form 
W-7 application, line 1a. This should also be the same as the name you entered on 
the Form 1040/1040N1040EZyou filed with your application. 

b. Sole proprietor or single-member LLC, Enter your individual name as 
shown on your 1040/104DN104DEZ on line 1. You may enter your business, trade, 
or "doing business as• (DBA) name Or! line 2. 

c. Partnership, LLC that is not a sfn91e-memberLLC, C Corporation, or S 
Corporation. Enter the entity's name as shown on the entity's tax return on line 1 
and any business, trade, or DBA name on line 2. 

d. Other entities. Enter your name as shown on required U.S. federal tax 
documents on line 1. This nam!> should match the name shown on the charter or 
other legal document creating the entity. You may enter any business, trade, or 
DBA name on line 2. 

e. Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a "disregarded 
entrty.~ s~ Regulations section 301.7701·2(c){2)Qiij. Enter the owner's name on 
line 1. The nama ofthe entity entered on line 1 should never be a disregarded 
entity. The name on line 1 should be the name shown on the income tax return on 
which the income should be reported. For example, if a foreign LLCthat Is treated 
as a disregarded entity for U.S. federal tax purposes has a single owner that is a 
U.S. person, the U.S. owner's name is required to be provided on line 1. Jf the 
direct owner of the ent~y is also a disregarded entity, enter the first owner that iS 
not disregarded for federal tax purposes. Enter the disregarded entity's name on 
line 2, "8usines.s name/disrogarded entity name." If the owner of the disregarded 
entity is a foreign person, the owner must complete an appropriate Form W·8 
Instead of a Form W-9. This is the case even if the foreign person has a U.S. TIN. 
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Line2 
If you have a business name, trade name, DBA name, or disregarded entity name, 
you may enter ft on line 2. 

Une3 
Check the appropriate box in line 3 for the U.S. federal tax classification of the 
person whose name Is entered on line 1. Check only one box In line 3. 

Limited Liability Company (LLC).Ifthe name on line 1 is an UC treated as a 
partnership tor U.S. federal tax purposes, check the "Limited Liability Company" 
box and enter •p• In the space provided. If the LLC has filed Form 8832 or 2553 to 
be taxed as a corporation, check the •umited Liability Company" box and in the 
space provided enter "C" for C corpcration or ·s· for S corporation. If it Is a 
s".ngle-memtwr LLC that Is a disregarded entity, do not check the "Limited Liability 
Company" bo>~; Instead check the ftrst box in line 3 "Individual/sole proprietor or 
single-member LLC." 

Line 4, Exemptions 
If you are exempt from backup withholding and/or FATCA reporting, enter in the 
appropriate space in line 4 any code(s) that may apply to you. 

Exempt payee code. 

• Generally, individuals (including sole proprietors) are not exempt from backup 
withholding. 

• Except as provided below, corporations are exempt from backup withholding 
for certain payments, including Interest and dividends. 

• Corporations are not exempt from backup withholding lor payments made In 
settlement of payment card or third party network transactions. 

• Corporations are not exempt from backup withholding with respect to attorneys' 
fees or gross proceeds paid to attorneys, and corporations that provide medical or 
health care services are not exempt with respect to payments reportable on Form 
1099-MISC. 

The following codes Identify payees that are exempt from backup withholding. 
Enter the appropriate code in the space Jn line 4. 

1-An organization exempt/rom tax under section S01(a), any IRA, or a 
custodial account under section 403(b)(7} if the account satisfies the requirements 
of section 401(Q(2} 

2-The United Slates or any of ~s agencies or instrumentalities 

3-A state, the Oistr•ct of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or Instrumentalities 

4-A foreign government or any of its political subdivisions, agencies, or 
Instrumentalities 

5-Acorporation 

6-A dealer in securities or commodities required to register in the United 
States, the District of Columbia, or a U.S. commonwealth or possession 

7-A futures commission mert:hant registered with the Commodity futures 
Trading Commission 

8-Areal estate investment trust 

9-An entity registered at all times during the tax year under the Investment 
Company Act o/1940 

10-Acommon trust fund operated by a bank under section 584(a) 

11-A financial institution 

12-A middleman known in the Investment community as a nominee or 
custodian 

13-A trust exempt from tax under section 664 ordescri!J.ed In section 4947 

The following chart shows types of payments that may be exempt from backup 
withholding. The chart applies to the exempt payees fisted above. 1 through 13. 

IF the payment Is for ••• 

Interest and dividend payments 

Broker transactions 

Barter exchange transactions and 
patronage dividends 

Payments over $600 required to be 
reported and direct sales over $5,000

1 

Payments made in settlement of 
payment card or third party network 
transactions 

THEN the payment is exempt for ••• 

All exempt payees except 
for7 

Exempt pzyees 1 through 4 and 6 
through 1 t and all C corporations. S 
corporations must not enter an exempt 
payee code because theY are exempt 
only for saTes of noncovered securities 
acquired prior to 2012. 

Exempt payees 1 through 4 

Generally, exempt payees 
1 through 5

2 

Exempt payees 1 through 4 

1 
See form 1099-MISC, Miscellane-ous Income, and 1ts rnstruct•ons. 
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'However, the following payments made to a corporaUon and reportable on Form 
109g·MISC are not exempt from backup withholding: medical and health care 
payments, attorneys' fees, gross proceeds paid to an attorney reportable under 
section 6045(1), and payments for services paid by a federal executive agency. 

Exemption from FATCA reporting code. The following codes identify payees 
that are exempt from reporting under FATCA. These codes apply to persons 
submitting this form for accounts maintained outside of the United States by 
certain foreign financial institutions. Therefore. if you are only submitting this form 
for an account you hold In the United States, you may leave this field blank. 
COnsult with the person requesting this form if you are uncertain if the financial 
institution is subject to these requirements. A requester may indicate that a code is 
not required by providing you wlth a Form W-9 With "Not Applicable" (or any 
similar Indication) written or printed on the line for a FATCA exemption code. 

A-An organization exempt from tax under section 501(<1) or any individual 
retirement plan as defined in section 7701{a)(37) 

B-The Uniled States or any of its agencies or instrumentalities 

C-A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their polftical subdivisions or Instrumentalities 

0-A corporation the stock of which is regularly traded on one or more 
established securities markets, as described In Regulations section 
1.1472·1{c)(1)(i} 

E-A corporat'•on that is a member of the same expanded affof1ated group as a 
corporation described in Regulations section 1.1472-1(c)(t){i) 

F-A dealer in securities, commodities, or derivative financial instruments 
(including notional principal contracts, futures, forwards, and options) that is 
registered as such under the laws of the United States or any state 

G-A real estate investment trust 

H-A regulated investment company as defined in section 851 or an entity 
registered at all times during the tax year under the Investment Company Act of 
1940 

1-A common trust fund as defined in section S84(a) 

J-A bank as defined In section 581 

K-Abroker 

l-A trust exempt from tax under section 664 or described in section 4g47(a)(1) 

M-A lax exempt trust under a section 40J(b) plan or section 457(g) plan 

Note. You may wish to consult with the financial institution requesting this form to 
determine whether the FATCA code anc.l!or exempt payee code should be 
completed. 

LineS 
Enter your address (number, street, and apartment or suite number). This is where 
the requester of !his Form W·9 will mail your information returns. 

Line 6 
Enter your city, state, and ZIP code. 

Part I, Taxpayer Identification Number (TIN} 
Enter your TIN ln the appropriate box. If you are a resident alien and you do not 
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer 
identif<cation number (fTIN). Enter it In the social security number box. II you do not 
have an fTIN, see How to gel a TIN lwlow. 

If you are a sole proprietor and you have an EIN, you may enter either your SSN 
or EIN. However, the IRS prefers that you use your SSN. 

If you are a single-member LLC that is disregarded as an entity separate from its 
owner {see Umited Liability Company (LLC) on this page), enter the owner's SSN 
(or EIN, if the owner has one). Do not enter the disregarded entity's EIN. lithe LLC 
is classified as a corporation or partnership, enter the entity's EIN. 

Note. See the chart on page 4 tor further clarification of name and TIN 
combinations. 

How to get a TIN. If you do not have a TIN, apply for one imm'e<f•ately. To apply 
for an SSN, get Form SS·5, Application for a Social Security Card, from your local 
SSA office or gel this form online et www.ssa.gov. You may also get this form by 
calling 1·800-772-1213. Use Form W-7, AppliCation for IRS Individual Taxpayer 
Identification Number, lo apply tor an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN online by 
accessing the IRS website at www.lrs.gov/businesses and clicking on Employer 
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and 
SS-41rom the IRS by visiting IRS,govor by calling 1·800-TAX-FORM 
(1-800-829·3576). 

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN 
and write "Applied For" in the space for the TIN, sign and dale the form, and give it 
to the requester. For interest and dividend payments, and certain payments made 
with respect to readily tradable instruments, generally you will have 60 days to gat 
a TIN and give it to the requester before you are subject to backup withholding on 
payments. The eo-day rule does not apply to other types of payments. You will be 
subject to backup withholding on all such payments until you provide your TIN to 
the requester. 

Note. Entering "Applied for" means that you have already applied lor a TIN or that 
you Intend to appl)' lor one soon. 

Caution: A disteg<irded U.S. en lily /hal ~s a foreign owner musl usa the 
appropn·ate Form W-8. 
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Part II. Certification 
To establish to tt\e withholding agent that you are a U.S. person, or resident alien, 
sign Fonn W-9. You may be requested to sign by the withholding agent even if 
items 1, 4, or 5 below indicate otheiWisa. 

For a joint account, only the person whose TIN is shown in Part I should sign 
(when required).lrl the case of a disregarded entity, the person identified on line 1 
must sign. Exempt payees, Sf!(! /Sremptpayee code earlier. 

Signature requirements. Complete the ctlrtifica~on as indicated in items 1 
through 5 below. 

t.lnterest, dividend, and barterello::hange accounts opened before 1984 
and broker accounts considered activo during 1g83.. You must give your 
corromt TIN, but you do not have to sign the certification. 

2.1ntarest, dividend, broker, and barter ellchange accounts op-ened after 
1983 and broker accounts considered Inactive during 1983. You must sign the 
certification or backup withholding will apply. If you are subject to backup 
withholding and you are merely providing your correct TIN to the requester, you 
must cross out item 2 in the certification before signing the fonn. 

3. Real estate transactions. You must sign the certification. You may cross out 
item 2 of the certification, 

4. Other payments. You must give your correct TIN, but you do not have to sign 
the certification unless you have been notified that you have previously given an 
incorrect TIN. "Other payments" include payments madelnthe course of the 
requester's trade or business for rents, royalties, goods (other than b1lls for 
merchandise), medical and health care services (Including payments to 
corpOrations), payments to a nonemployee for services, payments made in 
settlement of payment card and third party network transactions, payments to 
certain fishing boat crew members and fishermen, and gross proceeds paid to 
attorneys Uncluding payments to corporations}. 

5. Mortgage interest paid by you, acquisition or abandonment of secured 
property, cancellation of debt, qualified tuition program payments {under 
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct TIN, but you 
do not have to sign the certification. 

What Name and Number To Give the Requester 
For this type of account 

1.1ndividual 
2. Two or more Individuals ijoint 

account) 

3. Custodian account of a minor 
(Uniform Gift to Minors Act} 

4. a. The usual revocable savings 
trust (grantor Is also trustee) 
b. So·called trust account that is 
not a legal or valid trust under 
state law 

Give name and SSN of: 

The Individual 
The actual owner of the account or, 
if combined funds, the r.rst 
individual on the account' 

The minor' 

The grantor-trustee' 

The actual owner' 

5. Sole proprietorship or disregarded The owner' 
entity owned by an Individual 

6. Grantor trust tiling under Optional The grantor' 
Form 1 ogg Filing Method 1 (see 
R6j)ulations section 1.671-4(1>)(2)(i) 

''" For this typo of account Give name and EIN of: 

7. Disregarded enUty not owned by an The owner 
individual 

B.A valid trust, estate, or pens"1on trust legal entity' 

9. CorpOration or llC electing The corporation 
corporate status on Form 8832 or 
Form2553 

10. Assooia~on, club, religious, The organization 
charitable, educational, or other tax-
ellempt organization 

11. Partnership or multi-member LlC The partnership 
12. A broker or registered nominee The broker or nominee 

13. Account with the Department of 
Agriculture in the name of a public 
entity (such as a state or local 
government, school distrtct, or 
prison} that receWes agricultural 
program payments 

14. Grantor trust ftling under the Form 
1041 Filing Method or the Optional 
Form 1 ogg Filing Method 2 (see 
Regulations section 1.671-4(1>)(2)(~ 
(B)) 

Tho public entity 

The trust 

'Us! flrsl and cl..:la th<! nama of l!le person whose l"lllmbar you fumlsh. II onlv one pon;on on a 
joint account has an SSN, that persotl'S number must ba fumisned. 

'Cl!<:le lhe mlno~s name and fumish the mlno~s SSN. 
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'You must show your Individual name and you rnB)' also enlei' Y<>'-" buSir"l<l .. or OBAname on 
the 'Buslr1<>SS nameldisregamed enttty" Mma liM. You may use either \'0'-" SSN or EIN ~I you 
have 011e), but tha IRS encourages you to use your SSN. 

'Ust first and circle the name olth<! trust. estale, or pe.-.slon trust. {Do not fumloh the TIN oltM 
persooal repmsenlative or trostee unless the legal entity itself Is not d&signated In !he ac<;Ount 
title.) AJso see Spl'Jcia/ ruJes tor pmtmmhipson page 2. 

•Note. Grantor aloe must provide a FOTm W·S to trustaa of trust. 
Note. If no name is circled when more than one name is listed, the number will be 
considered to be that of the first name listed. 

Secure Your Tax Records from Identity Theft 
Identity theft occurs when someone uses your personal infonnation such as your 
name, SSN, or other ldenUfying infonnation, wttttout your pennission, to commit 
fraud or other crimes, An ldent~y thief may use your SSN to get a job or may file a 
tax return using your SSN to receive a refund, 

To reduce your risk; 

• Protect your SSN, 

• Ensure your employer is protecting your SSN, and 

• Be careful when choosing a tax preparer. 

If your true records are affected by identity theft and you receWe a notice from 
the IRS, respond right away to the name and phone number printed on the IRS 
notice or letter. 

If your tax. records are not currently affected by iden~ty theft but you think you 
are at risk due to a lost or stolen purse or wallet, questionable credit card ao~vity 
or credit roport, contact the IRS Identity Theft Hotline at 1·800-908·44go or submit 
Fonn 14039. 

For mora infonnation, see Publication 4535, Identity Theft Prevention and Victim 
Assistance. 

VlcUms of identity theft who are ellpariencing economic harm or a system 
problem, or are seeking help in resolving tax problems that ha~e not been resolved 
through nonnal channels, may be eligible for Taxpayer Advocate Service (fAS) 
assistance. You can reach TAS by calling theTAS toll-free case intake line at 
1-877-777-4778 or TrY/TOO 1·800·829-40Sg. 

Protect yourself from suspicious emalls or phish!ng schemes. Phishing is the 
creation and use of email and websites designed to mimic legitimate business 
emails and websites. The most common act is sending an email to a user falsely 
claiming to be an established legiUmata enterprise in an attempt to scam the user 
into surrendering ptivate information that will be used for identity theft. 

The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does 
not request personal detailed information through email or ask trocpayersforthe 
PIN numbers, passwords, or similar secret access information lor their credit card, 
bank, or other financial accounts. 

If you receive an unsolicited email claiming to be from the IRS, forward this 
message tophlshing@irs.go.-. You may also report misuse of the IRS name. logo, 
or other IRS property to the Treasury Inspector General lor True Administration 
(fiGTA) at 1-800-366-4484. You can foiWard suspicious a mails to the Federal 
Trade Commission at: spam@uce.go.- or contact them at www.flc.govlfdthefl or 
1·877 ·IDTHEFr (1-877 -438-4338). 

Visit IRS.gov to learn more about identity theft and how to reduce your risk. 

Privacy Act Notice 
Sec~on 6109 of the Internal Revenue Code requires you to provide your correct 
TIN to persons {including federal agencies) who are required to file information 
returns with the IRS to report interest, dividends, or certain other income paid to 
you; mortgage interest you paid; the acquisition or abandonment of secured 
property; the cancellation of debt; or contribu~ons you made to an IRA, Archer 
MSA, or HSA. The person collecting this form uses the information on the fonn to 
file Information returns w~h the IRS, reporting the above ·,nformation. Routine uses 
of this infonnation include giving it to the Department of Justice foroivil and 
criminal litigation and to cities, states, the District of Columbia, and U.S. 
commonwealths and possessions for use In administering their laws. The 
information also may be disclosed to other countries under a treaty, to federal and 
state agencies to enforce civil and criminal laws, or to federal law enforcement and 
intelligence agencies to combat terrorism. You must provide yournN whether or 
not you are required to file a true return. Under section 3406, payem must generally 
withhold a percentage oft!lllable interest, dividend, and certain other payments to 
a payee who does not give a TIN to the payer. Certain penalties may also apply for 
providing false or fraudulent information. 
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The School Board of Broward County, Florida 

Professional Services Agreement 

ATTACHEMENT 8 

Truth in Negotiations Certification 

PROJECT NAME: Roofing Consulting Services 

AMOUNT OF CONTRACT: On Call Contract 

CERTIFICATE OF TRUTH IN NEGOTIATION 

This is to certify that to the best of my knowledge and belief, all wage rates and other 
factual unit costs supporting the compensation negotiated for the referenced contract 
are accurate, complete, and current at the time of contracting as defined in Florida 
Statutes CH287.055 (5) (a) and represented to the School Board of Broward County, 
Florida or their representative(s) in support of: 

PROJECT NAME: Roofing Consulting Services 

Are accurate, complete and current as of 

May 31, 2018 

FIRM: TERRACON CONULTANTS, INC. 

PRESIDENT: 

Bci~~~ 

Reference: Florida Statutes 287.055 

Terracon Consultants, Inc. 10841 S. Ridgeview Road Olathe, Kansas 66061 
P {913) 577-0461 F (913) 599 0574 

Environmental • Facilities • Geotechnical • Materials 
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PSA Attachment 9 

The School Board of Broward County, Florida 
ACH Payment Agreement Form (ACH CREDITS) 

VENDOR NAME: !TeVYc..O<oa Coii'<StJ!tonts I 
Authorization Agreement 

I (we} hereby authorize The School Board of Broward County to initiate automatic deposits {credits) to my account at the 
financial institution named below. Additionally, I authorize The School Board of Broward County to make the necessary 
debit entries/adjustments in the event that a credit entry is made in error. 

Further, I agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect 
or incomplete information supplied by me or by my financial institution or due to an error on the part of my financial institution 
in depositing funds to my account. 

This agreement will remain in effect until The School Board of Broward County receives written notification of cancellation 
from me i and that the origination of ACH transactions to my (our) account must comply with the 

Name of Bank or Financial institution: "Bo.ll k ot Acoeri ca.- B OF A vs3 N 
Branch/ State: 

Routing No: 

Remittance Confirmation: 
{pleaseselectone) AC.C..TRec? @Terro,mo.CJ::)I"T') '" 0 

Federal Identification No. 
Vendor 42.. -I '?-# 99 17 T~ 

Update Purchase Order Fax & Email Address 

Email 
lQ/ 

SS# 
0 

CentralizedFaxNumber 9!3-69'1-3199 Dept. _____ _ 

Centralized Email 1\C:.c..TRec::.. 2 @Terco..con.Cdff\ Dept. _____ _ 

Centralized Phone No. 91 '2> -6 q C\ G '&§t£ Dept. _____ _ 

Authorized Signature 
(Joint) and Business title:. ____________________ _ 

Please attach a VOIDED check to verify bank details and routing number. 

This form must be returned to: SBBC- Purchasing,- Data Strategy Group 
7720 W. Oakland Park Blvd, Sunrise FL 33351 call: 754-321·0516 or fax# 754-321-0533 

For Use by DATA STRATEGY GROUP 

Date: _____ _ 

Vendor Account# ___________ Date Entered ______ Initials: ___ _ 

The School Board of Broward County 
ACH Payment Agreement Form 
Revised 12/1/15 Page 1 of 1 
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The School Board of Broward County, Florida PSA Attachment 10 

RFQ#and NAME, ________ _ 

DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR 
CONTRACTUAL RELATIONSHIP 

In accordance wilh the RFQ, each Proposer must disclose, in its RFQ, the names of any employees who are employed by 
Proposer who are also an employee of SBBC. Persons identified below may have obligations and restrictions applicable to 
them under Chapter 112, Florida Statutes. 

Name of Proposers Employee 

Check one of the following and sign: 

SBBC Title or Position of Proposer's 
Employee 

SBBC DepartmenU School of 
Proposers Employee 

0 I hereby affirm lhat there are no known persons employed by Proposer who are also an employee of SBBC. 

0 I hereby affirm that all known persons who are employed by Proposer, who are also an employee of SBBC, have been 
identified above. 

Signature 

Name of Official 

The School Board of Broward County 
Revised 12/1/15 

Company Name 

Business Address 

City, State, Zip Code 
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Attachment 11 

August 4, 2017 lferracon 
The School Board of Broward County, Florida 
Ms. Shari S. Francis, Purchasing Agent Ill 
Procurement and Warehousing Services 
7720 West Oakland Park Boulevard. Suite 323 
Sunrise, Florida 33351 

Subject: Proposal Letter 
RFO #17-112C for Design Professional Services 
Continuing Contract for Roofing Consulting Services 

Dear Ms. Francis: 

Terracon Consultants, Inc. (Terracon) is pleased to present our proposal letter to the School Board 
of Broward County (SBBC) for the contract referenced above. 

Terracon is committed to the 25% participation goal set by SBBC. Terracon has included the 
following SBBC certified MinorityJWomen Business Enterprise (M/WBE) subconsultants on our 

team: 

Name 

ACAI Associates, Inc. 

Engineering consortium, Inc. 

Services 

Architectural Subconsultant 

M.E.P. Subconsultant 

M/WBE Classification 

Hispanic-American MBE 

African-American MBE 

Terracon looks forward to working with SBBC under this contract. Thank you for your time and 
consideration. 

Sincerely, 

Terracon Consultants, Inc. 

~~ Armando J. Alvarez,"'·· P.E., LEED AP 
Contract/Project Manager 

Attachments: Staff Rate Breakdown 
MJVI/BE Certificates 

Brian J. DuChene, P.E. 
Principal 

Terracon Consullanls, Inc. 5371 NW 33'~ Avenue, Suite 201 Fort Lauderdale, Florida 33309 
P (954) 741 8282 F (954) 7418240 terracon.wm 

Environmental 10 Facilities ®I Geotachnical 0 Materials 

1 
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'*" b:nb;;Mad l'i'l!i 

"'""'BROWARD VI/IJI county Pub fie Schools 

Company Name 
Submitted 

Staff Classification 

Office of Facilities Construction 

2301 NW 26th St., Bldg 6 
Fort lauderdale, Florida 33311 

Raw Hourly 
Rate($) 

Multiplier 

Attachment 11 

(754) 321~1500 

Total 

1: These rates will be set for t11e first three (3) years. Rate adjustments may be considered for additional year extensions (ifapplieable). 
adjustments will be approved by the Office of Facilities & Construction's Director (Pre-Construction) with copy to the Purchasing 

I allowances should be direct costs with no mark-up. 

The Schoo! Board ofBroward County, Florida 
June28, 2017 Roofing Consulting Rates {RFQ 17 -112C) 

3 
Page 1 of 1 
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The School Board of Broward County RFQ #17-112C 
Continuing Contract for Roofing Consulting Services 

SUPPLIER DIVERSITY & OUTREACH PROGRAM 
ADMSIONOF 

PROCUREMENT&: WAREHOUSING SERVICES 

This Certifies 

ACAI Associates, Inc. 

has met the requiremenf5 for certification established by the Supplier Diversity &: 
Outreach Program of the School Board of Broward County as a 

Hlspanlo-Amerlcan (MBE) 

700H1l NUJJ!! 

SUPPLIER DIVERSITY & OUTREACH PROGRAM 
A DIVISION OF 

PROClJRRMENT & WAREHOUSING SERVICES 

Engineering Consortium, Inc. 

has met the requitements fur certification established by the Supplier Diversity & 
Outreach Program ollhe School Board of Broward County a:1 a 

African-American (MBE) 

lfc 
Attachment 11 

erracan 

5 
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REQUEST FOR QUALIFICATIONS 
RFQ# 17-112C 

DESIGN PROFESSIONAL SERVICES 

Continuing Contract for Roofing Consulting Services 

The School Board of Broward County, Florida 

Dr. Rosalind Osgood, Chair 
Abby M. Freedman, Vice Chair 

Robin Bartleman 
Heather P. Brinkworth 

Patricia Good 
Donna P. Korn 

Laurie Rich Levinson 
Ann Murray 
Nora Rupert 

Robert W. Runcie, Superintendent of Schools 

Leo Bobadilla· Chief Facilities Officer 
Barbara J. Myrick, General Counsel 

Office of Facilities and Construction 
Procurement and Warehousing Services 

NOTICES TO ALL BIDDERS 
Cone of Silence and Lobbyist Activities 

EXHIBIT4 

For Cone of Silence requirements and for Lobbyist Activities restrictions, refer to Section 1, Introduction and General 
Information lines labeled 'Cone of Silence and Lobbyist Activities' (lines 1.10 and 1.11). 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
Procurement and Warehousing Services Department 

7720 W. Oakland Park Boulevard, Suite 323 
Sunrise, Florida 33351-6704 



THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
7720 V.'ESTOAKLAND PARK BOULEVARD, SUITE 323 • SUNRISE. FLORIDA 33351-6704 • TEL 754-321-0501 

REQUEST FOR QUALIFICATIONS (RFQ) 

RFQ # 17-112C 

Description of Scope: 

PROFESSIONAL SERVICES 

Continuing Contract for Roofing Consulting Services 

RFQ Issue Date: October?, 2016 

Design Services for a variety of potential projects of various scopes and value on as needed, continuing contract basis. It is 
expected that the scope of these projects will involve primarily Roofing Consulting work, but may include other trades as 
related to primary works. 

This Request for Qualifications is for the procurement of a ucontinuing contract" that will select a group of Roofing Consulting 
professional service firms who will be assigned to perform services for Facilities and Maintenance projects consisting of, but 
not limited to, additions and renovations. 

The District intends to select a maximum of five (5) firms and enter into separate contracts in this solicitation. However, the 
final number of firms selected will be at the discretion of the District. The primary discipline to be selected is Roofing 
Consulting. 

Each Contract term include a limit of $3,000,000 in fees over the life of the initial contract. The term of this Agreement shall 
be for three {3) years. The term of this Agreement may, by mutual agreement between the School Board of Broward County, 
Florida and the Roofing Consultant Firm. upon final School Board approval, have the initial total fee increased and/or be 
extended for two (2) additional one-year periods wilh a limit of $1,000,000 in additional fees per year of extension. 

NOTICES TO ALL PROPOSERS 

Cone of Silence and Lobbyist Activities 
For Cone of Silence requirements and for Lobbyist Activity restrictions refer to Section 1, Introduction and 
General Information lines labeled Cone of Silence and Lobbyist Activities. Line numbers 1.10 and 1.11. 

RFQ-17-112C 
Design Services 
Version Date: 08/25/16 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
Procurement and Warehousing Services Department 

7720 W. Oakland Park Boulevard, Suite 323 
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SECTION 1.0 ·INTRODUCTION AND GENERAL INFORMATION 

1.1 The School Board of Broward County, Florida (hereinafter referred to as "SBBC") desires to receive Qualifications for Design 
Services as described herein. 

1 .2 Questions and lntemretations: Any questions, requests for clarifications or interpretations regarding any portion of this RFQ 
during the Submittal preparation period (or reporting errors, inconsistencies, or ambiguities) shall be received no later than the 
date stated in Section 2.0 (which wiiJ not be less than ten (10) days prior to the deadline due date for submitting the completed 
RFQ response), and no questions or clarifications will be considered after this date. Respondents must submit Document 00220 
- Bidders Request For Information Form (Attachment F) for all RFI requests and all RFI requests must be typed or printed. 
Questions not submitted on Document 00220 will not be considered. RFI requests must be for a single RFQ, RFI requests for 
multiple RFQs may not be considered. Any questions which require a response which amends the RFQ document in any 
manner will be answered via Addendum by the Procurement and Warehousing Services Department and provided to all 
Proposers. Address questions or requests for clarifications in writing to: 

Shari S. Francis 
Purchasing Agent Ill 

Procurement & Warehousing Services 
7720 West Oakland Park Blvd - Suite 323 

Sunrise, FL 33351 
754-321·0533 Fax 

E-mail: Shari.Francis@browardschools.com 

1.3 Any verbal or written information, which is obtained other than by information in this RFQ document or by Addenda, shall not be 
binding on SBBC. 

1.4 Contract Term and Type: 

a. Continuing Contract The purpose of this RFQ is to establish a contract that starts on the date that the SBBC executes a 
contract agreement that will continue for three (3) continuous years. The term of the contract may, by mutual agreement 
between SBBC and the Awardee, be extended two (2) times for one (1) additional year each time, giving a total potential 
maximum contract term of (5) years. 

b. A master agreement w11J be executed followed by task orders assigned under the master agreement. 

c. Each task order will be a negotiated lump sum fee or a time spent, not to exceed fee to provide professional services. 

d. The award of this continuing contract shall not guarantee or obligate the District to perform any Professional Services 
under the continuing contract. 

1.5 Proposal Format: The RFQ's submittal shall follow the format and include the information as identified in Section 4.0 of this 
RFQ. 

1.6 Evaluation and Award: All Proposals will be evaluated by the Selection Committee based upon the information submitted by 
Proposers in response to this RFQ and in accordance with the evaluation criteria established in Section 5.0. Based upon the 
evaluation of Proposals, the Committee will recommend a Proposer(s) to the Superintendent of Schools who may then 
recommend a Proposer(s) to the SBBC for award. 

1.7 Irrevocability of Proposal: A Proposal may not be withdrawn before the expiration of 90 days after the date of the Proposal's 
opening. 

RFQ-17-112C 
Design Services 
Version Date: 08125116 
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1.8 Proposal Package Requirements: 
·-One complete, original hard-copy Proposal {clearly labeled as "original"). 

···One complete, original electronic version {clearly labeled as "original"). 

···Five {5) complete, electronic version copies (clearly labeled as ~copy"). 

··-Four (4) additional hard-copies (which must be identical to the original Proposal except they shall be labeled as 
"copy'). 

··-Proposals shall be submitted in a sealed envelope (package, box, etc.) with the RFQ number and description 
clearly identified by label on the Package along with the Proposers Name. 

··-Any firm choosing to propose on multiple disciplines must provide separate proposal packages for each of the 
disciplines. 

1.9 ~j~~~~:~~e~ shall not provide any gratulties, favors, or anything of monetary value to any official, employee, or agent 
;~ any School Board Member, Superintendent of Schools and any Evaluation Commillee Members, for any 

this entire Procurement Process. 

1.10 Cone of Silence: Any proposer, or lobbyist for a proposer, is prohibited from having any communications {except as provided 
in this rule) concerning any solicitation for a competitive procurement with any School Board member, the Superintendent, any 
Evaluation Commillee Member, or any other School District employee after the Procurement and Warehousing Services 
Department releases a solicitation to the General Public. AU communications regarding this solicitation shall be directed to the 
designated Purchasing Agent unless so notified by the Procurement and Warehousing Services Department. This "Cone of 
Silence" period shall go into effect and shall remain in effect from the time of release of the solicitation until the contract is 
awarded by the School Board. Further, any vendor, its principals, or their lobbyists shall not offer campaign contributions to 
School Board Members or offer contributions to School Board Members for campaigns of other candidates for political office 
during the period in which the vendor is attempting to sell goods or services to the School Board. This period of limitation of 
offering campaign contributions shall commence at the time of the "cone of silence" period for any solicitation for a competitive 
procurement as described by School Board Policy 3320, Part 1!, Section GG as well as School Board Policy 1007, Section 5.4 
-Campaign Contribution Fundraising. Any vendor or lobbyist who violates this provision shall cause their Proposal (or that of 
their principal) to be considered non-responsive and therefore be ineligible for award. This prohibition does not apply to: 

1. Telephone calls to the Procurement & Warehousing Services staff to request copies of this RFQ, to confirm 
attendance, or request directions regarding an interview notification received; 

2. Delivery of the Respondent's Submittal; 
3. Discussion at the interview; 
4. Delivery of written questions about the RFQ; and/or 

Review of background/contract documents at the staff offices. 

1.11 Lobbyist Activities: In accordance wl!h SBBC Policy 1100B, as currently enacted or as amended from time to time, persons 
acting as lobbyists must state, at the beginning of their presentation, letter, telephone call, e-mail or facsimile transmission to 
Schoo! Board Members, Superintendent or Members of Senior Management, the group, association, organization or business 
interest she/he is representing. 

1.11.1 A lobbyist is defined as a person who, for immediate or subsequent compensation {e.g., monetary profiVpersonal 
gain), represents a pub!lc or private group, association, organization or business interest and engages in efforts to 
influence Schoo! Board Members on matters within their official jurisdiction. 

t11.2 A lobbyist is not considered to be a person representing school a!lied groups (e.g., PTA, DAC, Band Booster 
Associations, etc.) nor a public official acting in her/his official capacity. 

1.11.3 Lobbyists shall annually (July 1) disclose in each instance and for each client prior to any lobbying activities, their 
identity and activities by completing the lobbyist statement form which can be obtained from official School Board 

RFQ -17-112C Page 4 of 16 
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Records, School Board Member's Offices or the Superintendenfs Office and will be recorded on SBBC's website, 
WVM.browardschools.com. 

1.11.4 The lobbyist must disclose any direct business association with any current elected or appointed official or employee 
of SBBC or any immediate family member of such elected or appointed official or employee of SBBC. 

1.11.5 Senior-level employees and/or School Board Members are prohibited from lobbying activities for two years after 
resignation or retirement or expiration of their tenn of office. 

1.11.6 The Office of the Superintendent shall keep a current list of persons who have submitted the lobbyist statement fonn. 

1.12 Preparation Cost of Proposal: Proposer is solely responsible for any and an costs associated with responding to this RFQ. 
SBBC will not reimburse any Proposer for any costs associated with the preparation and submittal of any Proposal, or for any 
travel and per diem costs that are incurred by any Proposer. 

1.13 It is the sole responsibility of the Proposer to assure it has received the entire Proposal and any and all Addendum. 

1.14 It is the sole responsibllity of the Proposer to assure that its Proposal is time stamped in the Procurement and Warehousing 
Services Department on or before 2:00p.m. EST on the date due. 

1,15 No verbal or written information which is obtained other than by information in this document or by Addenda to this RFQ shall 
be binding on SBBC. 

1.16 No submissions made after the Proposal opening, amending or supplementing the Proposal, will be considered. 

1.17 Certification Regarding Scrutinized Activities: By submitting its bid or proposal, the bidder/proposer certifies that it is not 
participating in a boycott of Israel, it is not on the List of Scrutinized Companies that Boycott Israel; it is no on the List of 
Scrutinized Companies with Activities in Sudan; it is not on the List of Scrutinized Companies with Activities in the Iran Petroleum 
Energy Sector; and that it is not engaged in business operations in Cuba or Syria. 

RFQ-17-112C 
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SECTION 2.0 CALENDAR 

October 7. 2016 

October 26, 2016 

October 28, 2016 

November 8, 2016 

November 29, 2016** 

2-5 business days 
after Committee Review 

January 10.2017 

Issuance of RFQ #17-112C 

Non-Mandatory Proposers' Conference 2 p.m. EST*. 

Written questions due on or before 5:00 p.m. ET 
in the Procurement and Warehousing Services Department 
7720 West Oakland Park Blvd., Suite 323, 
Sunrise, Florida 33351-6704. 

Proposals due on or before 2:00p.m. ET 
in the Procurement and Warehousing Services Department. 
7720 West Oakland Park Blvd., Suite 323, 
Sunrise, Florida 33351-6704. 

Selection Committee reviews Qualifications and 
makes a recommendation for Selection in the 
Procurement and Warehousing Services Department 
7720 West Oakland Park Boulevard, Suite 323 
Sunrise, Florida 33351-6704 at 9:00a.m.* 

Evaluation Committees Posting of Recommendations. 

Tentative School Board Award Dale. 

*These are public meetings. SBBC prohibits any policy or procedure which results in discrimination on the basis of age, color, disability, 
gender identity, gender expression, national origin, marital status, race, religion, sex or sexual orientation. Individuals who wish to file a 
discrimination and/or harassment complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-2150 or Teletype 
Machine (TIY) 754·321·2158. 

Individuals with disabilities requesting accommodations under the Americans with Disabilities Act (ADA) may call Equal Educational 
Opportunities (EEO) at 754-321-2150 or Teletype Machine {TrY) 754-321-2158. 

**The date of selection committee review is approximate. Proposers will be provided a Proposed Schedule after the bid opening, at least 
seven (7) days prior to the date of selection committee review. Proposers shall hold discussions with the QSEC at this public meeting to 
answer questions related to their submittal. Discussions shall be limited to information included in their Proposal submitted to 
SBBC. Details related to the Selection Committee meeting will be provided to the proposers when they are given notice of the meeting. 

RFQ ·17·112C 
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SECTION 3.0 • RFQ CONDITIONS 

3.1 Evaluation Committees and Proposals: State Statutes 119.071 and 286.0113 are adhered to by SBBC in the review and 
awarding of contracts. 

3.2 Public Record: Proposer acknowledges that all information contained within their Proposal is part of the public domain as 
defined by the State of Florida Sunshine and Public Record Laws. 

3.3 Governing Law: This RFQ, and any award(s) resulting from this RFQ, shall be interpreted and construed in accordance with 
the laws of the State of Florida. Any protests arising from this RFQ shall be subject to Section 120.57(3), Florida Statutes. Any 
disputes or controversies arising out of a contract awarded under this RFQ shall be submitted to the jurisdiction of the state 
courts of the Seventeenth Judicial Circuit in and for Broward County, Florida. 

3.4 Advertising: In submitting an RFQ, Proposer agrees not to use the results therefrom as a part of any commercial advertising 
without prior written approval of SBBC. 

3.5 Billing Instructions and Payment: All payments made to the Design Professionals shall be made by ACH (Automated Clearing 
House). Monthly invoices shall be submitted to the Project Managerfor review and approvaL Refer to the PSA for the specifics. 
The ACH Payment Agreement Form is an attachment to the PSA (PSA Attachment 11). This form shall be submitted at the 
time of the execution of the Contract. 

3.6 Contract Value: No guarantee is given or implied as to the total dollar value or work as a result of this RFQ. SBBC is not 
obligated to place any order for services perfonned as a result of this award. Order placement will be based upon the needs 
and in the best interest of SBBC. 

3.7 Conflict of Interest and Conflicting Employment or Contractual Relationship: Section 112.313 (3) and (7), Florida 
Statutes, sets forth restrictions on the ability of SBBC employees acting in a private capacity to rent, lease, or sell any realty, 
goods, or services to SBBC. It also places restrictions on SBBC employees concerning outside employment or contractual 
relationships with any business entity which is doing business with SBBC. Each Proposer is to disclose any employees it has 
who are also SBBC employees. This Conflict of Interest Form is an attachment to the PSA (PSA attachment 12). This executed 
document shall be submitted at the time of Contract Execution. Any employees identified by the Proposer, should obtain legal 
advice as to their obligations and restrictions under Section 112.313 (3) and (7), Florida Statutes. 

3.8 Disputes: 
3.8.1 In the event of a conflict between the documents, the order of priority of the documents shall be as follows: 

1. The Agreement resulting from tile award of this RFQ (if applicable) ; then 
2. Addenda released for this RFQ, with the latest Addendum taking precedence; then 
3. the RFQ Documents; then 
4. Awardee's ProposaL 

3.8.2 In case of any other doubt or difference of opinion, the decision of SBBC shall be put in writing and shall be final and 
binding on both parties. 

3.9 Insurance: Refer to PSA Agreement- Part 5- Article 3 for Design Professional Insurance Requirements (RFQ Attachment 
C). 

3.10 Public Entity Crimes: Section 287.133(2)(a), Florida Statutes, as currently enacted or as amended from time to time, states 
that a person or affiliate who has been placed on the convicted vendor list following a conviction for a public entity crime may 
not submit a Proposal on a contract to provide any goods or services to a public entity, may not submit a Proposal on a 
contract with a public entity for the construction or repair of a public building or public work, may not submit a Proposal on leases 
of real property to a public entity, may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant 
under a contract with any public entity, and may not transact business with any public entity in excess of the threshold amount 
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provided in Section 287.017 for CATEGORY TWO [currently $25,000] for a period of 36 months from the date of being placed 
on the convicted vendor list. 

3.12 M/WBE: 
3.12.1 MIWBE Goals: The Design Professional shall comply with the Owner's current M/WBE policies and procedures. The 
Design Professional's M/WBE goal for this Contract is 25 percent. 

3.12.2 Information: SBBC encourages each Proposer to make every reasonable effort to include MIWBE participation on any 
contract award under this RFQ. An MIWBE is defined by SBBC as any legal entity, other than a joint venture, which is organized 
to engage in commercial transactions and which is at least 51% owned and controlled by a minority or women and has been 
Certified by SBBC as an approved M/WBE. 

3.12.2.1 Any participation by firms not certified by SBBC at the time of proposal will not count in the RFQ evaluation process for 
the award of points in the Design Professional M/WBE Participation Category. However, firms that are certified by 
SBBC after the proposal's tentative award, will count towards the Design Professional's MIWBE project goal attainment. 
Design Professional to contact SOOP to provide the updated information. 

3.12.2.2 For information on MIWBE Certification, or to obtain information on locating certified MIWBE's, contact SBBC's Supplier 
Diversity and Outreach Programs at 754-321-0550 or http://www.broward.k12.fl.us/supply/sdop/mwbe.htm!. 

3.13 Protesting of RFQ Conditions/Specifications: Any person desiring to protest the conditions/specifications in this RFQ, or 
any Addenda subsequently released thereto, shall file a notice of intent to protest, in writing to the Director of Procurement and 
Warehousing Services Department. The formal written protest shall be filed within ten calendar days after the date the notice 
of protest was filed. Saturdays, Sundays, stale holidays or days during which the school district administration is closed shall 
be excluded in the computation of the ten (1 0) calendar days. The formal written protest must be received on or before 5:00 
p.m. EST of the 1 Olh Calendar Day at the office of the Director of Procurement and Warehousing Services Department. Refer to 
Section 120.57(3)(b), Florida Statutes, as currently enacted or as amended from time to time, for the requirements for the written 
protest. 

3.13.1 Failure to file a notice of protest or to file a formal written protest within the time prescribed by Section 120.57(3), Florida 
Statutes, or a failure to post the bond or other security required by SBBC Policy 3320, Part Vlll, within the time allowed for filing 
a bond, shall constitute a waiver of proceedings. 

3.14 Posting of RFQ Recommendations: RFQ Recommendations will be posted in the Procurement and Warehousing Services 
Department and on www.demandstar.com as noted on the Calendar (Section 2.0) or as modified by an addendum or by posting 
in the Procurement and Warehousing Services Department and at www.demandstar.com (under the document section for this 
RFQ). The Recommendations will remain posted for 72 hours. It is the responsibility of each Proposer to ascertain any revised 
date for the posting of RFQ Recommendations. 

3.15 Protest of Intended Decision: Any person desiring to protest the Recommended Decision shall file a notice of protest, in 
writing, within 72 hours after the posting of the RFQ Recommendation and shall file a formal written protest within ten calendar 
days after the date the notice of protest was filed. The formal written protest must be received on or before 5:00 p.m. EST of 
the tenth (10) calendar day. Saturdays, Sundays, state holidays and days during which the school district administration is 
closed shall be excluded in the computation of the 72 hours. 

3.15.1 Failure to file a notice of protest or to file a formal written protest within the time prescribed by Section 120.57(3), Florida 
Statutes, or a failure to post the bond or other security required by Policy 3320, Part VIII, within the time allowed for filing a bond, 
shall constitute a waiver of proceedings. 

3.15.2 Notices of protests, formal written protests, and the bonds required by Policy 3320, shall be filed at the office of the 
Director of Procurement and Warehousing Services, 7720 West Oakland Park Boulevard, Suite 323, Sunrise, Florida 33351 
Fax filing will not be acceptable for the filing of bonds. 
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3.16 Use of Other Contracts: SBBC reserves the right to utilize any other SBBC contract, any State of Florida Contract, any contract 
awarded by any other city or county governmental agencies, other school boards, other community college/state university 
system cooperative agreements, in !ieu of any offer received or award made as a result of this RFQ if it is in SBBC's best interest 
to do so. SBBC also reserves the right to waive irregularities or technicalities in any Proposal received if such action is in the 
best interest of SBBC. However, such a waiver shall in no way modify the RFQ requirements or excuse the Proposer from full 
compliance with the RFQ specifications and other contract requirements if the Proposer is awarded a contract 

3.17 Assignment: Neither party to the Agreement shall sell, assign or sublet the same without the written consent of the other; nor 
shall a Design Professional assign any monies due or to become due to the Design Professional, or by reason of the Contract 
without the previous written consent of the Owner and as approved by the Attorney for the Owner. 

3.18 Cancellation: In the event any of the provisions of this RFQ are violated by the Awardee, the Director of Procurement and 
Warehousing Services shall give written notice to the Awardee stating the violations and unless they are corrected within five 
days, a recommendation will be made to SBBC for cancellation. 

3.19 SBBC Photo Identification Badge: 
Background Screening: Awardee agrees to comply with aU the requirements of Sections 1012.32 and 1012.465, Florida 
Statutes, and that Awardee and all its personnel who (1) are to be permitted access to school grounds when students are 
present, (2) will have direct contact with students, or (3) have access or control of school funds will successfully complete the 
background screening required by the referenced statutes and meet the standards established by the statutes. Personnel shall 
include employees, representatives, agents or sub-contractors performing duties under the contract to SBBC and who meet any 
or all of the three requirements identified above. Awardee will bear the cost of acquiring the background screening required 
under Section 1012.32, Florida Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain the 
fingerprints provided with respect to Awardee and its personnel. The Parties agree that the failure of Awardee to perform any 
of the duties described in this section shall constitute a material breach of this RFQ enlit!lng SBBC to terminate immediately 
with no further responsibilities or duties to periorm under this Agreement. Awardee agrees to indemnify and hold harmless 
SBBC, its officers and employees of any liability in the form of physical or mental injury, death or property damage resulting in 
Awardee's failure to comply with the requirements of this section or Sections 1012.32 and 1012.465, Florida Statutes. 

3.19.1 SBBC issued identification badges must be worn at all times when on SBBC property and must be worn where they 
are visible and easily readable. 

3. 19.2 Badge Vendor Information shall be provided to the Design Professional at the time of Award. 

3.20 Withdrawal of RFQ: In the best interest of SBBC, SBBC reserves the right to withdraw this RFQ at any time prior to the time 
and date specified for the Proposal opening. 

3.21 Severability: In case of any one or more of the provisions contained in this RFQ shall be for any reason be held to be invalid, 
illegal, unlawful, unenforceable or void in any respect, the invalidity, illegality, unenforceability or unlawful or void nature of that 
provision shall not affect any other provision and this provision shall be considered as if such invalld, unlawful, unenforceable 
or void provision had never been included herein. 

3.22 It is the sole responsibility of the Proposer to assure it has received the entire Proposal and any and all Addendum. 

3.23 !t is the sole responsibility of the Proposer to assure that its Proposal is time stamped in the Procurement and Warehousing 
Services Department on or before the due time on the date due. No submissions made after the Proposal opening, amending 
or supplementing the Proposal, shall be considered. 

3.24 No verbal or written information which is obtained other than by information in this document or by Addenda to this RFQ shall 
be binding on SBBC. 

3.25 Acceptance and Rejection of Proposals: 

3.25. 1 Acceptance: All Proposals properly completed and submitted will be evaluated in accordance with Section 5.0. 
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3.25.2 Rejection: A Proposal may be rejected if it does not conform to the rules or the requirements contained in this RFQ. 
Examples for rejection include, but are not limited to, the following: 

3.25.2.1 

3.25.2.2 

3.25.2.3 

3.26.2.4 

The Proposal is time-stamped at the Procurement and Warehousing Services Department after the 
deadline specified in the RFQ. 

Proposers found legally guilty of co!!usion among Proposers, shall be rejected, and the participants to 
such shall be barred from future procurement opportunities until such time as they may be reinstated. 

The Proposal shows non-compliance with applicable laws; or contains any unauthorized additions or 
deletions; is a conditional Proposal; is an incomplete Proposal; or contains irregularities of any kind. 

The Proposer adds provisions reserving the right to accept or reject an award or to enter into a contract 
pursuant to an award or adds provisions contrary to those in the RFQ. 

3.25.3 SBBC also reserves the right to waive irregularities or technicalities in any Proposal received if such action is in the 
best interest of SBBC. However, such a waiver shall in no way modify the RFQ requirements or excuse the Proposer from full 
compliance with the RFQ specifications and other contract requirements if the Proposer is awarded the contract. 

3.26 Maintenance of Records: 
3.26.1 Design Professional shall keep all records and supporting documentation which concern or reflect its Services 
hereunder. The records and documentation shall be retained by the Design Professional for a period of five (5) years from the 
completion date of the project associated with the Authorization to Proceed; or such period of time as required by law. The 
Owner, or any duly authorized agents or representatives of the Owner, shall have the right to inspect and copy all such records 
and documentation as often as they deem necessary during the period of this Agreement and during the period noted above 
in which the records are to be retained. Such activity shall be conducted at the reasonable convenience of the Design 
Professional. 

3.27 Liability: Refer to Attachment C -Sample Professional Services Agreement {PSA), Part 5 Article 2- Uabillty Clause. 

3.28 SBBC Information Securitv Guidelines: It is the responsibility of the Design/Builder to read and adhere to the SBBC 
Information Security Guidelines when using any device connected to the SBBC's network. Following the conclusion of the 
contract term, all of SBBC's confidential information must be removed from the Design/Builder's equipment and all access 
privileges must be revoked. Final payment will be withheld until the Design/Builder has confirmed, in writing, that all SBBC's 
confidential information has been purged from any and aU electronic technology devices that were used during this contract and 
were connected to the SBBC's network. 
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SECTION 4.0 ·REQUIRED QUALIFICATIONS FORMAT AND RESPONSE INFORMATION 

4.1 The SBBC's Procurement and Warehousing Services Department shall determine whether each Proposer has Addressed and 
provided all RFQ submittal requirements. SBBC's Procurement and Warehousing Department shall identify the status of 
completion for each Proposer's proposal on a spreadsheet for the Evaluation Committee's use. 

4.2 It is required that Proposals be organized in the manner specified below and with all the information as identified. 

4.2.1 Title Page: 
Line 1 Include RFQ number and name; 
Line 2. The RFQ Due Date; 
Line 3 The name of the Proposer (company/firm name); 
Line 4 Company/firm address; 
Line 5 and telephone number. 

4.2.2 Section A- General 

NOTE: Failure to strictly comply with this section may result in a recommendation to reject the proposal. 

Section A1 Table of Contents: Include a clear identification of the material by scoring sections, section number 
and by page number. 

Section A2 Letter of Responsibility: Include the names of the persons who will be authorized to make decisions 
for the Proposer for this proposal, and for the Design efforts that may result from this RFQ. Provide titles, 
work addresses, telephone numbers and e~mall addresses. Letter to be on Company letterhead and signed 
by an Officer of the Company. 

Section A3- Signed Addenda: Include signed and dated copies of all addenda to verify and acknowledge receipt. 

4.2.3 Section B- Required Forms. Ucenses, certificates, History 

NOTE: Failure to strictly comply with this section may result in a recommendation to reject the proposal. 

Section 81 -Required Response Form 

RFQ-17-112C 
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Modifications or alterations to this form shall not be accepted and will cause the Proposal to be rejected and 
not reviewed. The Required Response Form, shall be the only acceptable fonn. The Required Response 
Form shall be completed in ink or typewritten. The signed "original" Required Response Form shall be 
submitted within the Proposal Package labeled as the "original." Refer to Attachment D. 

JOINT VENTURES 
Required Response Form for Joint Venture Proposals shall follow the following requirements. In the event 
multiple Proposers submit a joint Proposal in response to the RFQ, a single Proposer shall be identified as 
the Prime Proposer. If offering a joint Proposal, Prime Proposer must include the name and address of all 
parties of the joint Proposal. Prime Proposer shall provide a!! bonding and insurance requirements, execute 
any Contract, complete the Required Response Form shown herein, and have overall and complete 
accountability to resolve any dispute arising within this contract. Only a single contract with one Proposer 
shall be acceptable. Prime Proposer responsibilities sha!! include, but not be limited to, performing of overall 
contract administration, preside over other Proposers participating or present at SBBC meetings, oversee 
preparation of reports and presentations, and file any notice of protest and final protest as described herein. 
Prime Proposer shall also prepare and present a consolidated invoice(s) for services performed. SBBC 
shall issue only one check for each consolidated invoice to the Prime Proposer for services performed. 
Prime Proposer shall remain responsible for performing services associated with response to this RFQ. 
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Section 82 Licenses and Registrations (Florida) 

3.1 All appropriate licenses shall be provided on a list 
3.2 Firms Architectural License/Registration/Certificate of Authorization if applicable 
3.3 Architectural LicenseJRegistration -for _____ _ 
3.4 Architectural LicenseJRegistratlon -for _____ _ 
3.5 Mechanical License/Registration- for; ______ _ 
3.6 Electrical License/Registration- for ______ _ 
3.7 Structural License/Registration- for ___ ---;:---
3.8 M/WBE Certificate (if applicable)- for proposer firm 
3.9 continue as appropriate 

Section 83 Proposer History 

Provide a listing of current and former business entities that the Proposer is operating under and has operated 
under in the past. Letter to be on Company Letterhead and signed by an officer of the Company. 

Section 84 Litigation 

Provide a statement of any litigation or regulatory action that has been filed or is pending against your firm(s) 
in the last three years. If an action has been filed, state and describe the litigation or regulatory action filed, 
and identify the court or agency before which the action was instituted, the applicable case or file number, 
and the status or disposition for such reported action. If no !itlgation or regulatory action has been filed against 
your firm(s), provide a statement to that effect. For joint venture or team Proposers, submit the requested 
information for each member of the joint venture or team. 

NOTE: Sections C and D below shall be evaluated and scored by QSEC 

4.2.4 Section C ·Experience and Qualifications (55 maximum points) 

Section C1 Executive Summary I Approach I Current Work Load (25 maximum points) 
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Executive Summary- (7 maximum points) Submit a brief abstract stating the Proposer's understanding of 
the nature and scope of the services to be provided and capability to comply with all terms and conditions of 
RFQ (3 page maximum). 

Approach - (9 maximum points) Discuss your approach for delivering this project. Discuss your firm's 
willingness and ability to meet the project's schedule and budget Discuss the office location from which this 
work will be conducted and its distance from the project site. (5 page maximum). 

Current Work Load Overall- (5 maximum points) Demonstrate your ability to perform this work given your 
current project workload. Provide a !is! of current projects for art clients including SBBC, Include all projects 
currently under contract and all projects where your firm has been selected but is not yet under contract. 
Include project construction value. (2 page maximum). 

Current Work Load with SBBC- (4 maximum points) Provide a list of all projects with total fees for all active 
contracts with SBBC. Provide a list of all projects and total fees for all projects where your firm has been 
selected by SBBC but is not yet under contract {2 page maximum). (Proposer with the most total fees on 
current projects wlll be awarded zero (0) points. Other proposers will be awarded up to 3 points based on 
current fees, with more points being awarded to proposers with the least amount of current fees with SBBC). 
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Section C2 Firm Experience and Qualifications (15 maximum points) 

Provide a statement of your firm's qualifications to perform the services requested under this RFQ {3 page 
maximum). 

Section C3 Relevant Projects I References {15 maximum points) 

Provide a list and description of relevant projects (maximum of 5) successfully completed by your firm in the 
most recent five (5) years. For each project, include: 

• Name and location of project 
• Scope of work that was performed by your firm 
• Summary of the project scope including construction delivery method 
• Name, title and contact information for client 
• Initial and final construction cost (where not deemed confidential) 
• Change order percentage by type, including errors and omissions 
• Planned design schedule vs actual design schedule 

Include 3 references with contact information, preferably from one of the projects requested above (5 pages 
maximum for Section C3). 

4.2.5 Section D- Team Composition: (35 maximum points) 

Section 01 Team Structure (10 maximum points) 

Describe the structure of your team, including all subconsultants. Indicate which professional design services 
the prime firm offers with in house staff, and indicate which professional design services the firm may opt to 
utilize consultants. Refer to Attachment E. (3 pages maximum. Attachment E does not count toward page 
limits) 

Section 02 Key Personnel (25 maximum points) 

RFQ-17-112C 
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Design Professional's Staff (15 maximum points) 

Provide the names of the Design Professionals staff intended for use on SBBC Projects, including applicable 
professional qualifications. Identify the Principal to be in charge of SBBC Projects. Identify other key 
personnel as appropriate, including the Senior Architect and primary production Architect. Not all staff 
personnel need to be listed. It is understood that staffing requirements will vary from project to project based 
on project scope and required design time frame. Refer to Attachment B. Resumes for key personnel should 
be provided. 

Consultants' Staffing (10 maximum points) 

For each Consultant, provide the names of the Consultants Staff intended for use on SBBC Projects, including 
professional qualifications. Identify the Principal to be in charge ofSBBC Projects. Identify a Senior Engineer 
for each of the disciplines that each Consultant performs. Refer to Attachment B. Resumes for key personnel 
should be provided. 
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NOTE: Section E below shall be evaluated and scored by District Staff (not QSEC) 

4.2.6 Section E ·Supplier Diversity and Outreach Program (10 maximum points) 

Section E1 M/WBE Firms for Intended Use (10 maximum points) 

Identify the M/WBE firm or firms who may be working with you on this engagement utilizing Attachment A, 
MJWBE Participation. 

RFQ-17-112C 
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SECTION 5.0 ·EVALUATION OF QUALIFICATIONS 

5.1 Evaluation of Qualifications~ The Evaluation Committee shall evaluate all Qualified Proposals by the following Categories. 

SECTION 

Section A- General 

Section B- Required Forms 

Section C ~ Experience and Qualifications 
Section C 1 M Executive Summary I Approach I Current Work load 
Section C 2- Firm Experience and Qualifications 
Section C 3M Relevant Projects I References 

Section D- Team Composition 
Section D 1 -Team Structure 
Section D 2- Key Personnel 

Section E - Supplier Diversity & Outreach Program 
Section E 1 - M/WBE Participation 

5.1.1 Scoring of M/WBE Participation- Section E1 

TOTAL POSSIBLE POINTS 

NOTE: Section E below shall be evaluated and scored by District Staff (not QSEC) 

POSSIBLE POINTS 

Pass/Fail 

Pass/Fail 

Oto 25 
Oto 15 
0 to 15 

0 to 10 
0 to25 

0 to 10 

100 

The SBBC shall award a maximum of ten (10) points for MJWBE Participation as listed in the Evaluation Point Tables 
below. At the time the proposal is submitted, the proposer shall identify all MJWBE firms (if any) which will be utilized 
by using the M/WBE Participation Form and Statement of Intent Form. The Letter of Intent submitted with the proposal 
reflects the intent of the parties (prime and sub-consultant) to establish a business relationship as well as the type of 
work and percentage of work that the sub-consultant will perform. 

5 Points For MIWBE Desi ner 
Mf'NBE Desi ner 5.0 Points 

5 Points For MJWBE Sub-Consultant Participation 
;;;: 25% 5.0 Points 
;;;: 20% 4.0 Points 
;;;: 15% 3.0 Points 

;;;: 10% 2.0 Points 
;;;: 5% 1.0 Points 

NOTE: Points for Category E shall be provided by the MIWBE Coordinator for use by QSEC members. 
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5.2 After proposals have been received, Staff shall determine if a Short list procedure is necessary. A Short list procedure will be 
considered if the number of proposals received is greater than 15 proposals. 

5.2.1 In the event of a Short List procedure, QSEC shall convene at the scheduled time without discussions held with the 
Proposers. QSEC shall score the submitted qualification statements without discussions from the proposers. QSEC wi!! rank 
the proposers and provide a Short List which is 1.5 times the number of selections for multiple firm selections. 

52.2 Short List Scheduling: The initial QSEC to determine Short list shall be conducted at the scheduled time for QSEC to 
convene per Section 2.0. The Evaluation Committee Posting of Recommendations will serve as the notification of Short Listed 
Firms. At this time a QSEC date and time shall be provided for the Short Listed Proposers to participate in a qualification 
selection. 

5.3 Qualification Selection Evaluation Committee {"QSEC") members shall rank proposers based on the total number of points 
received from QSEC committee member scoring, The proposer receiving the most total points received from all QSEC members 
shall be considered to be the most qualified proposer ("Firm 1"). All remaining proposers shall be ranked in order based on 
total points received from all QSEC members (Firm 2, Firm 3, Firm 4, and etc.). The top five {5) firms with the most points 
received from QSEC committee member scoring will be recommended for award. 

5.3.1 The first tie-breaker between identically scored proposers shall be the total number of times the applicable proposers 
are ranked as the most qualified {Firm 1) by individual QSEC committee members. 

5.3.2 The second tie-breaker between identically scored proposers shall be the total number of times the applicable 
proposers are ranked as the second most qualified {"Firm 2") by individual QSEC committee members. 

5.3.3 The third tie-breaker between identically scored proposers shall be the total number of times the applicable proposers 
are ranked as the third most qualified {"Firm 3") by individual QSEC committee members. 

5.3.4 The fourth tie·breaker shall be a coin flip, to be called in the air, by the tied proposer who held its discussions with 
QSEC first. 

5.4 Failure strictly comply with the submittal requirements of sections A and B may result in a recommendation to reject the proposal. 

5.5 After successful negotiations with the applicable proposer, an Agreement shall be submitted to the Board for approval and 
award of a Design contract. 

5.6 Award: The Agreement resulting from these negotiations shall be governed by the laws of the State of Florida, and shall have 
venue established in the 17th Court of Broward County, Florida or the United States Court of the Southern District of Florida. 

ENDOFRFQ 
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ATTACHMENT A 

M/WBE PARTICIPATION 

Complete the following information on the proposed M/WBE participation on this contract 

Proposer's Company Name· . 

MIWBE Firm Information 

Firm Name: 
Contact Person: 
Address: 

Telephone No.: 
Facsimile No.: 
M/WBE Certification No.: 
Certifying Agency Name: 
Address: 

Telephone No.: 

Firm Name: 
Contact Person: 
Address: 

Telephone No.: 
Facsimile No.: 
MIWBE Certification No.: 
Certifying Agency Name: 
Address: 

Telephone No.: 

Firm Name: 
Contact Person: 
Address: 

Telephone No.: 
Facsimile No.: 
MIWBE Certification No.: 
Certifying Agency Name: 
Address: 

Telephone No.: 
Note: percentage amount needs to be prov1ded to rece1ve pomts. 

School Board of Broward County 
MWBEForms 
Revised 12/1/15 

Scope andlor Nature of 
Work to be Performed 

by the M/WBE %ofM/WBE 
Participation 
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Attachment B 

Design and Professional Consulting Staff 

Prime Firm: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 
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ATTACHMENT C 

Professional Services Agreement 



PROFESSIONAL SERVICES AGREEMENT 

BETWEEN 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

AND 

PROJECT CONSULTAljT 

FOR 

ARCHITECTURALIEN.GINEERING SERVICES,, 

TIDS AGREEMENT, made this, __ day of ·-\\.)nJhi;~ar , by and between 
THE SCHOOL BOARD OF BROW ARD-<;,9UNTY, FL_OIUDA, hereinafter called-the "Owner'\ and: 

' '\• 

hereafter called the (!Project Consultant'·'·f0:r_the:f611o_wing prOjeCt: __ 
Facility: __ .· .. _: "' ·". --------, ';,_ ---

Site No.: 
Project Name: 
Project No: _ _ , _ 
Fixed Limit OfCI}ri~i~u-~tion COstJFLCC): s:.,-,· ,'-.· ~--

TABLE OF CONTENTS 

ARTICLE I 
ARTICLE2 
ARTICLE3 
ARTICLE4 
ARTICLES 
ARTICLE6 
ARTICLE7 
ARTICLES 
ARTICLE9 
ARTICLE IO 
ARTICLE II 

DEFINITIONS , · 
PROJECT CONSULTANT SERVICES AND RESPONSIBILITIES 
SUB-CONSULTANTS : 
TilE OWNER'S RESPONSIBILITIES 
BASIS OF COMPEflSATION 
PAYMENTS TO/rHE• PROJECT CONSULTANT 
REUSE OF DRAWINGS, SPECIFICATIONS AND OTHER DOCUMENTS 
INDEMNIFICATION 
INSURANCE 
GENERAL PROVISIONS 

INCORPORATION OF DOCUMENTS INTO AGREEMENT 

ATTACHMENTSo 

Attachment 1: Project Schedule 
Attachment 2: Project Scope 

The School Board ofBroward County, Florida 
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Attachment 3: Electronic Media Submittal Requirements 
Attachment 4: Project Consultant's Invoice Format, Reimbursable and Supplemental Services Format 
Attachment 5: List of Project Team Members 
Attachment6: Authorization to Proceed (ATP) Form 

Professional Services Required- page 1 of3 
Project Schedule- page 2 of 3 
Professional Fee- page 3 of3 

Attachment 7: Document Submittal Checklist 
Attachment 8: Document 00455- Background Screening 
Attachment 9: IRS Form W-9 
Attachment 10: Truth in Negotiations Certificate 
Attachment 11: ACH Payment Agreement Fonn 
Attachment 12: Conflict of Interest Form 

ARTICLE 1 DEFINITIONS 

1.1 

1.2 

1.3 

1.4 

1.5 

1.6 

The Office of Facilities & Constructio_n (''Office" or -~',OF_C;-,;::-The Owner's ~~g~izational entity which 
acts as liaison between the Consultaht an~t'0wner and pr~Vides_:day to day management ,and other professional 
services on the Owner's behalf. VafioliS'-rU~inbers ofthe"6rfice of Facilities and Construction, acting as 
representatives of the Owner, will mee_{witll'tbe_ .. ,I:Jroject Corlsuitant at periodic intervals throughout the 
preparation of the Contr~c_tpocuments--to"'-_assesS' the·_pr_ogress Oitiie,,Work in accordance with approved 
schedules. Office perSqrui.ef\Vil_l also exillnill_e docuriien~--Subp1itted.~Y the Project Consultant, including 
invoices, and will"' p(omptly<render deciSiOns ,rui.d(of' fecoffilnendations pertaining thereto to avoid 
unreasonable delaY-'iil.the progreSS O(the Project ConsUltant's wOik-:The Project Manager shall be principally 
responsible for direC't-'cOmmunicatiCul to the Pn)je~f..,Consultant and the Contractor. 

The <;hief-}?~~iiiti~s,& -~o-:stf~-~tion:-,~ffiC-er, Offi;-~'OfFacilities & Construction- An employee of The 
Sc~?-o6l-BoarCf''o'f BrO\vard COUnty, Florida; -,Who h_a's-:the authority and responsibility for oversight and 
mi:qage_ment of the SpeCific prOjeCt _for the Owner. Referred to hereinafter as the Chief Facilities & 
ConstiuCtipn Officer. ·- , 

Authorizatio-n to Proceed: A:fully executed and approved authorization in the form ofAttachment6 to this 
Agreement, Authbr_ization to Pf:o~eed ("A TP") accompanied by an executed purchase order document issued 
by the Owner tO ,ilie,_Project ,G00sultant, authorizing the performance of specific professional services, 
authorizing commencetn~nt,o:ta .Phase as defined in Article 2.1 through Article 2.8, and stating the time for 
completion and the ruri.'o;tJ.i1f0f;I6e authorized for such services. 

Basic Services: Those architectural, engineering and otl1er professional design services defined in Article 2.1 
through Article 2.8. 

Supplemental Services: Those architectural, engineering and other professional design services defined in 
Article 2.9. 

Project Consultant: The individual, partnership, corporation, association, joint venture, or any combination 
thereof, of professional architects, engineers or other design professionals properly registered and licensed in 
Florida, who has entered into a contract with the Owner to provide professional services for development of 
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1.7 

1.8 

1.9 

1.10 

l.ll 

1.12 

1.13 

l.l4 

1.15 

l.16 

the design and contract documents for the Work of this Project and provide construction contract 
administration and warranty services as described in the Project Manual and under this Agreement. 

Project Scope: The activities necessary to respond to the Owner's requirements for the Project, including but 
not limited to the full or partial range of design, bidding and construction support services required to meet 
the Owner's educational program, construction standards, project construction support requirements, Project 
Budget and Project Schedule. 

Project Budget: The sum, established by the Owner, as availible'for the entire Project, including but not 
limited to the construction budget (Fixed Limit ofConstructiol). C-o_st ("FLCC")), land costs, costs of furniture, 
fixtures and equipment (FF&E), financing costs, compeps~_ti9n f()fap professional services, costs of Owner
furnished goods and services, contingency allowance:o; an,d Other' similar established or estimated costs. 

' ' 

Project Schedule: The Owner's requirements f~>rihe, pr~gress of desig~ a~d _c~mstruction activities associated 
with the Project characterized by milestones '~ignifying the required coffipletion dates for design phases, 
construction progress, and other significant prOje~(e:vents culminating with the· completion of the project, 
issuance of warranties, Owner's occupancy and us'e Of the new of jmproved faCilities_ . 

. /'',·,,,_ . ____ ,·' _/- •, > 
The Contract Documents: The COD.t'raci:Documents as used h-erein refer to the Agreement Form, Addenda, 
Supplementary Conditions, General ·cOD:dit'i~i:is, pocumenkcOntained in the Project Manual, the Owner's 
Division 0 and Division l documents, Dt~Wirigs; specifications; Education Specifications, a11 modifications 
thereto, issued before and after executiori"ofthe C(lhtr8Ctandall Exhihits attached thereto used by the Owner 
to establish a constructiOO cOritract with tlle·Contractof._:Tile:se_<:~ontfad_Documents, and their requirements 
for the Project Cons~lt-an't are'iO~Orporated bY ~efen~hce:ifitO--tlt.lirAgreement. --- ·' '', - ' ----' '-- ---

Contractor: The i~~i'ividual, part~er~hip, corpofati.on, association,]ointventure, or any combination thereof, 
who has entered into a\;Ontrac_t .-\\iith"the ,Ownef'·fOC-.. eonstruction of schools, administrative and support 
buildi!lgs~;or.viltiO:us,pthdtY_P:es·()ffadliti~S an,~ inC~d~nts thereto. 

Pr~grai'~ Manager: A~--en_tity hire'd by the Sch'ool Board ofBroward County to execute the delivery of the 
projeCts and act as the OWni::r:_s RePresentative. 

Project MaJI':iger: An empio;e_e or d~sig~·ated representative of The School Board ofBroward County, 
Florida, who -is,?ssigned by th'e ¢hiefFacilities and Construction Officer to manage the Project as a direct 
representative of the Owner. · " 

'•,,< -·::o., ,- ,. " 
The Project: The desigtj _Of ri~W- construction, remodeling and/or renovation, and all services and incidents 
thereto, comprising a str~-cture, structures, facility or facilities as contemplated and budgeted by the Owner. 

Sub-Consultant: A person or organization of professional architects, engineers or other design professionals, 
registered and licensed in Florida, who has entered into an Agreement with the Project Consultant to provide 
professional services for the project. 

Superintendent Of Schools: The duly appointed executive officer of the Owner authorized to act by and 
through The School Board ofBroward County, Florida. Referred to hereinafter as the Superintendent. 
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1.17 

1.18 

1.19 

1.20 

1.21 

L22 

1.23 

1.24 

Fixed Limit of Construction Cost: The Fixed Limit of Construction Cost, referred to hereinafter as the 
FLCC, is the total dollar value of the sum of the project's anticipated base bid (the project's essential scope) 
including design contingency. 

Building Code Inspector and Plans Examiners (BCI): Employees of The School Board of Broward 
County, Florida, and others designated by the Chief Building Official, who are certified by Florida Statutes 
468, 633 and 553 a BCI by the Florida Department ofEducation to provide plan review, inspections for code 
compliance and report non-compliant work to the appropriate p_arty. 

Value Engineering: Value Engineering (VE) is the creatiye; 'Orgari,ized process of analysis of a project as to 
cost and/or performance with a focus on analysis ofthe-'propoSe-_dJacility (and its systems, assemblies or 
components) and the elimination or modification ofthqs'e featureS\vhich add cost without contributing to that 
facility's required function or design value. - - - -

Constructability: Constructability is the creative: organized process 6f-reViewing a project's drawings, 
specifications and other project documentation \vith a goal of elil1}inating deSiw;·detailing, and specification 
problems which might render the construction Coriiract docU~'ents unbuildabt~ ·or requiring extensive 
Addenda or Change Orders to mak,e the.rr- buildable. ·- · ' ·- · 

' '· 

The Project Team~ The Owner, P;6grani'MMager, and ihe Project Consultant, collectively the "Project 
Team", shall work jointly during the desiYt and-tlitough the COmpletion of the warranty phase and shall be 
available thereafter should,additional serv:kes be i·equifed.. · . . ' ' 

Substantial Completion·tTile.t~fm Substa~'ti~l.coili~Je·d~O ~:Used ·~e;ein, shall mean that point at which 
the Work, or a deS:igrffi~ed portiOp.-.fhereof, is. at.aJev'CI of coffi.pJetion in substantial compliance with the 
Contract Documents.Such that the Owner or its de~i&nee can enjoy use or occupancy and can use or operate it 
in all respec.tsJo! its intehd~d.J?u,rpOs~:· Jn t~e everifthe:Work includes more than one Phase, the Owner, at its 
discretion~:may·s_etS.ubstantialCOinpletioti. dates fo·r.e·ach Phase and may impose provisions for liquidated 
dam_ages.foteaCh- Ph3Se. \-- - .. ... -. 

CI:~~f~ililding Offi~i~i, Inspccti~~s_li-Dd Code C~-~pliance: ("CBO") An employee of The School Board of 
Broward- ¢ounty, Florida>who has dle:··responsibility for oversight and management of the Building 
Department,.<ilid. has the authQ,~:ity and r.iSpcinsibility for issuing Building Permits. 

Code: The t~rm-·26·cte means :an~; refs to all applicable codes, laws and regulations of each governmental 
entity, as may be atnefl\led fr~jn._t'ime to time, in effect at the time of execution of this Agreement, including 
all codes and standardST~:':/'eieri:eed therein, including, but not limited to:, the Fifth Edition of the 2014 Florida 
Building Code (the "FBC-·zj-{the Fifth Edition of the Florida Fire Prevention Code, Chapter I 013, Florida 
Statutes (2015)Florida State Board of Education Regulations ("SREF''), Chapter 6A-2.011 I (Educational 
Facilities), the 1999 State Requirements for Educational Facilities (2014)Fiorida Department of Education's 
State Requirements for Educational Facilities ("SREF")adopted pursuant to Rule 6A~2.0I 11, Florida 
Administrative Code, as may be amended from time to time, to the extent such requirements are not in 
conflict with Section 235.211, Florida Statutes 1995, Americans With Disabilities Act (ADA), in effect at the 
time of execution of this Agreement, and its referenced codes and standards; Crime Prevention Through 
Environmental Design (CPTED) (Broward Sheriffs Office), and all guidelines and regulations of the Owner 
(provided same are not less stringent than applicable codes) with the Owner serving as the interpreter of the 
intent and meaning of SREF or any other applicable code 
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ARTICLE 2 PROJECT CONSULTANT SERVICES AND RESPONSIBILITIES 

2.1 Basic Services 

2.1.1 The Project Consultant agrees to: 

2.1.2 

2.1.3 

2.1.4 

.I 

.2 

.3 

Provide complete professional architectural, engineering and/or other professional design services set 
forth in the six Phases enumerated hereinafter and all necessary personnel, equipment and materials 
to perform such services; 

Complete those design services in accordance:Wi~ the)>roject Schedule (Attachment 1 to this 
Agreement). - - , 

Collaborate in the OWiler's programs ofV~lue ~ngineering at--the:ind of Phases I and II (Schematic 
Design and Design Development), C0nstrllctability Reviews at the_ ehd of Phase III (Construction 
Documents), Statement of Probable Coilst_rllction Cost at end of each\)h8$e, SIT Award Application 
and other additional basic services as proVided).~ ArtiCle -2..1 through.A-rtiCle2.8. 

Standard Of Care: The Owner's engagem~n; ~fthe Proje:t~o~~ultant is based upon the Project Consultant's 
representations to the Owner that: · '·-->--. ---- ·- : __ "., __ ----. -- ·'<.>. 

.I 

.2 

.3 

It is an orgaplii~~;--_(itexperienced de~ign prof(:;·;iOnats, regi~i'ered and licensed to do business in 
Florida; - "· · · 

It is qualified;--willing and fible to perfoim ;ru:chitect and engineer of record services for the Project; 
and tha! ·- ·" · · --... ____ -

_;t h~ ihe' ;~t' exp;;i'eric'e.and abi:li;.-.-to··-p~:ovide design and engineering services for projects of 
<'similar size 3.rid··S'cope \~hiClt-will meet-the-owner's objectives and requirements. -. ' ' --

As to all: ~-ervices provide--d_.~-Ursuan~- tO this Agreement, the Project Consultant shall furnish services by 
experienced personnel and uride:r:.the supervision of experienced professionals licensed in Florida, and shall 
exercise a degre~ 'of care and djlj'gence in the perfonnance of these services in accordance with the customary 
professional starida_@s_ currentlY pfacticed by firms in Florida and in compliance with any and all appHcable 
codes, laws, ordinahc:eS;-~tc_/(he·Project Consultant shall utilize the same personnel over the course of the 
Work and shall, if reqUeSted bY-the Owner, replace personnel whom the Owner has found to be incompetent 
or to whom the Owner oihehVise reasonably objects. 

As to any and all drawings, plans, specifications or other contract documents or materials provided or 
prepared by Project Consultant or its SubRConsultants, the Project Consultant agrees same: 

.I Are sufficiently complete, accurate, and adequate for bidding, negotiating and constructing the 
Project and are consistent with the Owner's requirements and Owner approved Project Budget and 
Project Schedule; 

.2 Meet the Owner's aesthetic, functional and operational objectives; 
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2,1.5 

.3 Are sufficiently fit and proper for the purposes intended; 

.4 Comply with all applicable laws, statutes, rules and regulations, building codes and Owner's 
guidelines or regulations, which apply to and govern the Project, and 

.5 Will, if constructed in accordance with the Project Consultant's Design, result in a complete and 
properly functioning facility. Any defective drawings, specifications or other document furnished by 
Project Consultant shall be promptly corrected by the Proje'ct Consultant at no cost to Owner, without 
limitations to other remedies or rights of Owner. Own_ers approval, acceptance or use of or payment 
for all or any part of Project Consultant's services _hefeuqder or of the project itself shall in no way 
alter the Project Consultant's obligations or Owner's ri~ts _hereunder . 

. 6 Further, any approval of drawings or constn:i-~!io~ -docume~rs_-by Owner and/or other governmental 
entities having jurisdiction which do. not _eXPressly commen(Md/or interpret a building code 
requirement shall not relieve the Proj~ct COnsultant from its oblig<j.d_ons to furnish design services 
pursuant to the applicable building code-s nOr __ ~e the basis.for a waivC'r defense should Owner accept 
and/or approve any drawings and/or coii.traCt..doclmie~ts wherein illf. irrqr or omission is not 
discovered during the design-process. 

All professional design services at~d-as;~:~i~l:~d_products rir-i~_str!Jments of those services provided by the 
Project Consultant shall: " · 

, I Be in accordan¢e:~ii'lfall applica-~i~ ~odes: l~~s an.d_tegulatlb~~~-of each governmental entity, as may 
be amend~_d·f~o·n(iiffie)_O t_fme, in eff.:e'c_~~a(~e:tinle c{:~x~cuiion of this Agreement, including all 
codes and·stanci_ards refer~riced therein, including, but not limited to: the Fifth Edition of the 2014 
Florida Buiiding·c:ode (the ''_FBC"), the-Fifth Edition of the Florida Fire Prevention Code, Chapter 
IQ13,_florida s·tatUte~ (20i5),Athe,State Re_qU~rements for Educational Facilities (2014) ("SREF"), 

·Grim_e'Pi:ev.ention· ThfOugh Envir,oilm~ntat·Design (CPTED) (Broward Sheriff's Office), and all 
__ guidti!iil'es- rui<tregul~ii(i~ C!:fthe 0\vnef(proVided same are not less stringent than applicable codes) 

-: \vith the OwO.er serving as _the interpreter of the intent and meaning of SREF or any other applicable 
~ode (all of the ~·bO_Ve-.refefCnc:ed_codes, laws, regulations and standards referenced therein are herein 
·collectively referred -i-.0- as "COde");_ 

Be p;o~Jd_ed for the b~nefit of the Owner and not for the benefit of any other party; and 

Include a~J··o(i:b_~ de.si~-:s~rvices normally required for a project of this type as listed in the Project 
Scope (Attadini~Ot'2 to-··this Agreement) . . , ;-~ 

Notwithstanding any other provisions of this Agreement to the contrary, any substantially affected 
person may appeal any building code dispute or interpretation of the Chief Building Official of the 
School Board ofBroward County, Florida to the Florida Building Commission as set forth in section 
1013.37, Florida Statutes and the FBC, as amended. 

2.1.6 The Project Manager shall schedule and conduct a bi-weekly project review meeting with representatives of 
the Project Consultant throughout Phases I through IV of the Project. At each of these meetings, the Project 
Consultant and Owner shall review the Project's budget, schedule, and scope along with the Project 
Consultant's development and progress to date on the respective phases of the Project and any special 
problems related to the continuing progress of the project. The Project Consultant shall attend weekly 
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meetings during Phase V (Construction) as required elsewhere in this Agreement. For each project review 
meeting, and as may be otherwise appropriate during any project phase, the Project Consultant shall provide 
progress sketches and other documents sufficient to illustrate progress and the issues at hand for the Owner's 
review, which will be made so as to cause no delay to the Project Schedule. 

2.1.7 The Project Consultant's services shall conform to Owner's specifications, including but not limited to, 
Owner's Design and Materials Standards Manuals, Design Criteria, Educational Specifications, Document 
Submittal Checklist for Plan Review and Owner's Forms for capital projects, provided, however, that in the 
event of conflict, the provisions of this Agreement shall goverri-. 

2.1.8 

2.1.9 

2.1.10 

. I Non~Conforming Work: If the Owner (by way ofscrS- or other Owner personnel or consultant) 
observes or otherwise becomes aware of any: faulf or defeCtiye Work in a project, or other non
conformance with the Contract Documents dlifing the conStr1,1ction phases, the Owner or Program 
Manager shall give prompt notice thereo{tothe Project Consliltaiit. However, whether the Owner 
observes a defect or not, it is the ProjeCt C9nsultant's duty and nispOns;bility to determine whether 
said Work is defective, faulty, or not in cOmpliance wi,th the Contfilc(D9cuments. If the Project 
Consultant determines that the Work is defe_C:t~ye, faulty,'Or not in corifo~ance with the Contract 
Documents, the Project Consultant shall adviSe:the OW11ef in writing and nlak2'recommendations to 
the Owner concerning cofi-ectiOirofthe Work·. ··Tht{Owner may then reQ\.1ire the Contractor to 
undertake such corrections .iS_I'illowed by the Conifac(Pocuments. Final determination of whether 
the Work is defective, faulty oiiil.c~-ffiplfMcf!_ with th'e C:~ntract Documents is to be detennined by 
the Owner. "·~ · - -. 

. 2 Penalty fQ_rNon·:.c'Onfo~ining Des-i'g~-·l)ocU.~.Cri't~:: ·sbO'uld,the ~roject Consultant submit drawings, 
plans, specipCa!ions or Oihe~: documelltS. Or _m-aterials ro--r re~iew as required herein that are deemed 
unacceptable a~Aepned b~ .the terms "ReviSe and Resubmit" by the plan review authority (Building 
Department, Design __ SerViCCs ·Department, ~--Peer Plan Review Consultant), the costs, as solely 
detern:iTned-_by the-Ov{fler,Jotall sqbsequerit:-re~iews after the second review for that Phase shall be 
bonie'&y 'thb_-Project Co~Sultant an(f the_ Ow.qer Will deduct such costs from the Project Consultant's 

-'-Basic ServiCes.Fee. , - -

The ~;oject-<:onsultant sha;J\eep ~he:, Owner informed of any proposed changes in requirements or in 
constructiOn _rlla!erials, systen~.'s qr equipment as the drawings and specifications are developed. Proposed 
changes must be 'reviewed by ihe-_Owner and approved in writing by Owner prior to incorporation into the 
design or constfi.lC_tiOn documeht:::: . 
The Project Consul~n(Sh~i'Jj_c-bordinate with Owner by participating and taking a leadership role in, 
reviewing and commentiiig 611 Constructability and Value Engineering studies performed by Owner, and 
attending meetings, where the content of design and construction contract documents will be coordinated and 
reconciled, scheduled during any phase of the project. In the event Owner accepts recommendations from 
Value Engineering and Constructability studies, the Project Consultant shall implement same, including 
providing revised drawings and specifications or other-documents. In the event the Owner accepts such a 
recommendation from the Constructability and/or Value Engineering studies and requires substantial 
revisions by the Project Consultant, as determined at the discretion of the Owner, these revisions shall be 
considered Supplemental Services, 

Approval of Documents: Owner's approval of or comments on any of the documents submitted to Owner by 
Project Consultant shall not be deemed the approval of or by another governmental authority having 
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2.2 

2.2.1 

2.2.2 

jurisdiction over the project and Project Consultant acknowledges that the aforesaid authorities may require 
modifications of any of the documents submitted by Project Consultant. Subject to Article 2, such 
modifications shall be made at no cost to Owner. 

PHASE I- Schematic Design: 

The Project Consultant shall confer with representatives of the Owner to verify and confirm the Program (as 
appropriate to the type of project), consisting of a detailed listing of all functions and spaces together with the 
square footage of each assignable space, gross square footage, a11~ ·a description ofthe relationships between 
and among the principal programmatic elements. (If the pioject ile~ds are so unique that a special analysis of 
the requirements is necessary to establish a more c[eti.ited .. program~·-such services may be authorized as 
Supplemental Services). · · · " 

The Project Consultant shall, prior to comme~~in{;hase I design acti~-i1:i~~>receive a fully approved and 
executed A TP and Purchase order (See 5.2.3)';"- Vi.Si( and ins pest the site t(r yerify if existing conditions 
conform to those portrayed on information as may !laVe __ been pi:o\;-ided by the bwrier: 

.I Take photographs and make_wfihen documentation, sketches, notes or reports-to confirm and record 
the general condition and aiie-ofthe:existing equlptlli::nt and site with particular attention to the 
following building/site elemerltsils aJ>pr:O[Mate to the-Pr-<)je<;:t: 

' ' "· .,, 

.2 PO\ve~-sup-pHes, swit~h'gear, brea'ker:p~m!l~, ele~~ric~i'·,·room, electrical vault, transformers and 
mechanical. fopm. ' 

·- " 

/-3'" 'MajQr C()mpo.i-te~ti(~f.existi~g-HYAC systems including chillers, cooling towers, air handling 
units, ·and_--pr,imary.'i:tUctwork rUnS.. · 

A Roofing:-~wit~~~l)~o~ng,a~d.building envelope systems . 

.5 Site_ drainage syst¢ms and water retention characteristics . 

. 6 Det~~lne age an~--~-g~dition of fixed equipment. 
. ? 

. 7 Life saf;ty; )lre"~_iar~s, public address, generators and emergency lighting . 

. 8 ADA requirements . 

. 2 Site investigations and inspections and access to concealed areas should be non~destructive except where 
destructive investigations, tests or means of access are authorized in advance by the Owner. 

2.2.3 In the event that the Project Consultant believes that the project scope, schedule or budget is not achievable, 
the Project Consultant shall immediately notify the Owner in writing as to the reasons one or all of them are 
unreasonable or not achievable immediately upon discovery. 
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2.2.4 The Project Consultant shaH review with Owner alternative approaches to design and construction of the 
project; site use and improvements; selections of materials, building systems and equipment; potential 
construction methods; and, if requested, shall make a recommendation among such alternatives. 

2.2.5 The Project Consultant shall prepare, submit and present to Owner for approval by the Owner a Design 
Concept and Schematics Report, comprised of the SREF requirements for Schematic Design Documents and 
Schematic Design Studies, including an identification of any special requirement(s) affecting the Project, a 
Project Development Schedule, and a Statement of Probable Construction Cost, as defined below: 

.I 

.2 

.3 

.4 

"Project Transmittal Form" as required by the Facilil:i.es and Construction Management Division's 
Design Services Department. 

OEF form 208(a) "OEF Space Chart Form"·f~~m;tted to f;Ho}Vtrye sequence of spaces listed in the 
SREF Size of Space and Occupant De_sig'n -~riteria Table. 

,-' '-,_, 

A hardcopy and electronic media cop), o(a.site survey"with the fOllowing information: the legal 
description ofthe site, acreage, points ofthe·c_9-inpass,_cri'nt~urs, overall dime-EJ~ions, vegetation, trees, 
hardscape elements, adjacent' highways and rCiadS; iriformiltion about ownership and use of adjacent 
land, locations of on- and Off-siJb'utility conneCtions/Utility service point eiltry locations, parking 
areas, service areas, play areas~ ithletkJields, bus 'Jop]J(s), parent drop off, existing buildings with 
height, mechanical cooling toV.ie1~ alld d:llllers, floor-elevations (related to base flood elevation as 
shown on Flood Ins.~rance Rate·M~ps), all'd ~s'e:~-T.he sit~"siJvey will be an update of informational 
surveys provid\i(f ~y:t:rt:~:Qwner but s!la,ll be prePar.":d-oq,eleCtro~ic media and submitted in both hard 
and electro,nic m·edla"formats. (Attachment.3 to thci'Agi"e;ement). 

Schcmati~··Dr~-)yings. Tt~e~~ documen1s,sh~~~-be schema·t·ic· drawings responding to the educational 
spe_cifications :iild-progral:n i:'equil:ements··-m_i.tstrating the general scope, scale, and relationship of 

. ·p(Oje,cCCOmponeOt.< 'lii·a_ddition_:t.:fSREF ·fecillirements and information required by the Owner's 
doc·umenf-Siib·mittal Ch~cilist for Pliase'~I, the··dOcuments shall include the following: 

' -~' ' ·,_ ', ., --.,__ :; 

.I . A site plan ihowing a~ie~/le, points of the compass, scale, contours and general topographical 
conditions, flood plain efeVi:liion and velocity zone, over-all dimensions, adjacent highways, 

<roads, off-site iinprovements, 'emergency access, fire hydrants, power transmission lines, 
Owl}'e~hip and use· Of~djacent land, walks and paths, vehicle and bike parking areas, accessibility 
for the disabled, seJvi(;e areas, play areas, athletic fields, bus loop(s), parent drop off, existing 
buildhlgs:.in~ u~e;~ro,Chtion of proposed building(s) and future additions, portable classrooms and 
other relOCifuli_telOf temporary structures, community use buildings, phased construction, 
preliminary Soif-'bOrings. A statement shall be included on the site plan identifying the FEMA 
flood plain and velocity zone in which the project is located. The statement shall be signed and 
dated by the Project Consultant. 

.2 Evidence, as jointly developed with the Owner, ·showing that required environmental studies 
have been completed and sensitive site areas have been identified as required by Florida Law or 
the Owner or any governmental entity having jurisdiction over the project site . 

. 3 Floor plans showing points of the compass, over~all dimensions, identity of each space, proposed 
door locations, accessibility for the disabled, Florida Inventory ofSchool House (FISH) numbers, 
occupant load of each space, proposed passive design and low energy usage features, possible 
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.5 

.6 

.7 

.8 

community service areas and instructional spaces that can be converted to community use areas, 
mechanical and electrical rooms, any existing buildings and use, future additions, and phased 
construction. Provide a life-safety plan delineating the necessity for and initial decisions 
concerning exits, accessibility for the disabled, fire walls, protected corridors, smoke partitions, 
fire alarm systems, fire sprinkler systems, room names and numbers, and any other life-safety 
features relevant to the facility . 

. 4 Provide elevations and sections of the building to fully illustrate and indicate the mass and 
character of the facility including fenestration,, ope,nings, walkways, preliminary material 
selections, and other building features and spati<il 'rel<ltionships. 

" " 

A Preliminary Project Description comprised< of a na:rrative discussion of preliminary material 
selections, components, assemblies, and sy~tiins (includiil~rt)foposed landscape, civH, structural, 
mechanical, and electrical design elew~nt~,.·Components and' S)'Ste!Jls) to be used in the project. 
Coordinate points of service and preliminary service requirements .W~th Florida Power and Light 
(FPL), BellSouth, cable TV, water, sewer, Storm drainag(! and otherutiiitJ s.ervices as required by the 
Project's scope and program. Format Prelilnirlary ProjeCtPescriptions tO match that specified by the 
latest edition of the Construction SpecificatiOll's)ns·titute'S "Manual of PractiCe". 

', ,, '• ' ' 

Mechanical Requirements spe',C.jfic.' t'q·.-B.emodelirig,,al;Jd Addition Projects: Provide a listing of 
capacities for existing HVAt·~equiPiheQfand the aV3Hilble tonnage for the new connected load. 
Provide a survey:~o(the conditioh, 0f.the e:oStillg.mechariicai ·equipment. 

' ' ' - ' "· 

Electrical,,R·~~:iierlie~~~-.S;pecitic t~ ·~6mod·eJ'~nt;(a~~ A·~qit~~n Projects: Provide an electrical load 
analysis fOrJli'e .. existing !~.C.ility for existiflg: arid new lo~ds:·Provide a survey of the condition of the 
existing elec'tri~a.L~quiprrient and the cOminunication equipment room . . 

.. -A::Proj'eCtD.esig~~SCl)'~:d~Je:'Th~'P.roject ·col~:ultant shall prepare a schedule of services (Project 
.D·esigii. Schi:dU!e) in c6njJ>liance with ·PI:ciject .. Schedule and for approval by the Owner. Such schedule 

··:.shall show aCth;ities inc!Uc;lfhg but not limi'ieO to Project Consultant efforts and Owner reviews and 
1pprovals requiied to comr}Ieie services. This schedule shall initially be submitted to Owner for 
apProval within tWent}:;:one (21) days of execution of this Agreement. As a condition of payment, 
Project 9onsultant will Submit with 'each invoice a copy of the approved schedule showing progress 
(indi'Cate'd,by percenta!?;e: Complete) as of the invoice cutoff date and a forecast of when each phase of 
Project.'Coflsultant's ~o.rk will be complete. No subsequent payment shall be made if Project 
Consultani~"not o,bi?ii)ed approval of his work schedule, the schedule is not updated, or a forecast 
is not submitted~ With:~iCh invoice (provided that Owner conducts its review promptly and does not 
withhold its appfova(i.mreasonably). The project development schedules shall set forth in detail the 
following: 

.1 Include all activities required to complete the design phase of the project. 

.2 Prepare in a bar chart format, or other format as required by the Owner, which may be further 
developed and updated for submittal during subsequent phases of the Basic Services . 

.3 The Project Consultant shall not be permitted to deviate from the milestones indicated on the 
Project Schedule without specific written authorization from the Owner (Attachment 1 of this 
Agreement). 
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2.2.6 

2.2.7 

2.2.8 

2.3 

2.3.1 

.9 The Statement ofProbable Construction Cost: The Consultant shall submit to Owner for review and 
Owner's approval a schematic design phase estimate of probable construction cost prepared by an 
independent cost estimator approved by Owner, itemized by major categories and projected to the 
expected time of bid . 

.10 Twenty-five (25) copies of a Design Concept and Schematics Report which will be utilized to 
commtu1icate the schematic design and shall include: Reduced color drawings (Site and building 
plans, elevations, sections, sketch perspectives and miscellaneous diagramming), photographs of 
massing and building models, a facilities list (including the number of spaces, net/gross square 
footages, etc.), the Project Development Schedule, and a Summary design statement indicating the 
general design intent, conceptual development, "<:md- pre)i111inary material, assembly and system 
selections. Provide brochure with heavy stock:cpVers and' plastic comb or metaJ spiral binding. 
Additional copies of the Schematic Design Bfo'Chure if required byJhe Owner will be compensated as 
a reimbursable service approved in adyanc~·_b).r the Owner. , 

The Project Consultant shall coordinate with th~·~~istance of the pvroer to di!t~dnine the municipal, county 
and other jurisdictional agency (such as the Soutii"FlOrida WaieiManagement'DiStrict, etc.) coordination 
required for the Project and, make ap·plications for site-pi'S.n ~nd,other review as aPPrOpriate to this phase of 
the project. The Project Consultant Shall attend and provide_representation a tall review meetings, workshops, 
hearings and Commission/Council in~·~tingS·:concerning ihe 'project as conducted by any and all other 
agencies having jurisdiction over the Pfo]ect. "· ·-- ' 

The Project ConsultantS'h~il s'ubmit seven (7)-·copies of all fUu size doculnents required under this Phase, and 
a completed docm:ne:Ui_§tibfiirttal_ dtecklist, \Vitl~o.u.tidct.itiOmil Ch'arge, fOr review and approval by the Owner. 
The Project Constittani shall not pro2eed with the:UexiPhase until the completion of at! required presentations 
and reports and rece-ipt, Ora writte!l'.AuthorizatiOri tO. Proceed with the next phase. 

The ProjeCt -C'onsultant si~'an Provid~·presentationS.· ~f. the Schematic Design to the Owner's staff, Design 
Review:}::offiffi,iitee'·a,O.d to TI1e··_$d\()Ol Board qfBrq_Watd County, Florida, as required. 

Ph~-~e-ir--.,Dcsign Devc'topffient:··-
\,, 

Only aft~ir:~dving a fully aQ~foved and>executed ATP and Purchase order (See 5.2.3), from Owner and 
based on the appioved Schematic Design Documents and any adjustments authorized by Owner in the Project 
Scope, Project s·cq~dule or Prq}e'Ct Budget, the Consultant shall prepare, submit and present for review and 
approval by the oWn~r:.~-,I?esiin.Pevelopment Phase documents, comprised of the SREF requirements for 
Design Development OQ.Ciiffi~l)tS and the following: 

.1 "Project Transmittal Form" as required by the Facilities and Construction Management Division's 
Design Section . 

. 2 OEF form 208 (a) "OEF Space Chart Form" formatted to follow the sequence of spaces listed in the 
SREF Size of Space and Occupant Design Criteria Table . 

. 3 Documents: These documents shall be design development drawings corresponding to the 
educational specifications and program requirements illustrating the general scope, scale, and 
relationship of project components. In addition to Phase I requirements, SREF requirements, and 
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information required by the Owner's document submittal checklist for phase II, the documents shall 
include the following: 

.1 Architectural and Civil site plan(s) showing, in addition to Phase I site survey requirements, 
landscaping, drainage, water retention ponds, sewage disposal and water supply system, chilled 
water supply and return piping and such physical features that may adversely affect or enhance 
the safety, health, welfare, visual environment, or comfort of the occupants . 

. 2 A statement, signed and dated by the Project Consultant or his designated Sub-Consultant, 
included on the site plan identifying the number Of e~Jsting trees, the number and size of required 
trees, and the number of new trees to be planted,.·· · 

. . 
.3 Soil testing results including a copy of~i~e:G~~techni~at.Engineer's report on the site. When 

unusual soil conditions or special--f~~dation problems "·ar_e_jtidicated, submit the proposed 
method of treatment. 

.4 Plan(s) including, but not be limited to, the following::'· 

.1 Floor plan drawn at ai~~b)tectural scal~-fu~~:~:iil .. ~~-low the entire faci.i'i'f)r to be shown on one 
sheet, without break lim;·s.ari.d\'-':l:ikhJndicates ·prOject phasing as applicable to the Project. . . . ·-

.2 Floor plans .clra:o.y}l at l/8 in~h.or larg~-~·sc~je sh9wing·typ1cal student occupied spaces or special 
rooms \'-':ith :dinle:Jisions, sanitalyfacilities;:stairS; elevatOrs,_ and identification of accessible areas 
for the'disabie·<c· "· · · · .... ·· 

.3 Floor.;ians'·"drawn atJ);l- inch or .'iaeger -~cale showi,11g typical spaces or special rooms with 
.. din1ensionS~- eqUiJ?f11erit ilnd furnishing liiyouts. 

. . 
._4>· FrO·or-;·l~ils_Jor :iaatti~ns to.- an-~~iSting-'faCility: Indicate the connections and tie~ins to the 

existin£nlciiiti,~s, iri'd~ding all exiSting:Spaces, exits, plumbing fixtures and locations, and any 
proposed changes thefet6:-':- Distinguish between new and existing areas for renovation, 
remodeling, or·a:n''additioll • 

.5 f;:pr. plans draw~ af 114 inci~ ,or larger scale showing typical spaces or special rooms with 
din-i'enSlons, indicating door and window layouts. .. . 

.6 Reflected"~-£(ling pl~s drawn at l/4 inch or larger scale showing typical spaces or special rooms 
with dimens'iOn·s";· lighting equipment and ceiling panel layouts . 

. 7 Roof plans drawn at 1/4 inch or larger scale showing typical spaces or special rooms with 
dimensions, equipment layouts . 

. 5 Life~safety plans to show exit strategy, rated doors, emergency wall openings, fire walls working 
stage protection, range and fume hoods, eye wash, emergency showers, ramps and vertical lifts . 

• 1 By symbol, indicate fire extinguishers, fire alarm equipment, smoke vents, master valves and 
emergency disconnects, emergency lighting, emergency power equipment, fire sprinklers, exit 
signs, smoke and fire dampers, and other life~safety equipment relevant to the facility. 
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.6 

. 7 

.8 

.9 

.lO 

.II 

.12 

.13 

.14 

.2 By symbol, indicate c01mections and tie-ins to existing equipment. 

.3 For existing facilities where remodeled or renovated spaces are required and where an ADA and 
code conforming ramp cannot be utilized, document proposed vertical platform lifts or inclined 
wheelchair lifts and provide the following documents as part of or in addition to the required life 
safety plans: 

.1 Sketches of proposed vertical platform lifts, i_ncluding layout drawings showing the effect of 
the lift on existing spaces, corridor widths_ and _exiting from the affected facility . 

. 2 Sketches of proposed inclined wheel_ di"'air lift including layout drawings showing the effect 
of the lift on the stairway width .U{the-:folded and Unfolded position, the upper and lower 
platform storage locations, and tiie __ effect on exiting ff6111:th_e affected areas of the facility. 

When planning open space schools or ~drninistrative spaces, a flo~~-plan shall be submitted showing 
the methods used to permanently define tHe nle(!Jls of egiess, such as surfa·ce._flnish or color. 

Plumbing fixture locations:·~-~4 '[lxture unit cakU;~-!-ioQs . 
All exterior building elevati~~s-ffild 'si:ifficient buildi~g--;~ctions as necessary to fully illustrate and 
indicate the scale . .aJl!i massing ~fthe facility_. •·- .. - -

Typical bui(d~~g-s·eCti~n} to show di~~nsioci.-, pr~'Po~~-d:c,on-~~~~ction materials, and relationship of 
finished floo(iQ finished- giades. - .- · ·-- ' - --

PreJiminary -~-ti~ci·i~ral Di()wings includ~rig-~lans and sections indicating systems, connections and 
/~6-Urid~il_9n~. _ TheSe.dfa~ings·:maf' be ,struci4ral_ roughs. 

,__ ., -

-_,-Mechanic~i-i::rr~{Vings -;-~CJ_Gdii1g refle~ied. -~~llingplans and a single line diagram of the duct layout, 
-- _ location of greaSe ~rip{s), LP.gas.tank location, and natural gas pipe lay out, tie in to existing utilities. 

·- Erihance systems·-de-Scription-- tO', include a description of proposed HVAC system equipment 
.U1cluding the chiller, 'pUJl)pS, ABU's, cooling tower, electric duct heaters, etc. 

Electriclll Drawings inCI~ding reflected ceiling plans, lighting layouts for the outdoors and interior 
spaces, and ·a on~ line'dia!lfam of the electrical distribution showing electrical outlets for all systems 
in all spaces. "p~PYJde{Ja')rout for energy management, computer networking and security systems. 
Location of all th~::IDa1n components of the electrical system such as transformers, panels, and main 
switch board, and emergency generator, location ofthe intercom console, lTV head end and tower, 
master clock, fire alarm panel. Also, show locations of mechanical equipment such as chillers, air 
handler units, etc. and their respective electrical connections. 

Equipment and Furnishing Schedules: Indicating equipment and furnishing items that will be 
provided by the Contractor and those that wlll be provided by the Owner or others. 

Outline specifications: 
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.15 

.16 

.17 

.18 

.19 

.1 Organized according to the Specification Section numbering system specified in the Construction 
Specifications Institute's current edition ofMasterfonnat on the date of execution of the Contract. 

.2 Formatted to conform to the formats for out tine specifications as established by the Construction 
Specifications Institute . 

. 3 Complete for Divisions 2 through 17 giving general description of all finishes, materials, and 
systems including civil, structural, HVAC, electrical, 'plumbing, and specialty items, including 
fire sprinklers, alarm systems, electronic controls and_computer networking components. 

Office ofEducational Facilities Life~Cycle Cost AnalysiS {LCCA). LCCA shall be submitted to the 
Owner for review and approval with the Phase· ll documerits, LCCA shall be by a commercially 
available life~cycle cost analysis program,-rir_Hi_as required by:_tl)e_Department of Education and the 
Owner. Life Cycle Cost Analysis shaltbe coni'pared among compe'ting providers in accordance with 
Ch. 1013.451, Florida Statutes. 

Florida Energy Efficiency Code for B~iidfOg_ Consti:~_Ction (FEEcj: -,FEEC fonns, including 
calculations for mechanical--systems, doclimeO.tirig _energy efficiency ·ratio rating of HVAC 
equipment, electrical systefus;jl1?il.)lation, and buildirlg:envelope shall be subffiitted to the Owner for 
review and approval with the-.Pliase il'dqcuments. · · __ 

-, - ',,, '-

The Project Consultant shall adv~iSe O~ner~f--any adjlls~ents to the Schematic Design Phase 
estimate of pfObabt'e-'constructiOn cost and _sba:U ,submit<-tO Owner a fully detailed Design 
Developn)e·fit·pha5e"'es.t_iO;tate of pro-habJe-~ConSITUctiOit'cost, by an independent cost estimator 
approved hy Owner, projedt;d to the expe'cted time of bid- and containing sufficient detail to provide 
infonnation ·ne_p·essary to evaluate comPliance with the Project Budget set for this project. Format 
es_tim!J.~~- and fjfoYide ,,,d~tall: mat?hing the·, organization and content of the project's Outline 

- Spec.ifications corilplete- for Divisi<ios 2 throUgh 17 including all finishes, materials, and systems 
·_i,nCliidiOg ~iy:U, ~truct'Unllt'HVAC, 'el~ctTital,_Piuin.bing, and specialty items, including fire sprinklers, 
_alarm systenis;,_ele~tronhl' ~dntrols and c·oniputer networking components . 

. ,. -'Utilize the curren~e~tion o~-Ma;t_erFormat as published by the Construction Specifications lnstitute 
to 'orii:mize the estima~e.:, 

An u~-d~te~LProject Design Schedule reflecting development and anticipated schedules for all 
subsequent·:p~Oje_ct ~lC#,vities. 

·.,' 'J' :, 

A written respo-~·se.fr6~ the Project Consultant and each of the major technical disciplines and any 
necessary Sub~Consu1tants explaining how each previous review comment (as generated by the 
Owner and/or other reviewing agencies) concerning the project have been addressed and/or 
corrected . 

. 20 A simplified single line floor plan of the project; a database format schedule reflecting the room 
numbers; the name of the room or space; the net square footage of the space and the capacity of the 
space on electronic media conforming to the Owner's standards for graphics and for electronic media 
submittals. This drawing and database information will be for use in preparing F.LS.H. (Florida 
Inventory of School Houses) infonnation. The Project Consultant shall coordinate with and utilize the 
Owner's F.LS.H requirements for room numbers, room name assignments and electronic media 
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2.3.2 

2.3.3 

2.4 

2.4.1 

2.4.2 

.21 

. 22 

.23 

(format, layering, etc.) prior to developing final documents for this submittal. Hardcopy graphics 
shall be suitable for clearly legible half size reductions. Comply with the Owner's requirements for 
electronic media specified below. 

A letter indicating, after coordination with the Facilities and Construction Management Division's 
Environmental Section, the extent of any known or suspected asbestos containing materials or other 
potentially hazardous materials which might require mitigation by the Owner prior to or during 
construction of the Project. Establish and confirm responsibility for removing the asbestos or other 
hazardous materials in the design development documents and coordinate with Project Development 
Schedule, Statement of Probable Construction Cost ~d other documentation. 

Preliminary colorboards to review the color,selections for.all-finish materials with the Owner . 

Twenty-five (25) copies of a Design Devei6pri1ent Brochure ~hi~·h·will be utilized to communicate 
the design as developed to date and sh·a"u itiC!ude updated and enhanC·ed .. contents ofthose brochures 
required at the Schematic Design Phase .coiUplete as necessary to illU?trate the developed design, 
schedules, etc. Additional copies of the DeSigri'Development Brochure ifi'equired by the Owner will 
be compensated as a reimbutsable service apprOVe.d in,ad.vance by the 0\vne.i': 

Staff from each of the Project Cons~ltfu.V~:~~J\Jr.t~~hnic~l dtsci~lipes and Sub-Consultants as necessary shall 
attend coordination, review and present.-ltion··meetings with the.: Owner to explain the design concept and 
technical resolution of their respective building o'["site· Systems. · · 

',, -~--- ', ' ' · .. 

The Project Consultant.sriilli'·su~lnjt seven (?i'set:)·()(ali'doc!linef;!.ts required under this Phase (except as 
otherwise indicated), Without additional charge,:for·i-eview arld-ai)proval by the Owner, and the Project 
Consultant shall not P~o~ed with ihe:next Phase u~ti.I the completion of all required presentations and reports 
and receipt of a writtefl·A~thoriz8.tiCi~ to.Proceed.\v.ith the next phase. 

•- " ' •C"' ' ' ' 

''"·-

' ' :•, - ·.. ' 

oniY"·after receiving a 'fuu;·appr~~ed··:and executed A TP and Purchase order (See 5.2.3) from Owner and 
based on the approved Design Developme'ntPhase documents and any adjustments in the scope or quality of 
the project'o:r: in_ the Fixed LiQ1it.ofConstniction Cost authorized by Owner, the Project Consultant shall 
prepare for a·j:>p,i:o.val by OwnCr :i'nd the Florida Department of Education, and in accordance with SREF 
requirements and thb.Owner's forniats, Final Construction Documents setting forth in detail the requirements 
for the constructiml·-ofihe Prpjbcv' The Project Consultant is responsible for the full compliance of the design 
with all applicable coCle~:> f· ~ ,_;.-

50% Construction Documents Submittal: The Project Consultant shall make a 50% Construction 
Documents submittal, for review and approval by the Owner, which shaH include seven (7) sets of the 
following: 

.1 "Project Transmittal Form" as required by the Facilities and Construction Management Division's 
Design Section . 

. 2 An updated OEF form 208(a) "OEF Space Chart Form" formatted to follow the sequence of spaces 
listed in the SREF Size of Space and Occupant Design Criteria Table. 
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.3 Updated Florida Energy Efficiency Code for Building Construction (FEEC) compliance fonns. 
Submit seven (7) copies signed and sealed by a State of Florida registered design professional with 
50% Contract Documents submittal. 

.4 Preliminary calculations: Provide preliminary calculations for structural, mechanical and 
electrical systems . 

.5 Drawings: These documents shall be 50% construction_drawings corresponding to the educational 
specifications and program requirements Hlustrating tl'i'e general scope, scale, and relationship of 
project components. rn addition to Phase U requirements, SREF requirements, and information 
required by the Owner's document submittal chec~listfOr Phase Ill 50%, the documents shall include 

the following: " · 

.1 Site Plan(s) and detailing which, in-li~dii:io~l to the Phase, IJ.;~quirements, indicate: 

.1 Spot elevations, based on the; Ctvi:f: .. grading plan, for th~ -~eri~et~r of the new additions, 
sidewalk, or any other areas pertintillt -i:o._!he draiml'ge of rainwate(,_ · 

.2 Location of storm wat~;-~ervice for ne~-a~i:litipns roof drainage . 

.3 Parking lot lighting p~-ies :·;oc8.~i6~-<ind_ type.---
- -- "', 

A Final)OCation'for_ manhole-s,_ handhoieS; Pllil _boxes . 

.5 LaYout/of undergNiJ.nd distriGutl6-~:-sY~-tems (~Orm:al power emergency power, fire alarm, 
master:docJc, inter_co~municatiOn;'ielevision, telephone, security, control and spares). 

:· .. 6, --I:ocation;--0-f-a.tf ~ite im~rO\iementS;_-Piaygrotmd and athletic equipment, street furniture, 
·'pJariters--a_nd ~tli~f:feature;~,-- -, - --

.7 Details Of~ii---curbing,'_t.ypical par~ng spaces (regular and handicap accessible), handicap 
_ ramps, bus'loOp(s), parent:dropwoff, directional signage, site lighting, flagpole and fence 
·'·foundations, aqd~·any other Site conditions pertinent to the scope of work. 
'" "< '· ~- -__ 

.8 Plaris·of new plRyCOurts, tennis courts, tracks, event pads and other pertinent athletic, physical 
edu'CatiOn or,. r~2r,eational areas provided with court markings and detailing for basketball 
goals, ·yq_J_ie~b~l'S!eeves, ten.nis nets, and other playcourt equipment or accessories . 

. 2 A plan to delineate staging areas, site barriers and other area designations to control and separate 
students, faculty, staff and the public from construction activities and traffic . 

. 3 Landscape plans and detail including a plant list clearly noted and cross referenced, details for 
shrub and tree plantings, identification of plants and trees to remain, be removed or relocated, 
and other necessary documentation . 

.4 Irrigation plans and details delineating the entire area of the project, and addressing 
necessary connections, alteration, repair or replacement of any existing irrigation systems. 
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.5 Full floor plans including: 

.1 All dimensions and any cross references explaining the extent of Work, wall types, or other 
component, assembly or direction regarding the Construction . 

. 2 Note all chases and delineate all rainwater leaders . 

. 3 Show structural tie columns and coordinate with the floor plan . 

. 4 Cross referenced interior elevations . 

. 5 Delineate and note all built-in cabinet& _qr equip~efl_t_ 

.6 IdentifY room (F.I.S.H.) and dpor numbers with all doOr~'having individual numbers . 

. 6 Demolition Plans: Indicate requ~i::d··:~er:t:to!ition act~vities. a~ fOl~_Ow~: 
.I Provide separate demolition plan(sY.aria -6th~r· drawings (elevati_Oils, sections, etc.) as 

necessary if the sCop_e_-_-Of-.work includes_ deffiolition which is too -excessive to indicate 
drawings depicting rie\V·_~ohStruction . 

. 2 Indicatenot~s on the exte,;'f·ofth·~·de~·O.iition: actct'r~-S~ dimensions at locations where partial 
wal~~ a_~e:·6~iflg._r_emovect Or itltered, _eXistj_ri'g·ropm n-atl).·es and numbers, existing partitions, 
equip'tnei1t, plUmbing, HVAG or electriCI:t.feterrii::nts . 

. 3 InciUd~_':ilotes de~U~g with protectiqn of existi1~~- areas as a result of demolition . 

.4 ·-:Deline~t~-a-~imOdi~c~ti;~s to_ exiSi·i~g buildings involving structural elements within the 
struct'Ural docl.un'ents rathe'i' thalfon the· architectural. 

. 7, Buildingete~-~tions d~;;(Oped furth-er ~an at Phase II and including delineation of building 
"joints (includillg dimensionally located stucco control joints), material locations, elevation 
heights, and othCr b'Uilding featUres . 

. 8 ~~i-ldi'~g,~nd wa!L~.e~tions to establish vertical controls and construction types for the Project. 
Include- cl~"ar_grap_hk:S, and notes on construction assemblies and systems to be used, dimensions, 
heights. Pro_Vl_de:-~5-0ciated detailing to delineate solutions for difficult connections. Specify 
details for aii)dtre walls to be constructed . 

. 9 Reflected ceiling plans indicating ceiling types, heights, light fixture types, mechanical diffuser 
locations, and sprinkler heads if area is sprinklered. Delineate and detail any dropped soffits or 
joint conditions between different materials. Ensure coordination with architectural, electrical, 
mechanical and plumbing disciplines and work of any applicable Sub~Consultants . 

. l 0 Roof plans: 
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.I Indicating all roof penetrations, including drains, scuppers, mechanical exhaust fans, any 
other equipment on the roof, slopes of roof with elevations shown, type of roofmg system to 
be used, expansion joints, typical parapet and flashing details . 

. 2 Dimensions to locate the items noted previously, and cross references shown . 

. 11 Large scale building details as appropriate to this level of document development and as required 
to establish vertical controls for the Project. Include clear graphics, and notes on construction 
assemblies and systems to be used, dimensions, heights.:Provide associated detailing to delineate 
solutions for difficult connections . 

. 12 Interior elevations of all classroom desigl~-s. in,Cruding 'cross references of cabinetry details, 
dimensions and heights, notes indicating t)ipe of equipment (and whether equipment is in or out 
of contract), wall materials, finish~s~:-"~d ~lassroom equi.Pinetit and accessories . 

. 13 Details of casework as necessarY- ~0---_appropriately delineate: c~stom or pre-manufactured 
casework. Provide appropriate schedule'S--.refereric.irl:g manufactlire~s numbers or catalogs, 
finishes, hardware and: other construction'C~ara~i_erisiics. --

.14 Details of the following·:-_·> 

.1 Door j!l!l1b, _head and sHi-_c_6l)ditiOns.·_ · 
/' > .. 

. z waiLfYld pahiti~n _types . 

. 3 Widdq~_h_ead, sill ~djamb co~diti~ns, and anchorage methods shown, in lieu of referencing 
to manllfaCtu~e(S- stimdards. , -

.-.4 ---~-~~~_;iOr,,sig~--a~e i~ .. i~clu~le·'C-iasSro~-ffi: and building identification, emergency exiting and 
equfpm~nt_ sig;l~~- ~d any oilier:, items pertinent to the identification of the project. 
Coordii1'a'te:·w,ith et'ec_trkf!l discipline. 

-. -- S- ,Interior or exterior expansiOn control connections . 

. 6 '--:~~Y·-other spe_Cia~zed items necessary to clearly express the intent of the project design. 
·-·- ~ '•, ,/'' 

. I 5 Room fi~iSh}uld;dd~r schedules coordinated with the floor plans, developed beyond Phase IL 

. 16 Structural foundation and framing plans, with associated diagrams, schedules, notes, detailing 
and section drawings completed sufficiently to communicate the design intent and coordination 
with other discipHnes . 

. 17 Mechanical Drawings: 

.1 Provide double line duct work layout and HVAC equipment layout drawings with related 
diagrams and schematic diagrams, schedules, notes, detailing and section drawings 
completed sufficiently to communicate the design intent and coordination with other 
disciplines. 
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.2 Provide plumbing equipment and fixture layout drawings with related diagrams, schedules, 
notes, detailing and section drawings completed sufficiently to communicate the design 
intent and coordination with other disciplines . 

. 3 Provide l/2 inch scale plans, elevations and sections of the mechanical rooms showing 
service clearance, room openings, nominal equipment size, ceiling height, duct clearance 
between bottom of joist and top of ceiling and any ceiling mounted lighting fixtures, 
electrical equipment or other building assemblY or component, etc . 

. 18 Electrical: Provide drawings for the foHowi~Og~sySte'rns: 
' ,' ' 

.l Lighting including circuiting an.d l~m~·~~re ide~ti~;auon and switching. Also provide 
illuminance computer printout.f6r:~ll.indoor typical irid<ior.spaces and parking lots . 

. 2 Convenience outlets and cir~l.litirig; .. special out),ets and d~cuifing, television outlets, and 
power systems and equipment. r'roVide. riser diagrams for all ·eleCtrical systems including 
master clock, intercom,Jire alarm, lTV~ ·c.orilputef networking/tei6'ph0ne. Also, provide for 
emergency and noh:p'al ·power distributi.on; Pr§vide luminaire schedUle . 

.3 Panel schedule may be.~.';;riu~iOary form bUt .. ~l:rc.!Jitry must be included . 

.4 Ap~lic~bi~)nsta.Uation d~tai)s, 

.5 G~nefallegend a:n8Hst ofabbr.~\ii:atiO~s . 

. 6 Voliage'·'drop computation for 31fffiain feeders. ;. >. ,•' ., ., ' ', 

. 9 lndicat~ ~·urge:prot:ct~>for .. main switchboard and electrical panels . 

.6 PrognS.s specificatiohs: 0 

.I Provide prelimi])a'iy·p'roject Manual including front end documents. Completion of fill-in items 
in Bidding.J:!OdUrl~flts and other "Division 0" documents is not required. 

· .... / 
.2 Provide a preliminary Division l based upon the standard documents provided by the Owner, and 

edited by the Project Consultant after consultation with the Owner to establish project specific 
requirements . 

. 3 Include progress set of all other Sections in Divisions 2-17 with each section developed to 
demonstrate to the Owner an understanding of the project and an appropriate level of 
developmental progress comparable to that of the drawings. 
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.4 Specification sections shall be organized to follow the Construction Specification Institute's 
(CSI) current edition ofMasterFormat with each section developed to include CSI's standard 3~ 
part section and page formats with full paragraph numbering . 

. 7 An updated Project Design Schedule, reflecting continued Project development and illustrating 
anticipated schedules for all subsequent project activities including permitting and submittal 
coordination with all agencies having jurisdiction on the Project. Format updated schedule as a Bar 
Chart (Gantt Chart) type schedule with milestones . 

. 8 Colorboards illustrating color selections, finishes, text)ires and aesthetic qualities for all finish 
materials for final review and approval by the-Ov,rnei_ 8nd to establish a final pallet of material 
selections for development of subsequent ~pi:cifiC3tions, -S.chedules and other requirements for 
incorporation into the Contract Documents·: · - · -

.9 A letter from the Project Consultant and-·each of the major technical disciplines and any necessary 
Sub~Consultants or explaining how ea'cf:i-previous comment coriCeffiing the project has been 
addressed and/or corrected. · - - .. -

2.4.3 100% Construction Documents Sub~ittal: 

.1 

.2 

.3 

Upon receipt of written appro~~ of'the-~-4:a~s_e_ UI50 %-C~P:st:fuction Documents and a fully approved 
and executed A T:P~and Purchase ·order (Se'e 5:2:3),Jhe Proj~ct Consultant shall proceed with the rest 
of Phase III CoOstruCtion DocumentS:_ -- -- · --

Upon IOd%_:completion',of1:Ite ConstfUc'ii'on-DocumeniS;th'e Project Consultant shall submit to the 
Owner sevefi (7)':copies of check sets o(ttu{ Drawings, Specifications, reports, programs, a final up~ 
dated_ Project Dev_e_topm~:nt"sched~;~le, a fi1~arup~dated Statement ofProbable Construction Cost and 
S_Uch·_ot}ier--d,9cun:ientS~-~-:reasonaPlY re~uir'ed by Owner. The 100% construction documents shall 
corifofiii"tO._S:REF reCIUir~ments, aii-lllaii.da,~()ij requirements cited by the Florida Department of 

.>Education ( Or'ih,e_··desigfi<i.~e-d.t:eviewer) 'arid ·those listed below. 

All documents f~-~ th~;phase sh~JJ be provided in both hard copy and in electronic media. The Owner 
will _:review and appiQ've Phase III: documents for submission to the Department of Education (or 
desig-naii!d,reviewing 3gency) for review and approval. The following Phase III contract documents 
shall be-·inC.luded with.-:tli~~Phase 111 submittal: 

.1 "Project ·-TrSnS~i~~-~ Form" as required by the Facilities and Construction Management 
Division's oeStgii. Section . 

. 2 OEF fonn 208 "OEF Project Transmittal Form" . 

.3 OEF form 208 (a) "OEF Space Chart Form" formatted to follow the sequence of spaces listed in 
the SREF Size of Space and Occupant Design Criteria Table . 

. 4 General Requirements . 

. I Record Set. This submittal is the official record set and shall be the bid documents. 
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.2 Signed and Sealed/Statements of Compliance: Only complete documents, properly signed 
and sealed by the Project Consultant and respective Sub-Consultants, will be accepted for 
review; in addition, these documents shall contain a statement of compliance by the architect 
or engineer of record that "To the best of my knowledge and belief these drawings and the 
project manual are complete, and comply with the State Requirements for Educational 
Facilities and all applicable and referenced building codes" . 

.3 When requested by the Owner, engineering Calcul~tions for mechanical, electrical, and 
structural systems shall be submitted separately Jrom drawings and the project manual. 

.6 Drawings. These documents shall b_e, iOo~·{c~ilst;Uction drawings corresponding to the 
educational specifications and program' requirements illu~trating the general scope, scale, and 
relationship of p-roject componentS._ In'" addition to Phai_(( III 50% requirements, SREF 
requirements, and information rec}Uini9- by the Owner's docuin"11lt submittal checklist for phase 
III 100%, the documents shall incli.tde_-the following:_ · , 

----- "-._ /' '\ -, ____ -,_ 

.1 Site plans including,"_but not limited tq;··area l<.£3tion map, legai·description of property, 
demolition, excaVati_o:Q;;'uti_lities, finiSh_-_ irading, landscaping, nlechanical, electrical, 
civil/structural, and ai:chitectUral_site planS:., 

.2 Plans a~1d de_!ails incl~iin,g;.b~~- 1i~t"iiffiited to:'· 

. 1,/ T~ite''Sheet~_:'illcJuding ;ts·ij~g of:P·;~jd~f~o-~s_ulta~t;·~rogram Manager, School Board of 
-~----_.Bi:oward COunty, a table \)6::ontents and Statehlent of compliance by the architect or 

engineer Qf red)rd. Each --discipline shall have a list of abbreviations, schedule of 
materfat indiCations~ and schedule of notations and symbols at the beginning of their 
s __ ection 9fth~,-planS ... __ · 

.2 ----Ar~hitect~~~~~~,he,ets i~~-l~(Hng·'n~or plans, door, window and finish schedules, roof 
plaiis, _·ele_yatiOh's;_ Sections, and details. 

__ .3 Civil/Stru9t_Ural sheets -i-ficluding paving; bus loops; parent drop; service drive; parking; 
, drainage;-fo'iindation plans; floor plans; roof plans; structural plans; sections; details; 
, ~-·and, pipe, ·Cui_Vert, beam and column schedules . 

.4 \M~fhaQidaf'-:heets including floor plans; sections; details; riser diagrams; kitchen 
exhitilst 110ods; and, equipment, fan, and fixture schedules . 

. 5 Electrical sheets including floor plans; sections; details; riser diagrams; and, fixture and 
panel schedules . 

. 6 The drawings should indicate that the approved mechanical/electrical systems, from the 
Phase II FEEC/LCCA analysis, have been incorporated into the documents . 

. 6 Project Manual. The Project Consultant, in its leadership capacity, shall review and coordinate 
with the Owner regarding the preparation of the following: 
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.l The necessary bidding information, the bidding forms, the conditions of the contract and 
Division I with respect to the foregoing documents and regarding any other Agreements 
necessary for construction of the project. However, in no case will Project Consultant amend 
or delete items from these documents without prior review and written approval from Owner . 

. 2 A project specific set of Division l specifications based upon master documents provided by 
the Owner, including all schedules, lists and inventories as required to complete the Owner's 
master documents including Contractor's Submittal schedules, warranty schedules, salvage 
schedules, preliminary construction schedule,- etc . 

.3 Final specification sections for Division(2 thrOugh 17 organized and formatted as required 
for the set of Phase III, 50% progres_s,_Spe,cificatio!l,~i 

.4 Approved alternate bid items, ifrequii-ed and authori~ed ~y'-the Owner, to bring the project 
within the Fixed Limit of ConStruction Cost (FLCC) whiCh Vm,uld permit Owner in its sole 
discretion to accept or reject poijions of the c9nstruction ·- of'th,e project. No additional 
compensation shall be provided fo(bid_alte_(lliite'S if they are Pari.'o(the original scope of 
work. ':--, _ , - · 

. 7 A threshold building in~pe'C!io'~---Plan, prepared: b)r"Jhe Project Consultant, and the name of a 
certified threshold building i_rispector, ffi; set forth in S~Ction 553. 79(5), Florida Statutes (2004) as 
amended fron1Jime to time, Shal.l.be sUbfnifted to the bw:ll:er and the Department ofEducation (as 
applica~te))'or f_eV~ew and apprOv:al wit~;'PJ1a$:t":'_III_ doCuments. Threshold building inspection 
plan doC_wp.CiltS Sha,IJ-Q~ submitted-for: . ", , 

.I An)i ~~llding gr~ite1 than three' (3)-~~ories or fi~y (50) feet in height, or 

.;2 --·:Anybu,ild~~~::i_~b an~~~-s~l:Qbly sp,Uc~:·tbat exceeds five thousand (5000) square feet in 
area; an'! an oc_cUpant load'bffi'Ve_ b.tindred (500) or more persons. 

' ' ' ' 
'-, ·",_ ',', -''•. 

'--... '.8_ An Updated St8~ement'o{P.t:obable Construction Cost as indicated by time factor, changes in 
--requirements, or general ll-farket conditions . 

. 9 --A.·-l~tte:r from th~;- P~oject Co~sultant and each of the major technical disciplines and any 
ned~s~-ary Sub~COiisultants explaining how each previous review comment (as generated by the 
Owner·afld!or o~er_,~eviewing agencies) concerning the project has been addressed and/or 
corrected:··, __ ·-· -· · -, >' 

"--,,>' 
.4 If the Latest Statement of Probable Construction Cost exceeds the Fixed Limit of Construction Cost 

for construction, the Project Consultant shall review the materials, equipment, component systems 
and types of construction included in the Contract Documents with the Owner and may recommend 
changes in such items and/or reasonable adjustments in the scope of the Project (to be made at no 
additional cost to the Owner) . 

. 5 The Project Consultant shall make all required changes or additions and resolve all questions on the 
documents. The 100% complete Check Set shall be returned to the Owner. Upon final review and 
approval by the Owner the Project Consultant shall furnish seven (7) copies, signed and sealed of all 
Drawings and Specifications to the Owner without additional charge. 
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2.4.4 

2.5 

25,1 

.6 The Project Consultant shall, with the Owner's assistance, file the required documents for approval by 
governmental authorities having jurisdiction over the Project (including Broward County and 
municipalities and their constituent departments, the South Florida Water Management District, and 
other state, local or federal agency with jurisdictional authority over some aspect of the Project) and 
obtain certifications of "permit approval" by reviewing authorities prior to the commencement of 
Phase IV and early enough to ensure that the eventual contractors is not delayed by permit 
processing by Broward County, a municipality or other jurisdictional agency. The Project Consultant 
shall provide the original documents or reproducible ~opies-as may be required for submittal to any 
and all governmental authorities. The Project Consuitan~ Shall attend and provide representation at 
all review meetings, workshops, hearings and Cominissioit!Council meetings concerning the project 
as conducted by other jurisdictional agencies: ,-_P'roject Co_fisuitant shaH assure the Owner that all 
mandatory requirements are complete priof tO:the bidding; inC)uded, but not limited to, those that 
may have a financial impact on the Proje'ct,., ·' 

.7 Staff from each of the Project Cons~;·Jtarit•smajor technical discir}tu;:es,_and Sub~Consultants as 
necessary shall attend coordination, revieW· a~ d. presenfuti(?n meetings with\h(! Owner to explain the 
development of the desigryc~mpept and techn}Cai ·_resolution of their respe_Ctive building or site 
systems for both the Phase·Ill,_50%.~d Phase III, l,OQ% Submittals. 

~, 

.8 The Owner's review and appr~V~i.ofilie d~ri:wings, sp~dfiia.Qons, calculations and other construction 
documents shall_ notrelieve the Pi-o}e_ct C0flsui1aht.()f any r~sP'_onsibiHty for their accuracy, adequacy 
and completeness. · --, 

The Project ConsUJtallt,shall make b.ll changeSJ0 ihi/documenis-as required by the Owner's review of the 
documents by issuing-<!_V,x_~tten recpffimendatioli to·tpe Owner, at no additional cost and resolve initially all 
questions pf_.c~nstruct<ibi)ity, c;:Qde·:c_ompliance,'· qo'o,rdination across disciplines, clarity of documents, 
complianCe· With Owner st<i.n~OO:ds, or oihedS~_ues rais,ed:by the Owner during their reviews ofthe documents. 
The 6wne·r'Wltt'·reta:in-the dOCuillents subffiitied·auhfs 'Phase. 

' ·' ', ' .,, ' ' ' 

Pha~e:IV:- Bidding a,nd-i~a_rd-;~,r-~ti"ntract 

Bid Documt;n'ts.Approvals ~l;ici'Printin'g':-Upon obtaining a fully approved and executed A TP and Purchase 
order (See 5.2:~)~·and all neceSsaiy approvals of the Construction Documents, and review and, approval by 
the Owner ofthe'.Jatest Statemellt OfProbable Construction Cost, the Project Consultant shall assist Owner in 
obtaining bids and a~a(d~ng_c0rt$,f~uction contracts. The Project Consultant will provide reproductions of the 
drawings and specific-atioU~ fckbidding purposes at no additional cost to the Owner. 

2.5.2 The Owner witl issue the Bid Documents to prospective bidders and keep a complete "List of Bidders." 

2.5.3 The Project Consultant shall render initial interpretations and clarifications of the drawings and specifications 
in a written format, supplemented by appropriate graphics. The Owner shall make all final detem1inations 
and/or interpretations as it relates to building code issues. 

2.5.4 The Project Consultant shall atte_nd a pre-bid conference as requested by the Owner. 

2.5.5 The Project Consultant shall prepare addenda, if any are required, for the Owner to issue to all prospective 
bidders. No addenda shall be issued without the Owner's approval and if dimensional changes or extensive 
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graphic changes are required the drawing sheets shall be revised and issued as addendum drawings as directed 
by Owner. 

2.5.6 The Project Consultant shall be present at the opening of bids with the Owner's staff. 

2.5.7 The Project Consultant shall participate with Owner in evaluating the bids and shall provide a written 
recommendation for bid award. 

2.5.8 If the lowest responsive Base Bid received exceeds the Fixed Limit of Construction Cost the Owner will 
either: --

2.5.9 

2.5.10 

2.6 

.1 Approve the increase of Project costs and a'Y1:1fd a·c;n~~lict or,_ 

.2 Reject all bids and rebid the Project w!thi~ ,a-r~~sonable tim; ·~vid:l~no change in the Project, 

.3 Direct the Project Consultant to revi~~·~e·.~roject scope or quali-1),;-~f.both, as approved by the 
Owner, and rebid the Project, or · · · · · 

Suspend or abandon the PfO~.~~t;:or .. 
> .• 

.4 

Under Article 2.5.6.2 abo.ve1 the Project.'Consuiiant ·shall, withou~··additional compensation, modify the 
Construction Docu~eQiS,a·s lle~essary to bri.n'g.the prpje;ct.~itbi.n tht!"F.IXed Limit of Construction Cost. The 
providing of such service 'Sh8H.be):l~e limit of'~ne.J?rojecJ COhsuli'an(s responsibility in this regard and having 
done so, the ProjeC(c_~~sultant ·~tiaU, be compb~'at~dh accordi:uic~ with this Agreement. The Owner may 
recognize exceptional cohstruction niarket cost fluctuations before exercising the option provided in Article 
2.5.6.2 above: ... The oWner'-'agrees 'tO'discuss this 'isSUe with the Project Consultant prior to exercising this 

"'' ' ""·' ' 

If ,;;1 ~sti~at~ ~~,~~stan3J)'s.is is required by the·b~~er for this phase, the Project Consultant shall utilize the 
previouSly established iO:aePendent'coSt estimator, or a replacement acceptable to the Owner, to analyze bids 
and to assiSt in the preparation ·or any ffiodified bidding documents or re~bid ctocuments that may be required 
to ensure S'uc_Cessful bidding \yi~in the Fixed Limit of Construction Cost. 

Phase V ~ A~minffltration ofth~~Construction Contract: 

2.6.1 The Construction Ad~!Uistf~t(~'U Phase will begin with the award of the Construction Contract and will end 
when the Contractor's fi11'iif.P8.Yment Certificate is approved by the Owner and after the one ( l) year warranty 
period has expired. During this period, the Project Consultant shall provide Administration of the 
Construction Contract as set forth in the construction contract documents (hereafter referred to and defined as 
the "Contract Documents") between the Owner and the Contractor, as basic services. 

2.6.2 The Project Consultant, as a representative of the Owner during the Construction Phase, shall advise and 
consult with the Owner within the limits established by this Agreement and the Contract Documents. The 
Project Consultant shall contemporaneously provide Owner with copies of all communications between 
Project Consultant and others concerning matters material to the cost, time, sequence, scope, performance or 
requirements of the project. 
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2.6.3 The Project Consultant and the Project Consultant's respective Sub~Consultants shall attend all key 
construction events as necessary to ascertain the progress of the Project and to detennine in general if the 
Work is proceeding in accordance with the Contract Documents and the Project Schedule. A minimum of at 
least one site visit per week will be required by the Project Consultant. The Sub~Consultant will be required 
to visit the site at least once a week when their respective portion of the work is in progress . 

. 1 The Project Consultant shall visit the site at least once per week to become familiar with the progress 
and quality of the Work and to determine if the Work is proceeding in accordance with the Contract 
Documents and Project Schedule. The Project Consultant shall coordinate the timing of these visits 
with the Owner's Representative so as to permit joirit observations of the progress of the Work and 
discussions about project issues. On the basis 9f'On:site'o_Qservations as a Consultant, the Project 
Consultant shall keep Owner informed of Jhe pfogress -aCid_ quality of the Work. The Project 
Consultant shall promptly submit to Ownedi.detailed written report of the results of each visit to the 
site, and copies of all field reports and n_otes·oflneetings with conf!ilctor, subcontractors of any tier or 
suppliers. - · 

'-,, ' ', '· ' 

.2 The Project Consultant shall, based upon its o~~site visiis;-·promptly rePOrt_fo_ Owner any defects and 
deficiencies in the Work coming to the atteniion--'bf,ProjeCt Consultant and shall endeavor to guard 
the Owner against defects ahd.4.<:di_ciencies in thd-wor~. This obligation is not reduced or limited by 
the fact that others, such as the {)Be(are, undertakfilg inspection for or on behalf of the Owner. The 
Project Consultant shall make OlJ--~iJe Obs~f;.rations utilizirigtl}e same personnel over the course ofthe 
Work. The Proje~t Consultant shati\1~sist 'the OWner in ctetertnining t11e cost of additional inspections 
due to the Contractor,-S failure to per(onn. AnY chaliges in pCrsOhnel must be in writing and issued to 
the Owner/ , ·- , -- , - ,, " 

.3 The Project"Corisu!tant sbai:t not have Coiltrol over or ci~arge of and shall not be responsible for 
COI)Struction mean~;- metJ1ods,'·techniqueS,,~s~quenCeS Or procedureS, Or for Safety precautions and 

, pfO!irM:i~nn,connectiOO witlfthe'_)Vork._ , 

2.6.4 Th~_-Proj'ect Consult~i'ri1-S'ilall at a:n til-nes have a~c-ess:to the Work where ever it is in preparation or progress. 
The-Project Consultant"al_ld'the Sub~Consultants shall review and advise the Owner as to whether the 
Contractor is making timely, :-accurate;, alld complete notations on the "Project Record Documents" and 
maintainirigyiri_ous other adfl!iriistrative'teCords as required by the Contract Documents. In addition, the 
Owner may iii: itS-discretion re_qllire the Project Consultant and all Sub~Consultants to submit additional 
written materiafs ,of,£onns to_the;owner relating to or regardillg the Project or its progress. Complete 
notations to the "aS-~,Uil_t" qr_<i)v!rigs shall include, but not be limited to all changes due to RFI's, ASI's, 
COD's, and CO's, in 3.dditi0n)-0. the changes recorded by the Contractor, as noted above. 

2.6.5 The Project Consultant shall initially interpret matters and provide recommendations concerning performance 
of Owner and Contractor under the requirements of the Contract Documents upon written request of Owner. 
The Project Consultant's response to such requests shall be made with reasonable promptness and within any 
time limits agreed upon. The Project Consultant shaH render written advisoty decisions, only upon the 
Owner's request, within a reasonable time, on all claims, disputes and other matters in question between 
Owner and Contractor relating to the execution or progress of the Work or the interpretation ofthe Contract 
Documents. 

2.6.6 All initial interpretations and advisory decisions of the Project Consultant shall be consistent with the intent 
of, and reasonably inferable from, the Contract Documents and shall be in writing or in the form of drawings. 
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2.6.7 

2.6.8 

2.6.9 

In the capacity of interpreter the Project Consultant shall endeavor to secure faithful perfonnance by both the 
Owner and Contractor, and shall not show partiality to either. The Owner shall be the final interpreter of any 
and all matters pertaining to the performance of the Project Consultant and Contractor. 

The Project Consultant shall have authority to recommend rejection of Work which does not confonn to the 
Contract Documents. The Project Consultant shall not have authority to stop the Work without approval of the 
Owner. Whenever, in the Project Consultant's reasonable opinion, it is necessary or advisable for the 
implementation of the intent of the Contract Documents, Project Consultant may recommend special 
inspection or testing of the Work in accordance with the provisions Of the Contract Documents, whether or 
not such Work is to be fabricated, installed or completed, but -eroject Consultant shall take such action only 
after consultation with Owner. The Project Consultant'lmoriitOi'ing of such additional special testing or 
inspections is a part of the Basi-c Services. Ownersha_U,fu~oiSh alrsuCh_tests, inspections and reports that are 
required by law or by the Contract Documents or tha:ii(has previouSly approved in writing, without waiving 
its right to reimbursement from Contractor. Ho\Vever~ neither this authoriiy.,ofthe Project Consultant nor a 
decision made in good faith either to exercise/or'·nbt to exercise such aUihOfity shall give rise to a duty of 
responsibility of the Project Consultant to Contrac:tO'r.or other thh:li parties peifo_ftn_!ng portions of the Work. 

The Project Consultant shall promp~ly reyiew, and take qthe(~p~-~b~riate action ~~~~·<;Ontractor's submittals 
such as shop drawings, product dat'a and S_atl}ples, but oiity·fo~ conformance with the design concept of the 
Contract Documents. Such action sh'aU'be·taJdi:n)yithin fotirteen.(l4) days of receipt by Project Consultant 
unless Ownerand Project Consultant otlier\vise mutually agree. Proj~ct Consultant's review shall not constitute 
review or approval of safety precautioOs ·or of 'Construction m--e~n-5,, .methods, techniques, sequences or 
procedures. Project ~_onsultail.t:shall mainuiirl.~a log ofall sliPm!ttals miide and shall compare the submittals 
with Contractor'~ t:lrpgre·ss-·Scl}-~dule. The.'Col).silitant ~Sha,J_( nQ~ approve changes to the contract or 
substitutions throUgh th~ regular's_ubJllittal proc_esS ~ufwHI utilize those respective methods specified in the 
Contract Documents·: -The Project 'COnsultant shall be compensated for reviewing re~submittals after the first 
re-submittalpf:a respeciive_'Su9miiful-as·a_reimburs,31Jle_expense with the Owner reimbursed by the Contractor 
under proVision:S-:ofthe CO'ntri\Ct Doc'umenfS> 

' '" ' ._, " 

nle_-Project Consult~nt Si;rul co0idi-fiat_e with tl~e-0w-iler concerning the Owner's required review of Request 
for PropOsals, Change Ordifs_and CoriStruction Change Directives. The Project Consultant shall: 

- ''· ' -

.1 

.2 

.3 

.4 

MeeJWith the Ownei Prior to the-preparation and execution of Request for Proposals, Contingency 
Use Dire-Ctives and Ch8.nie Order items to ensure that proposed changes comply with the intent of the 
Project•~·scOpe and conStrUction schedule and whether the Contractor is entitled to additional sums or 
contract tiOie.tor the-,P'rop'osed Work. -- ,, .- - ,- -
Reconcile the ~·;~j:ct c·~nsultant's analysis ofRequest for Proposals, Contingency Use Directives and 
Change Order amounts with an analysis provided by Owner's chosen independent cost estimator and 
provide the Owner with a recommendation concerning the respective cost studies. 

Submit written and graphic information documenting proposed changes for formal review by the 
Owner. 

Review and indicate concurrence through signing Request for Proposals for Owner's authorization in 
accordance with the Contract Documents, shall have authority to order minor changes in the Work 
not involving an adjustment in the contract sum or an extension of the contract time and which are 
not inconsistent with the intent of the Contract Documents. Such minor changes shaH be 
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.5 

.6 

implemented through an Architect's Supplemental Instructions (ASI) issued through Owner. The 
Basic Services shall include providing recommendations concerning Request for Proposals, 
Contingency Use Directives and Change Orders, and the preparation, permitting and processing of 
Request for Proposals, Change Orders and Construction Change Directives. This Article shall not 
supersede Articles 2.9.1.14 or 2.9.1.16. 

Process, prepare and issue contract modification documents, Request for Proposals, Contingency Use 
Directives and Change Orders, in a timely manner and not allow the period required for evaluation, 
preparation or to issue such documents to exceed fourteen (14) days. The Project Consultant shall 
provide written notification to the Owner concerning: those modification documents requiring more 
than fourteen (14) days processing time with an <~.ttached 6}1.planation of the circumstances requiring 
longer processing time. ' , , 

All final decisions with respect to sub~tit-~t~ot~, Request f~~ PrOPo~als, Change Orders, and other 
contract modifications shall be at the Sole determination of the Owner. 

'·,,- <, ----., ·- ·--

2.6.1 0 The Project Consultant shall conduct thorough site 'Obseryations, ~~ke recomm~llct~iions and otherwise assist 
Owner in determining the dates of Substantial Completio'll arid I:iiial Completion, Shai't-review, approve and 
forward to Owner for Owner's revi'ew,.Written warranties and related docwnents required by the Contract 
Documents and assembled by Contiac·t~t. a~d:-s_hall certifY-a-.final certificate for payment. At substantial 
completion, the Project Consultant sha.il. pfepafe_· a_, punch -lis(,_o_f observed items requiring correction, 
completion or replacement by ContraCtoi>- ThC'·ProjCct ConsUltant shall administer the Contrqactor's 
submittal of various cloSeoui.S'iibmittals inciqding w~<intY. dO_cumeni:S,.9perations and maintenance materials, 
extra materials, and"oth_dCioSeo_llt' submittalS .. ~ ':r.~ql,li!eg !:i:Y the .. Cont_ract Documents. The Project Consultant 
and the Sub~ConsUJtan'is shall vefifY 'and confirffi the.COntractor'S· suCcessful demonstration of equipment and 
systems and the train'i~g·:-oJJhe Own'e~'s personn~l M-"~quired by the Contract Documents. Project Consultant 
shall inspect_ the Projec(u[>On,fin_<ir cOmpletion to ·d,ei-ermine compliance with the Contract Documents and, 
upon s_o.d~Mrniiiiing. prepUce. arid eXecute_rfi¢ re_quired_fonns and other documents indicating that the Work is 
comp~Cted·iil comPti8.nce with, thC_ContraCt Do_CUmetltS: 

-·-- < ·-._ :, " ', 

2.6.11 The --Pr~ject Consultant ~h~IJ withitl' siXty. (60) days of final acceptance provide the Owner with prints and 
electronic'P'tediacopies oft he. Original drawings, which the Project Consultant has revised to conditions based 
on inform8.ti1;:in fumished by th_e_ ContractOf as Project Record Documents. These prints and electronic media 
copies shall becpme the property Of the Owner. Submittal of these documents to the Ovmer is a condition of 
final payment of C~;,>hstruction ,support fees to the Project Consultant. 

2.6.12 The Project Consultant sp.atf~si~t Owner in determining amounts owing to Contractor based on observation 
at the site and an evalu3:tio·n· of Contractor's applications for payment and shall certify Certificates for 
Payment of such amounts as provided in the contract documents and in such forms as the Owner may request. 
The certification of the Certificate for Payment shall constitute the representation by Project Consultant to 
Owner based on Project Consultant's observation at the site and the data comprising Contractor's applications 
for payment, that the work has progressed to the point indicated; the quality of the work is in substantial 
accordance with the contract documents (subject to an evaluation of the work for substantial conformance 
with the contract documents upon substantial completion, to the results of any subsequent test by or 
performed under the contract documents, to minor deviations from the contract documents cited prior to 
completion, and to any specific qualification stated in the Certificate for Payment); and that the Contractor is 
entitled to the amount certified. However, the certification of the Certificate of Payment shall not be a 
representation that Project Consultant has made any examination, other than information which has come to 
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Project Consultant's attention, to ascertain how and for what purpose Contractor has used the monies paid by 
the Owner. 

2.7 Phase VI- Warranty Administration: 

2.7.1 Upon receiving a fully approved and executed ATP and Purchase order (See 5.2.3), and for one year 
following substantial completion of the construction project, the Project Consultant shall assist Owner, 
without additional compensation, in securing correction of defects,"and shall in the sixth and eleventh months 
make inspections of the project with the Owner and report o~served 'discrepancies to Owner. 

2.8 Other Basic Services: 

2.8.1 The Project Consultant shall render to Owner withO"uf_addltional c~~pe.IJSation, any proper and reasonable 
assistance which Owner may require as a result of any claim or any·. aCtion brought relating to Project 
Consultant's services. Preparation of detailed ilnaiy$is or documentation (ift,e_quested by Owner) shall be a 
supplemental service under Article 2.9.1.21 with-a fully approved and executed ATP and Purchase order (See 
5.2.3). .. . .. . . ··. 

2.9 Supplemental Services 
"• --, "• -,_ 

2.9.1 The services listed below are normally co~idere'd}b b_~ beyond t~~·-sc:ope of Basic Services as defined in this 
Agreement, and if autho~i_zc9_ in advance by h~ving rec~lved_a fullY apProved and executed A TP and Purchase 
order (See 5.2.3), will be:cowpeJ]sated for"· as provided undcir·J\:ticles ?·;q and 6.2: 

" " ·,_ ' " - ' " 

.1 Providing~;peciar analyses;'6fthe Ow;;'et'ifneed~, and ~p-i!ci-~1 detailed programming requirements for 
a project. -- · - · · 

.2 .-·_P~oV_i'di'Og fin_ancia:l:f~a;_ibmty,'-~r·:-Other sp~ci~l_studies . 

. 3 (Providing ~Hm~g su;~ey~';'site evai~atlO~-S-, or comparative studies of prospective sites. 

.4 

. 5 

.6 

.7 

.8 

P;oviding service;··rel;itive to ruiiire facilities, systems and equipment which are not intended to be 
cOristfucted as during.the_ construction phase. . . 

Providill~--;ervices to ~~e measured drawings of the existing site or facilities . 
--, ,.,___ ,,: ' -.' 

Providing the'--s~J:YiC_~siQ'f a cost estimating firm beyond the services required dw·ing Phases lwlii to 
verity cost ofthe\Vpfk as designed. The choice ofthe finn, qualifications of the firm and the terms 
of employment of the firm shaH be approved in writing in advance by the 0\Vller. 

Providing interior design services required for or in connection with the selection of furniture or 
furnishings, except equipment included in the Construction Contract and identified in the educational 
specifications. 

Providing investigations and making detailed appraisals and valuations of existing facilities, and 
surveys or inventories required in connection with construction performed by the Owner. 
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.10 

.II 

.12 

.13 

.14 

.15 

.16 

.17 

.18 

.19 

.21 

Providing the services of one or more full-time Construction Inspector during construction; including 
the services of a Special Threshold Inspector. 

Providing extended assistance beyond that provided under Basic Services for the initial start-up, 
testing, adjusting and balancing of any equipment or system; extended training of Owner's personnel 
in operation and malntenance of equipment and systems, and consultation during such training; and 
preparation of operating and maintenance manuals, other than those provided by the Contractor, 
subcontractor, or equipment manufacturer. 

Providing consultation concerning replacement of any:W,ork damaged or built inconsistent with the 
Contract Drawings, providing the cause is found hy the OWner to be other than by fault oft he Project 
Consultant. , ., 

Providing consultation concerning replaC~~.eilt of any Work·d~:~ged by fire or other cause during 
construction, and furnishing services a$ nia:Y be required in conne.Ctiomyith the replacement of such 
Work. · ' 

Preparing revisions of Schematic Design, Desig~·ne~elopment, and Con~tru6,tion Document Phase 
Documents previously app~OVJ!.(f'in_ writing by' -q\vQer, when so directed in writing by Owner, 
provided, however, that no comp.ens·atl_ol),for Supplcime'Otal Services shall be paid for revisions which 
may be required when due to e·rrdrs Qf 'onih;~ions by the':C_9I)SUitant or when due to the fact that the 
lowest Bona Fide .construction bid 'e;xceedstlu;·--"_l;ixed lifnif0f construction cost". 

·· ... , 
Providing .. s·erviCeS m-ad~·· necessary ~j;.-.the··'defaUit·o~ihe .. Colltractor, or any major unanticipated 
defects or'de.fi~iencies iil"tJi~.Work ofihfCoptractor or 'any'·Subcontractor not attributable in any way 
to an Error and/OcOmissil:m:ofthe Proje<;t:Consultant 

·pfePw-I~g?change o;der~ .. -an:d r~J~fed".~o~uw"Cpts provided the changes are significant changes 
(whettle'dncfeas_es or 'deCreases) in 'fhe.SCope of the project and are requested by the Owner and not 

.. 'for any charlges, due to My-Other reaso.iis suCh as error or omission of the Project Consultant 

-p;Qviding revisio-~s irl'·drawi~~: specifications or other documents required by the enactment or 
revi~iOn_of codes, laW~·or regulations subsequent to the preparation of such documents. 

Preparirig:~O-s!!rve orseiV·}ng as an expert witness in connection with any public hearing, arbitration 
proceeding'or.legal~pio~eCding . . ,, ,, ' - -~ 

Providing servi~es.:~·ft-~r certification to the Owner of that Final Certificate for payment, and said 
payment has been made to the Contractor except those services that are a result of errors, omissions. 
or conflicts in documents prepared by the Project Consultant or are warranty related services. 

Review of extensive claims by the Contractor or others relating to the Project. However, there shall 
be no additional charges to Owner from Project Consultant in the event the claims are not extensive 
or in the event the claims are determined by the Owner to be based upon the failure of the Project 
Consultant or Sub~Consultant to properly perfonn its services or to comply with the provisions of this 
Agreement. 
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ARTICLE 3 SUB-CONSULTANTS 

3.1 

3.1.1 

3.1.2 

3.2 

3.2.1 

3.2.2 

3.2.3 

Sub-Consultants1 Relations 

All services provided by the Sub-Consultant shall be pursuant to appropriate Agreements between the Project 
Consultant and the Sub-Consultants which shall contain provisions that preserve and protect the rights of the 
Owner and the Project Consultant under this Agreement. All such Agreements shall provide that the Project 
Consultant may assign or transfer to Owner any and all claims· or causes of action which the Project 
Consultant has or may have against a Sub-Consultant as a resUlt of or relating to any acts of omission or 
commission of that Sub-Consultant. 

Nothing contained in this Agreement shall create any, Contr~~tual relationship between the Owner and the 
Sub-Consultants. However the Project Consultant -iS _itt a11 times lia_~-le.for any and all negligent acts of 
omission or commission of its Sub-Consultants ret'ating to or regarding thi~Agreement or the Project which is 
the subject of this Agreement. The Owner m_ay,-_at any time, require theJ'I-oject Consultant to assign or 
transfer to the Owner any claims or causes of actiOU\vhich Project Consultant liaS or may have against one or 
more of its Sub-Consultants as it relates to these ·co~ftact obli£ati_ons regarding of relating to this Project. 
Upon such request, the Project Consultant shall exe·cUtf;· a·Writtell assignment of'-trafisfer in a form to be 
provided by the Owner. In the event tQ__~- Owner requires _the.:Project Consultant to assign or transfer said 
claims or causes of action then the oWne(·agr:i:es_t9 indemnify_a-nd_hold the Project Consultant harmless from 
any claim or cause of action brought bY' a Sub;COnSultant agaili'sqheProject Consultant directly related to the 
claim of cause of action _brqught by the 0\.VU~r against" a· S_ub-Coiisuitant as a result of such assignment. 

-~ - - - . 
\ 

' 

The Project Consul~~n;·prqposes'to.utilize the -fOuO"Ying Sub-Co~-~ultants: 
Per A!;tadunent 5 (Piojec~ Te'i:t'm).1embers) -

The .. P;~jec(C00Sul;rint~hai}"t10t bhange an)r-S~b~C()~sUltant without written prior approval by the Owner. 

Th-e Pr~ject Consultan~:· n:~-iater ~~-ten..( I 0) c:lendar days after the date of this Agreement, shall submit a 
list of contact information for Sub-Corisuli:ants which includes contact names, firm addresses, phone and fax 
numbers and internet (or other;_.i~_ternet e·~rmiil service provider) e-mail addresses. 

-- ; 

ARTICLE4 

4.1 Information, Documen_iS/And.-Seno'ices 

4.1.1 Owner shaH consult with Project Consultant and provide such infonnation regarding requirements for the 
project, including a Project Scope, Budget and Schedule which shall set forth Owner's contemplated design 
objectives, constraints and criteria, including educational specifications, facilities lists, space requirements 
and relationships, flexibility and expandability, special equipment and site requirements as are reasonably 
necessary for Project Consultant to perform its services. 

4.1.2 The Owner shall furnish a legal description and a certified land survey ofthe site. When possible, the Owner 
shall supply the certified land survey in hardcopy and electronic media formats. The certified land survey 
shall provide boundary dimensions, locations of existing structures and/or trees, the grade and line of street, 
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pavement and adjoining properties, the rights, restrictions, easements, boundaries, topographic data and 
information relative to sewer, water, gas and electrical services. 

4.1.3 Owner shall furnish the services of soil engineers or other consultants if such services are necessary and 
requested in writing by Project Consultant. Such services may include test borings, test pits, soil bearing 
values, percolation tests, air and water pollution tests, ground corrosion and resistivity tests, including 
necessary operations for determining subsoil, air and water conditions, tests for hazardous materials, 
chemical, mechanical, structural or other tests with reports and appn?priate professional recommendations. 

4.1.4 Owner shall furnish a Project Schedule for the project showing all activities and critical dates necessary to 
complete the project within the allotted time. 

4.1.5 Owner shall furnish a Construction Budget which·i~>th~ portion 'ot.tileYroject Budget allocated for the 
construction cost of a project and will be based upOn thi Fixed Limit ofCo~truction Cost with an appropriate 
contingency factor. This contingency factor inC.h1d~s but is not limited to ihe··demolition, destructive testing 
and repairs, directed by the Project Consultant, to·a'deqllately investigate and dOCument the existing conditions 
of the facility. ' .. 

4.1.6 As-Built Documentation: When aJaii<lbie,·drawings and·other_available documents \~hich were purported to 
represent "as-built" conditions at the tfnl~"Of Origi11aJ constrUC~iOn will be furnished to the Project Consultant; 
however, they are not warranted to repfesent dmc!Jti~n .. ~ as of this .~€lte. The Project Consultant shall perform 
nonwdestructive field investigations as ne'c<:~sary to"ofttitin sufficiti'n~iilformation to perform his services and 
as required by field ccillditi0t1S,: .C?r the 0\Vner,to verify. \y3tt as~embli~S, construction types or other basic 
information as requited tO develoP .. the design <ihd ,.ctOCl!ineritatioli.n~cessary for the project. The demolition 
and repairs associated .. with the des'tructive tCsting_shall be coii1pensated as a reimbursable expense. The 
Owner encourages the.uSe .. ofdestr'uctive testing te.chniques (with prior approval) to retrieve information that 
can be utiljzecf, by the.'P(6ject qjJiS,ultan~. to c!e3:rt:Y indicate the disposition of the existing facility and 
incorporate: thiS .~info~matidn, iijtO the· Cont_racti?oclihten,ts. 

4.1.7 Di~trict.Standards and ·submittai'Cbecklist -

.1 DeSign.'And Matcriai"St~'ndard·s·;:fhe Owner will furnish an electronic copy of Design and Material 
stand3"fdsfor the Project C.Cinsultant'S'ust in developing designs and documentation for the project. These 
documents ire, technical S'pec_ifications and the intent of these documents is to convey basic Owner 
preferences'to:fhe Project ConSultant. The Project Consultant shall review the content of the Design and 
Material Stand.aidS:pro~J4¢d,))y the Owner and may consult with the Owner concerning discrepancies, 
errors or suggestidn.s::fo'i· .fue· improvement of the provided documents. The Project Consultant remains 
responsible for the teChrilcal content and accuracy of documents produced under the terms of this 
Agreement. 

.2 Design Criteria: The Owner will furnish an electronic copy of the Design Criteria for the Project 
Consultant's use in developing designs for the project. These criteria are guidelines, which address 
owner related issues; including but not limited to, ease of maintenance, life cycle costing, and 
functionality of the facility . 

. 3 Document Submittal Checklist: The checklist is a guideline indicating minimum requirements for the 
submittal of contract documents for each phase of the design process. The completed checklist form will 
be required with each submission for all applicable disciplines. 
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4.1.8 

4.1.9 

4.1.10 

4.1.11 

4.2 

4.2.1 

4.2.2 

4.2.3 

Standard Construction Bidding And Contract Documents: The Owner shall furnish the Project Consultant 
with sample bidding and contract requirements and general requirements containing the basic provisions and 
requirements of Owner. These documents are comprised of the Bidding Requirements, Contracting 
Requirements, and Division l Specification Sections that will be utilized by the Project Consultant to develop 
the construction contract documents required under the terms of this Agreement. The Project Consultant 
acknowledges that these Owner Standard Documents will be made available by the Owner and shall be 
reviewed and analyzed by the Project Consultant and that these documents shall serve as the basis for the 
Project Consultant's development of bidding documents for the Owner. 

Owner shall arrange and pay for the required advertisements_-for bid. 

Owner, assisted by Project Consultant, shall issue the_.b_id documen~-to.bidders, maintain the planholders list, 
and issue addenda. 

Owner shall be responsible for issuance offof~-~-n~t~ces to proceed (if~~)- to, the Contractor. 
' ~ ' 

Owner Furnished Items 
, ... , .,. -, 

The services, information, surveys<~d,-):epo"rts specifi~d-by A.'rticle 4.1 shall be fur;;ished at the Owner's 
expense, and the Project Consultant s~a!l -b~ 'en:ti~led to rely -?Pan the accuracy and completeness thereof. 
However, if the Project Consultant reviews aH·ofthe,.informatio_n pr_ovided by the Owner (such as surveys, 
soil borings and "as-built" documentation)ahd det'ehni(fes additiol1ai information and/or testing is required to 
properly design the proj~ct,._tli~ project COnsUltant sha.U.re_(j_Ut!st sarile_from the Owner. 

When documents;··~--e~;~l~-~s, :r:-~t~~i\materia·[:;· ~~~~i-sh~d-by the:~~-ner for the Project Consultant's use are 
deemed by the ProJect-' Consultant as inapproPriate, inaccurate, or otherwise unreasonable, the Project 
Consultantshan notify tl:ie- ·chyn~r -ini!n\!difltely uP'on''discovery of same. Failure of the Project Consultant to 
so notify ihe '0\Yner __ shali'rt;s.l,lit in'the-ProJe~t.Cofisuitant's being responsible for any costs, expenses, or 
damaies_illCuiTe'd hy,tb,epwrief:_ahd forfeitUre ofCI~'!lls:for damages, delays or other compensation related to 
the ~e. ~f those OwrierJUrnished ril~terials. -- , 

The oWn~r-·-shall furnish 'the··:)l.bove ,inf~rmation or authorize the Project Consultant to provide it, as a 
supplemerifa! Se{Vice (except Where otherWise stipulated), as expeditiously as possible for the orderly progress 
and developnlent· o.f the ProjeCt. \ 

-- ~ ' 

ARTICLES BASIS OF~OMPE~slTION 
5.1 Professional Service FeeS!·P,:-

5.1.1 The Owner agrees to pay the Project Consultant, and the Project Consultant agrees to accept for services 
rendered pursuant to this Agreement a fixed fee (as computed by the Fixed Fee method below) of: 
-;;--;;-_______________ Dollars.($ .00) 
Reuse Fee 
(Fee Written Out) 
Site Adaptation Fee 
(Fee Writtell Out) 
(Other-Description) Fee 
(Fee Written Out) 

The School Board ofBroward County, Florida 
Architectural/ Engineering Services Agreement 
(fRADITIONAL DELIVERY) Version 05/1112016 

($ 

($ 

($ 

) 

) 

) 

Page 32 



5.2 Fixed Fee: 

5.2.1 The Fixed Fee listed above is based on the scope of services for a project of this scope, size, complexity and 
Fixed Limit of Construction Cost (FLCC) of Construction of the project. 

5.2.2 Tfthe Owner authorizes a significant increase or decrease in the scope of the project, the Fixed Fee may be 
adjusted as mutually agreed upon. Changes in the FLCC, or, a ConStruction Contract awarded by the Owner 
in excess of the FLCC, shall not entitle the Project Consultarit t() additional Basic Services Fees, and, a 
Construction Contract awarded by the Owner that is less_than_ the FLCC shall not entitle the Owner to a 
decrease in Basic Services Fees. 

5.2.3 The Project Consultant shall not perform Profession~l-S~rvices, SUpplemental Services, or Reimbursable 
Services until a written Purchase Order with the"8pprbpriate "line nuffib.ef\!.has been issued by the Supply 
Management and Logistics Department togetliec\vhh a fully executed AuthOrization to Proceed. OWNER 
SHALL HAVE NO OBLIGATION TO COMPENSATE PROJECT CONSULTANT FOR ANY 
WORK PERFORMED BY THE PROJECT CONSULTANT:PRIOR TO' RECEIPT OF A FULLY 
EXECUTED WRITTEN AUTHORIZATION TO PROCEED AND PURCHASE ORDER. 

5.3 

5.4 

5.4.1 

5.4.2 

5.4.3 

5.5 

5.5.1 

Not Used 

Fee for Additive Alternates: 

The design of alternate-s Whhiil,t~·e-.Owner'~· t:~aJ all~~ated-'-~ndS'for c~~struction will be a Basic Service. 
-. -,, '• ', ' w ' -" -,_ ' _, 

The design of addiiiVe alternates; :nQt included-in\he original project scope, in excess of Fixed Limit of 
Construction.Cost ofOinsiiucti_on-niustbe authofizeCl_ by the Chief Facilities and Construction Officer, and 
will be_ c_OllsictJfed_suppleffieri'kli $.ervices, sUbjt;ct to :negotiation. 

/ --~,. ' ' ,. - ' -- ' •, ' ' . 

Fee-~fOr:the desig~ Or~dditive·-~-~t~fnates, no~-incl~dect in the original project scope, will be negotiated and 
issuect::by .a fully approVed and execUt6Q_ ATP and Purchase order (See 5.2.3), . The Owner will pay one 
hundred (1 00%) percent ofthe''negotirited 'fee for alternates accepted and only pay for the design portions of 
the (Phases I _ti:u:~mgh Ill) for \~~temates rejected. 

Raw Labor ~-te: 

5.5.1 Raw Labor is defined as the raw salary rate, as determined from salaries reported to the Director of Internal 
Revenue, of the personnel engaged directly on a project. 

5.6 Fees for Reimbursables 

5.6.1 Reimbursables are those items pre-approved in writing by a fully approved and executed A TP and Purchase 
order (See 5.2.3), and authorized by the Owner in addition to the Basic and Supplemental Services and consist 
of actual expenditures made by the Project Consultant and the Project Consultants' employees and Sub
Consultants in the interest of the Work. 
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5.6.2 

5.6.3 

5.6.4 

5.7 

5.7.1 

Authorized travel outside the Dade, Broward and Palm Beach County area, lodging and meals in connection 
with a project (subject to the limitations imposed by Chapter I 12.061, Florida Statutes); fees paid for securing 
approval of authorities havingjurisdiction over the Work; reproductions (outside ofBasic Services and with 
prior written Owner approval in the form of a fully approved and executed ATP and Purchase order (See 
5.2.3); postage and handling of Drawings, Specifications and other documents, excluding reproductions for 
the office use of the Project Consultant and check sets required by the Owner; data processing and 
photographic production techniques when used in connection with Supplemental Services. 

The Owner will reimburse the Project Consultant for authorized Reimbursables as verified by appropriate 
bills, invoices or statements. , 

Any authorized reimbursable shall not include chargeS-.for',OffiCe _rent or overhead expenses of any kind, 
including but not limited to local telephone, cell phorie and utility chargeS~ overtime or any discretionary labor 
benefits, office and drafting supplies, depreciation, o'f equipment, prof~~si,onal dues, subscriptions, etc., 
reproduction of drawings and specifications, m'itil_iilg, stenographic, clerical;-of'other employees time or travel 
and subsistence not directly related to a project:- Atitllorized reproductions iti' exCess of sets required at each 
phase of the work will be a Reimbursable. · ' 

Fees for Supplemental Services 

The Consultant may be authorized by, i~ }e~-~ipt:_6.( a fully appr~:~ed and executed ATP and Purchase order 
(See 5.2.3), to perform Supplemental SeArl2es de~'cfil)~d under A2dCie_2.9 and negotiated in accordance with 
Article 2.8.2. The fee-fO'r SuCti _services will bfl Time, Spet;ti'plus reilnb,Ufsable expenses with a Guaranteed 
Maximum Price baS'ect-ofi"'RaW_ '$;Ilary RateS'-'tiqle_S', acftXe:ct:,ni.Ultipli~r. The fixed multiplier shall cover 
mandatory personnel expenses, Ov(!i:head and 'pr_Ofifalld shall bC set at times Raw Salary Rates and 
shall be included in ihe-,GtUJ.ranteed Maximum. wher,e a mutually agreeable Guaranteed Maximum cannot be 
arrived at, ~he:,Qwner rriay_$ec;ur:e·S.ervicesJrom ari Independent source or from the Owner's resources. The 
Consultan,hihali pro:vjde afly:fnfouriation <J.fi9/9r coPieS,of project documentation necessary to facilitate the 
proyiSion ofSilld supPiementaLSe,rv:ices biotheiS; , ' 

ARTICL~6 PAYMENT~'fOTHEPROJECT c~r<'suLTANT 
6.1 

6.1.1 

Payment rO'r 'Basic ServiceS': -

Payments for~~};~~ Services ml~:-~e requested monthly in proportion to services perfonned during each Phase 
of the Work and piovfS,i_qn q:f1;i.U/equired insurance policies is a condition precedent to becoming due any 
such payments to the Prbje_6(!=;oil.sultant. Said payments shall, in the aggregate, not exceed the percentage of 
the estimated total Basic<C,Olllpensation, or 90% for Phases I, II, or II prior to approval of the submitted 
design documents, indicated below for each Phase: 

.1 Fifteen (15%) percent of the total fee upon completion and approval of Phase I. 

.2 Fifteen (15%) percent of the total fee upon completion and approval of Phase II . 

.3 Twenty (20%) percent of the total fee upon submittal and approval of 50% of Phase Ill. 

.4 Fifteen (15%) percent -of the total fee upon completion and approval of Phase III. 
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6.1.2 

6.1.3 

6.1.4 

6.1.5 

6.1.6 

6.1.7 

6.1.8 

6.1.9 

6.2 

.5 Five (5%) percent of the total fee upon 100% completion of Phase IV . 

. 6 Twenty-eight (28%) percent of the total fee upon completion of Phase V 

.7 Two (2%) percent of the total fee upon completion of Phase VI (Warranty) and approval of all Work 
and audit of account, as per Article 5. 

Partial payments may be made in Phase V (but not in excess of ninety (90%) percent of the aggregate of 
Phase V) in monthly increments which are proportioned to matCh the Work's percentage complete reflected 
by the Contractor's monthly Applications for Payment. If the ·owner's required Substantial Completion date 
for Phase Vis extended through no fault of the Project Con'stilt3nt;the Project Consultant shall be reasonably 
compensated for any required professional services.,arid/of eXpenSes not otherwise compensated for in 
connection with such time extension(s), in accordance3.vith Article 6.2.'clfthe Owner's required Substantial 
Completion date for Phase V is extended due tO: an·· action or inaction. Of the Project Consultant to the 
detriment of the Owner, no additional paymeflts_ 9·;. time shall be due tO· P(Oject Consultant. The Project 
Consultant shall include with its billing, in either.~electronic or hard copy fOrm:it; Jhe following supporting 
information, and any additional supporting informitiorl·r~quir~d-h~·the Owner: iim~:·sb_eets for any fees based 
upon Raw SaJary Rates, subcontractors invoices, invpiceS fOr/reimbursable eXPen'Ses and time sheets, 
subcontractor invoices forreimburS'ahles'lnade necessarY by: the perfonnance of Work. The invoice shall be 
totaled and care shall be taken to assUre:.PrexfOus,Iy paid chill-g-~s.are not duplicated. 

If the project reaches Final Completion, (ai··defin~d b)i-"the, Con~'triiC'tiqn Contract Documents) prlor to the 
expiration of the Anticij}at.e.d''«:::onstruction'·Tir:t:~e, then:full,i:layment''sb?'ll be made at that time provided the 
Project Consultant has cOnlPICted'all obligatioriS,fo,r'Subriiiitri.Js.and ,ather services (including Project Record 
Documents) as require'd,by this AY:~ement. -- ·.- · ·- · 

No payments_shall be dtiiiJ<? P_roje'Ct Consultant unl~~s and until all materials, forms and documents required 
by thi~ Ag~:et;me:Ut"h<~:,ve bee.g:-P~:<),vided by_P~oj_~ct C~msultant and its Sub-Consultant to Owner, or others 
whom are-tO ·reCeive· same. The_ Owner retains i:hiilright to withhold payment from the Project Consultant for 
noA-·per:formance or"the:_Project.Coil_sultant du~in'g ally phase of the Project. 

The Pro;~~t Consultant ~~~ll~shbmit irlvoices in the Owner's required invoice fonnat as provided. 

All Submitted iriVoices shall h'av~ copies of referenced ATP's attached. 
'·, ' ·- ' ,, 

During project Phils:~·s\l, thropgh
0
- III, the Project Consultant shall submit an updated Project Schedule 

reflecting the Projeci:<CO·nSUl'tafit's scheduled and actual progress with each submitted invoice. As an 
attachment to the Project ·scJ:ieduie, the Project Consultant shall provide a progress report giving percentage of 
completion of the Project development. 

Project Consultant shall submit a monthly MWBE Sub-Consultant Utilization Report with the monthly 
request for payment, on forms provided by the Owner. 

Payments are due and payable thirty (30) days from receipt of the Project Consultant's invoice provided it is 
in accord with the requirements of this Agreement. 

Payment for Supplemental Services I Reimbursables 
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6.2.1 

6.2.2 

6.3 

6.3.1 

6.3.2 

Payment for Supplemental Services and/or Reimbursables may be requested monthly (on the Owner's 
standard invoice format) in proportion to the services performed. When such services are authorized, the 
Project Consultant shall submit for approval by the Chief Facilities and Construction Officer, a duly certified 
invoice, attaching to the invoice all supporting data for payments made to Sub-Consultants engaged on the 
project or task. 

Payments are due and payable thirty (30) days from receipt of the Project Consultant's invoice. 

Project Suspension 

If the project is suspended for the convenience of the 9Wner fo~-more than three months or terminated in 
whole or in part, during any Phase, the Project ConSultant shalt_ be_ paid for services authorized by an 
Authorization To Proceed which were performed prioi' to such suspensio11 or termination, together with the 
cost of Reimbursable Services and expenses theri' que. · 

If the Project is resumed after having been susP·ended for more than thre~ ~~~-ths, the Project Consultant's 
further compensation shall be adjusted by the addiiion-OfProjecfR~urnption E~Perises. Project Resumption 
Expenses are in addition to compensatipg for Basic and-Sti'pplem~ental Services, and '&§full compensation for 
aJI damages and expenses which' are _dire9tly or indire.cdy attributable to resumption of the Project 
Consultant's services after a Project SuS-penSion. Project ReSumption Expenses are applicable only to a 
Project Suspension by the Owner and shill b~-'co.rilimted as a p·~rcentage of the total compensation for Basic 
Services and Supplementa,l Services earn-ed to the'time.'Of.termin'atiOn,.as follows: 

.1 

.2 

.3 

Two (2%)_.p-~r~_erit ofth~-'iotal compe·n~atioif~r.:B·aSic ~Od:S,:upplemental Services earned to the date 
ofProjeci Suspension for-the respective:schematic or-design development Phase only, if Project 
Suspension OccUrs_ before::(lriduring the ·a~slgn development design phase; or 

'"'FiV:~- ('5%}perce~t -~~fu{;~ta~:~~~:_p-ensatio~ ~~r Basic and Supplemental Services earned to the date 
_ofP(Ofec't-SU~pensio~'for.~~ constr'UctiOD.-_do,currients phase only, if Project Suspension occurs during 

·(the construdi0l1 documeD.ts-·phase develOprri'ent phase; or 
' ' \ o,, ', 

--.Fi've (5%) percen·t--0;-the tot~-~ c~~pensation for Basic and Supplemental Services scheduled for the 
construction contract' ~dininistratiOn'phase only, if Project Suspension occurs during the "construction 
suppOrtPh~se. --

ARTICLE7 REUSE dFDRA WrNGS, SPECIFICATIONS AND OTHER DOCUMENTS 

7.1 Scope of Services 
7 .1.1 lt is understood that all Professional Service Agreements for design and other services include the provision 

for the Owner's optional re-use of drawings, specifications and other documents (including Phase V of Basic 
Services described in Article 2); and that the Project Consultant agrees to such re-use in accordance with this 
provision. 

7.1.2 If the Owner elects to re-use the drawings, specifications and other documents, in whole or in part, prepared 
for the project for other projects on other sites, the Project Consultant will be paid a re-use fee, for Basic 
Services described in Article 2 for Phases I through VI, in the amounts of: 

.1 Twenty (20%) percent of the original fee for Basic Services for Phases I through III. 
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.2 Thirty-eight (38%) percent of the original fee for Basic Services for Phases IV, V and VI. 

Alternatively, the Owner agrees to pay the Project Consultant, and the Project Consultant agrees to accept, a 
flat reuse fee of: 

(Fee Written Out) $XX ,XXX for the reuse of <project> <Project number> <facility>: 

This flat reuse fee will only apply if an actual dollar amount is listed above. 

7 .1.3 For each re-use the Project Consultant shall review the fin'al_.as-~ulH design of any prior reuse or reuses and 
shall include all Basic Services rendered under the reus.e(s)-aiid incorPorate all modifications to the drawings, 
specifications and other documents resulting from Change-Orders, Errors and Omissions, Code revisions and 
Code corrections made during the prior reuse(s), ·apd;'inodifications norrilally required to suit the new site. 
(This does not include preparation of reverse 'Pian's, changes to the progfam, · s1,1bsequent code revisions or 
exceptional site conditions). The stipulations and c6'nditions of this Agreement shall remain in force for each 
re-use project, unless otherwise agreed. Reuse rees .dQ: noUnClUde preparatiOn: 0Cdocuments for offsite 
improvements. ·. · .· ·· · " 

7 .1.4 If a reuse project commences in e~cd~' of ihree years ffo~·. the acceptance of the design development 
documents by the Owner then Owner Sh8U_ rie'go'tirite . .the fees to._b·e paid to Project Consultant. 

ARTICLE 8 INDEMNIFICATION 

8.1 

8.1.1 

8.1.2 

8.1.3 

Indemnification 

··. ·. 

To the. ftill.e;t·~XtCnt per~W:Cd'6)\aw;· the.'Proje_ct Co:~u,ltant shall indemnify, defend and hold harmless the 
Ow,Q.e'r,,'Jts·meriibe~; Officers;·--e~ployees <ind:~gent~- (h-ereinafter collectively "Related Parties") from and 
agai,nst'imy and allliabittiy,_claiiti's, Causes of action (by whomever brought or alleged and regardless of the 
legal theor:ies upon which thCJiability, claims or causes of action are based), losses, damage, costs, expenses 
and feeS (inCluding but noi'iiffiited to feaSbnable fees of attorneys, expert witnesses and other consultants), 
which are.or_may be imposed !J.Pon, incurred by or asserted against Owner and/or the Related Parties to the 
extent said ti3bility, claims, caUseS of action, losses, damages, costs, expenses and/or fees are caused by any 
errors, omission'S ofnegligent actS of the Project Consultant, any sub-consultant or sub-sub-consultant, any 
supplier and any in'diVidt!-,al yf.:~l!iity directly or indirectly employed by any of them. 

"· ., 

In any and all claims ag~iJ~t~~ Owner by any employee of the Project Consultant, or anyone for whose acts 
the Project Consultant may be liable, the obligations for Project Consultant to indemnify Owner under this 
contract shall not be limited in any way by any limitation on the amount or type of damages, compensation, or 
benefits payable by or for the Project Consultant w1der workman's compensation acts, disability acts, or other 
employee benefit acts. 

In the event that any claims are brought or actions filed against the Owner with respect to the indemnity 
contained herein, the Project Consultant agrees to defend against any such claims or actions regardless of 
whether such claims or actions are rightfully or wrongfully brought or filed. The Project Consultant agrees 
that the Owner may select the attorneys to appear and defend such claims or actions on behalf of the Owner. 
The Project Consultant further agrees to pay, at the sole expense oft he Project Consultant, the attorney's fees 
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and cost incurred by those attorneys selected by the Owner to appear and defend such claims or actions on 
behalf of the Owner. However, if the claims or actions are covered by insurance and such coverage is 
acknowledged by the insurance company in writing to the Owner, then, in that case, the insurance company 
shall choose counsel, direct the defense and be the judge ofthe acceptability of any compromise or settlement 
of any such claims or actions against the Owner which are within the insurance policy limits and are paid by 
the insurance company solely, Otherwise, if the claims or actions are not covered by insurance, then, at its 
sole option the Owner shall have the sole authority for the direction of the defense, and shall be the sole judge 
of the acceptability of any compromise or settlement of any claims or actions asserted against the Owner . . · 

8.1.4 The Project Consultant recognizes the nature of the indemnifi:cation obligations imposed under this contract 
and voluntarily makes these covenants. The obligation imposed-upon the Project Consultant under this 
Indemnification Agreement shall survive termination,O'fthis coritraCt., 

ARTICLE 9 INSURANCE 

9.1 

9.1.1 

9.1.2 

9.1.3 

9.1.4 

9.1.5 

General Insurance Requirements 

The Project Consultant shall not start,~ork under this Agreerilelltlli1til the Project COnsultant has obtained all 
insumnce required hereunder and sllch}~sur~ce has be'en,aPp,foved by the Owner. , . . 
All insurance policies shall be issued -by;_·~omp~~S_a_uthoriz~d ~~:do business under the Jaws of the State of 
Florida. All insurance CS>mp~nies providii:tg'po!ides rC(Iuired undCr this Agreement shall have at least an "A
" rating and a finan~i<il r<_ltirig-o_f no less '·th3:n VI iJl_-·the_;§Urre.!lt A:-.rYJ; Best Manual or hold a Moody's 
Investors Service Fib.ahcial Strellgth of"Aa3:_' or b,C:tt_ef. , ·- -, ,, > 

' ' '· _, ' - ' ' ' 

Insurance policies r-~qu'i:r_ed under' this Agreemenr'~hall be endorsed to be primary of all other valid and 
collectibl~?, c.?verages m'aint~il;ed·by The_-School B'Oa'rd ofBroward Cotulty, Florida, 

The P~~~ ecf C'ons:tkht s_hal~ f~ni~~--certifi~~-~~-,Of in~Ur~-nce to the Owner for review and approval at the time 
of exeCUtion of this Co'nt'fact and ·shWl_ maintaili" same at all times during the term of this Agreement. 

' ' ' -,,, ~ 

All CertifiC'ates oflnsurance-~hall be in tlleJonn as approved by Insurance Standards Office (ISO), unless 
approved by Owner and shall 'CI,e-arly indicate that the Project Consultant has obtained insurance of the type, 
amount and cla::;S'ifi.cation required. by these provisions, in excess of any pending claims at the time of contract 
award to the PiOjeCt·_~onsultruit;-;No material change or cancellation of the insurance shall be effective 
without a thirty (30);d3y prio(-v.i'ittennotice to and approval by the Owner. All Certificates shall list the 
Owner's project nwnb-ef\ll{((~U-Ii project title (including applicable facility name). 

,,, ,J 

9.1.6 Certificates of Insurance must clearly list any and all deductibles by coverages. 

9.2 Insurance Required: 

9.2.1 Automobile Liability Insurance: The Project Consultant shall maintain Automobile Liability Insurance 
covering all owned, non-owned and hired vehicles used in connection with this Agreement in amounts not 
less than One Million ($1 ,000,000) Dollars per occurrence for bodily injury and property damage combined 
single limit and shall not be less than the standard ISO Business Auto Policy CA 00 01. 
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9.2.2 Professional Liability (Errors and Omissions): The Project Consultant shall procure Professional Liability 
Insurance in the manner described herein. The deductible shall not be more than Fifty Thousand ($50,000) 
Dollars for each policy and must be indicated on the certificate of insurance. The insurance policy shall be 
non-cancelable and the limits of the Professional Liability Insurance Policy shall be as follows: 

9.2.2.1 Notused. 

9.2.2.2. Projects require a practice policy with a per claim/annual aggregate in accordance with the specifications 
delineated below relative to the cumulative construction valu_e of all projects: 

' 
J 

,] 

.2 

.3 

One Million ($1 ,000,000) Doll;:trS _on a per claim/One Million($ I ,000,000) Dollars 
annual aggregate basis for Proj~ct_ ConsUltants __ whose cumulative construction value 
for all Board contracts is)e:Ss than Five Million ($5,000,000) Dollars. 

One Million ($l,OOO,o'_b~) ti'~llars on a per claimfr~ee Million ($3,000,000) Dollars 
annual aggregate basis-fm::Project Consultants whose cttmulative construction value 
for all Board contracts is-betWeen Five-:Million One ($5,009,001) Dollars to Ten 
Million ($,IO,_OOP,OOO) Dollars .. -- - · 

One Millio;;'{$i',oo'O,\J09) Dollars-6n a per claim/Five Million ($5,000,000) Dollars 
annual aggregate baSisfcii Project Corisuifants whose cumulative construction value 
Jocall Board con~iapts is-E;re.<_tter t~an Tcin 'Mil_lion One {$10,000,001) Dollars. 

The·'Pr:_ojeCfCon~'ultant shaii-bewqUired-tO-m<;Lintai_n the practice policy in accordance with 
th~ above specifidt.tions for"a_:period comme'ncihg with execution of this contract and 
-ter~imlting three '9e8rs after fifl8Jc0mpletion of said projects. Should additional projects or 
change -;~~ers be-'actQ_ed that incre~~e 'the cumulative construction value to another tier shown 
above, the''PrOjectConsultill:tt will he required to show proof of coverage at the higher limit I 

-~-aggregate. Iii :addition, the·projett qOnSultant shall provide information regarding the total 
clairlls.against Saic:t Pr_actice poliCy .O·n an annual basis for the term of the contract upon and 
terminating-three )rearS'_-after final completion of the project (Claims/Loss history should be 
forwarded 'to the RiskM<ihagement Department), as The School BoardofBroward County, 

··---.Florida, deem~_ appropriate!· 

The Pro-fe~i'ional Liabi_ifiY'insurance must provide for all sums which the Project Consultant shall be 
legally obiig~iect, to,pay:Eis damages for claims arising out of or relating to the negligent services 
performed by'f:Q~~P:fojicl: Consultant or any person employed or acting on the Project Consultant's 
behalf (including~J)ui not limited to, Sub-Consultants) in connection with this Agreement. If the 
Owner, at its sole discretion, agrees that such coverage is not commercially reasonably available, the 
Owner may, at its discretion, authorize the Project Consultant to alter the coverage by substituting a 
lower aggregate or changing any other tenus and conditions of the coverage (including but not 
limited to deductible amounts) based upon the scope of the project. 

9.2.3 Workers' Compensation Insurance: The Project Consultant shall maintain Workers' Compensation 
Insurance in compliance with Florida Statutes, Chapter 440 and Employer's Liability Limit of not 
Jess than Five Hundred Thousand ($500,000) Dollars per Occurrence. 
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9.2.4 General Liability Insurance: The Project Consultant shall maintain General Liability Insurance, 
including Contractual Liability to cover the "Hold Hannless Agreement" set forth herein, with bodily 
injury limits of not less than One Million ($1 ,000,000) Dollars per occurrence combined single limit 
for bodily injury and property damage and not less than the Two Million ($2,000,000) General 
Aggregate such coverage shall apply separately to each project. The School Board of Broward 
County, Florida, its members, officers, employees, and agents shall be named as an additional insured 
under the General Liability policy. 

ARTICLE 10 GENERAL PROVISIONS 

10.1 Performance 

10.1.1 Performance and Delegation: The services to b(;:-p~tf~r~·ed her~un~-e·r shall be perfonned by the Project 
Consultant's and Sub-Consultant's own staff, __ uri.Iess 'Otherwise apprOv~d-·by the Owner in writing. Said 
approval shall not be construed as constituting an Agreement between the OWner and said other person or 
finn. -- - -,_ 

----.. _ 

1 0.1.2 Term of Agreement: The term ofthi~Agreement sha-ll sfuct ).lp_ml'~xecution by the parties hereto and extend 
until the completion of Phase VI (Wruranty) activities as Set forth above except as may be otherwise agreed to 
in writing by the parties hereto, or as·:-~ib,Yided further here-in _U'ilder Article 10 and Article 7. 

10.1.3 Time for Pcrformance: __ .J:he Project Cons~lta~i:·agrees.~o st~ all .work hereunder upon receipt of an 
Authorization to Proce_ed isSUed. by the Chif:f Facilities __ an'd:Construc_iion Officer or his designee and to 
complete each Phaskwi'tllln>"ih.e't~e stiplllatect ___ in.--~e.-1\'Utho:T:izatio~ To Proceed (Attachment 6 to this 
Agreement ("A TP'~)) and as reqUired_ by the Prciject$chedule (Attachment l to this Agreement). The Project 
Consultant acknowledge-s-that faitltre'to perfonn 'tiill.ely may cause the Owner to sustain loss and damages and 
will be respons! .. ble for···sajn_e. _Tile ConsuJtant afj~es, that Owner is entitled to recover no less than One 
Hundred Dollars ($1 00) pe'r cciOsecU:tive calendar day Of unexcused delay caused by the Consultant's failure 
to coffipl)•Wit!i the·. 'tiiil_es set--fOrih)n the ftiily_-~Xec_~-ted ATP. Owner shall have the right to deduct such 
aniOuntS from payments du(! and o:V~ng to the ConsUltant. 

10.1.4 Time Extensions: A reasonable exterision of time for completion of various Phases may be granted by the 
Owner shOuld ·there be a det<:tY." on th~ pa·rt of the Owner in fulfilling its obligations pursuant to this 
Agreement. Such ~xtension shall';not be the basis or cause for any claims or causes of action by the Project 
Consultant for <idditiona1 or eXtra compensation. Under no circumstances shall the Project Consultant be 
entitled to addition3{C0mpe_lls8.ti.<ht or payment as a result of or relating to delays on the Project. 

10.1.5 Time is of the essence ~-Itn-f6"gard to the perfonnance of this Contract. 

10.1.6 Excess Funds: Any party receiving funds paid by the School Board ofBroward County, Florida under this 
Agreement agrees to promptly notifY the School Board ofBroward County, Florida of any funds erroneously 
received from the School Board ofBroward County, Florida of upon the discovery of such erroneous payment 
or overpayment. Interest shall be calculated using the interest rate for judgments under Section 55.03, Florida 
Statutes, as amended, applicable at the time the erroneous payment or overpayment was made by the School 
Board ofBroward County, Florida. The erroneous payment and/or overpayment will be promptly transmitted 
and returned to the School Board of Broward County, Florida with applicable interest as set forth herein. 

10.2 Termination Of Agreement 
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10.2.1 

10.2.2 

10.2.3 

10.2.4 

10.2.5 

Right to Terminate: The Owner has the right to terminate this Agreement for its own convenience on seven 
days written notice. Upon termination ofthis Agreement, the Project Consultant shall be paid in accordance 
with Article 10.2.5. To receive payment, all charts, sketches, studies, drawings, and other documents or other 
materials related to work authorized under this Agreement, whether finished or not, must be turned over to the 
Owner. 

The Consultant may terminate this Agreement only for a material breach of the Agreement and provided the 
Project Consultant has given the Owner written notice of the milteriaJ breach and ten (10) days to cure that 
breach. In the event of any dispute regarding or relating tO' perfOrmance pursuant to this Agreement, or 
payment hereunder, then in that event, the Project Cqrisl.llJaO:t,·'is. obligated to continue performance in 
accordance with the terms ofthis Agreement unless instr'octed by the _Owner to suspend or delay performance. 

Owner may terminate this Agreement for caus{ ~Jii,ch may inciude:·J)U_t not be limited to any of the 
following; failure of Project Consultant to comPJY\~ith any of its material obligations under this Agreement; a 
decrease in the projected, available Capital Outi'ay _funds which renders ·c~ntinuation of the design or 
construction of the Project impossible or impractic-i:tl;:Or _conditiO:O:S\vhich arise ihat_Constitute Force Majeure 
under Article 10.2.8 of this Agreement. In such e'Ve_rlt·-Projeci' Consultant shall-nOt be entitled to any 
additional payments and may be Ii8bie t<l-Owner for any ·damages or losses incurred of suffered as a result of 
Project Consultant's failure to propei-ly--p_efrd~m-pursuant tO the-t_yrms of this Agreement. 1n the event it is 
later determined that the Owner was riotjusiifie_Ci"inJerminat.ihg_the Agreement for cause, then it shall be 
deemed to be a terminatignJor conveniellce.pursual1t to)\rtiple 1 0.2. (fd.'lf!Ve, and the Project Consultant's sole 
compensation shall bd~o-mpei1salion in acCfofdance with th,ilt paragraph: 

,/ ' '_ .. ~ ' ' ,, ' ~-- ' " ' 

Whether or not thiS Ai~eement is·-s_O--terminat~·d,Proj~C{ Cons~lian!:Slmll be liable to Owner for any damage 
or loss resulting froiTi-S_tich, failure" _of; violation byi'roject Consultant, including, but not limited to, costs in 
addition to th9~e agreed' to, he_r~in·fOr Prosecuting pf()fessional services to completion and delay damages paid 
or incurred by:O\Vner. Thci ·rfgi:its _and remedies of OWner provided by tills paragraph are cumulative with and 
in additi_on'tO any oulCrxightS~im~xemedies--prOV_ide4 b:Y law or this Agreement. 

' " ' " ' " ' -~ ' ) 

TerOiii:iiltion Expens~~:T~'fminati'Cn~-Expenses are in addition to compensation for Basic and Supplemental 
Services; and are full compensation for alfdamages and expenses which are directly or indirectly attributable 
to terminatiO}i~- -lermination -EXpenses are. applicable only to a termination for convenience by Owner and 
shall be comPUted: as a percentage of the total compensation for Basic Services and Supplemental Services 
earned to the thi1e 0fterminati9'n~ :as follows: 

", __ :<_ ,. -'-,,: / 

.I Twenty (20%)-P_i?rC¢0t_:ofthe total compensation for Basic and Supplemental Services earned to the 
date of terminatiOn,-- iftetmination occurs before or during the schematic design phase; or 

.2 Ten (10%) percent of the total compensation for Basic and Supplemental Services earned to the date 
of termination, iftenni.nation occurs during the design development phase; or 

.3 Five (5%) percent of the total compensation for Basic and Supplemental Services earned to the date 
of termination, if termination occurs during any subsequent phase. 

10.2.6 Annulment: The Project Consultant warrants that no one has been employed or retained other than an 
employee working solely for the Project Consultant, to solicit or secure this Agreement; and that the Project 
Consultant has not paid, nor agreed to pay, any company or other person any fee, commission, gift or other 
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10.2.7 

10.2.8 

10.2.9 

10.3 

l0.3.1 

10.3.2 

consideration contingent upon the making of this Agreement. For breach or violation of this warranty, the 
Owner has the right to annul this Agreement without liability. 

Fixed Fees Exceeding $50,000: For all Fixed Fees or other "lump-sum" fees for professional service 
Agreements over Fifty Thousand ($50,000) Dollars the Project Consultant shall execute a truth-in
negotiations certificate as in accordance with 287.05 and all required language set forth therein. 
Requirements of Florida Statute 287.055 (2004), as amended, are incorporated herein by reference. 

Force Majeure: The Owner's or Consultant's failure to perform any term or condition of this Agreement as a 
result of conditions beyond its control such as, but not limited tO, war, strikes, fires, floods, acts of God, 
govemmental restrictions, power failures, or damage or deStructi,ofl of any network facilities or servers, shall 
not be deemed a breach of this Agreement. 

Termination of Scrutinized Companies or FaiS;~ ~e-~tification: s~Bc~eserves the right to terminate this 
Agreement in accordance with Section 287 .l35(5),:Florida Statues, ifthe other party is placed on the List of 
Scrutinized Companies that Boycott Israel or is'engaged in a boycott ofisra'eJ; ·rs-on the List of Scrutinized 
Companies with Activities in Sudan; is on the Us(o'fScrutinlzed CompanieS·W:ith.Activities in the Iran 
Petroleum Energy Sector; or has engaged in businesS>op_erations·i'n Cuba or Syri8.:·SBBC also reserves the 
right to terminate this Agreement pllrsUcfutto Section 287.'135(5), Florida Statues, ifihe other party is found 
to have submitted a false certification:_ · 

>., 

< -, ,, ',' '• -' ,- : 

Project Consultant•s··f~qoid.S Whf~il'shall incl~d.~'any_a_;;d ati"?ecOrds reas~~ably requested by Owner that relate 
to performance or'serviqes by PrOJeCt Consultilni Or SUb-Consultants. Records include but are not limited to 
information, materi8.is-ailO .. data of~Very kind and chffi.acter (hard copy, as well as computer readable data if it 
exists), books, papers, doc~-IAents ~Ubscrip,tJons, re~O_tdings, estimates, price quotations, agreements purchase 
orders,lea'ses;·cO(ltra~ts, c6mn,l{triients; an:altgt!menfs, notes, daily diaries, superintendent reports, drawings, 
receiPtssolldie-rS, in:_Onthly, (Iuarierly, yeail)> q_r-Oth~i--fiilancial statements, accounting records, payroll time 
shiets,'jOb cost reports·, -job_ cost histOry, margin 'imaiYsis, written policies and procedures, all Sub-Consultant 
files· (in~luding propos81s_: Of succesSful_ and unsuccessful Sub-Consultants, contracts, correspondence), 
original estimates, estimating~ worksheets,. computer records, disks and software, videos, photography, 
correspondenCe,, change ordei-_.. files (including documentation covering negotiated settlements), 
constructability Or.peer reviewS, C_oordination documents, logs and supporting documentation, general ledger 
entries, insuranCe·i~formation,_}md any other supporting evidence necessary to substantiate charges related to 
this contract (all thci·fO~egoing~h~r~inafter referred to as "records") shall be open to inspection and subject to 
audit and/or reprodudioD;'d.tlriOg normal working hours, by Owner's agent or its authorized representative to 
the extent necessary to a-dequately permit evaluation and verification of any invoices, payments or claims 
submitted by the contractor or any of his payees pursuant to the execution of the contract. Such records 
subject to examination shall also include, but not be limited to, those records necessary to evaluate and verify 
direct and indirect costs (including overhead allocations), fees, reimbursable services, etc. as they may apply 
to costs, matters or items associated with this contract. 

For the purpose of such audits, inspections, examinations and evaluations, the Owner's agent or authorized 
representative shall have access to said records from the effective date of this contract, for the duration of the 
work, and until Jive (5) years after the date of final payment by Owner to Project Consultant pursuant to this 
contract. All costs which the Consultant is unable to provide support or documentation to substantiate that it 
was incurred as represented by the original estimated breakdown of cost or found not to be in compliance 
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with provisions of this contract, shall be reimbursed to the Owner. 

10.3.3 Owner's agent or its authorized representative shall have access to the Project Consultant's facilities, shall 
have access to all necessary records, and shall be provided adequate and appropriate work space, in order to 
conduct audits in compliance with this article. Owner's agent or its authorized representative shall give 
auditees reasonable advance notice of intended audits. 

10.3.4 Project Consultant shall require all Sub-Consultants and insuran_ce"agents, to comply with the provisions of 
this article by insertion of the requirements hereof in any written contract Agreement. Failure to obtain such 
written contracts which include such provisions shall be reason tO exclude some or all of the related costs 
from amounts payable to the Project Consultant pursuant<to :thiS Contract. 

' "• 

I 0.3.5 If an audit inspection or examination in accordance With this article, -disdoses overcharges (of any nature) by 
the Project Consultant to the Owner in excess of$25;000 the actual cost·ofibe Owner's audit shall be paid by 
the Project Consultant. - ' 

I 0.3.6 Public Records: The following provisions are reqliir;d: by SectiO-~ J 19.0701, FiOri~_Statues, and may not be 
amended. Project Consultant shalLkeep and maintaifi·"p_ub,Ile,reCords required b'y .. __ S.BBC to perform the 
services required under this Agree~_eil('Up(:m request fiom -_~BBC's custodian of Public records, Project 
Consultant shall provide SBBC with 'a_Copy:ofany requestid-pliblic records or to allow the requested public 
records to be inspected or copied withih ·<l rea$0n~6Ie t~me at a Coshhat does not exceed the cost provided in 
Chapter 119, Florida Statues, or as otheil.yis~ proVide.d by}aw. Pi·oject Consultant shall ensure that public 
records that are exempt'Or.Confidential aiid-·exempt}rQUl_.Pub_~ic rec~fOs disclosure requirements are not 
disclosed except ~'iiut~lofiZed· by-law for the· dUratiOD. ofthe-Agreetllent's term and following completion of 
the Agreement ifProj~ct Consulf:ani .. does not 'tfruls'fer'the publiC-reCords to SBBC. Upon completion of the 
Agreement, Project cO:riSultant shall iransfer, at'rip C.ost, to SBBC all public records in possession of Project 
Consultant .or. keep and ihafutain p'ublic-rec9rds reCp.~ke.d by SBBC to perform the services required under the 
Agreem¢i1t. If'Piojec_t Cofistithi'rtt'..transfer. ill_l-·publiC- .records to SBBC upon completion of the Agreement, 
Proje§t C:o'nsu1tant-sh<ill destr(lY _ally. duplicate pUblic _re-cOrds that are exempt or confidential and exempt from 
public :r-ecords disc!OsurC·,requiferp'en,~. If ProjeCr-t:onsultant keeps and maintains public records upon 
completion of the Agreeffiellt, Project Consultant shall meet all applicable requirements for retaining public 
records: AU records stored -~leCtronically ffiust be provided to SBBC, upon request from SBBC's custodian of 
public recordS> in a format tha~ iS __ compatible with SBBC's information technology systems. 

IF A PARTY tO. THIS'ACREEMENT HAS QUESTio.NS REGARDING THE 
APPLICATIQ.NQF ciJAPTER 119, FLO. RID A STATUTES, TO. ITS DUTY TO. 
PRO.VIDE PUBI;lc:)/RECO.RDS RELATING TO. THE AGREEMENT, 
CO.NTACT THE CUSTO.DIAN O.F PUBLIC RECORDS AT ... 

Custodian of Public Records 
[Name] 
[Street Address] 
[City, FL zip code] 
[754-321-####] 
[e-mail: (email address)] 
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10.4 

10.4.1 

10.4.2 

10.4.3 

10.4.4 

10.4.5 

10.4.6 

10.4.7 

10.4.8 

10.5 

10.5.1 

Ownership of Documents 

The Schematic Design and Design Development documents developed under this Contract shall become and 
be the sole property of the Owner whether the Project for which they were developed is executed or not. The 
Project Consultant may maintain copies thereof for its records and for its future professional endeavors 
although the Owner shall bear no liability or any responsibility whatsoever for such use of said documents by 
the Project Consultant. All or part ofthe Schematic Design and Design Development documents prepared by 
the Project Consultant for this project may be used as a prototype frir other facilities by the Owner. Any reuse 
of Schematic Design or Design Development documents developed under this Contract by the Owner or 
others as permitted by the Owner shall be at the sole discretiOJl of the Owner and at the Owner's sole risk 

Provided the Project Consultant has complied with the;.terms-,0{-thi~ Agreement, construction working 
drawings, specifications and other documents or_ materials develoPe:~- after the completion of the design 
development phase are and shall remain the prope'ftx;'ofthe Project ConSultan_t whether the Project for which 
they are made is executed or not. -

The Owner shall be permitted to retain copies,--i~-~ii:tding rep~~-ducible and ·eJeC'tronic media copies, of 
drawings, specifications and other doCuments or mateii~S-deVet9ped after the Desiin D.evelopment Phase for 
various informational and reference·pufRO'sesrelated to ni:a~ageinent, maintenance and operation of facilities, 
establishing construction standards, ''arid vaD()us __ other arChiv~l.Junctions without limitation and without 
subsequent notice to the Project ConsUltant. -- · --

The drawings and specifi~~tiOns may b:-us't:d by the-,_~-~~:er._on"-~the~·:projects, or for any other purpose 
included, but not liniited tO, fOr-~Ompletion Of the P_r6Ject;S-Consifuctiofi in the event the Project Consultant's 
services are termihated _as per oiher· provisio~--Ofth)s 'Contract. '· :____ ' ,' -
Submission or distributibil_to_meet.'official regulafory (equirements or for other purposes in connection with 
the Pr!Jje_Ct·is·n·Oho be cofiStrti~d aS· publiC~ti_ol1 in derOgation of the Project Consultant1s rights. 

' - ~ ' - - - ' 

/ ,, ·-- \,_ --, __ '-, ',, ,,,"-_ -

In the e'Yent ofthe Proj<iCf.C:onsultaht'sJenninatiOn'urider other provisions of this Agreement, the Owner shall 
receive ·an original docUments pre-pared_ to the date of termination and shall have the right to use those 
documents and any reproductiOns in any Way necessary to complete the Project, or for any other purpose. 

In the eveJ~~-O~p.er_requests an~ sUch doc~-ents or materials referred to in this Article and Project Consultant 
fails to provide ·sanle,as requeStd:l by Owner, then Project Consultant acknowledges that Owner will be 
irreparably hanned··and s,ubje_~t-.t(_)' an injw1ction to provide same. 

' ~- .- .:;:-

The Owner will not modify~-o-{;:Hstribute the documents, including electronic media versions, to third parties 
except for those purposes listed above without the expressed permission and consent of the Project 
Consultant. The Owner will delete any title blocks or other marks identifYing the originating Project 
Consultant from any materials so distributed. The Owner will indemnify the Project Consultant against any 
claims that result from the modification of data and disks by the Owner. 

Electronic Media 

Where this Agreement or referenced provisions in the Contract Documents require the Project Consultant to 
provide information or documents in either electronic or magnetic media, the preparation and format ofthat 
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media shall confonn to the Owner's Electronic Media Submittal Requirements (Attachment 3 to this 
Agreement). 

10.6 Attachments and References 

10.6.1 The following named attachments are made an integral part of this Agreement: 
.1 Attachment I: Project Schedule 
.2 Attachment 2: Project Scope 
3 Attachment 3: Electronic Media Submittal Requirements 
.4 Attachment 4: Project Consultant's Invoice fonnat, Reimbursable and Supplemental 

.5 Attachment 5: 

.6 Attachment 6: 

.7 Attachment 7: 

.8 Attachment 8: 

. 9 Attachment 9: 

.1 0 Attachment 10: 

. 11 Attachment II: 

.12 Attachment 12: 

Services Format , , 
List of Project Teat~ Meill"berS· ·-- , __ 
Authorization to ,Pro_Ceed (ATP) Form 

ProfessiOnal Services Requii6d_ 
ProjeCt Schedule 
ProfeSSioilaiFee 

Document Submituil .C:heckliSt_ -~ 
poc~ent 00455- BaCkgroUnd Screening 
IRS :porm_~~9 _ · -: . 
Tnit,h'iri Negoti_ations Certificate 
ACH-'Payllieni_kgreement Foni: ... 
Conflict'Ofinte'rCst_for~ - -

10.6.2 Online Documents:':fh.e·f(lfiOwi_~g documeritS-~ball_ -J;~ d~~Vril~~ded by the Project Consultant and are 
considered as Attachrrients to this. ¢ontract: 

http://~.b-f'Oward:Kl-2.fl.~-s/{ac:ilities_c~Os~~ctioQiDss/DS_Docs/DesignStandards.htm 
' ~- ' -

• 
• 
• 

-- -.--:Oesign Criteria<. , --. · .,_ --

··oeSigp. and Materi~l _·s-tandardS·~ Division 1 thru Division 17 
Doc~_nient Submittal--Checklist fOr'i>Ian Review 

,.__, 
http://www.browru;d.k.~2.fl.us(boTJstmctioncontracts/DOdocs.html 

<.,_ \.,,_ "'··: _', ,/ 
• Specifications -~p_iy-~ibn 0 

-;,_/ 

State Requirements for Educational Facilities (SREF) latest edition 

http://www.fldoe.org/edfacil/sref.asp 

• F.I.S.H.layering system for AutoCAD: Note: the laying system is not posted on line. It will need to 
be requested thru: 

Facility Planning and Real Estate 
600 SE 3rd Avenue 
Fort LauderdaJe, FL 33312 
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754-321-1932 

10.7 Extent of Agreement: 

10.7.1 This Agreement represents the entire and integrated Agreement between the Owner and the Project 
Consultant and supersedes all prior negotiations, representations or agreements, written or oral. 

10.7 .2 This Agreement may not be amended, changed, modified, or otht::rwise altered in any particular, at any time 
after the execution hereof, except by resolution of The School Board ofBroward County, Florida. 

10. 7.3 This Agreement is for the benefit of the parties to the Agreemen(aiJ.d. is not for the benefit of any other parties 
nor shall it create a contractual relationship with any_ qiher p'arty: · ' 

,' ·, '' 

10.7 .4 This Agreement shall be governed by the laws o(ih~. St.~te of Florida Ven~e of any action arising out of this 
Agreement shall be in Broward County, Florida_: The parties are encouraged to paJticipate in mediation of any 
dispute before engaging in litigation. - - -- "-

10.8 Strict Performance: 

l 0.8.1 The failure of either party to insist "upOn- o.t'en(orce strid' p~i:fonnance by the other party of any of the 
provisions of this Agreement or to exerCi~·e;anY· rights under thisAireement shall not be construed as a waiver 
or relittquishment to any _ex~ent ofits rights 'to ass~rf of'rely upon any' Such provisions or rights in that or any 
other instance. " , · .. -- ·-.. ---

10.9 Prompt and Sati~fa_ct~~ Correc-;ion: 

!0.9.1 The Owner~ _at its sole, d-i~~-~etion;m-~y-direct th: P;~ject Consultant, at no additional cost to the 0\vner, to 
promptlf·_an.d. ·S'iitisfactori!y. __ -cd'(r_ecr ·any· .-.sCrv_ices fo~nd to be defective or not in compliance with the 
requifenients- Of'this-_A:greeni'eot ·or the re(juirel-nentS-of any govenunental authority, law, regulations or 
ordinances. " · 

10.10 Success'ors·and Assigns: 

10.10.1 The perform-~c~ of this Agre~-~~-nt shall no~ be delegated or assigned by the Project Consultant without the 
written consent of the Owner./ · 

10.10.2 The Project Cons~Jt~t:-:;~ct->i~e Owner each binds one another, their partners, successors, legal 
representatives and assigns-fO the other party of this Agreement and to the partners, successors, legal 
representatives and assigns of such party in respect to all covenants of this Agreement. 

10.11 Certification Regarding Debarment, Suspension, Ineligibility or Voluntary Exclusion: 

IO.l\.1 Lower Tier Covered Transactions: Executive Order 12549 provides that, to the extent permitted by law, 
Executive departments and agencies shall participate in a government~wide system for non~procurement 
debarment and suspension. A person who is debarred or suspended shall be excluded from Federal financial 
and non~ financial assistance and benefits under Federal programs and activities. Except as provided in f3 
85.200, Debarment or Suspension, 13 85.201, Treatment of Title IV HEA participation, and 1385.215, 
Exception provision, debarment or suspension of a participant in a progran1 by one agency shall have 
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government-wide effect. A lower tier covered transaction is, in part, any transaction between a participant 
[SBBC] and a person other than a procurement contract for goods or services, regardless of type, under a 
primary covered transaction; and any procurement contract for goods or services between a participant and a 
person, regardless of type, expected to equal or exceed the Federal procurement small purchase threshold 
fixed at 10 U.S.C. 2304(g) and 41 U.S.C. 253(g) (currently $100,000) under a primary covered transaction. A 
participant may rely upon the certification of a prospective participant in a lower tier covered transaction that 
it and its principals are not debarred, suspended, proposed for debarment under 48 CFR part 9, subpart 9.4, 
ineligible, or voluntarily excluded from the covered transaction; unless it knows that the certification is 
erroneous. Each participant shall require participants in l?wer tier covered transactions to include the 
following certification for it and its principals in any proposa,l submitted in connection with such lower tier 
covered transactions. · 

10.11.2 Certification and Disclosure 

.1 The lower tier participant (Project CO,Dsul_t~t) certifies, by ent~i'ing1his Agreement, that 
neither it nor its principals is presentlY, debarred, suspended, pr(}poSed for debarment, 
declared ineligible, or voluntarily exciudC·d__rrom partibiPation in this',tralts.action by any 
Federal department or agency.:--, ·. . '-- / · 

\'' 

.2 Where the lower tier participall'f (~;Oje.~t Consultant)· is unable to certify to any of the 
statements in this certification;: sUch partiCipant shall j}royide an explanation to the Owner. 

' -· . - '• 

.3 The Consultan(\V~rrilllts_that he of· Stie.has no~'empiOye_d or retained any company or person, 
other than.a.:bopri. 'tide effipJoyee wo-rking sO!el{fO·r-th.e:co_nsUltant to solicit or secure this 
Agreeme~t .. a1ld that h~\Of- she has ·:hOi paid or agieed "f.o pay any person, company, 
corporation,'' individual, or fiml, other tha_Ji. a bona fide employee working solely for the 
C9nsultant any fe(!,:·co,mniission,.percentag~,'-g;ift, or other consideration contingent upon or 

,.. ·r_esult_iilg'.'frol)l the a?'cird:_onnaking·ofthis· agreement. For the breach or violation of this 
· pro:\riSiOn;'·the_.Oymer.Shii.fl have the-righho tefniinate the Agreement without liability and, at 

-~its discretiorl', to d_educt fro·ffi_tpe fees d~·e··Md owing to the Consultant, or otherwise recover, 
·the full amount'Ofs'uc_h fee,·c.O'inmission, percentage, gift, or consideration. (Ch. 287.055, 
F.S:) 

10.12 Non-Discrimination, EE.Q:;-'il:nd>iDAAA 

10.12.1 

10.12.2 

Non-Discrimination- The School Board ofBroward Cow1ty, Florida prohibits any policy or procedure 
which results in discrimination on the basis of age, color, disability, gender, national origin, marital 
status, race, religion or sexual orientation. 

Equal Employment Opportunity (EEO)- The School Board ofBroward County, Florida, prohibits any 
policy or procedure which results in discrimination on the basis of age, color, disability, gender identity, 
gender expression, national origin, marital status, race, religion, sex or sexual orientation. Individuals 
who wish to file a discrimination and! or harassment complaint may call the Executive Director, Benefits 
& EEO Compliance at 754-321-2150 or Teletype Machine (TTY) 754-321-2158. 
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10.12.3 Americans with Disabilities Act Amendments Act of2008- Individuals with disabilities requesting 
accommodations under the Americans with Disabilities Act Amendments Act of2008, (ADAAA) may 
call Equal Educational Opportunities (EEO) at 754-321-2150 or Teletype Machine (TTY) 754-321-2158. 

10.13 Captions 

10.13.1 Captions- The captions, section numbers, article numbers, title and headings appearing in this 
Agreement are inserted only as a matter of convenience and'inno way define, limit, construe or describe 
the scope or intent of such articles or sections of this Agreement, nor in any way effect this Agreement 
and shall not be construed to create a conflict with the proviSio_~s of this Agreement. 

10.14 Authority 

10.14.1 

10.15 

10.15.1 

Authority Provision: Each person signing this agreement on behalf of tiither party individually 
warrants that he or she has full legal power tO e)ii!cpte thisAgr_eement on behal(ofthe party for whom he 
or she is signing, and to bind and obligate su-Ch Pm:tY with r~spect to all ProVisions contained in this 
Agreement. ,,_ 

',, -,,_ 

Notice -~:"-

Notice Provision: "When any of the 'pat:tie~ d~:ir~.:-iO g!ve nohc_~ lo the other, such notice must be in 
writing, sent by US .Mill!~ -J)9stage prepaid~·:addressedJ9.-ihe_party' for\vhom it is intended at the place last 
specified; the plilce: for gr.Jin,i'notice sha11 rem.aiil. sucil 'Until) tis -~hanged by written notice in compliance 
with the proviSiqns __ ofthe paiagiaph. For tiw pre:se'Ot, the parties· designate the following as the respective 
places for giving· nofjc_~· ' ' , ' 

-, -, ', 

With a Copy iO: . ·. 

With a Copy to: 

$up-e:rint~_~dent od{ch,ools 
--The SchoOl Boiird_9f.I~roward County, Florida 
--60'0:S.outheast Third Avenue 
FOrt'_ Lauderdale, Florida 33301 

'pffice of the Chief Facilities Officer 
600 SE 3 A venue 
~ort Lauderdale, FL 33312 

-- _Attn: Leo Bobadilla 
>Chief Facilities Officer 

Office of Facilities and Construction 
3775 SW !6th St 
Fort Lauderdale, FL 33312 
Attn: Shelley N. Meloni 
Director, PreMConstruction Office of Facilities and Construction 

And 

Heery International, Owners Representative 
811 Ponce de Leon Boulevard Coral Gables, FL 33134 
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Attn: Robert Corbin 
Program DirectorNice President 

To Design Professional: Insert Name and Address Provided by Other Party 

With a Copy to: Insert Name and Address Provided by Other Party 

10.16 Excess Funds 

l 0.16.1 Any party receiving funds paid by The School Board ofBt:o~afd C~\ll}ty, Florida (SBBC) under this Agreement 
agrees to promptly notify SBBC of any funds errone9~Sly_ received from SBBC upon the discoveJY of such 
erroneous payment or overpayment. Any such excesS 'fui:tds shall be rCfurided to SBBC with interest calculated 
from the date of the erroneous payment or overpa,Ymenf Interest shall be-~3Jculated using the interest rate for 
judgments under Section 55.03, Florida StatuteS,_ applicable at the time the eiTolleous payment or overpayment 
was made by SBBC. , , 

10.17 Bacl{ground Screening 

I 0.17 .1 Background Screening. Project Con·S~{~t'a~~fis t(l __ comply ~i~h-all requirements of Sections 
1012.32 and 1012.465, FJor:ida Statutes, 'and ~hat ProjeC~_C<msuttaht,-i_ts agents, subconsultants and all of its 
personnel who (I) are_to"b_e pe-i'mi,tted access_t'O_school Yowid_s,\vhen Students are present, (2) will have direct 
contact with student~, o_r(3) haVe_ii:ccess or coritio_lofSc_!ioOrrUUdS-will successfully complete the background 
screening required·. by:, the refefenc:ed statuteS. alld __ meet the Stan:dards established by the statutes. This 
background screeniniw.ilLbe conducied by SBBC_ iri advance ofProject Consultant or its personnel providing 
any servic~s ~n~er the COnditiom;-d'¢scri,be4 i11 the -Pre\..-_!ous sentence. Project Consultant will bear the cost of 
acquiring' the bilC_kground ScreeUingrequirf!d by. Seciiori.l012.32, Florida Statutes, and any fee imposed by the 
FJo.rida :_Dej)3iiinent_'Of-Law Erifo-(cemen( t6:Jilhin~<iin/ the fingerprints provided with respect to Project 
Co'nSuifimt and its pei·soi:iilei. The _Parties agree· thli.Fthe failure of Project Consultant to perform any of the 
duties ·_ct-es_~ribed in this'-·se_Ction sh3.'J. 'copstitute a material breach of this Agreement entitling SBBC to 
terminate immediately with nO· further reSponsibilities or duties to perform under this Agreement. 

Project ConsU~~tagrees to indeoinify and h-old harmless SBBC, its officers and employees from any liability 
in the fonn of phy~_iCal~or mental irljury, death or property damage resulting from Project Consultant's failure 
to comply with the 'reqliir~m.eri.(<>.fthis Section or Section l 012.32 and Section 10 1-?.465, Florida Statutes in 
addition to any other ii1d:effillific8.tion obligations that may be imposed upon Project Consultant pursuant to 
Article 8 of this Agreem-erita!id the laws of Florida. 

10.18 Errors and Omissions 

10.18.1 The Project Consultant shall be responsible for any errors, inconsistencies or omissions in the drawings, 
specifications, and other documents. The Project Consultant will correct the drawings and specifications at no 
additional design cost to the Owner for any and all errors and omissions in the drawings, specifications 
prepared by the Project Consultant. The Project Consultant further agrees, at no additional cost, to render 
assistance to the Owner in resolving problems relating to the design or specified materials. 

10.18.2 Deductions may be made from the Project Consultant's Basic Services Compensation on account of errors and 

The School Board orBroward County, Floa•ida 
Architccturall Engineering Services Agreement 
(TRADITIONAL DELIVERY) Version 05/l 1/2016 

Page 49 



omissions in the drawings, specifications and other documents prepared by the Project Consultant or in the 
Project Consultant's performance of its obligations under this Agreement. 

ARTICLE 11 INCORPORATION OF RFO INTO AGREEMENT 

11.1 In addition to those Attachments and References identified and made part of this Agreement in Article 
10.6.1, the provisions ofRFQ No. XXX ("TYPE OF SERVICE") (the "RFQ") are hereby incorporated 
into this Agreement. In the event of conflict between the proyiSions contained in this Agreement and the 
RFQ, the more stringent provision shall prevail. If this Agr~eme_Ot is silent on an issue that is contained 
with the RFQ, the provisions of the RFQ shall be follo~ye~d. ' 
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IN WITNESS WHEREOF, The School Board of Broward County, Florida, has caused this Agreement to be 
executed by the undersigned and the seal of the School Board to be set hereto; and the said Project Consultant has 
caused this Agreement to be executed by the undersigned and the seal of the Project Consultant set hereto on this day 
and year first above written. 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

(SEAL) 

ATTEST THE SCHOOL BOARD OF 
BROWARD COUNTY, FLORIDA 

Robert W. Runde, Superintendent of Schools:,--; 

Approved as to Form and LegaLConten_t:-·· 
' _- ", 

Office of the Geriefai.Collnsel 

'-·-.. ",Dr. Rosalii1~_D_sgood, Chair 

, DELETE TilE SIGNATURE SECTIONS NOT USED 

WHEN THE PROJECT'CONSULTANT IS A CORPORATION OR PROFESSIONAL ASSOCIATION 

(Corporate Seal) 

(ATTEST) 
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President, (Type Name Here) Secretary, (Type Name Here) 
(Type Registration Number Here) 
Project Consultant's 
Registration Number 

WHEN THE PROJECT CONSULTANT IS AN INDIVIDUAL OR PARTNERSHIP 

(ATTEST) 

Witness (Type Name Here) 

Witness (Type Name Here)--

Legal Nanie: oflndividual or Partnership 
' . --, __ 

~!-~f~~~a7tu_r_e-,(T"y~p7e-,N"a_m_e--cH;-e-re"") __ _ 

Project Consultant's 
Registration Number 

WHEN--THE PROJECT CONSULT ANT IS A JOINT VENTURE 

(Corporate Seal) 

Firm's Legal Name 

By:~----~~~~~ 
Signature (Type Name Here) 
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(A TrEST) 

Witness (Type Name Here) 

Witness (Type Name Here) 
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STATE OF FLORIDA 
COUNTY OF BROW ARD 

ACKNOWLEDGEMENT 

BEFORE ME this ___ day of ________ _._7,~ppeared ---~'-'an'""d~----

----------------personally la)o~ to me to be the per~dns ?escribed in and who executed 
' 

the foregoing contract and acknowledge that he execute~ ihe--S:arp.e as his):ree act andde~_J· f()r the purposes therein 

expressed, 

WITNESS my hand and oftidaY s_eaJ in the·- CO_!fnty ~nct Siate. __ last ·official this ______ ,day of 

------~201;;_, 
Notary Public State_ofi::lorida 

Tile Scl10ol Board of Broward County, Florida 
Architectural/ Engineering Services Agreement 
(fRADlTIONAL DELIVERY) Version 05/11/2016 
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PSA Attachment 2 

PROJECT SCOPE 

Refer to RFQ Attachment G for the Project Scope which is to be included in the PSA. The Project Scope 

was not included in the sample PSA to limit the size of the RFQ document. 

The School Board of Broward Counly, Florida 
Architectural/ Engineering Services Agreement 

Page 1 



PSA Attachment 3 

Electronic Media Requirements 

All Work product for all projects, requires hard copies, electronic copies (PDF) and electronic original 
copies. The electronic media requirements are as listed below. 

ELECTRONIC MEDIA 

1.0 Generallnformation 

1.1 The School Board of Broward County, Florida contracts with one or more Internet bid advertising and 
distribution services. The Design Professional shall post the complete bid package to these services 
upon written notification by the Owner. The posted documents shall be read only documents and the 
file format shall be PDF. 

2.0 Software Requirements 

2.1 Word Processing 
2.1.1 Provide word processing files in Microsoft Word for Windows compatible file formats 

including all information necessary for remote printing. 

2.2 Spreadsheets 
2.2.1 Provide spreadsheet files in Microsoft Excel for windows compatible file formats including all 

information necessary for remote printing. 

2.3 Computer aided Design and Drafting 
2.3.1 Provide all CADD files as AutoCAD 2010 files, Window's version. 

3.0 CAD Standards 

3.1 Standard plotted drawing size: 24 inch x 36 inch or 30 inch x 42 inch sheets. 
3.1.1 All sheets within a set shall be the same size unless pre-approved otherwise. (for example 

survey sheets) 

3.2 Design Professional shall provide to the Owner the standard file naming Protocol they will be utilizing. 

3.3 CAD File Layering 
3.3.1 Conform to the most up to date guidelines defined by the American Institute of Architects 

(AlA) standard document, "CAD layer Guidelines." 

3.3.2 Provide the required Layering for the Florida Inventory of Schoolhouses {F.l.S.H.) documents 

3.3.1.1 The F.LS.H. faye ring scheme is not available on-line. It can be requested through: 

Electronic Media Requirements 
Revised 12/1/15 
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PSA Attachment 3 

Facility Planning and Real Estate 
600 SE 31d Avenue, Fort lauderdale, FL 33312 754-321-1932 

3.3.3 Provide a separate list of all layers which do not conform to the standard AlA CAD layer 
Guidelines or the FISH layering scheme. 

3A No custom hatch patterns shall be utilized. 

3.5 All symbols and blocks to have descriptive names 

4.0 Electronic Media Delivery Requirements 

4.1 Transmittals shall include the following 
4.1.1 The Project Number, Project Title and date 
4.1.2 The Facility Name 
4.1.3 The submittal type 
4.1.4 The format and version of the software. 
4.1.5 An attached listing offile names with the latest document publish dates 

4.2 All electronic media shall contain an attached label which shall identify 4.1.1, 4.1.2, and 4.1.3. 

4.3 Document dean-up 
4.3.1 Before a CADD file is placed on the delivery electronic digital media, the following 

procedures shall be performed: 

4.3.1.1 Purge all files and remove all extraneous graphics outside the border area. 

4.3.1.2 Make sure all reference files are attached without device path 

4.3.1.3 All required project files both graphic and nongraphic, shall include color tables, pen 
tables, font libraries, block libraries, user command files, plot files, etc. All project 
related blocks must be provided to the Owner as a part of the electronic digital 
deliverables. 

4.3.1.4 Make sure that all support files such as those listed above are in the same directory 
and that references to those files do not include device Path. 

4.4 The following Plot File Development and Project Documentation Information shall be submitted as an 
enclosure or attachment to the transmittal letter provided with each electronic digital media submittal. 

4.4.1 Documentation of the plot files for each drawing which will be needed to be able to allow 
identical plotting by the Owner at a later date. This documentation shall include the plotter 
configuration (e.g., name and model of plotter), pen settings, drawing orientation, drawing 

Electronic Media Requirements 
Revised 12/1/15 
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PSA Attachment 3 

size, and any other special instructions. 

4.4.2 Instructions concerning how to generate plotted, drawings from the provided plot 
files. 

4.5 Provide all symbols and blocks used in the project in a separate files. 
4.6 list of all database/spreadsheet files associated with each drawing, as well as a description and 

documentation of the database format. 

5.0 Ownership: Refer to Agreement for specific Owner and Design Professional's rights. 

6.0 Documents for the Construction Contractor: 

6.1 The Owner and the Design Professional shall make various electronic information available to the 
Contractor during the Construction phase ofthe Project. 

7.0 Where electronic media submittals affinal site surveys are required: Provide electronic copies of any existing 
site survey data already on electronic media, 

8.0 At the Contractors option, the Design Professional will provide the Contractor one set of AutoCAD (.dwg) 
electronic file format contract drawings, to be used for as built drawings at the Contractor's option. Note 
that the Architect's name and information to be removed. 

Electronic Media Requirements 
Revised 12/1/15 
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PSA Attachment 4 

Design Professionals Invoice Format 

The School Board of Broward County, Florida requires submittal ofthe Design Professional's invoice on the District's 
standard invoice forms attached to a transmitta 1 form or letter on the Design Professional's company letterhead. Include 
the information and attachments described below: 

1. letterhead Containing Firm Information 
A. Firm Name 
B. Address 
C. Telephone and FAX Numbers 
D. Consultant's Invoice Reference Number 

2. Address Transmittal/Letter to: 

Office of Facilities and Construction 
The School Board of Broward County, Florida 
3775 SW 161h Street 
Fort lauderdale, FL 33312 
Attention: Name of Project Manager 

3. Ensure that Transmittal/letter references the following information: 
A. Date of submittal. 
B. The Invoice Number for ATP Number (example: Invoice No. 01 for ATP No. 01). 
C. The School Board of Broward County's Purchase Order No.: (Which will be provided by the Facilities Project 

Manager at the beginning ofthe project.) 
D. Name of Facility {and Facility Number). 
E. Name of Project 
F. School Board Project Number 

4, Ensure attachment of the following documents to the Transmittal/letter: 
A. Design Professional's Invoice Form 
B. Design Professional's Reimbursable Invoice Form 
C. Copy of signature page (page 3 of 3) of the Design Professional's Authorization to Proceed. 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 
Consultant's Invoice Format 
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The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
3775 SW 16th Street Fort Lauderdale, FL 33312 (754)321~1500 

Design Professional 

(Name) 
Project No: 

Project Title: 

Design Professional's 

Remit to address: 

Basic Services 

Reimbursable 

Total: 

Facility Name: 

$ $ 
$ $ 
$ $ 

Date: 

Invoice No: 

SBBC PO No. 
ATP No. 

Invoice From: 

Project Manager 

INVOICE TOTALS: 

$ $ 
$ $ 

BASIC FEE TOTALS: 

From to dates $ $ % $ % $ 

$ $ % $ % $ 

$ $ % $ % $ 

$ $ % $ % $ 

$ $ % $ % $ 

PSA Attachment 4 

% 

% 

% 

% 

% 

Other Services $ $ %$ %$ % 

Total Previously Billed: $ ! ( ·. :y.: ;:: :··:· : <;·.\ .•.:.:;.1 
Total Amount This Invoke: I'•\ • '.1 s t::· ··, ;>:::-.,:: 'l 
Total Balance: I' '·:?;i··.·:'· ::: ,.,··-: ·:;·.>:.·c.: .•. ··,·.··l s 

Submitted By: Name: 
Title: Date: (Signature) 

Certified By: Name: Title: 
Project Manager Date: 
(Signature) 

The Schoo! Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

Recommended By: 
Name: Title: Date: 
{Signature) 

Approved By: 
Name: Title: Date: 

(Signature) 

Consultant's Invoice Format 
Page2of3 



The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
3775 SW 16th Street Fort lauderdale, FL 33312 {754) 321~1500 

PSA Attachment 4 

Project No: 

Design Professional's Reimbursable Invoice 

Facility Name: Invoice No: 

Project Title: 

Design Professional's: 
Remit to address: 

Item No. Date 

each Item must be 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: Project Manager Date: 

(Signature) (Signature) 

The School Board of Broward County, Florida 

Professional Services Agreement Attachment 5 

Revised 12/1/15 

SBBC PO No. 

ATP No. 

Invoice From: 

Project Manager: 

Reimbursable Item 

. 

Invoice Total 

Recommended By: 
Name: Title: Date: 

(Signature) 

Amount 

$ 

Approved By: Name: Title: 
Date: 

(Signature) 

Consultant's Invoice Format 
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Attachment 5 

Design and Professional Consulting Staff 

Prime Firm: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 



PSA Attachment 6 

Consultant's Authorization to Proceed 

Refer to RFQ Attachment H for the Consultant's Authorization to Proceed form which is to be 

included in the PSA. 

The School Board of Broward County, Florida 
Architcctural/Engince.-ing Services Agreement 

Page 1 



GOTO: 

ATTACHMENT7 

Design & Support Services 
DOCUMENT SUBMITTAL CHECKLIST 

http://www.broward.k12.fl.us/facilitics_construction/Design_Standards/Submitta1Documents.asp 
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The School Board of Broward County, Florida Attachment 8 
Procurement & Warehousing Services Department 

7720 W. Oakland Park Blvd., Suite 323 
Sunrise, Florida 33351 (754) 321-0505 

Document 00455: Background Screening of Contractual 
Personnel 

Project No: 
Location No: 
Project Title: 
Facili Name: 

SWORN STATEMENT PURSUANT TO SECTION 1012.465, FLORlDA STATUTES, 
BACKGROUND SCREENING OF CONTRACTUAL PERSONNEL 

Contractor agrees to comply with all requirements of Sections 1012.32 and 1012.465, Florida 
Statutes, and that Contractor and all of its personnel who (1) are to be permitted access to 
school grounds when students are present, {2) will have direct contact with students, or (3) 
have access or control of school funds will successfully complete the background screening 
required by the referenced statutes and meet the standards established by the statutes. This 
background screening will be conducted by SBBC in advance of Contractor or its personnel 
providing any services under the conditions described in the previous sentence. Contractor will 
bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain the 
fingerprints provided with respect to Contractor and its personnel. The Parties agree that the 
failure of Contractor to perform any of the duties described in this section shall constitute a 
material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. Contractor agrees to indemnify 
and hold harmless SBBC, its officers and employees from any liability in the form of physical 
or mental injury, death or property damage resulting in Contractor s failure to comply with the 
requirements of this section or Sections 1012.32 and 1012.465, Florida Statutes. 

Bidder agrees to indemnify and hold harmless Owner, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Bidder's failure to comply with the requirement of this Section or Section 1012.32 and Section 
1012.465, Florida Statutes in addition to any other indemnification obligations that may be 
imposed upon Bidder pursuant to SBBC Indemnification requirements as revised and the laws 
of Florida. 

(To be signed in the presence of a notary public or other officer authorized to 
administer oaths.) 

The School Board ofBroward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
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STATE OF 
COUNTY OF-----------

Before me, the undersigned authority, personally appeared 

who, being by me rust duly 
sworn, made the following statement: 

1. Contractor Name: 

Address: 

2. My relationship to the Contractor 
named in {1) above is: 

(List relationship such as sole proprietor, partner, president, vice 
president, etc,) 

3. Federal Employer Identification 
Number (FEIN) (or if entity has no 
FEIN, the social security number of 
the person signing this sworn 
statement) 

TO BE COMPLETED AT THE TIME OF SUBMISSION OF POST-AWARD DOCUMENTS 
INDICATED IN DOCUMENT 00200. COMPLIANCE WITH SECTION 1012.465, FLORIDA 
STATUTES IS REQUIRED PRIOR TO ISSUANCE OF DOCUMENT 00550, NOTICE TO 
PROCEED. 
0 The above-named Contractor presently complies fully with the requirements set forth in 

Section 1012.465, Florida Statutes to the extent that all contractual personnel to be 
employed under the terms of this bid HAVE met Level 2 Screening requirements set forth 
in Section 1012.32, Florida Statutes. 

BY: DATE: 

NAME (Printod) -----------TITLE: 

Notarization State of: 

County of: ----------'-
Sworn to and subscribed before me, the undersigned authority, by 

who is personally known to Jile or did 
produce: 
an identification and who did take an oath. 

Notary Public: ----------------

Commission Expires on: ------------------

The School Board ofBroward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Afim Seal 

Document 00455 
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School Board of Broward County- Contractors & Vendors 

Those who need to request entry badges to the Broward School Board Facilities 
need to go to http://W'i.vw.broward.k12.fLus/police/secclear.html and follow the 
instructions for Fieldprint registration and scheduling process. 

Before processing your documentation you need to have a signed contract or 
Purchase Order and a Vendor number; to obtain a Vendor number please call 
(754) 321-2374. 

All vendors and contractors must provide the necessary information as soon as 
possible to Fieldprint. These documents can be found by selecting "Click Here for 
Forms and Other Necessary Information" hyperlink. 

If you have any questions, please call Security Clearance Department at 754-
321-2374. 

The School Board ofBroward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 
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PSA Attachment 9 

Request for Taxpayer 
Identification Number and Certification 

Giw Fonn to the 
RoqU&St«. Do not 
se-ncf to the IRS. 

. ' T r ldMtification Number 
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IN'Itl!les. !1 ts YN ~ ~n!ZOOef (EN). rryou co oottla'l& a lliSI\tl«, ua 1m loget a 
TIN en pagG 3.. 
HtQ.Jt tM-ea:oont IS n m::tl ttW1 n ~ flM! !till' t:IWt on ~410r~ oo v.flCSe 
llUI'tl«toen:N. 

General Instructions 
~~ntoh~f\IM:IUI~Iri:ii:II~IL'Uol:i 

~~ '!NRSh!&~ap&p«<IRSq;7alb!~ 
.w.fknlW..tl.d~~mt!WilrlfiUUII~ 
.al'l:atlgkmW/i~a~~%!#\llli~lj111J~~ 
M ...... 

PurpoSQ of Form 
Apnan'<lil'lal:s~IO!IIAII'I,_MI.Im'fl!'l~lRS!>Uif<:Ot*l'p.ll 
o:md:~~IUtllliZ{TlN}'b~ tt~ h:l:lftWOlp!IUIO 
'tO<l ~ mildi:ltoyt:t~ n ~111~~..., tm:~ ~ n:hcri;_ 
~All:ii"'*~~~)W""*"~<:r 
~d~~.~llf®tlt.«~yo<l~ 
mm"'-

1JS)f<>rm w..o tdJf)'Qilll'llti.IAp;:nanfn:::bihi•~.d:4"' 
~'W'J'M~1l!l10t!»~~~~-{hi~IN.--u t.C'llrtfyrul N Till yeN. ll'llg~Wlglll«md (cr)'QIIIIID ~ tt i1 ~ .......... 
:.O:Irl:t)'ttWYJUinrd~t:ltock.l?~« 

3.~~lb'\~~~~~~)'DII-4U.S.~~· 
~yooonllb:!~hQl:II!IIISaUS.~yru~lhii'IJd 
.JK'f ~~ WO'!>;:I ~ i11\T.$.!rlt:b01 ~ ll.rct lU!jld I!:II!W 

The School Board of Broward County 
IRS form W-9 
Revised 12/1/15 

~bl((l'l~p:tr.;n'~ri~~~«''i 

4.CW!Irjlhii.FA!CA~~ttlb.b=!f!q')~hl}'CUln 
~hnb:I(A~I"f'C".Jl9.lll.~ 

NMt"fi'JI.!RiiUS..~In:lt~~}'O;Ittllm(:CNrll'll:t'!Fim:l 
W..Ot:l~)ll!ITII'J..)'l'Ut!Uit~&h~slllmlltl!l~ 
!Unb'IOh!IFamW.Q.. 

~ctaU:S.p:nool.f<rW:t'dt=o:~yeo..:to~~•U..S. 
p;t'll('ll! jOU llflll: 

•k>~ll'l'>:lf:.aUS..-cttLS.-Gton, 

··~~~.ct~~<;l'~tlh 
thlild Sll::tlisOJ~h ~ol:hll..!Niil:d Stllll!i, 

•M~~Nniii~~W 
~A~IMi{lla~l'l~!i«.11:1r\3lll.n'Oi.J).

~Rinfcr~~hfo;n;l.dlllhti<ICI'~h 
hU'~lrullll5lii'II~Nq.ll'll:lbPI'/III~WtnltitSiid:lo:n 
1-Wii(lfl*'l'ltnil!1lpii'IIVII' llt'1lr<ld.~l;'~~~hm 
Sl!Ch~f'I.IYW,ln~Clii':IGiii-lllfO!l!IW.QtWJrQtloo:ln~ 
~r.k4 tn:l<t' ~ l"0Rql!Ni a ~loptC~~~~.~M ll!dlllpi'ftl:l'liS"' 
~~lm"Rtlil-.t.j.I(J~-..~II':p.t.,.a 
U!!.P'"Oflhllblll~tla~~·n»cr~nhl 
l.\'>lQd~P'Q'I~RmiW41Qh~loZillitl!lhyortJ.a-.a 
arowaa~WI:l~(l!l'f#thtaot~~ 

Page 1 of 4 



•. ,.,.. .... us._<dllr>_to~on..,~-"~~'~~~ 
~-d."'"""~*"-""_....,..._tLa..bo:-011-tJ'I>CI" 
:..--=l'>"--·~""~-W.!Jh:ll~-~ 

1.U..ll<llO!y~~.tr'ft.-""'--nol)--yw 

-~--- .. ......---2.ll'><>b'l>llly-~lho--
::I.!No-.tw.mt.lf"p:'~i'IIN<Wl"""'J ____ _..., 

.,.........., .. ~ 
"·'IT><>'W'>--~-"""""'_"""_~_..._ ..:u..--tt:>..,...,._......,_,_lzo.-....:lo<t>o-«'f>o.li-'V 
n,...,.Ntii:II>:'C<Iti!'O~"""""'*W'"""'Y_...,~ 

~~~~.~~::.-=~~~-~~ 
~~~;:r:!t~~~llo=~:». 'IIJe.ll ____ ot...,.....i'OI<>e<ntn:..oo:b"f'P¥""""--

~--·--<)f!IJO>l,WL):!--·~-.t -~lbt-~~~:tdlh>-~-1< 

~ .... -~ .. --... ~-- .... -.... -~ «~"""""'--l<>f...,..W-0&--:t'IC~II"<I 
-.--IO~l!W~ 

.. ,.,.. ........ ~- ..... ~"""'r· ....... -~
~~r-w.s"'""""'a= 
-·~~-..-.;-....,.,....Uto)OJ-...._. ___ ~-PI'f ... ______ ,._ 

~nlll> .. .-.::1~~-~-......,. ... ~lt;> 
I>Od<l4'~ .....,._"""""" ~ I':IWI>Ot .,.. ___ -

=:::.::zo=:~=r~~ 
~--~-~--~""'rot.....,.b 
__ , 
Y<:ti-Ml~~b""""""P......._.,Orl~~,_....lf~ 
p...-..~yo<¥~TH,-----""P"1• l""_" ___ ""Y'U'""'~ 
Paym.G-nts you~ will be~ to backup 
withholding it 
'·"""""""",_'f<"'ll'<bl"o>~. 
:1 ........ ,.,Nt""""Y'PI tN- ,;q.*"<' t--PartQ hli».J<I!l:JnO ""...,... 
,~-
l.ll'o>lll:I--~I'>OI'JOI'~ .. ~Ttl(, 

"-l'l'<lii'GJ.<ib~hll")'lUIII'It~liO~~-)W!N 

=~~--<:n'PJft& ...... p:ot~
!o.V ... d<>-"""':l'JbiNI~-1""'-""-t>Otlil>-.p 
-~....-·-""~,_--.,""""""'*~ -lii«<""'Jl.-

~-C'J:'"~~..;:._-;t!.~~-==!f"~ 
W41bt--

.UO -Jl'p:d;W...-Ibt~orl 1'*1" \. 
-Jo>f.UU~"Thof~-TU~Id.(f<\TC,Af 
............. ~l<nlgtk--~ton>p:<tciUWII:Ia----ftlt .... -~----c.t#O~..-.pi..,.,F~CA.~-~-.I'MC.l~<>:o»-
p<l9003on:rt'!O~II:lf'ni>~«V"""'W-Ob-~ 

The School Board of Broward County 
IRS Form W-9 
Revised 12/1/15 

PSA Attachment 9 
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The School Board of Broward County, Florida 

Professional Services Agreement 

ATTACHMENT 10 

Truth in Negotiations Certification 

The format for the truth-in-negotiations certification is presented below. 
The consultant must complete this attachment prior to contract processing: 

(Firm's Letterhead) 

PROJECT NAME: 

AMOUNT OF CONTRACT: 

CERTIFICATE OF TRUTH IN NEGOTIATION 

This is to certify that to the best of my knowledge and belief, all wage rates and other 
factual unit costs supporting the compensation negotiated for the referenced contract 
are accurate, complete, and current at the time of contracting as defined in Florida 
Statutes CH287.055 (5) (a) and represented to The School Board of Broward County, 
Florida or their representative(s) in support of: 

PROJECT NAME (5) 

Are accurate, complete and current as of 

(Day), (Month) (Year) 

FIRM: (Name exactly as listed on contract) 

PRESIDENT: 

By:----------

Reference: Florida Statutes 287.055 



PSA Attachment 11 

The School Board of Broward County, Florida 
ACH Payment Agreement Form (ACH CREDITS) 

VENDOR NAME:b.~~~~~~~~d 

Authorization Agreement 

I (we) hereby authorize The School Board of Broward County to initiate automatic deposits (credits) to my account at the 
financial institution named below. Additionally, I authorize The School Board of Broward County to make the necessary 
debit entries/adjustments in the event that a credit entry is made in error. 

Further, I agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect 
or incomplete information supplied by me or by my financial institution or due to an error on the part of my financial institution 
in depositing funds to my account. 

This agreement will remain in effect until The School Board of Broward County receives written notification of cancellation 
from me or my financial institUtion and that the origination of ACH transactions to my (our) account must comply with the 

fU S I 
Account Information 

Name of Bank or Financial Institution:--------------------

Branch/ State: 

Routing No: 

Account No: 
VENDOR AREA: 

Remittance Confirmation: 
(please select one) 

Federal Identification No. 
Vendor 

Checking 

Fax 
D 

TAXID# 
D 

Update Purchase Order Fax & Email Address 

Savings 

Email 
D 

SS# 
D 

Centralized Fax Number 

Centralized Email 

Centralized Phone No. 

-----------------Dept ____ _ 

----------------Dept. ____ _ 
________________ Dept. ____ _ 

Signature 

Authorized Signature 
(Primary) and Business title: --------------------

Authorized Signature 
(Joint) and Business title:'--------------------~ 

Please attach a VOl OED check to verify bank details and routing number. 

Thls form must be returned to: SBBC- Purchasing- Data Strategy Group 
7720 W. Oakland Park Blvd, Sunrise FL 33351 call: 754-321..()516 or fax# 754·321·0533 

For Use by DATA STRATEGY GROUP 

Date: _____ _ 

Date: _____ ~ 

Vendor Account# __________ _ Date Entered ______ Initials: ___ _ 

The School Board of Broward County 
ACH Payment Agreement Form 

Revised 12/1/15 Page 1 of 1 



PSA Attachment 12 

The School Board of Broward County, Florida 

RFQ #and NAME. ________ _ 

DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR 
CONTRACTUAL RELATIONSHIP 

In accordance with the RFQ, each Proposer must disclose, in its RFQ, the names of any employees who are employed by 
Proposer who are also an employee of SBBC. Persons identified below may have obligations and restrictions applicable to 
them under Chapter 112, Florida Statutes. 

Name of Proposers Employee 

Check one of the following and sign: 

SBBC Title or Position of Proposer's 
Employee 

SBBC DepartmenV School of 
Proposers Employee 

D I hereby affirm that there are no known persons employed by Proposer who are also an employee of SBBC. 

D I hereby affirm that all known persons who are employed by Proposer, who are also an employee of SBBC, have been 
identified above. 

Signature 

Name of Official 

The School Board of Broward County 
Revised 12/1/15 

Company Name 

Business Address 

City, State, Zip Code 



ATTACHMENT D 
REQUIRED RESPONSE FORM - Proposer Information 

RFQ Issued Date: ____ ---,,- Title of Request or Solicitation: 
Note: For Joint Venture Proposals, see instruction°, "•t"thcc,-:-bo-:tt,-om--.ot"fu"i•""'o"ag""'e-. --------

PROPOSER INFORMATION 

PROPOSER'S(COMPANY) NAME: ----------------------------

STREET ADDRESS: -------------------------------

CITY, STATE AND ZIP CODE: 

PROPOSER TELEPHONE:--------- PROPOSER FAX:----------------
CONTACT PERSON: ______________ _ 

CONTACTTELEPHONE: --------- CONTACT FAX: ________ _ 

E-MAtLADDRESS TO SEND PURCHASE ORDERS TO:-------------

tNTERNETE-MAILADDRESS: __________ INTERNETURL: --------~------

PROPOSER FIRM- TAX IDENTIFICATION NUMBER:--------------------------

Proposal Certification 
I hereby certify that: 
1. I am submitting the fol!owing information as my Firm's Qualifications and I am an Officer of the Firm. 
2. Proposer has not discussed, or compared the Qualifications with other Proposers and has not colluded with any other Proposer. 
3. Proposer, its principals, or their lobbyists has not provided any campaign contributions to School Board Members during the period in which the 
Proposer is attempting to qualify, to provide Design Servi-ces to the School Board. This period of limitation shall commence at the time of the "cone 
of silence" period for any solicitation for a competitive procurement as described by: 

-School Board Policy 3320, Part !I, Section HH 
-School Board Policy 1007, Section 5.4 Campaign Contribution Fundraising 

4. Proposer acknowledges that all information contained herein is part of the public record as defined by the State of Florida Sunshine and Public 
Records Laws. 
5 All responses, data and information contained in this Proposal are true and accurate 
6. Proposer agrees to acceptance of the contents of all pages in this Request for Qualifications (RFQ) including all attachments and the contents of 
all issued Addenda. 
7. Proposer agrees to be bound to all terms, conditions and requirements identified in the Request for Qualifications, its Addenda and its 
Attachments. 
8. The Proposer understands that everything contained herein are requirements of this RFQ and fal!ure to comply will result in disqualification of the 
Qualifications submitted. 

Signature of Proposer's Officer (blue ink preferred on original) Date 

Name of Proposer's Officer Title of Proposer's Officer. 

JOINT VENTURES: In the event multiple Proposers submit a joint Proposal in response to the RFQ, a single Proposer shall be identified as the 
Prime Proposer. If offering a joint Proposal, Prime Proposer must include the name and address of all parties of the joint ProposaL Prime Proposer 
shall provide all bonding and insurance requirements, execute any Contract, complete the REQUIRED RESPONSE FORM shown herein, have 
overall and complete accountability to resolve any dispute arising within this contract. Only a single contract with one Proposer shall be acceptable. 
Prime Proposer responsibilities shall include, but not be limited to, performing of overal! contract administration, preside over other Proposers 
participating or present at SBBC meetings, oversee preparation of reports and presentations, and file any notice of protest and final protest as 
described herein. Prime Proposer shall also prepare and present a consolidated invoice(s} for services pertormed. SBBC shall issue only one 
check for each consolidated invoice to the Prime Proposer for services pertormed. Prime Proposer shall remain responsible for pertorming services 
associated with response to this RFO. 
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ATTACHMENT E 

Firm: 

RFQ#: 

Scope of Available Services Form 

Scooe of Services 
Architecture 

Civil Engineering 

Electrical Engineering 

Land Surveying 

Mechanical Engineering 

Structural Engineering 

Landscape Design 

Site Analysis and Planning 

Plumbing Design 

Other 

Broward County Schools 
Design Services 
Revised 12/1/15 

{Both of these columns can be ves) 
In House Services fves or no Consultant 

Page 1 of 1 
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ATTACHMENT F 

The School Board of Broward County, Florida 
Procurement and Warehousing Department 

7720 W. Oakland Park Blvd., Suite 323 
Sunrise, Florida 33351 (754) 321-0505 

Document 00220a: Proposer's Request for Information 

To: Purchasing Agent 
Procurement and Warehousing Department 
7720 W. Oakland Park Blvd., Suite 323 
Sunrise, Florida 33351 

Date: 

(For Owner's Use Only) 
Bidder's 
RFI No.: 

Project: Project Number & 
Location Number: 

Facility Name: Project Consultant: 

Category: 
D Information not shown on RFQ Documents 
D Interpretation of RFQ Documents 
D Conflict in RFQ Requirements 
D Coordination 

Subject: 

Description: 

Attachments: 

Bidder: 
Company Name 

&Address; 

Phone; 

The School Board of Broward County 
Proposer's Request for Information 
Revised 12/1/15 

By: 
------------~s'ign--a~tu-,-,-------------

Title 

Page 1 of 1 
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